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1. HEJIX OCBOEHMUA JTUCITHITIHHBI

Ilens ocBOEHMS JUCHUIIIMHGBI « TaiM-MEHEeKMEHT» - HOCTHIKEHHE o0pa3oBaTeNbHBIX
pe3y/NbTaTOR MOAIOTOBKM CHCHHATHCTOB, BIAJCIONIUX CHCTCMOH 3HaHMA O CYIIHOCTH,
0CODEHHOCTSIX, JTANax CTAHOBIICHHS, Pa3BUTHS TallM=MEHE/DKMCHTA M OBJIQJICHUE YMCHUAMH
HCIIOJIB30BaTh METO/Ibl BO3JICHCTBHS HA OpPraHu3alliio paboyero BpEMEHH KaX/10r0 COTPYIHUKA
W Bceil OpraHu3allM¥ B 1EJIOM ¥ KOMICTCHIMAMH B cepe NOBBIICHUS 3()(PEKTUBHOCTH I
JIOCTHIKCHHS 11eJIeii opraHu3alyiy.

3amauu:

1) 3HAKOMCTBO C OCHOBHBLIMH [OHSATHSMH, ONPEICICHUIMU, KaTETOPUAMH B 00JacTH
OopraHu3alii BpEMEHH;

2) TMOoJy4YeHWe 3HAHWM O COBPEMEHHBIX KOHLENIMAX, I10/IX0/1aX, TEXHOIOTHAX
palMoOHATPHON OpraHM3allid  HMCIOJIb30BaHMA BpPEMEHH KaK HeMaTepHallbHOIO — pecypca
Ipo¢eCCUOHATILHOTO Pa3BUTHS,

3) wu3ydeHHe TEXHOJIOrMHA >(PPEKTUBHON OpraHM3alMM BPEeMEHH Ha IEPCOHAILHOM H
KOPIOPAaTUBHOM YPOBHSX;

4) ocoeHue 0a30BBIX HAEBBIKOB  CO3JaHHMS MEPCOHAJILHOH  CHCTEMBbl  yuéra,
IUIAHKPOBAHUS BPEMEHH, TUUHOIO IEJIENOIaranus 1 IPUOPHTE3AINH 3a/1a4.

2. MECTO JUCIHMIIVIMHBI B CTPYKTYPE OI1IOII BO

Juciummna «TaliM-MeHeGKMEHT» OTHOCUTCS K 0a30BOH uyacTU y4eOHBIX IMCIHILIHH
OCHOBHOI mpoeccHOHANBLHON 00pa30BaTeNbLHOM MPOrpaMMBbl BhICHIET0 00pa3oBaHus (Janee —
OIIOIT BO), mnpeaycMOTpeHHBIX (elepaibHbIM — TOCYJAPCTBEHHBIM  00pa3oBaTEIbHELIM
cranapToM 1o crnenuanbaocti 38.05.02 Tamoxentoe jeno (aanee — @I'OC BO).

[TpepekBU3UTE JUCHHUNIHHBL: JUIS YCHENIHOIO OCBOCHHS MaTepHAIOB JIHUCIMIIIAHEL
CTYZeHTaM HeoOXOJMMO IPE/BAPHTEIPHOE H3YyUeHHE TAKMX JMCLHIUIMH, «YTIpaBJICHHC
IEPCOHANIOM B TaMOXKEHHBIX OpraHax», «OCHOBBI TaMOKEHHOro Jena», «JKOHOMHYCCKas
Teopusy», «OOUMH U TAMOKEHHBII MEHE/DKMEHTY, «YIIpaBlIeHHe TAMOKEHHOM JeSITCIBHOCTBIOY.

3. NIJIAHUPYEMBIE PE3YJbTATHI OBYUYEHHSA 110 JUCHTUATIVIMHE

HﬂaHHp}’CMI::IC pPEe3yIbTaThl O6y‘lEHHH 110 JIMCOUIUTHHE, COOTHECEHHBIC C INTaHHPYEMbIMH

pesynbTatamu ocBoenus OIIOIL:

Kon YposeHub [TnmaHupyeMble pe3yJibTarhl 00Y4YEHHS 0 JUCIMILUIMHE
(hopMHpyeMBIX OCBOEHMUS XapaKTepH3YIOLIHe Tarbl OpMUPOBAHMS KOMIETEHIIM#
KOMIIETEHIIHH KOMIIETEHITUH (mokasare;u OCBOCHMsI KOMIIETEHIIHH )

IIK - 27 Yacmuunuili 3name: OCHOBBLI 00IIEr0 M TAMOMKEHHOIO MEHERKMEHTA;

HCTOPHYECKHE  ACNEeKThl  CTAHOBIEHHMS W Pa3BUTHS
roCy/J1apcTBEHHOrO  YIpaBJIEHUs,  MeCT0 H  pOJib
@ejlepasibHON  TAMOXKEHHOH — clyxkObl B CHCTEME
roCy1apCTBEHHOIO yIIpaBNEHMS; METOIOJIOTHIO
CTATHCTHKM, CTPYKTYpPY M  CpeacTBa  ClEHaIbHON
TaMOJKEHHOW CTATHCTHKH.

Ymemo: BCECTOPOHHE paccMaTpuBaTh BOIPOCHI
roCy/IapCTBEHHOTO YIPaBiIeHHsl B 00J1aCTH TaMOMKEHHOTO
Jles1a, CUCTEMAaTH3HpoBaTh W 00001aTh HHGOPMALMIO JUIs
peleHnsl  yIpaBIEHYECKMX  3a/a4;  BBABIATH W
dopMysiMpoBate Opo0iIeMbl  TAMOKEHHOrO  jiejla  Ha




IPUMEHSTh OCHOBHBIE
yIpaBIeHHs,

KaXJIOM YpOBHE YIIPaBJICHHS:
[OJIOKEHUS]  TECOPHH  TOCYJApCTBEHHOTO
aHaIM3MPOBATH MECTO M POJIb TAMOMKEHHBIX OPraHoB B
CHCTEME IroCy/IapCTREHHOTO YIIPABJIEHH;

Bnadems: Teopermueckoit 6asoii 3HaHMii B oOactu
O0IIEr0 M TAMOXEHHOTO MCHCI)KMEHTa; HABLIKAMH [0

TIPUMEHEHUIO [OJI0KEHUH COBPEMEHHBIX TEOpHi
MEHEDKMEHTA, OCHOBAaMH 3HAHMH  TrocyJapCTBEHHOU
IMOJIUTHKH B 00J1aCTH TaMOIKEHHOTO JEJIa.

IIK - 28 Yacmuunelit | 3uame:  KOPPEKTHBIE  CIIOCOOBI  PELICHHS  CIOPHbIX

BOMPOCOB M KOH(IMKTHBIX CHUTyalMil B XOze IJI0BOTO
B3aUMOJIENCTBUA U MEKITUYHOCTHBIX OTHOLIEHUH; TEXHHUKH
yIpaBIeHUsT ITHYECKHUMH HOpPMaMH  MEKIMIHOCTHBIX
OTHOIIEHHH B JIEATEILHOCTH TOCY/APCTBEHHOMH CITyKObI;
ITHYECKHE HOPMBI B JIEATEIBHOCTH KaK MEXaHHW3MOB
HOBBIIEHUs]  ITHYECKOTO  YPOBHS  I'OCYJapCTBEHHOM
CITYXKOBI.

Ymemp: npUMEHATL KOHCTPYKTHBHBIE CIIOCOOBI  1IpH
pElIEHHH CIIOPHBIX BOIPOCOB H KOH(IMUKTHBIX CHTYaIlHii;
OLIEHHMBATH HaJln4He KOpHopaTuBHOI KYJbTYPBI;
NPUMEHSTh TpaBUiIa dSTHKM B XOJ€ JICIOBOrO H
MENKITUUYHOCTHOIO O0IEeHHA.

Braoems: MeTOJNaMH CaMOpPa3BUTHUSL W IOBBIIEHHS
KBAIM(UKAIMHA; TEXHUKOW  YNPABICHUSA  ITHYCCKUMHM

HOpMaM#u MCIKJIHTHOCTHBIX OTHOILUCHHA; HOpMaMH H

IIpaBuJiaMH JICJIOBOT'O DTHKETA.

4. OBBEM U CTPYKTYPA JUCHUILJINHBI

Tpyn0EMKOCTD TUCLUILIMHBI COCTARIISET 2 3a4ETHRIX CAMHMILbL, 72 yaca
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1. | Beenenne B Taim-
12 ] - 2 - 7 l1u. /50%
MEHEDKMEHT
2. | XpoHOMeTpaK Kak
e 12 7 0u. /50%
nepcoHanbHas CUCTEMBI - - - -
yuéra
3. | llenenonaraHwe © Taim- | 12 ) 7 4. /50%
MEHEeKMEHT KaK CHCTeMa
4. | TlnaHupoBaHHe KOHTEKCTHOE | 12 7 0u. /50%
W ponrocpouyHoe. Meron




CTPYKTYpPHPOBAHHOTO
BHUMAaHUs

5. | O630p 3agau 1 ero ponk B | 12 3 7 14. /50%
NPUHATHH pelIeHHH
6. | Onpenenenne H CyTh
paccTaHOBKH MPUOPUTETOB. .
3akoH [lapero ABC- 2y . - = L YoleiSi
XPOHOMETpaK

7. | Texunonorus llOCTH)K?HHﬂ 12 6 lu. /50%
pe3yNbTaTOB ¢ y4€TOM - - 2 -
(hM3HONOTUH YeTIOBEKa
8. | KopnopatuBHslii Taiim-

proOpaTUBHbLIH TaliM 12 6 14. /50%
MEHEHKMEHT - : -

9. | Komnsiorepuzauus  taiim- | 12 5 6 4. /50%
MEHEKMEHTA
Hannuue B qucuunnune KIT/KP - = @ - u - -
Bceero 3a IX cemecTp: 72 4 8 - | 60 6/50% 3auér
HTOro no gUCLMILIMHE 72 4 8 - 60 6/50% 3ayér

COAEPKAHHE JTHCLIHIT/THHbI

Tema 1. BBegenue B TaliM-MeHe I KMEHT

[IpeMeT, OCHOBHBIE MENH, 3aJaud M COJCP)KAHUE IUCIHUIUIMHBL, €€ MECTO, pOJb H
3HAYEHWe JUIS JAHHOro mnpoduns. XapakTepHble 4YepThl M OCHOBHBIC OTallbl pa3sBUTHA H
CTAaHOBJIEHMs TaiiM-MeHe/DkMenTa. [lonstHe paGodero Bpemenu. [lonsTHe MesenosiaraHus M
xpoHoMeTpaxa. Kinaccudukanus MeTo10B TaiiM-MeHe pKMenTa. MeTo/ibl paboThl CIIEIMAIUCTOB
BO BpeMsl BHE/IPEHUs HHCTPYMCHTOB TalM-MEHE/DKMEHTA.

Tema 2. XpoHOMETPAaK KAK NEPCOHANBHAA CHCTEMA Y4éTa BpeMeHH

Bpems, kak Hesocnosnumelii pecype. Ilornotutenn Bpemend. CriocoObl MUHHEMH3AINAH
Hed(DPEKTHBHBIX PACXOJIOB  BPEMCHH. XPOHOMETpPaXk, Kak CHCTeMa KOHTpoIs M Yyuéra
BPEMCHHBIX pacxo/0B. Jluunas SpdexkTuBHOCT, M €€ aHamm3. PacXojbl BPEMCHM M MX
knaccupuxanus. HanGonee nonyispHble 3aTpyIHEHUs IPH BEICHHH XPOHOMETPaXa, crocoOsl
OoppOBI C HUMHK

Tema 3. llejenojiaranue 1 TaiM-MeHeUKMEHT, KAK CHCTEMa

TaiiM-MeHeKMEHT Kak cucTreMa. [IpoakTHBHBIH M PEAKTHUBHBIA [10JIXOJBI K JKHM3HH.
[[eHHOCTH, KaKk OCHOBBI meienojaranus. Llemn u wirodeBble obnactu kuszHH. [loaxojsr
onpejielieHuio eseit. Jlaiid-menepxmenT v ku3Hennble nenn. CMAPT-teny n Haane/.

Tema 4. IlnanupoBaHue KOHTEKCTHO® H JOJAT0CPOYHOE. Metoa
CTPYKTYPHPOBAHHOI'0 BHHMAHHHA

3agaud W ompeaescHus rmiaHupoBaHusi. KOHTEKCTHOE M [0JITrOCPOYHOE IIAaHUPOBAHME.
[Tnanuposanue pabodero u monHoro AHA. CTpYyKTypHpOBaHHOE BHHUMAHHUE M €r0 METO/bL.
lopusoHThl  rulanupoBaHus.  Cucrema — IUIAHMPOBAHHs,  OCHOBAaHHas — HAa  METOXEC
CTPYKTYPHUPOBAHHOIO BHUMAHMSI.

Tema 5. O630p 32124 H €ro po.ib B IPHHATHH peleHni

0630p 3314 B TaliM-MEHEKMEHTE U ero cyThb. [IoHATHsS M onpezeleHus 0d30pa 3anady,
HHCTPYMEHTBI €ro co3janust. KOHTPOJIbHBIE CIUCKH U IBYyXMEPHbIE I'PaQUKH, KaK HHCTPYMCHTDI
KOHTPOJIS M TUTAHHPOBAHMS B TAHM-MeHeDKMeHTe. MaiiH I-MCHE/DKMEHT.

Tema 6. OnpeneieHHe H CyTh paccTaHOBKH npuopuTeros. 3axon Ilaperro. ABC-
XPOHOMETPaXK

PaccranoBka TPHOPUTETOB B TaliM-MEHEKMEHTE, OINpe/elicHHe, CyTh, OCHOBHBIC
c110co0BI ¥ METO/IbL. [IpHOPUTETHOCTD U €€ ONpe/IeIeHUe I T0JITOCPOUHBIX M TEKYIIMX 3a/1a4 U
nenei. 3akon Ilaperto, ocHoBHO# npunuun 80/20 u €ro MCHOJIBL30BAHUC T INIAHUPOBAH



JMYHOTO BpeMeHH. Haps3annas CpOUHOCTh U BAXKHOCTD, U30aBICHUE OT HEC M CTpaTerus oTKasa.
ABC-xpoHnoMeTpak. PaccranoBKa IPUOPHTETOB A 33144 Ha dTaNe yu€Ta pacX0a0B BPEMCHH.

Tema 7. TeXHOIOTUs JOCTH/KEHHS Pe3YJILTATOB ¢ y4€ToM (PH3HOJIOIHH TET0BCKA

Pabouas Harpyska ¥ ¢ ONTUMAJIBHOE PACIpe/ie/ieHue I IOBbIICHUS 3¢ ek THBHOCTH
paboTbl B yBEeNHUEeHMs yclexa. bHOpUTMBI YeIOBEKa M aHaw3 paboTocnocoOHOCTH HA HX
ocHoBe. Pacmpenenenue pabodell Harpy3kH Ha OCHOBE BIMAHMSA CYTOYHBIX PHTMOB.
D¢PeKTUBHLIA OT/bIX W IpaBUIa ero opranusaluuu. [ToJHOUCHHBIH W (O ¢eKTUBHBIA COH.
MeTo/ibl ¥ CII0cOOBI CaMOHACTPOIHKH s 00Jierdenus pemenus 3agad. JIeHp H ¢€ TBOpUeCKas
pasHOBMAHOCTE. DddexTHBHOE pemenue TPYJAOEMKUX 3ajau € IMOMOLIBIO CaMOMOTHBALMH.
MeToauKa perieHus MENKUX M HENPUATHBIX 3a/a4.

Tema 8. KopniopaTHBHbBIN TalM-MeHEKMEHT

KopropaTupHbIi TallM-MeHE/DKMEHT, MOHATHS W CyTh, HEOOXOIHUMOCTh €r0 BHEAPCHUS,
MPEANOCHUIKA €ro HOSBICHHS M CTaHOBAeHWs. TailM-MEGHEUKMEHT KaK BaxHas HacTh
KOpImOopaTUuBHOTO YHHUBCPCHTETA. KOpﬂOpaTHBHIﬂe CTaHIapThbl TaUM-MEHEKMEHTA. PazButne
TaliM-MEHEDKMEHTA U €ro JlajibHellIee HanpaBieHme.

Tema 9. KomnboTepu3zanus TaiiM-MeHeKMEeHTA

3uakomctBo ¢ MS Outlook. I'mbkoe wu kéctkoe Ianuposande. Hasnauenue u

PACCTAHOBKA MPHOPHTETOB. |loNb30BaTeIbCKOE NPEACTABIEHHE M ero Hacrpoiika. llpasuia
aprodopmarupopanus. ['pynnupoka 3azad M npasuia  paborel ¢ HuMH.  Meronuka
mrannpoBanus «Jlenb-Henensy. CpokH HCIONTHEHH 3a1a4 M MX 0030p. Hasnauenuble 3aauu u
KOHTpPOJIb 3a HuMH. Kopriopatusublil TaiiM-mMeneukment B MS Outlook. O630p KOMIIBIOTEPHBIX

M 00JIAYHBIX TPHIIOKEHUS /Ul TaliM-MEHE/DKMEHTA.
COJEPKAHHE ITPAKTHYECKHX 3AHA THH 110 THCLHHIITHHE

Tema Ne 1. BBEJIEHUE B TAUM-MEHE/UKMEHT

Bonpocst, gbinocumble Ha 00CyHcoenue:

1. TlpesMer, OCHOBHbIE I€IM, 3aJa4d M CO/JCPIKAHHE JIMCIMIUIMHEBL, €€ MECTO, poib H
3HAYCHHE JUTA JAHHOTO HPOQUIL.

2. Wcropus cTaloBIeHUs TaiiM-MECHCDKMEHTA.

3. Cyrb TaliM-MEHEDKMEHTA.

4. llenenonaranme, pabouee BpeMs H XPOHOMETPAXK, KAaK OCHOBHBIC IOHSITHSI B TalHM-
MEHE/PKMEHTE.

5. Kiaccuduxamys MEeTo0B TaHM-MEHEDKMEHTA.

JTumepamypa: [1-6).

Tema Ne 2. XPOHOMETPAJK KAK IEPCOHAJIbHASI CACTEMA YUETA

Bonpocsi, esinocumsie Ha 00cyscoeHue:
1. HesdpexTHBHbIE pacXo/ibl BpEMEHH | ciocoOb! Gopb0bl ¢ Humu. Kiraccupukarys.

2. TloHsiTHe XpOHOMeTpaXka KaK CHCTEMBI yu€Ta M KOHTPOJS paboy¥ero M JIM4HOIo
BpemeHd. CyThb U 3a/1a4u.

3. Tloustue MO 3((PEKTUBHOCTH, €€ aHATTH3.

4. 3arpy/HEHHS C HCIOJIB30BAHHEM XPOHOMETPAXKA U CTIOCOOBI X [PEOJIONICHH.

JTumepamypa: [1-6|.



Tema Ne 3. IEJIEITOJTOTAHUE U TAM-MEHE/UKMEHT, KAK CHCTEMA
Q2 4.)

Bonpocsi, ssiHocumbie Ha 00cyicoeHuUe:

1. DKCIepTHEI TakM-MEHEHKMEHT.

2. Tlpouecc 00y4eHus U BHEAPCHHS TaliM-MCHC/PKMEHTA.
3. Twunosorus TaiM-MeHEKMCHTA.

4. llenenonaraHie Ha OCHOBE LIEHHOCTEM.
JTumepamypa: [1-6].

Tema Ne 4. INIAHUPOBAHUE KOHTEKCTHOE U JIOJITOCPOYHOE. METO/1
CTPYKTYPUPOBAHHOI'O BHUMAHMUS

Bonpocst, sptHocumble Ha 00cycoeHue:

KoHTeKcTHOE IIIIaHUPOBAHHE.

JlonrocpodHoe MIaH|upOBaHHE.

[ InanupoBasus JiHsl.

MeTton CTpYKTYPUPOBAHHOTO BHUMAHUS.

["OpH30HTHI IJTAHUPOBAHHS.

. Cucrema IIaHMpOBaHUsI HA OCHOBE METO/IA CTPYKTYPUPOBAHHOI'O BHUMAHMS.
ﬂumepamypa [1-6].

R R

Tema Ne 5. OB30P 3AJIAY U ET'O POJIL B MMPUHATHH PEINEHHSA
(2 4.)

Bonpocot, esinocumsie Ha 0bcyxcoeHue:

CyTb 0030pa 33/1a4 B TalM-MeHepKMenTe. OCHOBHBIC IIOHATHS M OIIPE/C/ICHU .
MHCTpyMEHTBI co31anms 0030pa 3a/1ady.

KOHTpOJIBHBIE CIIMCKH.

JIsyxmepubie rpaduku v JpYTHE WHCTPYMCHTBI INIAHMPOBAHMS M KOHTPOJIS B TaiMm-
MEHEe/KMEHTE.

5. MaiHa-MeHeDKMEHT.

Jlumepamypa: [1-6]

= o I =

Tema Ne 6. OMIPEJAEJIEHUE U CYTh PACCTOHOBKH IMTPUOPUTETOB. 3AKOH
INAPETTO. ABC-XPOHOMETPAX

Bonpocet, ebirocumsie Ha 00cyrcoerue:

[IpHOPUTETHOCTD JOJITOCPOYHbIX LETICH.

[IpHOPHUTETHOCTL TEKYIIMX 3a/1a4.

3akon [lapeto.

[Mpurrmn 80/20. Ero ucnosnp3opanue MpH OpraHu3allii BpEMCHH.
HapsizanHasi CpOYHOCTD W B&XKHOCTD.

Crpaterus orkasa. MeTo/ibl oTKa3a.

ABC-XxpoHOMETpaK.

Humepamypa [1-6]

= Oy A L B e



Tema Ne 7. TEXHOJIOT S JOCTUKEHWSI PE3YJILTATOB C YUYETOM
®U3UOJTOTUU YEJOBEKA
2u)

Bonpocst, gbiHocumble Ha 00CcyricoeHue:
1. Joctwxkenne yernexa © 9(QdekTHBHOH  pabOTBl  MOCPEACTBOM — I'PAMOTHOTO
pacmpeienienus pabodei Harpys3KH.
PaboTocrnocoOHOCTh YeIoBeKa.
bHOpHTMEI YeJIOBEKA.
BiusiHKME CYTOYHBIX PUTMOB Ha pabovylo Harpys3Ky.
. Pacnpenenenue paboueil Harpy3Ku ¢ y4€ToM BIMAHKSA CYTOUHBIX PUTMOB.
JTumepamypa: [1-6].

LR W

Tema Ne 8. KOPIIOPATHUBHBII TAUM-MEHE/UKMEHT
2u)

Bonpocot, esinocumsie na obcyyncoenue:
1. KopnopartusHbiii TaiiM-MeHekMeHT. CyTb, TIOHSTHS,, OCHOBHbIE PUHIIAIIBI.
2. Heo0xommumMocTh BHEPESHHUS KOPIOPATHBHOIO TAM-MCHEKMEHTA.
3. IIpearnochUIKi KOPIIOPATUBHOIO TalM-MEHE/PKMEHTA.
4. KoprnopaTHBHbIE CTaHAAPThI TAHM-MEHEDKMEHTA.
5. JlanpHellee pa3sBUTHE TAMM-MEHEDKMEHTA.
JTumepamypa: [1-6].

Tema Ne 9. KOMITIBIOTEPH3ALIUSI TAHM-MEHE/UKMEHTA

Bonpocui, évinocumsie Ha oocyxncoenue:

1. Ilporpamma MS Outlook.

2. Ilnanuposanue: rHOKoe M KECTKOC.

3. Hacrpoiika 1oJI-30BaTeNnbCKOro MpeIcTaBIeHus .

4. llpaBuia agro)opMaTHPOBAHHSI.

5. OB30p KOMIILKOTEPHBIX U 00JIaYHBIX TIPUIIOXKEHUH JUIsl TAHM-MEHE/UKMCHTA.

Jumepamypa: [1-6].

5. OBPA3OBATEJIbHBIE TEXHOJIOI'HA

B npenojaBaHvM JTUCLUILTHHBI «YNpaBJeHHe KA4YeCTBOM TAMOXKEHHBIX yCayr»
MCIONB3YIOTCS pa3sHooOpa3Hble 00pa3oBaTe/ibHble TEXHOIOTHH KaK TPAJAMIMOHHBIC, Tak W C
IPUMEHEHHEM AKTHBHBIX W HHTEPAKTHBHBIX METOI0B OOYUCHHUSI.

AXTHBHbIE 1 HHTEPAKTHBHBIE METO/bI O0yYEHHUA:

—  Humepaxmuenas rexyus (mema Nel, 9);

— [ pynnosas ouckyccus (memwi Ne3, 5, 7, 8);

—  Awnanuz cumyayuii (memvl Ne3, 5, 7, 8);

—  Pasbop xouxpemnwix cumyayuti (mema Ne3, 5, 7, 8);



6. OIEHOYHBIE CPEJICTBA JIJISI TEKYUIEI'O KOHTPOJISA

YCIMEBAEMOCTH, IIPOMEKYTOUYHOM ATTECTALIMM 110 UTOI'AM OCBOEHHS1

JUCTTAITIJIMHBI U Y‘IEBHO-MUETOJ_I[/IIIECKOE OBECIIEYEHHUE
CAMOCTOSATEJIBHOU PABOTBI CTYJIEHTOB

12 cemecmp

6.1 THITIOBBIE OIIEHOYHbIE CPE/[CTBA JUIA IIPOBE/IEHHA IPOMEKYTOYH (0)7]

99 O B e L B e

28.
29.
30.
31.
32,
33
34.
35.
36.
72
38.

ATTECTAIIHH CTYJAEHTOB 11O JHCHHILUIHHE

Bonpocol K 3a4€TY
[Nousartue TaliM-MeHeHPKMEHTA.
[TondaTHe XpOHOMETpaXKa.
[TonsiTue nesnenoaranus.
HcTopust pa3BuTHs TalM-MEHEKMEHTA.
OCHOBHbBIE HANpaBICHHs! JATBHEHRIIEr0 pa3sBUTHA TaM-MEHE/DKMEHTA.
TaliMm-MeHe PKMEHT, KaK CUCTEMA.
[TpoakTUBHBIH TaliM-MEHEKMEHT
PeakTUBHBIN TaiM-MEHEIKMEHT.
[leHHOCTH TIPH LIETETIOIAraHuu.
[lenH >KU3HU U KITFOYEBbIe 00JIACTH JKU3HH.
OnpejelieHue Lenei.
Uro takoe Jlalih-MeHeDKMEHT.
Metogonorus moctanoBku 1eneit CMAPT.
Hcnons3zopanue Metonoaorudi CMAPT na paboTe U B JIMYHOM JKU3HH.
Bpewms kak pecypc.
[Tornorurenu BpeMEHH.
Munumuzaius Hed(GHEKTUBHBIX pacX010B BPEMEHH.
JInunas 3 PexKTHBHOCTD U €€ aHams.
Knaccudukanus pacxoJ0B BPEMEHH.
Bejienue XpoHoMeTpaxa U TUITHUHBIE 3aTPY/IHCHHS.
[TonsTHE NIIAHHPOBAHHSL.
KonrtekcTHoe 11aHupoBaHue.
JloNrocpo4uHoe U KpaTKOCPOYHOE IUIaHHPOBAHHE.
[TnanupoBaHue JHs.
CTpyKTYpUPOBaHHOE BHUMaHUE.
["OpW30HTHI TJITAHUPOBAHHUS.
CucreMa IUIAHHPOBAaHUs, OCHOBaHHAas Ha METOJAC CTPYKTYPUPOBAHHOTO
BHUMAaHMS.
ITousiTue 0b30pa 3a1a4.
CyTtb 0630pa 3aj1a4.
HHCcTpyMEHTHI co3/1auus 0030pa 3a1a4.
KoHTponbpHBIE CIIMCKH.
JIByxMepHBbIe rpadKu KaKk HHCTPYMEHT IJIAHHPOBaHUS U KOHTPOJIA.
[Tonsatre MalH/A-MEHEDKMEHTA U €I CYTh.
PaccTaHoBKa NpHOPHTETOB.
CriocoOBI ¥ METO/1bl PACCTAHOBKH IIPHOPUTETOB.
OmnpeneneHre MPUOPUTETOR JOJTOCPOUHBIX 3a/1ad.
OnpeneneHue NPHOPUTETOB KPATKOCPOYHBIX 3a/1a4.
3akon IlaperTo.



39. [Mpunnun 80/20 1 ero Ucnob30BaHKe.

40. Hags3anmasi CpouHOCTb | BaXKIIOCTD.

41. Crpaterus 0TKasa.

42.  ABC-xpoHOMETpaX.

43. Onpezenene U pacnpe/eneHue padbodeil Harpy3Ku.

44. PaboTococoOHOCTh YEJIOBEKA.

45.  BHOpPUTMBI Y4EI0BEKA.

46. CyTouHbIe PUTMBL H paciipe/ie/ieHne paboyueii Harpy3KH.

47.  Tlpasuna 5 PeKTUBHOTO OTABIXA.

48. [Tpapwia 3¢ ek THBHOTO CHA.

49. [TpaBuna MMYHON HACTPOMKHU HA pelleHUE 3a/1ad.

50. CaMoHacTpoifka, METOIbI U CIIOCOOBI.

51. JleHb, B TOM 4UHCII€ TBOPUYECKAs.

52, CamoMoTHBaIUs.

5. Crioco6sl B METO/IbI pelieHust OONbIIMX TPYA0EMKHUX 3a/1a4.
54. CrocoOBl © METOJIBI PEIIEHHS] MEJIKUX W HETIPUSATHBIX 3a/1a4.
55.  KopnopaTHBHBII TalM-MEHEKMEHT.

56. Heo6x01uM0CTh KOPIIOPaTHBHOIO TaHM-MEHEDKMEHTA.

57, [TpenocklIkn KOPIOPAaTUBHOIO TaHM-MEHE/DKMEHTA.

58.  TaiiM-MeHEDKMEHT B IIpOrpaMMe KOPIIOPATUBHOI'O YHHBEPCUTETA.
39, KopriopaTuBHbIE CTaHIAPThI TAHM-MEHEDKMEHTA.

60.  Ilporpamma MS Outlook.

61. OCHOBHBIE KOMIIBIOTEPHBIE B 00JIaYHbIE IPUIIOKEHH Ul TaM-MEHE/DKMEHTA.

TecToBbie 3a/1aHus (00pa3en)

1. TaiiM-MeHeKMEHT — 3TO:

a) mpodeccHoHaabHble padoTa 10 YIPaBICHHIO BPEMEHEM;

6) TEXHOJOTHS OpraHM3allMd  BPEMCHH W [OBbINeHHA  d(P@EKTHBHOCTH €T
HCITOJIB30BAHUSA;

B) paboTa 110 YIpaBICHUIO BPEMEHEM M LICPCPLIBAMH

I') NPHHIMITBI B METOIBI BO3JEHCTBHS Ha HEd(P(DEKTUBHEIC 3aTPAThl BPEMCHH.

2. Cnenuaiiucr 10 TaliM-MEHEUKMEHTY - 9T0:

a) KOHCYJIbTAHT OKA3LIBAOIIHI TOMOIILb 110 XPOHOMETPaXy pabodero BpeMeHH!;

6) mnpodeccHoHANbHBIH KOHCYJIBTAHT, PAcCMaTPHBAIOMINN TAHMM-MCHE/DKMEHT — Kak
npodeccuio;

B) KOHCYJIbTAHT [10 BHEAPEHHIO IPHHIMIIOB 'PAMOTHOMW OpraHu3aliMy BpEMCHH.

3. [IpoakTHBHBIH 10AX0/] K XKHU3HH — 3TO:

a) BBICTpaMBaHHE JKM3HM [0 CBOEMY JKEJAHHIO, AKTUBHOE BIMSHME Ha COOBITHS M
00CTOATENHCTRA;

0) akTMBM3AllMs BCEX JKU3HEHHLIX PECYPCOB B TOM YHMCIIE C MOMOIIBIO CHEIHAILHBIX
npenaparos;

B) Npo(hecCHOHAILHBIM AKTUBHBIH MOIXO0/1 K KU3HH.

4. PeakTHBHBIH [10AXOJ K KH3HHU- ITO:

a) 3aBUCHMOCTb OT PEAaKLIUU Ha JHOObIE BO3ICHCTBHSA;

0) aulepruveckas peaxkiHs Ha HernpodeccHOHAlbHBIH JCUCTBHS [PU  peau3aluu
HHCTPYMEHTOB TalM-MEHE/KMEHTA;

B) [TOJIHASI 3aBHCHMOCTH OT BHEITHUX 0OCTOSITENBLCTB U JIIOICH.

5. Beayiimii crienuaiuct rno raiM-meHemxMenTy B Poceun:

a) Huxeroponos;

0) ApXaHIeIbCKHIA,

B) BiiaguMupckmii;



r) Cy3aaibCKhii.

6. Jlaiih-MeHEIKMEHT — 3TO:

a) XU3HL B Kaiid;

6) cucTeMa pasUYHbIX MHCTPYMEHTOB H CHOCOOOB, KOTOPHIC MPH3BAHBL YIOPSNOUUTE
KU3HB;

B) METO/IHKA YIIPABIEHUS CBOEH XKU3HBIO U KH3HBK) OKPYXKAIOIIUX.

7. Metogonorus CMAPT Brimouaer B ceOsi:

a) JOCTH)KUMOCTB, U3MEPUMOCTb, KOHKPETHOCTD, HETTPOTHBOPECYHBOCTD
(coryiacoBaHHOCTb € APYTUMH LESIMH ), CPOYHOCTb;

6) W3MEPHMOCTB, JOCTHIKHMOCTh, HENPOTUBOPEYUBOCTEL (COIVIACOBAHHOCTL C JIPYTHMU
1EJISIMH ), CPOYHOCTD, 3aIUIAHUPOBAHHOCTD;

B) JOCTHYXUMOCTb, HU3MEPHMOCTB, KOHKPETHOCTb, HEIPOTHBOPEUHBOCTD
(cornacoBaHHOCTH C JAPYTMMU LEIAMH ), TOYHOCTb.

8. Ilenp — 370!

a) MULLIEHb B THPE;

6) oOBbekT BOXKAENEHUS Ui 00JajaHusi KOTOPbIM CyObeKT TOTOB 3aTpaTUTh
onpe/eNEHHbIE PECYPChl COIIOCTABUMBIE € LIEHHOCTHIO;

B) MJACAIBLHBI WIH  peajbHbIH  NpeJAMeT CO3HATENBHOTO WM OCCCO3HATENBHOIO
cTpemiieHust cyObeKTa; KOHCUHBIH Pe3yIbTaT, Ha KOTOPBIH [IPEAHAMEPEHHO HAIIPABIIEH [TPpOlECe.

9. [lornoTuTeau BpEMEHH — 3TO:

a) moOble (haKTOPbI, KOTOPBIE TPUBOAAT K HELIEJIECBOMY HCIO/Ib30BAHUIO BPEMEHH]

0) BEpPTyaJIbHBIE CYLIHOCTH, 00J1aJal0L1e CIIOCOOHOCTAMH IOIJIOMIATH BPEMsL;

B) JIFOJIM, KOTOPHIE «OTHUMAIOT» y Bac Bpemsi, HalpuMep MyCcToi OONTOBHEH.

10. XpoHnomeTrpax — 3T0:

a) u3MepeHue XpoOHOPSII0B;

0) MeTO/ U3yueHHs 3aTpaT BpeMeHH Ha Hed(P(EeKTHBHbIE JICHCTBUA;

B) METOA HM3yUeHHsl 3arpar BPEMCHH C  [IOMOWIBIO  (PUKCAMK M 3aMepoB
[POJIOJDKHTEIILHOCTH BBITOIHSEMbIX JIEACTBIIA.

6.2 HIEPEYEHbh YYEFHO-METO/HYECKOIO OBECIIEYEHHA
CAMOCTOATEIBHOH PABOThI CTY/IEHTOB I10 AHCLHHII/IHHE

12 cemecmp

Tema Ne 1. BBegenue B TaliM-MeHeZKMEHT
Bonpocsl 1/151 cAMOCTOATEILHOT0 H3YyYeHHs:
1. Tlpeamer, OCHOBHBIE LIeNIM, 33[a4M U COJAEPKAHME JMCIMIUIMHBI, €€ MECTO, pOJib U
3HAYEHHE JIUIs1 JTAHHOTO IIPOQHIISL.
2. Hcropus cTaHOBJIECHUS TaliM-MEHEKMEHTA.

3. KakoBbl OCHOBHBIE IPUHIIKIIBI U METO/[bl TAHM-MEHEKMEHTA?

4. KakoBa poib TaliM-MEHE/UKMEHTA B PBIHOYHOW 3KOHOMHUKE W B YIPABICHHH
opraHuzanuei?

5. llenenmonaranue, paboyee BpeMsi U XPOHOMETPaXK, KAaK OCHOBHBIC TIOHSTHS B TaiM-
MEHE/DKMEHTE.

IMoaroroBuTh pedeparsl HA TEMBI:
1. TaiiM-MeHE)KMEHT KaK HayKa: IOHATHA M NIPUHUUILL. BO3HHKHOBEHHE U

COBpPEMEHHOE COCTOSIHHE TaiM-MeHe/KMeHTa B POCCHH B B MHpE. OcobeHHOCTH
W MEePCIEeKTHUBBI Pa3BUTHS TaliM-MEHEPKMEHTa B Poccri.

2. XpoHOMeTpak Kak MepcoHaibHas cHcreMbl yuéra Bpemenu. Ilpobremarnka
BEJICHHUA xponomeTpaJKa.



JTuteparypa: [1-6].

Tema Ne 2. XpoHOMeTPAK KAK NePCOHATBHAS CHCTEMbI YIETa
Bonpocel 15l CAMOCTOATEILHOI0 H3YIeHHS:
1. TlonaTHe BpeMeHH M €0 HEBOCIIOJIHUMOCTH KaK pecypca.
. TloHATHE MOTJIOTHUTENIEH BPEMCHH.
3. HeodexkTuBHBIE pacxojabl BpeMeHM M cHocoObl  OOpLOBI ¢ HUMH.
Kinaccuduxarus.
4. TloHsTHEe XPOHOMETpPaXka KAK CHCTEMBI y4€Ta W KOHTPOJs pabo4yero M JIMYHOIo
BpemeHH. CyTb U 3a/1a4u.
5. Tlousitue MAuHON (P (PEKTUBHOCTH, €€ aHAJIM3.
6. 3aTpyAHEHMS C MCIOJIL30BAHHEM XPOHOMETPAKA U CIIOCOOBI HX MTPEOJI0JIEHHUA.
IoaroroBuTHL pedrepaThl HA TEMbI:
1. XpoHoMeTpak Kak IepcoHalbHas cucreMbl yuérta Bpemenu. [Ipobiemarika
BEJICHHSI XPOHOMETPaXKa.
2. TlOrIOTHTEIH BPEMEHH M METOINKA OOPLOBI ¢ HUMH.

JInreparypa: [1-6].

Tema Ne 3. llerenmoaaranue v TaHM-MeHE/ZKMEHT KaK cHCTemMa

Bonpoce! 1151 caMOCTOATEILHOI0 H3YYeHH:

1. Tunonorus TailM-MeHe/:KMEHTa.

2. llenemnonaraHue Ha OCHOBE LIEHHOCTEH.

3. llenu u KirOuYeBbIe 00JIACTH KU3HH.

4. Jlaid-MeHEHKMEHT 1 KU3HEHHEIE IIE]TH.

5. Metomonorus nocraHosku uejgeid CMAPT, noustue HaaueseH.
IHoarorosuTts pedeparsl HA TEMbI:

1. llenenonaraHme Kak OCHOBA CHCTeMbl TaiiM-MeHemkmenra. LlenHocrn B

nesernoaaradsan. [1oxoapl K ONPeIeIEeHUIO LEIEH.

2. Mertomonoruss CMAPT (¢ npumepamu).

Jurepatypa: [1-6].

Tema Ne 4. [LnanupoBanue KOHTEKCTHOE H 10JIrocpoaHoe. Merox
CTPYKTYPHPOBAHHOI'0 BHHMAHMSI
Bompocsl 1151 CAMOCTOATEILHOI0 H3YYeHH:
3a/1auu, onpeAe/ieHUs U NOHATHS [IaHUPOBAHUSL.
KonTekcTHOE IIIaHHPOBaHKE.
Jonrocpoynoe miaHupOBAHUE.
[InanupoBanus JHS.
MeTo/1 CTPYKTYPUPOBAaHHOI'O BHUMAHHS.
["OpU30HTHI IUIAHHPOBAHHSI.

IMoaroroBuThH pedeparesl HA TEMbI:
1. IIpoakTHBHBIH ¥ PeaKTUBHBIA MOAXO0/IbI B TAHM-MEHE/PKMEHTE.

2. llpuHnmne! mianupoBaHus. KpaTkocpouHoe H A0JIrocpo4Hoe IMIaHHPOBAHNC.
3. KourtexcTHOE IJIaHMPOBAHHE.
Jluteparypa: [1-6].

QU RN

Tema Ne 5. O630p 32124 ¥ €ro po.ib B IPHHATHH pelIeHUi

Bonpocs! JJ1s1 caMOCTOATEILHOI0 H3YyIeHHSI:
1. Cyrb 0030pa 33124 B TaiiM-MeHe/DKMenTe. OCHOBHBIC IOHATUA U ONPE/IC/ICHHS.

2. UHCTpyMeHTHI co3Manus 0030pa 3a1a4.
3. KOHTpOJIbHBIE CIIUCKH.



4. JlyxMmepHble TpadMku W OPYrMe HHCTPYMCHThI [IAHUPOBAHMSA W KOHTPOIA B
TaliM-MEHEKMEHTE.
5. MaiiHa-MeHeIKMEHT.
IMoaroToBUTH pedepaThbl HA TEMBI:
1. MeToap! CTPYKTYPUPOBaHHOIO BHUMAHUA.
2. 0630p 3a1a4 " €ro poJib B IPUHATHH PELICHHH. HnctpymenThl 0030pa 3a/1a4.
3. JIByxMepHbie rpahuKy KaK HHCTPYMEHT MJIaHUPOBAHHSL.
4. MaiiHa-MeHe/HKMEHT.
Jluteparypa: [1-6].

Tema Ne 6. OnpeaeieHue H CyTh PacCTAHOBKH IIPHOPHUTETOB. 3akon Iapero ABC-
XPOHOMETPAK
Bonpocsl /Uit CAMOCTOATENBLHOI0 H3YYeHH !
PaccTaHOBKA IPHOPUTETOB B TAHM-MEHEDKMEHTE, ONPE/ICICHHE 1 CYTh.
CrocoGbl ¥ METOJIBI PACCTAHOBKH IIPUOPHTETOB.
[TIpHOPUTETHOCTH JOJITOCPOTHBIX ETICH.
[IpMOpPHTETHOCTh TEKYIINX 3a1ay.
Rakon Ilaperto u 3ddexrusnocts o llapero.
6. Ilpunuun 80/20. Ero ucnosip30BaHNe PH OpraHi3atiini BPEMEHH.
IoaroroBuTsh pedeparbl HA TEMBI:
1. OmnpeaeneHue # CyTh pacCTaHOBKM NPHOPUTETOB B TaliM-MEHEIKMEHTE.
PaccTaHoBKa IPUOPUTETOB JUIS JI0TOCPOYHBIX U KPATKOCPOUHBIX 3a/1at.
2. 3akon Ilapero u ucnosb3osanue npunimuna 20/80.
3 Ws6asieHde OT HABA3AHHOM CPOYHOCTH W BaKHOCTH. CTpaTerus M METOJbI
OTKa3a.
JIureparypa: [1-6].

L e T o

Tema Ne 7. TeXHOJIOrUA JOCTHKEHHS Pe3yabTATOB € Y1ETOM (PH3HOIOTHY Y€ T0BCKA
Bonpoch! LISl CAMOCTOATENEHOI0 H3Y IeHHH:
1. Jloctwkenue ycrexa u 3(QQPEKTHBHOH pabOTBI MOCPEACTBOM  IPAMOTHOTO
pacipenienienns paboveil Harpys3KH.
PaboTocnocoOHOCTh Ye/I0BEKa.
BHOpUTMBI 4EJIOBEKA.
BiiMsHHE CYTOYHBIX PUTMOB Ha pabotyto HArpys3Ky.
5. Pacnpemenenue pabodeil HArpy3Kku ¢ y4ETOM BIMAHMS CYTOUHBIX PHTMOB.
IloaroroBuTh pedepaThl HA TEMBbI:
ABC-xpoHOMETPaXK.
MeTOIMKH TTOBBIIIEHHS JTHYHOH 3P HEKTHBHOCTH.
Jlaii-MeHEe IKEMEHT.
TeXHOJIOTUA TPAMOTHOTO BHEJPEHUS TAM-MEHE/DKMEHTA.
5. du3noaorus 4ejaoBeKa u eé BIUsSHHE Ha TaliM-MEHCDKMCHT.

Jlutepatypa: [1-6].

g 8 D
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Tema Ne 8. KopnopaTuBHbIH TaliM-MeHe/LKMEHT
Bonpocs! 4151 CAMOCTONTETLHOI0 H3YYeHHsI:
1. KopnopaTupHbIii TaiiM-MeHe/kMeHT. CyTh, OHATHS, OCHOBHBIE [PHHIHIIBL.
2. HeobX0MMOCTh BHEJPEHUS KOPIIOPATUBHOTO TAHM-MEHE/DKMCHTA.
3. TIpeanocbulKd KOPIOPaTHBHOIO TaHM-MEHE/DKMEHTA.
4. Kopnopar#BHBIE CTAHAPThl TAHM-MEHE/DKMEHTA.
IMoaroroBuThH pedeparbl HA TEMBI:
1. CamomoTuBaIlys ¥ TBOpYECKad JICHb.
2. Meromkn 3bPeKTHBHOTO penieHus OOTBIINX U HETPUSTHLIX 3a/1a4.



3. KopropaTHBHBIH TaliM-MEHEIKMEHT.

Jluteparypa: [1-6].

Tema Ne 9. Komnbrorepusanus TaiM-MeHe/BKMEHTA
Bonpocs! 11 caMOCTOATEIbHOI0 H3YYEHMS:

[Tporpamma MS Outlook.

(8] !\)b—-l

[TnanupoBanue: rubKoe U XKECTKOE.
Hacrpoiika mois30BaTeIbCKOro IpeacTaBIeHus.

4. Tlpapuna aBTOGOPMaTHPOBAHHS.

IMoaroroBuTth pedeparsbl HA TEMBI:
1.

Pabota ¢ mporpammoit MS Outlook B paMkax TaiiM-MEHEIKMEHTA.

2. 00630p KOMITBIOTEPHBIX H 00TaYHBIX IPHJIOKEHHH /I TaM-MEHEDKMEHTA.

Jlureparypas [1-6].

@oHJ] OLIEHOYHBIX CPEJCTB JUIs POBEACHHS AaTTECTAllMH YPOBHS C(POPMHPOBAHHOCTH
KOMIIETEHIHH, 00yJaomuXcs M0 JHCIUIIIHHE, OQOPMISETCS OTAEIBHBIM JOKYMEHTOM.

7. YYEBHO-METOJUYECKOE U THOOPMALIHOHHOE OBECIIEYEHUE

JACITAIIJIMHBI
7.1. KHHTOOBECIHEYEHHOCTbD
KHUT'OOBECIIEYUEHHOCTD
HamMeHOBaHHE TMUTEPATYPHL (aBTOP, Tox KomiecTso q .
HA3BAHUE, BH/I H3IAHUS, TOPOL, "l 3K3eMrmsip0B AINiHe B DJICKTPOHHOH
H3/1aTETHCTRO) u3JaHui B (OUOIHOTEKE (NIEKTPOHHEIMH
dubnuoTexe ajipec)
Bal'V
1 2 3 B
OcHoBHAas JIATEpPATYpa
1. MoprenctepH [lxynus. Talm- MEHEKMEHT. 2019 https://e-libra.ru/read/231830-
HcKycCTRO MIIAaHUPOBAHMA W YIIPABIIEHHA CBOUM tayn-menedzhment-
BpEMEHEM H CBOEH JKHM3HBIO. - M: M3narenseTBo iskusstvo-planirovaniya- i-
«lobpas kaura». 2019. - 248 c. upravleniya-svoim-
vremenem-i-svoey-zhizn-
vu.htm!
2 Crunxoea, O. K. TlepcoHanbHbiii MeHeKMEHT ;| 2022 https://urait.ru/bcode/497385
yuebHOe nocobue uis By30B /
0. K. CnunkoBa. — Mocksa : MU3patenscTBo
[Opaiit, 2022. — 105 ¢. — (Beiciuee
obpasosanue). — ISBN 978-5-534-13553-4.
3. TIcxonorus ynpasjieHus MEPCOHATIOM : 2022 https://urait.ru/bcode/498843
yuebnuk s By3oe / E. M. Poros [u ap.] ; nox
obureit penakuueid E. M. Porosa. — Mocksa :
Hsparenscro FOpaiit, 2022. — 350 ¢. —
(Beiciee obpaszosanue). — ISBN 978-5-534-
03827-9.
ONOJIHUTE/IbHASA JHTEepaTypa
4. HéreGepr 111. TaiiM-MeHEHKMEHT 110 2019

nomuaopy. - M.: Ansrnuna nabnumep. 2018. - 243
G,

https://www.libfox.ru/63

7464-shtaffan-neteberg- taym-

menedzhment-po- pomidoru-

kak-




kontsentrirovatsya-na-
odnom-dele-hotya-by-25-

minut.html
5. Poc Jlonanen. He genaii oto. Taiim- 2018 https://knizhnik.org/donal d-
MEHEUKMEHT /ISl TBOPUECKUX JIoJIeH. - M. ross/ne-delaj-eto-tajm-
Mann, Meanos u napruépset. 2018. - 160 c. menedzhment-dlj a-

tvorcheskih-ljudej/1

6. Mopo3 A. Cnexosa H. 14 Cexperos 2019 https://www.labirint.ru/b
[EPCOHAIILHOTO TalM-MEeHEKMEHTa. - M.: 00ks/684833/
Denukc. 2019. - 160 c.

B —

7.2. IEPHOJHYECKHE H3/JAHHA

Kypuais! (kopryc 6, ayautopus 100):
MenemxmeHnT B Poccuu u 3a pyOexom.
HARVARD BUSINESS REVIEW (Poccus).
Bomnpocs! 3K0HOMHKH.

IIpo6aeMbl cCOBpeMEHHOM SKOHOMHKH.
IIpobneMbl TeOpUH U IPAKTHKYU YIPABICHHUS.
PeruonanpHasi 5KOHOMHUKA: TEOPHs U IPAKTHKA.
DKOHOMMKA W YIIPaBJIEHHE.

NV W

7.3. HHTEPHET-PECYPChI
OdunmansHbIi caiiT TaHM-MEHEIKEPCKOro coobmecTna- http:/ www.improvement.ru
OdunmansHe calT Kommanun « Opranu3zaims BpeMeHu»- http://www.ovl.ru
Kypnan « Ynpasnenue nepconaiiom». http://www.top-personal.ru/.
http://nowdothis.com —cepBuc /st 0HOTO ciiicka aejl. BBOIHTE CBOM CIUCOK B OKOIIKO, H
cepBUC Mpearaer Bam Haxkare kHOnkKy «CrhenaHo» MOCe 3aBEPINEHHSA KaXKIAOTO [IelNa.
IMTojxonuT TEM, y KOro €cTh YETKUM W TIOHSTHEHIM IITaH, M KTO IIPH 3TOM TIOOHT OTMEYaTh
rajo4yKaMH BHITOJHEHHEIE ITYHKTEL He MoaxomuT TeM, y koro raOKHi rpaduK ¥ MiiaBaroiini
CITHCOK JIEI.
http://www.plan-your-time.com/to-do/ — 3pece Bel MOXKeTe COCTABHTH CBOH CITHCOK e,
OTME€Yas rajloYKaMH BBINOJHEHHblE. Kpome 5TOro cepBHC CUYHTAeT, CKOJBKO BPEMEHHU
NOTPavYeHo Ha 3aBeplIeHHe Kaxaoro nema. Ho ecnm Mexmay nemamu Hamo cienaTh may3y HIIH
IOMEHSATH 33a7a9l MECTAMH, CITHCOK NMPHIAETCS COCTABIISATE 3aHOBO.
http://todolist.ru —oHnalH-cepBUC AT COCTABJICHUS YK€ HECKOIBKUX CIHHUCKOB Jesl. MOKHO
COCTaBIISATh CIIUCKM Ha HECKOJIBKO JHEH Brepes. OyHKIMOHAI TOXKE JOCTATOYHO OTPaHHUYEH -
IIPOCTO CHUCKH, KaK B OYMa)XHOM €KeTHEBHHKE, i HUYETO JIHIIHETO.
http://todoist.com — ynoOHBI TJIAHUPOBIMK 3a/a4 C BepcHell OHIAHH W I pa3HbIX
rajykeToB. MOJKHO yCTaHaBIMBATH LEJH M [LIAHUPOBATH KOHKPETHBIE LIarH B pamKax HX
UcrojaHeHus. MoKHO c03/1aBaTh COBMECTHBIE 33/1a4i, ACJIEIrMPOBATh H KOHTPOJIUPOBATh MX
ucnonHenne. MATEpecHass 0COOEHHOCTh - CEPBUC CUHTAET TaK HA3bIBAEMYIO «KapMy» —
IIPOU3BOJUTEILHOCTD NOJIB30BATENS.
https://www.google.com/calendar/render — 3T0 KameHmaps, KOTOPHIA Bcé Bpems ¢ Bamu, Ha
moboM ycTpoHCTBe - MOOKIIBEHOM WIIH CTAllMOHApHOM, CBOEM MM uy:xoM. Kanennaps MoxeT
HAIIOMHMTE O 3aIlJJAHUPOBAHHOM COOBITHH, IPUYEM He TOJIbKO BaMm, HO i BceM yJacTHUKaM —
110 JIEKTPOHHOM nouTe U SMS.
https://calendar.yandex.ru — aHaJOTHYHBIH NPEABLAYIIEMY CEPBHC OT OTEYECTBEHHOMH
KoMnaHuu SHnexc.




10.

11.

12;

13.

14.

15.

16.

17.

http://miniplan.ru ot co3mareneit Merariana. CoueraeT B cebe CIMCKH [JelL, ANEKTPOHHBIH
KaJIeH/1apb ¢ HAMIOMHHAHUSAMHU ¥ CHUMIIATHYHbIE MHTEPAKTHBHBIC Yachl, HA KOTOPBIE MOKHO
00aBIsATE CBOH JIETA.

http://yaware.ru  — omnaiin-cuicreMa yuéra pabouyero BPEMEHH W MPOTYKTHBHOCTH.
[logxoauT a1 Tex, kro paboract B Wutepuere. Bbl jgo0aBiseTe B CHCTEMy CalThl, Ha
KOTOpBIX ObIBaeTe 110 padore (MM He MO paboTe:)), OUPEIENACTe UX B paszpsl HOJIE3HBIX,
fecrone3HpIX M HeATpaibHbIX. CHCTEMA OTCICKHMBAET, CKOILKO BPEMEHM B jieHb Bbl
NPOBOJMTE HAa KAKIOM W3 PECYpCoB, W IPEOcTaBiseT oT4éT B KoHue aHs. IIpn srom
VUUTBHIBACTCS TOJBKO TO BpEMs, B KOTOpOE BBl JEHCTBHUTEILHO padOTaeTe C PecypeoM.
IIPOCTO OTKPBITHIE W HE WHCIOJb3yeMble BKJIAJKHM cHcTemMa WrHopupyer. Ha cairte ecThb
OecnaTHBI JOCTYI K Y4Y€Ty COOCTBEHHOM MNPOAYKTMBHOCTH H IUUIaTHBIE IIAKEThI C
pACHIMPEHHBIMH ONIMAMHU IS y4€Ta BPEMEHHM COTPYAHMKOB. ECTh NpuiokKeHus [y
cMapT(OHOB.

http://motivateclock.ru — moxoxkass Ha Tnpexblaymyo TnporpamMa. CkavynBaeTcs M
YCTAHABIMBAETCS Ha KOMIbIOTEp, ecTb Bepcust Toiabko i Windows. llporpamma
fecruiaTHas, TOIBKO U1 JIMYHOTO MCITIOJIb30BaHUs], KOPIIOPATHBHOIO BApHAHTA HET.
http://www.leadertask.ru — emé oJIMH NOXOXUH CEPBHUC, SJIEKTPOHHBLIH €K/ IHEBHUK,
KOTOpHIA paboTaer oHaiiH, HAa cMapToOHaxX, ¢ KoMIbloTepa U aaxe ¢ ¢uiemku. Toxe aact
BO3MO)KHOCTh KOOP/IMHUPOBATH IJ1aHbl ¢ KOMAHI0M, CHHXPOHU3UPOBATE 3a/1a4M Ha PasHbIX
yeTpoicTBax M Tak jaiee. Ecte OecruiaTHasi BEpCHs JUIsl JINYHOTO TOJB30BAHM, HECKOIBLKO
IJTATHBIX N1AKeTOB, KOPOOOYHBINH BapUaHT U1 KOPIOPAaTHBHBIX KIIHCHTOB.
https://www.wunderlist.com/ru — o0naunblii CcepBUC [0 XPaHCHHIO JaHHBIX U
pacrpeeNeHHIO 3aj1ad. JTO CHCTeMa CIMCKOB Jel W Habop MHCTPYMEHTOB 1o pabore ¢
HUMH. MOXKXHO CTaBuTh 3a/la4d, JISJUTh UX Ha 110/33/Ia4M, YCTaHABIMBAThL CPOKH, CBSI3bIBATh
3aaud MEXIy COoO0OM, CTaBUTH HANOMHUHAHHS, NEIUTLCA CBOMMH 3ajladyamMHu C JIPYrUMH
MOAbBMH U Tak jaanee. CepBHC NOAXOMUT KaK s JIMYHOTO IUIAHWPOBaHus (OecIuiaTHo), TaK
Ui Om3Hec-1elel (yKe 3a JIeHbI M), CHHXPOHH3HPYETCS MEX/ly Pa3HLIMH YCTPOHCTBAMM.
http://evernote.com/intl/rw/ — cepsuc, HabpaBmmii ceiiuac GemeHyIO MOMYJIAPHOCTh. ITO
nporpaMma H BeO-cepBHC Ui XpaHeHus: OOJbIIMX OOBEMOB 3aMETOK, MPHYEM 3aMETKU
MOI'YT OBITL MI000T0 (hopMaTa — TEKCTOBBIE, H300pakKeHus, ay/IH0, BHICO, C BIOKEHHBIMU
¢aiinamu. Kpome Toro, cepBuc paboTaeT Kak cucTema yIpaBIeHHs IIPOSKTaMH, IIOMOras He
IIPOCTO XPAHUTh Kydy HHGOPMAIHH, a YIOPSIOUUBATEL €€ H IIPH HEOOXOMMOCTH JICTHTHC
e10. OTKpbIBAETCS BE3JIE — OHJIANH, ¢ KOMIIBIOTEPOB M Teie()OHOB, U CHHXPOHU3UPYET Bary
unpopmaumio. EcTh MHMHUMaIbHBIA OeclaTHbI  MakeT M IUIATHBIC BEPCHH €
pacliMpeHHbIMA  (GYHKIHAMA (CKaXeM, B IUIATHOM aKKayHTE MOXKHO coOpaTh Lemnyro
2JIeKTPOHHYI0 OMOIMOTEKY HIIM BHACOTEKY). [IpH keJaHHH MOXKHO NOJKIIOYATH google-
o4ty ¥ google-kaieHiaps.

https://getpocket.com — pacumpenue uist Opaysepa, 1o GpyHxuusam anaior Evernote, ToJIbK0
He JUIs 3aMeTOK W (paiiioB, a uist web-cTpanul. Bl coxpansere Bce CTpaHMIlbl, KOTOPbIE HE
MOKETE IIOCMOTPETh NpPAMO celyac — mosiydaercs IUIaH I8 HpouTeHus Ha Oyayiiee.
BHyTtpHr cepBuca ecTb yno0Has (yHKLUS 110 OYMCTKE CTPAHMIl OT Mycopa — PEeKIaMbl,
JUIIHAX CCBUIOK M Ip. DTO NOMOraeT SKOHOMHTbH BPEMsl M UYHMTAaTh TOJIBKO IOJIE3HbLIA
KOHTEHT. 3a JIeHbI'M [OABJISETCS IIOMCK, cHcTeMa TeroB M (QyHKIMA (GopMupoBaHMs
SJIEKTPOHHON OubOIHOTEKH (eciii aBTOPHI OTMEUEHHBIX Bamu craTed perar ux yJIajiuThb,
CTaThH BCE paBHO OCTaHYTCs B BalleM pocket).

http://worksection.com — cucTemMa, KOTOpash COBMeIlaeT XpaHeHue (ailiioB ¢
njaHupoBanueM BpeMenu. becnatno Bl MoxeTe coxpassaTh (aiinbl moboro dpopmara. 3a
JIOTIOJIHUTEIBHYIO IUIATY TMOSBISETCS KajleHJaph ¢ HalOMHHAHHAMH W PaCHIMPCHHBIC
Gynxuuu: Taiimep, y4ét Bpemenu, ¢puHaHcoB U np. Takike MOKHO paboTaTh Hall IPOCKTaMH
C ydacTHeM MOMOIMHUKOB. CepBHC MO3BOJAET CTABMTH 3ajlayd M KOHTPOJIMPOBATH MX
BLIIIOJIHEHHE, Y4YUThIBaTh 3(dexTuBHOCTL paboyero BpeMEHHM COTPYAHHMKOB, CHMTATh
3aTpaTthbl, yCTpauBaTh IPYNNOBBIC YaThl H T. 1.



18. http://inmybook.ru — 3/1ech MOXKHO Ae/iath BCE: XpaHUTh (ailIbl, ITaHUPOBATD [1eJ1d, IHCaTh
3aMeTKH, YCTAaHABIMBATh HATIOMHHAHMS, YYMTLIBATH (PUHAHCHI, COXPAHATH CChHUIKM HJIH
KoHTakThl. CepBHC JOCTATOYHO MOHATHBIA AaXe AI8 HAYMHAIOUMX I[10JIb30BaTEIeH. Kak
00BIYHO 0430BBEIC BO3MOMKHOCTH OECIUIATHO, /Ui TIPOJIBHHYTBIX €CTh INPEMHYM-CEPBUC
(oueHb HEeJIOpOroi).

19. Hy a MCKIOYMTeTbHO Uisi OGuzHec-LeneH (MM Juis MOIIHBIX (QPUTAHCEPCKUX TIPOEKTOB)
paboTaroT Takue 6oJIee MOIHbIE MHOTO(YHKIMOHAILHEIC CePBUCHI, KaK, HAlIpUMEp,

1) https://www.megaplan.ru,

2) http://www.bitrix24.ru,

3) http://www.easyredmine.com

4) https://workflowy.com

5) http://www.rememberthemilk.com

8. MATEPHAJIbHO-TEXHUYECKOE OBECIIEYEHHE JJUCHHILINHBI

3aHsTHs IPOBOASTCS B ayauTopusx IOpumndeckoro uactutyta Bal'y (kopm. No 11) mo
agpecy r. Baamumup, yiu. Crynenveckas, . 8. Bce ayMTOPHM OCHAIICHBI KOMIIBIOTEPHOM
TEXHHKOH ¢ onepanuoHHoil cuctemoit Windows M craH/apTHBIM NaKeToOM Microsoft Office, ¢
nocTyrioM B MHTepHeT; BHACO MYJIbTHMEIHHHBIM 00OpYAOBaHHEM, KOTOPOE 1103BOIACT
BM3yaJIM3MPOBAThL IPOIIECC MPE/CTABJICHHs PE3CHTAMONHOTO MaTepHalia, a TaKiKe [TPOBO/MUTE
KOMITBIOTEPHOE TECTHPOBAaHKE 00YYArOIMXCs 10 yUeOHbIM JMCIUIUIHHAM; JIOCKOH HACTEHHOH;
(yioMacTepom.

KoMmpioTepHas TEXHHKa, HCIOJb3yeMas B y4eOHOM Mpolecce, MMEET JMICH3MOHHOE
IporpaMMHOE ObecIeUeHHE:

e Omnepanuonnas cuctema cemeiicrea Microsoft Windows.

e [laker oucnbix nporpamm Microsoft Office.

e Komncyaprantt.
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JIMCT PETUCTPALIUM U3SMEHEHUWA
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