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L. NEJH OCBOEHUA JUCHHIL/IMHBI

[lensMH OCBOEHMS OWCLHMILIMHBI (MOIYNs) «/{enosoe aiMUHUCTPUPOBAHHEY ABIISIOTCH U3Y-
YeHWE CTYHEHTAMH KOHCTPYKTHBHBIX aAMWHHCTPATHBHBIX COCTABJIAMIHAX MPOGHECCHOHANBHOTO
DYKOBOJCTBA OPTAHM3ALMEHN, PACCMOTPEHNE HX CYIIHOCTH, COCTaBa M COIEPIKAHHUS, OCBOCHHE (OpM
1 METOIOB KETOBOI0 aAMHHUCTPHPOBAHHU.

2. MECTO AUCHUIIIIIHBI B CTPYKTYPE OIIOII BO

JIvcUuILTHHE «/J[£10B0¢ AIMHHUCTPHPOBAHHEY B YUCOHOM TINMaHE OTHOCHTCH K BapHATHBHOH
gactd broka | «JJHCUMIDIMHL] (MOIYNH)», BXOIAIIEH B TporpamMMy oOyueHHs OakanaspoB IO
nanpaenernto 43.03.03 «"ocTrrmHOE nenoy. Coaepxut B cebe 3HAHUA 10 GUIIOCOPHH, HCTOPHH,
MPohecCHOHANBHOMY JTHKETY, HCHXOJIOTHH (KOHQIMKTONOTHH). UCIAILIHEAMH, HEOOXOIHMBIM
TS OCBOCHUS TaHHOro MOoayns ssisioTes «Metopusy, «Ilenxonorusay», «BeeneHne B rocTenpuuM-
cTBOY». OCHOBHBIC TTOJIOKEHNS JUCIUIUTHHEI MOTYT OBITE MCHOIB30BAHE! B JANLHCHINEM NPH H3Y-
qEHHH CIEAYIOUMX JUCIHIITHE: «Y IPABJICHUE TIEPCOHANIOM MOCTHHHYHOIO W PECTOPAHHOTO Mpen-
npusTHs», « CTparervyecknil MEHEIUKMEHT B TOCTHHHYHOM OH3HECE.

3. KOMIIETEHIIHH OBYYAIOLIETOCsl, ®OPMUPYEMBIE B PE3YJIbTATE
OCBOEHHUA JMCIUATLTHHBI (MO/1YJIA)

B mpoltecce OCBOSHMS JAHHON MMCLMILIMHBI CTYASHT (QOPMHUPYCT CIEIYIONIHE KOMIICTEH-
LHH:

1. Obwenpodeccuonaisubie:

- crocoBHOCTE opranuzorars padoTy uenonnuTenel (OIIK-2).

2. Hpogpeccuonanvrsie:

- CITOCODHOCTh KOHTPOJNHPOBATEH BBHITOTHEHHE TEXHOIOTHYECKHX NPOIECCOB H AOIKHOCT-
HLIX MHCTPYKUMH B FOCTHHWYHOH ASSATETBHOCTH; TOTOBHOCTh K OPraHu3alMH paboT MO IOATBEp-
JKIEHHIO COOTBETCTBHSA CHCTEME KIACCH(MKAIIHM TOCTWHHI] ¥ IPyTUX cpeacTB pasMmemenus (T1IK-
5).

B pe3yneTaTe OCBOSHWS JUCIHUIUIHHEI O0YJarOIMHCS JOIKEH JCMOHCTPHPOBATE CIIEAYIO-
IHC Pe3yNbTaThl 00pa30BAHHA!

3nams:

— OCHOBHGLIC TOHATHS - 3()(EKTHBHOCTL, BNACTh, BIMAHWE, BHEUIHAA Cpela OPTraHU3alMH,
BHYTPEHHAA Ccpelia QpraHH3auvy, LENbL YTPaBJICHHUSA, MOPH3OHTAIIBHOC pasnoclicHuC Tpyaa,
BepTUkanbHoe pazaeneHue Tpyna(OIiK-2).

— wertoast yupasienns (OIIK-2).

— 0OBeKT W T[peaAMeT VOPAaBICHHS, INPHHOANLI YNPABICHHS, IEIH  YIPABICHHS,
crpatermaeckue uean (OIIK-2).

—  MHCCHA, TONKTHKA, durocobus opraamnzannn (O11K-2).

~  CTPYKTYPY YNpaBICHHS, IPUPOLY H COCTaB (QyHKLUHH ynpasnenus pasmemenns (IIK-5).

— CTWH YTIpaBJIEHUH, NOBEAEHUECKHE MOJCTH PYKOBOIMTENEH, HOPMHPOBaHHE H KIacCH{H-
Kaluio rpymn pasMetneHns (11K-5).

Ymems: '
— ONTHMH3HUPOBAaTh OW3HEC-IIPOLECCH H OPraHH3aLHOHHBEIE CTPYKTYPBl HA IIPSIANPHATHAX
urIycTpun rocrenpuumersa (11K-5);
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Braoems (nasvikamu):
HaBBIKAMH PealiH3alliy IPOUECCHBIX NpUHIUNOB yupasneHHs (OTTK-2).

4. CTPYKTYPA U COJAEPKAHUE TUCIMILIAHBLI (MOIY.IS)

Ob1mas TpyI0EMKOCTS IUCIHTITHHBI COCTABNISET § 3a4eTHBIX eIMHNUL, 216 9acos.

Buan! yuebHoM paboThl, dopmsl
BKJIFOUYA CAMOCTOATENbHYIO 5 TeKYILIETo
§~ paboTy CTYIEHTOB H geg’:;iﬁ KOHTpOS
2. § TPYAOEMKOCTD (B 4acax) pya60Tb1 . YCTIEBAEMOCTH
Ne Pazgen (Tema) gé » 2 12 | MpHMeHEH M o neae,my
n/n AHMCLMIITHHBL 80 Z| =|82E 4% & |MHTepakTHBHBIX| C oI ECTPA,
Ul g :msg-;-ngo = P thopma
3 Z|xdgge¢g =| = METOAO0B .
z § LI&¢eE O ¢ (6 uacax / %) HPOMEKYTOUHOH
Sl d9& 9z 9 = aTTecTaluuu (1o
= |2 = cemecmpant)

1 Teopernueckue u 50112 4| 4 14 4/50
METOAMYECKHE
OCHOBBI JIENIOBOTO
AIMUHHCTPUPOBAHMA,

2 | GopMupoBaHHE U 51347 41 4 14 2/25
TIPHMEHEHHE
aIMMHUCTPUPOBAHHS
B OpraHu3aliym,

3 CrpykTypa 5156 41 4 14 2/25 Pedrunr-
aIMHHHCTPALKUH KOHTPOND |
NpEeANpUATHS B
PHIHOYHBIX YCAOBHAX
Tpyaa.

4 | MeTtoab 5:78| 4| 4 14 4/50
AIMMHUCTPATHBHOIO
YIIpaBIeHus
Opra”H3aLuel.

5 VipasneHueckas 519-,8 8 14 4/25 PefiTuur-
KOMaHza - 12 KOHTPOJIb 2
COBPEMEHHBIA
cnocob padoTel
AIMHHHCTPALMH.

6 Pernamenruposanne | 5 | 13- 4 | 4 14 4/50
npouecca 14
NPOU3BOACTRA U
Ka4ecTBa NPOIYKLUHH
{ycoyr).

7 Opranwsaums ynpae- | 5 | 15-| 4 | 4 14 4/50
JIEHYECKOTO TPpYJa. 16

8 [lnauuposanue m| 5 |17-1 4 4 10 2/25 Pelttunr-
YOpap/ieHUE BpeMe- 18 KOHTpPOJB 3
HEM PYKOBOIHUTEJIS.

Bcero 3a cemectp 5 | 18 |36 36 108 26/36 JK3aMeH (36)

COJEP)KAHWUE TUCHUILIHHDBI

Tema 1. Teopernieckue 1 METOAMYECKHE OCHOBBI NEJIOBOI'0 aAMHHUCTpHpOBaHus. Mecto 1

PO JCTOBOIC aIMHHHCTPHPOBAHUS B CHCTEME 3HAHKH.

[




Tema 2. ©opmupoBaHue U NPAMeHEHHEe AIMHHECTPHPOBAHAS B Opranusanud. OyHKIHORATE-
HBIE OCHOBBI AIMHHUCTPHPOBAHMS,

Tema 3. CTpyKkTYpa aIMHHACTPAUNA NPEINPHATHS B PHIHOYHBIX YCAOBHAX TPYAd. AIMUHU-
CTPHPOBaHHE MOIHOMOUHHA B opranusauuu. O6ume QYHKIMK aIMUHHCTpalMK oprarusanny. Crie-
HHQHIeCKHe (DYHKIIMHA aIMHAHHCTPAIIHH.

Tema 4. MeToaAbI a/MUHHCTPATHBHOTO YNPABJICHHS OPraHU3auHed. YNPaBIeHUCCKHE 3HAHNS
n ymeHus. O0ufe BONPOCH! ONEHBKH PHEKTHBHOCTH JIEATeNIBHOCTH KOMITaruH. [Tpo6nemsr cGopa u
aHalIu3a KOHKYPEHTHOH WH(pOPMALIHH,

Tema 5. Ynpasnendeckas KoMaHIa - cOBpeMeHHbIH CI10co6 paborsl agMuHACTpanuH. Teo-
puH NMUICPCTBA, ONPEASTAOIINE CTHIH TToBeAcHAs. Tpancakunonroe suaepctso. Tparchopmaru-
OHHOE NHEpCTBO. CHTYATHBHBIC TEOPHH PYKOBOACTBA: MOjes Dumnepa. CUTYaTHBHBIE TCOPHH
pykosoactsa: Teopnnu Xepen-bnanmapa.

Tema 6. PermamenTuposanue mpouecca POU3BOACTEA M KA9eCTBA NPOIYKIHH (ycaryr). Opra-
HH3ELHs KAK CHCTEMA YTIPaBICHHUS. MoJens XXU3HEHHOTO IMKIIA OpraHu3anuny AHzeca.

Tema 7. Opranusanns ynpas/jieH4ecKoro Tpyaa.

Tema 8. ILtanupoBanie ¥ ynpapJieHHE BPEMEHEM PYKOBOIHTE.

Ilepedens TeM MPaKTHIECKHX 3AHATHIH

TeOpeTH‘IGCKI/IG H MCTOOHYCCKHE OCHOBBI ACIIOBOIQ 4IMHUHHUCTPAPOBAHHASL.

(I)OpMI/IpOBaHHe A IPUMCHEHKWE a/IMHHHCTPHPORAHHSA B OpraHH3alHA,

CrpyKTypa aAMHHHCTPAUMNH TIPEANPHATHS B PEIHOYHEIX YCIOBHSX TPYIA.

MeToms! aIMHHHCTPATHBHOTO YIPABIEHUS OpTaHu3aLHei.

YIpaBleHeCKas KOMaR/ia - COBPEMEHHBIH CII0co6 paboThl aIMHHHCTPALIHH.

PerilamenTnpoBanue npouecca NpoH3BOACTBA ¥ Ka9€CTBA IPOAYKIHH (YCIyT).
Opranusalus yrpaBJieHuYeCKoro TPy aa.

N S N P N N Y

[InanupoBanue 1 yIpaB/ieHHE BPEMEHEM PYKOBOIHTENS.

5. OBPA3OBATEJIBHEBIE TEXHOJIOI TH

O6pasoBaTeNbHbIE TEXHOIOIHH, PEKOMEH/YEMBIE TS H3yUeHws «/les0Boe aAMVHHCTPHPOBAHMCY

- ICTIOBBIE W POJIEBBIE UTPEL,

- aHaNu3 Kelicon,

- TPCHHHI'HW Ha Pa3BHTUE KOMIIETEHUHH,

- BUICO MATEPHANBI O TEMaM MOIYJIS U TIp.

Pexomenayercsa ncnons3osanne HHGOPMAHHMOHHBIX TEXHONOTHIH (mpeseHTANNY, BHASOPHITL-
MBI, pabOThI ¢ 3NIEKTPOHHBIMH YIeOHHKAMH, DICKTPOHHBIMHI TETPASIMH, 6a3aMH JaHHbLIX | T.T.).

6. OLIEHOYHBIE CPEACTBA JJ15l TEKYIIEIO KOHTPOJISI YCIIEBAEMOCTH,
[POMEYTOYHOMN ATTECTAIIMY IO MTOTAM OCBOEHUS TUCIIUTLINHEI 1
YYEBHO-METOIUYECKOE OBECHEYEHUE CAMOCTOSTEJLHOM PAEOTBI
CTYIEHTOB

Teer pas peiitenra Ne 1 no aucnunanne «/le10Boe 2AMHHUCTPHPOBAHUE



I. Korma 6bin BeemeH B jelictBue Hosblit TpynoBol kogexe Poccuiickoit ®enepanmn?

a) | derpans 2001 roga

6) 1 derpans 2002 roxa.

B) 1 deepans 2003 roxa.

2. Kakoii 10T0BOp 38K/1K04a€TCA C pabOTHHKOM IIpH IpHeMe Ha paboTy?

a) I'paxkIaHCcKO-TIpaBOBOM J0TOBOD.

6) Yuennueckuit 1oTOBOD.

B) Tpynoso#i norosop.

3. Kaxux Tpy/l0BBIX JOTOBOPOB MO CPOKY HX JCHCTBHSA HE CYIIECTBYET?

a) becepounbix.

6) Cpo4HBIX.

B) JIpepBIBUCTEIX.

4. KakoB MakcHMatbHBIH  CPOK  CPOYHOTO TPYLOBOTO IOTOBOPa?

a) 1 roa.

6) 3 rona.

B) 5 net.

5. B CKOnBKMX OK3EMILISpax COCTABIAETCH TPYAOBOIL A0TOBOp?

a) B ogHom.

6) B aByx.

B) B Tpex.

6. B kako# CpoK NIpH (QaKTHIeCKOM JIOIYICHHH paboTHHKA K paboTe paboTomaTens o6s3aH
0OPMUTE C HIM MHCEMEHHBIH TPY0BO#H n0T0BOP?

a) He mosymee 1 oma co oHS (akTHUECKOTO AOMyMIEHHS K paGoTe.

6) He nozanee 3 amelt co s QakTHYECKOro MOMYIIEHHs K paboTe.

8) He nosnnee 5 nueit co 1us GakTHYeCKOro N0MyNeHns K paGoTe.

7. B KaKom ¢;ryuae MOKHO H3MEHHTE TPYIOBOH A0TOBOD?

a) [lo cormamennio ToNEKO 06EUX CTOPOH.

©) Ilo peleHno pyKOBOIUTEIS.

B) Ilo pewenuio paGoTHuKA.

8. Kakne neficTBuA JO/DKEH IPEINPHHSTS pabOTONATEND, ECIH MO €0 HHHIHATHEE npen-
CTOMT H3MEHEHHWE CYIMECTBEHHBIX VCIIOBHIL  TPYIOBOTO

norosopa ¢ pabOTHUKOM, HalpHUMEp, pexHMa paGodero BpeMeHU?

a) O0baBuTE 006 3TOM paboTHHKY Ha 06uIEeM cOGpaHWY 3a HeNeNIo 10 BBEACHHS HOBOTO
pexxuma pabodero BpeMeHH.

6) Coolumte HakanyHe H3MEHEHHN uepes ceKpeTaps.

B) IIMCBEMCHHO H3BECTUTE PAbOTHMKA HE TIO3/HEE, YEM 33 IBA MECALA 10 BBEICHUS HOBOTO pe-
KUMa pabouero BpeMeHH,

9. llo WHMUMATHBE KOTO HeJb3sl MPEKPATHTH TPYHOBOM JOrOROP?

a) Ilo vHunMaTHBe paboTHHKA.

6) Ilo naunmartuee paboronarens.

B) [10 MHUIIHATHBE XKEHBI MM MyKa.

10. KaxoB MHHMMaIBHBIH BO3PACT, C KOTOPOrO AOMYCKAETCH 3aAKIHOYEHHE TPYHOBOTO
aorosopa?

a) 13 ner.

0) 16 ner.

B) 18 nert.
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11, Kakoe yciioBue Tpy0BOr0 A0r0BOpa sIBISETCS HECYIECTBEHHBIM ?

a) HanmenoBaHMe HODKHOCTH.

0) MenbiTarenbhbii Cpok.

B) Jlarta Hauana paboTsl.

12. KakoH MaxkCuMalpHBIH CPOK MCHBITAHHS YCTAHABNWBASTCS [PH  3aKIIHOYe-
TPYAOBOTO JOTOBOPA, KpOMe PYKOBOAMTENEeH OpraHW3alldil W ITTaBHBIX OyXraiurepon?

a) 1 mecat, 0)3 Mecaua, B) 9 Mecares.

13. Kaxoli MakcHManbHBIE CpOK HCHOBITaHHS yCTAHABIHBASTCA  TIPH  3AKIHOUC-
TPYIOBOTO DOTOBOpA 1T  PYKOBOAMTCICH OpPraHH3alMi M JIaBHBIX OyXranTepoB?

a) 3 mecau, 6)0 mecana, B) 9 Mecaues.

14. Jlna xaxoi kateropuu pabOTHHKOB 3aNPEIISHO YCTAHARITHBATE UCIIBITAHAE TIPH TIPHEME Ha

paboty?

a) Jns nuu, He pocturuux 18 ser.

0) Ana murt, nocrurumx 40 ser.

B) Jlns nun, nocturmux 55 ner.

15. Kakwe stokymeHTel He TpeOyloTCa TIPH 3aKTIQUESHHH TPYLOBOTO I0roBopa’

a) Hacnoprt.

0) TpyaoBast KHHKKA.

B) COeperaTenpHas KHIKKA.

I6. Kakoli nmokanbHBIH HOPMATHBHBIE JIOKYMEHT OpTaHH3aliUu (QHKCHPYET TOPATOK

npueMa Ha padoTy?

a) KonnexTueHBIH 10TOBOD.

) IlpaBusia BHYTPEHHETO TPYIOBOTO PACTOPSITKA.

B) JIOMKHOCTHAS HHCTPYKITHS,

17. Kakwe CBeACHHS ABIIOTCS JIMIIHUMYM B 3aSBICHHH O IIpHeME Ha paboTy?

a) ®amMuIns, M4, OTYECTBO pabOTHHKA.

0) JlaTa HANHCAHHS 3aABICHHUS,

B) CemeliHoe noOnOKEHNUE,

18. Kakum JOKYMEHTOM OKOHYATEILHO OQOPMIISETCS NIPHEM HOBOTO COTPYI~

Huka Ha pabory?

a) TpynoBBIM DOTOROPOM.
6) 3asBicHHEM O MTpHeMe Ha padory.

B) [Tpukazom.
19. Ha OCHOBAaHHUH KaKoro JOKYyMeHTa 0(hOPMIISETCH ITPHKA3 O MpHeMe Ha pa-
bory?

a) Ha ocHosanwny 3asBienns o npHeMe Ha padoTy.

6) Ha ocHOBaHMM TpYIOBOTO JOTOBOpA.

B) Ha ocHOBaHUE TPYIOBOH KHIXKKH.

20. Kakas yauduuuposanHas (opma, yTBepKIeHHAs MOCTAHOBJICHHEM l'oc-

KoMCTara,

HCIIONB3YETCS MPH 3aM0JIHEHHH TTPHKa3a o IIpueMe Ha paboTy?
a) Yuudunnposannas popma T- 1,
0) Yauduuuposannas popma T - 5.
B) YHu¢pumposanHad ¢opma T - 6.



Tecr ans pedranra Ne 2 no gucuunianne «/leo0Boe aAMUHHCTPHPOBAHNE»

1. Kakoii smeMeHT SBIAETCA NHIIHUM NPy 0QOPMIICHHH IIPHXOIHO-PACXOAHON KHH-
TW 1O yueTy ONaHKOB TPY/I0BOH KHYLKKH W BKNAJHIIIA B Hee?

a) JlncTer KHHTH NIPOHYMEPOBAHBI W TIPOIIHYPOBAHBI.
6) Knura zaBepeHa MOANHCHIO PYKOBOAUTEIS H CKPENIICHa CYPrydHO# MeYaTsio.
8) Ha Bcex iMcTax KHUIH CTOMT POCTHCE TNIABHOTO ByXTranTepa.

2.Kem BezeTcs KHHra ydeTa IBIMIKEHMWS TPYAOBBIX KHMIKEK W BKIaIblci B Hee?
a} Kaccrpom Oyxrairrepun.
0) CoTpyAHHKOM, OTBEUAIOIINM 33 BEACHHE, YUCT H XpaHeHHE TPYJIOBBIX KHHKEK.
B) PykoBoguTEeNnEeM Oprafnu3amum.

3. Kem yTBepxieHB HOPMBI IPHXOJHO-PACXO] HOM KHHUTH MO y4yeTy GJIaHKOB TPYLO-
BOH KHMXKH ¥ BKJIQABIUIA B HEE M KHHTA yUeTa ABMIKCHHUS TPYAOBBIX KHHKEK W
BKJIAABIIICH B HUX?

a) PykoBoanTenem opranu3amuy.
6) [IpaBurenscTBOM PO.
B) MHHHCTEPCTBOM TpyAa M COLMANBHOIO PA3BHTHA
P®.
4.T'1e B OpraHH3allW¥ XPaHATCS TPYAOBBIC KHMMKKH?
a) B kabuneTe pyKOBOJIHTENS OpraHH3aIny,
6) B Oyxrantepun.
B) B oTnene kagpos B cefide.

5. Yro crneayer menaTs ¢ HCIIOPUEHHBIMY IIPH 3AIIOJHEHHH ONaHKaMH TPYIOBBIX KHH-

HKEK?
a) OcCTaBHTH B OT/HEIIE KaIPOR.
0) CrucaTh 110 aKTY U YHHYTOXKHTL B MPUCYTCTBHUH HIEHOB KOMUCCHH,
B) [lepenats Ha xpaHeHHEe B apXHE.

6.Kakas ynupuumposanHas ¢opma, yTBEP)KISHHAs MOCTAHOBIEHHEM | OCKOMCTATA, HC-

MONB3YETCS TIPH COCTABIEHUH INITATHOIO PACHHCAHHS?

a) Yaupunuporannag ¢opma T - 1.
6) Yaudunuporanuas gopma T - 2.
B) YandunuposanHas ¢opma T - 3.

7. Krto He monnmuchIBacT WITATHOE pacnucanne?
a) PyxoBoanTens xaapoBoi CIryxObL.
0) I'naBusiif Oyxrantep.
B) Kaccup.

8. Ha ocrOBaHHM ero BHOCATCH KOPPCKTHBEI B IITATHOE pacTivcanne?
a) Ha ocHOBaHWHM NpHKa3a pYKOBOIHTEA.
©) Ha ocHOBaHUH pacropseHHs TNaBHoro Oyxrainrepa.
B) Ha OCHOBaHMH KOJINEKTHBHOTO JOTOBOPA.

9. Kaxkoil cpok XpaHEHHs HMEET TOJIOKEHNE O OYXTATTEPHH (KaK ¥ PYTHE MOJOXKEHHS

00 otmenax)?
a) BpeMeHHBIH.
6) [ocTosHHETIA.
B} [lepeMeHHBI.
10. Kaxie 1OKyMEHTHI pa3pabaTelBaroTes Ha 0asze rmosokeHuii o6 oTaenax?
a) [Ipapuna BHYTpEeHHETO TPYLOBOTO PACTIOPAIKA.



6) lomKHOCTHBIE MHCTPYKUHH.
B} [[1an paboTeL
11. Co cTpyKkTypOl KakoTo NOKYMEHTa COBNAACT CTPYKTYPa MOMKHOCTHRIX HHCTPYKIHH?
a) Co cTpyKTYpOH WITATHOTO PacIHCaHN.
6) Co cTpykTypo#t TonoxeHni 06 oTaENax.
B) Co CTPYKTYpoH TpYHOBOTO IOTOBOPA.
12. Korna pabGoTHHK  pacIHCHIBa€TCS B NOJDKHOCTHON HHCTPYKLHH?
a) Ilpu nocrynnenun Ha paGoTy.
6) [1pu monyvueHUH 3apabOTHOH I114THI.
8) [Ipu yBONBHEHNUN.
13. Korza cocTaBnsieTcsi HOMEHKNATYpa Aei?
a) B rewenue roaa.
0) B xoHu1e roga.
B) B Hawane rona.
14. Korna BBoauTCs B AcHCTBHE HOMEHKIATYpA den?
a) B xoHILEe KaneHaapHOTO Toza.
6) C | anBapa o4yepeaHOTO roaa.
B) Korna yno6Ho pyKOBOIHTENO OPraHA3allHH,
15. Kaxoe ycnosre aBnsiercs o043aTeNbHEIM NP 00bEIMHEHAN HECKOIBKHUX AT B ONHO?
a) Jlata cOCTaBIIEHAS NTOKYMEHTA.
0) CosraneHHe CPOKOB XpaHEHHs! JOKYMEHTOB.
B) ConepKaHue JOKYMEHTA.,
16. Kax ueT nouck HeobXoaMMOro JOKYMEHTA B HOMEHKIIATYPe Jen?
a) Ilo 3aromnosky.
6) ITo cpoky xpanenws.
8) [lo maTe BeIXO/E TOKYMEHTA.
17. Uro He aBnsercs TpeGOBaHHEM K 3arof0BKY acna?
a) Kpatkocts.
6) [lpeaensHas TOUHOCTE.
B8) OOLIMHA 3ar0N0BOK, HE PACKPHIBAIOWMI COAEPKANTA HOKYMEHTA.
18. Kak ycTaHaBmuBaeTcs CpOK XpaHEHMS JOKYMEHTOB?
a) Ilo ycMOTpenmio pPYKOBOAMTENsS KaApoBOM CITyKGbL
6) TIlpn  momomm  «IlepeuHs  THIIOBEIX yIPaBIEHYESCKHX JOKYMEHTOB, 00pa-
3YIOWMXCst B ACATENBHOCTH OPraHW3alWH, C YKa3aHUeM CPOKOB XPaHEHU».
8) Ilo npukasy pykosoguress.
19. Kak maseiBaeTcs 3Tan paboTBl TOCHE COCTABICHHS 3arONOBKOBR M YCTaHORBIIS-
HHS CPOKOB XPaHEHHA KaX0TO aena?
a) Hymeparmus,
6) Cucremarusauus.
B) Packnanka.
20.Tme B HOMeHK7aType JdeN OpraHH3allM¥ PACIIONAraeTcs nepenucka’?
a) B Havane HOMEHKNATYPEI J(ed.
0) B cepenvne HOMEHKITATYpEI JEll.
B) B KOHIle HOMEHKNATYPBI JeT.



PeliTunr-gonTpoar Ne 3 npeanoaaraeT 3amMry pedepaToB ¢ OLEHKOM.
Teme1 pedepaTon

1. [lenoBoe anMHHNCTPUPOBARNIE KaK HHCTPYMEHT QOPMHEDPOBAHNS YIIPABIECHUECKHX PELUSHHUIL.
2. CucTeMa MEHEIPKMEHTA Ka4yeCTBa B IEIOBOM aJMHHHCTPHPOBAHHH.

3. BHezlpeHve 1e10BOT0 aIMHHHCTPHPOBAHAS B CHCTEMY YIIPABTIEHHUS TIPEANPHATHEM.

4. CricTeMbl MOAEPKKH TIPHHESATHS PELIEHHH B MEHEDKMEHTE.

5. CTpaTeTHyecKkoe MBILICHHE W AENOBOE aAMHHHCTPUPOBAHHE KaK CHCTEMBI (QOPMUPYIOIIHE Me-
HEeDKMEHT Npe/ITpUSTHA.

6. Tpancdopmanus Gopm OusHeca B YCIOBHAX MOGAIM3AINH SKOHOMHAKH,

7. Mapyctpus nHGOpMAIHK W 3HAHMI.

8. ¥npaBneHne KauecTBOM — MCTOPHUECKOE PA3BHTHE, IPHHIHTIL H GrIocodus.

9. Bujibl KOZEKCOB MPOPECCHOHATHHOTO MOBEACHHS CIIELHATHCTA HHAYCTPHE TOCTEIIPHUMCTRA.
10.Konexc npodeccnonansabx cTanaaptos PRSA.

11. Jexnapanus stuaeckux npuauEnos PACO.

12. KoMMmyH#kanus KaK COlHaIbHOE AeHCTRIES

16.Cxema kommynukamnuu K. [1legnona.

17.Pone counansHO-KOMMYHHKAIHOHHBIX PCBOIOLMH B PA3BHTHH O6LICCTRA,

18.TexHONOTHH MOCTPOCHHUS HMHIDKEH.

19. Menezvkep 1 ero pos B opraumsauyy. JecsTh posiel MeHeIKepa 110 MrHubepry.
20.I'opusonTanbHOe U BePTHKAIBHOE pasieNeHue TPYIa.

21.Crparernueckoe ¥ OepaTHBHOE IIAHHPOBAHHE, 330aYH MCHEIKePa, COACPIKAHHE TINAHOB.
22 ITpuanunsr ynpaenenus Anpu ®aitons,

23.Crparerus ¢upmsl. THITBI CTpaTeruit.

Bonipocsl k sx3ameny

1. CymsoCTs anMAHHCTPATHBHO-YTIPABICHYECKOM NeATeNbHOCTH.

2. OYHKIHY aXMUHHACTPATHBHOMN JEATEIBHOCTH.

3. OneHKa ¥ KOHTPOJIb PE3YIBETATOB AIMEHUCTPATUBHO-YIIPABNEHUCCKOH
JeSITENNBEHOCTH,

4. Tlonstne u CTPYKTYpa OpraHH3aluiy.

5. [IpenMyiuecTsa 1 ¢1aGOCTH pasIMYHBIX CTPYKTYD aAMUHHCTPATHRBHO —
YIIPaBIEHYECKOH JICATETBHOCTH.

6. LleHTpanusanus u AeNeHTPAI3anys 3 IMEHHCTPATHBHOMN ACATEMbHOCTH B
OPTaHU3AITHH.

7. AJIMHHHCTPaTHBHO-YTIPABIEHIESCKAS IEATENBHOCTD B PA3THIHbIX chepax.
8. MeTosbl aIMUHUCTPATHBHO-YNIPABIEHYCCKON AeSTENBHOCTH.

9. KauecTBa M MMHIOK 4/ IMHHECTPATOPA.

10.Counansras cpepa 1 MOTHBAIHS TPYIA.

11.Conepxanne NOHIATHH «BIHSHHEY, «BIACTDY.

12.Knaccndukanus GopM BIaCTH M BIHSHHS.

13.Cranu pykoBoACTBa.

14. Anantauus cTHIA PYKOBOACTBA K I€I0BOH CHTYaLlHH,

I5.1lonarre v pone uudopmaunm.

16./lenonporu3BoOACTBO B a/IMUHUCTPATHRHO ACATETLHOCTH.



17 Ilpasuna obopMIeHUS OpraHH3aIMOHHO-PACIOPSIUTENIFHON JOKYMEHTAIH.
18.CymmocTs KanpoBoH MOTHTHKH.

19.0praguzamnus Tpyaa yIpaBieHIeCKOro epcoHana.
20.KoH(pMUKTE 1 aIMAHACTPATUBHAS JE€ATEITEHOCTE

Buasl camMocTOofAITeJ6HOH paboThI HalpaBNeHB! Ha YIUIYONeHWe M 3akpelUieHde 3HaHwH
CTYICHTa, pa3sBUTHE NPaKTHICCKHX YMCHHH, BKIIOYAET CIeyIOITHe BAAEI paboT:

1. paboTa ¢ JEKIHOHHBIM MAaTEpHAIOM, IIOHCK H 0030 JINTEPATYPhl ¥ SNEKTPOHHBIX HC-
TOYHHKOB HH(GOPMAIIHHK 10 HHAMBHIYATRHO 33aHHOH npobieMe Kypea (pedepar);

2. H3YYCHHE TEM, BEIHECCHHEIX HA CAMOCTOSATSIBHYIO IPOPaboTKy;

3. ITOATOTOBKA K MPAKTHYECKHUM 3aHATHAM IO TeMaM (TeCTEI, 3aJaHNg B YIPAXHEHUS TPH-
BEICHEI B IPUIOKEHAH K padouei nporpamme);

4. TOATOTOBKA K 3aITATE pedepaTa, K 3a4eTy.

Tembi, BEIHECEHHBIE HA CAMOCTOATEILHOE H3YICHHE
KoMMyHHKaIHA KaK OPOIECC W CTPYKTYpa.
Conepxanue ¥ 37€MEHTH KOMMYHHKaUAA, Mozgens I'. Jlaccayaina.
Teoprs MacCOBBIX KOMMYHHUKAITH,
TloEsTHE peKTaMHO KOMMYHHKAIIHH.
CYII[HOCTB H IIOHATHE AMHIKA: B PEKIAME, ITOJTHTHKE, CBA3AX ¢ OGHICCTBGHHOCTBIO.
OCHOBHBIE COCTABIIAIOIIHE HMHUIKA.
Onpenenenye KOPIOPAaTHBHOTO HMHTKA, KOPIOPATHBHOM KYIETYPEL,
(HPMEHHOTO CTHIISI,
BpoHA 7 ero 3Ha%eHAE B COBPEMEHHOM peKiame.
OnepatuBHBIe pabodne HHGOOPMATIMOHHEIE JOKYMEHTEL
WMy xeBBIe KOPIIOPATHBHEIE JOKYMCHTEL.

R LI I S

—_
—

7. YYEBHO-METOJUYECKOE H HHOOPMALIMOHHOE OBECIIEYEHHE
JACITUILIMHEL (MOXY JIST)

a) OCHOBHAA JIHTEPATYPA:

1. Jlecruk A JI. TocTHHWYHEIN MEHEDKMEHT: HOIMTHAKA IEHO06Pa30BaHHs W YIIPaBICHHL
noxomom: yaedbroe nocodue. — M: UL "Harepmenna”. — 271 c. - ISBN: 978-5-4383-0044-1. 2014.
http://biblioclub.ru/index.php?page=book _view red&book id=225940

2. Varpam, X. l'octunuyneni 6usaec : yyebuuk / X. Murpam, C. Memmx ; ep. A.B. ITaz-
70B. - M, : IOnuTH-MaHa, - 240 c. - (3apybexunii yueOHuk). - ISBN 5-238-00792-2.  2015.
http://biblioclub.ru/index.php?page=book_view red&book_id=436731

3. Cennn B. C., [lenncenxo A, B. NocTrryaHE GusHec: KNacCHUKAUs TOCTHHHAI H IPY-
THX CPEICTB pasMEIIeHus: yuebHoe nocodue. - M.: ®uBanCH ¥ craTHcTHKa. — 140 ¢. ISBN: 978-5-
279-02880-1. 2014, http://biblioclub.ru/index.php?page=book_view_red&book id=124142

0) NONOTHATENBLHAS ATEPATYPA:

1. TeopeTHueckHe OCHOBEI FOCTENPHUMCTBA [ NEKTPOHHEEI pecype] : yued. mocobue /
T.B. Uepermuako. - 2-e max., crep. - M. : @JIMHTA. 2014. http.//www.studentlibrary.ru/book/
ISBN9785976500242 .html

2. Opraauzanns rOCTHHHYHOTO Ou3Heca: ydyeOHoe mocobme / B.C. Bapusona, JO.M. Ex-
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dumona, KJO. Muxaitnosa, S.A. Kaprayxora;, ®enepanbHoe TocyJapeTBenHoe Or0KeTHOE 00pa-
30BaTEIbHOE YUPEKAECHHE BEICIIETO IPOQECCHOHANEHOTO 06pazoBanus CTaBpOITOIECKHIHA rocyaap-
CTBEHHEIM arpapHbi YHHBEPCHTET, MUHHUCTEPCTBO CENBCKOro Xo3smicTsa Poccutickol denepauny.
- Crasporons : CraBpomonbckuil TOCYyJapCTBeHHBIM arpapHell yHuBepcHTeT- 167 c¢. 2015.
http://biblioclub.ru/index.php?page=book&id=438785

3. JleBouxmnma, H.A. MeBemxMeRT TypusMa: BBedeHHe B OHUCOMIUIMHY :@ yueOHO-
Metoaudeckoe nocodue / H.A. Jleouxuna. - M. : lupexr-Memna, - 95 c. - ISBN 978-5-4458-2197-
7. 2013. URL: //biblioclub.rv/index.php?page=book&id=134538

B) MEPHOAHYECKUE HIKAHHA

KypHan « AkaneMHA TOCTEIPHUMCTBA»

Kypuan «Otens»

Kypran « CoBpeMECHHBIH OTENE»

r) MarepHeT-pecypcenl

1. Hndopmarmonno-cripaBOdHBIE OTpacieBbic FHTEpHET-TIOPTANE] [TO TOCTHHIYHOMY OH3HECY.

2. «Bectuuk PATA)Y - anexTpoHHBI KypHAT;

3. UNWTO NEWS.

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHWUE JUCITUITINHBI

YueOHBIH mpomece 10 IUCHMIUIMHE 00eCIedeH BCEMH HEOOXOOMMBIMH MATEPHANBHO-
TEXHUYECKAMHE PeCypCaMHu:

1. JIexnnnoHHAA ayIUTOPHA, OCHAICHHAS MYJIBTHMEIHA-ITPOSKTOPOM.

2. Aymatopuu And NpPOBEICHHS NPaKTHIESCKWX 3aHATHH, OTPaXKAIOIMWX HAYYHYIO W IIPH-
KJIaIHYIO MpOOIEMaTHKY JaHHOTO Kypcea.

3. IMonHBIH KOMIUTIEKT NEMOHCTPAlMOHHBIX MATEPHANOB, BKIIOYAS Cralij-NEeKI[HH, BH-
JICOTPEHMHTH.

4. bubmorexa Bnl'Y.

IIpumeaanne: B COOTBETCTBHH ¢ HOPMaTHRHO-IIPABOBRIMH AKTAMH IS HHBATTUAOB W JIHI] C
OTPaHMYCHHABIMH (PH3MHICCKHMH BO3MOXHOCTAMH IIPH HeOOXOIMMOCTH TECTHPOBAHHE MOXKET OBITH
IpOBEIEHO TOJIBKO B IHCEMEHHOH MM YCTHOM (popMe, a Takke MOTyT OBITh HCIIOMB30BaHE] IPYTHE
MaTepHalbl KOHTpO/IS KadecTBa 3HaHHi, IpeycMOTpeHHBIe padodel NporpaMMoil MUCITMILIHHEL
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Paboyas nporpamMma IMCIHIUIHHBI COCTaBIEHA B COOTBETCTBHH ¢ Tpebosanmamu ®I'OC BO
no HanpagieHuro 43.03.03 «['ocTHHHYHOE TeI0»

Pabouyro nporpammy cocrasui %Zé/i

Penenzent g’t/‘;fwvrf COC \%Mw{,&'ﬂc Ef tf

=
=

[Iporpamma paccmMoTpeHa 1 0100peHa Ha 3ace/aH
IpOTOKOJT No oT ¥4 £ roja.
3aeenyromuii kabenpoii: k.3.H., moueHt O. Bb. fApecs

Paboyas mporpamma paccMoTpeHa H 0f00peHa Ha 3acelaHHH y4eOHO-METOIMIECKOH KOMHCCHH
HanpasieHus 43.03.03 «ocTuHEYHOE A€T0N '
IPOTOKO1 No 17 or_ 300 Al rona.

IIpencenarens KOMHCCHH O. I1. TTonoukas




JIUCT NIEPEYTBEPKJIEHU A

PABQYEN MPOIrPAMMBI JUCLMITIMHDI (MOYJIA)

Pabouvas nporpamma onoﬁpeHia Ha /774274 yueGubiii roa

[potokon sacenanus kabeapsl Ne /o1 LA £ roxa_—)
3aeenyrowuii kabenpoi K.2.H., nou. fpeck O.b. //ﬂ/g

~

Pabouas nporpamMma ono6pena na W{%%Hmﬁ rog
IMpotoxon 3acenanus kapenpst Ne 7 or F#4 #/ rona

=z

3aBenyrowmii kadenpoii £ 24 yjﬂﬁ /%éa/ 2A.

Pabouas mporpamma ono6pena Ha yueOHBIH roa

[IpoTokon 3acenanus kabeapsr No oT roza

3asenyrowuit kadenpoit

7~

Pabouyas nporpamma ox06peHa Ha y4eOHbli rog

[Ipotoxkon 3acenanus kabeapsl Ne oT roza

3asenyrommii kadenpoit

Pa6oyas nporpamma 0g06pena Ha y4eOHBIH ron

IIpoTtokon 3acenanus Kadenper Ne oT . roxa

3aBenyroumii kahenpoi




