AHHOTAIIMSA K PABOYEN ITPOT'PAMME JUCIHUILIAHBI

DJIEKTPOHHBII JOKYMEHT0050pOT
(Ha3BaHHe JHCLMILIMHEI)
38.05.01 JxoHomuueckas 6€30MACHOCTD
(kozt HanpaBeH|s (CHeLHATBHOCTH) OATOTOBKH)

(cemectp)
1. IIEJIM OCBOEHHUS JAUCHHUITIUHBI
Llenbo M3yueHHs OUCLMILTHHBI «DJIEKTPOHHBIH JOKyMeHTOOGOPOT» ABIAETCS NO/Ily4eHHE W yriyOneHue
3HaHWH O TIPHHLMIAX TOCTPOEHHS AOKYMEHTOB H OCHOBAX (bopmupoBanus JokymeHTo0GOpOTA B OpraHM3alLus H
YYPERAEHHAX pasTU4HBIX (Gopm coberBeHHOCTH. DOpMHpOBaHHE y CTYAEHTOB NpPaKTHYECKHX HABBIKOB IO
CO3/1aHHI0 ¥ 00paboTKe JOKYMEHTOB B Ja/bHEHIIEM Oyner criocobCTBOBATh HE TONMBKO Hosee YCIEIIHOMY OCBOEHHIO

AHUCUHIUIHH, H3YYEHHE KOTOPBIX npeanoaaraer p360Ty c noxymemauueﬁ, HO W MPOXOXKOACHHUIO MPAKTHKH Ha bosee
rpaMOTHOM YpOBHE.

3aja4y U3yHeHHS JTHCLIUILTHHBI:

- C(OPMHUPOBATL y CTYIEHTOB YETKOE NpEICTABICHHE O HEOGXOMMMOCTH M poJii NOKYMEHTHPOBAaHHA B
NeATeIbHOCTH OpraHU3alui;

- O3HAKOMHTR  CTYICHTOB C OCHOBAMH 3JIEKTPOHHOTO [ENONPOHM3BOJCTBA M AOKYyMeHTOoGOpoTa
OpraHH3aLiuHy;

- O3HAKOMHMTb CTYNEHTOB C OCOOEHHOCTAMH 3alUMThI CIyKeOHOW M KOH(pHIEHUHATBHOMN HH(pOpMaLIHH,
obecrieyeHuns OTKPBITOro J0CTYMNa FPaXaaH K HHQOPMALIMH B COOTBETCTBHM C MONOKEHHAMH 3aKOHOJATeJIbCTBRA;

- HAyuuTb CTY/ICHTOB OPHEHTHPOBaTbCA B CHTYalWsX, TPeOyIOWMX W3NaHHA COOTBETCTBYIOLINX
JOKYMEHTOB.

2. MECTO JUCHMILIUHBI B CTPYKTYPE OIIOII

Hucunninna « JNeKTPOHHBIN J0KYMEHTOOB0POT» OTHOCHTCA K JAMCLIMILTHHAM BapUATHBHOM YacTH.
[Ipepexsusursl qucunmune: MHdopmaruxka.

3. KOMIIETEHLIUA OBYYAIOUIETOCsl, ®OPMUPYEMBIE B PE3VYJIbTATE
OCBOEHUSA JUCHUATIIUHBI

[Ipouecc wm3yuennss pucuMIIMHBL «DNEKTPOHHBIH IOKYMEHTOOGOPOTY HanpaelneH Ha dopMHUpOBaHHKe
CIEAYIOLIMX KOMITETEHLIHIA:

OK-12 - crocofHocTeio paGoTaTh ¢ PasIHYHBIMH HMHGBOPMALMOHHBIMHU pecypcaMH M TEeXHOJIOTHAMH,
MPHUMEHSTE OCHOBHBIE METO/IBI, CIOCOOBI M CPE/ICTBA NOMYHEHH S, XPAHEHHS, MOUCKA, CHCTeMATH3aLMH, 06paboTKH u
nepenavy MHQOpMaLUK;

IIK-42 - cnocoGHOCTRIO TIaHMPOBaTh M OPraHW3OBBIBATH ClyeOHYyI0 JIeTe/IbHOCTh TOJYHHEHHBIX,
OCYLIECTBJIATh KOHTPOJIb H YUYET €€ pe3y.IbTaToB

ITK-44 - criocoGHOCTBIO OCYIIECTBIATH JOKYMEHTALMOHHOE 06€CTIeueH e YIIpaBIeHYeCKO e TebHOCTH

IICK-2 - cnoco6HOCThIO pa3pabaTeiBaTh NMpPeLTOKEHN IS JIOKATBHON OOKyMEHTaluH, obecneunBaromeit
(yHKUMOHMPOBAHHE CHCTEMBI YTIPAB/IEHU SKOHOMHYECKON Ge30MacHOCTH

4. COJEPXAHUE JUCLHHUITIIUHBI
Tema 1. [ToHsATHE 3/1EKTPOHHOrO OKYMEHTAa W J1€KTPOHHOIO aokymenToobopora. Tema 2. Cuctemsl ynpapieHus
JIEKTPOHHBIM I0OKyMEHTOOO0poTOM. Tema 3. CHMCTeMBI 31€KTPOHHOrO AOKyMeHTooGopora. Tema 4. Cpencrea
rpynnoBoi pabortel. Tema 5. Cucrembl ynpaBneHus 0coGbIMH BHIamMu AokymenToB. Tema 6. KoprnopaTusHbie
HH(pOpMaLmoHHble chcTembl. Tema 7. BHepeHue KOpPNIOPaTHBHBIX MH(DOPMALIMOHHBIX CHCTEM.
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5

9K3aMEH, 3a4eT, 3a4ET C OLIEHKOH

6. KOJIMYECTBO 3AYETHBIX EJJTUHHUILI - 3 /)

(

CocraBurens: crapuimii npenogasarens kad. 3C

) (71 o.c. Byrposa
KHOCT, PUO] nommics

3asenyrowmii kadeapoi ICY. O.JIToiixep
Ha3BaHHEe Rad€IphI, Q)I/I?, HO}(I‘[HCB

Ilpencenarens )
y4e6HO-METOIHUECKOH KOMHCCHH o Ay
cnenpaERosTH 38.05.01 «DxoHOMUYecKas Ge30MacHOCTEY, O@.A. JloHnues
a‘*": papcr ;—‘!&Q‘c‘ . A &y , OANHgH
/ %%mﬁﬂ%a = / [LH. 3axapoe  [ara:_.{ 247 /F
athb HHCTT{‘{}’[‘E_'\ /
Wucrutyr  \2

\g. 1
& 3KOHOMWEW K fg‘, =
T\ MeHEDKMENTA /£ &




