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1. OEJA OCBOEHMSI AACIHUILINHBI
Lenvio wusywenms nuermmmmme «DIIEKTPOHHBIIT AOKYMEHTOO00POTY»  SIBIIsTeTCS NOJyYeHHEe u
Yritybiienue 3HaHwuit 0 MpuHIMIAx [IOCTPOEHUSI TOKYMEHTOB H OCHOBAX (bopmupoBanus AOKYMEHTO060poTa

TOIBKO Oosee  ycrmemHoMy ocBoeHmio AUCUHMIINE, H3Y4Y€HHE KOTOPBIX npenmnonaraer pabory ¢
AOKYMEHTALMEH, HO U IPOX0XKIECHUIO TIPAKTHKH Ha OoJiee rpaMOTHOM ypoBHe,

3anaun u3yueHHs qUCIHILIHHELL:

- COPMHPOBATE Y CTYHEHTOB YeTkoe TPEACTABIICHAE O HEOOXOMUMOCTH 1 pOITH JOKYMEHTHPOBAHHUS
B JICSATENBHOCTH OpraHu3aI[Hii;

- O3HAaKOMHTBH CTYJEHTOB C OCHOBAMHU SJICKTPOHHOIO IENONPOU3BOACTBA U JOKYMEHTO060poTa
OpraHM3al|y;

- OSHaKOMHTH CTYIEHTOB ¢ OCOGEHHOCTSIMHU SAlMTEL - CIIy)KeOHOH W KoH(UEEeHIHATLHOIL
HH(DOpManuu, obecrneueHus OTKPBITOTO NOCTYIA rpaxaaH K HHMOPMAIHE B COOTBETCTBHH C II0JIOKEHUSIMHU
3aKOHOJIATENbCTBA;

JIOKYMEHTOB.,

2 MECTO IMCIUIJINHELI B CTPYKTYPE OIIOII BO
Hucnuninna «DIIEKTPOHHEIH NMOKYMEHTOOOOPOT» OTHOCHTCS K AucuMIuinHaM 0a3oBoi yacry.
pepexBusute! aucuummmms: Nupopmarnxa, Ocroppr YHIPaBJICHYECKON NEATENLHOCTH.

3 IIVNIAHUPYEMBIE PE3YJIbTATBI OBYYEHMUS I1O AUCOUIIIINHE
Inanupyemsre  pesymprars: o0yueHHs mo mmcumIIHHe, COOTHECEHHBIC C  IUIAHHPYEMBIMH
pesypTaTamu ocBoeruss OITOI]

Kox dopmupyembix KOMMETeH L YpoBeHs [Tnanupyemsie Pe3yabTaThl 00yueHUs N0 MUCLUMIHHE
OCBOEHHS XapaKTepU3YIOUIHE JTarbl (bopmupoanus KOMNETEeHUUH
KOMIIETEHUHUH (nokasarenu ocBoeHms KOMIETEHHH)
; l 2 l ]
OK-12 YactuyHoe - 3HaTb HHCTPYMEHTaJIbHbIE CPCACTBA KOMMBIOTEPHBIX TEXHOJIOIUI
CMocoOHOCTHIO paboTaTh ¢ OCBOEHHE HHPOPMaLMOHHOrO obcnmyxuBaHus YNpaBJIeHYECKOI]
Pa3snHYHBIMU HH(OPMALMOHHBIM K JeSATENbHOCTH;
pecypcamu u TexHosIOrUAMH, - YMetb onpenensts Halpas/ICHUA UCMONb30BAHMS M TEHAEHLIH
IPUMEHSATL OCHOBHbIE METOIBI, pa3BuTHS HH(bOpMaLIHOHHO-KOMMyHHKaHHOHHbIX TEXHOJIOrui B
CrocoOb! U cpencTaa NOJIyYeHus, 9KOHOMHKE H yNpaBleHUH;
XPaHCHHs], MOKMCKA, CHCTeMaTH3aLH, - Bnamets  naBbikamu HCMONIb30BAHUSA  MH(OPMALHOHHO-
00paboTky u nepegaun HHpOpMaLun KOMMYHUKALUNOHHBIX TEXHONOTHT st OPUHATHSA pelleHnii Ha
YPOBHE yNpaBJieHHs! OpraHu3awueii
[K-42 Yactuunoe - 3HaTb OCHOBHBIE aKTbI 06 OTBETCTBEHHOCTH 3a yMNpaBlleHUeCK e
CMOCOGHOCTBIO MIAHUPOBATH K OCBOEHHE pelueHus;
OpraHH30BBIBaTh CITyXKeGHYIO - YMeTb ¢ nosuwwmii YNpaBJICHY€CKO-NPABOBLIX HOPM
ACATENLHOCTD MOAYHHEHHBIX, aHAJIU3MPOBATL KOHKPETHBIE CUTYALUH, BO3HHKAIOLIKE B
OCYLICCTBIIATH KOHTPOJIb U yUeT ee TIOBCETHEBHOI MpakTHKe;
pe3ybTaToB - Bnanets naBbikamu NPUMEHEHUS OpraHU3aLHOHHO-
YNpPAaBJIEHYECKHUX pelleHnii B TEKyLUei npodeccuonansHoi
JeATeIbHOCTH
I1K-44 YactuuHoe - 3HaTh HOPMaTHBHO-METOAMYECKYIO 0a3y, ocobeHHOCTH A3bIKa U
COCOGHOCTBIO OCYLIECTRAATD OCBOEHHE CTHJISL COCTaBJIEHHS CIYKEOHBIX JOKYMEHTOB;
JOKyMEHTalHOHHOE o0ecneyenue - VYMeTb opraHu3oBbIBaTH AOKYMEHTANbHOE  COMPOBOXKAEHHE
YNpPaBJIE€HYECKOH AeATENbHOCTH PaboTel B OpraHu3aLusx;

- Bragets npaktuyeckumu HaBBIKAMU COCTaBeHus, 06paGoTKK U
paboTel ¢ nokyMeHTauuei PA3JIMYHOTO ypOBHSI.

ICK-2 YactuuHoe - 3HaTb OCHOBHBIE HCTOYHHKH MH(OpPMaLiK NpH MOAroToBKe
CNOCOBHOCTBLIO pa3pabaTsiBaTh OCBOEHUE JIOKQJIbHOH IOKyMEHTaLHK;
NPEANOXKEHHS NS JIOKAJIbHOH - YMeTh ananusuposars MH(OPMaUHOHHbIe HUCTOYHUKM;
AOKYMEHTauuH, obecneynBaioLeii - Buagers HaBbikamu OpraHusaunu  cbopa uHpopmauun s
(byHKuMOHMpOBaHHe CHCTEMBI MOArOTOBKH  JIOKaNbHOI AOKyMeHTauuyu,  obecneunsaroeii
YNpaBJCHUs 9KOHOMHYECKOIi (YHKUHOHHPOBaHHE  cuCTeMbl YNpaBJIEHUsl  3KOHOMHYECKO{]

0e3omacHocTH 6e3omacHocTH




4. OBBEM U CTPYKTYPA JTUCIUILJIUHBI
Tpyn0eMKOCTh IUCIUIIIHHBI COCTABIISET 2 3a4€THBIX SAUHHIIEL, 72 Yaca

Buns! yue6Ho
paboTbl, BKIIOYast
CaMOCTOSTENbHYIO
paboTy CTyneHTOB

U TPYAOEMKOCTD (B DopMbl
g- yacax) Oo6beMm yuebHoi TEKYLIero
<3 3 paborsl, KOHTPOJIs
Ne HaumeHoBaHue TeM u/uiu 3 § E 3 C MPUMEHEHHEM YCIEBaeMOCTH,
n/n pa3nenoB/TeM OUCLUILIHHBL Z = 2 5 UHTEPaKTHUBHBIX tbopma
Q0 GE x S E METOZ0B NPOMEXYTOUHOM
T ;;;, E 9 Q (B 1acax / %) aTTecTaluu
i § T O (no cemecmpam)
= | B
= | g
s 9]
= | 8
=
1 Tema 1. TloHsiTHe 3JEKTPOHHOrO 4
AOKyMEHTa H 3JIEKTPOHHOrO | 3 1-2 2 2 3/75
JIOKYMEHTO060poTa.
2 Tema 2. Cuctembl ynpapnenus 8 6/75 5
PejiTunr-konrposns
3JIEKTPOHHBIM 3 3--6 4 4 No |
ZIOKYMEHTOOOOPOTOM.
3 Tema 3. Cucrembl 3J€KTPOHHOrO 3 7.8 5 5 4 3/75
JIOKyMeHToo00poTA.
4 Tema 4. Cpenctea rpynnoBoii 3 9-10 | 2 5 4 3/75
paboThl.
5 |Tema 5. Cucremsl ynpapneHus s | 15| 8 : 4 3175 Peiitunr-kontposs
0cO0bIMM BHAAMH JOKYMEHTOB. No2
6 Tema 6. KoprnopatusHbie 3 | 1316 | 4 " 8 6/75
MH(OPMALOHHBIE CHCTEMBI.
7 Tema 7. BHeapeHne KoprnopaTUBHbIX 3 | 178 | 2 5 4 3175 PeifTuur-koHTpoH
MH()OPMALMOHHBIX CHCTEM. Ne3
Bcero 3a III cemectp: 18 | 18 36 27/75 3ayer
Hroro no pucumnnuxe 18 | 18 36 27/75 3auer

HCIOCTATKU 3JICKTPOHHOTO JOKYMEHTA.

Conep:xkaHne JIEKUHOHHBIX 3AHATHIA 110 JUCLHHIIHHE
Tema 1. [ToHATHE 37EKTPOHHOrO JOKYMEHTA U BJIEKTPOHHOTO IOKYMEHT0000pOTa.
ITonstie anexrponHoro gokymenta. [IOHATHE 5MEKTPOHHOrO AoKyMeHToobopoTa. [Ipenmymectsa u

Tema 2. CucreMsl yrpaBiieH s 37IEKTPOHHBIM TIOKYMEHTOOOOPOTOM.
OCHOBHBIE MPUHIMIIBI PaGOTEl CHCTEM YIIPABIEHHUS QJIEKTPOHHBIM JTOKYMEHTOOOOPOTOM.  BHIbI
CHCTEM 3JIEKTPOHHOI0 JOKYMEHTO000pOTA.
Tema 3. CucreMsl 371eKTPOHHOTO MOKyMeHTo060poTa.

Tunel  cuctem

JIOKYMEHTO000pOoTA.
Tema 4. CpencrBa rpynmoBoii paGoTsL.
[TonsaTue, npUHIHUIIEI paBOTHL. IIpuMepsI TPOrpaMMHBIX IPOIYKTOB.
Tema 5. Cucremsl ynpaBieHust 0COOBIME BHIAME JIOKYMEHTOB.
Ioustne, npuHumIE! paboTel. PacemoTpenue CTPYKTYpbI ¥ uHTEpdeiica PDM-cucrem.
Tema 6. Koproparusisie HHpOPMALHOHHBIE CHCTEMBL.
ITousitre, ocobenHocTH, MOy IIH. Kunaccupukanus xoprnoparusabix UH()OPMALIMOHHBIX CHCTEM.

Tewma 7. Buenpenue KoprnopaTHBHBIX HH(POPMAIHOHHBIX CHCTEM.,

JJIEKTPOHHOTO

JTOKyMEHTO000pOTA.

CpaBuenue

CHCTEM

SJIEKTPOHHOI'O

Bapuaute! Bnenpenns KMC: mpenmyIecTsa u HeqocTarki. Cocras, nem u 3anauu Brenpenus KVC,

Conepkanne NPaKTHYECKHX 3aHSTHIT MO XHCLHILIHHEE

Tema 1. 1C JTokymeHT0060pOT: M3yuenne unrepdeiica cucrems.




Tema 2. 1C HokymenT0060p0oT: BHeceHHe B 0a3y cBeneHwHit o COTpYyHUKAX U MOJIB30BATENISX.,
Tema 3. 1C HoxymenToo60por: Cosnanue OTACNBHBIX BHIIOB JOKYMEHTOB,

Tema 4. 1C HoxymeHnTo060poT: 3amonmenue TIOJIEH KapThI JOKyMEHTa.

Tema 5. 1C Hoxymentoo6opor: PenaktupoBanne aiinos. Konrposs BEpCHIii

Tema 6. 1C HoxymerT0o060pOT: Ynpasnenne AOroOBOpaMH ¢ GOpMUpOBaHHEM CMeT.

Tema 7. 1C Hoxymentoo6opor: Ynpasnenue npoexranm,

METOZIOB 00y4YeHus.
AKTHBHBIC U HHTEPAKTHBHbIE METOBI 00YYEHHS:
—  Humepaxmuenas Aexyus (mema Ne 1, 2, 3, 4, 5, g 7);
— Ipynnosas ouckyccus (memaNe 1, 2, 3, 4, 5, 6,7),
~ Ponesvlie uzpor (mema Ne 3,46, 7);
- Ipenunz (mema Ne )
- Aunanus cumyayuii (mema Ne 1, 2, 3, 4,56 7);
= Pasbop xouxpemmvx cumyayuu (mema Ne 1, 2, 3, 4, 3,6, 7).

YYEBHO-METOJUYECKOE OBECIIEYEHUE CAMOCTOSTEJBHOI PABOTEI
CTYAEHTOB
Texywuii konmponw yenesaemocmu,
Peiitunr-konrpous 1

1. Onexmponnwiii Qokymenm coznacuo Dedepanvrwiil 3axon om 10.0] 2002 Ne 1-®3 «Op NEeKMPOHHOTI
Yupposoii nodnucuy - smo:
a) 3alUCaHHOE HA MAIIHHHOM HOCHATENIE 3NeKTpOHHOE coobmieHmpe, PCKBH3UTEI KOTOPOro oopmieHs! B
COOTBETCTBHH C HOPMATHBHBIMHU TpeGOBAHMSMIL
0) mo6oe coobrenwue, 3alliCKa, TEKCT, 3aMMCaHHbI Ha MAIHHHOM HOcHTEJe
B) JOKYMEHT, B KOTOpom MH(popMarus npencTapiena s SNIEKTPOHHO-LU(POBOI hopme

2. Kaxumu eudamu Hopmamusnelx akmoe peeynupyemes doxymeumoo6op0m opeanuzayuu?
a) BCE OTBETHI BEpHEI,

0) oTpacneBbMu MEKOTpacIeBbIMH;

B) IOCY/IapCTBEHHBIMY;

I) JTOKAJIbHBIMH aKTaMu OpraHM3aIuii.

Ha Hem KoOom?
a) na;
0) HerT.
PeiiTuar-xonrposs 2
4. Kakas us nepevucnennvix cucmen SNEKMPONH020 00KyMenmoobopoma sensemes ONMUMANLHOU?
a) Lotus Domino.Doc;
0) Heno;
B) 1C:Apxus;
r) DIRECTUM.



6. IIpoepammnoe obecneuenue Lotus Notes omuocumes k.

a) CHCTEeMe YIPaBIIEHHs 0COOBIMU BUIAMH JOKYMEHTOB,

0) cpencTBaM rpymmnoBoi paGoTL;

B) CHCLMATBHBIM ~ MOXYJISM  VIDABIEHHS JAOKYMEHTOOOOPOTOM B coCTaBe KOPIIOPATHBHBIX
MH(OPMALMOHHBIX CHCTEM TS IPeIPUATHIA,

T) YHHBEPCATBHBIM CHCTEMAM 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

7. Karozo uz 6udoe anexmponnoii yughposoii noonucu ne cywecmeyem?
a) mpocrasi;
0) ropuaHueckas;
B) KBaTU(UIIUPOBAHHAS,
I) HeKBATH(HUUMPOBAHHAS.
PeiiTHHr-KOHTpOJIB 3
8. Umo uz nepeuucnennozo ne ommocumes x ndapamempam nocumeneti 21eKmpOHHBIX OOKYMEHMOE?
a) CTOMMOCTb XpaHeHus | merabaiita uHpopmaImy;
0) BO3MOIKHOCTB OCYIIECTBIICHUS MIOTHOTEKCTOBOIO IIOUCKa;
B) CKOPOCTB JIOCTYIIA K HH(OPMALHH.

9. IToo cayorcebnvim ONIEKMPOHHBIM OOKYMEHMOM NOHUMACTICS.:

a) 3alHCAaHHOE Ha MAIIMHHOM HOCHTEJe JJIEKTPOHHOE COOOIICHHE, PEKBH3HTHI KOTOPOIO 0(hopMIIEHEI B
COOTBETCTBUM C HOPMATHBHEIMH TPEGOBAHMSIMY;

0) OKYMEHT, B KOTOpOM HH(OpMaNus IpeaCTaBIeHa B SJIEKTPOHHO-IIU(PPOBOY hopme;

B) CTPYKTYPUPOBAHHBIH HH(OPMALHOHHEIH 06BEKT, B COOTBETCTBHE KOTOpOMY MOXET OBITh IIOCTaBJIEHA
COBOKYITHOCTB (haiiiOB, XpaHSIIUXCS HA HAKOTHTEE KOMIIbIOTEpa;

r) mo6oe coobIIeHNE, 3aMHCKa, TEKCT, 3aMHCAHHb Ha MalliHHOM HOCHTEJIE.

10. Bepno au ymeepacoenue, umo cucmema «1C. Joxkymenmoobopom» noszsonsem ocyujecmename
npocmomp OoKymMenmos u haiinog ¢ ePYNNUPOGKOL NO PANUYHBIM NPUSHAKAM (no eudam doxymenmos, no
npoexkmam, no omoenam):

a) na;
0) Her.
IIpomeacymounas ammecmayus no umoz2am 0C60eHUs: OUCYUNAUHbL (3auem).
Crncox Bonpocos k 3auery
1. Tlomstue moxymenta, AOKYMEHTOO00POTA U II0TOKA TOKYMEHTOB.
2. Mecro CO]I B uH(pOpMAHOHHOI CHCTeMe NPEANPUSTHSI.
3. Tunet COJI (cucrem SJIEKTPOHHOTO NOKYMEHTO060pOTA).
4.  Knaccupukanms aBTOMAaTH3UPOBAHHBIX CUCTEM AEJIONPOU3BOACTBA H 9JIEKTPOHHOIO

AO0KyMeHTO00O0pOTa.

5. Tennenuun pazBuTHs crcTem SJIEKTPOHHOTO I0KyMEHTO000pOTA.

6. JIOKyMeHT B HH(OPMALHOHHON CHCTeMe. Turer noxymenTos B mE(GOpManHoHHO] cucTeMe: OyMasKHBIiH
JIOKYMEHT, 00pa3 0KyMEHTa, 3eKTPOHHBIi AOKYMEHT, CTPYKTYPHUPOBAHHbIE JOKyMeHThI, XML —
IIPEJICTaBIICHHE.

7. Joxyment B COJT. Cosnanue. Penaxtuposanue. [Ty6mukamus. ApPXUBHPOBaHHE.

8. OCHOBHEIE BO3MOYKHOCTH CO/I: IMouck noxymeHTOB. Maprpyruzanus u KOHTPOJIb UCIIOJHEHHUS.
Oruersl.

9. OCHOBHBIE BOBMOXHOCTH COLl: AnmunucTpupoanue. Bo3sMoxHOCTH COTPYAHHKOB.

10. Ocuosurle pyHKIHK COJI. Tunossie TpeGoBanus K Co.

11. Tlpenmyrectsa BHeApeHus cHCTEMDI SJIEKTPOHHOTO JIOKYMEHTO0G0pOTA.

12. TIpuunner aBTomMaTuzammy. Bri6op cucreMbl aBTOMAaTH3AIHHY.

13. Kparkuit 0630p psiaka u Kraccuukanus miardopwm, [IpEACTaBIEHHBIX Ha peIHKe COJ.

14. Cpencrsa rpymmosoit paboTEL

15. Cucremsr ynpasnenus oco6umu BUJIaMH JOKYMEHTOB.

16. Cnenmansurie Moy YHPAaBJICHUSA TOKYMEHTOOOOPOTOM B COCTARE KOPITOPATHBHBIX
HH()OPMALHOHHBIX CHCTEM



17. KopnopaTusHas uHpOpManuOHHAs CHCTEMA.

18. CucTeMbI aBTOMATH3AIMH JEONPOU3BO/ICTBA.

19. Ioxcucrema apxuBa TOKyMEHTOB, YIIPABIEHHS KOHTEHTOM 1 CpPEICTBA CTPYKTYPU3ALHH.
20. CucreMsl BBOJA TOKYMEHTOB H CHCTEMBI 00paboTKH 06pa3oB TOKYMEHTOB

21. Tloncucrema mapmpyTu3amum JOKYMEHTOB M YIIPaBJICHHS 3aJaHUSIMH.

22. Twnel IpHUIOKEHUH, BHEPSIEMBIX B pamMKax KopropaTuBHOM COJI.

23. DnextpoHHas HU(pPOBAS HOIIHCE: IIOHATHE, BUABI U pEIIaeMbIe 3a1a4H.

Camocmoamenvnas paboma
Tembl pedepaTon

. Homsitne noxymenTa, 10KyMeHTO060POTA U TOTOKA JIOKYMEHTOB.
. Llenn BHEDpEHNUS 3MeKTpOHHOTO JOKYMEHTO000pOTa.
- Mecro COJI B uHpOpMAaLHOHHOI cHCTeMe NPEANPUSTHSI.
- Tuner COJT (cucrem anexTpoHHOrO JIOKYMEHTO000pOoTa).
- Kimaccnuxanmst aBroMmatn3snpoBanubix cuctem ACTIONIPOM3BOACTBA U SJIEKTPOHHOIO JOKYMEHTOOO0POTA.
. TenneHnuu pasBuTHs cHcTeM SJIEKTPOHHOTO IOKYMEHTO000pOTA.
. JoxymenT B nH(pOpManHOHHOI cucTeme. THIIELI AOKYMEHTOB B MH(pOPMAMOHHON CHCTeMe: GyMaXKHBIiL
AOKyMEHT, 00pa3 HOKYMEHTa, JIeKTPOHHBII TOKYMEHT, CTPYKTYPUPOBaHHbIE JOKYMEHTHI, XML —
IIPEJICTaBIICHHE.
8. Hokyment B COJI. Cosnanue. Penaxruposanue. [Ty6nuxanus. ApXHUBHpOBaHHE.
9. Tunossre kommonenTsr COJI; XPaHHUJIHILE KAPTOYeK (aTpUOYyTOB) TOKYMEHTOB; X pAHHUJTHIIE JIOKYMEHTOB;
KOMIIOHEHTBI, OCYIIECTBIIAIOIHE OH3HEC-TIOTHKY CHCTEMBL.
10. OcHOBHBIE BO3MOXKHOCTH COM: Ilouck 1OKyMEHTOB. MappyTu3sanus u koHTpONIL HCTONTHEHNS.
Otyersr.
11. OcHOBHBIE BO3MOXKHOCTH COMO: AnvunncTpupoBanue. Bo3MOXHOCTH COTPYIHHKOB.
12. OcuoBuste Gynxrmu COJI. Tunopsie Tpebosanus k COJI.
13. IperMyIecTBa BHEIPEHHS CHCTEMDI SJIEKTPOHHOTO JIOKyMEHTOO0O0pOTA.
14. IlpuynHb aBTOMAaTH3AMUH. Bri6op cucremer aBTomaTuzamim.
15. Kpatkuit 0630p peraka u KITacCH(HKANus MIaThOpM, IpeCTaBIeHHbIX Ha preiake COJI.
16. Cpenctaa rpymnmosoii paGoTsL.
17. Cucremsl ynpapienus ocobbmMu BUJIaMH JOKYMEHTOB.
18. Crieunansusie Monyu yrpasieHus AOKYMEHTOOOOPOTOM B COCTaBE KOPIIOPATHBHBIX
HH(])OPMAMOHHEIX CHCTEM
19. Koprioparusuas urdopmanmonsas crcrema,
20. YHHUBepcaibHBIE CHCTEMEI SJICKTPOHHOTO IOKYMEHTO060pOTA.
21. IloxcucTeMsl aBTOMATH3AIMH JOKyMeHTO060pOTA.
22. CHCTeMBI aBTOMAaTH3aIMH JIEJIOIPOU3BO/ICTBA.
23. Tloncucrema apxuBa AOKYMEHTOB, YIPaBJICHUs KOHTEHTOM H CPE/CTBA CTPYKTYpH3ALHH.
24. CucteMbl BBOJIa TOKYMEHTOB H CHCTEMEI 00paboTku 06pa3oB NOKYMEHTOR
25. loncucrema maprupyTusamus MOKYMEHTOB H YIIPaBJICHHS 3aTaHHUSIMHI.
26. CHCTeMBI KOMILTEKCHOI aBTOMAaTH3aIUH OU3HEC-TIPOLIECCOB.
27. THIIBI IPUNOKEHNI, BHCIIPACMBIX B paMKaX KopropatuBHo# CD]I.
28. ApXHBBI 3JIEKTPOHHBIX JIOKYMEHTOB.
29. ABTOMATH3aUHUS POLIECCOB KIIACCHYECKOTo POCCHHCKOro N0KyMeHTO060poTa
(moeprkKa J0KyMEHTAIIHOHHOTO 06eCIeueHHs ynpasienus - JJOY).
30. Hcropus BHenpenus CHJT.
31. DnektporHas uHppoOBas MOMMHICD: MIOHATHE, BUJBI U pElIaeMbIe 3a1auH.

N —

N O AW

q)OHZ[ OL€HOYHBIX CPEICTB IJI IIPOBEAECHUS arTecranuu YPOBHs1 C(bOpMI/IpOBaHHOCTH KOMIIETEHIIT A
o6yqaromnxc;1 10 DUCHHUIIJIUHE O(i)OpMHHeTCH OTACJIBHBIM JOKYMEHTOM.



7. YYEBHO-METOJIUYECKOE U HH®OPMALIMOHHOE OBECHEYEHUE

AN CIHHUTTINHBI
7.1. KHurooGecneyeHHocThb
Haumenosanue nutepatypsr: aBTOp, Ha3BaHHE, BUJ I'on KHHUI'OOBECIIEYEHHOCTD
#SHAHNE, H3ATEIETEO KoHaE Konnuectso sk3emmnnspos Hanuuue B
u3nauuii B 6ubnroreke Bal'y s 9JIEKTPOHHOIH
cootBercTBUHM ¢ PI'OC BO Oubauoreke Bal'y
1 2 3 4
OcHoBHas nuTeparypa
1. Ky3emuna, M. B. Jlenonpoun3ssoacteo 2017 http://www.iprbooksh
[DnekTpouHblii pecypc] : yue6Hoe nocoue / U. B. op.ru/74718.html
Ky3sbmuna. — Drnextpon. rekcrossle nanHbe. —
M. : MockoBckuii TyMaHUTapHbIH YHUBEPCHTET,
2017. — 128 c. — 978-5-906912-98-5
2. DNIEKTPOHHOE NMPaBUTENLCTRO. ONeKTPOHHBII 2017 http://znanium.com/ca
AOKYMEHTO060pOT. TepMUHbI U ONpeneNeH s ; talog/product/809828
yueb. nocobue / C.10. Kabawos. — M. : UHDPA-
M, 2017. — 320 ¢. — (Bsicuiee obpasoBanue:
bakanaBpuar)
3. Crenanosa, E. H. Cucrema 3JIEKTPOHHOrO 2016 http://www.iprbooksh
AOKyMeHTO0O0poTa (06aauHoe peLieHue) op.ru/73341.htm

[OnexTpoHHsIii pecypc] : y4ebHoe nocobue / E. H.
CrenanoBa. — DIIeKTPOH. TeKCTOBbIE NAHHbIE, —
Caparos : Aii [Tu Op Menua, 2018. — 182 ¢c. —
978-5-4486-0136-1

[ononuurenbHas iutepatypa
1. llIn6aes, [I. B. [TpaBosoe perynupoBaHue 2016 http://www.iprbooksh
SJIEKTPOHHOTO IOKYMEHTO060pOTa [DNEKTPOHHBII op.ru/57260.html
pecypc] : yue6Hoe noco6ue / JI. B. LlIu6aes. —
ONEKTPOH. TEKCTOBbIE JAHHbIE, — Caparos :
Bysosckoe obpasosanue, 2016. — 70 ¢. — 2227-

8397
2. Peibakos, A. E. OcHoBel JIeJIONPOU3BOACTBA 2016 http://www.iprbooksh
[OnexTpoHnHsIii pecypc] : yueGHuk / A. E. 0p.ru/67690.html

Pri6akoB. — DnekTpoH. TekcToBBIE JlaHHble, —
MuHck : Pecny6nukaunckuii UHCTHUTYT
NMpO(eccHOHaLHOr0 06pa3oBaHms (PUITO), 2016.
— 320 c. — 978-985-503-606-8

3. KoHpunenumansHoe nenonponssonctso n 2016 http://www.iprbooksh
3alUMIIEHHBIN 3IEKTPOHHBIH IOKYMEHT0060pOT op.ru/66416.html
[SnexTpounsiii pecypce] : yueGuuk / H. H. Kynses,
A. C. JIémywkun, A. T, ®abpuunos, T. B.
Konnpawesa ; nox pen. H. H. KynsieB. —
ONEKTPOH. TEeKCTOBBIE JaHHbIe, — M. : Jloroc,

| 2016.— 500 c. — 978-5-98704-711-8 ]

7.2. nTepHeT-pecypcsI
1. lemo-Bepcust mporpamMmmuoro npoxykta 1C: JloxymenToo60por - http://v8.1c.ru/doc8/demo/

8. MATEPUAJIBHO-TEXHUYECKOE OBECITIEYEHUE TUCLHUILIAHBLI

s peanusaumm naHHOM AHCHHIIHHEL MMCIOTCS - CICLHANIbHBIC TOMEIEHHS JUTA POBENEHHs
3aHATHH JIeKYUOHHO20 Muna u 3ausmuii NPAKMULECKO20 muna, mekyuezo KoHmpons u npoOMeANCYmoynoi
ammecmaz;uu, a maxorce nomeuyenus o CamocmosmenbHol pa60mz;z.

[Ipaxtuyeckue 3ausTHs IIPOBOZATCS B KOMIIBIOTEPHOM KJTacce (aymuropust 204-6).

ITepeuens HCIIOJIb3yEMOr0 JIMIEH3HOHHOIO POrPAMMHOTO 00eCIeYe s

naxer MS Office (MS Word, MS Excel, MS PowerPoint), Adobe Reader.



Pabouyro mporpammy cocrasuin cT. mpenogasateins Ka. OCY ) € (L Byrpora O.C.

(MO, WL) /

Penensent (mpencrasurens pabotonaress)
MKY «Vmpasnenue rpaxnanckoif 3amure! ropoza Brnagumupay,

HaYaJbHUK YIPaBICHHUS Benukos B.H
(mecTo paboTsl, omKHOCT, PUO MHUCh)

IIporpamma paccMoTpena u o06peHa Ha 3acejaHuu kagenper OCY
IIpoTokon Ne L  or_ 26.9%.19 roza

3aBenyrowmuii kapenpoit ICY A Toiixep O.J1.
( (®HO, noanuce)

Pabouas mnporpamma paccmotpena wu 00OpeHa Ha 3acefaHuM y4eGHO-METOMMYECKOH KOMUCCHH
Hanpasienus 38.05.01 «DxoHoMHUecKast 6e30MaCHOTDY

IIpoToxoi Ne 1__or_26.08 49 rona
IIpencenarens komuccuu W Y. Jlounues O.A.

(®HO, noanu%w{ﬂ” 7




JIMCT NEPEYTBEPXIEHUS
PABOYEW ITPOI'PAMMOBI ANCULITINHBI

PaGouas nporpamma omo6pena na A0 /200{  yuebumri TOfI.

IIporoxon 3acenanus xapeapor Ne { ot 0L.09. 0 roja.
3aBenyrowmii kadempoii wa{ 7

Pa6ouast mporpamma 0J00peHa Ha 202 //&)x 22 y4eOHBII ro.

IIporokon 3acenanns kadenper N 7 ot o 08 20X, roja.

3aBenyromuit kabeapoir _—77
QW?‘

Pa6o4as mporpamma ono6pena va 4. 207 3Y4EOHBIN roI.
ITpoToxon 3acenanus Kabenpei N0 1 " 0T ¢ pe pon 2. roja.
3aBenyromuit kahempoit 77 y77%

Pa6oyas nmporpamma o06pena Ha Y4EeOHBIH roj.

IIpotokon 3acenanus kadenper Ne oT roja.

3asenyromuii kadeapoit
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