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KpaTkoe coaepRaHne
JAMCHHILIHHBI:

Tema 1. Business trip
1.1 Asking the way. Getting about the town.
1.2 Using different kinds of transport. At the booking office. At
the platform.

PeueBoii 3THKET: OOPALLIEHHE K ayAHTOPHH, yTOUHEHHE, BOMPOCH! H

COMHEHHA

Tema 2. At the hotel

| 2.1 Reserving a room. Checking in and out.
' 2.2 At a car rental agency. At a filling station.

2.3 At a bank. How to change money ata Bank.

AJIrOPHTMBI COCTABIEHHS AHHOTALHH H pedepara




Tema 3. At a Restaurant
3.1 At your table. Ordering food. Recommending food. Table
talk.
3.2 Expressing Preferences. Paying the bill.
Kume sl HANMCAHMS AHHOTANMI H pedepaTos
Jamoanenne GopM U GIAHKOB /ISl YJACTHS B CTYICHIECKHX
nporpamMmax; MojiepKaHue KOHTaKTOB €O CTydeHTaMH 32
py0esxomM npH NOMOLIH 3JIEKTPOHHOM MOYTHI.

Tema 4. Shepping

4.1 It’s High Time to Think of Presents. At a Store.
4.2 A Talk with Shop-Assistant

Tema 5. Telephone conversations
5.1 Preparing for a Telephone call. Receiving calls. Taking and
Leaving Messages.
5.2 Asking for and Giving Repetition. Making Arrangement
and Changing Arrangement
Tema 6. Business communication in action
6.1 What you need for your success in business
6.2 The main principles in business communication
I'pammaTuka: Conditional sentences
Buapl npe3eHTanAl H BBLICTYIICHU
Tema 7. Business correspondence
71 Letter structure Letter’s contents and style.  Letter
structure. Letter’s contents and style. Types of letters
7.2 Types of letters
3aronHen#e GOpMyIIPOB i 6IAHKOB IPArMATHICCKOr0 XapaKTepa
(perHCTPALMOHHEIC ONIaHKH, TAMOKEHHAs AeKIapalii i T.JI.)
O6yuenne pedepHpOBAHUIO, AHHOTHPOBAHUIO TCKCTOB, craTei
TEKCTOB CIIEIHATBFHOM HAPaBIeHHOCTH.
Tema 8. Negotiations and contracts
8.1 Getting it Right in negotiations. Getting it Right in
negotiations.
['pammaruka: Sequence of Tenses.
PedepupoBaHre/aHHOTHPOBAHHE  TCKCTOB npoecCHoHaNbHOM

HaMpaBJICHHOCTH

|




8.2 The structure of contracts

Toxnan. TexHnKa HaHCAHHs TOKIATOB, COCTABJICHHE TE3HCOB.
O6pamenre K ayIUTOpPUM, YTOUHCHHE, BOIIPOCHl M COMHEHHS,
3aBEpINECHHE BHICTYIIICHAS

Tema 9. Presentations and speeches
9.1 Types of presentations and speeches

PenaxkTupoBaHue TEKCTOB Hay4HOM/MPOdEeCCHOHATEHOK
HAIPaBJICHHOCTH.
9.2 The structure of presentations
Pe(epupoBaHHe/aHHOTHPOBAHAEC ~ TEKCTOB npoeCCHOHATBHOM
HalpaBIeHHOCTH

Tema 10. Looking for a job

10.1 Job application. Interview.
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