AHHOTAIUS K PABOYE ITIPOTPAMME AUCIUITIIIAHBI

DJIEKTPOHHBII TOKYMEHT0060pOoT
(Ha3BaHWe QUCLIMILTHEI)
38.05.01 Dxonomugeckas De3zomacHocTh
(ko HanparneHus (cienmansHOCTH) NOATOTOBKH)
3
(cemectp)

1. IEJHA OCBOEHHS ANCIHUATTIIAHBI

Leneio u3ydeHus mucHummmMab «OIIEKTPOHHBIHA [JOKYMEHTOOGOPOTY SBNIfETCS NIONTyYeHHe U yriayGneHue
3HAHWH O MPUHUMIIAX MOCTPOEHHS JOKYMEHTOB H OCHOBAX hopmupoBaHus AOKYMEHT0000pOTa B OpraHM3alms u
YUPEAICHHAX pasnuaHeX Qopm cobeTenHocTH. DopMupoBaHHe Y CTYOEHTOB NPAKTUYECKHX HABEIKOB II0
CO3aHHIO H 00paboTKe JOKYMEHTOR B fanbHemem 6ynet cnocobeTBOBaTH He TOMBKO Gonee YCIIEIIHOMY OCBOEHHIO
AHCLHIUIAH, H3Y4eHHE KOTOPBIX MPeAronaraer paboTy ¢ nokyMeHTaLKel, HO M IPOXOYKISHHEO NPaKTHKH Ha GoJiee
TPaMOTHOM YpPOBHE.

3amavn U3ydeHus TUCIHAILIUHEL

- ChOpMHpPOBaTh y CTYAESHTOB ueTKoe TPC/ICTABNICHHE O HEOOXOAMMOCTH M pOINH JOKYMEHTHPOBaHHSA B
ACATENBHOCTH OpraHU3aLuii;

- OSHAKOMHTb CTYNEHTOB C OCHOBAMH 9JEKTPOHHOTO ACTIONPOU3BOACTBA M JIOKYMEHTOOGOpOTA
OpTaHH3aIHH;

- OSHAKOMUTEH CTY/IEHTOB C OCOGEHHOCTAMH 3alIMTHI CiIyKeGHOH u KOH(HICHIHATEHOM HH(pOpMAIHy,
0BecreYeH s OTKPLITOro IOCTYIIA MPaskKIAH K MH(OPMAIIHH B COOTBETCTBHH C MOJOKEHHAMMU 3aKOHOAATEThCTRA,

- HayduTh  CTYICHTOB ODHEHTHPOBATECS B CHTyalMsaX, TPeGYIOLMX M31aHus COOTBETCTBYIOLIHX
JNOKYMEHTOB.

2. MECTO AACHUILINHBI B CTPYKTYPE OIIOII

Hucuummna «nekTpoHHbIH AOKYMEHTO000POT» OTHOCHTCS K JUCLUIUTHHAM Ga30BOi YaACTH.

IIpepeKBH3HTEI JUCITHTUIHHEL: Hudopmaruka.

3. KOMIIETEHITUHA OBYYAIOIIETOCSI, ®OPMUPYEMBIE B PE3VIIbTATE
OCBOEHMUSI TUCITUILIAHBI

IIpouecc wu3yuenus mucLMMIHHEI «ONeKTPOHHBIH TOKYMEHTOOGOPOTY HampaB/ieH Ha GopMHpOBaHUe
CIIEAYIOIIMX KOMITETEHIHI:

OK-12 - cnocoGHocTeIO paGoTars ¢ Pa3/IHYHBIMM MH)OPMALMOHHEIME pecypeamMu H TEeXHONOTUAMH,
TIPUMEHATE OCHOBHBIE METO/IBI, CNIOCO0BI 1 CPE/ICTBA TIOJYYeHNUH, XPaHCHHs, OHCKA, CHCTEMATH3ALINH, 06paboTKy 1
nepesaYy HHOPMAaLHK;

IIK-42 - cnoco6HoCTEI0 TIaHMpOBaTE M OPFaHHU3OBEIBATE CIYXCOHYIO JEATENTbHOCT NOJYMHEHHBIX,
OCYIIECTBIIATE KOHTPOJIb U YHET €€ Pe3y/IbTATOR

ITK-44 - criocoGHOCTEIO OCYIIECTEATS MOKYMCHTALMOHHOE 00€eCTIeYeHHE YIIPaBIeHIECKOM NeATe/IbHOCTH

IICK-2 - crniocoGHOCTEIO paspabGaTbisats TIPE/TIOMNCHIS [UIA JIOKANbHOH HOKyMeHTauuH, obecreynBaromeii
(QYHKIHOHHPOBAHHE CHCTEMBI YTIpaBJIEHUs 9KOHOMHYECKOH 6e30macHocTH

4. COIEPXAHHE JUCHUTIIAHBI
Tema 1. Ioustre snexrporHoro HOKYMEHTa M 3NIEKTPOHHOIO NOKyMeHTooGopoTa. Tema 2. CHeTeMbl YIpaBIIeHusI
SNICKTPOHHBIM TOKyMeHTOoO0opoToM. Tema 3. CHcTeMsl SJIEKTPOHHOTO JoKymeHTOoOGOpoTa. Tema 4. Cpencrsa
rpynmnoBod pabotel. Tema 5. CucreMel YTPABI€HHA OCOOBIMH BHMIAMH NOKYMEHTOB. Tema 6. Kopnopatueusie
uHbOpMaLHOHHEIE cucTemsl. Tema 7. BHenpenue xopriopaTHBHBIX HH()DOPMAIIHOHHEIX CHCTEM.

S. BUI ATTECTAIIUHU - 3auer

SK3aMEH, 3a4€ET, 3a4eT C OLEHKOH
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