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1. IEJIX OCBOEHMSI JUCLIAILIMHBI

1.1 HEJIH H 34/IAYH OCBOEHHA JHCLHHII/IHHbI

[Tess ocBOGHWS MUCHHUIUIMHBI «TaliM-MEHEIKMEHT» - JIOCTHKEHHE 00pa3zoBaTellbHbIX
pPe3yibTaTOB IOATOTOBKH CIELMAJIMCTOB, BIIAJEIOLMX CHCTEMOHW 3HAHWH O CYLIHOCTH,
0COOEHHOCTAX, 3Tanax CTAHOBJICHHUS, Pa3BHTHSA TaliM=MEHEKMEHTA M OBJIaJIECHUE YMEHUSIMH
MCTIONB30BATh METO/IbI BO3/ICHCTBHS HA OPraHU3aI[Mi0 pad0o4yero BpeMeHH Kax/0ro COTPYy/IHHKa
U BCEH OpraHM3alliM B LIEJIOM W KOMNETEHUUSMHU B cdepe MoBLIIeHHUS dYPHEeKTHBHOCTH UIs
JOCTHYKEHUS 1eNIell OPraHu3aIikH.

3amaun:

1) 3HAKOMCTBO C OCHOBHBIMHM TIOHSTHSMH, ONpENEICHUSIMH, KATETOPUIMH B 00JacTH
OpTaHu3aIui BPEMEHH;

2) nmnony4eHHe 3HAHHUH O COBPEMEHHBIX KOHLEIIIHSIX, ITOJX0AaX, TEeXHOJIOTHSX
panMoOHaNbHONH OpTaHW3allMHd WCIOJI30BAHHS BPEMEHH Kak HEMaTepHaIbHOTO pecypca
po(heCCHOHATBHOTO Pa3BUTHS;

3) wu3ydyeHue TeXHONOTHH >GPEKTHBHOW OpPraHH3allMU BPEMEHH Ha ITEPCOH aIbHOM U
KOpPITOPaTHBHOM YPOBHSIX;

4) ocBoeHue 0a30BBIX HABBIKOB CO3JaHUS TEPCOHATBHOH  cHCTeMbl  y4éra,
TTAHHPOBAHUS BPEMEHH, JTHIHOTO IeJIeTIoaranus i IPHOPHTE3aI[HH 3a/1a4.

2. MECTO JTUCIHMILIUHBI B CTPYKTYPE OIIOII BO

Jiucnunmaa « TaliM-MeHeIKMEHT» OTHOCHTCS K 0a30BOM 4acTH yueOHBIX JUCIUILIMH
OCHOBHOM MHpodecCHOHANBHONH 00pa30BaTebHON MPOrpaMMBI BBICILEr0 00pa3oBaHus (1anee —
OIIOIT BO), npenycMOTpeHHBIX (eaepaTbHBIM TOCYIAPCTBEHHBIM  00pa3oBaTENbHBIM
crangapTom no crnequansHoctd 38.05.02 Tamoxennoe aeno (nanee — @I'OC BO).

[IpepeKBU3UTHI AUCIUIUIMHBI: JJIs YCICIIHOr0 OCBOCHHS MATCPHANIOB TUCITHILTHHBI
CTYJIEHTaM HeoOXOJMMO TpeABAPUTENEHOE HW3YYEHHWE TAKWX JIMCUMIUIMH, «YIIpaBieHue
NEPCOHAIOM B TAMOMXCHHBIX OpraHaxy, «(OCHOBBI TAMOXKEHHOrO JAciay, «IKOHOMHYECKAs
Teopus», «OOIINH K TaMOKEHHEBIH MCHEKMEHTY, « YIIpaBJIcHHE TAMOKEHHOH IeSTEIbHOCTBION.

3. INTAHUPYEMBIE PE3VJIBTATBI OBYYEHUS 11O JUCLHUIIMHE

[ImanupyeMsie pe3ysbTaThl 0O0y4eHus 110 JIUCIUIUINHE, COOTHECEHHBIE C IIaHUPYEMBIMH
pesynsratamu ocsoeHusA OI1OIT:

Kox YposeHn ITnanupyeMslie pe3yasTaThl 00ydeHHs 10 JUCIUTIITHHE
(hOpPMHUPYEMBIX OCBOECHUS XapakTepH3yIolme >Tarbl (JOPMUPOBAHUS KOMIIETEHITHIH
KOMIIETEHIMI | KOMIEeTEeHLHH (nokasaresii OCBOCHUS KOMITETEHIIHH)

K -27 HYacmuunvii | 3nuams: OCHOBBI 0OIIEr0 U TAMOKEHHOTO MEHEIHKMEHTA!

HCTOPHYECKHE AaCMEKThl CTAHOBIEGHHS M Pa3sBHTHS
roCyJapcTBEHHOrO  YIPABJICHHS, MECTO M  pOIlb
@DezepanbHOH  TAMOXKEHHOH  CiIyxOBl B CHCTEME
rOCyIapCTBEHHOT O YIPaBJICHUS, METOJOIOTHIO
CTATHCTHKH, CTPYKTYpY M  CpeACTBA  CIIEHHAIbHOH
TaMOJKEHHOM CTATUCTHKH.

Ymems:  BcecTopoHHE — paccMaTpuBaTh  BONPOCHI
rocyJapCTBEHHOI'0 yNpaBieHUs B 001acTH TaMOXEHHOTO
nena, CHCTEeMaTH3HPOBaTh M 0000maTs HHpOpMaLUo 11
pelICHUS  YIPABICHYECKUX  3a/1a4;  BBUIBISATL W
(opmyaHpoBarh IpoOJIEMBl TaMOXXEHHOTO Jeda Ha
KQXJIOM YPOBHE VIIPABJIEHUS;, TPHMEHSTh OCHOBHBIC










PaccTtaHoBKka NIpHUOPHUTETOB B TaHM-MEHEDKMEHTE, OIpEACINEHHe, CYyTh, OCHOBHEIE
cr10co0BI ¥ MeTOE]. [IpHOpHTETHOCTE B €€ onpeeneHue 171 IOJrOCPOYHBIX H TEKYLIMX 3a/1a4 |
neneit. 3akon Ilaperro, ocHoBHO# mpunnun 80/20 u ero MCNONB30BAHME JUIH [IAHHPOBAHHL
JTMYHOTO BpeMeHH. HaBsg3annas cpoIHOCTs U BaXKHOCTE, U3DABIEHHE OT HEE M CTPATET M OTKAa3a.
ABC-xponomerpax. PacctaHoBKa IpHOPHUTETOB [UIA 3a7a4 Ha dTare y4€Ta pacxo/ 0B BPEMEHH.

Tema 7. TexHOJIOTHS JOCTHKEHHS Pe3yIbTATOB ¢ Y4ETOM (PH3HOTOIHH Y€J0BEKA

Pabouas Harpyska u e€ onTHMalbHOE pacupeaeieHHe sl NOBBIIEHUs ) PEeKTHBHOCTH
paboThl W YBeIHYEHHs yclieXa. BHOPUTMBI ueloBeKa M aHamu3 paboTocrnocOOHOCTH Ha HX
ocHoBe. Pacnpenenenuwe paboueit Harpy3ku Ha OCHOBE BIHMSHHS CYTOYHBIX PHTMOB.
DddexTUBHBI OTABIX M OpaBuia ero opranusanud. llonmnonennsii U d>(PQEKTHBHBIA COH.
Meto/bl ¥ CIIOCOOBI caMOHACTPOMKH A1 oOJerdeHus perneHus 3azad4. Jlens m e€ TBOpUECKas
pasHOBHIHOCTE. DddeKxTUBHOE pelleHHe TPYJOEMKUX 3ajad ¢ MOMOIIBI) CAMOMOTHBAIIMH.
MeTouKa perneHust MEeIKUX U HEIPUSTHBIX 3a/1a4.

Tema 8. KopnopaTtuBHbIH TaliM-MeHeXKMEHT

KopriopaTUBHBIH TaliM-MEHEDKMEHT, MOHITHS U CYTh, HEOOXOIMMOCTh €r0 BHEIAPEHMS,
NPEINOCHIIKA €ro TOSBICHHS W CTAHOBIEHHs. [aliM-MEHE[DKMEHT KakK BaXKHas 4acThb
KOPIIOPATHBHOTO YHHBepcuTera. KoprioparuBHbie craHjgapThl TaiM-MeHeIKMeHTa. Passurhe
TaliM-MeHe/DKMEHTA M ero JaibHeHIlee HalpaBIeHue.

Tema 9. KoMmnbioTepH3annsa TaiM-MeHeIKMEHTA

3uakomcrBo ¢ MS Outlook. T'mbkoe u xéctkoe miaHupoBanue. Hasnauyenuwe u
pacctaHoBKa IpHOpUTETOB. Ilojib30BaTeNbCKOE IpejcTaBieHie M ero Hactpoiika. Ilpasmia
apropopMarupoBanus. [ pynnupoBka 3amad u  npasuwina paboThl ¢ HUMHU. Mertonuka
manupoBaHus «/lenb-Henens». Cpoku ucnonHeHus 3aja4d 1 ux 0030p. HazHauennsle 3a1a4u U
KOHTpOJIb 32 HUMH. KopriopaTusHeii TaiiM-menepkMeraT B MS Outlook. O030p KOMIIBIOTEPHBIX
1 00JIa9HBIX IPHJIOKEHHUS [T TalM-MEeHEDKMEHTA.

COJEPKAHHE IMTPAKTHYECKHX 3AHATHH 110 JHCLHITIHHE
Tema Ne 1. BBEJEHHUE B TAITM-MEHE/UKMEHT

Bonpocui, evinocumeie Ha odcyrcoeHue:

1. Ilpemnmer, OCHOBHBIE IEJIH, 3aJla4¥ W COJEpHaHHE JIMCIMILUTHMHBEL, €€ MEeCTO, POoJib M
3HAYEHHE IS TAHHOTO TIPOQHIIS.

2. Hcropus cTaHORIEHHSs TaHM-MEHE/PKMEHTA.

3. CyTpb TaliM-MEHEDKMEHTA.

4. llenemonaranue, pabodee BpeMss M XPOHOMETPAK, KaK OCHOBHBIE IOHATHS B TadM-
MEHEKMEHTE.

5. Knaccudukaims MeTO/I0B TalitM-MEHEKMEHTA.

JTumepamypa: [1-6].

Tema Ne 2. XPOHOMETPAK KAK ITIEPCOHAJIBHASI CHCTEMA YYETA

Bonpocet, estnocumsie na obcyxncoenue:

1. HesddexTuBHBIE pacxoabl BpeMEHH | crioco0b! 60pk0bI ¢ HuMu. Kitaccuduxarus.

2. llomstme XpoHOMETpaXka KaK CHCTEMBI YU€Ta M KOHTPOJS padO4ero W JIMYHOTO
BpeMenH. CyThb H 3a1a49H.

3. TlonsTue uHOM 3(P(PEKTUBHOCTH, €€ aHATHS.

4. 3arpyIHEeHUs C UCTIONB30BAHHEM XPOHOMETpaXKa U CIIOCO0BI X IPEOI0IEHHS.

JTumepamypa: [1-6].



Tema Ne 3. IIEJEMNOJOT AHHE U TAUM-MEHE/’KMEHT, KAK CACTEMA

Bonpocei, svinocumole Ha 00cyrncoenue:

1. DxcneprHbii TAUM-MEHE/PKMEHT.

2. Tlpouecc 00y4eHHs U BHEJPEHUS TaHM-MEHE/KMEHTA.
3. TumnoJiorus TaiiM-MeHe DKMEHTA.

4. Tlenenonaranye Ha OCHOBE IIEHHOCTEH.
JTumepamypa: [1-6].

Tema Ne 4. IINTAHUPOBAHUE KOHTEKCTHOE H A0JI'OCPOYHOE. METO/I
CTPYKTYPUPOBAHHOI'O BHUMAHUA

Bonpocsi, esinocumste nHa odcyrcoerue:

KoHTekcTHOE nI1aHHpOBaHHUE.

JlonrocpoyHoe 11aHupOBaHHE.

[InaHupoBaHus IHS.

Mertop cTpyKTYpHUpPOBAHHOTO BHUMAHHSL.

['opH30HTHI ILTAHHPOBAHHUS.

. CHcTeMa riaHipoBaHHs Ha OCHOBE METO/Ia CTPYKTYPHPOBAHHOIO BHUMAHHA.
JI umepamypa: [1-6].

S N

Tema Ne 5. Ob30P 3A/IAY U EI'O POJIb B IIPUHATHH PEINEHU A

Bonpocei, ebinocumsie Ha odcyscoeHue:

1. Cyrs 0030pa 3a1a4 B TaliM-MeHepKMenTe. OCHOBHBIC IIOHSATHS M OIIPEIACIICHH.

2. HWHcrpymeHnThI co3nanus 0030pa 3a1a4.

3. KoHTpo/bHbIE CITUCKH.

4. JIByxmepHble rpadKd W IPYTHE€ HHCTPYMEHTHI IJIJAHWPOBAaHWSA M KOHTPOJISE B TaiM-
MEHEDKMEHTE.

5. Maiina-MeHepKMEHT.

JTumepamypa: [1-6]

Tema Ne 6. OIIPEJAEJIEHUE U CYTbh PACCTOHOBKH INTPHOPUTETOB. 3AKOH
MNAPETTO. ABC-XPOHOMETPAIK

Bonpocbt, gsinocumsie na odcyxcoenue:

[IpropuTeTHOCTE AONTOCPOYHBIX HEIICH.

[IpropuTeTHOCTH TEKYIIMX 3a/1a4.

3akoH [ lapero.

[Mpuniun 80/20. Ero ucnosis3oBanue npu opraHu3aliii BpeMeHH.
Hass3aHHas CPOYHOCTE U Ba’KHOCTD.

Crparerus otkaza. MeTo/ibl OTKa3a.

ABC-xpoHoMeTpax.

Humepamypa [1-6]

N L AL~

Tema Ne 7. TEXHOJIOT UsI JOCTUXKEHMS PE3YJIBbTATOB C YUETOM
OU3HOJIOI'MHA YEJIOBEKA

Bonpocul, esinocumsie na obcyscoenue:

1. Jloctixkenue yemexa W 3QdekTuBHOH  paboTBl  MOCPEACTBOM — I'PaMOTHOIO
pacipe/esieHus paboueii Harpy3KH.

2. PaboTocrioco0HoCTh YeroBeka.



3. buopuTMBI HYeOBEKA.

4. BiusHue CyTOYHBIX PUTMOB Ha pabodylo HArpy3Ky.

5. Pacnpenencnue pabodeif Harpy3KkH ¢ y4ETOM BIMSIHEA CYTOYHBIX PHTMOB.
Jumepamypa: [1-6].

Tema Ne 8. KOPIIOPATHBHBINA TAUM-MEHE/JKMEHT

Bonpocei, ésinocumele na oocyscoenue:
1. KopnopatupHelii TaliM-MeHe/DKMEHT. CyTh, IOHSATHS, OCHOBHBIE IIPUHIIMIIBL.
2. Heo0xoauMocTh BHEAPEHHUSA KOPIIOPATHBHOIO TAHM-MEHE/DKMEHTA.
3. IlpennochlIKH KOPIOPAaTUBHOTO TaiM-MEHEKMEHTA.
4. KopnopaTHBHBIE CTaH/IapThI TAHM-MEHEDKMEHTA.
5. JlanbHeiinee pa3BUTHE TaM-MEHEDKMEHTA.
Jumepamypa: [1-6].

Tema Ne 9. KOMITBIOTEPU3AIIUA TAUM-MEHEJ)KMEHTA

Bonpocosi, esinocumsie na obcysycoenue:

1. Tlporpamma MS Outlook.

2. IlnarupoBanue: THOKOE U HKECTKOE.

3. Hacrpoiika mone30BaTeIbCKOro MpeICTaBIeHH .

4. llpasuna aBrodopMaTUpOBAHHS.

5. O630p KOMIBIOTEPHBIX ¥ 00IAYHBIX TIPHIMKEHHH TS TAHM-MEHEeDKMEHTA.
Jumepamypa: [1-6].

5. OBPA30BATEJIBHBIE TEXHOJIOI'NH

B npcnonaBanu OHUCHOHUITITHHEBI «anaBJ[eHne KavyeCcTBOM TaMOXKCHHBIX VCIVI»?

HCITIOJIL3YIOTCA paSH006pE13HLIe 06p8.30BaTeJIBH]JIe TCXHOJIOIHH KaK TpajHIlMOHHBIC, TaKk H C
IIPUMCHCHUCM aKTUBHELIX U HHTCPAKTHUBHBIX METOLOB OGYTICHHSI.

AKTHBHBIE U HHTEPAKTUBHbBIE METO/Ibl 0DYUEHHS:
—  Humepaxmuenas nexyust (mema Nel);
— I pynnosas ouckyccus (memor NeNe]-9);
— Poueswle uepvr (mema Neg),
— Tpenunz (mema Ned);
—  Ananuz cumyayuii (memwvi NeNe]-9);
— Ilpumenenue umumayuonnvix mooenei (memwvi NeNe7 u 8);
—  Pasbop xouxpemuwix cumyayuii (mema Ne§);
— Ilpoexmnas mexunonozus (memot No7).



OLEHOYHBIE CPEJCTBA JUISI TEKYIIEIO KOHTPO.JISI YCTIEBAEMOCTH,
MPOMEKYTOYHOM ATTECTAIIHH ITO HTOTAM OCBOEHUSI
JUCIATIJIVHBI 1 YYEBHO-METOJHYECKOE OFECIEYEHUE
CAMOCTOSITEJIbHOM PABOTHI CTYJIEHTOB

6.1 OIIEHOYHBIE CPEJ[CTBA /UIA TEKYII[ETI'O KOHTPOJIA YCIIEBAEMOCTH
CTY/J[EHTOB

Ilepeuens BonpocoB K peliTHHr-KoHTpoJI0 Nel:

Packpoiite nmonsitue TaitM-MeHe/DKMEHTA.

[losicuuTe nenenongaraHue Kak CUCTEMY.

MoiHO JIH paccMaTpHuBaTh TAHM-MEHEDKMEHT Kak cucremy?
OnuiMre TEXHHKY XPOHOMETpaXka.

o 3 B3

TecToBble 3aaHusA (00pazen)

1. TaliM-MeHeHKMEHT — 3TO;

a) npodeccuoHaTBEHEIE PadoTa 10 YIIPABJIEHUIO BPEMEHEM;

0) TeXHONOTHS OpraHH3allid  BPEMEHM H  NOBbIEHHA S(PPEKTHBHOCTH  €ro
HCTIONTB30BAHHS;

B) paboTa 10 ynpaBiIeHHIO BPEMEHEM U MEPEPHIBAMM;

I') IPUHLMUIIEL K METO/BI BO3ACHCTBHS Ha Hed(p(PEeKTHBHBIE 3aTPaThl BPEMEHH.

2. CnenMaiivcT 1o TaiM-MEeHeDKMEHTY - 3TO:

a) KOHCYJIbTAHT OKa3bIBAIONIHH MOMOIIE M0 XPOHOMETPXKY pabodero BpeMeHH;

0) npodeccHOHAIBHBIA KOHCYJIBTAHT, PACCMATPHUBAKOIIMHA TAMM-MEHE/DKMEHT Kak
npodeccuio;

B) KOHCYJIbTaHT MO BHEJIPEHUIO ITPUHIIMIIOB IPAMOTHOH OpraHu3aliyd BpeMeHH.

3. IlpoakTUBHBIN 110/1X0/1 K HKH3HH — ITO:

a) BBICTPAaHBaHHE KH3HU II0 CBOEMY XKEJIAHUIO, AKTHBHOE BIIUSHHE Ha COObITHA M
00CTOATENIBCTRA;

0) axTHBHM3alMA BCEX KM3HEHHBIX PECYPCOB B TOM YHCJIE C MOMOUIBK) CHEIHANbHBIX
[pernaparog;

B) Ipo)eCcCHOHATBHBIH AKTUBHBIA MOIXO K KH3HHU.

4. PeakTHBHBII OIX0 K )KH3HH- ITO:

a) 3aBUCHMOCTB OT peaklliu Ha J00bie BO3/IeHCTBHS;

0) auepruyeckass peakuuss Ha HeNpo(ecCHOHAIBHBIH JCHCTBHS IpPH peanusaliu
MHCTPYMEHTOB TaHM-MeHEe DKMEHTA;

B) MOJIHAs 3aBHCHMOCTE OT BHEIITHUX 0OCTOSATENBECTB U JTI0/IEH.

5. Beaymuii cnenMaiucT o TaiM-MeHeDKMeHTY B Poccun:

a) Huxeroponos;

0) ApxaHTenbCKHIA;

B) Brnagumupckmit;

r) Cy3naiabckmuii.

6. Jlaitp-MeHeKMEHT — 3TO:

a) )KHU3Hb B KaiQ;

0) cucTeMa pa3THYHBIX HHCTPYMEHTOB W CIIOCOOOB, KOTOPBIE MPU3BaHbI YIOPSI0YUThH
JKH3HB;

B) METO/IMKA YIPABIECHHUS CBOEH XKH3HBIO U JKU3HBIO OKPY)KAIOIIHX.

7. Metononoruss CMAPT Bxirouaer B ce0st:



a) JOCTHKUMOCTb, HU3MEpPUMOCTb, KOHKPETHOCTH, HENPOTHBOPEUYHBOCTE
(coriacoBaHHOCTH C JPYTMMH IEJISIMH), CPOTHOCTE;

0) M3MEPUMOCTE, JOCTHIKUMOCTH, HEIPOTHBOPEIUBOCTE (COIVIACOBAHHOCTh C JPYIUMH
LEJISIMH ), CPOYHOCTD, 3aIUIAHUPOBAHHOCTh;

B) JNIOCTHKHMOCTb, HU3MEpPUMOCTb, KOHKPETHOCT, HETIPOTHBOPEUYUBOCTh
(cormacoBaHHOCTE C IPYTHMH IIEJIIMH ), TOYHOCTb.

8. Llens — 3T0:

a) MHIIEHb B THPE,

0) oOBEKT BOXKIENEHUsA I8 00JaJlaHusl  KOTOPbIM CYOBEKT TOTOB 3aTPaTHTh
onpeneaEHHbIE PECYPCHI COITOCTABUMEBIE C LIEHHOCThIO;

B) WICAIBHBIM HIM peallbHbId IPEIMET CO3HATEIBHOIO WIN Oecco3HaTeIbHOro
CTPEMJICHHS CYOBEKTA; KOHEYHBIH pe3y/IbTar, Ha KOTOPbIil NpeIHAMEPEHHO HAIIPABIICH MPOLIECC.

9. Ilornoturenu BpeMeHH — 3TO:

a) moOsle (pakTOphl, KOTOPBIE IPUBO/AT K HELIEJEBOMY HCIIONB30BAHHIO BPEMEHH;

0) BUPTYaIbHBIE CYNTHOCTH, 00/IaIat0IIHe CITOCOOHOCTIMH TTOTJIONIATE BPEMS;

B) JIIOJIH, KOTOPBIC «OTHUMAIOTY» y Bac BpeMs, HanpuMmep nmyctoi 601TOBHEMN.

10. XpoHOMeTpak — 3T0:

a) U3MEpPEHHE XPOHOPAIOB;

0) MeTOo/1 U3yUeHHs 3aTPaT BpeMeHH Ha He3(h(EeKTUBHBIE JICHCTBUS,

B) METOJl HM3y4YeHMsl 3aTpaT BpeMeHH ¢ [OMOIIbI0  (PUKCAlMM ¥ 3aMEpoB
MPOJOJDKHTELHOCTH BBIITOJIHIEMBIX JEHCTBHIA.

Ilepeyens BONMPOCOB K peHTHHI-KOHTPOJII0 Ne2:

PackpoiiTe noHsTHE NJIAHUPOBAHUSI.

OmnuimumTe ¥ NPUBEAUTE IIPUMEPHI 337124 U POJIEH IIPH NPHHATHH PELICHHH.

B uém cyTh MeTOIa CTPYKTYpHUPOBaHHOTO BHUMaHus? [TpuBeinTe npuMepsL.

B uém cmpicn 3akona [lapetto? OnummmTe ero U NpUBEAUTE KOHKPETHLIC TIPUMEPEL.

ol of ol =

TecroBble 3a1anun (00pasen)
1. Ilnanuposanue:
a) ojHa U3 QYHKIMH MEHEKMEHTa HapsLy ¢ IPOTHO3HPOBAHHEM;
0) cocTapieHHe MJIAHOB U IPOTHO30B Ha Oyaymiee;
B) ONTHMANBHOE PACHpe/Ie]ICHHe PecypcoB JUIs JOCTIDKEHHS IIOCTABJIEHHBIX — LEJIEH,
JIeSTe/IbHOCTh, CBSI3aHHAsI C [IOCTAHOBKOM 11iesieil U JeiicTBuil B Oymyinem

2. llenemnonaranue - 3710 ...

a) onpe/iesieHHe, KOHCTPYHpOBaHue neiu, GopMupoBanue odpasza jxenaeMoro 0yayuero;
0) MeTO/1 BHEPEHUS HOBOBBEICHHIT B IPAKTHKY YIIPABJICHHMS,

B) opmynupoBanue neneii;

I') IPOTHBOIIONIOKHOCTD AaHAPXHH;

J1) criocOOHOCTH MOJIOKUTHCS HA BBICIIEE TPOBH/ICHHE;

€) NOCTaHOBKA 1EJICH.

3. IlpouuTaiite npuMepsl peueBbIX (OPMYIHMPOBOK, OIPEAEIHTE, KaKHE M3 HHX
COOTBETCTBYIOT HYEJOBEKY C pPEaKTHBHBIM OTHOIIEHHEM K JKH3HHM, KakKHe — C
MPOAKTUBHBIM.

a) 1 He MOT'Y HHYETO CIenaTh B 3TOH CUTYyalluH;

0) MOCMOTPUM, 9TO MOXHO CIIEIaTh;

B) OHHM HHKOI/Ia HE COTJIACSTCS MOAIUCATh 3TOT I0TOBOP;

I') MOKHO Jjake He IILITAThCS, BCE PABHO HHYErO HE MOIYUHTCS;

JU) TPYAHO 9YTO-THOO HPeOIpHHATH, KOTJa KOMIIBIOTEp CTapblid, HET HYKHOH MPOrpaMMBI,
OTKJII0UeH MHTepHeT;



€) BCErIa €CTh BBIXO, HA/IO0 TOJIBKO CMOTPETH BOKPYT' H BHACTL HOBBIE BO3MOKHOCTH;
’K) KAKHE MOTYT OBITh BO3MOKHOCTH, €CITH CUTYyalus 0e3BbIX0IHAL;
3) MOKHO BBIOpaTh HOBBIH OAXO/ K JOCTHIKEHHIO JKEIaeMOTI0 pe3y/IbTara;
1) HUYEro He MOTY MOoJIeNIaTh CO CBOMMY 3MOIMSAMH, DTO IPOHCXO/IHT HE3aBUCHMO OT MCHS,
K) 9TO OHHM BHHOBATBI, 4TO Y MEHS KM3Hb TaK CIIOJKHTIACS ...;
) 1 caM MPHHUMAIO 3TO PellleHHe U TOTOB OTBEYaTh 3@ HEro;
M) S MOT'Y TIOCTYIIHTh TO-JPYT'OMY H OTBETHTH 3@ CBOH BBIOOD;
H) MOH DMOIIMU M YYBCTBA s MOI'Y KOHTPOJIMPOBATh caM, BE/b OTO MOH YYBCTBA U 3MOIIMH, a HE
YHH-JTH0O0.
4. HaszoBuTe THIIHYHBIC 3aTPYAHEHUS [IPH BEJICHHH XPOHOMETpaXa...
5. KoHTekcTHOe TIaHUPOBaHHE — 3TO. ..
a) IJIAaHUPOBAaHME €I B  COOTBETCTBUM C  BO3HUKAIOIIUMH  OOCTOATEJILCTBAMM,
(dbopMHpOBaHHE UCXOS U3 ITOTO DIIOKOB J€J, KOTOPhIE MOMKHO JIENATh «3a0/THOY;
0) ¢opMupoBaHHE IUIAHOB B KOHTEKCTE CBETJIOrO OyAylIEro U ONTHMH3AIHMH 3aTpaT JIHYHOIO
BPEMEHH;
B) IUIAHMPOBAHHUE JIE] ¢ YUETOM KOHTEKCTOB BCEX eI
6. MeTo/1 CTPYKTYPHPOBAHHOTO BHUMAHUS - 3TO...
a) HIOKEHHEe CTPYKTYPBI BOCIIPUATHS HAa BHUMAHHUE;
0) cucTeMa, O3BOJISIOLIAS BBOJMTH B I10JIC 3pEHHS HYKHBIE JIE]IA B HYKHOC BPEMS;
B) BHHMATEJIbHOE OTHOIIEHHWE KO BCEM BH/JAM CTPYKTYPHBIX IIOAPA3IC/ICHHA C LENbIO
cHIKeHHUs Hea(h(PEeKTUBHBIX 3aTpaT BpEMEHH.
7. ®okyc BHUMaHHUS — 3TO...
a) 001acTh BHUMAaHHS COOTBETCTBYIONIAS [10/ICO3HAHUIO;
0) o01acTh BHUMAHHUs COOTBETCTBYIOIAS CO3ZHAHMIO;
B) 00J1aCTh BHUMAHHS COOTBETCTBYIOLIAS [IPE/ICO3HANHIO.
8. Ob6nactp bnuKaiilero BHUMaHus — 3T0. ..
a) 00JITaCTh BHUMAHHSI COOTBETCTBYIOIAS T10/ICO3HAHHIO;
0) oOiracTb BHUMaHHUs COOTBETCTBYIOIIAS CO3HAHHIO,
B) 00J1aCTh BHUMAHUSA COOTBETCTBYIOLIAS IIPE/ICO3HAHMI).
9. O6nacte 1anéKoro BHUMaHUs — 3T0...
a) obsiacTh BHUMAHHUS COOTBETCTBYIOWIAS IIOCO3HAHHIO;
0) o0ylacTs BHUMaHU COOTBETCTBYIOIIAA CO3HAHHUIO;
B) 00J1aCTh BHEMaHHUS COOTBETCTBYIOIIAS NIPEICO3HAHKIO,
10. O6obuiene Merojga CTPYKTYPUPOBAHHOIO BHHMaHHsS B LEISX JI0JTOCPOYHOTO
TTAHUPOBAHUS HCIIOJIB3YET CIeAYIONIHE BpEMEHHBIE IPOMENKY TKH
a) 4yac, JIeHb, HeJes;
0) AeHb, HEARIS, MECHILL;
B) JICHb, HEJICJISL, TO/T;
r) I€Hb, MECHIL, IO/,
1) HeJIeJIsl, MECSL, TO/I.
11. O630p 3amad — 370...
a) IMarHOCTHKA 3aJ1a4 Ha IIPEeIMET UX HEIIPOTUBOPEYMBOCTH M B3aHMOYBA3KH 110 BPEMEHH;
0) ompejenenue HaudoNee BaXKHBIX 3a7ad Ha JAaHHBIA MOMEHT BPEMEHH W Ha3HAYCHHE UM
COOTBETCTBYIOILETO IPHOPUTETA;
B) IpeACTaBlieHHe WH(QOPMAIMH, MO3BOJISIONIEE JIETKO BHIETh BCK COBOKYITHOCTE H
B3aMMOCBSI3b JIEMEHTOB M JA0IIEe BO3MOKHOCTh 3 (PEeKTHBHO IPHHUMATh PELIEHHSL.
12. OcHOBHBIE HHCTPYMEHTHI 0030pa 3a/1a4 - 910 ...
a) rpaduKy, eXXeJHEBHUKH, «HATIOMHUHAIIKHY,
0) 3amMcH Ha CTHKepax, JBYXMEpHble Tpaduku, KpeaTHBHBIE IPEBOBH/IHBIE KapThbl,
KOHTPOJIbHbIE CITUCKH;
B) ABYXMEpHBEIE M TpéXMepHEbIe rpapuku B nporpamme MS Project, KpeaTHBHBIE KapThl,
KOHTPOJIBLHBIE CIIUCKH.



13. SBisieTcst 1M COMCOK NPOAYKTOB, KOTOPBIE HA/IO KYIIUTH KOHTPOJIBHBIM CITHCKOM:
a) na;
0) HeT.

ITepedeHs BONPOCOR K peHTHHr-KOHTPOUIKO Ne3:

1. Kak Bl MoxeTe pacKpbIThb TEXHOJIOTHIO MAOCTHKEHHS pPE3YJIbTAaTOB € YYETOM
(u3znonmorun yenosexa?

2. OnummuTe CyTh ¥ OCHOBHBIE 3TAIbl KOPIOPATHBHOTO TaiiM-MEHEIKMEHTA.

Kak npoHcxouT KOMIBIOTEpU3alus TaHM-MeHePKMEHTa?

4. Kakue oCHOBHBIE [TPOOJIEMBI IIPU BHEPEHHH TaliM-MEHE/KMEHTa B OpraHU3alliy, B TOM
YUCJIe TAMOXKEHHOI0 oprana u npeanpustas BDJ1?

[US]

TecToBbIe 3a7aHus1 (0Opasen)

1. HckmouyuTe TUINHUE MYHKTHI U3 TPABHJI COCTABJICHHS KOHTPOJILHOTO CITHCKA:

a) Bce (OPMYJIMPOBKH ITYHKTOB KOHTPOJIBHOTO CITMCKA JIOJDKHBI MMETH DPE3yIbTaro-
OpPHUCHTHPOBAHHBIH BH/I;

0) cnucok cocrapisercss B CBOOOJHOM IOPs/IKe, 4TO MO3BOJSAECT He 3a0BITh HU OJHOH
JIeTaIN, BOIpoca, yHKTa;

B) CIIMCOK JJOJDKEH ObITh MAKCHMAJILHO ITOJIHBIM;

I') B CIIMcKe HeoOX0AMMO pacCTaBUTh IPHOPUTETHI U HA3HAYUTH BAXXHOCTE 33/1a4;

J1) KOJIM4EeCTBO IMYHKTOB B CIIMCKE HE JOJKHO ObITh OosbiuM (He Oostee 10).

2. JIByxmepHslii rpaduk u rpaduk ['anta — 310 0/1HO U TOKE?

a) ja;

0) HeT;

B) HE 3HAIO;

I') HE YBEpeH, HO HABEPHO;

) cCKOopee BCero Ja.

3. llpu cocraBienun rpapuka ["anTa 4To jienaeTcs B HEPBYIO o4epeab?

a) COCTaBIAETCS MEepPeUCHb 3a/1a4Y;

0) olpelenseTcs Uelb MEPOIPHSITHS;

B) PACCTABIISIOTCS CPOKH BBIMOJIHEHHS 38,124,

4. MaiHa-MeHe/DKMEHT - 3TO...

a) HEMEeIIKHI MeHe DKMEHT, OPHEHTHPOBAHHBIM HA YCKOPEHHE BCeX MPOLECCOB;

0) TEXHOJIOTHs Upe/ACTABIEHUs JIIO00M, Jlake camoi CJIoXKHOM uH(pOpMaLUH, B
MAaKCHUMAaJIbHO MOHSITHOM M HAaIJISIHOM BHJIE;

B) TEXHOJIOTHS YCKOPEHHs BBIIOTHEHHS 3a/1a4.

5. YTo sBISIETCS HHCTPYMEHTOM MaiHI-MEHEKMEHTA!

a) MHOTOMEpHBIe TpaduKu;

0) KpeaTHBHBIC KapThI;

B) JIEPEBO TICIICH;

') UHTEJUIEKT-KapThl.

6. Ilpuopurer - 310

a) TyIaBHas 1eIb;

0) o/iHa U3 IJIaBHBIX 1IEJICH;

B) IIOHATHE, ITOKA3BIBAIOIEE BAXKHOCTD,

I') IEPBEHCTRO.

7. CyTh pacCTaHOBKH IMPHOPHTETOR:

a) OIpeJieTUTh BayKHBIC H HEBaYKHBIC 3a/1a4H;

0) COKpaTHTb 3aTpPaThl BpEMEHH;

B) pacmpeleIuTh BAXKHOCTh CPEJIH BCEX 3a/1a4;

T') ONPEJEIUTE — KTO ITIaBHBIH, KTO 3/iech DocC.



8. MeTo/bl paccTaHOBKH IPHOPUTETOR!

a) HpUHIMIBI Dii3eHxayepa;

0) kBagpanTel C. Kosu;

B) ABB-merouka;

r) npuHiun [Taperro;

J1) METOAMKA MOIETa AHPUAHOBA;

€) NPHHIIUAIT MUIIICHH.

9. Kaxue kBajgpants! C. KoBu cyiectByror?

a) BayKHO;

6) cpo4HO;

B) BOKHO ¥ CPOYHO;

I') HEBKHO ¥ HECPOYHO.

10. Kakve nNpHHIIHUITBI HCTIONB3YIOTCS B METO/IHKe Dif3eHxayepa?
a) BaXHO;

0) HEBAXKHO;

B) CPOYHO;

') HECPOYHO.

11. Kakue npuHIUILI UCIOb3YIOTCH B MeToiuKe ABB?

a) KH3HCHHO BaXKHO;

0) BaxHO;

B) CPOYHO;

) IPHUATHO.

12. Meronxu ABC u ABB — 310 oftHO 1 TOXE?

a) na;

0) Her;

B) HE 3HAIO;

T) [0 MoOOMY IpPeno/ HaC My TaeT (MK MPUKAILIBACTCH).
13. DddexTrBEH M1 METO MULIIEHN?

a) na;

0) HeT;

B) Ja, eclH Y Bac cHIBHO pa3BUTa HHTYHIIHS,

T) 3aBUCHT OT 00CTOATEIILCTB.

14. Kak 3Bamu [lapetTo?

a) AHTOHHO;

0) ABYTCTHH,

B) Bunsdpeno;

r) Ansgpe;

1) JbxanJlyka;

¢) CebacTbsH;

k) Anekceit FOpperuy.

15. H3noxure o1HUM IIpeuloKeHHe cyTh MeToza [laperTo:
16. BuopuT™bl YenoBeka — 3T0..

a) IUKJIHYHOCTB IPOLIECCOB B )KHBOM OpPIraHU3MeE;

6) onpeenéHHble 0COOEHHOCTH YEIOBEYECKOT0 OpraHu3Ma;
B) YYET 3/I0pOBbSI YEJIOBEKA /UII MUHUMH3ALUN HeAPHEKTHBHBIX PACXOI0B BPEMEHH;
I') YTO-TO HEMOHATHOE U TYMaHHOE.

17. Beibepute npaBuna 3pHeKTHBHOTO OTIBIXA:

a) MOJIHOIIEHHBIH COH;

0) 0TKa3 OT CTUMYJIATOPOB HEPBHOH CHCTEMBI;

B) IPUXO/IUTH Ha pabOTy B MPHUATHOM PACIIOTIOKEHUH yXa;
r) )KUTh 110 IPUHIUIY: paboTa — HE BOJIK, B JieC HE YOCIKHUT.
18. BribepuTe nparuna 3¢pGpeKTHBHOTO CHA:



a) MCII0JIL30BaTh JUIS CHA BpeMst ¢ 22 mo 24;

0) ucronb30BaTh JUis cHa BpeMs ¢ 24 1o 06;

B) 5 MHHYT JICXKATh B «I103€ TPYyIay,

I') Iocje NPoOYyIKICHHS OTITHBATHCS C YI0BOILCTBHEM.

19. Bribepure sTaisl caMOMOTHBAIUH:

a) NPUHITAT IPHYHHA/II€]IE/MEUTa;

0) copeBHOBaHHE;

B) CTUMYTHPOBaHHE;

r) Harpajaa.

20. KopriopaTHBHBIH TaliM-MEHEIDKMEHT — 3TO. ..

a) ynpapjeHHEe BpEMEHEM B paMKaX KOPIOpPAIHH;

0) ynpasiieHHe BpeMEHEM Ha KOPIIOPATHBHOM YPOBHE;

B) COBOKYITHOCTh TEXHOJIOTHH «BCTpauBaHHS» METOJOB TaiiM-MEHEKMEHTA B CHCTEMY
yIpaBJICHHUs OpraHu3aIluei;

r) crparuukanuds u ypOaHH3aIMd METOJOB TaiM-MEHEIKMEHTa JUIs OOJBIIHX
opranM3anuit (Koprnopauui).

21. BeibepuTe BapHAHTHI JaILHEHIITHX HCCIIE/IOBAHUN B TaliM-MeHEIKMEHTE:

a) aHapXHsi — MaTh MOPSAKA;

0) ouenka 3 PeKTHUBHOCTH BHEAPCHHS TAHM-MEHE/DKMEHTA,;

B) TalM-MEHEKMEHT /ISl TOTI-MEHEKEPOB;

I') TOII-MEHE/KMEHT JUIS TalM-MEeHEeKEPOB.

6.2 THITOBBIE OLJEHOYHBIE CPEJACTBA VI MTPOBEJEHHA ITPOMEXYTOYHOH
ATTECTALIHH CTY/JIEHTOB I10 JHCIIHILTHHE

Bonpocs! k 3a4yéry

1. IlonsTHe TaliM-MeHe PKMEHTA.

2. [lonsite xpoHoMeTpasKa.

3. [MonsiTHe LeTemonaratus.

4. Hcropus pa3BUTUS TAHM-MCHE/DKMEHTA.

3: OcCHOBHBIC HallpaBNICHUS JIAILHEHINETO PA3BUTUS TAHM-MEHEDKMEHTA.
6. TaiiM-MeHEDKMEHT, KaK CHCTEMA.

7. [IpoakTHBHBIH TaltM-MeHeHKMEHT

8. PeakTUBHBIH TaliM-MEHE/PKMEHT.

9. IleHHOCTH IIPH TENEIOIaraH UM,

10.  Ilenu Xu3HM W KIIOYEBBIE 0OJIACTH HKH3HH.

i 1 Onpenenenue nene.

12. Yro Takoe Jlai-meHnepKMeHT.

13.  Merononorus nocraHosku neneilt CMAPT.,

14.  Hcnons3osanue meroaoiaorud CMAPT na paboTe u B IMYHOM HKU3HH.
15. Bpewms xax pecypc.

16.  Iloriorurenn BpeMeHH.

17. MuauMuzanus 1ed)PEeKTUBHBIX PACX0JI0B BPEMEHH.
18.  Jlmunas adpdekTuBHOCTS U €& aHamu3.

19.  Knaccudukanus pacxo/i0B BpeMeHH.

20. Bejenue xpoHoMerpaka U THITMYHBIE 3aTPYTHCHHS.
21.  llousTHe NJIaHHPOBAHHS.

22, KOHTEKCTHOE IIaHUpPOBAHHE.

23.  Jlonrocpo4yHOE U KPaTKOCPOYHOE ITAHHPOBAHHUE.
24.  IlnaHupoBaHHe JHS.

25.  CrpyKTypHpOBaHHOE BHHUMAHUE.

26. ["'OpH30HTHI NJIAHUPOBAHUSL.



27,

28.
29,
30.
31.
32,
33.
34.
35,
36.
37.
38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.
21
52.
33,
54.
53,
56.
57.
58.
39,
60.
61.

Cucrema TMIaHMPOBAHHS, OCHOBaHHAs Ha METOJE CTPYKTYPHPOBAHHOIO
BHHUMaHHSI.

[TonsiTue 0630pa 3a1aq.

CyTn 0030pa 3a/1a4.

HnctpyMenTsl co3anus o630pa 3a1ad.

KOHTpOJIbHEBIE CITHCKH.

JByxmepHbie rpadMKH KaK HHCTPYMEHT IUIAHHPOBAHUS U KOHTPOJIS.
llonarue Maiini-MeHeDKMEHTA U €10 CYTh.

PaccTanoBka nipuopuTeToB,

Croco0b! ¥ METO/IbI PACCTAHOBKH IIPHOPHTETOB.

OmpenienieHre NPHOPHTETOB JOJITOCPOYHBIX 3a/1a4.

Omnpezienenne NPHOPUTETOB KPATKOCPOUHBIX 3a/1a4.

3axoH [lapetTo.

Ipuanun 80/20 u ero ucnonb3oBaHue.

Haps3aHHasi CPOYHOCTD W BaXKHOCTb.

Crparerus oTkasa.

ABC-xpoHomeTpak.

Omnpenenenue v pactpenenenue padbodueii Harpy3Ku.
PaborocnocoOHOCTh YenoBeKa.

buopuTmel uenoseka.

CyTouHBIe PUTMBI U pacrpejiericHie pabodeil Harpy3KH.

[IpaBuna 3¢ GpeKTHBHOrO OTABIXA.

[IpaBuna s¢dexTuBHOrO CHA.

[IpaBuna TM4HON HACTPOMKH Ha peIICHHE 3a/1a4.

CamonacTpoiika, METObI H CIIOCOOBL.

Jlenb, B TOM 4yHcIIe TROpUYECKas.

CamMoMoTHBaIuA.

Crioco0bl U MeTO/IBI pelIeHus OOBIINX TPYAOEMKHUX 3a/1a4.
Croco0bl B METO/IbI pEIeHHsT MEITKHX M HEITPUSATHBIX 3a/1a4.
KoprioparusHelii TaliM-MeHEIKMEHT.,

HeobxoquMocTh KOPIOPaTHBHOTO TaiiM-MEHE DKMEHTA.
IIpeanocklnky KOPIOPaTHBHOTO TaliM-MeHe/DKMEHTA.
Talim-MeHePKMEHT B ITporpaMMe KOpPHOpPaTHBHOTO YHHBEPCHTETA.
Kopnioparushble cTaHmapThl TalM-MeHE PKMEHTA.

ITporpamma MS Outlook.

OcHOBHBIE KOMIIBIOTEPHbIE ¥ 00JIAYHbBIE TIPHIIOKEHHUS IS TAM-MEHE/DKMEHTA.

6.3 HEPEYEHDb YYEFHO-METO/JHYECKOIO OBECIIEYEHHA

CAMOCTOATEJIBHOH PABOTBI CTYEHTOB ITO JTHCHHIUTHHE

Tema Ne 1. Beegenue B TaiiM-MeHe 1 xMeHT

BOIIpOCbl A CAMOCTOATEAHLHOI0 H3YYUCHHA:

1.

el

IIpeaMeT, OCHOBHBIC LIEIIH, 33/1a4M H COjIEPIKaHue JIMCIUIUIAHBI, €€ MECTO, POJb H
3HAUEHHE JUIA NaHHOT'O MPOQHIIS.

Hcropus cTaHOBIEHHS TaliM-MeHEDKMEHTA.

KakoBsl OCHOBHBIE IPUHITHITEI U METObI TAHM-MeHeHKMeHTa?

KakoBa ponp TtaiiM-MeHEI)KMEHTa B PHIHOYHOH JKOHOMHKE W B YIPaBJIEHHH
OpraHu3anuen?

[lenenonaranne, pabouee BpeMs M XPOHOMETPAXK, KaK OCHOBHBIE ITOHSTHS B TaiM-
MEHEDKMEHTE.

IloaroroBuTh pedeparsl Ha TEMBI:



2.

TaliM-MeHE/DKMEHT Kak HayKa: IOHATHS W OPUHIHIBL BO3HHKHOBEHHE H
COBPEMEHHOE COCTOsAHHUE TaiiM-MeHexMeHTa B Poccuu u B mupe. OcobenHocTH
U IIEPCIIEKTHBBI Pa3BUTHS TaliM-MenekMenTa B Poccuu.

XpoHOMETpa)k Kak IepcoHaibHas cucTembl yuéra Bpemend. [IpoOiemaruka
BEICHHA XPOHOMETpaxa.

Jlureparypaz [1-6].

Tema Ne 2. XpoHoMeTpaK KAK IMePCOHATBLHASA CHCTEMBI YUETA

BO[[])OCBI AT CAMOCTOATEABHOI0O H3YUCHHH !

1.
2.
3.

4.

5.
6.

ITonsiTHEe BpeMEHH ¥ €ro HEBOCIIOJHHUMOCTH KaK pecypca.

[lonsTue nornoruTesnei BpeMeHH.

HesddexTuBHple pacxoiapl BpeMeHH M CrHoco0bl  0OpsOBI € HHUMH.
Knaccudukanms.

[lousaTHE XpOHOMETpaXka Kak CHCTEMBI y4ETa M KOHTPOJS padovero M JHYHOTO
BpeMeHH. CyThb U 3a7a4H.

[NonsTue nuunoi a3 dexruBHOCTH, € aHATH3.

3aTpyHEHUS ¢ HCIIOJIB30BAHHEM XPOHOMETPAXKA M CHOCOOBI HX MPEOI0JICHHS.

IoaroroBuTh pedeparhl HA TEMBI:

| £

2.

XpoHoMeTpak Kak INepcoHalIbHas CHCTeMBl yuéra Bpemenu. lIpoOnemarmka
BEJICHUS XPOHOMETpaXxa.
[lornoTurenn BpeMeHH 1 MeTO KA OOPHOBI ¢ HUMH.

Jlureparypa: [1-6].

Tema Ne 3. Ilesrenonnaranue u TaiiM-MeHeIKMEHT KAaK CHCTEMA

BOIIpOCbI AJH CAMOCTOMTE/IBHOT0 H3VICHH A

1.
2
2 W
4.
3

Tunonorus TaiM-MeHeKMEHTA.

Ilenenonaranue Ha OCHOBE IEHHOCTEH.

[enu 1 KiroYeBble 00IACTH KHU3HH.

Jlaith-MeHEe/PKMEHT W JKH3HEHHBIE LIEITH.

Metogonorus nocradosky neneit CMAPT, moustre Hammenei.

IMojaroroBuTs pepeparshl HA TEMbI:

1.

2.

Llenenonaranue Kak OCHOBAa CHCTEMBI TaWM-MeHemKMeHTa. lLleHHOCTH B
nenenonaraduy. [logxoas! k onpeaeneHuIo 1eei.
Metroponorus CMAPT (c npumepamu).

Jlureparypa: [1-6].

Tema Ne 4. [lnanupoBanne KOHTEKCTHOE H AoJrocpounoe. Meron
CTPYKTYPHPOBAHHOT0 BHHMAHHS

BOl'[pOCbI AJIA CAMOCTOATEABHOIO H3YYCHH A

SANCAIE ol S M

3ajaqu, onpeieNieHUs H IOHATHS IJIAHAPOBAHHS.
KonrtekcTHOE MI1aHMpoBaHue.

Jlonrocpo4Hoe miIaHHpoOBaHHE.

IInanupoBanus aHS.

Meton cTpyKTypUPOBAHHOTO BHUMAHHSI.
['OpU30HTBI ITAHUPOBAHHSI.

HoaroroBuTh pedeparnbi HA TEMBI:

I
2,
3.

HpOaKTI/IBHBIfI u peaKTHBHbIﬁ MOJXOIbI B TAHM-MEHEKMEHTE.
HPHHIIHHBI TJTaHHPOBaHUA. KpaTKOCquHOC " JOJITOCPOHHOC INIaHUPOBaHHUE.
KonTexcrHoe [IJIAHUPOBAHHE.

Jluteparypa: [1-6].



Tema Ne 5. O630p 32724 ¥ ero poJib B IPHHATHA PenIeHuii
Bonpoce 17151 caMoCTOATEILHOT0 H3YYeH S
CyTs 0630pa 3az1a4 B TaiiM-MeHeDKMeHTe, OCHOBHBIE TIOHATHS U ONPE/ie/IeH NS,
WucTpyMeHTEI co3/ianust 0630pa 3a1ay.
KoHTponsHbIe criHckH.
JByxMepHble rpaQUKH U APYIHE MHCTPYMEHTHI TUIAHHPOBAHHS M KOHTpOJS B
TalM-MEHETKMCHTE.
5. Maiina-MeHemKMenT.
IoarorosuTte pedeparnl Ha TemMbl:
1. MeToapl CTPYKTYpHPOBAHHOIO BHUMAHMUSI.
2. O630p 331124 1 €ro postb B IPHHATHH pemennit. MHcTpyMenTs 0630pa 3a1ad.
3. JlByxmepHble rpauKu KaK HHCTPYMEHT IJIAHHPOBAHHS.
4. MaltHa-MeHeHKMENT.
JIuteparypa: [1-6].

=

Tema Ne 6. Onpenenenne u cyTh paccTaHoBKH npuopuTeTos. 3akon Ilapero ABC-
XPOHOMETPAaK
Bonpoce! 1151 caMOCTOSATEILHOTO H3yYeHH !
PaccTanoBka npHOpUTETOB B TailM-MEHEKMEHTE, ONPEJIEIEHHE H CYTh.
Croco05!1 B METO/IBI PACCTAHOBKH IIPHOPUTETOB.
[IpHOPHTETHOCTE OJTOCPOUHBIX LIEIEH.
IIpHopHTETHOCTD TEKYIIMX 3a1a4.
3axon IlaperTto 1 s dexruBHOCTS 110 [TapeTo.
Hpurman 80/20. Ero nenons3oBanue npu opraHu3aiiy BpeMeHH.
Ho;]r(n"onm"b pedepaThl HA TeMBbI:
Onpenenenre M CyTh pAacCTAHOBKM IIPHOPHUTETOB B  TaiM-MeHe DKMEHTE.
PaccTanoBka NPHOPHUTETOB IS IONTOCPOYHBIX H KPATKOCPOYHBIX 3a/1au.
2. 3axon Ilapero u ucnones3osanue npunimna 20/80.
3. MsbaBnende OT HaBsA3aHHOH CPOYHOCTH M B&KHOCTH. CTpaTerusi M METOJbI
OTKaza.
Jlutepatypa: [1-6].
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Tema Ne 7. Texnooras JOCTHKEHHS Pe3y/ILTATOB ¢ YIETOM (GH3HOIOIHH HeT0BEKA
Bonpocer 17151 caMoOCTOSTEILHOTO H3YYEeHHSI:

. Jloctwxenne ycmexa u  3(pGeKTHBHONH pabOTHI HOCPENCTBOM TPaMOTHOIO
pacrpe/enenns paboueid Harpy3KH.
PaborocnocoOHOCTE YenoBeka.
buoput™me! uenoseka.
BiusiHre CyTOUHBIX PUTMOB Ha pabouyio HATPY3KY.

5. Pacnipenenenue paGoueit Harpy3Ku ¢ y4ETOM BIHSHHS CYTOYHBIX PHTMOB.
MoaroroBHTHL pedeparsi HA TeMBI:

1. ABC-xpoHOMeTpax.

2. MeToaMKH OBBIICHHS JIHYHOMN P PEKTHBHOCTH.

3. Jlaiip-meHemKEMEHT.

4. TexHOIOrHH rPaMOTHOTO BHEAPEHHUS TalM-MeHeKMEHTA.

5. DU3HOIOrUs YelIoBeKa U e€ BIMAHHE Ha TAHM-MEHE/KMEHT.
Jluteparypaz: [1-6].
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Tema Ne 8. KopnoparuBHblii TaiiM-MeHeKMEHT
Bompocer 17151 caMOCTOATENILHOTO H3yYeHHs:
1. Kopmoparusmeiit TaiiM-MenekMenT. CyTh, HOHATHS, OCHOBHbIE TIPHHIIAIIBL.
2. HeobxoauMocTh BHEAPEHHS KOPIOPATUBHOTO TaliM-MEHePKMEHTA.



3. IlpeanocelIKH KOPHOPATUBHOIO TaiiM-MEHEIKMEHTA.
4. KoprnopaTuBHBIE CTaHIApThl TalM-MEHEIKMEHTA.
IMoaroroBuTH pedeparbl HA TEMBI:
1. CamomMoTuBanus U TBOpYECKas JICHb.
2. Meroauku 3 dexTuBHOro pernerus OOIBITMX ¥ HEMPUATHEIX 3a1au.
3. KopnopaTruBHbIH TaiiM-MEHE/PKMEHT.
Jluteparypa: [1-6].

Tema Ne 9. KomnbioTepuzanust TaliM-MeHeGKMEHTA

Bomnpoce! 1,11 caMOCTOSTEILHOTO H3YYeHHsl:

1. IIporpamma MS Outlook.

2. llnanupoBaHue: rubOKoe U KECTKOE.

3. Hacrpoiika nonbs30BaTe/IbCKOr0 Npe/ICTaBICHHUS.

4. TlpaBuna aBroopMaTHPOBAHHSI.
IMoaroToBuTH pedeparsl HA TEMBI:

1. Pabota ¢ nporpammoit MS Outlook B pamkax TaliM-MeHEKMEHTA.

2. 0O0630p KOMIBIOTEPHBIX U 00JAYHEIX IPHIOKEHHUH 1Sl TAWM-MEHE/DKMEHTA.
Jluteparypa: [1-6].

DoH/1 OLEHOYHBIX CPEJICTB JUIS IPOBEJICHUS ATTECTAIMH YPOBHS c(HhOPMHUPOBAHHOCTH
KOMIIETeHIIUH, 00Y4aloIuXCs 0 AUCIUILTHHE, 0(QOPMIISIETCS OT/ICIBHBIM TOKYMEHTOM.

7. VAEBHO-METOANYECKOE U UHOOPMAIIMOHHOE OBECIIEYEHUE
JACHUTLIHHBI

7.1. KHHTIOOBECHHEYEHHOCTD

KHUI'OOBECIIEYEHHOCTB
HammeHnoBanue nuteparypsl P Komziectso L .
(aBTOp, HA3BATHE, BU H3IAHS, TOPOTL, ekl dK3eMIIApos| Hamine B 2/1eKTpOHHOH
H3TATEITHCTRO) H3IAHUH B 6H6ﬂH0TE:Ke
OubmHoTeKe | (DIEKTPOHHBIA ajpec)
Bnl'y
1 2 3 4

OcHoBHas IMTEpaTYpa

1. MopreucrepH JDxymust. Taiim- | 2019 https://e-

MEHE/KMEHT. HckyccTBO libra.ru/read/231830-

IIJAHUPOBAHUA M YIPABIEHHUS CBOMM tayn-menedzhment-

BpPEMEHEM M CBOEH KH3HbIO. — M: iskusstvo-planirovaniya-

W3narensctBo «Jlobpast kuurax». 2019. — i-upravleniya-svoim-

248 c. vremenem-i-svoey-zhizn-
yu.html

2. Mpoukogckuii, H. DxeTpeManbHbIit 2019 http://www.iprbookshop.r

TaiimM-MeHekMeHT / H. MpodkoBckuii, 1/82406.html
A. TonkaueB. — Mocksa: AnblinHa
ITabnumep, 2019. — 224 c.

3. Taiim-meHemamMenT. IonHbi Kype: 2020 http://www.iprbookshop.r
yueOHOe ocobue / I, A. 1/93046.html
Apxanrensckuit, M. A. Jlykamenko, T.

B. Teneruna, C. B. bextepes; noj
penakuueii I'. A. Apxanrensckoro, 1.




CysopoBoii. — Mocksa: Anbnuna
ITabnumep, 2020. — 311 c.

Jlonmo/IHATE/ILHAS JIMTEPATYPa

4. Hérebepr l1I. TaliM-MeHeDKMEHT 110 2019
noMuopy. — M.: Anbnuna nabumep.
2018.— 243 c.

https://www.libfox.ru/63
7464-shtaffan-neteberg-
taym-menedzhment-po-
pomidoru-kak-
kontsentrirovatsya-na-
odnom-dele-hotya-by-25-
minut.html

5. Mapus, Xaitun [o3utusHei Taiim- 2019
MEHE/DKMEHT: KaK ycreBaTh ObITh
cyacTinuBeIM / XaitHi Mapus. —
Mockgsa: Ansnuna [Tabnuiep, 2019, —
128 c.

http://www.iprbookshop.r
w/86770.html

6. Mopos A. Cniexora H. 14 Cekperos 2019
HEPCOHAIBHOTO TaHM-MEHEIKMEHTA, —
M.: @ennkc. 2019. — 160 c.

https://www.labirint.ru/b
00ks/684833/

7.2. IEPHOJHYECKHE H3/JAHHA
Kypnansi (kopiyc 6, ayauropus 100):
Menemxment B Pocenn u 3a pybexom.

Bonpock! 5K0HOMHKH.
[IpobnemMsb! cOBpeMEHHOM YKOHOMUKH.

Bl N

DKOHOMMKA U YIIPABJICHHUE.

7.3. HHTEPHET-PECYPCBI

HARVARD BUSINESS REVIEW (Poccus).

[Ipobnembl TEOPHE M IIPAKTHKK YIIPABIICHHSI.
Pernonaibnas 5KOHOMHUKA: TEOPHUS M IIPAKTHKA.

OduuuanbHbIi caiiT TaliM-MeHemKepeKoro coobmectsa- hitp:/www.improvement.ru

Oduunansupiii caiiT kommanun «Opranusanus Bpemerny»- hitp://www.ov1.ru

Kypnan «Ynpasnenue nepconanomy». http://www.top-personal.ru/.

Lo =

http://nowdothis.com —cepsuc st oaHOTO CrHcKa €. BBOAMTE CBO# CIHCOK B OKOIMIKO, U

ceppuc mpejuiaraer Bam Haxars kHonky «CreniaHo» Iocle 3aBepIIeHHs] KaKIOro Jea.
Hoaxonnr Tem, y Koro ecth YETKHH M MOHATHBIA MUTAH, H KTO IPH TOM JIOOHT OTMEHaTh
I'aJIOYKaMH BBINOJHEHHBIEC IYHKTHI. He moaxomur TeMm, y Koro ru0kuii rpaduk U IIIaBaloImii

CITHCOK J€EJI.




8. MATEPHAJIBHO-TEXHUWYECKOE OBECITEYEHUE AACIHTUIIJIUHBI

3ausTaa mpoBoATCA B ayuTopusx IOpramdeckoro uHerutyTa Binl'Y (xopm. Ne 11) mo
anpecy r. Baagmmup, ym. Cryaenueckas, n. 8. Bee ayIUTOPHH OCHAIIEHbI KOMIIbIOTEPHOM
TEXHHKOH ¢ omepanuoHHo# cucremoit Windows u cranaapTHeIM naxkerom Microsoft Office, c
JIOCTYIIOM B VINTEpHET; BUJEO MYyJIbTHMEOHHHBIM 0GOpYI0BaHHEM, KOTOPOE TO3BOJISET
BH3YATH3HPOBATE MPONECC NPE/ICTABICHHS IPE3CHTAIIHOHHOTO MaTeprana, a Takke IPOBOHTH
KOMIBIOTEPHOE TCCTUPOBAHHE 0DYYAIOIMXCs MO yueOHBIM AMCUMILTMHAM; JOCKOH HACTEHHOIL:
(iiomacrepom.

Komribtotepnas texuuka, ucnonssyemas B yueGHOM npoiecce, UMeeT JHIIEH3HOHHOE
NpOrpaMMHOE 00ecleYeHHe:

* Omnepannonnas ciucrema cemeiictsa Microsoft Windows.

¢ [laker oducHbx mporpamm Microsoft Office.

e Koncyapranr+.




Pabouyio mporpamMmy cocTaBuil JOLEHT Kadeaps yfiapcreenHoe llpaBo u VYupasnenue
Tamoxxennoi JlesTensHOCTBION, K. 3. H. ITetrpor C. B.
(moarmuce)

Peuenzent (npencraBures —pafie
000 «CBTC-T'apanut» \__—7fZ}—< ___ JHomapés /1. B.
(rToarHcE) i

IIporpamMma paccmorpeda u o)
Ynpasnieune ?MO)KGHHOIU{ ﬁ
nporoxosn Ne 7 ot

3asenyronmit  kademponnr  «locyn ¢/ llpaBo w VYupaenenuwe Tamoxkennoii
JlesTeIbHOCTRION K. 10. H., JJOIIEHT Mamenos C. H.
(ojmuce)

Pabouas nporpamma paccmoTpena u 0100peHa Ha 3acealuM YUeHHO-METONYECKON KOMUCCHH
Hanpas/ieHus oarotoBku 38.05.02 Tamokennoe nerno,

mpoTokon Ne lOT // . ﬂ? M 2 roja

IIpencenarennb KOMHCCHU % — [loroguna U. B.

(moamuce)




JIMCT NEPEYTBEPXKJIEHUSA
PABOYEWM ITPOI'PAMMOBI JUCLIUILINHBI
TAUM-MEHEKMEHT
OcHOBHO# npodeccHoHATRHON 00pa30BaATENBHOM ITPOIPAMMBbL HAIIPABJIEHWS MMOATOTOBKH
38.05.02 TamoxeHHOE [1e)10, HAMPABIEHHOCTE: TaMOXEHHOE JEII0:

PabGouas nmporpamma 0100peHa Ha 104/ /7022  y4eOHBIH roj1
porp p y

IMporokon 3acenanus kadeapst No : T g2 28 792/ rofa
3aseayrormuii kadeapoit / mé il /rf,n W
L4 T 7 L& a

PaGouas nporpaMma ojjo0peHa Ha zozzzo<3s y4eOHBIH 1o

ITporoxon 3acenanust kadeapsr Ne T 74.0K. 2072 [QJIA
3aBeayronmii kadenpoi iﬁé é’g}/ M
S - T /

Pabouas nporpamma oq00peHa Ha yucOHBIH roj
[TpoTokon 3acenanus kapeapsr Ne OT roja
3apeayronmii kadeapoit




