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1. HEJHA OCBOEHHUS JUCIUTLIAHLI

Hemsmu  ocBoenns  mucnmmmams «OpraHusanuoHHsle  pernamMenTEl TOCYIapCTBEHHOTO W
MYHUIUIATBHOTO YIPABICHUS» SBIAETCS TOIYYEHHE CTyZeHTaMH 0a30BBIX 3HAHWIT 110 CAMBIM 3HAYMMEIM
BOIIpOCaM cepbl HOPMAaTHBHOI'O PCTyTMPOBAHHS TOCYNaPCTBEHHOTO M MYHHIMNAIBHOIO VIIpaBIeHUS H
(opmam opranusamuu u gesTeEHOCTH OPraHOB rocyIapCTBEHHOM M MyHHULUIATLHOMN BIACTH.

OCHOBHBIMH 3a/1a9aMu H3ydeHHus JUCHHIIIHHEI SBJISIOTCH:

— 4Tk TEOPETHYCCKUE 3HAHUS O HOPMATHBHOM PETYIHPOBAHUM IOCYJAPCTBEHHOrO H MYHHIIHIIATBHOTO
YIIpaBIICHHS;

— O3HaKkOMHTB C OCHOBHBIMH MOJEISAMH IODSAKA B3aHUMOICHCTBUS TOCYIapCTBEHHBIX OPraHOB Pa3HOIo
YPOBHA H B OTOH CBSI3M HANPABICHHM HA pa3BUTHE CIIOCOOHOCTH  BHIpaOATHIBATH peIlIEHHS,
YHHUTBIBAIOIIHE MPaBOBYIO B HOPMATUBHYIO (azy;

— AaTb NPUKJIA[HBIC 3HAHUS B OONIACTH TEXHOJOTHH H MEXaHH3MOR (hOPMHPOBAHNS OPraHU3ANMOHHELX
PETIIAMEHTOB IOCY1apCTBEHHOTO W MYHHIIHNIAILHOTO YIIpaBIEeHHS;

— M3YHIUTb MCTOIBI IPHUMEHEHHS! OPraHH3aLHOHHEIX PerlaMeHTOR TOCYIapCTBEHHOI0 M MYHHIHMIAILHOTO
YIPABICHHUS;

— COpMHPOBATE HABEIKM HpHMEHEHHS TCOPETHHYECKOTO HHCTPYMEHTApHA K pEINeHHIO IIPaKTUYECKUX
3anay ympaBlieHds (QyHKIMOHAPOBAHHEM H Pa3sBUTHEM TOCY/AapCTBEHHBIX U MyHHLMIATEHBIX OPraHOB,
YHHUTEIBAIOIIHE NPABOBYIO X HOPMATHBHYIO Ga3y.

2. MECTO JUCIMILIUHBI B CTPYKTYPE OIIOII BO

Auctunmuaa  «OpraEu3annonHbe PETTIAMEHTEl  TOCYJapCTBEHHOTO M MYHMIHHATHOLO
YUPABIEHHUT» OTHOCHTCS K BADHATHBHOM YacTH,

JIMCIHIIHA ONMUPACTCs HA 3HAHMS IIPEIMETOB OCHOBHEIX MPO(pECCHOHANBHEIX 06Pa30BaTENbHEIX
[IPOrpaMM  BEICIIETO O00pa3oBaHMA — IporpamMM GakalaBpHaTa: Menepiment, Teopus oprarmsamuy,
OJIEKTPOHHBI JOKYMEHTOOGOPOT.

3. INIAHUPYEMBIE PE3YJIbTATHI OBYYEHUS IO TMCLHUILVIMHE

[Inanupyembie  pe3ynpraThl 00y4eHHs II0 JMCHUIITHHE, COOTHECCHHEE G IITTaHHPYEMBIMH
pesynbTatamMu ocBoeHns OITOIT

Kon dopmupyemsix kommerenumii YpoBeHs ITnanupyemsie pesynbrats 00yu4eHH s 110 JUCIUIITHHE
OCBOEHHSA XapaKTepHU3YIOLKe ITarbl GOPMUPOBAHHUS KOMIIETEHIIHIT
KOMIIETEHIHH (moxasaren OCBOEHHS KOMIIETEHIIHH)
1 2 3
TK-8 YactuyHoe - 3Hatb cucreMmy, GopMBl M mpaBuma paspaboTKH, npuHATHS,
BJTa/ICHHEM TIPWHLIUIAMH H COBPEMEHHBIMH OCBOEHHE PETUCTPAUHH, ONYOIMKOBAHMA M BCTYIUICHHS B KOPHIHYECKYIO CHITY
METOJIaMH YIPAB/IeHHs ONEPALHIMH B OpraHU3aLHOHHEIX PEr/IAMEHTOB, PEryMUPYIONIHX OTHOMIEHHS B ctepe
PasTHUHBIX chepax AeATENBHOCTH TOCYNapCcTBEHHOTO M MYHMIMIANLHOTO YIPAB/ISHHS;;

- YMeTb IUIaHHPOBATE W OPraHH30BLIBATE paboty opraHa my6auuHOlM
BJIACTH, pa3padaTbiBaTh CTPYKTYPY, (hOpMbI H npaBuia pa3paboTkH
AOKYMEHTOB, C MOMOLUBIO KOTOPBIX OCYIIECTBIIAETCA HHIHBUAYaIbHOE
NpaBOBOE  PpETyJIHPOBaHHE OOIIECTBEHHBIX OTHOINGHUI B cepe
FOCYNApCTBEHHOTO M MYHUUHMNANLHOTO YNpPaBlEHHS; CHOCOGHI M
TIPUEMEI  [10MCK3,  NpPAaBOBOTO  aHAMH3a M HCHOJIb30BAHHS
OpPraHM3allHOHHBIX ~ PErJIaMeHTOR, PerylHUpYIOIMX OGWECTBEHHEIE
OTHOWICHHA B cepe rocynapcTeeHHOro MYHHIUIIATEHOTO
YNpaBIeHuUs;

- Brnaners meromamm npoextuporanus OPraHH3aLMOHHBIX JelCTBRHiIl,
CBA3AHHBIX C PENICHHEM KOHKPETHBIX NpofeM.

[IK-10 YHactuunoe - 3HaTh OCHOBHBIE METOABI MPHHATHIA PELUCHHH, YYHTHIBAOIIHE
Croco6HOCTBIO BEIPAGATHIBATE peIleHus, OCBOCHHE TIPaBOBYIO H HOPMATHBHYIO asy;
YUHTEIBAIOIIME MPABOBYIO H HOPMATHBHYIO - YMeTb HaXOIHTh, aHATM3MPOBATH M HMCMOTH30BATH npH BeIpaboTke
Basy peleHuii OpraHH3alHOHHEIE PEraMeHTHl, peryaupyomue

OOILECTREHHEIE  OTHOIUIGHHA B chepe  rocysapcTBeHHOro u
MYHHIHIIAJIEHOTO YNparleHHs, BCEMH U3BECTHBIEC TCOPHH U NMPAKTHKHU C
JICTAIBHEIMH - [IPUEMAMH M CMIOCOGAMHM,  peanusys TpH  9TOM
HEOOXOAMMBIE METOMKH M TEXHOMOTHH,

) BJIa,JIETI: HaBbBIKAMH HCIIOJIB30BaAHHA OpraHu3alMOHHBIX perjiaMeHToR B
Ka4uecTBE OCHOBHI IPUHATHSA peILEeHHH.




4. OBBEM U CTPYKTYPA JUCIHUITIJINHBI
TpyRoeMKOCTh IMCIMIUTHHEI COCTABIACT 2 32UETHBIX €IMHUIIEL, 72 Yaca.

Bunst yuebnoit
PaboTsl, BKIOYas
CaMOCTOATEIEHY HO
paboty cTynenToB
" U TPYIOEMKOCTE (B Dopmel
= yacax) O6beM yuebHoit TeKyILEero
e § paboTsl, KOHTpOJIA
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1 PernamMeHT B  3aKoHOIATeNBCTBE
Poccuiickoit ®enepaunu. IMpasossie | 1 20 0,5 10 0,5/100
(hopMEI pernmamenTa
2 AIMHHUCTPATHBHBIH periaMeHT
rocymapcTeeHHoro oprasa. Cucrema
AIMHHUCTPATHBHBIX  perjiaMeHToB | 1 20 1 9 0,5/50 Pefitinr-korTposs 1
rOCYIapCTBEHHOTO HCIOIHHTEILHOTO
oprana
3 Bugpt OpraHH3alHOHHBIX
pernaMeHToB opraHoe | 1 20 1 10 0,5/50
HCIIOJTHHTENBHOI BIaCTH
4 TocynapcTeeHHEIIH CTaHAapT
CO3JaHHA OpraHH3alHMOHHEIX
a PIARGAL 4 2 1 10 1/100
periaMeHToB OpraHoB
MCIOJTHHATENLHOM BIaCTH
5 OpraHuzaiuosHo-
P S ) 0.5 9 0,5/100 PeHTHHI-KOHTPOITS 2
PACHOPSIHTENBHEIE TIOKYMEHTHI
6 031aHHE KOH(UICHUMATBHEIX
Goat OHALSHRE 1115 1 9 1/100
JOKYMEHTOB
7 ABTOMAaTH3MpOBaHHAsA cucreMa
sl 1 22 1 9 1/100 Peiitunr-xonrpons 3
SNIEKTPOHHOTO IOKYMEHTo000poTa
Bceero 3a I cemectp: 66 5/83 3agér
Hrtoro mo mucummnrHe 66 5/83 3ayér

Coneprxanue NpakTHICCKHX 3aHATHIA 1m0 JUCITHIIIHHE

Tema 1. Pernament B 3akoHomarenbcTBe Poccmiickoit Denepanun. [TpaoBsie GopMEI peramenTa.
Tema 2. AMUHMCTPATHBHEIA PENJIAMEHT TOCY{APCTBEHHOTO oprana. CHcTeMa aIMHHHCTPATHBHBIX
PETTIAMEHTOB OCYAapCTBEHHOTO HCIIOMHHUTENLHOTO OpraHa.
Tema 3. Buzbr opraHu3aIiMOHHBIX PETTIAMEHTOB OPTAHOB MCTIONHUTE IBHOMN BIACTIL.
Tema 4. T'ocynapcTBeHHBIH CTaHAPT CO3MAHUS OPraHH3AHOHHBIX PErIaMeHTOB OPraHOB MCIOIHHTENLHOM
BJIACTH.
Tema 5. Opranu3aniOHHO-pacIOPSUTETBHEIE JOKYMEHTEL
Tema 6. Co3nanue koH(DH IEHIMATEHEIX JIOKYMEHTOB,

Tema 7. ABTOMAaTH3MPOBAHHAS CHCTEMA 3]IEKTPOHHOTO IOKyMEHTOo00opoTa.

5. OBPA30BATEJIbHBIE TEXHOJIOI' MU

B npenmomasanum  mwcnmmmmeel - «Opeanusayuonnvie  peznamenmol 20cy0apcmeentozo  u
MYHUYUNANLHO20  YAPAGNICHUA»  UCTIONB3YIOTCS pasHOOOpasHBlE O0OpPAa30BATENBHBIE TEXHOJOTHH KAK
TPa/MIIOHHELC, TAK H C IPAMEHEHHEM aKTHBHBIX i MHTCPAKTHBHBIX METO0B 00YYeHHS.

AKTHBHBIE H HHTEPAKTHBHBIE METO/IBI O0YYSHHS:

— Humepaxmusnas nexyusn (mema Ne 1, 2, 3, 4, 5, 6, 7);



— Ipynnosas ouckyccus (mema Ne 1, 2, 3, 4, 5);
—  [Menosvie u ponesvie uzper (mema Ne 2, 4, 5, 7);
— Pasbop xonxpemmuvix cumyayuii (mema Ne 2, 3, 4, 6).

6. OHEHOYHBIE CPEJCTBA JJISI TEKYIIEI'O KOHTPOJISI YCIIEBAEMOCTH,
MMPOMEKYTOYHOM ATTECTAIIUH 10 HTOT'AM OCBOEHMS JUCIMIIVIMHBI 1
YYEBHO-METOJUYECKOE OBECIIEYEHUE CAMOCTOSTEJIBHOMN PABOTBI
CTYJAEHTOB

Texywuii KOHMpoL Yychesaemocmu
PeliTuAr-K0HTpOIL 1
1. PernamenT (heiepaInHOTO OPrana rocyJapcTBeHHO HCNOTHATEILHOMN BJaacTH P® - ato:
1) Pernament Koncturyumonnoro Cyna PO
2) Pernament Cosera ®enepauun @enepansroro Cobpanus PO
3) Pernament IN'ocynapctenHoit lymsr @enepansHoro Cobpanus PO
4) PernamenT MunucrepcTBa prHaHCOB PD
2. @enepaibHLIM OPraHaM HCIOJHHTEIBLHON BJIACTH 3Anpel|eHo H31aBATh HOPMATHBHBIE IPABOBEIE
AKTHI YOPABJIEHHS ¢ gUOE:
1) ycraBoB
2) pernaMeHTOR
3) npukazoB
4) nuceM
3. Persnament IlpaButenscrsa P@ - HOPMATHBHBII AKT ynpaB/ieHHs, KOTOPOMY NPHCYII OAHH H3
nepeyrc/IeHHbIX KIaccH(pHKAHOHHBIX NPH3HAKORB!
1) obrmmi
2) KOHKPETHBII
3) BHelIHEYpaBJIeHYeCKHIt
4) npunsar Ipe3unentom PO
PefiTHHr-KOHTpOJB 2
4. lenenue aAMHHACTPATUBHLIX PerjiaMeHTOB ¢eepanbHBIX OPraHOB HCHOJHHTEALHON BJACTH Ha
«o0mue (THHOBBIE)» H «9ACTHBIE (KOHKPETHBIE)» 0CYIIECTB/IEHO 10 OCHOBAHHIO:
1) cyOBeKTBI TPHHATHS
2) chepsl peraMeHTHPYEMBIX aZIMUHHCTPATHBHBIX MTPOLIEAYP
3) creneHs 0000ILEHHOCTH
4) HanpaBIEHHOCTh COACPIKALIMXCA B HUX aAMUHHUCTPATHBHEIX TIPOLIEYP
S. Opqaum 13 TpedoBaHMii K aAMHHHCTPATHBHBIM PerjIaMeHTAM HCIOJTHEHHS rOCyIapCTBEHHbIX
$ynaxuuii (ycayr) siBiasiercst TpeGoBaHHe K MepevHIO ero pa3fesios. B ayMuHHCTpaTHBHBI
perjaMeHT BKJIIOYAeTCs CJeIyomuii pasgen:
1) ob1mre momoKeHHs
2) TpeGoBaHUs K MOPANKY pa3pabOTKH perjaMeHnTa
3) nepexoaHbie M1OJIOKEHHA
4) TpeboBaHus K TIOPAZKY YTBEPIKIAEHHS perinaMeHTa
6. HopmaTHBHBIe IpaBOBbIe AKThI YIPABJIEHHU H3AAI0TCH (pelepaibHbIMH OPraHaMHu
HCIOJTHHTE/ILHOH BJIACTH B BHJE:
1) ycraBoB
2) pernameHTOB
3) nocraHoBNEHHit
4) nucem
7. K xakoMy BHIY HOPDMATHBHBIX AaKTOB 0THOcATcH yYKa3kl IlpesuaenTa PO?
1) K KOHCTHTYLIUOHHEIM
2) K OpraHuyYecKuM
3) K Koau(pHKALIMOHHEIM
4) K MOJA3aKOHHBIM
PeiiTunr-xonrpoas 3
8. I'ocynapcTBeHHAasi perucTpanusl HOPMATHBHOIO NPABOBOI0 aKTa (enepajibHOrO Oprana
HCIOJIHMTEJIBLHOI BIACTH BKJIIOYAET B ce0s:
1) npucBoeHMe OQUIMAIEHOIO HAa3BaHHs aKTy
2) KOpPEeKTHPOBKY O(QHULHATBHOTO HA3BAHUS aKTa
3) KOppEeKTHPOBKY TEKCTa aKTa
4) npHCBOEHHE aKTy PeruCTPallMOHHOTO HOMepa



9. K kakoii kaTeropun Ko/kHoOCTE# FPaXAAHCKOMH CITy#KObI OTHOCATCSH JOJKHOCTH, YYpeRIaeMbIe
IS CONEHCTBHS JIHIAM, 3AMeIAIOLHM TOCyAaPCTBEHHbIE AOJLKHOCTH, PYKOBOAHTEISIM
TOCYNapCTBEHHBIX OPraHoOB, PYKOBOHTE/ISIM TePPUTOPHAILHLIX OPraHOB (pexepanbubIx opranos
HCIOJTHHTE/ILHOH BJIACTH H PYKOBOXHTEIAM IPeICTABHTEILCTR roCyAapCTBEHHBIX OPraHOB B
PEAIH3ANAH HX MOTHOMOY M H 3aMellaeMble HA ONpe/Ie/IeH I CPOK, OTrpaHHYeHHbIH CPOKOM
MOJIHOMOYHIl YKA3aHHBIX JIHI HJIH PYKOBOJHTE i ?

1) Crnetnanuctel

2) IToMoIHHKH

3) ObecneunBaroIye CreLHATHCTEI

4) ObecneunBarolie NOMOLIHUKH

10. Yro neobxoqumMo 1Jist OCymIECTBICHHSI OPraHH3aANHOHHOMH, HCIIOJHHTEILHONH U KOHTPOIBHO
AeSITETLHOCTH B CHCTEME MECTHOI0 caMOyNpaB/ieHus?

1) HopmaTHBHBIE aKThI

2) Pemenus

3) Nocranosnenus

4) PernamenTsi

5) HeHopmaTuBHEIE (MHAMBHYAIBHbIE) AKTHI

IIpomesicymounas ammecmayus no umozam oceoenus OQUCYUNIUHBL (3a4ém).
Cuncox Bonpocos k 3a4éTy

1. Pernament xak JJOKyMEHTapHBIH FOPUIHICCKHIA AKT.

2. AIMMHHCTpAaTHBHEIE PErJIAMEHTHI KaK (heHOMEH aIMUHHCTPATHBHOH pe(OpMEL

3. AIMHHHCTPATHBHBIE PETJIAMEHTHI (hEIePAILHOTO OpraHa HCIOJHHTEILHOMH BIIACTH.

4. AZIMHHHCTPaTHBHO-NPABOBAS OPraHH3aIHs [IPEIOCTABJIEHUA TOCYAAPCTBEHHBIX H MYHHIMIAILHBIX

2
6.

YCIIYT.
AJIMMHHCTPAaTHBHbIE PETIAMEHTHI IIPEOCTABNIEHUS TOCYIAPCTBEHHBIX 1 MYHHLHIATEHBIX YCIYT.
AZIMEHHCTPATHBHEIE PEIJIAMEHTHl BHYTPHOPraHW3AUMOHHON IeSTebHOCTH OpraHoB cyneOHOW u
3aKOHOZATEIbHON BIIACTH, HHBIX TOCYJaPCTBEHHBIX OPTaHOB.

. A,[[MHHKCTpaTI/IBHBIB PErIaMeHTEl BHYTPHOPTaHH3AHMOHHOH NEITEIEHOCTH OpPraHoB HCIOJHHUTEILHOH

BJIACTH.

. AJIMHHHCTPaTHBHO-IIPABOBas perJaMeHTaIus IIpoLeyp HOPMOTBOPYECKOH MESTENBHOCTH OpPraHOB

10.

11.

12.
13,
14.

15.

HUCTOJIHUTEIIEHOH BJIACTH.

AJIMMHHCTDATHBHEIE PETIAMEHTHI HCIOMHeHHs (yHKmmit dexepatsHoro rOCYIapCTBEHHOTO KOHTPOJIS
(man3zopa).

PernonanbHplii  rocynapcTBEHHBIH KOHTPONE (HAN30p) Kak rocynapcTBeHHass GYHKIHS H OOBEKT
a/IMHHUCTPAaTHBHO-IIPABOBOI'O PETYJIHPOBAHHS.

AZIMHHHCTPATHBHEIE PETJIAMCHTBI HCIIONHEHMS bYHKIHN pernOHANBHOTO rOCy/JapCTBEHHOTO KOHTPOJIS
(mam3opa).

AZIMPHHCTDATHBHBIE PETJIAMEHThI HCIONHEHHS GYHKIMHA MyHHLIANATEHOTO KOHTPOJIS.

MyHHIHIANBHBIH KOHTPOJL Kak 00BEKT aAMUHHCTPATHBHO-IIPABOBOTO PEryJIHpOBaHMS.

DenepaibHBI  TOCYIAPCTBEHHBI KOHTPOIL (HAM30p) Kak rocy/lapcTBeHHas (YHKOHS M OOBEKT
aJIMAHHACTPATHBHO-IIPABOBOI0 PETYTHPOBAHKS.

['ocymapcTBeHHbIC H MyHHIMIAIBHBIE YCIYTH KAK 06BEKT a/IMHHHCTPATHBHO-IIPABOBO perjiaMeHTalluu
M OpPTraHHU3alHH NIPETOCTABICHHS.

Camocmoamenvnas paboma
Temsl pepepaTor

Pernament B 3akoHOmaTenbeTBe Pocceuiickoii Oeneparui.

. Cucrema AIMUHHUCTPAaTUBHEIX PErJIaMEHTOB roCyIapCTBEHHOI'O OpraHa HUCIIOJIHUTEIEHOH BJIACTH.
A I[OKTpHHaJ'IBHBIG OCHOBBI HHCTHTYTa aJAMHHHCTPATHBHEBIX PErIaMEeHTOB OpPraHOB UCIIQJIHUTEIBHOMN

BJIaCTH.

4, Bunpl AIMHHHCTPATHBHBIX PETIIAMCHTOB OPraHOB HCIOJHHUTEIBHOM BIIACTH.
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6.

7.

8.

9.

10.
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12.

13,

14.

15

16.
1%

18.
19,
20.
21

22
23.
24.
25,
26.
27,
28.

29,
30.

oL

Ilousitue u IIpaBoBas tbopMa AIMHHHCTPATHBHOTO periiaMmenTa IIpeaoCTaBJIEHHSA TOCYOapCTBEHHBIX H
MYHHIMIIAJIBHBIX YCITYT.
Obumwe TpeboBaHus K paspaloTKe IpoeKTa AIMUHHUCTPATHBHOTO pErilaMeHTa IIpeIOCTaBIeHH
rOCYIapCTBEHHBIX M MYHHUIUIIATBHBIX YCIIYT.
O6mue TpeGoBaHuS K CTPYKTYpe aMHHICTPATHBHOTO PErIamMenTa MpeI0CTaBICHUs TOCYIapPCTBEHHBIX 1
MYHHIMIIAIBHBIX YCIYT.
Obmwe TpeGoBaHMS K CIPYKTYype aIMHHHCTPATHBHOIO periaMeHTa MCHONHEHHS GyHKIuit
TOCYZapCTBEHHOTO KOHTPOJIS (HAaA30pa) ¥ MyHHIMIATIEHOTO KOHTPOJISL.
ITonsTHe B CyOBEKTEI OKasaHHS MyHMIMMATHHBIX YCIIYT, IPENYCMOTPEHHBIX BIODKETHEIM KOIEKCOM
Poccuiickoit ®enepanyn.
AJIMEHHCTPATHBHEIC PEIJIAMEHTHl PETHOHANBHBIX OPIAaHOB HCIIONHHTE/ILHOLN BJIACTH, HX MECTO B
CHCTEME HOPMATHBHEBIX NIPABOBLIX aKTOB yIPABICHHSL.
AIIMHHHCTPATHBHBIE TIPOIE/TyPhI IPEOCTABIEHHS FOCYJAPCTBEHHbIX H MYHHIHIIAIBHBIX YCIIYT.
IIpefMeT anMHHHCTPATHBHO-NPABOBON pErIAMEHTAIMM KAaK YacTh MpeaMeTa aJIMUHUCTPATHBHOIO
mpasa. CncreMa ®  CIpyKTypa  OOILIECTBEHHBIX  OTHOIICHHI, PETYIHPYEMBIX ~ HOpPMaMH
aIMHHHCTPaTHBHBIX PETJIaMEHTOB.
AJIMAHVCTPATHBHBIC PErNIaMEHTEl HPEeJOCTaBICHHS FOCYJaPCTBEHHBIX ¥ MYHUIMIAIBHBIX YCIIYT:
IpaBHiIa pa3paboTKH U PErHCTpPaIHH.
AIMUHHCTpaTHBHAs  HpoUedypa  ObKaloBaHus, NPENyCMOTPEHHAs  aIMHHHCTPATHBHBIMH
PerTIAMEHTAMH: aHAJIM3 IIPABOBOTO PEryIHPOBAHUS M IPOOIIEM peaH3aliiiL.
IlpaBoBele M  OpraHM3allAOHHBIE OCHOBBI  J€ATEIBHOCTH MHOTO(YHKIIHOHANBHEIX — [IEHTPOR
TIPENOCTaBICHHS TOCY IapCTBEHHBIX M MyHHIUNAIBHBIX YCIyT B Poccuiickoii ®eneparun.
IOpumnaeckas cuna pernamMeHTOB BHYTpeHHEH OpraHH3anum OPraHoB MyOJIMYHOM BIIACTH.
IIpaBoBble ()OPMBEI ~ AaIMHHMCTDATHBHEIX DErNIAMEHTOB IIPEIOCTABIIECHHS rOCYJapCTBEHHBIX H
MYHMLUITATBHEIX YCIIYT.
IIpaBoBoii cTaTyc rocy1apcTBEHHBIX ¥ MYHHIUIANEHBIX CITYIKALIHX.
IIpaBoBoii cTaTyc rocy1apcTBEHHOrO ¥ MyHHIMIATLHOIO HMYILIECTRA.
Oco0s1i mOpANOK 3aK/TIOYEHHS FOCY IAPCTBEHHOTO KOHTPAKTA.
Obecneuenye 3ak0HHOCTH. BH/IEI H MPOLETypE! IOPHIHIECKOM OTBETCTRBEHHOCTH B TOCY/IapCTBEHHOM H
MYHHIHIAILHOM YIIPABICHHH.
Cratyc opraHoB ympaBlCHHS, HOPMATHBHO-NPABOBEIE aKTHl M IpPOIIECC  peryIupoBaHHs
YIPaBIECHYECKHX OTHOINECHHH.
Verapel  MYHWIIMIANBHBEIX  OOpazoRaHME  Kax OpPraHU3allHOHHO-IIPABOBBIC  AKTBI  MECTHOIO
CaMOYIpaBJICHHUS.
3aKOHOJATENBCTBO O CHCTEME H CTPYKTYPE OPTraHOB YIIPaBIICHHS.
ITonoxenust 0 rocy1apCTBEHHBIX M MYHHI[UIIATLHBIX OPTaHaX, perinaMeHTsl UX paboTEL.
IIpaBoBas mprposa u cofiepKaHKe IIIAHOB PabOTH FOCYIAPCTREHHBIX X MyHHUIIMIIATHHBIX OpraHoB.
IIpaBOBBIE OCHOBBI IPOXOYXK/ICHHS FOCYAAPCTBEHHON ¥ MYHHITHITATEHOM CIIyIKOBL.
IIpaBoBblC OCHOBBI MOATOTOBKHM, IIOBBIIEHHS KBATM(DHKAIMH W ATTECTALMH TOCYJapCTBEHHBIX H
MYHHLIHIATHHEIX CITY)KaIlHX,
IIpaBa, 06513aHHOCTH rOCYaPCTBEHHBIX M MYHHLMIATBHBIX CITyKAIHX, TAPAHTHH 1 OrpaHUYCHHS.
IlpaBoBoe ~ obecmeyenne  NpOpeCCHOHANBHOM — NESTENBHOCTH  KafpoB  OCYJApCTBEHHOTO W
MYHHIUIIATEHOTO YIIPABICHHUS.
CoBpemenHas rOCY 1apCTBEHHAs Ka/[pOBasl IIOTMTHKA: IIPABOBBIE I1€JTH, TIPHUHIHAIIEL M IIPHOPUTETHL

QOH/{ OLEHOYHBIX CPEJICTB UL TIPOBE/ICHHS ATTECTALMH YPOBHS CHOPMHPOBAHHOCTH KOMIIETEHIMIA

O0yJaIOMHUXCA O JUCIHILIHHE 0QOPMILASTCA OTACTBHBIM TOKYMEHTOM.



7. YYEBHO-METOJUYECKOE " WHO®OPMAIIMOHHOE OBECIIEYEHUE
AUCITUITLIAHBI

7.1. KauroofecneueHHoCTH

HaumeHoBaHHe HTEPATYDBI: aBTOp, HA3BAHHE, BU
H3/IaHHS, H31aTeLCTRO

I'on w3nanus

KHHUT'OOBECITEYEHHOCTD

Komuectro sksemmnapos Hanuune B
H3nanmi B 6ubnoTeke Bal'yY NEKTPOHHOH
B cootseTcTBUM ¢ PI'OC BO | 6ubmHoTexe Bil'V
1 2 3 4

OcHoBHas Jiuteparypa

1. HopMOTBOpYECTBO OpraHOB rocyIapCTBEHHOTO 2019 http://znanium.com/
¥ MyHHLIMNATLHOTO yNpaBieHns [DneKTpoHHbIi pecypc]: catalog/product/965
yueb. nocobue / A.H.Muponos, C.H.Vmakos.— M. : 105
HHPPA-M, 2019.— 201 c.

2. Xamnkos, M. H. Cucrema roCy1JapCTBEHHOI'O H 2019 http://znanium.com/
MYyHHIIHNAJIBHOTO YNIPaBIeHHs [DIeKTpOHHSI pecypc]: catalog/product/104
y4uebHoe nocobue / M.H. XatukoB. — 4-e u3.. creo. - 8251
Mockga : ®JIMHTA. 2019, - 448 c.

3. CucreMa rocy1apcTBEHHOTO M MYHHLMITATBHOTO 2019 http://znanium.com/

yNpaBJleHHs [DJIeKTPOHHBIN pecype]: yueGHUK 11a catalog/product/101
Oakanaspuara / B. E. Yupkud. — 6-e 3., nepepab. - 4772
M.: Hopma : HHOPA-M, 2019. - 400 c.

JononxurensHas Jutepatypa
1. Opranuzaims MyHHIHIANEHOL CIy)KOBI 2019 http://znanium.com/
[SnexTponHsIii pecypc]: yue6nuk / C.}O. Kabamos, — 2- catalog/product/101
€ U3/, nepepab. u gom. — M. : MFHOPA-M, 2019. — 391 c. 0798
2. T'ocynapcTeeHHas o MyHULIMNATbHAS CITyKGa 2019 http://znanium.com/
[Snexrtponnrtii pecypc]: yaebuux / o pex. catalog/product/996
A.H. Muruna, B [ajiixataurosa. — M. : MHOPA- 121
M, 2019. — 601 c.
3. IlpaBoBbIe MOZENH yIPABIEHHS ; 2019 http://znanium.com
MoHorpapus [DnekTponHsrii pecype] / II.B. /catalog/product/99
Ocunues. — M. : UHOPA-M, 2019. — 309 c. 5094
4. OpraHu3auHOHHOE I10BEIEHHE: COBPEMEHHBIE ACTIKTHI 2018 http://znanium.com/
TPYIOBBIX OTHOIIEHHH [BeKTpoHHbIH pecypc] / Bacenko catalog/product/415
B.IL, Xykos B.M., Pomanos A.A. - M.:J[amkos u K, 045
2018. - 384 c.
5. BH3HeC 10 MpaBMIIaM: PerIaMeHThl IOJKHE paboTaTh 2019 http://znanium.com/
[SnexTponHbIii pecypc]: npakTiy. nocobue / B.B. Pernum. catalog/product/100
— M. : HHOPA-M, 2019. — 347 c. 3265

7.2. HaTepHeT-pecy pebl
1. http://www.garant.ru

2. http:/nb.guu.ru
3. http://www.politnauka.org/list-a.php

8. MATEPHAJIbHO-TEXHHYECKOE OBECIIEYEHHE JAUCHTUATILINHBI

M1 peanusanum JaHHOM NMCHMILIMHEI MMEIOTCH CHEIHAIbHbIE IIOMEINEHHs] ISl TIPOBEIEHHS
SAHATHH JEKYUOHHO20 MUNG U 3AHAMUTI NPAKMUYECKO20 MUNd, mekyujezo KOHMPOJSL U NPOMEINCYMOYHOTE
ammecmayuy, a maxdice NOMeWEHUs Olisk CaMoOCMOAMeNbHOT PadomoL.

IIpakTHYecKHe 3aHATHS IPOBOSTCS B KOMIILFOTEPHOM Kitacce (ayautopus 204-6).

ITepedens ncnonp3yemMoro JIHIEH3HORHOTO IPOIPAMMHOTO 06ECIEeYCHHS:

nakeT MS Office (MS Word, MS Excel, MS PowerPoint), Adobe Reader.
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JUCT NEPEYTBEPIEHUSI
PABOYEH ITPOTPAMMBI AUCTUILIUHBI (MOIY.JIS)

Pabouas nporpamma ofoGpena ra AL /9 L yqeﬁm.m ron
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IIporokon 3acemanns kadempsr Ne F 0'1( ey © roma

3asenywomuii kadenpoit
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Pabouas nporpamma ono6pena na .,-;{,/-'{'_‘, A/ yqeﬁm,lﬁ rom

)

TIIporokon 3acenanus Ranc;LpH Nﬂ ~or, & 7-f ‘roga

3asenyromnii kabeapoii /

f/

> F

f

Pa6owas nporpdmma ogobpena Ha YHeOHEI rox

[porokon 3acenanns xadenpsr Ne or roga

3asenyrommii kadenpoit

Pabowas nporpamma omo6pena na yueOHBIH Toj

[Ipotoxon 3acenanus xadenper N or rozma

3agenyromui kadeapoit

PaGouas nporpamma ofobpena Ha y4eOHBI rox

[Ipotokon 3acenanms xahenpor N oT roma

3apenyrommit kaenpoit

Paboyas nporpamma ono6pena na

YueOHELI roj

IIpoTokon 3acenanus Kadenper No oT rozia

3apenyrommii kapenpoit

PaGouas nporpamma ono6pera na yueOHBII roz

TIporokon 3acenanus xadexpsr Ne or rona

3asenyromuii kadenpoit

Pabowas nporpamma oxo6pena na yuebHBIH ron

Mpotoxon sacenanus kadeapsr Ne oT rojga

3asenyrouuit kadeapoit




