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1. OEJA OCBOEHMSI AUCHUITLIIAHBI
Hensio  m3ywenns mucnmmmmmg «DNEeKTPOHHEIIT AOKYMEHTO000POT»  sIBjIgETCS NOIyYeHue u

TOIBKO OoJlee  ycremHoMy ocBoeHHMIO JMCLHUIUINE, H3YYEHHE KOTOpBIX Npeanonaraer paGoTy c
AOKYMEHTALHEH, HO H POX 0K HEHHIO IPAKTHKY Ha boree rpamoTHOM yposwe.

3anaun u3yveHns guCHHUILIHEEL:

- CpOPMHPOBATE Y CTYHEHTOB YeTkoe TPEACTABIICHHE O HEOOXOAUMOCTH | POJTH JAOKYMEHTHPOBAHHS

B IEATEIILHOCTH OpraHu3anuii;

OpraHM3alNy;
- OSHAaKOMHTB CTYIEHTOB ¢ 0COGEHHOCTSIMH 3alUTBL  CIly)KeOHOH W KoH(UmeHIHATLHO
HH(DOpManuu, obecneueHns OTKPBITOIO IOCTYyHa Ipaskaan K HH(OPMAIINK B COOTBETCTBHY c HOJIOXKEHUSIMH
3aKOHOJATebCTBA;
- HayUHTb CTyJECHTOB OPHEHTHPOBATHCS B CHTyalMsX, TpeOYIOIMX u3maHms COOTBETCTBYIOIIHX

JAOKYMEHTOB.

2. MECTO JUCHHUILINHEI B CTPYKTYPE OIIOII BO
HAucuunnuna «DnexTponmsrii HOKYMEHTOOG0POT» OTHOCUTCS K MCIIHILIMHAN 0a30Boii yacTw.
lpepexBusuter aucuummmms: Nudopmaruxa, Ocuoppr YUPaBICHYECKOH NesITeNLHOCTH,

3. IIVIAHUPYEMBIE PE3YJIbTATBI OBYYEHISI IO TUCUUIIJINHE
Inauupyemere  pesymprars o0yueHHs 10 AUCLHIIIMHE, COOTHECEHHBIE ¢ ITaHUPYEMBIMU
pesynabpTaTamu ocBoerust OITOTT

Kon dpopmupyembix KOMIeTeHL M VYposens [Tnanupyemsie Pe3y/bTaThl 00yUeHHs N0 qUCUUMIHHE
OCBOEHHS XapaKTEePU3YHOLIHE 3Tarbl bopmupoBanus KOMMETEHUMT
KOMNETEHUHH (nokasarenu ocBoeHms KomnereHuuu)
I l 2 l 3
OK-12 Yactuunoe - 3HaTb HHCTPYMEHTaJIbHbIE CPEACTBA KOMIMBIOTEPHBIX TEXHOIOTUI
CIIOCOBHOCTHIO paBoTaTh ¢ OCBOEHHE HH(OPMaLKOHHOTO obcimyKuBaHus YNpaBJIeHYECKOI
Pa3IMYHBIMH HHDOPMALUMOHHBIMH NeATEeNIbHOCTH;
pecypcamu u TexHosIOrMaMHp, - YMmets onpenensts HalpaB/ICHNs NCTIONB30BAHUSA M TeHACHLIH
TIPUMEHSATL OCHOBHBIE METObI, pasBHUTHS l/lH(bOpMauldOHHO-KOMMyHHKauHOHHLIX TEXHOJIOTHii B
CMocoObl 1 cpencTaa NOJIyYeHus, 9KOHOMHKE U YnpaBIieHUH;
XPaHCHH, TIOMCKa, CHCTeMaTH3aLH, - Bnagetrs  HaBwikamu MCMONb30BAHUA  MH(pOPMALHOHHO-
00paboTkH u nepenaun HH(OopMaLun KOMMYHHKALUHOHHBIX TEXHONOTHit 15 NPUHATHS pelieHnii Ha
YPOBHE yNpaBIE€HUs! OpraHu3aLuei
[1K-42 YacTtnunoe - 3HaTb OCHOBHBIE aKThI 06 OTBETCTBEHHOCTH 3a yMpaBJeHYECKe
CMOCOBHOCTBIO MIaHUPOBATH OCBOEHHE peweHus;
OpPraHH30BBIBATE CITyxkeGHYIO - YMetb ¢ nosuuui YTpaBeHYECKO-NPABOBLIX HOPM
ACATENILHOCTb MOAUYHHEHHBIX, AHAM3HPOBATh KOHKPETHbIE CUTYaUUH, BOSHUKAIOLIKE B
OCYIIECTBIIATb KOHTPOJIb U yyeT ee TNOBCEIHEBHOI MpakTHKe;
pe3yabTaToB - Bnanets naBbikamu NPUMEHEHUS OpraHU3aLHOHHO-
YNPAaBJIEHUYECKUX pellIeHHi B TeKyILUei npodeccroHanbHoif
AeATENbHOCTH
ITK-44 YacTuunoe - 3Hath HOPMAaTHBHO-METOAHYECKYIO a3y, ocoGeHHocTH s3bIKa 1
CHOCOOHOCTBLIO OCYIIECTBASTS OCBOEHHE CTUJIA COCTABJIEHHUS CIYKEGHBIX NOKYMEHTOB;
AOKYyMEHTalLMOHHOE 00ecneyeHue - YMEeTb  OpraHu3oBbIBaTH NOKYMEHTAIbHOE  CONpPOBOXKAEHUE
YNPaBJICHYECKOIT AEATENbHOCTH paboTel B opranuzaLmsx;

- Brnagets npaxtuyeckumu HaBblkaMH CoCTaBNeHus, 06paGoTku u
paboTsl ¢ nokymeHTaLMei Pa3JIHYHOrO ypoBHS.

ICK-2 YacTtuunoe - 3HaTb OCHOBHBIE HCTOUHHKH MH(pOPMaLMK NpU MOArOTOBKE
CMOCOOHOCTLIO paspadarsiBaTs OCBOEHHE JIOKAILHOM NOKYMEHTaLHH;
NPEMIOKEHHS NS JTOKaIbHOI - YMeTb ananusuposars HH(OPMaLHOHHBIE MCTOUYHHUKHU;
AOKyMeHTauuu, obecrneyuBaroweii - Braners HaBbikamu Oprahnsaunn cbopa wuudopmauun s
(yHKUMOHHPOBAHUE cHCTEMb] NIOATOTOBKH  JIOKanbHORM AOKyMEHTaLuu,  obecnevuBaiomeii
YNpPaBJI€HUs1 5KOHOMHUYECKOH (YHKUMOHHPOBAaHHE  cuCcTeMmb YNPaBJIE€HUsI  3KOHOMMYECKOI]

6€301MacHOCTH 6e3onmacHocTi




4. OBBbEM U CTPYKTYPA JAUNCITAITJINHBI
TpynoeMKOCTh TUCIUILITHHBI COCTABILIET 2 3a9eTHEIX E€IUHHUIIBI, 72 yaca

Bunsl yue6Hoii
paboThl, BKITIOYas
CaMOCTOSATENbHYIO
paboTy cTyneHTOB
U TPYLOEMKOCTh (B Dopmel
g— yacax) Ob6mbem yuebHoi TEKYILEro
a b paborTsl, KOHTpOJIst
Ne HaumeHoBanue TeM u/uau § § E = C NIpUMEHEHHEM YCIIEBAEMOCTH,
n/n pa3nenoB/TeM AMCUMILTHHbI 2 ® = 5 UHTEPAKTUBHBIX ¢dopma
& E = ] L§_ METO0B MPOMEXKYTOYHOMH
s 5 g 2 Q (B wacax / %) aTTecTaLuu
& § g_ O (no cemecmpanm)
E | §
s | &
= |8
=
1 Tema 1. Ilonsitue 3JIEKTPOHHOrO 4
JOKYyMEHTa u 3JIGKTPOHHOIO | 3 1-2 2 2 3/75
JIOKyMeHToobopora.
2 Tema 2. Cucremsl ynpasneHus 8 6/75 B
PeiiTuHr-konurpons
3JICKTPOHHBIM 3 3--6 4 4 No |
JIOKYMEHT0060pOTOM.
3 Tema 3. Cucrembl 31eKTPOHHOrO 3 7.8 5 5 4 3/75
JOKYMeHTOo00OpOTa.
4 Tema 4. Cpepcta rpynmnogoii 3 9-10 5 5 4 3/75
paboThl.
5 Tema 5. Cucremsi YIpaBJjeHUst 3 12 | 2 5 4 3/75 PeiTHr-KOHTPOIS
0COOBIMHU BUAAMH JIOKYMEHTOB. Ne2
6 Tema 6. Koprnoparusnsie 3 | 1316 | 4 4 8 6/75
MH(OPMALMOHHBIE CHCTEMBI.
7 Tema 7. BHenpeHue kopnopaTuBHbIX 3 | 17-18 | 2 3 4 3775 Peiftunr-koHTpoIH
MH()OPMALIMOHHBIX CHCTEM. Ne3
Bcero 3a III cemectp: 18 | 18 36 27/75 3auer
Hroro no gucuumnmne 18 | 18 36 27/75 3auer

Conepma}me JEeKUHMOHHBIX 3aHATHH 10 AUCHHUIIJINHE

Tewma 1. [NousiTre 3nekTpoHHOTO AOKYMEHTA U 3JIEKTPOHHOIO JOKYMEHTO060pOTA.
Iloustne anexTporHOro moxymenta. IToHsTHe SJIEKTPOHHOr0 NOKyMeHTO060poTa. [IpeumyImectsa u

HEOOCTAaTKH JIEKTPOHHOTO HOKYMEHTa.

Tema 2. Cucrems! ynpasnenus SJICKTPOHHBIM [IOKYMEHTOOG0POTOM.

OCHOBHBIE NPHHUHMIEI PaGOTHI CHCTEM YUPABJICHUS 3JIEKTPOHHBIM JIOKYMEHTOOGOPOTOM. BHpI
CHCTEM BJIEKTPOHHOI'O JOKYMEHTOO60pOTA.

Tema 3. Cucrembl aeKTpoHHOTO JOKyMeHTOO00OOpOTa.

Tumer  cucrem  smexTponHOTrO NOKyMeHTOOOOpoTa.  CpaBHEHHME  cHCTeM SJIEKTPOHHOI'O
JIOKYMEHTO000pOTA.

Tema 4. Cpencrsa rpymmosoi paboThL.

IlonsaTue, nprHIMNIE! PaGOTEL. [Tpumeps! IporpaMMHBIX IIPOIYKTOB.

Tema 5. Cucrems! ynpasienus oco6emu BUJIaMH TOKYMEHTOB.

Ilonstue, npuHUMNIE! PaGOTHL Paccmotpenue crpykrypsr u uHrepdeiica PDM-cucrem.

Tema 6. KoprioparrHsie UH(POPMAIIHOHHBIE CHCTEMBI.

Iousrne, ocobernocTu, Moy, Krnaccuduxauus xoprmoparusubix HH(pOPMAaLHOHHEIX CHCTEM.
Tema 7. Buenpenue KOPIIOPaTHBHBIX HH()OPMAIMOHHBIX CHCTEM.

Bapuanrs! Buenpenus KUC: IIpECUMYIIeCTBa U HenoctaTku. Cocras, ey U 3aqaqn BHenpenus KIC.

Copepixanne npakTuyeckux 3ansTHii Mo AHCLHUTLITHHE
Tema 1. 1C HoxymenTtooboport: M3yuenue HHTEp(elica cucTeMsl.



Tema 2. 1C HoxymenT0060pOoT: BHecenue B 6a3y cBenenuii o COTpYyTHHUKAX U MOJIL30BATENISX.,
Tema 3. 1C HoxymentooGopor: CoznaHue oTnenpHbIx BHIIOB JOKYMEHTOB.

Tema 4. 1C HoxymenT0o060pOT: 3anonHenne mojei KapThl TOKYMEHTa,

Tema 5. 1C HokymenToo6opor: PenaxtupoBanue aitnos. Korrpomn BepcHii

Tema 6. 1C HokymerT0060pOT: Ypasnenne AOTOBOpamMH ¢ hopMUpOBaHHEM CMer.

Tema 7. 1C Hoxymentoo6opor: Ynpasnenue npoekTanm.

METOIOB 06y‘-1€HI/I$I.
AKTI/IBHBIC H HHTEPaKTHBHEIE METOabI 06yquH5{:

—  Humepaxmusnas nekyus (mema Ne 1, 2, 3, 4, 5

— Ipynnosas ouckyccus (mema Ne 1, 2, 3,4, 5 6, 7);
—  Ponegvie uepul (mema Ne 3, 4, 6, 7

— Ipenunz (mema Ne )

= Ananuz cumyayui (mema Ne 1, 2, 3, 4, 5, 6,7),

— Pasbop konxpemmuwix cumyayuu (mema Ne 1, 2, 3, 4, 5, 6, 7).

6. OIEHOYHBLIE CPEACTBA JUISI TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH,
IIPOMEXYTOYHOI ATTECTALIMH 110 UTOTAM OCBOEHUS AUNCIHUNJINHBI 1
YYEBHO-METOJUYECKOE OBECIIEYEHUE CAMOCTOSTEJBHOI PABOTEI

CTYIAEHTOB

Texyupun Koumpons ycnesaemocmuy.
PeﬁTnHr-KOHTpOJIb 1

1. Dnexmponnwiii OoKkymenm coznacio Dedepanvuviii 3axon om 1), 01.2002 Ne 1-d3 «06 NEKMPOHHOTI
Yuphpoeoii nodnucuy - smo:
a) 3alHCaHHOE HA MAIHHHOM HOCHTEJIe 3JIeKTPOHHOE COOOIUEHHE, PEKBH3UTEI KOTOporo oopmiensr B
COOTBETCTBHH C HOPMATHBHBIMH TpeOOBaHUAMH
6) mo6oe coobenye, 3alliCKa, TEKCT, 3aMUCAHHBIN Ha MAITHHEOM HOCHTEJIE
B) JOKYMEHT, B KOTopom uH(popmanus npeacrapiena s SICKTPOHHO-LIH(PPOBOI Popme

0) oTpacieBbMu 1 MEXKOTPACIEeBBIMH;
B) [OCYapCTBEHHBIMY;
T') JIOKaIbHBIMU aKTaMH OpraHU3aluii.

Ha Hem kooom?
a) na;
0) Her.
Pelitunr-kourpou 2
4. Kaxas u3 nepeuucnennwix cucmem anekmponHo2o Q0KyMenmooGopoma sensemes ONMUMANLHO?
a) Lotus Domino.Doc;
0) Heno;
B) 1C:Apxus;
r) DIRECTUM,.

a) na;
0) Her.



6. llpoepammuoe obecneyenue Lotus Notes OMHOCUMCSL K

a) CHCTEME YIPaB/IEH s 0COOBIME BHIAMMU JOKYMEHTOB;

0) cpencTBam rpynmnoBoit paGoTeL;

B)  CNENMATBHBIM  MOZYJISIM YUDaBJICHUS  NOKYMEHTOOOOPOTOM B  cOCTaBe KOPIIOPAaTHBHEIX
HH(OPMALIHOHHBIX CHCTEM TS NPEANIPHSTHIA;

I') YHEBEPCATBHBIM CHCTEMAM SJIEKTPOHHOT'O IOKYMEHTO060pOTA.

7. Kaxozo uz eudos SNIEKMPOHHOU YuPDPOBOL NOONUCY He cyujecmeyem?
a) mpocTasi;
0) 1opuanyeckas;
B) KBATH(QUIMPOBAHHAS,
T) HEKBATH(DUUMPOBAHHAS.
PeiiTunr-xonTposs 3
8. Ymo u3 nepeuucnennozo ne ommocumes x napamempam Hocumenetl SAeKMpPOHHbIX DOKYMEHMOG?
a) CTOMMOCTb XpaHeHus | MeraGaiita HH(OpMaIHy;
0) BO3MOIKHOCTB OCYIIECTBICHH S TIOJIHOTEKCTOBOI'O MOKCKA,;
B) CKOPOCTB JI0CTYIIA K uHbOpMaLHH.

9. 100 cayorcebrvim SNEKMPOHHBLM OOKYMEHMOM NOHUMACICSL:

a) 3aNHCaHHOEe HA MALIMHHOM HOCHTeNe SJICKTPOHHOE COOOINEHHE, PEKBH3UTEI KOTOpOro oopmiieHs B
COOTBETCTBHY C HOPMATUBHBIMH TPEGOBAHUSIMHE;

0) HoKymeHT, B KOTOpOM HH(pOpPMAaLKsI IpecTaBeHa B SJIEKTPOHHO-LU(POBOIT hopme;

B) CTPYKTYPMPOBAHHBIH HHQOPMALMOHHEIH 06beKT, B COOTBETCTBHE KOTOPOMY MOXET GBIThb MOCTABIECHA
COBOKYITHOCTS (paiiioB, XpaHSIIMXCS HAa HAKOHTEE KOMIIBIOTEpA;

r) mo6oe coobIeHwue, 3aluCKa, TeKCT, 3alMCaHHBIN HAa MAIHHHOM HOCHTEe,

10. Bepno nu ymeepoicoenue, umo cucmema «IC. Hoxymenmoobopomy nozsonsem ocyuecmensme
npocmomp OoKymenmos u gaiinos ¢ EPYRNUPOGKOU MO PAIUYHBIM NPU3HAKAM (no euoam doxymenmos, no
npoexmam, no omoenam):

a) na;
0) HeT.
IIpomesicymounas ammecmayus N0 UMmoz2am 0ceoeHus oucyuniumnw (3avem).
Cuoncok Bonpocos k 3avyery
1. Tlomsitue noxymenta, AOKYMEHTO000POTA H II0TOKA JIOKYMEHTOB,
2. Mecro CO/I B HH(DOPMAaHOHHOH cHCcTeMe NIPEATIPUSITHSL.
3. Tumsr COJT (cuctem SJIEKTPOHHOIO TOKYMEHTOO60POTA).
4.  Kiaccupuxamus dBTOMAaTH3MPOBAHHBIX CHCTEM NENONPOH3BOICTEA 1 BIIEKTPOHHOIO

MOKYMEHT0000poTA.

5. TenneHunnu passuTHs cucrem SJIEKTPOHHOIO IOKYMEHTOO60pOTA.

6. JlokymeHT B HH(POPMAIHOHHOIT cucTeMe. THIIL! AOKYMEHTOB B HH(OPMaIMOHHON cHCTeMe: OyMa)kHBIi
HOKYMEHT, 00pa3 HOKyMeHTa, 3J1eKTpOHHBIIT AOKYMEHT, CTPYKTYPHPOBAHHEIE JOKYMEHTHI, XML —
IIPEJICTaBIICHHE.

7. oxyment B COJI. Cosnanue. Penaxtuposanue. ITy6Gmukarus. ApXHBHpOBaHHeE.

8. OCHOBHEBIE BO3MOXHOCTH COM: Mouck nokymeHTOB. Mapmipyrusarus u KOHTPOJIb UCTIOJIHEHHS,
Otyersl.

9. OCHOBHEIE BO3MOKHOCTH COMl: AnmuHuCTpHpOBanHe. Bosmosxnoctu COTPYJHHKOB.

10. OcHoBurle dyuxmuM COJ1. Tunosste TpeGopanms K Co/I.

11. TIpeumymecrra BHEIPCHHSI CHCTEMBI 3JIEKTPOHHOIO AOKYMEHTOO60pOTA.

12. Tlpwuunsr apromarusanmy. Bri6op cucremsr aBTOMAaTHU3aIl1H.

13. Kparkuii 0630p PBIHKa 1 Knaccupukanus miardopm, IpEIICTaBICHHEIX Ha phIHKe CO]I.

14. Cpencrsa rpynmnosoit paboTHL

15. Cucremsr YIPABICHHS 0COOBIMH BHIAMH JOKYMEHTOB,

16. Cnenuanbupie MOZYJIH yNpaBIICHHUS MOKYMEHTOOOOPOTOM B COCTaBe KOPIIOpaTHBHBIX
HH(DOPMAIHOHHBIX CHCTeM



17. Kopnoparusras nnpopManronnas cucrema.

18. Cucrems! aBToMaTu3amu NIEJIOIIPOU3BO/ICTBA.

19. Tloncucrema apxuBa JOKyMeHTOB, YHIPABJICHHS KOHTEHTOM H CPE/ICTBA CTPYKTYPH3ALIHH.
20. CucreMsI BBOJA IOKYMEHTOB H CHCTEMEI 00paboTkH 06pa3oB JOKyMEHTOB

21. Ioncucrema mapimpyTH3amu JMOKYMEHTOB H YIIPaBIICHHS 3aJaHH M.

22. THIBI NPUIOKEHHHH, BHCIPACMBIX B paMKaX KopropatuHo# CD]I.

23. DnextpoHHas MU(POBAs MOAIHCE: TIOHATHE, BUMIBI U peIIaeMBbIe 3a/1a4H.

Camocmosmenvuas paboma
Temrr pedpepaTon

1. TlonsTre noxymenta, AOKYMEHTOOO0POTa H MOTOKA TOKYMEHTOB,
2. Llenu BHEPEHHUS 37IEKTPOHHOrO JAOKYMEHTOOO0pOTA.
3. Mecto CO/1 B mH(OpMALHOHHOI CHCTeMe MPENIPUSITHS.
4. Tuner COJI (cuctem SJIEKTPOHHOTO JOKYMEHTO060pOTA).
5. Knaccudukanms dBTOMaTU3MPOBAHHBIX CHCTEM JIETIONPOU3BOICTRA U SJIEKTPOHHOIO TOKYMEHTO060POTA.
6. TenneHunH pa3BUTHS cHCTeM SJIEKTPOHHOTO IOKYMEHT00G0poTa.
7. JIokyMeHT B MH(pOPMALHOHHOI crcTeMe. Tuns! noxymenTos B HH(pOPMAHOHHOI cHcTeMe: OyMa)kHBIiH
AOKYMEHT, 00pa3 I0KyMEHTa, 3eKTPOHHBIix AOKYMEHT, CTPYKTYPHPOBAHHbIE HOKYMEHTBI, XML —
NIpe/ICTaBIIEHHE.
8. Moxyment B COJI. Cosnanme. Penaxtuposanue. ITy6mmkarms. ApXUBHpOBaHHE.
9. TUNOBEIE KOMITOHEHTEI COM: xpannuuie kaprouex (atpubyToB) OKYMEHTOB; XPaHHUIIUIIE TOKYMEHTOB,
KOMITOHEHTBI, OCYIIECTBIISIONINE GH3HEC-TOTHKY CHCTEMBL
10. OcHoBHBIE BO3MOKHOCTH CO[1: TTouck noxyMeHTOB. Mapipytuzanus u KOHTPOJIb UCTIOJIHEHHUS.
OtuerTsl.
11. OcHoBHEIE Bo3MOKHOCTH COMl: Anmunuctpuposanme. BosmoskHocTH coTpynaukos.
12. OcHoBHbIe (yHKIUM COM. Tunossle TpeGoBanus k CoOM.
13. Tlpenmyiiectsa BHEIpeHus cHCTEMEL SJICKTPOHHOTO JOKYMEHTOOG0POTA.
14. TIpnunner aBToMaTu3ammm. Bri6op cucrembr aBromarusanm,
15. Kpatxkuit 0630p peirka u Knaccupukanus nmatdopm, mpeacTaBIeHHbBIX Ha peiake COJI.
16. Cpencraa rpynmosoit paboTEL.
17. Cucremsr ynpasienns oco6smu BHJIAMH JIOKYMEHTOB.
18. CrienmansHpie MOAYJIH YIPABIEHHUs TOKyMEHTOOOOPOTOM B COCTABE KOPITIOpaTHBHBIX
HH()OPMaMOHHEIX CHCTEM
19. Kopriopatusuas HH(OPManHOHHAs cHCTeMa.
20. YHHBepcanbHble cHCTeMbI SJIEKTPOHHOTIO OKYMEHTO0G0pOTAa.
21. Iloncucremsr aBTOMaTH3AIHH JIOKYMEHTO000pOTA.
22. CucreMs! aBTOMaTH3AIHH ZEJIOIIPOU3BO/ICTRA.
23. loxcucrema apxusa AOKYMEHTOB, YIIPABICHHS KOHTEHTOM H CPECTBA CTPYKTYpPH3aLHH.
24. Cucremsl BBoza AOKYMEHTOB U CHCTeMbI 06paboTku 06pazos JIOKYMEHTOB
25. Tloncncrema Mapmpy Tisammy AOKYMEHTOB M YIIPABIICHHS 3aIaHUSIMH.
26. CuCcTeMBI KOMITTEKCHOIH aBTOMATH3aLMH OM3HEC-IIPOLIECCOB.
27. Tunsl npusoXeHui, BHEZPSICMBIX B paMKaX KOPIOPaTHBHOI CI.
28. ApXHBBI 97IEKTPOHHBIX JIOKYMEHTOB.
29. ABromartuzanus IIPOLECCOB KJIACCHYIECKOTO POCCHIICKOTO MOKyMEeHTO0OOpOoTa
(ToIepKa T0KYMEHTAHOHHOrO obecrieueHns ynpasnenus - J0Y).
30. Uctopus BHenperus CIL.
31. DnexTpornas mudposas momucs: TIOHSTHE, BUJIBI U PELIacMEbIe 3aayH.

(DOHII OLICHOYHBbIX CPpE€OCTB I IIPOBENEHUS aTTecTaluu YPOBHA C(bOpMI/IpOBaHHOCTI/I KOMIIETEHIIU
06yanOIHHXCH ITIO TUCLUIIJINHE O(i)OpMJISIeTCSI OTACIBbHBIM JOKYMEHTOM.



7. YYEBHO-METOJIUYECKOE 1 HHO®OPMAIMOHHOE OBECIEYEHUE

JUCHUIIINHBI
7.1. Knuroo6ecneyennocrs
HaumenoBanue nuteparyper: aBTOD, Ha3BaHHE, BUJ I'on KHHUT'OOBECIIEUEHHOCTb
VOHARRA, MaARTRIRCTED Ml Konnuectso sxk3emmnsapos Hanuuue B
n3naHuii B 6ubnuorexe Bal'V B 9JIEKTPOHHOIA
cootBercTBUM ¢ PI'OC BO Gubnuoreke Bal'V
1 2 3 4
OcHoBHas nuteparypa
1. Kysbmuna, U. B. lenonpoussoactso 2017 http://www.iprbooksh
[DnekTpoHHsIii pecypc] : yue6Hoe nocoGue / 1. B. op.ru/74718.html
KysbMuHa. — Dnextpon. TekcToBbie JaHHble., —
M. : MockoBckuii TYMaHUTapHbII yHUBEPCHUTET,
[ 2017.— 128 ¢c. — 978-5-906912-98-5
2. DNEKTPOHHOE NPaBHTENBCTRO. OneKTpoHHbIH 2017 http://znanium.com/cT'
AOKYMEHTOOGOPOT. TepMUHbI U ONpe/eseHNs : talog/product/809828
yue0. nocobue / C.10. Kabamos. — M. NHOPA-
M, 2017. — 320 c¢. — (Bsicuee obpa3oBaHnue:
Bakanaspuar)
3. CrenaHosa, E. H. Cucrema 3/1EKTPOHHOTO 2016 http://www.iprbooksh
AO0KyMeHToob0poTa (061auHoe peLieHue) op.ru/73341.htm
[DnexTponHbIii pecype] : yueGHOe nocobue / E.H.
CrenanoBa. — DeKTPOH. TEKCTOBbIE JlaHHbIE, —
Caparos : Aii [Tu Dp Menua, 2018. — 182 ¢. —
978-5-4486-0136-1
HononHutenbHas nutepatypa

1. LluGaes, [I. B. [TpaBoBoe peryaupoBaHue 2016 http://www.iprbooksh
SJIEKTPOHHOTrO I0KyMEHTO060pOoTa [OnexTpoHHbIi op.ru/57260.html
pecypc] : yueOHoe nocobue / 1. B. Uln6aes. —
ONEKTPOH. TEKCTOBbIE AAHHbIE, — Caparos :
By3oBckoe obpasoBaHue, 2016. — 70 ¢. — 2227-
8397
2. Peibakos, A. E. OcHOBBI JeJIONPOU3BOACTRA 2016 http://www.iprbooksh
[SnekTpoHHbIii pecype] : yueGHuk / A. E. op.ru/67690.html

PbiGakoB. — DnekTpoH. TekcToBBIE JlaHHble., —
Munck : Pecniy6nukanckuii HHCTHUTYT
npo(hecCHOHaNIbHOrO obpasoauus (PUIT10), 2016,
— 320 c. — 978-985-503-606-8
3. Kondunenunansroe NeNIONPOU3BOJCTRO U 2016 http://www.iprbooksh
3alIMLICHHBIN 3JIeKTPOHHBIH JIOKYMEHT0060pOoT op.ru/66416.html
[DnexTponHsiIii pecypc] : yuebnuk / H. H. Kynses,
A. C. Iémywkun, A. T, ®abpuunos, T. B.
Konnpauwesa ; nox pen. H. H. KyHses. —
OJNEKTPOH. TeKCTOBbIE NaHHble. — M. : Jloroc,
@1 6. — 500 c. — 978-5-98704-711-8 J

7.2. UnTepHeT-pecypebl
1. Jlemo-Bepcust IporpaMMHOro mpoxaykra 1C: HoxymerTo060poT - http://v8.1c.ru/doc8/demo/

8. MATEPHAJIbHO-TEXHUYECKOR OGECIIEYEHUE AUCHUTIIIAHBI

Anst peannsanuy namHo¥ AMCHMIIHHBL MMeOTCR CICLUHANLHBIE TOMELIEHHS I TIPOBENEHHS]
3aHATHU NEKYUOHHO20 muna u 3AHsmuu npakmuvyecrkoeo muna, mexyueco KOHmMpos u np0/1/teolcyn10qyoﬁ
ammecmayuu, a maxoice nomeujerHus ons camocmosamenvHo pa60mbl.

ITpakTiyeckne samsrus nposomsiTes B KOMITBIOTEPHOM KJIacce (ayauTopust 204-6).

[Tepeyens ucronssyemoro JULCH3HOHHOTO IPOrPaMMHOT0 06eCHeYeH ks

naket MS Office (MS Word, MS Excel, MS PowerPoint), Adobe Reader.



Pabouyro mporpammy cocraBui CT. npenogasatens kap. ICY O N2 - Byrposa O.C.

(®HO, WL) /

Penensent (mpencraBurens paboTonaress)
MKY «VnpapneHne rpaxx1ancKoi 3aiuTsl ropoaa Bnagumupay,

Ha4yaJIbHUK YIIPaBJICHHS benukos b.H
(mecTo paboTsl, noKHOCTL, DUO MUCh)

I[IporpamMma paccMoTpeHa U 0100peHa Ha 3acefaHui kadenper OCY
IporokonNe 1 or_ 2¢ ©s.(95 ropa

3asenyromuii kadenpoit ICY - o Toiixep O.JI.
( (®UO, noanuce)

PaGouas nporpamma paccMoTpeHa u  omoOpeHa Ha  3acemaHHH y4eOHO-METOMYECKOH KOMHCCHH
Hanpasienus 38.05.01 «DxoHoMHYecKas O€30MaCHOTEY

[Tportokox No { or 96.08 49 rona
[Ipencenarens KoMuCCHH W oy Jlounues O.A.

(U0, nonnumwl/‘” ?




JINCT NEPEYTBEPKJIEHUS
PABOYEWM ITPOI'PAMMBI TV CIIATLTNHBI

Pa6oyas nporpamma onobpena va _ 2020/2021 y4eOHBIN IoJ
IIpotokon 3acenanust kadeaper No oT (g 09 20 rona
3aBeqyromuit kadenpoit % 25 /

Pabouas nmporpamma ogobpena Ha _ 2021/2022 yueOHBIHI roj
[Iporoko: 3acenanust kapenpnr No oT rojga

3aBeqyromuit kKadeapoi

Pa6ouas nporpamma og06pena Ha _ 2022/2023  y4eOHBIA rof

ITpoTokoun 3acenanus Kadenpbr Ne oT rojga

3aBexyromuii kapeapoi




