AHHOTALMS K PABOYEHN ITIPOTPAMME ANCIHUITJINHBI

JJIEKTPOHHBIH JOKYMEHT0000pOT
(Ha3BaHHME TUCIUITIUHEI)
38.05.01 DxoHOMHYecKasi e30MACHOCTE
(Kox HanpaBieHus (CIEHATbHOCTH) IOATOTOBKH)

3
(cemectp)

1. IEJHA OCBOEHMUS JUCHHUITLJINHBI

Llenpo u3ydeHus IMCHUIUMHBL « DNeKTPOHHBII AOKYMEHTOOOOPOT» SBISETCS MONYYEHHE U
yriaybneHWe 3HAaHMH O [PUHIUIAX —I[IOCTPOECHHS JOKYMEHTOB H OCHOBaX (OpPMHPOBAHHU
JIOKyMEHTOO00pOTa B  OpraHM3al|s M  YUPeKIEHHAX pa3IMYHBIX  (HOpPM  COOCTBEHHOCTH.
©OpMHPOBAHHE y CTYICHTOB MPAKTHYECKHX HABBIKOB 10 CO3IAHMIO H 00paboTKe JTOKYMEHTOB B
JalbHEAIeM OyeT criocoGCTBOBATh HE TOMBKO Gollee YCIIEITHOMY OCBOEHMIO JHUCIHMIUIMH, H3ydeHUE
KOTOPBIX IIpEANONaraeT paboTy ¢ NOKYMEHTAUMeH, HO M IPOXOXKICHHIO IPaKTUKH Ha Oolee
IrPaMOTHOM YPOBHE.

3aaunl U3yYeHHs TUCIUTLTHHBL:

- ChOpMHpPOBATH y CTYHEHTOB 4YeTKOE IIPEJCTABIEHHE O HEOOXOIUMOCTH W pOJH
JNOKYMEHTHPOBAHHUS B IESATEIBHOCTH OPraHH3aI[Hii;

- OSHAKOMHTE CTY/ICHTOB C OCHOBaMH 3JIEKTPOHHOTO JENONPOU3BOJCTBA U JIOKYMEHTO0GOpOTa
OpraHH3aIuy;

- O3HAKOMHTH CTYICHTOB C OCOOCHHOCTAMH 3alIUTHI CIYKeGHOW M KOH(DUIEHIHATHHOMN
MHOpMaIMH, O0GECHeUYeHHs OTKPHITOro JOCTYIIA rpaxaaH K HHOOPMAllUd B COOTBETCTBHH C
IOJIOXKEHHAMH 3aKOHOATEeIbCTBA;

- HayqUTb CTYJICHTOB OPHEHTHPOBATLCS B CUTYALUsIX, TPEOYIOMNX M3 aHHU COOTBETCTBYIOLIHX
JIOKYMEHTOB.

2. MECTO JUCHUILJIMHBI B CTPYKTYPE OIIOIT

JAucnuniiaa « DNeKTPOHHEIH T0KyMEHTO0GOPOT» OTHOCHTCS K MUCHHILIMHAM 0a30BOH 4acTH.
IIpepexBusuts! nucuummnue: MadGOpMaTika, OCHOBEI YIIPABIIEHYECKOH JIeITeTEHOCTH.

3. KOMIIETEHIIUX OBYYAIOWIED OCsl, ®OPMHUPYEMBIE B
PE3YJIbTATE OCBOEHUS JTUCHUILIAHBI

[Iponecc  wW3y4YeHMs  IUCHUIUIMHBI «OIEKTPOHHBIH  JOKYMEHTOOG0POT HalpaBJieH
Ha (OPMHPOBaHHE CIIEAYIOINX KOMIETEHIIHL:

OK-12 - crnoco6HOCTBIO paGoTaTh ¢ pasIUYHBIMH MHQOPMAIIMOHHBIME peCypcaMH U
TCXHOJIOTHAMH, IPUMEHSTH OCHOBHBIC METOZbL, CIOCOOBI H CPEACTBA MONyUEeHHS, XPAHEHHUS, IIOKCKa,
CHCTEMAaTH3alUH, 00pabOTKH M Iepeiadn HHPOPMALIHH;

IIK-42 - crnocoGHOCTBIO TNAaHMPOBATH U OpPraHHM30BBIBATL CIIYXKEOHYIO JeSTENIbHOCTD
TIOAYMHEHHBIX, OCYIIECTBIISATH KOHTPONIb H YUYET €€ Pe3yIbTATOB;

IIK-44 - cocoGHOCTBIO OCYIIECTBIISTH NOKYMEHTAlHOHHOE OOECIEUeHHE YIpaBIeHYeCKOM
NESATeNbHOCTH;

ICK-2 - cnocobHOCTEIO pa3paGaThiBaTh IPEAIOKEHHS IS JIOKATLHOM JIOKYMEHTAIIHH,
obecreunBaroniell yHKIMOHUPOBAHHE CHCTEMBI YIPABJICHHUS 3KOHOMUYECKOM OE30I1aCHOCTH.

4. COIAEP)KAHWE JUCHUILIAHBI

Kypc paccumran na 18 wacoB nexumii, 18 uacos IPAaKTUYECKUX 3aHATHH H 36 Yacos
CaMOCTOSTENBHOM paboTEL



