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Lenslo 0CBOEHMS AMCHHTUTHHEL
KOMaHaMu» sBjsgeTcs obyyeHHe cTynen
KOMaHIHBIX YIPABIEHYECKHX COCTaBax,

1. EJIX OCBOEHUS AACHUIIIAHBI

JIMACPCKHX Ka4yecTB.

OcHOBHBIME  3amauamu H3YYCHHS IUCHHIIHHLI
YIPABICHYECKMMH KOMAaHIaMH» SBJISIOTCS: HAY4YUTHCS BO3
IIPOAYKTHBHOCTH pabOTEI yIIpaBiIeHYeCKO KOMAaH/IBI;

Hucuunmusa «Opranusamus u

2. MECTO JUCHHUILIAHGI B CTPYKTYPE OIIOII BO

K 00s13aTenbHOIM 4acTH H3y4YaeMEIX JAHUCITHITIAH.

3. INTAHUPYEMBIE PE3YJIbTATEI

IInanupyemeie pesynsrarsr o0ydeHuss mo muc
pesynbTatamMu ocBoeHus OITOIT (koMmeTeHmmam

«Opranmsaiis M pykoBoACTBO YIIpaBJIEHYECKHMHU
TOB-MArMCTPaHTOB NpaBUIIaM H HOpMaM paGoThI B
YIPABJICHUA OSTHMH KOMaHJaMH, (OPMHpPOBaHHE

«Opranuzanus wu PYKOBOJCTBO
MOJKHOCTSM DPE3KOT0 IOBBIIIEHHS
YMETb TPAMOTHO H CBOEBPEMEHHO T'aCHTH

PYKOBOACTBO YIpaBJICHYECKUMHA KOMaHIOaMH» OTHOCHTCS

OBYYEHMS 110 TUCLUATLINHE

IHIUTMHE, COOTHECEHHBIE C IUIAHMDYEMBIMH
U ¥ HHOUKATOPaMH JIOCTHXKEHHS KOMIIETEHIIHI)

QopmHpyeMmble
KOMIIETEHIIMU
(xop, conmepsxanue
KOMIIETEHLIHH)

[Inanupyemsie pesynbratsr

0byyenus 1o aucimmmHe, B

COOTBETCTBHH C HH}IHK&TOPOM AOCTHOKEHHA KOMIETCHLIHH

Hunukarop noctmxenus
KOMIIETEHLIHH
(k00, codepacanue unouxamopay)

Pesynbrate 06yuenus no
JHUCLHIUIHHE

Haumenoranue
OLIEHOYHOTO
cpencTsa

VK-3. Cnocoben
OpraHH30BaTh U
PYKOBOIHTH
paboToii Komaupl,
BeIpabaThiBas
KOMaH/IHYIO
CTpaTeruio s
JOCTHIKEHHSA
NOCTaBIEHHOM
LeJTH.

VK-3.1. 3Haer MeTop! YIpaBieHus
] OpraHu3anmu KOMaHHOI
paboTEl, OCHOBBI cTpartermueckoro
ITAaHUPOBAHMA pabOTHI KOIEKTHBA
ANA NOCTHIKEHHS TIOCTaBJIEHHOL
LEJTH.

YK-3.2. Vmeer paspabaresars
KOMaHIIHY10 CTpaTeruo,
OpraHH30BBIBaThH pabory
KOJLIEKTHBA, paspabarsiBaTh
MCPOTIDHATHA 110 JIHYHOCTHOMY,
obpasoBarensHOMy H
NpodeccHoHaIbHOMY pocrty.
VK-3.3. Bnaneer  maBbikamu
TIOCTAHOBKH LEMH B  YCIOBHAX
KOMaHIHOH paboTel, crnocoGamu
YNpaBJICHHA KOMaHIHON pa6oToii B
PCLICHAM  TIOCTABNEHHBIX 3ajay,

HaBBIKAMH NIPEOIONEHHA
BOSHHKAIOWIHX B  KOJJIEKTHBe
pasHornacuii, Criopos H

KOHQIHMKTOB Ha OCHOBe y4era
HHTEPECOB BCEX CTOPOH.

3HaeT  coBpeMeHHbIE TpeboBaHus,
NPEAbABIAEMBIE K JIHAEPaM KOMaH.;
OCHOBbI  KOHLETIHH YelI0BEYECKOTo
KalluTana 1is ynpaeieHHs ynpaBisTh
OPraHM3aLMAMY,  NOApa3NeNeHUAMH,
TPyNnamMu COTPYAHHKOB, MPOEKTAMH H
CeTAMH;  COBPEMEHHYIO TIPAKTHKY
MPUMEHEHHA YNPABICHYECKHX KOMAHL;
NPHHLIKIIE] dopMupopanue
YTpaBJIEHYECKHX KOMaHI,

VMeer  npoBomuts cobcTBeHHyI0
MHPOBO33PEHYECKYIO OLIEHKY C LENBIO
addexTHBHOrO YNpaBJIeHHS;
TIPOBOAMTE  OLEHKY YPOBH  cemu
KIIOYEBBLIX HABBIKOB COTPYIHMKOB IO
C.Kosuy; NPUMEHATL  NPHUHIMIEI
¢popMupoBanus komaua B ynpaBlieHus
rpynnamu COTPYIHHKOE;
HICHTHQHUMPOBATL THNBI JHYHOCTEl
Mo metononorun  Maiiepc-Bpurre;
BRIABIATE  LEHHOCTH  yYacTHHKOB
KOM@H/BI; NPAaBHILHO JIHKBHIMPOBATH
KOMaH/IbI 10 33aBEPLICHHIO MPOEKTa.

Bnaneer Texmonorueit BU3YyalU3aluy
LENEeBbIX YCTaHOBOK;
NPENCTABICHHAMH O CEMH KIIFOYEBBIX
HaBbIKax ynpasneHus no C.KoBH wu
TEXHOOTHEH MX COBEPLICHCTBOBAHHS;
COCOOHOCTIO ¢dopmuposars
YNpaBleHYeCKHe KOMaH[pl;

TecToBrie
BOMpPOCHI,
ITpakTuxko-
OPHEHTHPOBaH-
HOE 3aJjaHue




NPHHLHNAMH HOPMHPOBAHHA KOMaH/I B

YNpaBlieHHH OpraHH3aLMAMH,
TNOpasJe/eHHAMH M NPOEKTaMH,
THOONOrHeH  Maiiepc-Bpurre NpH
MOCTPOCHHM  KOMaHI  yNpamieHHs;

HABBIKAMH ONTHMAILHOTO YNpaBlieHHs
COTPYAHHKaMH B KOMaHIe Mo
niapameTpam 1Q u EQ nns pasnuumsix
3ajav ynpaelieHHS;  CnocoGHOCTBIO
ONTHMANBLHOTO COYETAHHA ponell 1o
H.Anusecy; texuonorwueit yTpaBieHus
KOMAaHIOH MO UeNs M M LEHHOCTSM

AM. Tpuroxuna; HHCTPYMEHTaMH
OLCHKH  3D(PEKTHBHOCTH  paboThI
KOMaH]I.
ITK-4 Cnoco6en [IK-4.1 3naer Mertomsl u MOJENH | 3HAET  coBpeMeHHbIe TpeGoBanus, | TecToBble
obecrieunBaTn yhpaBieHus [IPOCKTAMH, | MPENBABIAEMBIE K IHMAEPAM KOMaH; | BOIpPOCHI,
ol1eopranu3anuon NPUHLMNbL,  TOAXOIBI,  MOMENH | OCHOBLI KOHUETILMH  yenoBeyeckoro | IMpakTuko-
HYIO IOATOTOBKY | obLieopraHH3auuoHHO; kanuTana Jns ynpaeneHHs YNpaBisTh OpPHEHTHPOBaH-

MPOEKTA, B TOM
YHCIIEe TIPOEKTa
rOCY/IapCTBEHHO-
YacTHOro
NapTHepCTBa

NOATOTOBKH MPOEKTa, B TOM 4HCIIe
NIPOEKTa roCyIapCTBEHHO-YaCTHOTO
napTHepcTBa

[IK-42  Vmeer tdopmupoBath
KOMaHIy MpoeKTa M ynpaBiaTs eio
Ha BCEX 3Tanax H3HEHHOTO LMK
NpOeKTa, B TOM uHCle mNpoekTa
TOCYapCTBEHHO-YaCTHOTO
NapTHEPCTBA, a TaKke YMNpaBiATH

HHTEpecaMHu, BIIHAHHEM,
OXHMIAAHHAMH  3aMHTEPECOBAHHBIX
CTOpPOH, obecneunBas
B3aUMONEHCTBHA ¢ HWMH Ha
LIEJIEBOM YPOBHE

T1K-4.3 Bnaneer MeToJamMH
pa3spaboTku KOHLIEMIIHK H

nacnopra (W/nim ycrasa mpoekta),
TUIAHHPOBaHUA JEATENLHOCTH M0
TIPEIMETHLIM  OONacTAM npoekTa,
paspaboTku HepapxH4YecKoii
CTPYKTYpbl paboT mpoekra, B Tom
"HCIe IPOCKTa rocyAapcTBEHHO-
YaCTHOrO NapTHEPCTBA.

OPraHH3aUMAMHM,  MOJpA3AENeHHAMH,
TPYNNAMH COTPYJHHMKOB, MPOEKTAMH U
CETAMH;  COBDEMEHHYI0  NpaKTHKy
MPHUMEHEHHA YNIPABICHYECKHX KOMAHL;
TIPHHLIUITBL topmuposanne
YNpaBlIeHYECKHX KOMaH]I,

YMeer  npoBoguts cobCTBEHHYI0
MHPOBO33PEHYECKYIO OLIEHKY C LEJThIO
3¢ pextuBHOrO YNpaerneHus;
NPOBOAHTL  OLEHKY YPOBHA ceMu
KIIOYEBEIX HABBIKOB COTPYAHHKOB MO
C.Koguy; MPHMEHATH MPHHLKITEL
(opmupoBanus komann B ynpaBneHus
rpynnamu COTPYTHHKOB;
HACHTHOHUMPOBATE THMBI JNHYHOCTE!H
Mo MEeTOOONOrHH Maiiepc-Bpurre;
BBIABNIATE  LEHHOCTH  yYaCTHHKOB
KOMAHIIBL; MPaBH/ILHO JIMKBHIHPOBATH
KOMaHIbI MO 3aBEPIIEHHIO MPOEKTa,

Braneer  meromamu ¢bopmupopanus
KOHUCNIMM M  macnopra npoekra,
TUIAHHPOBAHHUSA YnpaBJeHYeckoii
JeATeNbHOCTH 1o MPeAMETHEIM
obnacrtam MpOEKTa, paspaboTku
Hepapxu4eckoii CTPYKTYpHI

YNPaBNECHYECKOH KOMaH b,

HOE€ 3a1aHHe




4. OBBEM H CTPYKTYPA JUCIAILIUHBI

TemaTuuecknii mian
¢popma obyyenns — oynan

TpynoemkocTs nuCHUIIMEEL cocTaBnseT 2 3aYeTHBIX €AMHHUL, 72 dYaca.

Ne | Hanmenosanne tem
1/ |W/uiH pasnenor/Tem
I JHCIUATLTMHEL

Cemectp

Henens cemectpa

Bunger yueGuoit pa6oTsi,
BKJIIOYAst CAMOCTOSATENLHYIO
paboTy CTyJIEHTOR H
TPYIOEMKOCTb (B 9acax)

Jlexkuuu

IIpakTHYeckue 3aHsTHS

JlabopatopHbie paGoTbi

-~

8 hopme
npaKmuueckoi

noO20moeKu

CamocTogrensuas
pabora

DOpMBI TEKYLIETO
KOHTpPOJIA
YCNeBaeMocCTH,
hopma
NPOMEXKYTOYHOH
aTTecTaluu
(mo cemectpam)

1 [TonsTHe U cymHOCTH
YIpaBJIEHYECKO
KOMaH/Ibl B
COBPEMEHHOI
9KOHOMMKE

2 CrniocoObl noctpoenus
ynpaBlieH4YecKoi
KOMaHIbl

3-4

3 Komannoobpazopanue

KaK ABJICHHE B
YNpaBleHHH

opraHusanuei

5-7

Peiirunr-
KOHTpPOJIb Nel

4 Crpateruyeckoe
pa3BuTHe
YIpaBJi€eHYeCcKOH
KOMaHJIbI

8-10

5 Tunonorus
YIpaBlIeHYECKHX
KOMaH[

11-13

Peiitunr-
KOHTpOJIE No2

PyxoBoactso u
ynpaelieHHe KOMaHa0i

14-15

Pacnipenenenue poneii
KOMaHjie

16

8 ITpobnemsr
CaMOyTIpaBJicHUA
KOMaH/I01

17

9 JKu3HeHHBIH uuKn 1
OLeHKa 3P dekTHBHOCTH
paboTsl ynipaBiaeHYecKux
KOMaH]

18

Peiitunr-
KOHTponb Ne3

Bcero 3a 2 cemectp:

18

18

36

3auer

Hammave B gucummimne
KIT/KP

Hroro no muctmmiube

18

18

36

3ayer




Temaruyeckuii miian

¢opma o6ydenus — ouno-3209HaN

TpynoemkocTs nucnumimus cocraser 2 3aYETHLIX €IHHHI, 72 yaca.

2 €&

Hanmenosanue Tem
H/HIH pa3JeNnon/TeM
JIUCITAIUIHHBI

Cemectp

Henens cemecrpa

Bujipl yae6HO# paboTs,
BKJIIOYast CAMOCTOSTEILHYIO
paboTy CTYEHTOB H

TP

YAOEMKOCTE (B yacax)

Jlexuuu

IMpakTuyeckue 3ansTHs

JlaboparopHsie paboTh

é ghopme
npakmuyecxo
HO020mo8KU

CaMocTosTensHas
pabora

DOpPMBI TEKYIIETO
KOHTpOJIA
YCIIEBAEMOCTH,
dopma
NPOMEXYTOYHOMH
aTTecTalHH
(o cemecTpam)

ITonATHE M CymHOCTE
YNpaBlieHYeCKOi
KOMaH/Isl B
COBPEMEHHOI
9KOHOMHUKE

19

0,5

Cnocos1 mocTpoenus
ynpaBjieH4YeCKOH
KOMaHIbl

19

0,5

KomannooGpazosanue
KaK SBJIEHHE B
YMpaBJIeHHH
opraHusaumeit

20

0,5

Peiftunr-
KOHTpOJIb Nel

Crpateruueckoe
pasBHTHE
YIpaBlieHYeCKOH
KOMaH/IbI

20

0,5

Tunonorus
YIpaBJIeHIECKHX
KOMaH]

20

0,5

PykoBoacTteo u
ynpaBlieHHe KOMaHI0i

21

Peiitunr-
KOHTPOJBb No2

Pacnpenenenue poneii B
KOMaHjie

21

0,5

IMpobnems:
CaMOymnpaBJieHHA
KOMaHJ0M

22

0,5

JKH3HEHHBIH KK 1
oleHKa 3¢ dexTHBHOCTH
paboTel ynpaBneHYecKux
KOMaHJ

22

0,5

PeiiTunr-
KOHTpOIb No3

Bcero 3a 2 cemectp:

10

10

32

3aver

Hanuyue B

JAHCLHIUTHHE

KIT/KP

Hroro no qucunminne

10

10

52

3ayer




Conepmaﬂne JIEKIHOHHBIX 3AHATHH MO JHCLHILIHHE

Tema 1. Ilousitue u cymuocTs YIPaBJIEHYECKOH KOMaH/IbI B COBPEMEHHOI YKOHOMHKE.
OOmass  xapakrepHcTHKa YUPaBICHYECKHX KOMaHA. XapakTepHCTHKH  WICHOB

YHPaBIEHYECKOH KOMaH/Ibl. XapaKTEpPHCTHKA Pa3MEPOB YNPaBICHYECKOH KoMaHIbl. OTIe/IbHbE
XapaKTEPUCTHKH YIPaBJIEHYECKHX KOMAH]I.

Tema 2. Cioco0b1 mocTpoeHus ynpas/ieH4IecKoii KOMAH/IBI.
ITonxomer k mocTpoennio ynpaBnenueckoi Komanms. MeTos! KOMaH1000pa3oBaHus.

IIpuemsr popMUPOBaHHS yIpaBIEHYECKHX KOMAH]L,

Tema 3. KomanzooGpaszoBanue kax siBjienue B YHpaBJIeHHH OpraHH3aIHeiH.
[TorpebHocTs B KOMaHze. KomannoobpasoBanue B ympasmenmun.  Cucremuoe

KOMaH1000pa3oBaHHe.

Tema 4. Crparernueckoe pasBurne YHpaBJIeHYeCKO0i KOMaH/IbI.
Komannueie nenn passutus. CTparterds cosnaHus 3¢ dexTHBHON KOMaHEL J[HHAMHKA

Pa3sBHTHA KOMaH]] CTpaTErHYeCKHX H3MEHEHHH,

Tema 5. Tunosrorust ynpas/ieH4ecKHX KOMaHI.

BuIs! rpynm, COCTaBIMOMMX yNpaBleHYECKHE KOMAHIBL Oddexr ympasneHueckoii
KoMaH/Ibl. THnonorus ynpasnerdeckux koMany. [IpurImms: paboTEI YNIpaBIeHYECKOH KOMAH/TBL.

Tema 6. PyxoBoacTBO M ynpaB/ieHHe KOMAH/I0H.

Mertonsr  ynpaBnenns — koMaHzoi. VYmpanenne B npobieMHBIX CHTyaIusx.
MexM4HOCTHBIE KOMMYHHKAIHH.

Tema 7. Pacnpenenenne poseii B ynpasiiendeckoii KOMaHfe.

Baxnocts kaxioii pomu BHyTpH YOPaBJICHYECKOH KOMaHABL. Bujiel poneii B
YIPaBIE€HYECKOH KOMaH/1e. 3HAYHMOCTE poJieii B YIPaBIECHYECKON KOMaH/Ie.

Tema 8. IIpo6.1eMbI camoynpaBJIeHHsI KOMAHIOi.

Pa3BuTHe Ha mpHHIMOIAX camoopraHu3amum. CaMoopraHu3anys eNeBbIX H MPOSKTHBIX
xomanz. [IpoGieMbl moompenns B caMoOpraHH3yeMbIX KOMAH/IAX. IIpobaems! camoympaBieHHs
B KOMaH/IE COPaTHHKOB

Tema 9. Kusnenuniii nua1 u onenka IpPeKTHBHOCTH PaGoThI ynpaBJIeHYeCKHX
KOMaH]I.

Buapl s dexTuBHOCTH M METOIBI OlEHKH. Kynsrypa u addexrusrocts rpymm. Jramsr
KU3HCHHOTO ITHKJIA KOMAaH/Ibl. JTaIlbl OCTPOCHHS KOMAHIBL DHEKTHRHOCTD Tpynn ¥ KOMaH[,
®akTophl 3¢ peKTHBHON PaGOTHI. MowunTopuHT 53¢ PeKTHBHOCTH KOMaHIBL. MeTOIbI OBBIIEHHS
3¢ (PEKTHBHOCTH ¥ PEKOMEHIALIHH.

Conep;xaﬂne NPaAKTHY€CKHX 3aHATHH 1o AHCIHILTHHE

Ilepedens npaktmueckux paGor mo AHCLMIUHHE, HeIH, 33aYd H HX COJEpKaHHEe
TIPEACTaBNEHb! B «MeToaryeckue peKOMEHIAMH IS CTYAEHTOB O BbIIOIHEHHIO IPaKTHYECKHUX
pabot mo jucnuUHHE «OpraHu3anys u YOPABIICHHE yNPaBICHYECKMMH KOMaHIAMH», a oOmmii
IepetieHb HANPAB/ICHHH IPAKTHYECKUX paboT Mpe/ICTaBIIeH HIDKE:

IpaxTiyeckas pabora Nel: DopmupoBarue MHPOBO33PEHHUSI JT/IEPOB H HHHOBATOPOB.

Cooepoicanue  npaxmuvecxoii  paGome:: OIpPENEHTE MHPOBO33PEHYECKHE YCTAHOBKH
CTYNCHTA, Kak OCHOBOIIOIAralomero (pakropa JMIepCTea.

IIpaxTiaeckas paGora Ne2: YenoBeueckuit Kamuran OpraHu3aIuy.

Cooeporcanue  npaxmuueckoii  pabompi:  03HAKOMUTECS C KOHUENIMEH pa3BHUTHS
HCIIOBEHECKOro KalnTaNa U H3y4YHTh Ha COOCTBEHHOM OIIBITE TECTHPOBAHHE.

Ipaxriyeckas paGora Ne3: Komanna wim KosiekTHs.

Codepoicanue  npaxmuueckoii  pabomsi:  03HAKOMUTECH THIIOBBIMH ~ METOJIaMH
(hopMHpOBaHHS KOMaHT M KOJIEKTHBOB Ha OCHOBE 0OIIMX CTaHJAPTHBIX TECTOB.

ITpakTuyeckas pabora Ned: [TCHX0I0THYeCKHi aHAJIM3 YWICHOB KOMaH/IbL



Cooepocanue  npaxmuueckoii pabomvr: 03HAKOMHUTBCS METOJJaMH  TICHXOJIOTHYECKOMH

JHarHOCTHKH 4WICHOB KOMAaHIBL.

ITpakTiyeckas pabora No5: Tumonorus Matiepc-Bbpurre.

Cooeporcanue npaxmuyecxoii pabomoi: HayYHTBECS HCIIONIB30BAaTh METOOIOIHIO THITOJIOTHIA

mranocTH Matiepc-Bpurre npu popmupoaruu YIPaBIEHYECKHX KOMAaHI.

IIpaktuyeckast pabora Ne6: 30HbI BIHAHHS EQuIQ.
Cooeporcanue npaxmuueckoii pabomer: 03HAKOMHTECS © MeToJaMH TecTHpoBaHus Ha IQ u

EQ ¢ nemsto hopmupoanus komam,

IpaxTudeckas paGora Ne7: Ponepas Mozess HMixaka Ajuseca.
Cooeporcanue npaxmuueckoii pabome:: HayauTsCs HIICHTH(QHIMPOBATH POJIH B KOMAH/IE Ha

OCHOBe MeTO/MKH M. Amuzeca.

Ipaxruyeckas paGora Ne8: Ynpasnenue mo nessm u HeHHOCTsM 110 [ Ipuroxuny A.H.
Codeporcanue npaxmuueckoii pabom: HAYYUTHECH HCOJIB30BATh TECTHPOBAHHUE T10 IIEJISIM H

IICHHOCTSAM.,

IIpakTrueckas paGora Ne9: 3aKpBITHE KOMAHIEL
Cooepoicanue npaxmuyeckoii pabompi: HAYYUTHECA OIPEIENISTH 3KCIPECC COCTOSHHE

KOMaHnbl B IICPHO/T 3aKpBITHS.

5. OIIEHOYHBIE CPEJICTBA JJIS TEKYIIEIO KOHTPOJIS YCIIEBAEMOCTHM,

IIPOMEXYTOYHOM ATTECTALIMH 10 UTOTAM OCBOEHHS
AACIIUITIIIMHBI A Y‘IEBHO-METO}IH‘IECKOE OBECIIEYEHHUE
CAMOCTOSATEJIbHOM PABOTBI CTYJAEHTOB

S.1. TeKymuii KOHTPOJIbL ycneBaemocTH

Bonpoc tecta

PeiiTunr-konTpoan Nel

Yem obycnoBiena notpeGHOCTE B (opMHpoBanmH yrpaBneHUeCcKOl KOMaHIE?

a) KoMaHa GOpPMHpYETCS CIIOHTAHHO B CHJTy BHEITHHX OOCTOSITENILCTB M HE MOXET OLITEH
chopMHpOBaHa IPHHYIHTEIBHO;

0) THYHBIME IIPEANOYTEHUAMH PYKOBOJCTRA KOMIIaHHH;

B) ONpPENENSETCS XapaKTepoM  BBIIOTHAEMOM paboThl, The pesynsTaT TpeGyer
BSQUMOCBSA3AHHBIX JICHCTBHH, KOTOPHIE HE MOTYT OBITH BBHIIOIHEHE s¢dexTuBHO 1PH
HH/IMBH]IyanbHO# pabore.

Brinensitor tpu yporus KoMaunoobpazoBauus. Ormerste HE IIPaBHIIbHEIA OTBET.
a) O dexTuBHas pabGoyas KomMaHa;

0) JIpy>KHBILil KOJIIEKTHB;

B) Crutouennas paGouas rpynmna;

r) O dhexTHBHBIH OpraHu3anEORHEL KOMILIEKC,

B yem oTmume xomarms! o1 rpynme: B paspese uenenonaranus?

a) TPYNIIIbI HE MMEIOT TIOCTABICHHbIX E/IeHi:

0) KOMaH/IBI He HMEIOT [OCTABIEHHEIX LeTeit;

B) KOMaH/a OPMYIIHPYET H JOCTHIAEeT MOCTAB/IEHHEIX LIeJIeH, a rpynmna paboTaeT ToJbKo
Ha yCTaHOBJIEHHEIE 1IEJIH;

I) TPYNIIBI MOTYT LiEJH He JI0CTHIATH, 3 B KOMaH/IbI IOCTHIKEHHE 1I€JTH SBJISIETCS OCHOBHEIM
(akTopoM cyniecTBOBaHHS KOMAHTBL.

B 4em 3akmouaercs omacHocTs CHHEpreTHYecKoro sddexra npu $opmuposanum
YHPaBICHYECKHUX KOMAaHT?

a) CPYIIIBI MOTYT LE/TH He JOCTHTATH, 4 B KOMaHIbI IOCTH)XEHHE LIEJTH ABJIAETCH OCHOBHBIM
(aKTOPOM CyIIEeCTBOBAHMS KOMAHIE,

0) KOMaH/TBI He HMEIOT [IOCTABIEHHEIX LeJei;

B) IPYIIIIEI HE HMEIOT MOCTABJICHHbIX LeTeii;

I) IPH YXOJIe OJHOTO W3 YYaCTHHKOB KOMAaH/Ibl (H/IM BHE3aIHBIC H3MEHEHHS (K npHMepy,




No Bompoc Tecra
KaJ[pOBBI€ MEPECTAaHOBKH)) — o0mas 0OCTaHOBKA B KOMAHIE MOYKET paspylUThCS, YTO
OOBACHSAETCS TECHBIMH BHYTPEHHHMH B3aHMOCBSI3AMH.
Kakwue 18a sBeHHS CBA3aHbI C TEPMHHOM «KOJIECO KOMAH/TBIN?
a) Kojeco ymnpasneHHs JleMHHra M KOJECO KOMaH/bl KaK CHCTEMHOM (YHKIUH
KOHTPOJIMHTa;

5 0) kosneco koMaHmel Maprepucona-MaxKenna (cBsA3aHBI ¢ (HOPMHPOBAHHEM KOMAHIBI
BOKPYr pabo4ux (yHKUHH) H KOJECO KOMAHIBI Kak OpraHM3alMOHHO-YIIPABIEHYECKON
CTPYKTYPBI OpPraHH3al[HH;

B) KoJleco KoMaH 11 Yapnb3za JIk. Maprepucona u xoneco Jlemunra.
PeliTHHr-KOHTPOIL Ne2
B ocHOBe MeTomonorun onpenenenus Tuna JIMYHOCTEH, paspaGoTanHas Maepc u Bpurrc
Ha Gase nonoxenuii K. JOHra. nexar yetbipe mkab: npeanoyrenuil. M3 npencrasnennsx
HHXKE OTBETOB YOEpHTE JIMIIHUI OImMOOYHEIIH.
g a) IIKaJa CTHIIA XKH3HH;,
) 6) mxana BoCIpHATHS;
B) LIKaJa NPHHATHS PELICHHUH;
I) IIKaJla 3HEPTHH;
J1) IIKaJIa MHPOOIIYIEHHS.
B ocHoBe MeTomonOrMK onpeneneHns THNA JIMYHOCTEH, paspabotanHsle Maepe u Bpurrc
MOKHO BBIIC/IMTE JIUIIL OTPAHAYCHHOE KOJMYECTBO THIIOB JIMYHOCTEH. YKaKHTE CKOIBKO
HMEHHO THIIOB JINYHOCTEH BO3MOXHO BBIEHTH COMIACHO THIIONOTHH JIMYHOCTEH Maepc u
. bpurrc?
’ a) 20;
6) 4;
B) 16;
r) 12
Kakoe yTBepxeHne cornacyercs ¢ THIIOM JTHYHOCTH «Oxcrpasept (E)»?
a) IIpeanounTaer monyyars uEGOpMaLHIO IIOCPENICTBOM “IIECTOro 4yBcTBAa” M OGparmaer
BHHMaHHE Ha BO3MOXKHOCTH;

8. 6) [Ipennounraer €pNaTh SHEPrHIO U3 BHEIUHET0 MUpa (JII0A€H, 3aHATHii, Belleit);

B) IIpeanoynraer nony4ars HHGOpPMAIHIO IOCPEACTBOM IIATH OpraHoB 4yBcTB. O6pamaer
BHHMaHHE IPEX/IE BCETO Ha peallbHoe;

r) Ilpeamounraer 4epnath >HEpPruio W3 CBOEro BHYTPEHHEI'0 MHpa (MBICICH, 3MOIHIA,
BII€YATIICHHI).

Kaxkoe yTBepikaenue cornacyercs ¢ TUIOM JTHIHOCTH «HMutposepr (I)»?

a) IlpenmounTaer nomyyars HH(OPMAITHIO [OCPEICTBOM “LIECTOrO YyBCTBa” M obpaimaer
BHHMaHHE Ha BO3MOXKHOCTH;

9. 0) Ilpenmouuraer wepnate HEPIHIO W3 CBOEro BHYTPEHHETO MHpa (MBICIICH, SMONHii,

BIICYAT/ICHHI);
B) IlIpeanounTaer Yepnars 3HEpPruio U3 BHEMHEr0 MHpa (JHoaeH, 3ausTHii, Bemeif);
r) IlpeanounTaer nomyyars mrdopmanmio TIOCPE/ICTBOM IIATH OpraHoB 4yBctB. O6pamaer
BHHMAaHHE NIPEK/IE BCETO Ha peajibHOE.
Kakoe yTBepxaenue cormacyercs ¢ THIOM JTHYHOCTH «"enoBek ceHCOPHOro THMa (S)»?
a) Ilpeanounraer nomyyars uadopmanmio II0CPE/ICTBOM IATH OpraHoB yyBcTB. O6pamaer
BHUMaHHE TIPEXJIE BCETO Ha peallbHOe;
0. 0) [IpeanounTaer yepnars SHEPIHIO M3 BHEIIHEr0 MHpa (JIFOJEH, 3aHITHH, Bemeii);

B) IIpennountaer gepnare SHCPIrHIO H3 CBOCIO BHYTPEHHEro MHpa (MbICIEH, 3MOIHIA,
BII€YATJICHHH);

r) Ilpeanounraer monyyars uadopmanuio IIOCPENICTBOM “IIECTOro uyBCTBA” M oGpalaer
BHHMaHHE Ha BO3MOYKHOCTH.

PeliTuHr-KoHTpOIL No3
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11.

Kaxoe yrBepxnenue coryiacyercss ¢ THIIOM JIHYHOCTH «UeloBeK HHTYHTHBHOTO THIA (N)»?
a) Ilpeanounraer nony4ars HHGOPMAIHIO NOCPEACTBOM “ILIECTOrO 4yBCTBA” H 06pamacT
BHHMAaHHE Ha BO3MOXHOCTH;

0) Ilpennoynraer YepnaTh SHEPTHIO H3 BHELIHEro MUpa (JofeH, 3aHATHI, Beleit);

B) Ilpennounraer nomy4ars HHGOPMALHIO IOCPECTBOM MSITH OPraHOB UyBeTB. OGpamaer
BHHMAaHHE IIPEXJIE BCETO Ha PealbHOE;

r) IlpepnodnTaer YepnaTh JHEPrHIO W3 CBOErO BHYTPEHHErO MHpa (MbICHEH, SMOLMIA,
BIICYATIICHHI ).

12.

Kakoe yTBepxieHHE coryacyercst ¢ THIIOM JIMYHOCTH «UeNOBeK MBICIMTENHHOIO THIA
(T)»?

a) Ilpunumaer pemeHHs “rOJNOBOM”, OCHOBHIBASCH HA JIOTHKE H OOBEKTHBHBIX
CcOo0OpaXeHHX;

0) IlpuHUMaer pemeHus ‘“cepaleM”, OCHOBBIBAsCh HA JIMYHBIX YOEKICHHAX M
O00BEKTHBHEIX IIEHHOCTAX;

B) IIpeanounTaeT ynopsa04eHHHbIH H pacIUIaHHPOBAHHEIH 06pa3 KH3HH;

r) [Ipeanoynraer cioHTaHHBIA ¥ rHOKHI 06pa3 KU3HH.

13.

Kakoe yTBepxeHne cornacyercs ¢ THIIOM JTHYHOCTH «YelloBek gyBCcTBYHOIero tana (F)»?
a) [Ipeanmounraer crioHTaHHBIH U rHOKHIE 06pa3 KU3HU;

0) IlpuHumaeT pemeHHs “TONOBOH”, OCHOBBIBASCh HA JIOTHKE M OOBEKTHBHBIX
coo0paxkeHusX;

B) IlpuHuMaer pemenus “cepaueM”, OCHOBHIBasCh Ha JIMYHBIX YOEKICHHAX M
OOBEKTHBHBIX IIEHHOCTSX;

r) IlpeanoYnTaeT ynopsa04eHHHbIA H pacIUIaHHPOBAHHEBIH 00pa3 KH3HH.

14,

Kakoe yrBepxaenue cornacyercs ¢ THIIOM JIHYHOCTH «elIOBEK PelaroImero THIa I»?

a) Ilpunumaer pemeHus “cepaneM”, OCHOBBIBASACH HA JIMYHBIX yOexXIeHuIX |
O00BEKTHBHBIX IEHHOCTAX

6) IIpeanounTaer ynopsmo4eHHHEIH H pacIIAHMPOBAHHEIA 06pa3 KU3HY;

B) IlpuHHMaeT pemeHHs “ronoBOH”, OCHOBHIBAACH HA JIOTHKE H OOBEKTHBHBIX
Co00paKeHHAX;

r) [Ipennoyntaer cnoHTaHHBIA H rHOKHE 06pa3 KU3HH.

15.

Yxaxure 3a1a4¥, pemaempie OpraHaMH MECTHOTO CaAMOYTIPABICHH?

a) [Ipennoynraer ynopsano4eHHHbIH | paciiaHHpOBaHHBIH 00pa3 KHU3HH;

6) Ilpuaumaer pemeHHs “rooBoH”, OCHOBBIBASCh HAa JIOTHMKE M OOBEKTHBHBIX
coo0OpaXKeHHsX;

B) Ilpunumaer pemeHus “cepaueM”, OCHOBBIBASCH HA JIHYHBIX yOeXIeHHAX ™
OOBEKTHBHBIX IIEHHOCTSX;

r) IIpeAnoYnTacT CIOHTAHHBIH B THOKHI 06pa3 KH3HH.

S.2. IlpomesxyTo4Has aTTECTALHS 110 HTOI'AM OCBOCHHS HCIMILTHHBI (3auem).

Cnucox sonpocos k 3auemy
1. IIpoakTHBHOE U peaKTHBHOE MBIIICHHE, H €r0 BJIHSHHE Ha OKPYKaIOIHX;
2. [lo3uTHBHOE H HETAaTHBHOE MBILLICHHE, H €r0 BIMSAHUE HA OKPY>KaIOIHX;
3. Jlocka MeuThl KaK TeXHOJIOTHs Pa3BUTHS JTHIEPCKHX KAYeCTR;
4. Busyanusanust Kak HHCTPYMEHT Pa3BHTHS JTHAEPCKHX KAYECTR;
5. IlonsATHe YenoBedYeCKuii KaIUTAT H €r0 POJb B COBPEMEHHOM MEHEDKMEHTE,
6. OBIHOCTD M pa3/IH4Ke IIOHATHIA, 3HAaHHE, YMEHHE, JKEIIaHHE U HABEIK;
7. KioueBbIx HaBbIKoB 3 dexrusrocTH 110 C. Koy,
8. OcoBeHHOCTH HHTHBHYAIBHOTO PA3BHTHS YWICHOB YIIPABJIEHYECKOM KOMaH/IBI;
9. Od ekt ynparneHUeCKO KOMaHIb;
10. IlpermyinecTBa M HEIOCTATKH OpraHu3aliyi KOMaHIbl U1 KOMIIQHHH;




11. OnTuManbHas YHCIeHHOCTS YNIPaBJIEHYECKOH KOMaH/IbL,

12. TIpakTHKa npuMeHeHHs KOMaH/T B COBpPEMEHHOM OH3Hece;

13. Ipunmuner paGoTs! ypasieHIecKoif KOMaH/IbI;

14. IIpoGneMb! 0GHOBIEHHS yIpaBIeHYECKOI KOMaH/Ibl;

15. Otnenenue wienos ot ynpasnenueckoii KOMaHJIBI: TIPOGIEMBI H BO3MOXKXHOCTH;

16. Tunonorus muanocreii mo K, T, KOnry;

17. Tunonorus mgnOCTE#H 110 Maiiepc — Bpurre;

18. Illkana E—I — opuenTanus CO3HAHHS,;

19. IlTxana S—N — cnioco6 OPHEHTHPOBKH B CHTYAIIHH;

20. IMxana T—F — ocHoBa NIPHHSATHS PEIICHHUI;

21. lllkana J—P — cnoco6 IIOJATOTOBKH peLIeHHI];

22.  OnTHManbHBIE —COYETAHHS  THIIONOIHiA JHYHOCTH 1pH  (HOPMHPOBAHHH
YIpaBIeHYECKUX KOMAHT;

23. Biusinus noxasarens IQ Ha (opmupoBaHue ynpaBrenyeckoii KOMaH]Ibl;

24, Bnusue nokasarens EQ na (opmupoBanue ynpaBienueckoii KOMaHJIbl;

25. Mogenb 5MOLHMOHANBHOTO HHTEIIEKTA Maiiepa — CasioBess — Kapy3o;

26. Moznens cOHATBLHOTO H SMOIHOHATEHOIO unrennexra (ESI) Pysena Bap-Ona;

27. Mozienb SMOUHOHATEHOTO HHTeUTeKTa [ OyJIMaHa;

28. Pacnpenienenue posneii B YIIPaBIEHYECKOH KOMAH/IE;

29. TnarHOCTHKA H3HECIOCOGHOCTH M Paclipelic/ieHHe poJied B ynpasileHYeCKOM
KOMaH/I€;

30. Crun oBeIeHHS YHACTHHKOB YIIPaBICHYECKOH KOMAaH/IbI;

31. Yetwipe ynpasnenyeckne ponu o U, Anuzecy;

32. HecoBmecTumMocTs poeii o Y. Anuzecy;

33. lennoctn, o6bequHsONIHE YUaCTHHKOB YNIPaBJI€HYECKOH KOMaHIEL,

34. [InaHupoBaHMe Helel AesTeNbHOCTH YIPaBJICHYECKOH KOMaH/IbI;

35. Yrpasienue KoMaHI0M 10 memsM: NpOOJIEMbI H BO3MOKHOCTH;

36. YpapneHHe KOMaHIOH 110 EHHOCTSM: NPOGJIEMBI X BO3MOXHOCTH;

37. IlpaBuiIa 3aKpEITHE H THKBHIAIS YIPaBJICHYECKHAX KOMAaHI,

38. [lonBeieHHe HTOrOB PaboOTHI YHOpaBIeHYE€CKOH KOMaH/IBI;

39. Ilcuxonorayeckue mocieAcTBUS POCIyCKa yIIpaBJICHYECKOH KOMaH/IEL

5.3. CamocrosTeasnas pabora oby4aromerocs.

Temvi peghepamos no ducyunnune

1. Oomonus ynpasnengeckux KOMaH;

2. TpeGoBanus x unenam YNIPaBIICHYECKUX KOMAHIBI;

3. Opranuzanus 4 KoopAHHAIHS PaGoThI B ynpaBiieHuecKoi KoMane, B3aHMOZEHCTBHE ¢
APYTHMH KOMaHJIaMH HIIH BHEITHHMH [apTHEPAMH;

4. HenocpenictBenHas npoeccHoHaNbHAS IeATETBHOCT YIPaBIeHYECKOH KOMaHIbI;

5. Caryanuu pemenus npo6iem B YIIPaBICHYECKOH KOMaH e,

6. IIpeomonenre KOHGIHKTHBIX CHTYallMH B yNpaBIIeHYECKOH KOMaH e,

7. JlAHaMHKa yCIemHocTH Pa3sBHTHSA yNIPaBJICHYECKOH KOMaHIbI;

8. Dtan cTaHOBIIeHHS yIIpaBieHYeCKOi KOMaH/Thl;

9. Otan ycnenmsoro pa3puTus YIPaBICHYECKOH KOMaH IbI;

10. Ocobennoctn unMBHYaTEHOrO Pa3sBHTHA JICHOB YIIPaBICHYECKON KOMaHIbI;

11. ITpo6nemsl 06HOBIEHHS YIIpaBICHYECKOH KOMAHIbI;

12. Otnenenue unenos or ynpasnenueckoii KOMaHJIbI: IIPOOJIEMBI H BO3MOKHOCTH;

13. PocT MOTHBAIIHOHHBIX 3alpOCOB YNPABIIEHYECKOH KOMaH/IBI;

14. Cumxenue asTOpHTETA, OTCYTCTBHE ONEPEXAIOMIEro JHYHOCTHOrO POCTA JHIEpa
yNpaBJIeHYECKOH KOMaH/IbI;

15. IosiBnenue B ynpasnenueckoit komarze ANBTEPHATHBHOTO He)OPMAIIBHOTO JTHJIEpa;



16. MOHHTOPHHT ynpaBJIeHYECKOH KOMaH/IbI;
17. Iloka3are/iu OLEHKH AEATENBHOCTH YIPABIECHIECKOH KOMAHIBL,
18. MouuTOpHHT 3¢)(eKTHBHOCTH yIIPaBIEHYECKOH KOMAH/IBI B IEJIOM;

19. EctecTBeHHEIH MyTh KOMaH1006pa30BaHus;

20. enenanpaseHHbIH MyTh KOMaHA000pa30BAHHUS;

21. Accnenoanne MEXITHYHOCTHBIX IIPEANIOYTEHHH B YTIPABIIEHYECKOH KOMAH/IE,
22. CHHeprus B yIpaBlieHIECKOH KOMaH/IE;
23. ®OpMHPOBAHKE JIOBEPHS B IPYIIIIE K IHEPTHH €IHHCTBA B YIIPABIECHIECKOM KOMaH/ge;
24. Onpenenenue (WM yrouneHHe) MUCCHH yTIpaBIeHIECKOH KOMAHIEL

25. HcenenoBanne KOHBIOHKTYPBI COLHAIBHBIX 06Pa30B B yIPaBIeHUIECKOH KOMAHJIE,
26. TpeboBanus K HMH/DKY YIIPaBJIeHIECKOH KOMAHIBL:

27. 3ajanud 4NeHaM ypaBlIeHYeCKOH KOMaH/IBL;

28. UuuBuayansHOE U 001Iee B KOMaHIHBIX OTHOIIEHMSX.

@oHJ OLEHOYHBIX MAaTepHAIOB (®OM) s mpoBelEHMS ATTECTALHH YPOBHS
C(hOpMHUPOBAHHOCTH KOMIETEHIHH OOYJArOIUXCA 10 AUCLAILIHHE odopMIIIeTCs OTAETBHBIM

JAOKYMEHTOM.

6. YYEBHO-METOJIMYECKOE 1 HHO®OPMAIIMOHHOE OBECIIEYEHUE
JUCIHUTLIAHBI

6.1 KnnrooGecnedyeHHOCTD

Haumenosanue JIHTEPATYpPbl: ABTOP, HA3BaHHE, BHI
H3JaHHuA, H31aTEJIbLCTBO

I'on
H3JaHHA

KHUTI'OOBECIIEYEHHOCTb

Hanunuue B anextpoHHoM katanore DBC

OcHoBHas nuTepaTypa

1. Asneen, B. B. VYnpasncHHe mnepcoHanoM: TexHONOrHs
(opmuposanna komaHIbl : yueGHoe nocobue / B. B. Asnees. -
Mocksa : ®uHaHCH M cTathcTHka, 2021. - 544 ¢. - ISBN 978-5-
00184-018-3.

2021

https://znanium.com/catalog/product/1478899

2. PesynbTaTHBHAs NPOEKTHAs KOMAHIA: KOJHYECTBEHHEIH
noaxoz k (popMuposanmio : MoHorpadus / H. B. Cadponosa, A.
P. ¥pybkos, T. I1. Macnesuy, H. JI. Munaepa. - 3-¢ u3n —
Mockea : M3parenbcko-Toprosas Koprnopauus «J[amkos u K®»,
2021. - 172 c. - ISBN 978-5-394-04270-6.

2021

https://znanium.com/catalog/product/1449627

3. Canpan, @. TloTeHuMan KOMaHIBI Kak JOOHMTHCH
MaKCHMaIbHOH d(dekTHBHOCTH KOMaHaHOH pabotsl / GHwMn
Canpan, Anexcuc ®WUHNC ; nep. ¢ auri. - Mocksa : Anenuua
IMaGaunwep, 2020. - 302 ¢, - ISBN 978-5-9614-3240-4.

2020

https://znanium.com/catalog/product/1221838

JlononuuTenbHas nuTepaTypa

1. Anneno, 10. Agile-menemkment: Jlunepetso u ynpasnenne
komaHaamu: [lpaktuueckoe pykosoactso / Ammeno 0. -
M.:Anbninna [Ta6numep, 2018. - 534 ¢. ISBN 978-5-9614-6361-3.

2018

https://znanium.com/catalog/product/1003506

2. Bespyuko, II. TIpakTMKH pEryaspHOrO MEHE[KMEHTa:
YNpaBNeHHE MCMONHCHHEM, YrpaBneHue Kkomauuoli / [Ilaeen
bespyuko. - Mocksa : Ansnuna [Ta6nuwmep, 2019. - 368 c. - ISBN
978-5-9614-2659-5.

2019

https://znanium.com/catalog/product/1221844

3. Bopucos, K. Komanno©: kak jocturate GOMBIIHX wLeiCH
smecte / KoHcranTun Bopucos. - Mocksa : Ansnuna MMabnuwep,
2018. - 132 c. - ISBN 978-5-95009-625-9.

2018

https://znanium.com/catalog/product/1077971

4. Konmur, II. Huctpymentapuit agile-nunepa. Hayumrecs
NpeycneBaTh ¢  MOMOIIBIO  CAMOYNPABJAEMBIX  KOMaH]
npakTHyeckoe pykosoacTso / 1. Kouuur ; nep. ¢ anrn. - Caukr-
Ierep6ypr : BXB-Ilerepbypr, 2021. - 224 ¢. - ISBN 978-5-9775-
6721-3.

2021

https://znanium.com/catalog/product/1 818833

5. ®©ponos, E. A. Cucremubili Guswec. JIuzep u KomaHza :
npakTHicckoe pykosoacTso / E. A. ®dponos. - Cankr-TTetepGypr
Iurep, 2020. - 256 c. - ISBN 978-5-4461-1596-9.

2020

https://znanium.com/catalog/product/1783907




6.2 Ilepuoauueckue u3manus

- Becthuk Biaaumupckoro rocynapeTBeHHOro yHHBEpCHTETa HMEHH Anekcanzipa ['puropbesuua
1 Hukonas ['puropbenya Cronerossix. Cepus: DkoHOMHUYECKHE HayKH;

- Becruuk Poccuriickoro sxoHOMHYECKOr0 YHHBEpCHTEeTa UM. [Inexanosa;

- Kypuan «Kanpopas ciyx6a u ynpasienue NEPCOHATIOM IIPEANIPHATHAY,

6.3 MnTepHeT-pecypesl

1. Xypnan «3xcmepr» URL: http://expert.ru/

2. Xypnan Harvard Business Review Russia URL: http://hbr-russia.ru

3. XKypnan «Cekper ¢pupmb». URL: http://www.kommersant.ru/sf/

4. Xypnan «Ynpasnenne nepconanom», URL: http://www.top-personal.ru/
5. Kypnan «HR-Journal». URL:http://www.hr-journal.ru/

7. MATEPUAJIbHO-TEXHUYECKOE OBECIIEYEHUE
JAUCITHUILINHBI

Jlnsi peanusaMu NaHHOH [MCUMIUTHHEL MMEIOTCS CIICHAIbHBIC NOMEIICHUS IS
NPOBENICHHs! 3aHATHH JICKIIHOHHOIO THIIA, 3aHATH [IPAKTHYECKOTO THIIa, TEKYILEro KOHTPOJIs U
TIPOMEKYTOUHOH aTTECTAlMH, @ TAKKE IIOMEIIEHHS TS CAMOCTOSTEbHOM paboTHI.

IIpakTH9eckuie 3aHATHA TPOBOAATCS B aymutopusx 201-6 u 204-6, ocHameHHbIe BCeM
HCOOXOIMMBIM MYJIbTHMEAHHHBIM 060Dy IOBAHHEM.

Ilepedenn HCIOTB3YEMOTO JTHIIEH3HOHHOTO IpOrpaMMHOIr0 06ecreYeHus:

- Onepannonnas cucrema cemeiictsa Microsoft Windows.

- ITaket oducHbIX nporpamm Microsoft Office.

- Koncynprant [Tmoc.
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