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1. EJIM OCBOEHUS JUCLIUITLJIMHBI

LenssmMu ocBOEHUS AU CHUILIMHBI «J[€T0BON aHTIIMUCKUI SBIISFOTCS :

— o0yueHue MPAKTHYECKOMY BIJIAZICHUIO aHIJIMWCKUM SI3bIKOM JJIsl €r0 aKTUBHOTO IpPHU-
MEHEHHS B cdepe MpoPecCHOHATBFHOTO O0IIEHUS, a TakKe B cdepe JeT0BOH KOMM Y-
HUKAIUH,

— (opMHUPOBAHUE MPAKTHYECKIX YMEHHUI M HaBBIKOB, HEOOXOAMMBIX ISl YCTICIIHBIX B3au-
MOOTHOIIICHHI C JISIOBBIMH MapTHepamMu B Oyayiie mpodecCHOHAIBHOM JeSITeIbHO-
CTH;

— 00y4yeHuEe OCHOBAM KYJIBTYpPhl M 3THUKU JI€JIOBOTO OOULICHUS HA AHIVIMICKOM S3bIKE,
MyOJIMYHBIX BBICTYIUIEHUH U IUCKYyCCHI Ha podeccuoHanbHbIE TEMBI;

— Ppa3BUTHE MEXKKYJIbTYPHON KOMIETECHIINHN, & IMEHHO YMEHHS Y4aCTBOBATH B MEKKYJIbTYPHOU
KOMMYHUKAIIMH, YIUTHIBAsE OCOOCHHOCTH IPYTHX KYJBTYP.

— pacumMpeHHue JEeKCHYECKOro 3armaca, HeoOXOoJuMOro Juisi OOIIEHHs Ha aHIIHMHCKOM
S3bIKE B aKaJEeMUYECKOH, 1eI0BOM U npodeccnoHaIbHOl chepax;

— pacumMpeHHe Kpyro3opa CTYAEHTOB-MaruCTpaHTOB, MOBBIIIEHHE YPOBHS HUX OO0IIeH
KYJABTYpPBI U 00pa30BaHuUs, a TAKoKe KYJIbTYPbl MbIIIUICHHUSI, OOLIICHUS U PEUH;

— COBEpIICHCTBOBAHME U JAJbHENINEE PA3BUTUE 3HAHWM, YMEHUN U HABBIKOB, IIOJy4EH-
HBIX [10 OCHOBHBIM JIMCLIUIIJIMHAM.

2. MECTO JUCHUITJIMHBI B CTPYKTYPE OIIOII BO

Hannas yaeOHast quciummHa BxoauT B pazaen «bl.b.3. Bazosas gacte» OIIOII o
HanpasieHuo noAaroroBku 44.04.01 — Ilenarornyeckoe oOpazoBanue (Maructpatypa). [Ipo-
rpaMMa ««AKTyaJbHbIE MPOOJIEMbI M3Yy4EHUS POMAHO-TEPMAHCKHUX S3BIKOB» ».

Jnst ycBoeHus Kypca Tpedyercs:

- 3HaTh 0a30BYIO JIEKCUKY OOIIETO SI3bIKA;

- YMETh MOHUMATh YCTHYIO (MOHOJIOTHYECKYIO U JHAIIOTUYECKYIO ) peUb Ha CIICIHUAIbBHbBIC Te-
MBI,

- YMETh Y4acCTBOBATh B 0OCYXJIEHUHU MPO (HeCCHOHANBHBIX TeM, MPEAYCMOTPEHHBIX TPOTPaM-
MO,

- BJIaJIETh HaBbIKAMHU PAa3rOBOPHON peuu MO ClEeHHATIbHON TeMaTHKe (BJIaZeTh HOPMaTUBHBIM
MPOU3HOIICHUEM U PUTMOM PEUH);

- aKTUBHO BJAJETh HamOojiee ynmorpeOutenbHOU (0a30BOI) rpaMMaTHKOW W OCHOBHBIMHU
rpaMMaTH4eCc KUMH KOHCTPYKUMSIMHU, XapaKTePHBIMU 11 TPO PeCCHOHANIBHOMN peyH;

- BJIaJICTh OCHOBAMHU MYOJIIMYHON peun — AenaTh COOOIICHUs, JOKIAIbl (C MpeABAPUTEIHHOM
MOATOTOBKOM );

- BJI3/IeTh OCHOBHBIMHM HAaBbIKAMM MHChMa, HEOOXOAUMBIMHU Ui BeJEHUS AOKyMEHTAIlUU U
MEepPEnUCKH.

Hucnumuimaa obecriedyrBaeT TOATOTOBKY CTYACHTOB-MAarucTpoB K pa3HooOpasHOM
npodeccuoHanbHON NEATENbHOCTH, CBA3aHHON C MCIOJIB30BaHWEM 3HAHUU U YMEHHH B 00-
JACTH MHOCTPAHHOTO S3BIKA B YUPEKACHHUSIX 00pa3oBaHusl, KyIbTYyphl, yripaBieHus, 8 CMU, B
00J7aCTH MEXKKYJIBTYPHOH KOMM YHUKAITUHU, B PA3THIHBIX 00JIACTSIX 3 KOHOMHUYCCKOUN JIEATEI b-
HOCTH.

3. KOMIIETEHIIUA OBYYAIOLIETOCS, ®POPMUPYEMBIE B PE3YJIbTATE
OCBOEHMUS JTMCIIUITJIMHBI
B pe3ynbrate 0CBOCHUS AUCUMILIAHBI «/[€T0BOM MHOCTPAHHBIN SI3bIK» CTYACHT JIOJ-
JKeH 00J1aaTh CIIEYIO IMMHU KOMIIETEHIIHSIMHU |



OIIK-1 — roTOBHOCTBIO OCYIIECTBIISATH MPO(PECCHOHATHLHYIO KOMM YHUKAIIHIO B YCTHOU
Y IUCbMEHHOW (popMax Ha PYCCKOM U MHOCTPAaHHOM SI3bIKaX Ui PeIleHUs 3a1a4 PO deccH o-
HaJbHON ACATEIHLHOCTH;

OIIK-3 — roTOBHOCTBIO B3aUMO/ICHCTBOBATh C YYaCTHHKAaMH OOpa30BaTEIBHOTO MPO-
1ecca U COUMAIbHBIMU MAapTHEPAMH, PYKOBOJUTH KOJUIEKTUBOM, TOJIEPAHTHO BOCHpPUHHUMAS
CoIMabHbIE ATHOKOH(ECCHOHATBHBIE U KYIbTYPHBIE Pa3IAUMsL.

[To oxkoOHYaHWY U3YyYCHUS YKA3aHHON JUCIUIIIMHBI CTYICHT JOJKEH AEMOHCTPUPOBATH Cie-
IYIOIIME PEe3yIbTaThl 00pa30BaHUS:

1. 3unarh:
* JIEKCMYECKMI MHUHUMYM, HEOOXOIUMBIN Ui 3(PEKTUBHOIO OOLICHUS B aKaJeMUUECKOH U
npogeccuoHaNbHOI cpere;
* OCHOBHbI€ IpaMMaTH4eCKuE SIBJICHUS, XapaKTepHbIE Ul YCTHOW M NMUCBMEHHOH mpodec-
CHOHAJILHOM peyH;
* OCHOBHBIE OCOOCHHOCTH Hay4YHOTO U JIEIOBOTO CTHUJIS;
* IIpaBUJIa PEYEBOIO ITUKETA MTPU OOIIEHUHU B MPOPECCUOHATILHON cpejie.

2. YMeTh:
* TIOJIZICPKATh PA3roBop Ha MPoeCCHOHATBHYIO TEMY C HOCUTEIIEM SI3bIKa;
* APIrYMEHTHPOBAHHO BBIPA3UTh CBOIO TOYKY 3pEHHUS IO MPOOJIEMHBIM BOIPOCAM Ha aHTIIMM-
CKOM SI3BIKE;
* y4acTBOBATh B JUAJOre, JUCKYCCHH Ha MpodeccCHoHaTbHBIC M O0IME TEMBI ¢ HOCHTEIISIMHU
SI3BIKA
* CJIeNIaTh JJOTHYECKH BBICTPOCHHOE U CTPYKTYPUPOBAHHOE BBICKA3hIBAHUE (MIPE3CHTAIMIO) Ha
npodecCHOHaATBHYIO TEMY Ha aHTJIMHCKOM SI3BIKE;
* IOHUMATh HA CIyX ayTEHTUYHYIO peuyb Ha oOume U mpodeccruoHaIbHble TEMbI, TPOU3HO-
CHUMYIO B €CTECTBEHHOM TEMIIE.

3. Baagertn:
* TOTOBHOCTBIO OCYIIECTBIIATH MPO (HECCHOHAIBHYIO KOMM YHUKAITMIO B YCTHOW U MTHCbMEHHON
dopMax Ha PyCCKOM U MHOCTPAHHOM SI3bIKAX JIUIS PEINeHHs 3a1a4 PO PeCCHOHAIBHOMN JIe sI-
TENBHOCTH,
* TOTOBHOCTHIO B3aWMO/ICHCTBOBAThH C YYACTHUKAMH OOpa30BaTEIILHOTO MPOIIECcCa H COIHAI b-
HBIMH TApTHEPAMHU, PYKOBOJUTH KOJUICKTHBOM, TOJICPAHTHO BOCIPHHHMAS COIMAJIBHBIC
STHOKOH(pecCHOHANbHBIC U KYIbTYPHBIC PA3IUUHSL



4. CTPYKTYPA M COJIEPKAHUE JTACIHUTIIAHBI

«J1leJI0BOIi HHOCTPAHHBIM A3BIK)
OO01mas TpyI0eMKOCTh U CLHIIIIMHBI COCTABISIECT 7 3a4€THBIX eIUHUIL, 252 vaca.

§ Bu ipr yue6HOM paboThl, BKmo4as caMo{ O6beM y4eOHOI] ®
a 3 CTOSATEJIbHYI0 paboTy CTYICHTOB paboTsI, OPMBI TCKYHICTO
Ne Paspen (rema) § 3 U TPYJIOEMKOCTh (B Yacax) C IPUMEHEHHEM KOHTPOJIA
/i JUCLIUITJIMHBL 2 ; UHTEPaKTUBHBI X YCTEpACMOCTH
) 5 METOIOB (no Hedenam
X o cemecmpa)
s (B gacax/ %)
-
2 | E5| & E|© <
271 8] 3
= =S| &

1 | Communication. 1| 1-6 12 24 6/50% PeiiTunr-
What makes a good KOHTpOJIb Ne 1
communicator? (5-6 memenn)

2 | Being international. | 1 | 7-12 12 24 6/50% Petitunr-

KOHTpoJib No 2
(11-12 nemenn)

3 | Building business 1| 13- 6 12 3/50%
relationships. 15

4 | The importance of 1| 16- 6 12 3/50% PefiTunr-
cultural awareness 18 KOHTpPOJIb Ne 3
in business. (17-18 nenmenn)

Bcero 3a mepBblIii ce- 36 72 18/50% 3auéT

MeCTp

1 | Business ethics. 2 | 1-6 24 12 12/50% Peiitunr-

KOHTpOJIb Ne 1
(5-6 nemenn)

2 | Team building. 2 | 7-11 20 10 10/50%

3 | Doing businesson- | 2 | 12- 12 6 6/50% PeiiTunr-
line, E-commerce, 14 KOHTpOJIb Ne 2
the use of the Inter- (11-12 nepenn)
net in Business.

4 | The future of busi- 2 | 15- 8 4 4/50%
ness. 16

5 | Employ- 2 | 17- 8 4 4/50% Petitunr-
ment/Business 18 KOHTPOJTb Ne 3
trends. (17-18 memenn)

Bcero 3a BTOpoOii ce- 72 36 36/50% IK3aMeH

MecTp

Hroro: 108 108 3auér/JK3ameH




5. OBPA3OBATEJIbHBIE TEXHOJIOT'UHN

B yueGHOM mporecce mpeaycMOTPEHO HCIOJIb30BAHME AKTUBHBIX U MHTEPAKTUBHBIX (OPM
3aHSTUH B COYETAHUM C BHEAyAUTOPHOW paboroil. Begyummu meronamu NnpakTHUYECKUX 3a-
HSTUU SIBJISFOTCS:
* pabota B mapax, Tpoikax, rpymnmnax (00cyxIeH1e npoOIeMHbIX CUTYalLlUi, OTIpesie e-
HUE OOIIEro cMbIcia TEKCTA U ITIOMCK OTBETOB Ha J€TaJIbHbIE BOPOCHI, COCTABIICHUE
IJIaHA, IPE3EHTAalMN/3CcCe, COCTaBIEHUE TEKCTOB C UCIIOIb30BAHUEM II€JIEBOTO S3bIKO-
BOI'0 MaTepvaia u T.1.);
* TpYNINOBHIE 1e0aTHI;
*  «MO3TOBOH IITYpM»;
* Keilic-cTamu (case-study);
* JIMHTBUCTUYECKHUE UIPHI;
* TOArOTOBKA IPYNIOBBIX PE3EHTALUN U JIp.

6. OLLEHOYHBIE CPEJCTBA JUISI TEKYIIIETO KOHTPOJISI YCIEBAEMOCTH,
MMPOMEKYTOYHOI ATTECTALIMUA 10 UTOTAM OCBOEHMSI JUCLUILIU-
Hbl U YYEBHO-METOJUYECKOE OBECIEYEHUE CAMOCTOSITEJBLHOI
PABOTBI CTYJIEHTOB

dopmMaMu KOHTPOJII Ha 3aHATUAX SABJIIFOTCS: YCTHBIM OIIPOC CTYAEHTOB, IIPOBEpKa
IMAUCBbMEHHBIX 33JlaHHUM, OLEHMBAIOTCA COCTABJICHHUE KOMIIBIOTEPHBIX MPE3CHTAUUN U IOCIIe-
OYIOIMW OTYET Ha 3aHATUAX, OTBETHl M BBICTYILUICHUS] B paMKaX AW CKYCCUH Ha 3aHSATHUSX.
CTyaeHThl NpPUBJIEKAIOTCA K OOCYXKICHHIO U K CAaMOCTOATEIIbHOMY MOUCKY MH (OpPMaLlUU 10
M3y4aEeMbIM TEMaM.

Texynmil KOHTPOJIb U MPOMEXKYTOUHAS aTTECTALlMs] 3HAHUM CTYAEHTOB IIPOBOJATCS B
COOTBETCTBUHU C «{I0J10KEHUEM O PEUTHUHIOBOM CHCTEME KOMIUIEKCHOW OLEHKU 3HAHUU CTY-
JIEHTOB BO BrnaauMupckoMm rocynapCTBEHHOM yHHBepcuTeTe MMeHH Asekcannpa ['puropse-
Bu4a u Hukonas ['puropseBuya CronetoBsix» ot 16.05.2013.

IIpuMepHble 3a1aHNUsA JIsI TPOBe/Ie HUSI pe iTHHI -KOHTPOJIsI
1 cemectp
PeiiTHHr-KOHTposIb Nel
1. Insert these infinitives and infinitive constructions “I) to achieve them; 2) to predict; 3)
to set strategic objective; 4) to identify potential opportunities for growth” into the text:
“Developing a successful strategy is a vital part of the planning process for all business organ-
izations. Analysing where a business stands in relation to its markets and competition enables

it (A) and potential threats. It is then possibly (B) and
©) the human and financial resources needed (D)
o 1234
o 1324
o 4231
o 4321

2. Read the text and answer the question: ‘Why are public limited companies under
threat?”

“There are many types of companies. Most large corporations are public limited or joint-stock
companies, which means that shareholders who wish to invest in the company can buy and
sell parts of the company on the stock exchange. Many are multinationals, with subsidiaries
and assets in various different countries, and they generally engage in mergers with other



companies and acquisitions in order to expand. However, the large corporation is increasingly
under threat from the growing number of dotcoms set up by entrepreneurs.”
o They sell some of their parts on the stock exchange.
o They merge with multinationals.
o The number of dotcom companies is increasing.
o Their assets are in different countries.
3. Which is the best title to the text as follows:
“Globalization is forcing businesses to make cost savings by reducing operating costs. One
way to do this is by outsourcing — transferring business processes such as order processing or
call centre management to outside suppliers and service providers. Offshoring is a new form
of outsourcing where businesses relocate back-office operations in overseas facilities where
labour costs are lower.”
o The new global shift
o Going offshore
o Outsourcing
o The great job migration
4. Which sentence predicts the situation?
o We might have to lower our prices in future.
o We are going to lower our prices in future.
o  We will lower our prices in future.
o All the sentences predict the situation.

5. the report yet? B. Yes, it N it last week.
A. What in it? Anything exciting? B. Nothing too shocking. But it
several references to the generous pay rise the board
the mselves last year.
o A.Was; published; B. was; have seen; A.was; B.did make; awarded
o A Has, beenpublished; B.has; saw;A.was; B.did make; awarded
o A. Has, beenpublished; B.has; saw; A. has been; B. made; have awarded
o A. Has, beenpublished; B.has; saw; A. has been; B. made; has awarded

6. CEOs huge rises for years.
o have received
received

(©)
o have been receiving
o have been received

7. The figures are than we expected.
o farworse
o worser
o worst
o by far worse

8. With better training our staff better with the problems that came up.
o had coped with

coped with

would cope with

would have coped with

o O O

9. Launching later our competitor to beat us.
o might have allowed



o should have allowed
o ought to have allowed
o need have allowed

10. as a seller only takes a few minutes.
o To register
o Registered
o Havingregistered
o Registering

11. Falling sales in the US are bound to affect the company’s
o Currency
o Liabilities
o bottom line
o productivity

12. Companies wishing to for the project should follow the standard proce-
dure.

o Tender

o Supply

o Offer

o Propose

13. We’re having trouble filling the positions because of the of skilled
workers.

Surplus
Reduction
Shortage
Infringement

O O O O

14. allow company directors to buy shares at a preferential price.
Severance deals

Pay packages

Stock options

Pension plans

O O O O

15. Put the sentences (A), (B), (C), (D into the text in the correct order.

A) group that they work with,

(B) person has responsibility for a specific area of work,

(C) retailers sell goods to the general public,

(D) some companies manufacture or produce goods.

“Companies have different activities and work in different ways. So

...................................................... (1), others provide services;
....................................................... (2). Companies employ people to work for them
in many kinds of job. Each ... (3) and a role within the
1AM OT (4) e ”?

o DCBA

o ABDC

o CBAD

o BCAD



PeiTHHI-KOHT pPoJib Ne 2
1. Fill in the blank with the missing word:
1) Steve won't be satisfied with a simple digital camera. He wants one with all
the and whistles.
a) widgets b) bells ¢) chimes
2) | know you're planning on spending your entire advertising budget on TV adve rtis-

ing. for the record, I don't think that's a good idea.
a) just b) only c) simply
3) HBO up with a winner with its popular show Sex and the City. It became an

international hit.

a) came b) thought c) arrived

4) Jack didn't want to buy laptops for everybody in the office, but the office manager
succeeded in twisting his

a) legb) mind ¢) arm

5) After two years on the market, this product is still not selling well. I think we
should the plug.

a) push b) remove c) pull

6) Our president has made it very clear that we need to double our revenues this year.
No , ands, or buts.

a) ifs b) howevers c) maybes

7) We don't have any job openings right now, but please base with us in a couple
of months.

a) reach b) contact c) touch

8) Irene would like to start a business from her home, but she's not sure how to
go it.

a) around b) about ¢) with

9) Some of your colleagues might not like you, but at the of the day, what really
matters is what your boss thinks of you.

a) end b) close c) finish

10) When it was clear that the new product was a failure, nobody was willing to step up
to the and take responsibility.

a) table b) plate c¢) dish

11) Holiday time is very busy at the department store, so the store is planning on beef-
ing its sales staff for the entire month of December.

a) out b) over c¢) up

12) Charlie loves his job, so when he won the employee-of-theyear award, it was
just on the cake.

a) frosting b) icing c) candles

13) Don't tell Tony we're planning a retirement party for him. It's going to be a sur-
prise. the word!

a) Sister's b) Dad's ¢) Mum's

14) After another bad quarter, the president's head was on the

a) cutting board b) chopping block c) operating table

15) General Electric is thinking about selling off one of its businesses in India, but noth-
ing is setin yet.

a) stone b) rock c) paper



PeiiTuHr-koHTpoIb Ne 3
1. Fill in the blank with the missing word:
1) We're not happy with our accounting firm. All of the mistakes they made with our
taxes cost us a pretty
a) nickel b) penny c) dollar
2) If the pharmaceutical company's new product is not approved by the Food and Drug

Administration, they're going to be deep trouble.

a) withb) onc) in

3) Sales will probably be slow after the holidays. Let's think of a way to up some
business.

a) beat b) break ¢) drum

4) Olivia is two minds about quitting her job and starting he r own business. On

the one hand, it will be more exciting. On the other hand, she's afraid of taking a risk.

a) ofb) withc) at

5) In the months following Google's initial public offering, the stock price
we nt the roof.

a) up b) out ¢) through

6) Your business has grown too large to run out of your home. You're going to need

to the bullet and rent some office space.
a) eat b) bite c) take
7) Our CEO kicked the company holiday party by warning people not to drink

too much champagne.

a) offb) outc) in

8) If you want to bring some blood into the company, put an advertisement on
Monster.comor another online job search site.

a) red b) smart c) new

9) Jerry doesn't understand what's going on in the marketplace today. He's touch
with reality.

a) out of b) close to c) far from

10) Don't mince . Tell Heather what you really think about her performance.

a) words b) language c) talk

11) Irene wasn't sure she'd be able to prepare the financial reports by tomorrow’s meet-
ing, but she promisedto __ acrack at t.

a) make b) take c) do

12) Ben pulled out all the to ensure that his business partner from Chile enjoyed
his visit to the United States.

a) starts b) stops c) tricks

13) We've got a lot of employees just sitting around and playing Solitaire on their com-
puters all day. It's time to __ house.

a) wash b) clean c) empty

14) If we don't roll our sleeves and get started on this project, we're going to miss
our deadline.

a) downb) out c) up

15) Apple is a very innovative company. They're always dreaming interesting
new products.

a) about b) up c¢) down



2 cemecTp

PeittuHr-koHTpoJi b Nel

1. Fill in the blanks, using the following idioms.

slave driver the last straw

shape up or ship out run a tight ship
turna blind eye What's the deal?

cut me some slack pulling his weight
sick and tired spare me the sob story

Jill is a manager of the automotive department at Sears. One of her salespeople, Len, isn't (1)
Jill is (2) of the fact that Len shows up late every day and is constantly flirting with Tatiana,
the saleswoman in the electronics department. Yesterday, Jill watched as Len was rude to a
customer. "Go get your tires somewhere else!” Len yelled at the customer. That was (3).She
pulled him aside and said to him, "Len, _ (4)!" Len was surprised. " (5) " he asked. "I thought
you and | were friends, and now suddenly you're turning into a (6)." Jill replied, "Len, | do
like you, but I'm trying to (7) here. I can no longer (8) to the fact that you're not taking this job
very seriously.” Lenturned red and frowned. "Hey, (9) I've been under a lot of stress lately at
home." Jill didn't want to hear any excuses. " (10) ," she replied.

2. Choose the best substitute for the phrase or sentence in bold:

1) Jake says he only hires pretty girls to work at his restaurant. He's so un-PC!
a) bad with computers

b) kind

c) offensive

2) Tiffany called in sick on Tuesday, and she showed up for work on Wednesday with a sun
tan. She's going to get nailed for lying about being sick.

a) be awarded

b) get in trouble

C) get fired

3) Frank keeps taking all of the best customer accounts for himself .We hope that one of these
days, he'll get his.

a) he'll get his own accounts

b) something bad will happen to him

c) he'llactually earn the accounts he's taking

4) I'm not surprised that Randy kept trying to put his arm around you during the business din-
ner. He's always on the make.

a) affectionate in public

b) looking for romance

¢) moving quickly

5) Our CEO was one of the last people to hear of the accounting scandal at our company. He's
so out of the loop!

a) aware of what's going on

b) unaware of what's going on

C) curious about what's going on



6) Three months after he laid off thousands of employees on Christmas Eve, the CEO himself
was fired. What goes around comes around.

a) When you fire somebody, you'll probably get fired yourself soon.

b) The CEO will still come around the offices.

¢) When people do bad things, they're usually punished in the end.

PeiiTUHI-KOHT posIb Ne 2
1. Fill in the blank with the missing word:
1) Walter has an opinion about everything. No matter what the topic is, he has to put in
his cents.
a) ten b) five c) two
2) | can't believe that Katrina forgot to order sandwiches for our lunch meeting. She re-
ally the ball!
a) left b) dropped c) forgot
3) Sales are down by 30 percent so far this year. Let's think of some ways we can
turn the business.
a) up b) about c¢) around
4) Our copy machine is broken. Before we shell for a new one, let's call the re-
pairman and see if he can fix it.
a) out b) up c) about
5) The pharmaceutical company spent millions of dollars trying to come up with a cure

for cancer, before finally deciding to throw the towel.
a)outb) upc) in
6) I won't go over all the details in the contract with you now, but a nutshell, we

are offering to pay you $150,000 a year for your services.
a) by b) inc) with

7) Joan’s letters to clients often have typos in them. In the future, she should her
i'sand hert's.

a) cross...dot b) dot...cross c) label...watch

8) We're goingto__ the envelope and try a brand new type of online advertising this
year.

a) push b) pull ¢) address

9) One of our customers is looking for a humidifier that also works as an air filter. Can
you help her track that ?

a) downb) up c) out

10) You need to speak with Brandon about his performance. Lately, it hasn't
been to scratch.

a) down b) about ¢) up

11) Since he made the big sale two years ago, Mike hasn't worked very hard. He's
been on his laurels.

a) resting b) sleeping c) relying

12) Before we make a final decision, does anybody else want to weigh ___ on this issue?
a) out b) in c) about
13) Don't try to pass the to your employees. It's time you take some responsibility.

a) buck b) dollar c) responsibility
14) We've got to call 200 customers as part of our market research survey. Who's going

to pitch and start making calls?
a)outb) upc) in
15) If we get track, we're not going to be able to finish our meeting on time.

a) on b) around c) off



PeiiTUHT-KOHT posib Ne 3
1. Fill in the blanks, using the following idioms.

issues with her get bent out of shape
gets under his skin hot- head

grin and bear it in a snit

push my buttons steer clear

Tracy has a reputation for having a bad temper. Everybody in the office knows she isa (1) .
When she's in a bad mood, it's best to just ( 2) of her. Seth doesn't like Tracy.He has (3) . He
complained to their boss, Yuri, about how much she (4) . "Too bad," said Yuri. "You have to
work with her even though you don't like her, so just (5) ." Today, Seth went into Tracy's of-
fice and asked her to help him gather some sales data. "Why should 1?" asked Tracy. Seth rep-
lied,"Why are you (6) ? This is a simple task. There's no need to (7) just because 1'm asking
for your help." Tracy got angry, pounded her fist on her desk, and yelled, "Seth, you really
know how to _ (8) ! I'm sick and tired of doing your job all the time. If you want sales data,
get it yourself!™

Choose the most appropriate response to the following:
1) We'd better be careful what we say in the office.

a) That's right. The walls have ears.

b) Likely story!

¢) Right, I wasn't born yesterday.

2) Josh, we're going to have to ask you to take a 40 percent pay cut. But next year, | promise
we'll triple your salary.

a) Lower your voice. The walls have ears!

b) Don't get too excited. Chill out!

c) That's hard to believe. | wasn't born yesterday!

3) Megan is constantly flattering her boss and offering to do favors for him.
a) Why doesn't she butter him up instead?

b) Think twice before accepting favors from her.

¢) That's one way to climb the corporate ladder.

4) I'm giving a presentation to our CEO ina half an hour. I'm so nervous!
a) Likely story.

b) Chill out!

¢) You're sucha yes man.

5) I spent three hours helping Bob with his financial projections, and he didn't even say thank
you.

a) You need to look at yourself in the mirror.

b) I'msure you'll think twice before helping him again.

¢) He's trying to climb the corporate ladder.

6) Maria works at least 60 hours a week at the law firm and always volunteers for extra work.
She's an excellent employee.

a) She'll definitely get ahead.

b) Let's not talk about her behind her back.

¢) It's a dog-eat-dog world.



7) Paul was arrested for stealing millions of dollars from his company.
a) I'm not surprised. He's a real yes man.

b) That's one way to climb the corporate ladder.

¢) I don't know how he can look at himself in the mirror.

8) You're the best boss I've ever had and definitely the smartest!
a) Are you just out for yourself?

b) Are you trying to butter me up?

c) Isn't it a dog-eat-dog world?

Opranu3zanusi CaMOCTOATEJILHOM Pa00ThI CTYA€HTOB
CamocTrodTenbHas paboTa CTYICHTOB SIBJISETCS HEOTHEMJIEMON YacTbhiO AMCIUIIIMHBI
«J/lenoBOM  WHOCTPAHHBIM S3bIK» M PACCMATPUBACTCS KaK OTACIbHBIA BHUJ ydeOHOMU
JESTETbHOCTH.
IIpumepHbIe TecTOBbIE 3aJaHNS I CAMOCTOSITE/ILHOM PadoThI

1 cemecTp
Verbal Communication Skills

Q1 Remember that this happened first and was ....... to the episode that happened afte r-
wards.

(@) before (b) since (c) prior (d) previous

Q2 As the police saw the accident themselves, the driver avoided the ....... of having to
give a detailed report.

(@) need (b) requirement (c) indictment (d) necessity

Q3 It's a complete waste of time ....... over who was to blame, the main thing we have to
do is decide what to do next.

(@) arguing (b) discussing (c) repeating (d) considering

Q4 It was easy to realise why the machine had stopped working since it was a direct .......
of his failure to maintain it.

(@) complement (b) concern (c) consequence (d) conviction

Q5 I amcompletely confused as to why she did itand so it's not ....... to imagine why oth-
er people are mystified, too.

(@) definite (b) difficult (c) debatable (d) decided

Q6 If you want to try and influence that political party it's best to become a member
yourself and then you can argue fromthe ........

(a) entrance (b) beginning (c) side (d) inside

Q7 | have great ....... for themat this time because | have had a similar expe rience.

(@) sincerity (b) sympathy (c) sorrow (d) sadness

Q8 Feel free to visit anything of interest to you in the exhibition and also youcan....... of
any of the refreshments available.

(a) retake (b) undertake (c) partake (d) intake

Q9 Many of the people in the crowd were visibly crying because they all ....... with those
who had lost relatives in the disaster.

(@) resented (b) regretted (c) rejoined (d) sympathized

Q10 I assure you that you will have no problem with the task because it's as easy .......
can be.

A) as (b) than (c) and (d) it

Planning a Business
QL1 Itis essential before starting a business to work ona planto ....... problems later on.
(a) escape (b) endure (c) avoid (d) enter




Q2 The biggest ....... in business can be eliminated if you have sufficient capital to start
with.

(@) scene (b) risk (c) encounter (d) harm

Q3 Even when the economic situation is ....... , there is always present the need for plan-
ning ina new business.

(@) mighty (b) huge (c) hefty (d) strong

Q4 Whatever happens in the future there is absolutely no ....... for good market research
before you launch a new product.

(a) consideration (b) criterion (c) substitute (d) contemplation

Q5 Your ....... concern is naturally the plan but don't forget your capital or your pre mis-
es.

() firstly (b) primary (c) primarily (d) initially

Q6 When people are considering whether to loan your new business a substantial sum,
they are going to ....... your potential.

(@) encompass (b) evolve (c) evaluate (d) enquire

Q7 It is worthwhile ....... as much market research information as possible before you
work out your plan.

(@) including (b) snatching (c) grabbing (d) gathering

Q8 Her next task was to have a meeting with the bank manager to ....... that she had a
secure enough plan to warrant a loan.

(a) declare (b) demonstrate (c) state (d) announce

Q9 There are certain weaknesses in your plan that need to be ....... urgently if you are to
succeed.

(a) affixed (b) acquired (c) addressed (d) attended

Q10 Since the start of the business many new ideas have ....... out of the original plan.

(@) developed (b) shown (c) gained (d) built

Organizing a Business

Q1 According to Ron Kurtus of School for Champions, some companies may be .......
successful, but they could be even more profitable if they paid attention to the basics of
organization.

(@) casually (b) mildly (c) scarcely (d) willfully

Q2 Good organization results in reducing losses due to ....... work or unclear objectives.
(@) duplicate (b) little (c) over (d) unplanned

Q3 All personnel do better work, because they know what they should be doing and
what their place is in the ....... of things.

(@) host (b) plan (c) process (d) scheme

Q4 Inorder to improve, you must have a vision or goal of where you wanttoend ........
(@) it (b) result (c) point (d) up

Q5 The primary purpose or reason to start a business ....... is to earn profits for its own-
ers or stockholders.

(@) energy (b) entity (c) strategy (d) synergy

Q6 For the ....... of public relations, such a stated purpose is kept private.
(@) cause (b) comfort (c) matter (d) sake
Q7 Youshould also be aware of your core .......: what are you good at?

(@) comparisons (b) competencies (c) competitors (d) complements

Q8 Often companies become diluted and start to get into a field that they think is ....... :
but in which they cannot compete.

(@) lucent (b) lucrative (c) ludicrous (d) lugubrious

Q9 A good ....... statement accurately explains why your company exists and what it
hopes to achieve in the future.



(a) corporate (b) foundation (c) mission (d) public

Q10 A very good way to organize your business is by following the ....... 9000 standards;
you do not necessarily have to become certified, but you can still use them as a guide in
how to effectively operate your business.

(@) BBB (b) ISO (c) POP (d) QC

Business Letter Basics
Q1 The first goal in writing a business letter is to get the recipient's ........
(a) address (b) attention (c) services (d) trade
Q2 One fundamental ....... of effective writing is to put the key information at the begin-
ning.
(a) case (b) example (c) principle (d) situation
Q3 Avoid ....... down the beginning of the letter with abundant information of which the
reader is already aware, however.
(@) gearing (b) setting (c) weighing (d) writing
Q4 Effective writing is ....... reading that makes the recipient want to read further.
(a) affected (b) effortless (c) effusive (d) offensive
Q5 In writing comme rcial correspondence, it is important to employ a friendly yet effi-
cient ...
(a) feeling (b) mood (c) tense (d) tone
Q6 Trytoaimfora....... style, but without employing bad grammar, slang, or othe rwise
guestionable English.
(@) controversial (b) convenient (c) conventional (d) conversational
Q7 Be merciless in eliminating the ....... that most people put into letters: it wastes the
recipient's time and tries his or her patience.
(@) backing (b) clouding (c) complaining (d) padding
Q8 A good business letter is simple and straightforward without being simplistic or ........
(@) panoramic (b) paternal (c) patriotic (d) patronizing
Q9 The conclusion or ending paragraph should bring the communication to a polite and
....... close.
(@) businesslike (b) interminable (c) measurable (d) subtle
Q10 Unfortunately, the ending paragraphs in much comme rcial correspondence employ
wordy and ove rused phrases that detract from the letter's ........
a) contact (b) contract (c) extract (d) impact

Email Do's and Don't's

Q1 Joan Lloyd, of Joan Lloyd & Associates, writes that email is a medium of communi-
cation ....... for sheer convenience.
(@) uncompared (b) undivided (c) unequal (d) unparalleled

Q2 However, she warns that it also carries many ....... and even dangers in the office en-
vironment.

(a) deadfalls (b) freefalls (c) pitfalls (d) pratfalls

Q3 Delivering a negative message is difficult, even when it is spoken face-to-face; ....... is

almost guaranteed when it's received by email.
(a) decisiveness (b) defensiveness (c) derisiveness (d) discursiveness
Q4 What's worse, email can be printed and saved: both parties will often haul out their

""documentation' to prove how the other party has ....... them.
(@) decried (b) missed (c) reviled (d) wronged
Q5 If you receive an email that ....... you off, and your first reaction is to counterattack,

don't; close it and wait 24 hours before you respond.
(@) checks (b) fires (c) seizes (d) ticks



Q6 Because the tone and ....... are missing, it is more important to use friendly language,
descriptive adjectives and carefully chosenwords.
(@) inflection (b) intention (c) reflection (d) retraction
Q7 If you don't consider how it will sound on the other end and take steps to shape the
delivery so the meaning is understood, you could be doing ....... control later.
(@) communication (b) courtesy (c) damage (d) passion
Q8 When | get a sloppy email, with poor punctuation, misspelled words or in lower case
letters, it tells me the person just doesn't realize that what and how they write ....... their
credibility to others.
(a) denies (b) exaggerates (c) telegraphs (d) underlines
Q9 Email feels private, but it's anything ........
(@) at all (b) available (c) but (d) public
Q10 Write every email for your boss's eyes: it's a great way to keep you honestand ...... :
sensitive.

(@) politically (b) positively (c) practically (d) probably

2 cemecTp
Business Expressions (1)
Q1 I heard of a new company today with which we should co-operate and ....... business
with.
(@) make (b) create (c) have (d) do
Q2 Shortly after he was dismissed from the firm he decided to ....... himself up in his own
business.
(@) put (b) set (c) place (d) hold
Q3 They went ....... business shortly after their children had left home and got married.
(@) out (b) in (c) into (d) on
Q4 As soon as they heard what had happened, they ....... it their business to find out the
truth.

(@) made (b) tried (c) managed (d) called

Q5 I would ask you kindly not to interfere with what I'm doing as in all honesty it's .......
of your business.

(@) no (b) nothing (c) none (d) nor

Q6 Despite all the alterations that are taking place in the department store, the man-
agement wanted to explain it was business as ........

(@) common (b) practical (c) frequent (d) usual

Q7 She knew that there was some kind of ....... business going on because strange things
We re happening.

(@) weird (b) unusual (c) funny (d) stupid

Q8 We really can't delay any more with our plans and must ....... down to business as
soon as possible.

(@) set (b) get (c) cut (d) find

Q9 When the bomb went off, most of the injured were just ordinary people going .......
their business.

(@) about (b) along (c) across (d) through

Q10 Although they had high hopes that they would be successful, they ....... out of busi-
ness within six months.

@ turned (b) came (c) went (d) fell

Business Expressions (2)
Q1 I've warned you before that you shouldn't get involved in this matter and you have
....... business discussing it.




(@) some (b) little (c) no (d) not

Q2 That's really not my concern at all and I'm certainly not ....... the business of telling
others what to do.

(@) in (b) out (c) of (d) by

Q3 She was very enthusiastic about her new job and was making rapid progress .......
nobody’s business.

(@) as (b) with (c) similar (d) like

Q4 1 really wouldn't joke about it because these people are deadly serious and ....... busi-
ness.

(a) signify (b) mean (c) require (d) need

Q5 He didn't hesitate to tell me that I wasn't wanted and just told me to ....... my own
business.

(@) concern (b) look after (c) tend to (d) mind

Q6 I'm afraid it won't be possible to talk to the boss today because he's away ....... busi-

ness till Tuesday.

(@) off (b) on (c) for (d) to

Q7 He was very keen that we kept in touch and for that reason he handed me his busi-
Ness ........

(a) ticket (b) paper (c) card (d) notice

Q8 This is the really important part of the machine and that's why we call it the business
(@) centre (b) end (c) area (d) point

Q9 The whole site has nothing but offices and administration centres and that's why we
call it a business ........

(@) place (b) situation (c) field (d) park

Q10 All the famous film stars, actors, directors and writers were at the festival
representing the world of ....... business.

@ play (b) drama (c) show (d) performance

Daily Business Activities

Q1 My ...... went very well. 1 think I will get the job.

(@) interview (b) interstate (c) invitation (d) inspecting

Q2 She likes your ....... of writing.

(@) jester (b) paper (c) test (d) style

Q3 There is a water ....... in the hallway next to the bathroom.
(@) fling (b) thing (c) hole (d) fountain

Q4 This reportis ....... next week.

(@) gave (b) due (c) expect (d) date

Q5 I cannot print the flyers because the ....... is out of paper.
(@) printer (b) impression (c) machine (d) impersonator

Q6 We normally serve five hundred ....... every day.

(@) customs (b) customers (c) consume (d) commuters

Q7 At the annual picnic we will be ....... hotdogs and chicken.
(@) serving (b) picketing (c) holding (d) rendered

Q8 From time ....... time the inspector comes to make sure that everything meets health
standards.

(@) in (b) and (c) to (d) for

Q9 The bigger they are the harder they ........

(@) cry (b) hit (c) swim (d) fall

Q10 Do you keep your files inyour desk ........

@ envelop (b) drawer (c) pocket (d) leg




Inte rnet Business (1)

Q1 One of the great advantages of using the Internet is that people can ....... more quick-
ly.

(@) interfere (b) interrupt (c) intervene (d) interact

Q2 It's no good spending a small fortune on new IT equipment as it's more cost ....... to
hire it.

(a) affective (b) addictive (c) effective (d) reductive

Q3 One of the fashionable ways of saying you've been sacked is to say that your compa-
nyis ... sizing but you've still lost your job.

(@) down (b) cut (c) out (d) through

Q4 The important thing to realise is that your service is not a little island on its own be-
cause all the services in this company are ....... connected.

(@) in (b) inter (c) out (d) across

Q5 Whereas ten years ago we only dealt with customers in this country nowadays we are
truly ....... with branches all over the world.

(@) worldly (b) mondial (c) globular (d) global

Q6 One of the most successful tools in your organisation is that of good ....... because
everybody knows what's going on.

(@) communication (b) concentration (c) contemplation (d) consideration

Q7 Let me just ....... what we have agreed in the agenda so far if nobody minds me going
over it all again.

(@) restore (b) retake (c) recap (d) redo

Q8 You have to realise that not all your clients can reach you online because they don't
have ....... to a computer.

(@) address (b) access (c) acceptance (d) approach

Q9 There are times when you have to force yourself to improve your performance and
that's simply called self........

(@ movement (b) mastery (c) manifestation (d) motivation

Q10 You must think big in this business and not just think short ....... but what you hope
to do intenyears' time.

@ term (b) period (c) length (d) time

Inte rnet Business (2)

Q1 It's all very well having a dream or an idea but you must know where you're going
and what your ....... is.

(@) terminus (b) terminal (c) goal (d) tendency

Q2 Her job in the company was to sort out the relevant information thereby ....... it so
that only appropriate material was sent to her directors.

(@) draining (b) filtering (c) cleaning (d) dredging

Q3 She told him to stop wasting time by coming up with tried and tested ideas and in
this way simply re-inventing the ........

(@) circle (b) round (c) curve (d) wheel

Q4 The product had been on the market for some years and was selling well but some-
how the image was in need of a face liftor........

(@) enhancement (b) enthusiasm (c) endeavour (d) enticement

Q5 In the hope of finding fresh ideas he used the internet to help him by using as many
search ....... as he could discover.

(@) gangways (b) portals (c) doorways (d) passages

Q6 You must increase the sale of this commodity by trying to interest a different age
range and by ....... into their society.

(a) dripping (b) floating (c) tapping (d) sailing




Q7 You'll never make any more money or ....... new income if you keep using that un-
imaginative marketing logo.

(@) generate (b) generalize (c) germinate (d) engender

Q8 Now that you've explained the scope and ....... of the market, we are very keen to in-
ject some money into your project.

(@) measurement (b) distance (c) width (d) dimension

Q9 There is always a risk inany business ....... when your scheme is based on an entirely
new concept.

(@) venture (b) journey (c) adventure (d) voyage

Q10 Getinthere first and don't hesitate to act as the boss and take the ........

@ place (b) lead (c) leading (d) leader

Online Marketing Campaign

Q1 She was going to discuss the matter ....... with her colleagues or her family.

(@) but (b) yet (c) neither (d) either

Q2 Our project team tried hard to think ....... all the possible alternatives before making
a decision.

(@) of (b) at (c) by (d) as

Q3 Timing can be ....... crucial when you're considering launching a new online market-
ing campaign.

(@) strongly (b) greatly (c) extremely (d) already

Q4 Are you able to ....... our conditions of delivery in line with our recent invoice?

(@) except (b) expect (c) accept (d) access

Q5 Fortunately for us we're finding our new internet division is showing an increased
(@) prophet (b) profit (c) profitably (d) profits

Q6 Following some recent research our engineers ....... that our index system has scope
for fast improve ment.

(@) fined (b) finding (c) found (d) finds

Q7 Inour line of business it is vital to host our we bsite on our own server ....... of getting
someone else to do it.

(@) except (b) but (c) besides (d) instead

Q8 Before you employ new staff you should carry out a ....... examination of their per-
sonal qualities and professional experience.

(@) careful (b) caring (c) carefulness (d) carefully

Q9 Thanks to the high standards of service we offer our customers, we have been able to
establish an excellent........

(a) repute (b) reputable (c) reputation (d) reputedly

Q10 An interactive website can save your organisation ....... amounts of time and money
that would otherwise be spent on correspondence.

@ signify (b) significant (c) significance (d) signification

Employment and Training

Q1 We're paying for a stand at the new industrial exhibition witha view to ....... interest
among potential employees in our company.

(@) generalizing (b) generating (c) germinating (d) gesticulating

Q2 For the first three months of your employment with the firm you will be under the
care ofa........

(@) minor (b) monitor (c) mender (d) mentor

Q3 Although she was very tempted to accept the job she was offered, she had to ....... the
offer because the salary would have been insufficient.

(@) return (b) reject (c) refuse (d) repeat




Q4 A university education is of course important but it is essential that all employees
undergo a period of intensive........

(a) preparation (b) concentration (c) training (d) learning

Q5 A newsletter is sent out every ten days to all the staff so that they receive a regular
....... on recent appointments.

(@) update (b) dating (c) dates (d) dated

Q6 Part of the ongoing training is to ensure that a regular time and place are ....... for
department heads to meet their staff.

(@) placed by (b) put on (c) set up (d) set off

Q7 The head of department acknowledged that the ....... of the section was largely due to
high quality support staff.

(@) success (b) progress (c) business (d) future

Q8 The pace of change in that industry is so fast that staff find it hard to ....... the latest
developments.

(@) hold on to (b) keep onto (c) hold up with (d) keep up with

Q9 It is the policy of the company to ....... all inte rviews for new recruits with a member
of the trade union present.

(@) control (b) conduct (c) convene (d) confirm

Q10 In view of the excessive workload you have at the moment I won't expect you to
keep ....... during the next few days.

@ on line (b) onroad (c) ontrack (d) on path

Corporate Policy (1)

Q1 Since last year my workload has increased ........

(@) considerable (b) considerably (c) considered (d) consider

Q2 The ability to present your thoughts inan organized ....... is critical.
(@) box (b) time (c) manner (d) concentration

Q3 The company has ....... several new policies recently.

(@) implemented (b) driven (c) overtaken (d) understood

Q4 She provided the judge with ....... evidence in support of the case.
(@) concrete (b) wooden (c) athletic (d) doomed

Q5 Heis paida ....... rather than by the hour.

(a) degree (b) percent (c) wage (d) salary

Q6 The job....... seems to be improving.

(@) fence (b) allowance (c) market (d) cruise

Q7 Your resume needs ....... work.

(@) many (b) lot (c) a (d) some

Q8 The operationis currently ....... some vast changes.

(@) undergoing (b) under coming (c) over going (d) overcome

Q9 Working as a team will better enable the company to ....... its goals.
(@) stretch (b) remove (c) reach (d) take

Q10 Who is in charge ....... negotiations?

@ from (b) of (c) to (d) with

Corporate Policy (2)

QlSheis ....... with having to do 2 people’s jobs.

(@) tired (b) tiring (c) feel down (d) fed up

Q2 Being a mother ....... 3 and working full-time was too much.
(@) with (b) at (c) of (d) for

Q3 He works 6 days ....... week.

(@) a (b) to (c) of (d) from




Q4 It's the ....... of a lifetime.

(@) opportunity (b) compensation (c) immersion (d) details

Q5 The left-overs each night are donatedtoa ....... organization that feeds the homeless.
(@) no money (b) unprofitable (c) profitless (d) nonprofit

Q6 Itis very important that the review is turned ....... by the deadline.

(@) over (b) up (c) in (d) through

Q7 Beginning in October we will ....... each employee’s past performance.

(@) evaluate (b) elevate (c) educate (d) integrate

Q8 People tend to gravitate ....... others who are the most like the mselves.

(@) over (b) with (c) toward (d) like

Q9 The owners are discussing how they can cut costs without lowering salaries or .......
off employees.

(@) cutting (b) laying (c) dumping (d) firing

Q10 Youare the ....... helpful person | have met.

(@) greater (b) better (c) biggest (d) most

IIpumepHbie Bonpocs! k 3aueTty (1 cemectp)

1. How do you achieve effective communication? What makes a good communicator?
2. What are the barriers to effective communication?

3. How to deliver an effective presentation?

4. What techniques do inspirational speakers use to engage an international aud ience?
5. What are some strategies for becoming a better public speaker?

6. How to build strong business relationships?

7. Networking is a vital part of establishing good business relationships, isn’t it?

8. Why is cultural awareness important for business people?

9. Businesses interact globally, don’t they?

10. What personality traits help in doing business internationally?

IIpumepHble 3a1aHUs K IK3aMeHY (2 cemecTp)

1. TlpouuTaiiTe HE3HAKOMBIN TEKCT.

2. HepeBeI[I/ITe OTPBIBOK U3 3TOI'0 TCKCTA C aHTIINHCKOTO Ha py'CCKI/Iﬁ IINCBMCHHO.

3. TlepeckaxuTe TEKCT.

4. TlepeBenuTe NMpEASIOKEHUE C PYCCKOTO sI3bIKA HA aHTIMICKUI, UCIOJIb3YS U3Yy4EHHBII
JIeKCI/IKO-I’paMMaTI/I‘IeCKI/Iﬁ Marcpual.

5. CocrtaBbTe AUANIOT HA MPEUIOKEHHYIO CUTYaINIO (10 U3Yy4YEHHBIM B CEMECTpPE TEMaMm ),
C UCIOJIB30BaHuE GOPMYJ PEUEBOTO ITHKETA.
Ilpumep: The owner of the department store visits Moscow to find a supplier of amber
jewelry. He/she phones a Russian contact recommended by a colleague. The owner
wants to find out if the Russian is interested in doing business with his/her company.

7. YYEBHO-METOANYECKOE U UTHO®POPM ALIMOHHOE OBECIIEYEHHUE JINC-
HUITJIMHbI

a) OCHOBHas JIuTeparypa:

1. benpunkas JI.B. JlenoBoii anruiickuii s3eik = English for Business Studies [Dnexrpon-
HbII pecypc]: yueOHoe mocobue/ beapuukas JI.B., Bacunesckas JI.U., bopucenko 1.JI.—
DJIEKTPOH. TeKCTOBBIE naHHbie.— MuHck: TerpaCucrtemc, Terpamut, 2014.— 320 ¢. — Pe-
xuM nocryna: http://www.iprbookshop.ru/28071.



2. ManbkoBckas 3.B. AHITIMHCKHH SI3BIK B CUTYAIMSAX MTOBCEIHEBHOTO JIEIOBOTO OOINCHUS:
VYyeonoe nmocodbue / 3.B. ManbkoBckas. - M.: HULl UIHOPA-M, 2016. - 223 c. — Pexum
noctymna: http://znanium.com/bookread2.php?book=519607

3. JlemoBoii anrnuiickuii. [{enoBas mepenucka. Business English. Business Correspondence
[DnexTpoHHBIN pecypc]: yuebHOe mocodre/ — DIEKTpOH. TEKCTOBbIe AaHHbIe.— OMck: OM-
CKHH TocymapcTBeHHBIM yHHBepcuTeT uM. @.M. JlocroeBckoro, 2012.— 228 c.— Pexum
noctyma: http://www.iprbookshop.ru/24882

0) DOTOTHUTENbHAS JINTEPATYPa

1. ManbkoBckas 3.B. Unuomel u ¢pa3oBbie TIArojibl B JIETOBOM OOMIEHUH (aHTIMHCKHI
s3bIK): YueOHoe mocobue / 3.B. ManbkoBckas. - M.: UTHOPA-M, 2011. — 184c. — Pexum
noctyma: http://znanium.com/bookread2.php?book=205580

2. CnenoBuu B.C. [lenoBoit anrmmiickuii s3eik = Business English [Dnexrponnsiii pecypc]:
yuebnoe mocobue/ CnenoBuy B.C.— DnekrpoH. TekctoBbie naHHbie.— Munck: TerpaCu-
cremc, 2012.— 270 c.— Pexxum goctyna: http://www.iprbookshop.ru/28070.

3. Typyk N.®. Business English in Fiction [DQnekrponnsiii pecype]: mpakrukym/ Typyk N.O.,
IleryxoBa M.B.— DnekTpoH. TekcToBble AaHHbIE.— M.: EBpa3suiickuil OTKpPBITBIA HHCTUTYT,
2010.— 94 c.— Pexum nocrtyna: http://www.iprbookshop.ru/11186

4. Trappe, Tonya. Intelligent Business. Intermediate Business English. Coursebook / T.
Trappe, G. Tullis. — Harlow: Pearson Education Limited: Longman, [2008].— 176 p. —
bubnuorexa Bnl'Y.

B) IIEPUOIMYCCKIE U3TaHUS:

1. XKypnan is uzydaroumx anruiickuii s3eik «Speak Outy. — M.: I'mocca-TIpecc.
2. Xypuan «Hot English Magazine. — URL.: http://www.learnhotenglish.com

T) HHTEPHET-PECYPCHI:

1. http:// www.breakingnewsenglish.com
2. http:// www.businessenglishsite.com
3. http://www.iprbookshop.ru

4. http://www.studentlibrary.ru

5. http://znanium.com

8. MATEPHAJIbHO-TEXHUYECKOE OBECIIEYEHUE JMCIIUIIJIMHbI

B kayectBe MaTepuanbHO-TEXHHYECKOTO OOecreueHusl AUCHUILINHBL «/lenoBoit nHOCTpaH-
HBIH S3BIKY UCIIONB3YIOTCS :

- TMHTaQOHHBIA KAaOUHET;

- KOMITBIOTEPHBIH KIIaCC ¢ BBIXOJOM B HHTEPHET;

- yueOHast aynuTopus, 00OpyIOBaHHAss MHTEPAKTUBHON JOCKOM U MYyIbTUMEIUHHBIM MPOEK-
TOpOM,;

- IEPEHOCHOW MYJIbTUMEINMHBINA KOMILJIEKC.
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PaGouas TpOrpaMMa JHCIATLTHHE! COCTaB/IeHa B COOTBETCTBHH C TpeGoBaHHAMH ®roc BO

1O HANpaBJICHHIO, 44.04.01 Iefarornieckoe ofpazosanne (YPOBEHD MArHCTPATYPBI) 110

fporpaMMe MOJrOTOBKH «AKTyanbHbIE PoGIEeMbl H3yYeHHS POMAHO-TEPMAHCKAX SIBIKOBY.

Pabouyto mporpaMmy cocTaBuiIa
ACCHCTEHT Kade/ph! aHTHHCKOro A3bIKA Terpynuna 0.4 i)
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TlporpaMma paccMoTpeHa # oo0pena Ha 3ace/laHuH Kadeipbl aHTIMACKOTO A3BIKA

TNporokon Ne 77 o1l L4f6  roma

3apeTy oM Kadenpoi Z/ -l Hasaposa A.O.
(®UO, TO/THCE)

PaGouast pOrpaMMa paccMoTpena 1 onobpena Ha 3ace/laHnH yqeGHo-Me'ronuqecxoﬁ KOMHCCHH

HanpasJICHAS 44.04.01 Tenarornyeckoe o6pasosanue (ypoBeHb Mmmu)

Tpotokon Ne 5 o AU /& roma

TIpencenaTenb KOMHCCHH, nupexrop ITH {7,(,/{/ ApTamMOHOBa M.B.
(VIO nosHcy)

JIUCT [IEPEYTBEPKJIEHHA
PABOYEN MPOrPAMMBI JUACUMIIAHBI (MOAYJIS)

Pa6ouas mporpamMma onobpeHa Ha yueGHbIH roxt
TIpoTOKOI 3aceNIaHus kagenpst Ne oT roja
3ape/LyrOMH Kadeapoi

PaGouas mporpamma oj100pena Ha yueGubiii rozt
T1poTOKOJI 3aCeIaHHA kadenps Ne or roaa
3aseyroumit Kadenpor

Pabouas mporpamMma onobpena Ha y4eGHbIi roA
TIpoToKO1 3ace/laHHsA kaenpst Ne or roza

3apeyromui Kadenpoi




