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1. [EJA OCBOEHWS JUCOHUITIJIMHbI

LlensMH OCBOCHYS QUCIMTUTHHBI (MOLYNA) «Jle10B0Oe aIMHHHCTPHPOBAHHE» SBISIOTCA H3Y-
YeHHC CTYIEHTAMH KOHCTPYKTHBHBIX aJMUHHMCTPATHBHBIX COCTaBNSIONMX N1POGECCHOHAIBHOTO
PYKOBOACTBA OPTaHM3alueH, pacCMOTPEHHE HX CYLIHOCTH, COCTaBa M CONEPIKAHHA, OCBOCHHUCE tbopm
¥ METOJIOB JeNOBOTO aAMUHNCTPHPOBAHHS.

2. MECTO JTUCUUAILIMHBI B CTPYKTYPE OIIOII BO

ucuniuaa «JIeoBoe aIMAHICTPAPOBAHKEY B yIEOHOM IIAHE OTHOCHTCS K BAPHATHBHOR
yacTH Bioka | «/HCHHNAMHEI {MOIYJH)», BXOISUIEH B MporpaMMy oOydeHMs OaKanaspos Mo
HanpasaeHnto 43.03.03 «CoctuHmdroe nenow. ConepiuT B cede 3HaHHA 110 GUIOCODHH, HCTOPHH,
1pOdECCHOHATBHOMY ITHKETY, NCHXONOrHH (KOH(GMHKTONOrHH). JIHCLMIUIHEAMHA, HEOOXOIMMEIM
IS OCBOEH¥SI MAHHOTO Moayns aeisotes «Metopus», «llcaxonornay, «BeeneHne B rocTenpriM-
cTBoY, QCHOBHEIE TTOTOXKEHUS IUCIHMILIHHE MOTYT OBITH MICTIONB30BAaHBl B JANLHEHIIEM IIPH H3Y-
YEHHH CHEAYIONINX THCLMIITKH: «Y NPABICHHE NEPCOHAIOM TOCTHHHYHOTO W PECTOPAaHHOTO IpEA-
npraTHsy, «CTparernuecknii MEHeXKMEHT B TOCTHHHYHOM DH3HECE).

3. KOMNETEHIMH OBYYARIIETOCH, POPMUPYEMBIE B PE3YJIBTATE
OCBOEHHIA TMCOHUIVIUHbLI (MOAYJL)

B mporiecce OCBOCHHS JaHHOW NMCUMIIIHHEI CTYASHT (QOPMHPYET CIEAYIOMME KOMIICTCH-
IIHH:

1. Obwenpocpeccuonanvusie:

- cIocoBHOCTE opranu3osats paboty ucronautenei (OIIK-2).

2. Ilpotheccuonanvuoie:

- ¢criocoBGHOCTE KOHTPOJIHPOBATE BHITIOTHEHHE TEXHOIOIHYCCKHX TMPOUECCOB M IO/DKHOCT-
HBIX WHCTPYKIHH B TOCTHHHYHON ICATENBHOCTH; TOTOBHOCTE K OPraHu3ainuy paboT To MOATBep-
KICHUIO COOTBETCTBHS CHCTEME KIacCHbHKAIWKM TOCTHHHL W APYTUX cpelcTs pasmemenus ([1K-
5).

B pesynbrarte OCBOCHHS ANCUMINIMHBL O6YYaIOHMACS JOJDKCH JEMOHCTPHPOBATE CHEIYIO-
1IIHe pe3yNbTaThl 00pa3OBaHH:

3uanmo:

— OCHOBHBIE TIOHATHS - 3()(EKTHBHOCTB, BIacTh, BIHSHHWE, BHEUIHAS Cpela OpraHW3allvy,
BHYTPEHHSISL Cpeja OpraHu3alWy, Ielk yIpaBleHus, IOPU3CHTAIBHOS PasleicHHe TPyia,
BepTHKAILHOE pazaeneHue Tpyaa(OIIK-2).

-~ Metons! ynpasnerus (OI1K-2).

— O00BEKT M TPEAMET YIPABJICHWA, TPHUHIMIEL  YIPABICHHA, LW  YIPaBJICHHUS,
crpaternveckue neny (OIIK-2).

—  MHceus, TOMUTHKE, hunocodus opranuzanny (OIIK-2).

—  CTPYKTYPY YINpaB;IeHHs, MPUPOAY K cocTa GyHKUMH ynpaenenus pasmeierus (1IK-5).

— CTHIIM YNpaBieHHH, MOBeICHYSCKHE MOJENH PYKOBOOMUTENEH, QOPMHUPOBAHHKE H KNnaccugpu-
Kauumio rpynn pasmenienus (I1IK-5).

Ymemp:
—  ONTHMH3UPOBATE OW3HEC-TIPOLECCHl W OPraHM3AlMOHHBIC CTPYKTYPBI Ha NPEINPHATHAX
uaayerpun roctenpuumersa (11K-5);



Bnaoemo (Haevikamu):

HABBIKAMY PEalTH3alluH IPOLEeCCHEIX IPHHIMMIOB yiupasneHus (OIK-2),

4. CTPYKTYPA B COJEPKAHHUE TUCIHHILIUHBI (MOIYJIS)

Ob1mast TPyA0EMKOCTS AUCUHITHHEI COCTARNACT 6 3aYCTHRIX €IMHHLL, 216 4acos.

Buael yuebHoit pabothl, Dopmsl
BK/TIOYAS CAMOCTOSTENIbHYEO 5 TEKYLIEro
7 :E.:_ paboTy CTYASHTOB U 28;:;_1 KOHTPOS
ol 3 TPYZOEMKOCTH (B Yacax) ya6cm,l ) YCTIeBAEMOCTH
Ne Pazpen (Tema) 2 § o o o p ; frno nederam
n/n OUCUMILTHHE 2| = £ 2 ]2 ] A HPHMCHEHHEM cemecmpa),
O 5| S|838z2z O | & |uHTepaKTHBHEX dhopma
g| gi§858c8 = = METO/I0B N
- ZlEz2% g.g O 5 (5 vacax / %) | TPOMEKYTOUHON
g 9 ks 5 aTTecTalMu (ko
E = = cemecmpan)

] Teopernueckye u S {12 4 4 14 4/50
METOIMYECKHE
OCHOBBI J8JIOBOTO
AIMHHUCTPHPOBAHKA,

2 | DopmupoBaHHE U 5134 4| 4 14 2/25
pUMeHeHHe
a7AMUHHCTPHPOBAHHA
B OpraHH3aLuH.

3 Crpykrypa 51567 4| 4 14 2/25 Pedrunr-
AAMHHUCTPALIMH KOHTPOIIb 1
NIPEANPUATHS B
PBIHOUHBIX YCIOBHSAX
Tpyla.

4 MeToap! 5178 4| 4 14 4/50
AOMHHHCTPATHBHOTO
YIIPaBIEHUA
OprasuzaLMen.

S Ynpasnedueckas 519 | 8 8 14 4/25 Pedrunr-
KOMAaHZa - 12 KOHTPOJb 2
COBPEMEHHbIHA
cnocoG paGoTbl
AAMHHUCTPALMH.

6 | PernamenrupoBanuwe | 5 | 13-| 4 | 4 14 4/50
npouecca 14
MPOU3BOACTRA U
Ka4decTea MpoayKLUHH
(yenyr).

7 Oprasuzauus ynpas- | 5 [ 15-| 4 | 4 14 4/50
JIEHYECKOI'0 Tpyaa. 16

8 nanuposaHue mi 5 |17-] 4 | 4 10 2/25 PedThur-
yIpaBleHHE BpeMe- 18 KOHTPOJIB 3
HEM PYKOBOAMTEIA.

Beero 3a cemectp 5 |18 3636 108 26/36 Ox3amed (36)

COJEPXAHUE TUCHUITLIUHEI

Tema 1. Teoperudeckue U MeTOAHYECKHE OCHOBLI Je/I0BOI0 3 AMUHHCTPHpOBAHMS. MecTo U
POJIb JEI0BOIO aIMHHUCTPUPOBAHUS B CHCTEME 3HAHMI,
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Tema 2. ®opmupoBanue U IPAMEHEHHE 3/ IMHHHCTPUPOBAHN B Oprannsamuy. OyHKUHOHATD-
HEBIC OCHOBRI aAMWHHCTPHPOBAHHAS.

Tema 3. CTpyKTypa aJMHHHCTPALIMH NPEANPHSITHA B PLIHOYHLIX YCIOBHAX TPYAa. AJMHHH-
CTPUPOBAHHE MOTHOMOUMH B OpraHusandy. O6mme QyHKIHH aIMHHUCTPANHK oprasmsamis. Crie-
unpHYIecKre GYHKIHA aIMHAHHCTPAIIHH.

Tema 4. Meroabl aAMUHHUCTPATHBHOTO YTPABJACHHS OPTaHM3alHeil. YIIpaBJIeHYEeCKNE 3HAHNUA
n ymeHus. O6LUIMe BOMPOCH ONEHKH 2QGEKTHBHOCTH AEATEIBHOCTH KOMMaHuH. [TpoGieMsl cbopa u
aHAIN3a KOHKYPEHTHOH HH(pOpMaIHH.

Tema 3. YnpapieHyeckasn KoMaH/a - COBpeMeHHbIH C10c06 paGoThl agMmHHCTpauud. Teo-
PHH JIMACPCTBE, OTIPEAEIAOMHME CTHIN MOBeACHus. TpaHCaKIMOHHOe inaepcTso. TpaHcdopMary-
OHHOC smaepcTBO. CHTYATHBHBIC TEODHH PYKOBOJCTBA: Mozens Muinepa. CUTyaTHBHEIE TEOPHH
pykopozcTea: Teopun Xepcu-bnanmapa.

Tema 6. PernamenTupoBanne npouecca MPOH3BOACTBA M KA9ECTBA POLYKIHHA (yeayr). Opra-
HH3ALHA KaK CHCTeMa ynpaBieHus. Moens ®HU3HEHHOT0 1IMK/Ia OPraHM3alie AIHU3eca.

Tema 7. Opranmzaums ynpasied4eckoro Tpyaa.

Tema 8. Ilnannposanue U ynpasieHne BpeMeHeM PYKOBOAHTEAN.

ITepeaeHE TeM MpakTHYECKHX 3aHATHI

TCOpeTI/I‘-ICCKHe H MCTOOHUICCKHEC OCHOBBI ACIOBOTO AAMHHHCTPHPOBAHHS.

(DOPMHPOBB,HHC H IIPHMCHCHHUC aAMHHHCTPHPOBAHMS B OpraHH3alliy,

CTpyKTypa aAMHHHCTPALMH TTPEATNPUATHS B PHIHOYHEIX YCIOBHAX TPY/A.
MeTonb! aIMUHHUCTPATHERHOTO YIIPABIIEHHS OpraHM3aIHett.

YpasieHYecKas KOMaH/Ia - ‘COBPEMEHHEIH ¢rocof paboTsl a/IMHHHCTAIIHH.
PerilameHTHpOBaHYE HpOIecca IPOU3BONCTBA W KAYECTRA ITPOTyKLHH (YCIyT).

Opranusaunys yIpaBICHYECKOTO TPYAA.
II:1aHMpOBAHNE W YIIPABIEHNE BPEMCHEM PYKOBOIUTENS.
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5. OBPA30BATEJILBHBIE TEXHOJIOI'MHA

ObpasosarcibHbIe TEXHONOTHH, PEKOMEHAYEMBIE [Is M3yHeHHs «JlenoBoe aIMHHHCTPHPOBAHUE :

- IEJIOBBIE U POJIEBEIE MTPHI,

- AHANU3 KeHCOoB,

- TPEHHHTH Ha Pa3BUTHE KOMIIETEHLMH,

- BUIEO MaTEPHATIBI 110 TeMaM MOJYNS ¥ mp.

PexomeHIyeTCa MCIONB30BAHKE HHOOPMAIMOHHBIX TEXHONOTHI (TpeseHTanmy, BHACODHL-
MBI, pabOTBI ¢ JMEKTPOHHBIMH y4eOHHUKAMH, JMEKTPOHHBIMA TeTpaisiMH, 6azaMi TAHHLIX U T.I.).

6. OHEHOYHBIE CPEJCTBA JJIA TEKYIIENO KOHTPOJISI YCIEBAEMOCTH,
IMMPOMEKYTOUYHON ATTECTALIMH 110 UTOTAM OCBOEHMS AUCTUIITAHBI U
YYEBHO-METOJUYECKOE OBECIIEYEHUE CAMOCTOSITEJbHOM PABOTEI
CTYAEHTOB

Tect past pediraara Ne 1 no aucnmnumnne «/le1oBoe AAMHHHCTPHPOBAHHE»



I. Korna Osi1 BBemeH B Aciicreue HOBbIE TpymoRoi koneke Poceuiickoii ®enepanmn?

a) 1 ¢espans 2001 roga

6) 1 despana 2002 roaa.

B) 1 derpans 2003 rona.

2. Kaxoit noroeop 3akmovaercs ¢ paGOTHIKOM TIpH ipreme Ha paboTy?

a) I'paxnancko-npaBoBoit 1OroBop.

©) YueHHuecKHIt J0TOBOD.

B) TpymoBoi# qorosop.

3. Kakux TpyAoBBIX IOTOBOPOB TI0 CPOKY WX IEHCTBHA HE CYUIECTBYET?

a) beccpouHkix.

6) CpouHBIX.

B) llpepsiBHCTRIX.

4. KakoB MakcuMamnbHbli  CPOK  CPOYHOIQ TPYAOBOTO JOTOBOPA?

a) 1 rom.

6) 3 rona.

B) 5 merT.

5. B CKOMBKHX OK3EMIIAPAaX COCTABIAETCH TPYAOBOH AOTOBOD?

a) B oxHom.

0) B aByx.

B) B Tpex.

6. B xaxoli cpok npu daxTHUecKOM ponymieHnn paboTHUKA K paboTe paboromatent o0s3an
0OPMHTE C HUM ITHCHMEHHBIH TPYAOBO# T0r0BOD?

a) He nospHee 1 nHs co OHA (QaKTHYECKOro JOMYINeHHs K paboTe.

6) He nospuee 3 nneit co nus GakTHYECKOro TONyLIERHS K padoTe.

B) He nosauee 5 anelt co nua GakTHYECKOrO NOMyLIEHHS K padoTe.

7. B Kxaxom ciryuae MOXHO H3MEHHTh TPYAOBOM JOTOBOD?

a) Tlo cornamrenuio TONBKO 00EHX CTOPOH.

) Ilo pemenuto pykoBoauTes.

B) Ilo pemennio paboTHuka.

8. Kakme geficTBHS HOMKEH NPEANPUHATE pabOTONATENE, €CIH TI0 eT0 HHHIMATHEE npea-
CTOWT H3MEHEHHME CYLICCTBEHHBIX YCAOBHIL  TpPYJ0OBOrO

norosopa ¢ pabOTHHKOM, HalpuMmep, pexuma pabodyero BpeMeHH?

a) O6psBuTE 006 3TOM pabOTHHKY Ha oOmIEM COBpaHUM 33 HEZEMO A0 BREACHHS HOBOTO
pexuMa pabodero BpeMeHH.

0) CooOmMTE HakaHyHE HM3MEHEHHI Yepes CexpeTaps.

B) [IMcEMEHHO n3BECTHTD PAbOTHHKA HE NO3AHEE, UEM 3a JIBA MECAIA 10 BREICHHS HOBOIO pe-
#rMa pabodero BpeMeHu,

9. llo wHHLMaTHBE KOTO HENB3Y MPEKPATHTH TPY/IOBOH AOrOBOP?

a) {lo napnnaTyee paboTHHKA.

6) ITo nHunmaTHBE paboronarens.

B) Ilo mHHLIMaTHBE KeHEBI MK MYKa.

10. KaKoB MHHHMaIbHEIH BO3PACT, C KOTOPOTO NOIYCKAETCS 3AKIFOUCHHE TPYLOBOTO
Joroeopa?

a) 13 aer.

0) 16 ner.

B} 18 meT.



11. Kakoe ycimoBuie Tpy/IOBOTO JOTOBOPA ABIIACTCS HECYUIECTBEHHBIM 7

a) HanmenoBaHue JFOMKHOCTH.

6) McnblTaTeIbHBIH CpOK.

8) Jlara Hayana padoTsl.

12. Kaxo#fi MakcHUMaIbHBIE CpPOK WCHIBITAHMS YCTAHABIMBACTCS  MPH  3aKIOYe-
HAH  TpyJOBOrO HOTOBOpa, KpOME pPYKOBOZMTENCH OpraHH3alMii M IJaBHBIX Oyxrantepos?

a) 1 mecai, 6)3 mecaia, B) 9 Mecaues.

13. Kako#i MakKCHMalbHBIH CPOK HCIBITAHMS YCTAHABIMBACTCA  TPH  3aKITKOYe-
HAH  TPYAOBOIO XOrOBOpA VIS  PYKOBOOMTENCH OpraHW3allud W riaBHBIX OyXrantepos?

a) 3 mecsu, 6)0 mecqna, B) 9 Mecqaucs.

14. Tna xakoit KaTeropux pabOTHHKOB 3allpPEIICHO YCTAHABIHMBATE UCIIBITAHUE [TPH NTPHEME HA
paboty?

a) Jns mun, He nocturmux 18 mer.

6) Hns mui, nocturuux 40 ner.

B) [l 1w, gocTUrummx 35 ner.

15. Kakne [oKyMeHTBl He TpedyroTes TNPH 3aKIHUYEHHN TPYIOBOro JOrosopa’?

a) Ilacmopr.

6) Tpy/oBasi KHHMKKA.

B) COeperarenbHasi KHHXKKA.

16. Kaxoif nokaTpHEII HOPMATHBHBHA JDOKYMCHT OPraHM3alrd (QUKCHPYET MOPALOK
npHeMa Ha paboty?

a) KonnexkTHBHEI! NOTOROR.

6) IlpaBuna BHYTPEHHETO TPYAOBOTO PACTIOPSIKA.

8) JOMmKHOCTHAS HHCTPYKIIHS.

17. Kakne cBeleHHs ABIAIOTCA JMIOHUMH B 3asABICHHH O NpHEME Ha paboTy?

a) PaMHINA, UM, OTYECTBO pabOTHHKA.

0) Jlara HanuCaHus 3aBICHUS.

B) CeMeHROC MONOXKEHKE.

18. Kakum QOKYMEHTOM OKOHHATEIBHO O(QOPMIIAETCS IPHEM HOBOTO COTDPYI-
HuKa Ha paboTy?

a) TpynoBEIM JOTOBOPOM.

0) 3asBieHHeM O IpHeMe Ha paboTy.

B) Ilpukazom.
19. Ha OCHOBaHUH KaKoTo HOKYMeHTa 0OpMIISETCS MTpHKa3 0 IpHeMe Ha pa-
Boty?

a} Ha ocHOBaHWM 3asBIEeHHUS O IpHeME Ha paboTy.

6) Ha ocHOBaHUM TPYyHOBOrO AOTOBOPA.

B) Ha ocHOBaHWM TPyZOBOM KHMMKKH.

20, Kakas yauduiuporantas ¢Qopma, yTBepKICHHAA HOCTAHOBICHHUEM ['oc-
KOMCTATa,

HCIIONB3YETCS MPH 3aTIOJIHEHHH TIPHKa3a o Mpueme Ha pabory?

a) Yuuguuuposanuas dopma T- 1.

6) Vuudunuporansas gopma T - 5.

B} YHubmnmposantas Gopma T - 6,



Teer pas pedTarra Ne 2 mo qucnuniune «/JdefoBoe axMHHHCTPHPOBAHHE»
1. Kakofl asneMeHT #BISETCS IHMIIHMM IIpH 0GOPMIEHHH NMPHXOAHO-PACXOAHOM KHH-
TH IO YyYeTy ONAHKOB TPYAOBOH KHHXKH H BKIaAblNa B Hee?

a) JIucTer KHHUTH IIPOHYMEPOBAHEI H TIPOLIHYPOBAHBI.
0) Knwra zaBepena noAHMCHIO PYKOBOLHMTENS W CKPEILICHA CYPrydHOM MEYAThIO,
B) Ha Bcex siMcTax KHMTH CTOMT pOCTIHCE TTIaBHOTO OyXTanrtepa.

2.Kem Beserca KkHMra ydeTa HABMXKEHHSA TPYJOBBIX KHMIKEK H BKJIaiblIel B Hee?
a) Kaccupom OyxranTepuH.
6) CoTpyHEKOM, OTBEHAIOIIAM 32 BEIEHHE, YIeT B XpaHeHHe TPYIOBBIX KHHXEK.
B) PYKOBOJOHTEIEM OpraHH3aIiH.

3. Kem yTBepxkaeHE! QOPMEI NPHXOJHO-PACXOL HOH KHHTH MO y4eTy OMaHKOB TPYIO-
BOYM KHYMXKH ¥ BKJIQABIUIA B HEE M KHUTA YUETa ABMIKCHHS TPYAOBBIX KHHKEK U
BKJI8JIBIHIEH B HUX?

a) PyxoBonuTenem opraHu3aIiy.
0) [IpasurenbcTBoM PO.
B) MHHHCTEPCTBOM TPYId ¥ COLMANTBHOTO Pa3BHTHA
PO.
4.T'ne B opraHu3allM¥ XpaHATCH TPYIAOBBIE KHHKKWH?
a) B xaOuHeTe pyKOBOINTENS OpraHu3ain,
6) B Oyxrantepum.
B) B oTnene xaxpos B celide.

5. Yro ¢cnejyer A€14Th ¢ MCIOPUEHHBIME TIPH 3aTIOTHEHUN ONaHKAME TPYIOBLIX KHH-

Kex?
a) OcCTaBHTE B OTAENE KaIPOB.
6) CriucaTek MO aKTy ¥ YHHUTOXHUTE B MPUCYTCTBHH YWICHOB KOMHCCHH.
B) [lepenare Ha XxpaHECHHAE B ApXHB.

6.Kaxas yAuduuupoBanHas (opMa, yTREpKIEHHAA TOCTAHOBICHHEM | OCKOMCTATA, HC-

IOAb3YETCS TIPH COCTABICHHH IITATHOTO PACTIHCAHUS?

a) Yauduuuposansas gopma T - 1.
6) Yuuduuuposannas dopma T - 2.
B) YHuHuvpoBaHHas dopma T - 3.

7. KTo He MOANMUCHIBAET IITATHOC paclucanue?
a) PykoBOIHTEIE KaapoBOH ciryxObl.
©) ['maBHEIH Oyxranrep.
B) Kaccup.

8. Ha ocHOBaHWMM 4ero BHOCSTCS KOPPEKTHBBI B INTATHOE PACHCAHHE?
a) Ha ocHOBaHMHK npHKa3a PYKOBOLHUTES,
0) Ha ocHoBanuy pacnopskeHus rnaBHOro OyxXrajirepa.
B) Ha ocHOBaHMH KONMEKTHBHOTO AOTOBOpA.

9. Kaxkoit ¢pox xpaHeHUs UMEET TOJOKEHHE O OYXranTepuy (KaK 1 APYTHUe MOJOKCHHS

06 otnenax)?
a) BpemenHBIH.
6) IocTostHHBIA.
B) [lepemeHHBIi.
10. Kaxue noxymeHThl paspabarriBaroTes Ha 6ase monoxenni o6 oraenax?
a) [IpaBri1a BHYTpEHHETO TPYAOBOTO PACTIOPSI/IKA.



0) JJoNKHOCTHLIC HHCTPYKIIHH.
B) [Inan paboTel.
11. Co cTpyKTYPOH KaKOro JOKYMEHTA COBMAMAET CTPYKTYPa JOUKHOCTHBIX HHCTPYKITMH?
a) Co cTpyKTypOH WTATHOTO PACUCAHHS.
6) Co cTpykrypo#l noyioxkenu#i 06 oTzenax.
B) Co cTpyKTypo# prnoadro IOroBODA.
12. Korma pabOTHHK  pacHHUCBIBACTCA B JOJKHOCTHOH MHCTPYKIHH?
a) [Ipu mocTynneHun Ha paboTy.
©) [1pu monydyeHnH 3apabOTHOHA MIATHE.
B) IIpu yBONBHEHUH.
13. Korna cocTarnseress HOMEHKIATYpa Aen?
a} B Teuenue ropa.
6) B xonne roza.
B) B mauvane rona.
14, Koroa seoauTes B AefcTBUE HOMEHKIATypa Oen?
a) B xOoHUE KaIEHIApHOTO roja.
) C 1 gHBaps QUEPEIHOTO TOAa.
B) Koraa yno6HO pyKOBOIUTENO OpraHHU3ailHH.
15. Kakoe ycnosue sBisiercst 0043aTelIbHBIM TIpH 00BCINHCHUH HECKOIBKAX JIET B 0NHO?
a) Jlata cocTaB/JIeHHS JOKYMEHTA.
6) CoBrnazieHHe CPOKOR XpaHeHHs JIOKYMEHTOB,
B) ConepxaHie JOKYMEHTa,
16. Kax HAeT NOHCK HEOOXOMUMOr0 IOKYMEHTAa B HOMEHKIATYpE Jen?
a) Ilo 3aronoBky.
) 1o cpoKy xpaHeHHS.
B) ITo nare BRIXOMA TOKYMEHTA.
17. Yo ne aBndercs TpeDOBaHMEM K 3arONOBKY nema?
a) KpatkocTs.
0) [IpenenbHas TOUHOCTE.
B) OOmui 3aron0BOK, HE PACKPHIBAIONIMI CONEPKAHUA TOKYMEHTA.
18. Kak ycraHaBIMBAaeTCs CPOK XpaHEHHS TOKYMEHTOB?
a) llo yCMOTpeHHI) PYKOBOIHTENS KaJXpOBOH CIy:KOLI.
0) [Tpu ITOMOLIEH «[lepeyns  THITOBBIX YIIpaBICHYECKHX JIOKYMEHTOB, 00Opa-
IYIOWMXCA B AEATENILHOCTH OPTraHH3alWM, C YKa3aHHEM CPOKOB XPAHEHHS,
B} Ilo mpuka3y pyKOBOOUTENA.
19. Kax naseiBaetcd 27alm pabOTHl IIOCHE COCTABJIICHHS 3ar0JIOBKOB W YCTAHOBIIE-
HHS CPOKOB XPAHEHHS KaXIOTo aena’?
a) Hymepauus.
0) CucremaTHsaius.
B) Packnanka.
20.ne B HOMEHKNATYpe M€ OpraHM3alMH PacloiaracTcs nepenncka’?
a) B Hayane HOMEHKIIATYDBI AETL.
0) B cepennHe HOMEHKITATYPHI JIET.
B) B xoHLIe HOMEHKNATYpPEI A,



Pelitunr-kontpoae Ne 3 npennoaaraer 3amuTy pedepaTos ¢ OMEHKOMH.
Temebr pedeparon

—

- [enoBoe afMIUHUCTPUPOBAHHE KAK HHCTPYMEHT (OPMHPOBAHHS YITPABICHUCCKHX PEIICHHIH.
. CrcTeMa MEHEKMEHTa Ka9ecTBa B [1eJI0BOM aIMHHUCTPHPOBAHHH.
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3. BreapeHHe ef0BOro a/IMMHUCTPHPOBAHNS B CHCTEMY YIIPABICHHS MPENTPHATHEM.

4. CrucTeMbl MOLACPHKH IPHHATHS PEIICHHH B MEHEIKMEHTE.

5. CTpaTernyeckoe MEILIICHHS # ACIOBOE aIMUHUCTPHPOBAHUE KaK CHCTEMB! (JOPMHPYIOIITE Me-
HE/DKMEHT NIPEIIPHATHS.

6. TpanchopMarus GopM OH3HECA B YCIOBHIX TMIOBATH3AINH IKOHOMHKH.

7. Unpyctpus HHQOpPMAIIMK H 3HAHUH,

8. YnpasncHue Ka4eCTBOM — HCTOPHYECKOE PA3BHTHE, IPHHLMIIBI U (UIOCODHS.

9. Buner KoIeKCOB MpoeCCHOHATEHOTO MOBESHHS CHCLHATHCTA MHIYCTPHH TOCTEIIPHAMCTEA.
10.Kozeke npodeccronansHEX cTanaaptos PRSA.,

11 . Hexnapanus sriaeckux npuHIpnos PACO.

12 KoMMyHHKaIHS Kak COLMANBHOE EACTBHE

16.Cxema kommynukaruu K. [lennona.

17.Ponb cOMMANBHO-KOMMYHHKAIIHOHHEIX PEBOIOLIAN B pa3sBUTHH 0BIIeCcTRA.

18. TeXHONOTHH OCTPOESHUS UMHUIKE.

19. MeHexep ¥ ero pomy B opranusanuu. [ecats poliel MeHemKepa 1o Mrunbepry.
20.I'opusoHTaNbHOE U BEPTHKANBHOE pasNelcHue TPy a.

21.Crpaternyeckoe H OTIEPaTHBHOE MTAHHPOBAHHE, 3aa4l MECHEIDKEPA, COICKAHHME [ITAHOB.
22 Ilpuanune: ynpasrerus Aupu aitons.

23.Crparerus Qpup™msr, THIIBI cTparcruii.

Bonpoce! k axk3ameny

1. CymHOCTE aIMHHACTPATHBHO-YIPABICHIECKOH IEATENBHOCTH.

2. (DYHKIHH aIMUHUCTPATHBHOM AEATETBHOCTH.

3. OueHKa ¥ KOHTPOTIb Pe3yAbTATOB aIMHHHCTPATHBHO-YIIPABICHICCKOH
JCATCIIBHOCTH.

4. IlonsiTie M CTPYKTYpA OpraHH3alliH.

5. [lpenMymiecTBa ¥ c1abocTH pa3NMYHBIX CTPYKTYP AIMHUHHCTPATHRHO —
YIIDABICHYCCKOH XeATEITBHOCTH.

6. LlenTpantasanns ¥ JeNeHTPATH3AHS aIMAHACTPATHBHON ACATENFHOCTH B
OpraHU3alHH,

7. AIMUHWCTPaTHBHO-YNPaBJIEHYECKAs AEATENBHOCTD B PA3IHYHLIX chepax.
8. MeTonp! aIMHHUCTPATHBHO-YIIPABICHYECKOH JIEITENHHOCTH.

9. KavecTBa 1 MMHMIK 8/IMHHHCTPATOPA.

10.CounansHas cpena U MOTHBALHS TPYIA.

11.Coneprxanue HOHATHH «BIHIHHE, «BIACTEY.

12.Knaccrukauns $hopM BIACTH W BIMSHHUS.

[3.Ctunm pykoBoACTBa.

14. Anantanus cTHIS PyKOBOJCTBA K ACTOBOM CHTYaIMK.

15.Tlonstre 1 pose HHGOpMAaLHH,

16, enonpon3BOACTBO B 4 AMHHHCTPATHBHON NESITEILHOCTH.



17.IlpaBuna o opMIIeHHS OPraBH3aBOHEO-PACTIOPSATEIILHOM JOKYMEHTAIHH.
18.CymHOCTE KaAPOBOH MOIATHKH.

19.Oprasusamis TpyAa YIpaBIeHICCKOTO NEPCOHATIA.

20.Kor(®pIMKTE 1 3 MUHHACTpATHBHAS AEATENBHOCTD

BHIBI caMoOCTOSTENBHONR padoThl HalpaBlIcHB Ha YITTyONeHWE M 3aKpelUIeHHE 3HAHHUH
CTYIEHTA, Pa3BATHE NPAKTHICCKUK YMEHMH, BIIOYACT CIIEAYIOINHE BHIKI paboT:

1. paboTa ¢ TeKNUOHHEIM MaTepHalioM, TIOUCK ¥ 0030p IUTEPaTypEl M 31eKTPOHHBIX HC-
TOYHHKOB HH(OPMALIMH N0 HHAWBHIYAIBHO 3aIaHH0} mpobieMe Kypea (pedepar);

2. H3yYEHHE TEM, BEIHECEHHBIX Ha CAMOCTOSTENBHYIO IpOpaboTKy;

3. IOArOTOBKA K IIPAKTHYCCKUM 3aHATHAM IO TeMaM (TECTHI, 3aJaHHA H YIIPAKHEHHS [IPH-
BCICHHI B IPHIIOKEHUH K pabotdeii mporpaMme);

4. TOATOTOBKA K 3amuTe pedepara, k 3a9ery.

TBMI)I, BBIHCCCHHBIC HA CAMOCTOATEC/IBHOC HIYICHHC

KomMmyHmKanus Kax Ipouece H CTPYKTypa.

ConepxaHHe u 31eMeHTH KoMMyHuKauuu. Monens I'. Jlaccayanna.
Teopus MacCOBBIX KOMMYHHKAIUH.

IToHATHE peKNaMHOH KOMMYHHKALHH.

CymHOCTE W HOHSTHE AMHUIDKA: B PEKIIaMe, TIONATHKE, CBA3SIX ¢ OOMIECTBEHHOCTHIO.
OCHOBHEIE COCTABISIOINNE HMUITKA.

OnpeneneHre KOPIOPAaTHBHOIO HMUIKA, KOPIIOPATHBHOH KYIBTYPEIL,
(UPMEHHOTO CTHIIA.

bpaHa H ero 3Ha9eHUE B COBPEMEHHOH pekIamMe.

OmnepatreHBIe paboune HHPOPMATHOHHBIE JOKYMEHTEL.

UMBIKEBEIE KOPIIOPATHBHEIE JOKYMEHTEL.

el o o

et D

7. YAEBHO-METOJHYECKOE 1 HHOOPMAITHOHHOE OBECIIEYEHHUE
JACHATLIAABE (MOAY.JIS)

a) OCHOBHAMA JIHTEPATYypa:

1. Jlecaux A.JI. TOCTHHMIHBIH MCHEIXMEHT: IIOTUTHKA NEHOOOPa30BaHKS U YIIPaBIICHUSA
poxonoM: yaebroe mocodue. — M: I "UnTtepmenus”. — 271 ¢. - ISBN: 978-5-4383-0044-1. 2014.
http://biblioclub.ru/index.php?page=book_view_red&book id=225940

2. Harpam, X. lNocturuuseni Gusdec : yaeOuuk / X. Marpam, C. Mennuk ; nep. A.B. Tlas-
n0B. - M. : IOuuTH-ana, - 240 ¢. - (3apybexubil yueOHUK). - ISBN 5-238-00792-2.  2015.
http://biblioclub.rw/index.php?page=book_view red&book id=436731

3. Cenun B. C., lenucenko A. B. l'ocruanunsiil On3Hec: K1accH(HUKAIMs TOCTHHHIL H IPY-
T'HX CPeACTB pasMemIeHus: yaebnoe nocobue. - M.: ®unance! u cratuctaka. — 140 c. ISBN: 978-5-
279-02880-1. 2014. http://biblioclub.ruw/index.php?page=book view red&book id=124142

0) NOTIOTHATEbHAS JATEPATYPA:

1. TeoperndyeckHe OCHOBBI TOCTCIPHHMCTBA [ DNEKTPOHHEI pecype] : yueb. mocobue /
T.B. Yepenuuko. - 2-¢ u31., cTep. - M. : ©JIMHTA. 2014. http://www.studentlibrary.ru/book/
ISBN9785976500242 .html

2. Opraznzainisg TOCTHHHYHOTO OM3Heca: ydyebHoe mocobue / B.C. Bapusozaa, 10.M. En-
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dumona, K.JO. Muxaiinosa, S1.A. Kaprayxosa; ®enepansHoe rocyaapcTBeHHOe GromkeTHOE 00pa-
30BATENBHOE YUPEKICHHE BhICIIEro mpodeccuonansHoro obpasosanas Crapponoiabekuii rocyaap-
CTBeHHBIH arpapHBI yHUBepCHTeT, MHHMCTEPCTRO CEIBCKOrO X03sicTsa Poccniickoit Penepaln.
- Crapponons : CTaBpOTIONBCKWH TOCYOApDCTBEHHBIH arpapHsli ymmeepcmrer- 167 c¢. 2015.
http://biblioclub.ru/index.php?page=book&id=438785

3. Jlesouxkmma, H.A. MeHemxmMenT Typmama: Beeneswme B mucummummey : ydebrO-
Meroxudeckoe nmocobue / H.A, Jlepouxunra. - M. : Jupexr-Menua, - 95 ¢. - ISBN 978-5-4458-2197-
7.2013. URL: //biblioclub.rny/index.php?page=book&id=134538

B) IEPHOAHYECKHE H3TAHHSA

KypHan «AkaJeMHs TOCTEIPHHMCTBAY

Kypran «Otene»

Kypran «CoBpeMeHHBIA OTEIb»

r) HHTepHET-pecypcebl

1. HudopMAaIHOHHO-CITPaBOYHEIE OTpacieBse FIHTepHET-NIOPTaNE TI0 TOCTHHITIHOMY OM3HECY.

2. «Bectuuk PATA» - aneKTpOHHEBIA KypHAT;

3. UNWTO NEWS.

8. MATEPHAJIBHO-TEXHHYECKOE OBECHHEYEHHUE JUCTIMILIAHBI

Yuebupmi mpomece mo aucHUIuMHE obecrieyeH BCeMH HEOOXOAMMBIMHM MaTEpPHAIIBHO-
TEXHHYECKUMH PECYPCaMH:

1. JlexiuoHHas ayIUTOPHS, OCHAEHHAsS MYIETHMETHA-IIPOEKTOPOM.

2. AymaTopuy A7 NPOBEICHHs NMPaKTHYSCKUX 3aHSATHE, OTPaXArOIUX HAYIHYIO H IIpH-
KITaIHYIO IPOOIEMATHKY JaHHOIO Kypca.

3. TlonHpId KOMILIEKT INEMOHCTDALMOHHLIX MAaTepHalIOB, BKIIOUas clHaiiN-NeKIWH, BH-
ICOTPECHAHTH.

4. bubmrorexa Bnl'Y.

ITpumeaanne: B cOOTBETCTBYME ¢ HOPMATUBHO-NPABOBEIMU AKTaMM JUIS WHBATIMIOR M JIHIY C
OrpaHWUYEHHEIME (H3HIECKHMH BO3MOXHOCTIMH IIpH HEOOXOAMMOCTH TECTHPOBaHHE MOXKET OBITH
IIPOBENEHO TOIBKO B MHCBMEHHOK HITH ycTHOH opMe, a TakKe MOTYT OBITh HCIIONb30BaHkl APYTHE
MarepHanbl KOHTPONIS KavecTBa 3HaHHUH, penycMoTpeHnsle paboyeil nporpaMMon JUCIHITHHEL
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Paboyas nporpaMma IUCIUILIHHEL COCTaBlIeHa B cooTBeTcTBHH ¢ TpeGoranusmu O®I'OC BO
o Hanparneruio 43.03.03 «'octuHIYHOE OETON

Pabouyro nporpammy cocTaBHII

Perenzent g?z,.,fli,kfﬁf 000 vﬂ(&ﬁww‘c g;";’.’ "0

IpOoTOKOT Ne oT %) yod /2/ rojaa.
3apenyrommii kadenpoi: k.3.H., JoueHT O. b. Specs

Pabouas mporpamma paccMOTpeHa H 0J00peHa Ha 3acelaHHH yueOHO-METOIMYECKOH KOMHCCHH
Hanpaenesus 43.03.03 «'octunnysoe nem1on

IPOTOKOJ Ne 17 or_40Q Al roma

[Ipencenarens KOMHCCHH X\,@)\/UQ/} O. Il. ITonouxas




JIUCT NEPEYTBEPKIAEHH ST
PABOYEN NPOI'PAM MBI JUCIHUIIIUHBI (MOIYJIS)

Pabouas nporpamma oj100pena Ha 2017/2018 yueOusbli roj
ITpotokon 3acenanus kadeapsr Nel ot 30.08.2017 roja

3apenyiomuii kadeapoH K.3.H., gou. Apecs O.b. éz

7

PaBouas nporpamma ogodpena Ha G4/ AL/ yuebHblii ro
ITpotoxon 3acenanus kadeapsl Ne 7 ot 40, 4F /F rona

3asenyromuii kadeapoii K.2.H., 1ou. Apeck O.b. Z

£

PaGouas nporpamma o106pena ua £o/7/A6042 yueOuslii rox

[Tpotokon 3acenanus kapeapst Ne 7 ot £E.45° Frona

3aBenyiomui Kagenpoii k.3.H., gou. fApecs O.b. 4
7/

PaGouas nporpamma o100peHa Ha yueOHBIH 1o

[Tpotokosn 3acenanus kapeaps Ne 0T roaa

3apenyromuii kadenpoit K.3.H., gou. Apecs O.b.

Pabouas nporpamma o100peHa Ha yueOHBIH roj

[Iporokou 3acenanus Kadenpsr Ne oT roja

3asenyroluii Kadeapoi x.3.1., gou. fApecy O.b.




