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1. IEJU OCBOEHUS JAUCHUTTITUHBI

Lenvlo m3ydenus aucumriMHebl «DNEKTPOHHBIH JI0KyMEHTOOG0POT SBJSETCS NoJlyyeHue U yriaybsenue
3HAaHMH O MPUHUMIAX MOCTPOEHHS TOKYMEHTOB M OCHOBAX (opmupoBanus KoKyMeHTOOGOPOTA B OpraHu3alus u
YIPEHACHUAX pasivyHEIX (popM cobeTBeHHOCTH. DOpMHpOBaHHUE Y CTYNEHTOB NPaKTUYECKHX HABBIKOB 10
CO31aHHMIO M 06pabOTKe OKYMEHTOB B abHelilem GyeT CocoBCTBOBATE He TOJIBKO G0Jlee YCIELHOMY OCBOCHHIO
AMCLHIUIMH, H3Y4eHHEe KOTOPBIX MpeAnonaraeT paboTy ¢ J0KyMeHTauuel, Ho 1 NIPOXOXKAEHHUIO MPAKTHKK Ha Goltee
IPaAMOTHOM YpOBHE.

3ana4un U3yueHus JUCLMIITHHBL:

- cOpMHPOBATH y CTYAEHTOB YeTKOe TPE/ICTABICHHE O HEOOXOAMMOCTH M POJIM NOKYMEHTHPOBAHHS B
ACSTEIbHOCTH OpraHu3aLuii;

" OSHAKOMMTb ~ CTY[ACHTOB C OCHOBaMH 3JIEKTPOHHOTO /€JONMPOU3BOACTBA M JOKyMeHTO060poTa
OpraHM3al|H;

- O3HAaKOMHTb CTY/ICHTOB C OCOOEHHOCTAMHM 3alUMTBI CITyKeGHOM M KOH(HMAEHIHANBHON HH(OpMaLHHy,
obecreueHHs OTKPBITOro 10CTYHA rpakaaH K MH(pOPMaLIMK B COOTBETCTBUH C MOJIOKEHHIMH 3aKOHOZATENbCTRA;

- Hay4duTh CTYNCHTOB OpPMEHTHPOBATbCA B CHUTyaLHsX, TpeOyIOWMX W3IaHHs COOTBETCTBYIOLIHMX
JIOKYMEHTOB.

2. MECTO JAUCIHUIIJIAHBI B CTPYKTYPE OIOII
Aucuunmna « QNeKTPOHHBIH 0KYMEHTO0GOPOT» OTHOCHTCS K JUCLMIUIMHAM 0a30BOM YacTH.
Hpepeksusuter nucuummunb: Undopmarika, OcHOBBbI YNPaBJIEHYECKOH eATENBHOCTH.

3. KOMIIETEHIIUU OBYYAIOILIETOCSI, ®OPMUPYEMBIE B PE3YJIIbTATE
OCBOEHUS TUCHUITJIMHBI

IIpouecc wusyyeHHs AMCLMIIMHBI «DNEKTPOHHDIN AOKYMEHTOOOOPOT» HampaBieH Ha (OPMHPOBaHHe
CIeIYIOIIMX KOMIECTEHIIHMN:

OK-12 - crnocoGHOCTEIO paGoTaTh C pasiHYHBIMH MH(pOPMALIMOHHBIMH pecypcaMu u TEXHOJIOTUSIMH,
MPUMEHATL OCHOBHBIC METO/IbI, CIIOCOObI M CPE/ICTBA MOMyYeHHs], XPAHEHHS, TIOHCKa, CHCTeMaTH3aLuK, 00paboTKH U
nepeaayu uHGopmarmy;

ITK-42 - cnocoGHOCTBIO MIaHMpPOBATH M OpraHu30BbIBATE CJIY>KEOHYIO JEATeBHOCTb MOJYHHEHHBIX,
OCYLIECTBIIATH KOHTPOJIb U YUYET €€ Pe3yJIbTATOB;

IIK-44 - crioco6HOCTEIO OCYIIECTBAATH JOKYMEHTALMOHHOE 0BecieyeH e YNPaBJIEHYECKOH AeATeNbHOCTH;

IICK-2 - cnoco6GHOCTBIO paspabaTiBaTh NpEANOKCHHS N1 JIOKATBHON JOKYMEHTALMH, 00eCceunBaoLIei
(DYHKLMOHHPOBAHHE CHCTEMBI YMPABICHUS SKOHOMHYECKOH Ge301aCHOCTH.

4. COAEP)KAHWE JUCHUTLIIAHBI

Kype paccunran Ha 18 wacoB nekumii, 18 uyacos NPaKTHYECKUX 3aHATHH U 36 4acoB caMOCTOSTENBLHOM

padoThI.
Tema 1. TloHsTHE 371€KTPOHHOTO JOKYMEHTA H 3/IEKTPOHHOTO RokymeHToobopota. Tema 2. ChcTeMbl yrpasieHus
SJIEKTPOHHEIM 10KyMeHTOO00pOTOM. Tema 3. CHCTeMbl 3€KTPOHHOrO AokymeHTooGopora. Tema 4. Cpencrea
rpynmnoBoi pa6orel. Tema 5. CucTeMmbl ympaBieHHs 0coGbIMH BHIAMH nokymeHtoB. Tema 6. KoprnoparusHsie
MH(OpMaLKMOHHbIe crcTeMbl. Tema 7. Bueapenue KOPIOPATHBHBLIX HH(OPMALIMOHHBIX CHCTEM.

S. BUAATTECTALMU - 3auer

9K3aMEH, 3a4eT, 3aYeT ¢ OLEHKOM

6. KOJIMYECTBO 3AYETHBIX EJAUHMUII - 2
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