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1. IEJA OCBOEHUS JAUCHHUTIITUHBI

Uenbio u3ydeHuss QUCLMIUTMHBL «DEKTPOHHBIN AOKYMEHTOOOO0POT» ABIISETCA MOJIyYeHHe M yriayGreHue
3HAHMH O NPHHUMNAX TTOCTPOEHUS JOKYMEHTOB M OCHOBAX (opmHpoBanus KOKyMEHTOOGOPOTA B OpraHu3auusi u
YIPEKACHUAX pPasIMYHEIX (YopM cobeTBeHHOCTH. DOpMHpOBaHHE Y CTYIEHTOB MNpPAaKTUYECKUX HABBIKOB [1O
CO3/1aHHIO M 06paboTKe IOKYMEHTOB B ajibHelieM Gy aeT cnocoBCTBOBATS He TOMBKO Gornee ycrnemHoMy 0CBOSHHIO
AUCLIHIUIHH, U3Y4EHUE KOTOPBIX MPEeanonaraeT paboTty ¢ JOKyMEHTALHeH, HO 1 NIPOXO’KIEHHUIO MPAKTHKHU Ha Golee
IPaMOTHOM YpOBHE.

3amauu U3yYeHus QUCLMITTHHEL:

- C(OPMHPOBATE y CTYZEHTOB HYeTKOe MpEeNCTABIEHHE O HEOOXOAMMOCTH M POJIM IOKYMEHTHPOBAHMS B
JESTEIbHOCTH OpraHy3aluii;

- OSHAKOMMTbL  CTY[ACHTOB C OCHOBAMHM 3JIEKTPOHHOIO [EONPOH3BOACTBA U JOKyMeHTO060poTa
OpraHH3alfH;

- O3HAKOMHTB CTYNEHTOB C OCOOEHHOCTAMM 3aIUMTHI CIYKeGHOH M KOH(HUIEHIMATbHOH MH(pOpMaLH,
obecre4eH s OTKPBITOro I0CTyNa FpaXaaH K MH(POPMALIUK B COOTBETCTBHH C MOJI0KEHUSIMH 3aKOHOZATEJbCTRA;

- HayduTh  CTYNCHTOB OPMEHTHPOBATbCA B CHUTyalMsX, TPeOYIOLMX H3NaHHMS COOTBETCTBYOIIUX
JIOKYMEHTOB.

2. MECTO JAUCHUIIJIAHBI B CTPYKTYPE OIIOIT
Hucuunnnna «DneKTpoHHBIiH AOKYMEHTOOO0POT» OTHOCHTCS K JUCLIMIIIMHAM BAPHUATHBHOU YaCTH.
[pepeKBU3NUTBI JUCLIUITITUHBI: Hudopmaruka.

3 KOMIIETEHIIUUA OBYYAIOIIETOCSl, ®OPMUPYEMBIE B PE3YJIbTATE
OCBOEHUS TUCHUITJINHBI

Ilpouecc u3yueHHs AMCLUNIMHBL «DNEKTPOHHDIH AOKYMEHTOOOOPOT» HampaBieH Ha hOpMHpOBaHHe
CJICAYIOIIMX KOMITETEHIIUIA:

OK-12 - cnocoGHocThiO pabotats ¢ Pa3M4HBIMH HHQOPMALIMOHHBIMM pecypcaMu H TEXHOJIOTUSMH,
TPUMCHATH OCHOBHBIC METO/IBI, CIIOCOOI U CPE/ICTBA MOy YEHHNS, XPAHEHHS, IOMCKA, CHCTeMaTH3alMH, 00paboTKU U
nepenavy HHhopMaLUH;

ITK-44 - ciocoGHOCTBIO OCYIIIECTBIATH AOKYMEHTALIHOHHOE 0GecTIieueH e YNpaBIeHYeCKOH 1eaTe b HOCTH/

4. COAEPXAHUE JUCHUITIIUHBI

Tema 1. ITonsitHe 3nmeKTPOHHOTO AOKYMCHTA W 3JIEKTPOHHOTO JO0KyMeHTooGopoTa. Tema 2. CucTeMbl yIpaBieHus
SJICKTPOHHBIM OKyMeHTOooOOpoToM. Tema 3. CucTeMsl SJICKTPOHHOro noKymMeHTooOopota. Tema 4. Cpencrsa
rpynnoBoi pa6otel. Tema 5. CucTeMBbl ympaBieHHs 0cOBBIMU BHIaMH NOKymeHTOB. Tema 6. KopnopartusHsie
uH(opMauKOnHbIe cucTemsl. Tema 7. BHenpeHue KOPIOPAaTHBHBIX HH(OPMALIMOHHBIX CHCTEM.

S. BUAATTECTAIIUM - s3aver

9K3aMe€H, 3a4€eT, 3aUeT C OLEHKOMI
6. KOJIMYECTBO 3AYETHBIX EJIUHMUIL - 3
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