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1. HEJHA OCBOEHUSI IUCLUILIUHBI
Lens usyuenus xypca «JleNOmpOH3BOACTEOY — O3HAKOMJICHEE C TEOpHUEH M MpaKTHKOii
ACTOIPON3BONCTBA W OCHOBAMHM OpraHM3alii pabOTBl ¢ JOKYMEHTAMM B  JeSTElbHOCTH
MPEANPUATUH. 3HAHHS, TOJYYEHHBIE CTYAEHTAMH IIpH U3YYCHHUH HaHHOI'O Kypca, MO3BOJT B
MPAaKTUYECKOH NESTENBHOCTH I'DAMOTHO M ONEPATHBHO TOTOBUTD JOKYMEHTBI 110 pPa3IM4HbIM
CTOPOHAM JIEATENLHOCTH NPEIITPUITHIA,
B nponecce u3ydenust nannoro xypca HeoGXOMUMO PELIUTH CIeNYIOIINE 3a0auH;
— MUsyuenne neHCTBYIOMMX HOPMATHBHEIX IOKYMEHTOB 110 COCTABIIEHUIO K BEJIEHUIO JIEJIOBOM
JIOKYMEHTALUH.
- Msyuenne noxyMeHTO060POTA JIENOBBIX JOKYMEHTOB.
- llpnoOperenue mpakTHYECKHX HABBIKOB B O(OPMIIEHHH KOHKPETHBIX JIENIOBBIX JOKYMEHTOB,
HCIOJIE3yeMbIX B KOMMEPUYECKOI JIEATEIBHOCTH MPEITPHSITHIA.

2 MECTO JUCHUILJIMHBI B CTPYKTYPE OIIOII BO
Hucunnmna «Jlenonpon3BoacTBO» OTHOCHTCS K 6a30B0i yactu OITOIT.
[IpepexBU3UTAME QUMCIIHILTHHD ABISIOTCS CIENIYIOIHE y4eOHbIEe KYpPChl: SKOHOMHUYECKAS TEOpHs,
MHKpOSKOHOMHKA, SKOHOMHKA NPEANPHITHI U OpraHH3aIHif, S1eKTPOHHbIH JTIOKYMEHTOOO0POT.

3s INTAHUPYEMBIE PE3YJBTATHI OBYUEHUSI 1O AUCHUITIIMHE
[Inannpyemele  pesyneratel 06yuenus 1o AHCLHUIUIMHE, COOTHECEHHBIE C IIJIAHUPYEMBIMH
pesysibraraMu ocBoenust OITOI]

Kox popmupyembix | Yposens ocoenmus IInannpyemsre pe3ynbTaTsl 06ydYeHus N0 AHCHHILIAHE
KOMIIETEHIIH KOMIIETEHIIUH XapaKTePU3YIOLIHE Talbl (JOPMUPOBAHHS KOMITETEH [
(mokasaTesm ocBOEHHUS KOMIICTEHIIHH )

[1K-44 YaCTHUYHBIN 3HaTh: TEOPETHYECKHE OCHOBBI JIOKYMEHTALIMOHHOTO
CrocoOHOCTBIO 00€eCIIeUEHH S YIIPaBIEHYECKON AesTeNbHOCTH
OCYIIECTBJISATh YMETb: OCYIIECTBIIST AOKYMEHTAI[HOHHOE OOecIieueHHne

JIOKYMEHTAITHOHHOE YIPaBJIICHYECKOU EATENLHOCTH
obecrieuenue BHaQGTBI HaBBIKaMHu OCYIIIECTBJICHUSI
YIpaBJICHYECKOH AOKYMEHTALlHOHHOI'O0  oDecreyeHus YIpaBJICHYECKOH
NCATEIIbHOCTH ACSITEIILHOCTHU
4. OBBEM U CTPYKTYPA JUCHUITJIUHBI
TpynoeMKOCTb IUCHMIIIMHBI COCTABIIAET 4 3aYeTHEIX €aUHULEL 144 yaca.
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1 Hokymenrel. Knaccudukaums 1 yac
6 | 41-43 1 15 )
JOKYMEHTOB 100%
2 HopmatneHo-MeTononornueckas 6 | 4143 1 5 I uac,
OCHOBa JAEJIONPOU3BOICTBA 100%
3 CII}OKGa AOKYMEHTALUHOHHOr O 6 | 41-43 1 15 I vac, Pelitunr-konrposs




obecrneyeHus yrnpasaeHus 100% Nel
YHUDULHPOBAHHBIE CHCTEMDI 1 yac,
6 | 4143 | 1 15 "
JOKYMEHTaL1H 100%
TpeboBanus k oopmenuo
| yac,
AOKYMEHTOB. SI3bIK CTy)KeOHbIX 6 | 41-43 1 15 100%
JIOKYMEHTOB
IOpan{ecr(oe 3HAa4YeHHe 6 | 4143 I 15 PeﬁTuH;j;OHTpOﬂb
JAOKYMCHTOB. bnanku JAOKYMEHTOB =
OpraHu3auHoHHO-
pacnopsiiuTesbHble,
OpraHMU3aLUOHHO-TIPABOBLIE 6 | 4143 ) 5
JAOKYMEHTBI. PaCﬂOpﬂﬂ,l’lTeﬂbele H
MH(OPMALIMOHHO-CIIPABOUHBIE
JOKYMEHTBI
PaGota ¢ nokymenramu 6 | 41-43 1 15
Perucrpauus nokymenros. Peiitunr-konrpons
6 | 41-43 1 14
OnepaTuBHOE XpaHeHue aen Ne3
Bcero 3a 6 cemectp: 4 6 134 5 wac., 50% 3auer
Hannuue B nucunnnune KIT/KP - =
Hrtoro no aucuunnuue 4 6 134 5 vac., 50% 3auer
Coodeporcanue nexyuonunvix 3anusmuii no oucyuniume
Tema 1. Joxymentsr. Knaccugurarms JIOKYMEHTOB
Tema 2. HopMaTHBHO-METOOIOrHYECKAS OCHOBA JIEJIONIPOU3BOICTBA
Tema 3. Ciryx0a 1oKyMeHTALHOHHOT0 00eCIeYeHus yIpaBIICHUS
Tema 4. VaupuumpoBaHHbIe cuCTEMEI JIOKYMEHTalHH
Tema 5. TpeGoBanus k odopmiteHHIO NOKYMEHTOB. SI3BIK CITy)KE€OHBIX JOKYMEHTOB
Tema 6. IOpunnueckoe 3Hauenue JOKYMEHTOB. Bilanku 1okymMeHTOB
Tema 7. Opranu3annoHHO-paCOpsIUTENbHBIE, OpraHU3alOHHO-TIPABOBBIE  JIOKYMEHTHI.

Pacniopsynurensusie n MH(OPMaIMOHHO-CIIPABOYHbIE JOKYMEHTEI
Tewma 8. PaGora ¢ noxymentamu
Tema 9. Perucrpauus nokymeHTos. OneparuBHOE XpaHeHue el

Coodepoicanue npaxmuyeckux sansmuii no oucyuniune
Tewma 1. IIpakTuueckas paGora «Knaccuduxkarms nokymenTosy
Tewma 2. [TpaxTuueckas pa6ora «Anamms FTOCT P 7.0.97-2016y

Tewma 3. IpakTuueckas pa6ora «CocTapieHue aBToOMorpaduu, pesiome u XapaKTEPUCTHUKH Y

Tema 4. [TpaxTryeckas paGora «CocTaleHe IIpHKa3ay

Tema 5. Tpaktrueckas paGora «OCOBEHHOCTH S3bIKA CITY)KEOHBIX JOKYMEHTOBY
Tema 6. [TpakTiyeckas paGora «V3y4enne OCHOBHBIX PEKBH3HTOB JIOKYMEHTOBY
Tema 7. Ilpaktuueckas paGora «Cocrapienue IIPOTOKOJIa

Tewma 8. INpakTnueckas paGora «CocTapienie JICJIOBBIX MTHCEM)

Tema 9. Ilpaktuueckas paGora «Cocrasienue HOMEHKJIATYPBI J€JI»

5. OBPA3OBATEJIbHBIE TEXHOJOI'MU

B npenonasanuu mucnumimpmr «/1enonpon3BoOICTBOY  MCMIONB3YIOTCS pazHooOpasHble
00pasoBaTesIbHblE TEXHOJOTHH KaK TPaOUIHMOHHbBIC, TaK W C NPUMEHCHHEM AKTHBHLIX M

HHTEPAKTUBHBIX METOIOB O0YUYEHHSI,
AKTHBHBIE ¥ HHTEPAKTHBHBIE METOIbI O0y4eHHs:
= Humepaxmuenas nexyus (mema Ne 1,2,3,4,5, 6, 7, 8, 9);
— Ipynnosas duckyccus (mema No 1,2,3,45,6,7,8 9);
— Ponesvie uzper (mema Ne 3, 4, 5, 7, 8, 9);



— Case-study (mema Ne 1, 2, 6).

6. OLHEHOYHBIE CPEJICTBA JIJISI TEKYILIEIO KOHTPOJISI YCIIEBAEMOCTHU,
IIPOMEXKYTOYHOM ATTECTAIIUU 110 UTOT'AM OCBOEHMSI JAUCIUTITJIMHBI
A YYEBHO-METOJINYECKOE OBECIIEYEHUE CAMOCTOSITEJILHOI
PABOTBI CTYAEHTOB

Texymuii KOHTPOJIL yeneBaemocTH

Peiimuna-konmpone 1 (npumeper mecmoguoix 60npocog)

1. Otpacns mesitensHOCTH, O6ecneynBaromas JOKYMEHTHPOBAHHE M OPTraHU3aIMIO0 pabOThI ¢
O(QULHATBHBIME JTOKYMEHTAMH — 9TO

A) JIOKYyMEHTaIHOHHOE 0GECTIeUeHHE YIIpaBIeHH S

b) noxymenrtooGopor

B) orpacnp noxymentupoBanust

2. Bonpock! JokyMeHTalnOHHOr0 06ecneueHns YTPaBIICHUS PETYIUPYIOTCS:

A) TOJIEKO rOCYIapCTBEHHBIMH M OTPACJIEBEIMH CTAHAAPTAMH

b) 3aKOHAMU PO, rOCYIapCTBEHHBIMHU )3 OTpPacJIEBbIMU CTaHIapTaMH;
00IIEPOCCHACKMMH KIIACCHUKATOPAMH; TOCYAapCTBEHHBIMU U OTPACNIEBBIMH HHCTPYKLHSIMH
110 Z€TONPOU3BOACTBY; HHCTPYKLHSMH [0 JIETOIPOH3BOACTBY KOHKPETHOTO PEIPHSITHSI

B) 3aKOHaMHU MPaBUTEILCTBA U CYOBeKTOB PD; rocymapcTBeHHBIMH H OTpacyIeBbIMHU
CTaH[apTaMH; rOCy1apCTBEHHBIMH M OTPACIEBBIMH HHCTPYKLHSMH 110 JIEJIOTIPOU3BO/ICTBY

3. 3adukcupoBaHHas Ha MAaTEPHAILHOM HOCHTENE HHQOPMALMS ¢  DPEKBH3UTAMH,
TIO3BOJISIOIIUMHE €€ MAEHTUDHUIIUPOBATE — HTO

A) bnank B) dopmynsp-o6pazer B) noxyment

Petimunz-konmpone 2 (npumeper mecmoguix 6onpocos)
1. K QpyHKIHsIM HOKyMEHTOB HE OTHOCHTCS -
A) nadopmanronHas b) koHCTpyKTHBHAS B) xommyHuKaTHBHAS
2. CoBoxymHOCTE TpeGoBaHmii, HOPM, IIPAaBUII ¥ PEKOMEHIALIUH 110 COCTABIICHHIO T0KYMEHTOB
M paboTe ¢ HUMH, YCTAHOBJEHHBIX [IPABOBBIME aKTaMM, CTaH[AapTaMH, HHCTPYKLMAMH H
METOIUYECKUMH TTI0COOHSIMH
A) obmepoccuiickuii KJIACCH(PHUKATOP yNPaBIeHIECKOH OKyMEHTAIUU
b) nopmaTtuBHO-MeTOMMYeCKaAs OCHOBA JIEJIONIPOU3BOICTBA
B) rocynapctsennsiit crannapr JIOKYMEHTUPOBAHHUS
3. K obs3aTensHbIM peKBH3UTAM, 0GECIEUHBAIOLIIM IOPHANYECKOE 3HAYEHHE J[OKYMEHTOB,
OTHOCSITCSI:

A) FpI/I(i) YTBCPXKACHUSI NOKYMEHTA; TEKCT, OTMETKa 00 HCIIOJIHEHHH JOKYMEHTa Hu
OTIIPaBKH €ro B OEJI0
B) HauMEHOBAHHE BUA JOKYMEHTa, amOiiema OpraHu3anun; 3arojoBOK K TEKCTY

HAMMCHOBAHHE OpraHu3aluy (LOJDKHOCTHOTO JIHLA) - aBTOpa JOKYMEHTA; PErUCTPALlMOHHbII
HOMEp; MOIIHCH

Peimunz-xonmpons 3 (npumeper mecmoswix 60npocogs)

1. loxymenT, ¢ukcupyrommuii xon 00CY)KIEHHS BOIPOCOB M KOJLIErHATHHOLO IPUHSITHSI
PELICHNUIT Ha COOPaHUsIX, COBEIAHHSX, 3aCEIAHMUSX —

A) npukas b) akr B) nporokon

2. Kaxas 4acTh TekcTa IpHKa3a HAUMHACTCS CO CIORA «ITPKA3BIBAIO»?

A) KOHCTaTHpyIOIAs

b) pacniopsimurenshast



3. Ha Kakoif BoIpoc 10JKEH JaBaTh OTBET 3aroJl0BOK npukasa?
A) xT0?

B) uro?

B) 0 uem?

I') k kakoii gare?

HpOMe)KyTO‘lHaﬂ aATTECTALHS 10 HTOraM OCBOCHHUS JHCUHITJIHHDBI (33‘!61’)
KOHI’)lpOJZbele 601POCHL K 3a4emy

1. IloHATHS «IENOIPOH3BOACTEOY, (IOKYMEHTHPOBAHUE, «opraHusanus paboTbl C JOKYMEHTAMMY,
«IOKYMEHT», «(pOpMyIsp-00paseny, «OIaHKy.

Knaccuduxanus nokymenton

HopmatusHo-MeTonudeckas 0cHOBA JEIONPOU3BOCTRA

3anaun cryxObl JOKyMEHTALIHOHHOTO 00eCIeUeHHs YIIPaBJICHHS

OOs13aTeNbHBIC PEKBU3HUTEI, 00ECIEYHBAIOIIHE IOPUINYECKOE 3HAYEHHE JTOKYMEHTOB
Opranu3annoHHbIE TOKYMEHTEL. [[0HsTHE, BUIDL,

Pacniopsurensusie noxymentsl. [ToHsTHE, BHIBL.

MH(popmanuoHHo-CIpaBovHbIE JOKYMEHTEL. [Tonstue, BULL.

9. OcoGeHHOCTH S3BIKA CITyHKEOHBIX JIOKYMEHTOB.

10. Opranusanuonnsie noxymentst. ITonsTue, BUBL, ITpaBHjIa 0()OPMIICHHUS.

(Yeragsr. IMonoxenust. UncTpykii)

11. Pacriopsnurensueie nokymentsr. [Toustue, BH/JIBL, TIpaBHJIa O(DOPMIIEHHS.

(Ipukassl. Pacniopsixenust. Pemenus)

12. MuopmanionHo-cripaBouHbie AOKyMEHTEI. [IoHsTHE, BUIBI, paBuia o(opMIIeHH s, (IIpoTokonsl.
[Tucema. Axter. Ciysxe6Hble 3aIUCKH)

13. 3HaueHHe 1OKYMEHTOB B YIPaBJIEHYECKOM TIPOLIECCE.

14. Tpeboanus, npexbsBiseMble K HH(OPMAIH, H3/I0XKEHHOMH B O(GHIHATBHEIX JIOKYMEHTaX.
15. Ocnosnble hyHKUMK JOKYMEHTOB.

16. Pabota ¢ Bxomsmumu JIOKYMEHTaMH.

17. PaboTa ¢ ncxoasummmu 1oKyMeHTaMH.

18. Pabora ¢ BHyTpeHHUME TOKyMeHTaMY.

19. IlonsTue 1 BHBI perucTparmu JIOKyMEHTOB.

20. Mecra xpanenus nen. IIposepka Hammyms meu.

P01 SO L 4 090

CamocrositennsHas paGoTa cTyaeHTOB

CamocrosTensHas paGoTa CTyIEHTOB IPEAyCMAaTPUBACT M3YYEHHE H KOHCIEKTHPOBAHME HAYYHOH M
Y4eOHOH OCHOBHOM M JIONOJIHUTENBHOIN JTATCPATYPLI B COOTBETCTBUM C KPYTOM BOIIPOCOB, MIAHHPYEMBIX
NpOrpaMMOit K ocBOeHMIO. OGIIMPHBIHl MaTepuan T CaMOCTOSTENbHOIN paboThl cozepxkar TakKe
TICPHONMHYCCKHC M3NAHHUSA H CETEBBIE PECypchl (IepedeHb IIPUBEACH B CIEAyIOLIEM pasfene paboueii
nporpammel). B xozne camocrosrensHoll paGoTh PECKOMCHITYCTCS IPOAHAJIU3UPOBATE KOHCIEKT JIEKLIUH K
MCTOYHHKH IO TEME, BBIIMCATH B TETPaAb 0OA30BLIE KaTCroOpuH, 3aKOHCIEKTUPOBATh HEOOXOMMMYIO
JINTEPATYpYy.

B npouecce wusywennms amcummimmb: «Jlenonpou3BoOACTBOY CTYAEHT 3304HON GopmbI  00yueHHs
BBILIOJIHACT KOHTPONBbHYIO paboTy «ITpoBepka moKyMeHTa Ha COOTBETCTBHE ero odopmrenus TOCTyy.

CrynenTy HeOOXOMMMO  B3STb OGO OpraHU3allMIOHHO-PACTIOPSAUTENBHEI JOKyMEHT — (IIpHKa3,
PaCIIOpIKCHHE, DELICHHE, CHpaBKa, MHCbMO, MOKJIAAHAS 3alHcKa 1 T.I.), CHENaTh KCEPOKOIHUIO M
IPUIIOXKUTE €€ K paborTe.

Pabota Bbmonnsercs wa amcrax dopmata A4 u BKmIOuYaeT B ceBs THTYJIBHBIA JINCT, OrJIaBJIeHHE,

CONICPIKAHUE KOHTPOJIBHON paGoThl (3 MyHKTA), CIIHCOK ucnosesyemont nureparypst (IOCT, crpasounuku
[0 TOKYMEHTHPOBAHHIO).

CoctaB KOHTPONBHOI paGOTH:
1. Xapaxrepucruka BBIOPAaHHOT'O TOKYMEHTA,
2. CpaBHeHue BEIGpaHHOTO noxymenta ¢ 'OCTom (B popme TaOJIHUIBI):



Tpe6oBanus 'OCTa

[lopsmox odopmienus nokymerTa

B nanHOM cronGue Heo6xomuMo
MIEPEYHCIIUTE  PEKBU3UTBI, KOTOPBIE
NOJKHBI IIPUCYTCTBOBATH B JIAHHOM
NOKYMEHTE, OIMCaTh, KakK JOJDKEH
OBITH O(OPMIIEH PEKBU3HT U B KAKOM
MecTe Ha OJaHKe OH JOJDKEH OBITh

B nanHom cronbue Bel  onwmcwizaere PE3yIILTATI
COIOCTaBJICHUSA IOPsIKA OYOPMIIEHHS BEIOPAHHOTO JOKYMEHTA
i ['OCTa. Conocrasnenue Begércs mo Ka)XIOMY PEKBH3UTY I10
CJICIYIOIMM apaMeTpam: HalMYue PEKBH3UTA, PAaBUIBHOCTD
ero o(pOpMJIEHHS H MECTOPACIOIOXKeHus. Ecu PEKBU3UT
O(QOpMIIEH BEpHO, TO B 3TOM CTONGLE HAIIPOTUB HEro Hazo

PacIIoJIOKEH. HalmkcaTb  «COOTBETCTBYET», €CIM HET — TO  «He
COOTBETCTBYET» U OOBACHUTH OUEMY.
HATIPUMEP

1. Pexsusur 1. Cocras pexBusnTa: 1. CootBercTByeT
.......... > MECTOPACITIOJIOKEHHE .......

2 PexBuzur 2. Cocran 2. He COOTBECTBYET, T.K. .........
pexBuzura: ,
MECTOPACIIONOXKEHHE .......

LA BBIBO,III HaCKOJIBKO I'PaMOTHO O(bOpMHeH JOKYMEHT B LICJIOM U UMEET JIH OH IOPHINYECKYIO CUIy.
LIC.HLIO 3alaHus SIBJISICTCS CUCTEMATH3alUs U 3aKpEeMICHUE TCOPETHYECKUX 3HaHHfI, [TOJIYYEHHBIX
IIPH N3Yy4YECHUHU JAUCHHUIIIIMHBI, a TaK)Ke BBIpa6OTKa HaBBIKOB I10 UX NOPaKTHIECKOMY IIPUMEHEHHUIO.
(DOH,ZI OLICHOYHBIX CpPEACTB IS IIPOBECOCHUSI aTTEeCTaLluU YPOBHS C(pOpMPIpOBaHHOCTH
KOMITETeHIIUH o6yqa10mnxc51 10 NTUCLUITIIMHE O(I)OpMHSIeTCH OTACJIBHBIM JOKYMEHTOM.

CneumasibHble yCcJI0BHSI IPOBeJCHHS TCKYIICro KOHTPOJIS YCIIEBAEMOCTH H POMEKYTOHOI
ATTECTALHH /151 00Y4AIOIMXCS ¢ OrPAHHYEHHBIMH BO3MOKHOCTSIMHE 310POBbS

B coorsercteun ¢ Tonoxennem «O nopsike OpraHu3alMHu U OCYIUECTBICHUS] 00pa30BaTENbHOM
ACATCILHOCTH VI MHBAJIMIOB W JIML C OrPaHMYEHHBIMH BO3MOXKHOCTSIMEU 3MI0POBLS», YTBEPIKAECHHBIM
llpukasom Bal'V, mns o6ywarommxcs c OTPAHHYICHHBIMA BO3MOXKHOCTSIMH 3JI0POBBSI [IPELyCMOTPEHbI
CHCIHAILHEIC YCJIOBUS IPOBEACHUS TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH 1 [IPOMEIKYTOUHOM aTTeCTaLHH.

[Ipd OCBOGHHH NUCLUIIHHEL HCIONB3YIOTCS PA3/IMYHEIE COYCTAHUs BHIOB y4eGHOM paGoThI ¢
METOJIaMi U (DOPMAMHU aKTHBU3ALUHU ITO3HABATENBHON NESTENbHOCTH 00y4aromuXcst I JOCTHIKSHUS
3alUIAHMPOBAHHEIX  PE3YNLTATOB OOyueHHs M (OPMHPOBAHHS KOMIIETEHIIHIL. dopma  mpoBeeHus
TIPOMEXYTOYHOH W HTOTOBOH aTTeCTAlH I O6YyYaIOINXCS-HHBATHIOE JMI ¢ OrPaHHYEHHBIMHU
BOSMOXHOCTSIMH  3/I0POBbSI yCTaHABJIHBACTCS C yYETOM UHIMBUAYAIBHBIX MCUXO(PHU3UOTOTHUECKUX
ocobenHoctel. ITo muHolM mpocsbe 00y4aIoIIerocst ¢ OrpaHMYeHHBIMH BO3MOYKHOCTSIMH 3JI0POBBS 110
AMCLHIUIHEE «/[eT0NpOU3BOACTBO» MpelycMAaTpHBAETCS!:
~3aMCHA YCTHOTO OTBETA HA [IMCHMEHHEII OTBET IIPH CHAYE 3aYeTa;
"YBEJIMHICHHE IPOLOIDKUTENEHOCTH BPEMEHH Ha TIOJTOTOBKY K OTBETY Ha 3a4eTe;
“HpH TIOABE/ICHHH PE3YJILTATOB [POMEXKYTOUHON ATTECTAIHH CTYACHTOB BBICTABIISLETCS MaKCUMaJIbHOE
KOJIMYECTBO OJLIOB 3a MOCEINAeMOCTh Ay IHTOPHBIX 3AHSTHII.

7. YUYEBHO-METOJUNYECKOE U HH®OPMAIIMUOHHOE OBECIIEYEHUE
JANCIHHUIIJINHBI
7.1. Kunroo6ecneyeHHOCTE

HaumenoBauue nurepatypbi: aBTop, lon n3naHus KHUT'OOBECITEUEHHOCTbD

Ha3BaHue, BUJ, U3JaHus, U30AaTEJIbLCTBO
Konnuectso 3K3EMIIAPOB

u3naHuii B 6ubnuorexke Bal'Y B
coorBercTBUM ¢ PI'OC BO

Hasnnuue B anektpoHHoii
Oubanorexe Bal'y

OcHoBHas nutepatypa

I. OcHoBel penonponssoacTsa : yueo. 2017 https://znanium.com/catalog/pr
nocobue / A.M. Acanues, U.U. oduct/782839

MupoHoBa, E.A. Kocapesa, TI'.T.

BykoBuu. — 2-¢ m3pn., ucnp. U jomn. —

Mocksa : MHOPA-M, 2017. — 146 ¢. —
www.dx.doi.org/10.12737/24426. - ISBN
978-5-16-102395-2




2. beikoBa, T. A.J[oOKyMeHTaLHOHHOE
obecneuenne YNpaBJieHHs
(menonpousBoacTBO) : yueG. nocobue /
T.A. Bvikosa, T.B. Ky3neuosa, JI.B.
CanknHa. — 2-e u3n., nepepa6. u gon. —
Mocksa : HHOPA-M, 2017. — 304 c. +
Hon. marepuaisl [DnekTpoHHbIH pecypc;
Pexcum nocryna: https:/znanium.com]. -
ISBN 978-5-16-101961-0

2017

https://znanium.com/catalog/pr
oduct/762591

3. PaznopoxHblif, A.
A. JlokyMeHTHpOBaHUE yMpaBlieHYECKOil
AeaTenbHOCTH © yueb. mocobue / A.A.
Pasnoposxnbiit. — Mocksa : MHOPA-M,
2017. — 304 c. - ISBN 978-5-16-104186-
4.

2017

https://znanium.com/catalog/pr
oduct/854774

[ononnurenbHas anteparypa

1. Pri6akos, A. E. OcHoBbl 2016 https://znanium.com/catalog/pr
nenonpousBoacTsa / Poibakos A.E., - 3-¢ oduct/947745

u3l. - Munck :PUIIO, 2016. - 319 c.:

ISBN 978-985-503-606-8

2. Kupcatosa, M. B. Ienosas 2017 https://znanium.com/catalog/pr
nepenucka : yueb.-npakr. nocobue / M.B. oduct/894973

Kupcanosa, H.H. Anomuna, [O.M.

AkceHoB. — 3-¢ m3x. — Mocksa

HMH®PA-M, 2017. — 136 c. - ISBN 978-

5-16-101517-9

3. Manacenko, 0. A. Jlenonpou3BoacTeo: 2016 https://znanium.com/catalog/pr

NOKYMEHTaLHOHHOE obecrnieyenue
ynpaBjieHus:  YvyebHoe  nocobue /
[Tanacenko 10.A., - 3-e u3n. - Mockpa
:PUOP, UH®PA-M, 2016. - 112 c. -
ISBN 978-5-16-104535-0

oduct/542773

7.2. Ilepnoguyeckue n3ganus
«YTpaBieHne nepcoHaNIOM (kopnyc 6, ayo. 100)
2. «Kanposuk» (kopnyc 6, ayo. 1 00)

—

3. «Poccuiickuit sKoHOMUYECKHIT KypHAI» (kopnyc 6, ayo. 100)

7.3. UuTepHeT-pecypcsl

e e B e

http://www.garant.ru/ - TAPAHT.PY
http://www.consultant.ru / - Koncynprantlitoc
http://www kadrovik-praktik.ru/ - Caiir s
http://hr-portal.ru/ - HR-mopran.

ypHaina «KanpoBuk-npaxtuiy

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCLUTJINHBI

HJ"IH peamm3anuu gaHHOH AUCHHUIIIIMHEL HMEIOTCS CIICHHAJIbHBIE ITOMEIIEHUS UL TIPOBEICHUS

3aHsamu JNEeKYUOHHO20 U npakmuvecko2o muna, mexyujeco k
makaoice nomeujeHus ons camocmosimenvrou p(l50171bl.

OHmMpoJist u I’lpOMGJIC_VI’)’lO‘lHOZ? ammecmayuu, a

IIpakTuueckue sausTus npoBosTes B B KOMIIBIOTCPHOM Kytacce (ayautopus 104-6).
Ilepeuens ncnonbszyeMoro numeH3HoHHOrO nporpaMMHOro obecneuenus: mnaxer MS Office (MS

Word, MS Excel, MS PowerPoint), Adobe Reader.
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PaGouyio nporpammy cocrasun: cr. npert. kag. OMud® Xomnonuas A.K.

(nb’anﬁcr,)
// 5
Peuensent: kommepueckuii aupexrop OO0 «Crapr 33» Mapkos A.I1. A

(noarucs)

I[Iporpamma paccmoTpena u ono0peHa Ha 3acefanny Kadeapsl « JIKOHOMUKA HHHOBALUH U (DHHAHCHD

MpotokonNe 7 or 0k /9 ropa

3asenyrommii kadeapoit: 1.9.H., npod. ounyes O.A. L///;/L”‘:W V

((nounncx;)

PaGouass mporpamma paccMOTpeHa © oxo0peHa Ha 3aceJaHHy y4eOHO-METONHUECKOH KOMHCCHHU
criennanbHocTH 38.05.01 «DkoHOMHIYeCKas Ge30MaCHOCTEY

[Iporokon N/ oT 405 /9 roma

lpencenarens komuccnn: 1.5.1., mpod. Joruues O.A. W
(noxnuce)




JIMCT NIEPEYTBEPKJIEHU S
PABOYEH ITPOI'PAMMOBbI AUCHUIJINHBI

PaGouas nporpamma onobpena Ha ML/ If7 yuebHbiii ron
[IpoTokon 3acenanus kapeapet No ./ or 6749 desrona

3asenyrowumii kadenpoii ﬁﬂ#,,/

Pabouas nporpamma on00pena Ha s /2057 yuebnbiii roj
[Tporokon 3acenanmus kadenper N ./ OT L4 202 ( ro1a

3aBenyiommii kadespoii A?_ y
S A

9D 373 2 o a
PaGouas nporpamma onobpena na JOAA /20K y4eOHBIit roj
[Iporokon 3acenanus Kadenpet N 70 o1 Lo Keilrona
3aBeayionuii Kadeapoii P V4 o

Ao

Pabouas nporpamma onobpewamwa yUeOHbIH roj
[IpoTokosn 3acenanus Kaenpsr No oT rona
3aBeayrouuii kadenpoit

Pabouas nporpamma omobpena Ha yueOHbIH roj
I[IpoTokosn 3acenanus Kapenper No  or ___TOoXa
3aBenytonnmii Kadepoii

PaGouas nporpamma oz00peHa Ha y4eOHBIH roj
[IpoTokon 3acenanus kadenpor No or roja
3aBeyrouuii xadenpoii




