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L. IIEJIM OCBOEHUS JUCUUATILIMHEBI

HGHB}O Kypca ABISETCA MOArOTOBKA Cri€HaMCTa, BIagEIOUIero FHYGOKHMH 3HaHUAMH B 00nacTu
COBPEMEHHBIX KOMITBIOTEPHBIX TEXHONOrMH u YCTOHYMBBIMU HaBBIKAMH HX 4HaIM3a, BHCIPEHUA M
MCMOJIB30BAHMA B 3aBUCHMOCTH OT PCLIAEMEBIX NPaKTHYECKUX 3amay [] Kypca.

2. MECTO JUCLMILIMHBI B CTPYKTYPE OIIOII BO

«DNEeKTPOHHBII AOKYMEHTOOG0POT» OTHOCHTCS K 06A3aTeIbHBIM NHCLMILIMHAM BapHaTUBHOMN
4acti OIIOIT BO. OcBoeHune aucuunimHb GasupyeTcs Ha 3HAHHAX OCHOB HHpOPMaTHKH.

3HaHKA, HaBBIKM M yMeHus, NONYYCHHBIC B XON€ M3YYEHHS [MCUMIUIMHBIL, JOMKHbI
NOCIYXXHThb 6230 s NanbHeiwero H3YHCHUA CIIENYIOWUMX MCLMMIHH: «[IporpaMMHO-annapaTHbie
CPEACTBA COXPAaHHOCTH HH(OPMALMOHHBIX CHCTEM M peCypcoB opraHusaumuy», «HMHupopmaunoHusle
CHCTEMBI B 5KOHOMMKe», «KoHKypeHTHass pasBemka B GusHecey a TaKoKe AN UCMOJIb3OBAHUA B
focnenyowe npogeccHoHanbHoM esTenbHOCTH TNPH peLIeH!H NPUKIIaAHBIX 3a1ay.

3. KOMIIETEHIIMH OBYYAIOLIETOCSl, ®OPMHUPYEMBIE B PE3YJIBTATE
OCBOEHHA TUCHUILJIUHBI
B pesynerate ocBoenus COAEPKaHUSA NMCLUHMIUIMHEL  «JIEKTPOHHBII AOKYMEHTO000pOT)
CTYICHT N0JKEH 00N1afath CEAYIOUMMH KOMIETEHLHSIMH:

OK-12 - cnoco6HocTsIO paboTaTh ¢  pasiMYHBIMM  MCTOYHHMKAMU HHbOPMaLHH,
HH(OPMaLMOHHBIMU pecypcamn M TEXHOJIOrHAMH, TNPUMEHATh OCHOBHBIE METOMBI, CHOCOGHI M
CPEACTBA NONY4EHHs, XpaHEHH s, OHCKa, chucremMatsauny, o6paboTku 1 nepenauu HH(pOpMaLHu;

[IK-44 — cnoco6HocThIO OCYLUECTBIATE JAOKYMEHTALHOHHOE OfecrneyeHue YIpaBaeHYecKon
JESTeNbHOCTH

1 JIEMOHCTPUPOBATL CEAYIOLIHE Pe3y/IbTaThl 06pa3oBaHus:
3name:

~ OCHOBHBIC MOHATHA H COBPEMEHHBIE IPHHLHUIIbI paboTel ¢ 1en0BOI MHPOpMaLMed, a TaKkKe
MMETb NPEICTaBIEHHE O KOPIIOPATHBHBIX HHPOPMALMOHHBIX CHCTEMAX 1 0a3ax naHHbIX;

~ OCHOBHBIC BOMPOCEI OpPraHM3alMH 31eKTPOHHOrO JAOKYMEHT0000pOTa, B T.4. MOHATHE
AOKYMEHTa, €ro CBOWCTBA, BHABI M NpPH3HAKHM KJ1aCCH(HKAUMH, OCHOBHBIE TPeGOBAHUA
CTaHNApPTH3aUWH W yHMDHKALMM  JOKYMEHTOB, CMOCOGCTBYIOIIHE  MOBBILIEHHIO
a¢dexTHBHOCTH (byHKUHOHMPOBaHHUS CHCTEMDI ynpaBJleHHs OpraHHu3aiueii;

— COBpEMEHHBIE TEXHONOTMH ABTOMATHM3ALIUM AOKYMEHTOOGOpOTa M 1e10NpOM3BOACTBA, MX
OCOGEHHOCTH, KIACCHMKALMIO M  OCHOBHbIC XapaKTEPUCTHKH CHUCTEM  3JIEKTPOHHOIO
JAOKYMEHTO000pOTa, NpeACTABICHHbIX Ha POCCHHCKOM pbIHKE;

Ymems:

~ OPraHM30BEIBATH KOMAHIHOE B3aMMOJEHCTBHE /1S peLieHHs YNpaBJIEHYECKHX 3aa4;

— paboTaTe ¢ 3MEKTPOHHBIMH AOKYMEHTAaMH, CO311aBasi YC/OBMS A/ OMEPATHBHOTO M
KAYCCTBEHHOrO  COCTABNEHMS, HCIMOJHEHUA, XpaHEeHHs M ObICTPOro NOMCKAa  HYXHBIX
JIOKYMEHTOB;

~ TPpUMEHATE  NPH  PEIICHHH  NPUKIAAHBIX YOPABICHYECKUX  3aJa4  COBPEMEHHbIe
MH(POPMAUHOHHBIE TEXHOOMMH ISt MONCKa, NPOXOXKNEHUs, 06paboTKH, yyeTa M pacchuiku
JAOKYMEHTOB BHYTPH OpraHH3aLiHm;

~ OCYIIECTBIIAT KOHTPO/b 332 CBOCBPEMEHHBIM HCIONHEHHMEM NOpY4YeHHH W  yKasaHwuii
PYKOBOJCTBA M BBILLECTOALLMX OPraHHU3aLMi, obpatuenuit rpaxaaH u OpraHu3aluni;

— MCHONB30BATE TONYYEHHBIC 3HAHWA, HABBIKM M YMEHHA A (opmupoBanus u paspurus
NpodeccHOHANBHBIX KOMIETEHIMIA;

Braoems:

~ HaBBIKAMM N€NOBBIX KOMMYHUKALM;

~ OCHOBHBIMH METOJaMHM, CrocoGamMH M CpeacTBamu oGecrieueHms COXPaHHOCTH, y4eTa W
HCTIOJIb30BAHNS HCXOMALMX U BHYTPEHHUMX JOKYMEHTOB: PErHCTpalMK, NMOMCKa, NOMYYEHUS,
XPaHEHHS, U3NaHUs, PACCBUIKH W 06paboTKM SJICKTPOHHBIX IOKYMEHTOB, a TaKke MPOBEpKH
MPaBUIBHOCTH U CBOEBPEMEHHOCTH UX UCIOMHEHHMS.



4. CTPYKTYPA U COJAEPKAHUE AU CITAIIJINHbI

O6was Tpy10eMKOCTb AMCUMITHHDI COCTaBJIAET 3 3a4eTHBIX euHuL, 108 yacos.

Bunel yue6Hoii paGotsl, DopMel
BKJIIOYas CaMOCTOSTENBHYIO O6bem TEKYLLIero
paboTy cTyneHTor y4eOHO#H | KoHTpons
9| M TpynoeMKocTb (B yacax) paboThl, | ycnepaemocT
E- = I 5 c 1
H 2 El 8| & NpUMEHE | (no Hedensam
Ne Pazzen g o S =
= 3| 8| & HHEM cemecmpa),
n/n JHCUHITUHBI g =5 < & = ol
d 5| = e g © | (| &4 MHTEpaKT dopma
5 2 21 Z| 2| &Y usHbix NPOMEKYTOY
T = ¥ e 5 © E METOLIOBR HO
E § = (B wacax /| arrectauuu
gl ¢| 3 %) (no
E| 5| = cemecmpam)
Vnpaenenue
P Lo it I3 2 2 | -] | 2/50 N
OpraHu3aLuH, PeiiTunr-
Jlenonpoussoacteo © KOHTPOJIb
ABTOMaTH3aLus = Nel
2. | POUERYpbI CO3MaHusA U 3 4 4 i - 15 4/50
MCTIO/IBb30BaHMS
JOKYMEHTa
[TpuHLMMBI _ Peiitunr-
3. | opranuzauuu 3] 71 6 6 - - |14 6/50 KOHTpONb
AOKyMeHToo60poOTa = Ne2,
ABTOMaTu3auus
4. | ocHOBHBIX npouenyp | 3 4 - 15 4/50 Peiitunr-
paboTsl ¢ JOKYMEHTaMH = KOHTPOJTb
CucreMel 3110, & Ne3
5. | npeacraeneHHele  Ha | 3 2 2 14 2/50
PbIHKE
L Bceero: 18 18 2 18/50 3ayer
5. OBPA3OBATEJBHBIE TEXHOJIOT MU
Memoo o6pazosamenvnoii Jexyuu Ilpakmuueckue | Camocmosmensroe
deamenvHocmu padomsi 00yueHue
IT-meTone! + + +
PaGota B komanse + +
Case-study
Hrpa H
[Ipo6nemHoe 06yuenue % + i+
KonTekcTHOE 06yueHne + + +
OB6yuenue Ha ocHOBe omnbITa o+
HHaueuayansHoe o6yyenne +
Memucuunnuﬂapﬁoe o0yyeHue + + ek
Onepexaltomas caMmoctosTenbHas +
pabora




Jlekuun npoBonsTes ¢ ucnons3oannem KOMIBIOTEPHOTO MYy/IBTHMEMIHOTO 06OpY10BaHHA.
[penycmarpusaercs pas6op npaktuueckux 3anay. Ha mpaktike ucrnons3yercs TIporpaMMHoe
obecriedeHme, MO3BOMSIONIEE MONYYUTh HABBIKH CO3laHUA 3NIEKTPOHHOIO JOKYMEHTa, a TaK e
YMEHHE paboTaTh CO  CleUMaNTH3MPOBAHHBIM MPOrpaMMHbLIM ~ o0ecrieyeHHeM Ui peann3aiuy
JIEKTPOHHOTO I0KYMEHTOOG0pOTA.

Crynenty pekomennyercs crenyiowas cxema NIOArOTOBKH K NPaKTHYECKOMY 3aHSATHIO:

» npopaGoTaTh KOHCHEKT JIeKLniA;
» NpOaHATH3MPOBATh OCHOBHYIO U AOTIONHHTENIBHYIO JINTEPATYPY, PEKOMEHIOBAHHYIO 110

H3y4yaeMoMy paszeny;

» NpOaHaNM3MpPOBaTh BAPHAHTEI PELICHUH, NIPeANOXKEHHBIE NPENOABATENEM B KAYeCTRe
npumepa;
> IIpH 3aTpyaHEHHAX chopMy 1MpOBaTH BONpPOCH K Npenofapateliio.

&

OLEHOYHBIE CPEJICTBA JUISI TEKYUIET'O KOHTPOJISI YCIIEBAEMOCTH,
IIPOMEXYTOYHOMN ATTECTAIIUH 11 (0] HUTOT'AM OCBOEHMHS
AACHUTIIUHBI " YUYEBHO-METOJIHYECKOE OBECIIEYEHHE
CAMOCTOSTEJIBHON PABOTBI CTYAEHTOB

KoHTpone ocBoenns aucummmunb [IPOH3BOAHMTCA B COOTBETCTBHH C MOJIOKEHHEM O
PEHTHHIOBON CHCTEMe KOMINIEKCHOM OLeHKH 3HaHW# cTtyaentos ®I'HOY BO Bnl'V.

Texywwmii koHTpOB NpoxoAUT B thopme pelTHHT-KOHTpOIS. PeliTHr-KkoHTpOne npeanonaraer
HCIIOb30BAHHE MpenojaBateneM 3afaHuli, BKIIOYAIOIMX Kak TCOPETUYECKHE BOMPOCHl, TaK M
NIPAKTHYECKHE 3aaa4H.

[Ipomesxyrounas atrectanus no Pe3ybTaTaM CEMECTpa MO AMCUMILUIMHE NPOXOAUT B bopme
3a4eTa, KOTOpblid BKIIOYAET B ceOs BBINOJIHEHHE MPaKTHYECKMX 3a1aHuit MO TeMaM Kypca.

Bonpocwt na 1-ii Ppeumunz-KoHmpos:
1. KakoBbl ocHOBHble wuenn u 3ajlayd  aBTOMaTH3HPOBAHHOrO JOKyMeHTOO0OpOTa Ha
NPEeANpPUATHH?

2. Hazosure ocHoBHbIe hopmbl MOKYMEHTOB Ha NpeanpUsTHH

3. KakoBel ocHOBHBIE ByHKLMK TTO AokymeHToobopoTa?

4. B ueM ocHOBHOE npeaHazHaueHue cya?

5. B uem pasHnua mexay NEPEBOJOM U nepeMerleHueM?

6. KakoBo s(dekTHBHOE couetanue SJIEMEHTOB  37IEKTPOHHOIO W TPaAMUHOHHOIO
AokymeHToobopoTa?

7. HasoBute dopmaThi 115 coznanus u XPaHEHHS DIEKTPOHHBIX JOKYMEHTOB.

8. Bo3MOXeH /M BBOA HECKONBKHX OpraHu3auMii B nporpammy?

9. Tlousrtue nokymenrta, AOKYMEHTOOGOPOTA H IOTOKA JOKYMEHTOB.

10. TokymeHT B MH(OpMaUHOHHOM cucreme. Tunsl 10KyMeHTOB B MH(pOPMaLMOHHOMN cucTeMe:

OyMaxHbIl NOKyMeHT, ofpas AOKYMEHTA, 3/IEKTPOHHBIA NOKYMEHT, CTpYKTYPHpOBAHHbIE
AoKymeHTbl, XML — npencrasienue.
11. Cneunduka noxymenra B CO[. CnoxHele noKyMeHTEL. HokymeHT B nenonpoussozctee.
12. lokyment B COJI, Poskaenne. CTaHOBeHM e, [Ty6nukaums. Apxusuposanue.
13. Tlonnepxka »xu3HeHHOro LUKNa B pasznuunbix COJl. Xpauunuiue aTpuOyTOB JOKYMEHTOB.
XpaHH/IHLLEe CAMHX JJOKYMEHTOB,
14. Konuenuuu 6e36ymarxoii Texsonoruu YNpaBJieHus.
Bonpocer na 2-i pedmunz-Konmpons:
Hazoeute ocHoBHbIE KpyTepHy BbIOOpa nporpammbr CHJ]
KakoBbl ocHOBHBIE TexHHuecKHe KpuTepun?
KakoBbl ocHOBHbIE Haen HHTEpdelica ¢ Noab30BaTENEM BKITIOYAIOT CJIEAYIOLIHE 31EMEHTHI?
Kakue npoueccol AOKYMEHTHPOBAHHA YNPOLIAET MPOrpaMMHas peanmusauuu COJ1?
Yro B ceGs BKIIOYAIOT NapaMeTpbl NOKYMEHTALMOHHON CHCTEMBI?
Kak onpenenurs ageksatnocTs caa?
KakoBel kauecTBeHHbIe XapaKTePUCTHKH CHCTEMBI?
Kakosbl ocHOBHBIE npaBuna u TNOPAAOK UEHTPANTH30BAaHHOTO yyeTa?
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Uenu BHEApEHHUs 21eKTPOHHOrO JOKYMEHTO000pOTA.
Tenpexumn pasBuTHs cHCTEM 3MEKTPOHHOTO JOKyMeHTo060poTA.
CranpapTsl B 061aCTH 3/IEKTPOHHOrO AokymeHToobopota (EDI).
Mecrto COJI B uH(OPMALMOHHOM CHCTEME MpEeaNpPUATHS.
Tuner C3J1. Cuctema 1e10npon3BOACTBA H CHCTEMA JJICKTPOHHOTO JOKYMEHToo60poTA.
Knaccuukauns aBTOMaTH3MpOBaHHBIX CHCTEM JENONpOU3BOICTBA W 3/EKTPOHHOrO
JOKyMeHTo060opoTa.,
TuIBI TEXHOMOTHI 31EKTPOHHOrO YNIpaBieHHs nokymeHTaMu (BV]).
Bonpocot na 3-it peiimunz-xonmpons:
Kak paccyYMThIBaeTCH CPOK OKYNaeMoCTH aBTOMAaTH3HPOBaHHOM CHCTEMBI
JIOKYMEHTaLHOHHOI0 o0ecrneueHHs?
Kak onpenensiercs skoHomus Tpyaosatpar?
Ananuz CO]I Ha ocHOBe DYHKUMOHANBHBIX CXEM
Kputepuu ananuza C3J1
YueT ocobeHHOCTel TEeXHONOTMH BeAeHHS AENONpPOU3BOACTBA M JOKYMEHTOOOOpOTa
Ionnepskka 6yMaKHOrO M 31€KTPOHHOrO nokymeHToobopora
@®yHKkuMoHaNbHas nojiHota CHJI
TexHonoruu nporpammuoit peanusauun CJI
IKCIUTyaTalMOHHBIE XapakTepucTHKH CDJ]
Ouenka s dextuBHocTH BHeapenns CI)]

. AHanu3 xapaktepuctuk C]I.
. Tunosele komnoxentsl COJI: xpaHwIMLLE KapTouek (aTpuGyTOB) NOKYMEHTOB; XpaHHIHLLIE

AOKYMEHTOB; KOMIOHEHTbI, OCYLUECTBAIOINE GH3HEC-TOrUKY CHCTEMBL.
Komnonentsl dyHkunonansnoctit CHJI,
YnpagneHne JOKYMEHTaMH B XpaHUIIHLLE,

. TTouck nokymeHTOB.

MapupyTHsalms U KOHTPONb UCMIOHEHHS.

OrtyeTnl. AIMHHUCTPHUpOBaHHE.,

Metoast copruposky 1okymenTos B C3/1.

OcHosuere Gynkuun CIJ1. Tunossle Tpe6obanus k COJL.

[TpenmyiuecTsa BHEAPEHNS CHCTEMBI 3EKTPOHHOTO NOKymMeHTooBopoTa.

IIprunnbl aBTOMaTH3aLMH. BHIGOp CHCTEMBI aBTOMATH3ALIMHL.

BapuanTel pewenus 3amau  aBTOMaTH3aLMM AokyMeHTooOopoTa. [lpo6nema eauHcTBa
MH(OPMALMOHHOM cicTeMbl U uHTerpaunk COJI B HHOpacTpyKTYpy KoprnopaTusHoii KC.
Kpatkuii 0630p pritika n knaccugukanms MIaTQOpM, NPeICTABACHHBIX Ha PhIHKE.
DaKTOpbl, BIHAIOLLKE HA BLIGOP 6a30BOji naatpopMel.

ECM-cucremsl.

BPM — cucremsl.

OreyectBennbie CIJI.

Lotus Notes.

. @akTop Microsoft SharePoint.

[ToacucTeMebl aBTOMaTH3ALMH IOKyMeHTo00O0pOTA.
CHCcTeMbl aBTOMATU3ALIHH JEeONpPOU3BOICTBA.

- Tonckcrema apxuBa 10KyMEHTOB, YIIPaBIeHHS KOHTEHTOM K CPeNCTBa CTPYKTYPHU3ALHH.

Bonpoce! k 3auemy:
[Ipenmyluectea nepexona K 6e36yMaxkHOi TeXHONOrHH.
JKOHOMHYECKas cHCcTeMa, ee PYHKLUMHU M CBOHCTBA.
JokyMmeHT.
JlOKYMEHTOMOTOK 1 JAOKYMEHTO00O0pOT.
HopmarueHo-npaBoBas Gasa nenonpoussoncTsa.
ApXHBHOE XpaHeHHe.
DNIEKTPOHHO-LM(POBAs MOMITHCE.
CucTeMbl JOKYMEHTaLMOHHOTO 00ecreyeHUs ynpasjienus (CIOVY).



9. OpraHM3aLMOHHO-PACTIOPAANTENBHBIC JOKYMEHTEI.
10. ®opMmupoBaHHe U XpaHeHHe apXHBa JOKYMEHTOB.
11. UndopmaunoHHas cuctema.
12. ABTOMaTH3MpOBaHHbIE paGouKe MecTa.
13. INonarue DCY ]I, NpyHUMIIBI CO3AaHHS.
14. DneKTpOHHBIHA JOKYMEHT.
15. Knaccndukauus cpencrs aBromatnsauuu cosaanus 1.
16. Cuctemsl pazpabotku D/I.
17. Knaccugukaums 10KkyMeHTOB NIPH NepeBo/e X B 3EKTPOHHbIi BHL.
18. Dranel nepeBosa 1OKYMEHTOB B 3I€KTPOHHBIN BHII.
19. TpeboBanus, npeavsapnsemeie Kk CMB. Xapakrtepuctika cucteM FineReader u Cognitive

Forms.
20. Chctema ynpaBieH s 31€KTPOHHBIMU JIOKYMEHTaMH.
21. MeToap! noucka HHGOPMaLHH.
22. Knaccudukauus u xapakrepuctuka cuctem EDMS.
23. Dranbl paseutus CI]I,
24. Knaccel COJ1 1 MX XapakTepHCTHKA.
25. CospemenHsbie kommekcHbie COJI.
26. Knaccudukauns dyukumit CHJI.
27. Cpasnenue CO/I.
28. Kpunrorpaus B 371eKTPOHHOM I0KYMEHTOOGOpOTE.
29. TpeGoBanus, npeabsBiseMble K KPUIITOCHCTEMAM.
30. Il poraHue NOTOKOB AaHHBIX.

TeMbl 12151 HANMCAHUSA KOHTPOJILHBIX paGoT

OcHOBHbIE NOHATHS, KITACCH(HKALIMA TOKYMEHTALMH
PekBU3NTBI I0KyMEHTOB, uX 0dopmienue. TpeGoBanus K TEKCTY CllyeOHOro JOKyMeHTa,
Opranusaumns paboTsl ¢ JOKYMEHTaMH CTYKObI JeNonpou3BOICTBA.
Cucrema opraHM3aLMOHHO-PACTIOPAAMTENLHON TOKYMEHTALIMH, ee COJIepIKaHHE U MOPSI0K
O(OpMIIEHHS OTIEIbHBIX BHAOB JOKYMEHTOB.
Buzbl vHbOpMaLMOHHO-CIPABOYHBIX JOKYMEHTOB, HX HA3HAYCHHE npaBHjia COCTaBIEHUS
CHCTEMBI 31IeKTPOHHOTO IOKYMeHTO0G0poTa. Crielnduka BHEAPEHHS CHCTEM 3JIEKTPOHHOrO
JOKyMeHToOobopoTa.
OcHoBHbIE TPeDOBaHHS K CHCTEME 3IEKTPOHHOTO noxkymenToodopota (C3]T).
Hactpoiika cucremsl DocsVision
Pa6ora co cnpasoynnkamu

10 Pabora ¢ noxymenTtamu B cucteme DocsVision

11 Pabota ¢ kapToukoii

12 Pabota ¢ yBeoMneHHsMH

CamocrosiTeasnas paGoTsl CTYeHTOB
CamocrosTensHas  paGoTa  CTYAEHTOB  MpEANoONaraeT  M3yueHwe TEOPETHYECKUX

MOJIOKEHHH NMCLMILUTMHBI, paoTy ¢ JMTepaTypoll M, Kak Cle/CTBHe, MOArOTOBKY IOKJIAZIOB H
Mpe3eHTaUUH Ha MpeTOKEHHbIE BOMPOCH:
W3 KaKuX 3/1eMEHTOB COCTOMT HOPMaTUBHO-TIpaBoBas Gaza J€0NpPON3BOACTBA?
KakoBbl 0COGEHHOCTH apXHBHOIO XpaHeHHs JOKYMEHTOB?
Kakue pynkuuu Beinonusier C3J1 Ha npeanpusTimn?
Kakue noxkymeHTHI Ha3biBalOTCS OpraHu3alHOHHO-PACNOPAAUTENLHLIMU?
Kak kmaccuuumpyrotes opraHu3aunoHHO-pacopsaHTENbHbIE JOKYMEHTBI?
B 4em 3aknouaroTes 0coGeHHOCTH XpaHEHUs JOKYMEHTOB B apxuBax?
Yrto Takoe HHOpMalMOHHas cucTeMa?
Kak xapaktepusyercs cTpykTypa MHGOPMALMOHHON CHCTEMBI?
- Kakue 3anaun neo6xonumo pewats npu suenpennn CI11?
10. Kakue cyliecTByIoT BUIBI 2JIEKTPOHHBIX JOKYMEHTOB?
1'1. Kakum oBpasom nporcxoaut GpopMupoBatue 37IEKTPOHHBIX JOKYMEHTOB?
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12. Kakne cpencTsa aBTOMaTH3aUMM  MPUMEHSIOTCS MNPH  CO3JAHMH  3JIEKTPOHHBIX
JOKYMEHTOB?

13. Kak knaccuuuupyroTcs JOKyMEHThI TIPH NEPeBO/E MX B 3IEKTPOHHBINH BHA?

14. Kakue ocHOBHbIE 3Tanbl HEOOXOUMBI JUIS NIEPEBOAA JOKYMEHTA B 3JIEKTPOHHbIN BHA?

15. B 4em 3aK/I04arOTCA OTIIMYUTENBHbIE OCOOEHHOCTH Pa3M4HBIX CHCTEM paclO3HABaHHS
JOKYMEHTOB?

16. Uto Takoe cHCTeMa ynpaBleHHA JOKyMeHTaMu?

17. Kakum 06pa3om ocyllecTBAsETCs KiacCHHUKaLMs METOL0B MOHCKa HHpopMauru?

18. M3 KakuX 3TanoB cOCTOMT UCTOpUsA pa3BuTus COII?

19. Ha kakue kiaccel noapasaensiorca COJ1?

20. Kakue knaccel CDJ] saBnsrorca Hanbonee neperneKTHBHEIMU?

21. B uem npeumy1uecTBo kommaekcHeix C3J1?

22. B 4eM OCHOBHOE 3Ha4Y€HHE 3alHThl HHOPMALIMH B 3IEKTPOHHOM JIOKYMEHTO0G0poTE?

23. KakoBbl cBOMCTBa 6€30MaCHOr0 3JIEKTPOHHOTO NOKYMeHTo000poTa?

24. Kak ocyuiectsisercs wudposanue 60bMIMX COOGIEHHH U MOTOKOB JaHHBIX?

25. Kakue rnaBHble TpeGOBaHMs K KPMATOCHCTEMaM MPeIbABAAIOTCA B HACTOsILIEe Bpema?

7. YYEBHO-METOIUYECKOE H HHOPOPMAIIMOHHOE OBECIIEYEHHE
JUCHHUITJIMHbI
a) OCHOBHasl JIMTepaTypa:

1. I'punbepr A.C. JlokymeHTauMOHHOe ofecriedyeHWe ympaBieHus [DJeKTpoHHBIA pecype]:
yuebnux/ I'punbepr A.C., T'opGaues H.H., Myxamermmnna O.A.— DNEKTPOH. TEKCTOBLIE
JaHHBle.—  M.: FOHUTH-TAHA, 2012— 392 c—  Pexum JIoCTyna:
http://www.iprbookshop.ru/10497.— DBC «IPRbooks»

2. Kysneuos, H. H. lenonpouseoactso [DnexTpoHHblIii pecype] @ VueGHo-cripaBoyHoe nocobue /
M. H. Kysueuos. - 6-e u3n., nepepab. u jgon. - M. : HM3natenbcko-ToproBas KOpropatms
«Mamxkos u K°», 2013. - 520 c. - ISBN 978-5-394-01981-4. — Pexum mgocryna:
http://znanium.com/bookread2.php?book=414939

3. 3aiiues, A.B. UudopmaunonHsie CHCTEMBI B npodeccHoHanBHOM
AeATeNIbHOCTH [DNeKTpoHHBIH pecype] : YuebHoe nocobue / A.B. 3aiiues. - M.: PATI, 2013. -
180 G - ISBN 978-5-93916-377-4 - Pexunm Jocryna:

http://znanium.com/bookread2.php?book=517322
©) nIonoNHUTENbHAs NUTEepaTypa:

1. Pomanos JI.A. [IpaBaa o6 3/1eKTPOHHOM JOKyMeHTo0G0poTe [DnekTponHslii pecypc]/ Pomanos
J.A., MUnbuna T.H., JlornHoBa A.}O.— OnekTpoH. TekcToBble maHHsle.— M.: JIMK Ilpecc,
2008.— 224 c. — Pexum nocryna: http://www.iprbookshop.ru/7633.— DBC «IPRbooks», mo
Napoko

2. KonunenunansHoe JeNONPOM3BOACTBO M 3aLUMILUCHHBIH 3JIEKTPOHHBIA JOKYMEHTOOG0pOT
[DnexTponnbiii pecype]: yuebnux/ H.H. Kynses [u ap.].— DnekTpoH. TEKCTOBbIE NaHHbIE.—
M.: Jloroc, 2013.— 452 c.— Pexum pnocrtyna: http://www.iprbookshop.ru/9083.— 3BC
«IPRbooks»

3. Cenuenko I1.B. JlokymeHTauuonHoe obecriedeHHe yrpaBieHYeCKHX pelleHnii [DIeKTpOHHbIH
pecypc]: y4eGnoe nocobue/ Cenuenko I[1.B., Exnakos O.IT., Kupuenko B.E.— DnekrpoH.
TEKCTOBbIE JaHHble.— Tomck: TOMCKHIi rocy1apcTBeHHbI YHHBEPCHTET CHCTEM YIpPaB/IEHHs
M palHOdJIEKTPOHHKH, Onb  Kowtentr, 2011.— 142 c¢.— Pexum mocryma:
http://www.iprbookshop.ru/13879.— DbC «IPRbooks»

4. Hcakosa A.M. MUudopmaunonnsie TexHonoruu [DnekTpoHHEIH pecypc]: yueGHoe mnocobue/
Mcakoa A.M., HMcakoe M.H.— DnekTpoH. TekcroBble aaHHbie— Tomck: ToMckuii
rOCyJapCTBEHHbIH YHHBEPCHTET CHCTEM YMpaB/IEHUs W PaJUO3JEKTPOHHUKH, b KOHTeHT,
2012.— 174 ¢.— Pexwum noctyna: http://www.iprbookshop.ru/13938.— 3BC «IPRbooks»

B) NEpUOJUYECKUE H3JaHHA:



http://ecm-journal.ru - Baxuoe 06 JJIEKTPOHHOM ~ 10KYMEHTOOOOpOTe W YNpaBieHHH
B3aUMOJEHCTBHEM
T) HHTEPHET-PeCYpChI:
www.docflow.ru,
www.evfrat.ru,
www.docsvision.com,
WWW.E08S.Iu,
www.boss-referent.ru,
Www.cognitive.ru
8. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHHILIMHBI
JIns MpoBeneHHs NEeKUMOHHBIX 3aHSATHH HeoBXO0muM MYJIbTHMEAUHHBINA [1pe3eHTallMOHHbIH
MIPOCKTOp, NEPEHOCHOH 3KpaH, HOYTOYK, NOcka HacTeHHas. Bce mpakTuueckue u nabopaTopHble
3aHATHA TIPOBOAATCA B KOMINBIOTEPHOM KJAcce, OCHOLIEHHOM MpPOEKTOPOM, 9KPaH HaCTeHHbIH
PY/OHHBIH, HOyTOYK, ITK, B KOTOpBIX OCHALUEHBI JMLEH3HOHHbLIM [10 Microsoft Windows 7,
Microsoft Office 2007 (2010), a Tak sxe CNELHAIM3UPOBAHHBIM MPOrPaMMHEIM O0ecreyeHueM.
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1 IIEPEYEHb KOMITETEHIUH, ®OPMUPYEMBbIX B [TPOLIECCE OCBOEHMUA
AVCUUILIMHBIL U [TJIAHUPYEMBIE PE3VJIBTATHI

Kozl ]
KOMITETeHLIHH Komnereniuuu [Inannpyemsie pesynbTatsl
o ®I'OC
OK-12 CIOCOOHOCTD 3HaTh:
paGoTaTh C | — OCHOBHbIE TOHATHA W COBPEMEHHbIE MPHHLMIbI
pa3IHYHBIMH paboThl ¢ 1enoBoi MHpOPMAaUMed, a Takke HMETb
MUCTOYHUKAMHU MPEACTaBICHHE O KOPIOPATHBHBIX HH(OPMAaLIMOHHBIX
HHpOPMALHH, cHcTeMax W 6asax aanHbix (OK-12);
MH(QOPMALMOHHBIMY | —COBPEMEHHbIE TEXHOJOIHH aBTOMATH3aLHH
pecypeamu i MOKYMEHTOOOOPOTa M [JeNONpOM3BOACTBA,  HX
ocobeHHOCTH, K1accubHKaUHio 7 OCHOBHBbIE
TEXHOJIOTHSMH,
XapaKTepUCTHKH CHCTEM 3M1E€KTPOHHOrO
APMIMCEIED NOKyMEHTOO0O0pOTa, MPEeACTABNEHHBIX HA POCCHICKOM
OCHOBHBIE  METO/IbI, phitike (OK-12);
CIoCcobbI M CPEACTBA | _o0yopppre BOMPOCHI  OPraHH3aUMK  3MeKTPOHHOrO
NOJTy4eHus, NOKYMEHTOO0OpOTa, B T.4. MNOHATHE [OKYMEHTA, €ro
XPpaHeHHd,  IOHCKa. CBOWCTBA.  BWIAbI M MNPH3HAKK  KJaccHdUKaim.
CHCTCMATH3alNH, OCHOBHbIC TPEOOBAHUS CTAHAAPTU3ALMM M VHHPUKALK |
obpaboTku 4 JOKYMEHTOB, crnocoOCTBYOLIHE MOBbILEHMIO |
nepenavyu s dexTUBHOCTH bYHKUMOHMpOBaHHS CHCTEMBI
UH(OpMaLUH ynhpaeieHus opranusaumeit; ([TK-44)
Ymers:
— paboTaTh ¢ 3NEKTPOHHBLIMH JOKYMEHTaMH, CO3aaBas
ITK-44 CIIOCOOHOCTE YCJIOBHsA 14 ONEPAaTHBHONO M KAavyeCTBEHHOro
OCYIIECTRIIATD COCTABACHHSA, HCIOJHEHHA, XPAaHEHHSs M OBICTPOro
JIOKYMEHTAIHOHHOE MOHCKa HYKHbIX 10KyMeHTOB (OK-12)
obeceueHue —HCIOJIL30BATh TMOJYHEHHBIE 3HAHWS, HABBIKH M yMEHUs
YIIPaBIeHYecKoi s CbOpMH}iOBaHHR M pa3BUTHA NPOdeCCHOHANbHLIX
e komreTeHumi (OK-12) )
—OpraHU30BBIBATL KOMAHIHOE B3aUMOeiCTBHE /UIs
pelrenus ynpaenenyeckux zagay ([1K-44)
—MPHUMEHATD npu peuieHu MPUKIAAHbIX
YTIPaBIEHUYECKHUX 3a1ay COBpEMEHHbIe
Hliq)OpF\i&Ll]dOHI'lble TEXHOJIOIHH JLTH MOMHCKa,
NpOXOKACHUA,  0OpaboTKM, y4yera M pacChblikH

AOKYMEHTOB BHYTPH opraHusaumu (IMK-44)

—OCYLUECTBJISATh KOHTPOJIb 3a CBOEBPEMEHHbBIM
HCNOMTHEHHEM MOPYYEHHH W YKa3aHWH pYKOBOACTBA W
BLILICCTOALLMX OpraHM3auui, oOpallueHWH rpaxkaaH M
opranuzaunii (IMTK-44)

Baaners:

— OCHOBHBIMH  METOJAaMH, cnocobaMu W cpeacTBamu
obecreyeHHs COXPaHHOCTH, YYeTa M MCIIONb30BAHMS
HCXOLALLMX M BHYTPEHHHX NOKYMEHTOB: PErHCTpPaLIMH,
MOUCKA, MOYy4YeHUs, XpaHEeHHs, H3aHHS, PACCBHIIKH M
00paGoTKM  37IeKTPOHHBIX  JOKYMEHTOB, a TaKiKe
MPOBEPKH  MPAaBMIBHOCTH M  CBOEBPEMEHHOCTH MX
uenosienus (OK-12)

—HaBbIKaMH J1e/10BbIX KoMMYyHHKaumMid (TTK-44)




2 IIACITIOPT ®OHJIA OLIEHOYHBIX CPEJICTB

Qonx  ouenounsx cpencrs (®OC) s TEKYLWEro KOHTPOJSA YCIIEBAEMOCTH H
IIPOMEKYTOYHOH aTTeCTALMH 110 THCIHILTHHE « DIeKTPOHHBIH JIOKYMEHTO0O0pOT» pa3paboTaH B
COOTBETCTBMM ¢ paboueil mporpammoif, Bxoasuwed B OTTOIl crenuanbHOCTH MOATOTOBKH
38.05.01 DxoHOMMYecKas 6€30NMaCHOCTD CHELHATH3ALHIS « DKOHOMHKO-IIPAaBOBOE obecrieueHue
OKOHOMMYECKOH Oe30macHOCTH ».

Ne Buna yyeGupIx Kon xouTponupyemoi
. ®opma peatu3alnu KOHTPOIs
/o 3aHSATHH KOMITETEHLMH (MJTH ee 4acTH)
1 Jlexuu PelRTHHT-KOHTpPOB, 3ayer,
ILKaJb! OEHUBAHUA
2 [IpakTuyeckue 3ajaHHs, [IKaIa OLEHUBAHHS
P OK-12, TTK-44 AR .
3a/1aHus PE3YIbTATOB BHINOJIHEHHS
3 CamocrositensHas 3ananus, [Kala OLEeHHBAHUS
paboTa cTyIeHTOB PE3YJALTATOR BHINOJIHEHHS

Ounenounrle cpenctea ®OC npenHasHauyeHbl U ATTECTALHH o0ydaromuxcs Ha
COOTBETCTBHE HX IEPCOHANBHBIX JOCTHKEHHH MOJTANHBIM TPpeGOBaHMAM 00pa30BaTeNbLHOM
NIPOrpaMMEL, B TOM 4Hcle paboyel NporpaMMbl JMCUUILIMHEL, /IS OLEHMBAHUS pe3yabTaToB
o0y4eHHs: 3HaHHH, YMEHHH, BaJeHHH 1 yPOBHS NpHOOPETEHHBIX KOMIIETEHIIHIA,

3 IIEPEYEHB MUCTTIOJIb3YEMBbIX OLIEHOYHBIX CPEJICTRB

®opma peanuzanuu KpaTkas xapaKTepHeTHKa - Hpeacrasaenne
KORIpoIy coliepykaHus (POPMbI KOHTPOJIS SR EHRHEGH
cpeicra B @OC
1 2 3
OcHoBHBbIe (1151 POMEKY TOUHOI aTTecTaUmH)

3auer CpescTBO  KOHTPONST  yCBOEHHS  y4eGHOro Bomnpocs! k 3ayery.
Marepuana IMCLUMIIIMHBL, OPraHM30BaHHOE B
BHle  cobeceqoBaHHMs  OpenojaBarenst ¢
o0y4arImuMHucs.

KocBeHHbIe (/151 TEKYIEero KOHTPo.151)

PefiTHHr-KOHTpOIL [lepeuens BonmpocoB U 3amanuit, no3possOMUX | DoH BOIIPOCOB Ha
H3MEPUTL  YPOBEHb  3HAHMH WM YMEHWH | peHTuHr-
00y4alOIIerocs, MOJYYEHHBIX B  pe3yabTaTe | KOHTPOIIM.
H3YHYCHHA Marepvana TeMbl  HIH pas3/iciioB
JUCLMIUIHHBI.

3aganus (x Dopma KOHTPOA ISt IEMOHCTPALIMH Komnnexr

IIPaKTHYECKUM CTYACHTOM 3HaHHUH, BoIpabOTAHHEIX B KOHTPOJILHBIX

3aHSATHAM) PEe3yNbTATE TEOPETHYECKOTO O0YUEHHS U 3aJJaHuil o
YMEHMH IPUMEHATH UX Ha MPAKTHKE. BapHaHTaM.

Brimonnenue IIponykT camocTosiTenbHOM paboThI CTYNeHTa, BapuaHTbl

KOHTPOJILHOH NpeCTaBISIOMIHI coboi odopMiIeHHYIO KOHTPOJILHOM

paboThI B COOTBETCTBYIOLIUM 00pa30M KOHTPOJIbHYIO paboThI.

kayectBe CPC pabory.




4 KPUTEPUU OLIEHKH ITPU PEAJIM3AIIMA UCIIOJIB3YEMBIX ®OPM KOHTPOJIS

4.1 Pacnpexenenne Ga/LI0B AdSl  NIPOMeEKYTOUHOIN ATTECTAUMH 3HAHMH (3ader) (B
coorsercTBHH ¢ Ilostoxkennem o peiiTunrosoii cuereme KOMILIEKCHOI OUeHKM 3HAHuii
cryaenTos Bal'y)

IlpomexyTounast aTrecramus mo WTOraM OCBOGHHS JAMCUHIUTHHEI (3a4eT) MPOBOAHTCS
TIEPEL HA4AIOM OK3aMEHALMOHHOH CEeCCHH. 3aueT MHpPOBOAMTCH B popme cobecenoBanus
«BOMPOC-0TBET». CTYIEHTY HEOOXOAMMO BEPHO OTBETHTH Ha 1BA JEOGHIX BOIIpOCA U3 MepeyHs
3a4eTHBIX BONpocoB. Ilpu sToM yunrhiBaercs paGorta CTYyJl€HTa B ceMecTpe, T.e. Oanibl
HabpaHHbIE 3a TpH PEHTUHI-KOHTpONA, Gasliibl 3a Bhinouenue CPC, a Tak e [10CEUIaeMOCTh
3aHATHH.

Ouenka 3a
OTBET Ha Kputepun ouenusanus komnerenumit
JK3aMeHe
61-100 «3a4TeHo» CTyaeHT nokaseBaeT TBepIOe 3HAHHE Marepuana, rpaMoTHO
OanioB M 10 CYINECTBY HM3JlaraeT ero, He JOMYCKass CYLIECTBEHHbIX
HCTOYHOCTEH B OTBETE HAa BONPOC, MPABUIBHO NPHMEHSET
TCOPETHHECKHE TOJNOXKCHHS IMPU PEIIEHUH [PAKTHUYECKHX
BOIIPOCOB M 3anady, BJIajeeT HEOOXOIMMBIMHM HABBIKAMH M
MIPHEMaMH  MX  BBIMOTHEHMS,  JIONYCKas  HEKOTOpble
HCTOHOCTH;  NEMOHCTPHPYET  JOCTATOYHBIA  ypOBEHE
OCBOEHUS MaTepuana, HH(GOPMaLMOHHOI "
KOMMYHHKAaTHBHOH KYIBTYPbl M B 1LEJOM HOATBEpXKIAeT
OCBOEHHE KOMIETEHLHH, NPEAYCMOTPEHHOH NPOrpamMmoi.

0-60 «Hezaureno» CTyAeHT He 3HaeT 3HAYMTEABLHOH wacTH NpOrpaMMHOTO
OantoB Marephana (mMexee 50% npaBHALHO BLIMOMHCHHBIN 3a/a1Hi]
OT obuiero odbema padboThi), JAOIYCKACT  CYLLUECTBEHHbIe
OLIMOKH, HEYBEPEHHO, ¢  OOJBIIUMI 3aTPYAHCHUSMH
BBINOJIHACT  IIPaKTHYeCKHe paboTel, He MOATBEpkIaeT
OCBOCHHE KOMIETEHLIHH, NIPEYCMOTPEHHON NPOrpamMMOi.

Ouenka
B Oaiax

[lepeuens Bompocos s IPOMEIKYTOYHOH aTTecTauuu (3a4eT) NpuBeaeH B pasieie 6
«OUeHOYHbIE CpPe/ICTBA VTS TEKyLIEro KOHTPOJIS yCIIEBAEMOCTH, MPOMEKYTOUHOH aTTeCTALUU
10 HTOTaM OCBOCHMS NHCLMIUIMHBL M Y4eOHO-METOIHYECKOe oGecleyeHme CaMOCTOATENIBHOI
PabOTBI CTy/NIEHTOB» paGodell NMpOrpaMMbl IHCHMILTHHEL «ONEKTPOHHBIH XOKYMEHTOOGOPOTY
(38.05.01 Dxonomuyeckas Ge30nacHOCT Cnenuanu3auna « IKOHOMHKO-TIPABOBOE OBecrneyueHme
9KOHOMHYECKOMH Oe3omacHoCTH »).

4.2 Pacnpenenenne 6a1,10B Tekyiero KOHTPOJIS 110 BHAAM y4eOHBIX PaboT 119 CTY/1eHTOB
(B coorBercTBHH ¢ [Tos10skenuem o PElTHHIOBOIT CHCTEMe KOMILTEKCHOI OLeHKN 3HANMI
cryaentos Bal'y)

Peiitunr-xoutposs 1 3ananue u3 8 Bonpocos (14) Jo 20 6annos
PeiiTuHr-koHTpOMH 2 3aznaunue u3 8 Bonpocos (15) Ho 20 6amos
PefiTuar KoHTpOIL 3 3aznanue u3 8 Bonpocos (31) Ho 20 6annos
[locemenne sansaTuii Kypuan Mo 5 6annos




CTYZIEHTOM
bonycHrle Gael 3a Jlo 5 6annos
aKTHBHYIO paboTy B ceMecTpe

BrimonHenue cemectpoBoro BrinonHenue 3ananuii Ilo 5 6annos
IJIaHa MPaKTH4YE€CKHX paGOT MPAKTHYCCKHX 3AHATHH :

BeimonHenue cemectpoBoro Odopmnennas camocTosTe1bHAS Mo 25 6ansos
TIJIaHa CaMOCTOSATENIbHOH pabora

paboThI

4.3 Kputepun oueHkH 17151 TeKyuero KOHTPOJIs yCBOeHHUs! y4eGHOro Marepuna.a

[lepeuens BOpoOcOB A/t IPOBENEHHS TEKYIETO KOHTPOJIst (1-3 peHTHHI-KOHTpPOJIM) IPHBEIEH B
pasaene 6 «OueHodHble CPENCTBA MUl TEKYLIETO KOHTPOIS YCIEBAEMOCTH, [IPOMEXYTOYHOH
aTTeCTalMy [0 MTOraM OCBOCHHMS IHMCLUMIUIMHBL M y4yeOHO-METOAHYECKOoe obecrnedenue
CaMOCTOATENIbHOI  paboThl CTyAeHTOB» pafoyeil MpOrpaMMbl IHCUHILIHHBI «JIeKTPOHHBIH
AokymeHTo000poT» (38.05.01 DkoHOoMHueckas 6e30MacHOCTb CHENMATH3ALNS « IKOHOMHKO-
IIPaBOBOE OOECIEUeHHE IKOHOMHUECKOH He30MacHOCTH »).

Llxana ouenusanua pesyromama mexkywezo konmponn

Ouenka B Kpurepun
dauax
16-20 1) noJHBIH OTBET HA NOCTABIIEHHBIN BOIIPOC;

2) yKa3aHHME TOYHBIX Ha3BaHHIl U ONpEIeIeHHI;

3) _npasuibHas GOpPMYIHPOBKA IOHATHH M KATEropHil.

11-15 1) HemOCTATOYHO MOJIHOE PACKPBITHE TEMBI,

2) HecylleCTBEHHblE  OLIMOKH B ONpeeIeHHH TIOHATHH U
KaTeropui, GopMynax, KapIMHATBHO HE MEHSIOIIMX CYTh H3IOKEHHUSL

3) HaIMYHE He CYIIECTBEHHBIX IPAMMATHYECKHX U CTHIIMCTHYECKUX OLIHGOK U

ap.

6-10 1) oTpaxeHue IHLIL OOIIEro HAMpPaBIeHHS PACKPBITUS TEMBIL;

2) HATMYHE N0CTaTOYHOIO KOJTHUECTBA HECYLIECTBEHHBIX HIIH OTHOM-ABYX

CYWICCTBCHHBIX  OLIMOOK B ONpejieleHHH  MOHATHIT M KaTeropuii.

dopmynax u T.11.;

3) HAJIMYUE CTHJIHCTHYECKUX OUIMOOK U ap.

Menee 5 1) HepacKpLITble TEMBI,
2) OOJBIIOE KOMTHYECTBO CYLIECTBEHHBIX OLINGOK;

4.5 KpuTepHHn 0LIeHKH BBIIOJIHEHHSI CCMECTPOBOI0 IJIAHA J1200paTOPHOr0 NPAaKTHKYMa

[lepeuenb npakTHYECKHX 3a1aHHIA:

e [IpakTHyeckas pabota Nel. OPIAHU3ALIMA MHOOPMAILMOHHO-
HOKYMEHTAILIMOHHOI'O OBECITEYEHU I

e [IpakTHyeckas paborta Ne2 TOKYMEHTAIIMOHHOE OBECITEYEHUE
[TPEAIPUATHA. TPEBOBAHUS K JOKYMEHTAM
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e [Ilpaxtnyeckas pabora Ne3 TPEBOBAHMSI K BJIAHKAM. TOJITOTOBKA K
COCTABJIEHHUIO JOKYMEHTOB

e [Ilpaktnyeckas paGora Ned OCOBEHHOCTM CUCTEM DJIEKTPOHHOIO
JOKYMEHTOOBOPOTA

* Ilpakruyeckas pabora NeS «EJIMHOE OKHO» JUUISI JOKYMEHTOOBOPOTA C
I'OCYOAPCTBEHHBIMUY OPTAHAMU BJIACTH.

Ulkana popmuposanus ouenru evinoanenun naana

Ouenka B Hasnax Kpurepuu

T
|
|

5 I. BbimonHeHbl Bce nyHKTBI  3ajaHMA.  CTVASHT  cyme |
paccuuTaTh BpeMs, HEOOXOAMMOE ISt BbINOJHEHUS 3a/1aHMus.
YETKO MOHHMaeT ero uenb. Pabora BbeIogHeHA ¢
MUHHMaIBHON NOMOLIBIO UITH O3 Hee;

2. CBoGOIHO HCIOMB3YeT [MONYYEHHblEe paHee 3HAHHA U3
JEKLHOHHOIO Kypca,

3. Ilpn noaroToBKE W BHLIMONHEHMH 3aJaHMil MCHOb30BAH
AOCTATOYHBIH 00bEM HEOOXOIMMONH HayuHOH, y4ueOHOI,
CreLUallbHOA H HOPMATHBHOMH JINTEPATYPHI;

4. Msnoxenwme  TekcTa  MMEET  XOpOLIO BBIPa>KEHHBIH
AHATUTHYECKU I Xapaxrep, BBLIBO/IbI KOHKPETHbI
CYIECTBEHHBI;

5. Bce pacyeTsl BbINOIHEHB! 6€3 OLIMOOK;

6. OO6wwas rpaMOTHOCTb B IIOCTPOCHMH (paz. JalTCs CCbUIKK Ha
HCTOYHHKH MH(POPMALIMMK;

7. CTyOeHT NOHHMMAET CBsi3b (JOPMBI M COJEPIKAHMSL. Xopouias
rpaduka, cob.II0IeHHE CTaH1apTOB.

-

4 1. BremonHeHB! Bce OYHKTBl  3a1aHud, CTYAEHT CyMell
paccuuTaTh Bpems, HeoOX0IMMOe UISl BBINOIHEHUS 3aJaHus,
YETKO IOHMMaer ero ueab. Pabora BbImodgHeHa ¢
MHHUMAIBHOHN MOMOUIBIO;,

2. Hcrone3yer mosyyeHHble paHee 3HAHHUS M3 JIEKLHOHHOTO
Kypca;

3. Ilpu mOAroToBKE M BBLINOJHEHHH 3aJaHHil HCIOIB30BANACH
ClielHalbHas U HOpMAaTHBHAs JINTEPaTypa;

4. Hznoxenue Tekcta  Xopouiee,  BBIBOABl  KOHKDPETHbI,
CYILECTBEHHbI:

5. Meakue ommudKN Npi BBINOIHEHHH PACUETOB;

6. OO0was rpaMOTHOCTb B I0OCTPOEHHH (pa3, JIAKOTCS CCbLIKM Ha
MCTOYHHMKH UH(pOPMALIKH;

7. Xopowas rpauka, cobo/IeH1e CTaHAapTOB.

(S ]
p—

Beimonnenel He Bce NMyHKTBI 3ajaHus, CTYIEHT He cymen
paccuuTaTh BpeMs, HeOOXOAMMOE 718 BBLINOJHEHHS 3aJaHMUs,
HO mnoHuMaeT ero uens. Ilpm Bemonnenuu pa6oTel
TpeboBanach IOMOILb NPEno/iaBaTes.

2. IlpocnexuBaeTrcs 3aTpyIHEHHE B MPUBICUCHHH I1OJyYCHHBIX
paHee 3HaHWH M3 COOTBETCTBYIOIUMX KYpPCOB /Ui pELIEHHMS
KOHKPETHBIX 3a/1aHHH;




3. llpn noaroToBKe ¥ BBLINOJHEHHM KYPCOBOIO NPOCKTA |

HeoOXoauMas Hay4yHas, yuebOHas, crielMaibHas H
HOpPMAaTHBHAas JIMTEpPATypa HCIONb30BAIACE B HEAOCTATOYHOM
obpeme;

4. Obmas 6e3rpaMOTHOCTh TEKCTA, HEYMEHME I10Jb30BAThCA
MpO(ECCHOHANLHON  TEPMHHONOTHEH, OTCYTCTBHE YacTH
CCBUIOK Ha HCTOYHHKH;

5. OumbKH 1npy BBINOTHEHHH PACYETOB;

Beinonnenue rpaguyeckoil 4acTH W MOSCHUTENBHOMH 3aIIMCKH
C  OTCTYIUICHMSMH  OT  CTAaHJapTOB M  HEOpPEeXHBIM
oopmiieHHEM.

Mesee 3

1. JlemMoHCTpupyeT monHoe Oe3pa3ivude K BBINOJIHAEMOH
pabote. TpebyeT NOCTOSHHOrO MaBIEHHA Ul peaTH3aluH
3a/1aHul. Tpebyercs JOMOJIHUTE IbHAS IpOBEpKa. |
MOATBCPKAAIOILAR CAMOCTOSTEILHOCTb BbINOJIHEHHSI padOTh

2. HcnonpsoBaHHas HHYOPMALMA M MHBIC JAaHHBIE OTPLIBHCTbI H
BTOpoCTeNeHHbl. [lolyyeHHble pe3ynbTaThl HE BHYLIAIOT
J0BepHs ¥ TPeOYIOT JOCKOHATIBHOMN MPOBEPKH

3. He cmocofeH npuBieds MONyYeHHLIE paHee 3HAHHA (dake
NOCJIe KOHCY/IbTALUMH) H3 COOTBETCTBYIOUIMX KYpCOB s
pelLIeHHs] KOHKPETHBIX 3a/a4 PH BBIIOJTHEHWH 3a/IaHHii.

4. TekcTt pacIuiblBYAT, MHOIO 3aMMCTBOBAHUI, AHAIM3 H BBIBOJIbI
OTCYTCTBYIOT, JIHOO Ype3BBIYAIHO TIOBEPXHOCTHDI.

5. OOmas 0e3rpaMOTHOCTL TEKCTa, HEeYMEHHE IOJIb30BAThCH
npo(hecCHOHANTBPHON TEPMUHOIIOIHEH, OTCYTCTBHE CCHUIOK Ha
MCTOYHHKH

6. Brmosnenue rpadMueckoil 4acTv U MOSCHUTENBHOM 3aIMCKH
HE COOTBETCTBYET cTanaapTaM. Odopmienue B Boiciieit
CTENEHH HeOpeKHOoE.

4.6 Kpurepun oneHKM pe3yabTaTa padoThl CTYIeHTA NPH BLINOJHEHHH CAMOCTOATEILHOr0

3alaHud

Illkana oueHugaHuA Kauecmea GoINOJIHEHUA CAMOCHOAMENIbHO20 3A0AHUA (pewuenue
IKOHOMUYECKOU 3a0ay)

Ouenka B Oamax Kpurepuun
25 1) YeTKHUH OTBET Ha TEOPETHYECKUH BOMpOC,
2) npeUIoKeHa J0CTaTouHo G peKTHBHAs CXeMa aBTOMAaTH3aluH
JIOKYMEHTO000pOTa B OpraHu3aliim;
3) CaMOCTOATEC/ILHOCTh BBIMOJIHEHHS MOCTABICHHOM 3a1a4u
4) MCIIOJIb30BAHKMC  JOHOIHUTEIBHOR  JIMTCPATyYPbl M MHBIX

MaTEpPHaIoB U Jp.; |

5) BBICOKO€ KAaueCTBO O(POPMIIEHH NOTYYEeHHBIX Pe3yILTaTOB.




18 1) HEOCTATOYHO YETKOE OTBET Ha TEOPETHYECKUH BONPOC;

2) HeCylIeCTBEHHbIE OUIMOKH B INPE/UIOKEHHOH cXxema
aBTOMAaTH3alllMH JJOKYMEHTO000pOTa B OpraHu3aIiH;

3) HCIOJIB30BAHHE HECKOIBLKO yCTapeBlIeH yueOHOH TUTepaTyphbl M
JPYTUX UCTOYHHKOR;

4) cpennee kauecTBO O(GOPM/ICHHS [IOJIYHEHHBIX PE3Yy/1bTATOR

10 1) TIpeCTaB/IeH H0CTATOYHO NOBEPXHOCTHLIH OTBET Ha
TEOPETUUYECKHH BOIIPOC;
2) HaJMYHe [JOCTATOYHOIO KOJMYECTBA HECYIECTBEHHBIX

HIM OJHOH- IBYX CYLIECTBEHHBIX OMIMOOK B TIPE/UIOKEHHOH
cxeMa aBTOMAaTH3alliy IOKYMEHTO000pOoTa B OpraHu3aLiy;

3) MCIOJb30BaHMEe ycTapeBluel yueOHOH JMTEepaTypel H
IpYTUX HCTOYHHKOB,
4) [10X0¢€ Ka4yecTBO odopmieHus MOJIyYEeHHBIX
pe3yJIbTaToB.

Mesnee 5 1) TeopeTHUECKHH BOMPOC HE PACKPBIT.
2) GOJBIIOE KOJTMYECTBO CYIIECTBEHHBIX OLIMOOK B

MPOrpaMMHOM KO/I€ 1PE/UIOKCHHOH CXEMa aBTOMATH3AIMH
JIOKYMEHTO000pOTa B OpraHu3aliuu

3) OTCYTCTBME YMEHHI M HaBbIKOB, 0003HAYCHHbIX
BBILLE B KauecTBe KpHUTEpPHEB BLICTaBJIEH U
TTOJIOHUTEILHBIX OLIEHOK.

5 METOUKA UCITOJIB30BAHMS OLTEHOYHBIX CPELICTB

MeTomuKa HMCIOJIb30BAHMS OIIEHOYHBIX CPEACTB B IMpollecce OCBOCHHMSA JMCLHIUIHHBL
comepkuTes B pazgenax 5 «OOpaszoBaresbHble TEXHOIOTHHY» H 6 «OueHOYHBIE CPEACTBa IS
TEKYIIEro KOHTPOJI YCIIEBAaEMOCTH, IPOMEKYTOYHOH aTTeCTalud IO HMTOraM OCBOCHHA
JMCIHIUIMHBL M y4eGHO-METOAMUEcKoe 00ecredeHne caMOCTOATENbHOH pabOThl CTYIEHTOBY
paGodeit  pOrpaMMbl  JMCUMILIMHBI  «DICKTPOHHbIH nokymentoobopor»  (38.05.01
JKOHOMHYECKasi  Ge30MacHOCTb  CrelMamianus  « DKOHOMHKO-TIPABOBOE  oDecneueHue
IKOHOMHHYECKOH 0e30MacHOCTHY).

PaspaboTdiik J A Tpaayees



