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1. HEJH OCBOEHUSA NWCIUILITHHBI

Lenbro 0cBOSHUA TUCHUILIMHEL «/JOKYMEHTHPOBAHUE B TOCTHHHYHON IESTEeILHOCTHY gBIIA-
T QOpMHpOBaHHe Y CTYASHTOR 6230BOH CHCTEMbI 3HAHHH B 061aCTH JeNIONPOH3BOACTBA: IIPABHII
OpraHusanyue paboTel ¢ NOKYMEHTAMH VIIPABIEHHS, OCHOBHEIX IIOXXOIOB K MIPOCKTHPORAHHIO JO-
KYMEHTOB ¥ CHCTEM JOKYMEHTAIIME; HOPMATHBHOMH 023kl NEN0OIpOH3BOACTRA.

3amady THCHMTLTHHEL

— H3yYeHMe CTYACHTAMH 3aKOHOMATENEHOH H HOPMAaTHBHON 023kl ACIONPOH3BOICTRA,

— O3HaKOMJICHHE ¢ METOMUKOHA COCTARNEHM PA3IMIHEX BHAOB JOKYMEHTOB,

— IOJyYeHHe MPaKTHYeCKHX HABEIKOB paboTH ¢ NOKYMEHTANHEH.

2. MECTO JUCUIHIIJIMHBI B CTPYKTYPE OIIOII BO

I[HCHHIUIHHB. <§HOKYMGHTHPOBE.HH6 B TOCTHHHYHOM HESTENBHOCTHY® OTHOCHTCI K

BADHATHBHOX JacTw broka 1 «/lucmwmmmer (Mogysmi)». Peanusyercs B 5 cemectpe B 06seMe 108
9acos.

Heobxoamumemv Ip€6OBaHIfIﬂMH K «BXOIHBIM) 3HaHHAM, YMCHUSM K I'OTOBHOCTSIM CTYICH-
T2 IOPH OCBOCHUM JAHHOHN MUCITHNNHHEL SBILTIOTCS:

— TOTOBHOCTE K KOOTIEPAMH ¢ KOJUIETaMH, paﬁo“re B KOILIICKTHEBE, CIIOCOOHOCTE paﬁOTaTB B
KOMaH[IE H CaMOCTOSTEIRHO,

— CTPEMIICHHE K CaMOPa3BMTHIO, IOBEIICHMUIO CBoel KBATN(HKALINK X MacTEpPCTBA;

— 3HaHME O0INeH XapaKTepHCTHKM IIPONECCOB cbopa, Nepenads, 06paboTKy B HAKOILICHHS
HH(OPMAIIHH, CPEICTR MX PEaIN3alliy, IPOTPaMMHOr0 0GECIEYeHUS M TEXHONOT AN IPOrpaMMEpO-
BaHUS;

— YMEHHE OCYINECTBIATEH MPOLECCH cOopa, nepenawd, oGpaboTKA ¥ HakoImneHnA ubop-
MalMH, TOJE30BaThCH JIOKAIBHEIMY ¥ ITI00AIBHEIMY CETAMH,

Hucmumumsea  «JJoXyMeHTHpOBaME B TOCTHHHYHON  IeATEIbHOCTH OCBaHBaETCA
HapaIeNbHO ¢ IACTHILIHHAME: PyccKuit A35IK B Ky IETypa peuw, [pasoseenye.

3. KOMIIETEHHHHA OBYYAIOIOET OCHA, ®OPMHUPYEMBIE B
PE3YJIbTATE OCBOEHHA JUCIAILIAHLI (MO IYJIS)

B npomecce ocBoeHHMS NaHHON [IUCIMILTEHEL CTYNEHT (GOPMHEpYET CIEXYIOIUE
KOMIIETEHITHH:

Obuiexyromyprsie:

. COOCOOHOCTS  MCIIONB30BATh OCHOBHI NPaBOBBIX 3HAHWH B pasiEuHEX  cdepax
xu3EeAeATenbHOCTH (OK-4).

Obwenpogeccuonanvrsie:

. CIIOCOOHOCTE  pellaTh CTaHAApTHEIE 3a7a9¥ OpoeCCHOHANEHOM NesTeBHOCTH HA
OCHOBE HMHQOPMAIMOHHOM H OubmHOrpadudeckold KyISTYpHl ¢ HpHMEHEHHeM MH(OPMAIFMOHHO-
KOMMYHWKAUMOHHBIX ~TEXHOJIOTHE M C Y4YeTOM OCHOBHBIX TpebobaHuii HME(DOPMALHOHHOMN
0e301aCHOCTH, HCHOMK30BATH PazlHYHble HCTOYHWKE HEGOPMAIMHE M0 00BEXTY TOCTHHHYHOIO
npoxykra (OITK-1);



. TOTOBHOCTD DPHMEHSITh HODMATHBHO-IIDABOBYI0  H  TEXHOJOTHYECKYHO
BOKYMEHTANHIO, PEINAMEHTHPYIOIIYIO TOCTHHHYHYIO AesTensHocts (OITK-3).
B pesynbTare OCBOCHHS THCHHUILTHHDI «JIOKYMEHTHPOBAHHE B FOCTHHHAYHON FEATETbHOCTH
o0yvYaromuics 10/DKeH:
3H{ANIbS
- BHIB] ¥ IPH3HAKK HOPMATHBHBIX JOKyMeHTOB (OK-4);
- COCTaB NOKYMEHTOB CIEUHANILHEIX CHCTEM HoKyMeHTanuk (OK-4);
- POPMEI M METOIEI CIIELMATEHBIX CHCTEM JOKYMEHTAIlHHE (OIIK-1);
- OCHOBHbIC HANPABNEHMS YHHOHKAUMH U CTAHAAPTH3AIMM CICUHATLHEIX CHCTEM NOKY-
sMenTannm (OIIK-1);
- bOpMYIAPEI NOKYMEHTOB, BXONSIIHK B CHEUHAIbHbIC CHCTEMBI noxymeHrTamau (OIIK-3).
ymemb:
- IPEMEHATE OCHOBbI IPABOBEIX 3HAHMH IIPH COCTABIEHMM NoKyMeHTOB (OK-4);
- HCIIONB30BATE 3NCKTPORHBIE CHCTEME] JoKyMeRTooGopoTa (OITK-1);
- COCTABILATH ¥ OQOPMIATE TOKYMEHTEI, BXOISINHE B CHEIHATLELIE CHCTEME] HOKYMEHTAHH
B COOTBETCTBHH C TPEOOBAHIME [OCYAaPCTBEHHBIX cTarnapTos (OITK-3).
&1aoems:
- HaBBIKOM COCTaBAEHHA CXeMbI J0KyMerTooG0poTa (OITK-1);
- METONMKOH oopmierms oxymMerTos (OITK-3);
- HaBEIKAMH paboThl ¢ HOPMATHBHLIMH JOKYMEHTAMH M0 odopmierHIo noxkymenTos (OTTK-

3).
4. CTPYKTYPA U COTEPKAHUE AACTIMITIIIMHBI
Ob61nas TpyI0eMKOCTE IUCHUIITHHEL COCTABIAET 3 3496 THELE enrHuIEl, 108 gacog.
Buner yueSuoit paboTsl, DopMEL
BXITHOW A CaMOCTOHTBJIBHy}O TEeKYINEro
g paboTy CcTYIEeHTOB | Oﬁ'be“v KOHTpONS
o | 8 TPYZAOEMKOCTS (B qacax) yaebro YCTIEBAEMOCTH
Ne Pazzen (Tema) § 2 o |o pabor, ¢ (ro Hedersm
S = = L TIpHMEHEHHEM
wn JHACIIHIUTHHEL 5| = s Iz |2 n cemecmpa),
Ol 8| EIQ E2EE R S | MHTEPaKTHEHBIX
Z| 2|z EEBlEE Q@ METONOB opwma
21 E[EZ292E 5| B | mummzy |mpomexyomon
S s B8 E & =~ ? aTTeCTalHH
2 '€ |o
= L] (o cemecmpant)
1 | M3zyueHNe pexBH3UTOB ¢ |-
30 cormacao TOCTy P 630- | 5 | 1-3 6 12 2/333
2003
2 | OdopMnerEe MTaTHOTO 514 5 4
pacimcagms

3 | 3anoruenne Gopm mprxasos
(pacnopsxernnii) o npreme
Ha paboTy, 0 NpeKpameHHH 5 5 2 4 2/100
AeHCTBMA TPYAOBOTO
IOTOBOpa ¢ pabOTHIKOM.

4 | CocraBnenne nmpuxaza 06 PesTiar-
OTHECCHMH CBENEHMIt K ' KOHTPOIb
KoMMepdeckolf raiige
IPEATPHATHS.

5 | Cocrasnerne popm
OnaHKOR: 0OMEro, IUcEMa | 5 7 2 4 2/100
JPYTHX BUIOB JOKYMEHTOR.

6 | CocTaeleHNE HOTOMEHHMT O | 5 8 2 4




CTPYKTYPHOM
NOOPa3NENeHHH,
JNOJDKHOCTHLIE HHCTYKIUHMM.

7 | CocraBneyus
PacTIOpAIHTEILHEBIX
JOKYMEHTOE, M3JaBacMbiX Ha
OCHOBE NMPHHIIHNIOR
€AMHOHAYANH: IPHKa3,
pacnopmXKeHHe.

3 9 2 4 2/100

8 | Cocrasneune
PacHOpPAIHTELHBIX
ACKYMCHTOE, H3IAaBAEMbBIX Ha | _
OCHOBE MPHHIIUIIOB
KOJUIETHANBHOCTH: PRIUSHHE,
IPOTOKOIL
9 | Cocrasnenue axTa,
JNOKRaIHOH 3aIMCKH
(rHemHeH ¥ BHyTpEeHHEH),
3agBJICHHA, CIPABKH,
TEAETPAMMEI, [THChMA,
DacIHCKH, JOBSPEHROCTH
(mrHO# M odMImMARLHOM).
10 | Cocrasnenue npuMepHOit 5 112 2 4 Pefituar-
HOMEHKJIATYpH JEm. KOHTPOJIb
11 | IlepeuqHbIe yueTHBIE
JOKYMEHTRL: IHIHEIS 5 113 2 4 2/100
KapToyku no hopme T-2.
12 | oxyMeHThHI JHIHOTO nena.
TpynoBbie KHIDKKH:
BEIEHUE, XpaHeHuE,
3aTOJTHEHHE TPYI0BOH
13 | CocraBnenne 3agpaesnii o
pHeMe Ha paboTy, o
NpPEACCTAaBNEHHNHA
€3EeroqHOT0 OTITYCKa, 06
YBOJLHEHHH 110
coDCTBEHHOMY JKeNaHHIO.
14 | CocTaBnenue
XApaKTepHCTHKY Ha 5 |16 2 4
paboTHMKa.
15 | Odopunerme
KOMaHIMPOBOYHEIX
IOKYMEHTOB: IIPHKA3
(pacnopmxerme) 0
HampaeRNeHWH paboTHHKA B
KOMAHIMPOBKY,
KOMaHIMPOBOYHOS
YIOCTOBEPEHHE pabOTHHEKA.
16 | Cocrasnenne ankeTsl rocrs Peitrumr-
(cocrapnenne pecropansoro | 5 | 18 2 4 2/100 KOHTpOIb
MEHIO).

Bcero 3a cemecrp 36 72 18/50 3ager

Ln

11 2 4 2/100

14 2 4

h

5115 2 4 2/100

3|17 2 4 2/100

COJEPXKAHHUE TUCITMILTAHBI
Hpaxraaeckan pa6ora Ne 1-3. Cocrasuts pexBH3uTEI ¢ 1 no 30 cormacuo TOCTy P 6.30-
2003.
ITpaxTHueckas pafora Ne 4. Odopmurs mraraoe pacaucagze no dopme T-3.
IpaxTHyeckas padora Ne 5. 3anonenTh (opMEI IpHKa30B (PacHOpsUKEHAN) O IIpHeMe Ha
paboty ($opma T-1), o mpexparuesny Ie#CTBAL TPYNOBOTO noroeopa ¢ pabotaxoM (hopma T-8).
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Hpaxradeckas pabora Ne 6. CocTaBuTh NpHKas 0 OTHECEHHR CBeAEHUH K KOMMEDIECKOH
TaliHe Ope upPHUSTHL.

Ilpakrugeckas pabora Ne 7. CocTaBuTe (opM GIABKOB: 06INEro, MACHMa, KOHKPETHOO
BHIA NOKYMEHTa (IIpHKa3a, aKTa, MPOTOKOa).

Hpaxrmaeckas padora Ne 8. CocTaBuTh TOTOKEHHE O CTPYKTYPHOM NOIpa3AcICHHH.

Hpaxrageckas padora Ne 9. CocTaBuTh pacnOPATHTENLHBIE IOKYMEHTEL H3MABAEMbIE HA
OCHOBE NIPHHIKIIOB €JMHOHAYAINS: IPHKA3, PACIOPDHKEHME.

Hpaxrageckas padora Ne 10. CocTaBaTE pacnopsiiHTebHbIE JOKYMEHTBL, A31aBacMble Ha
OCHOBEC IIDHHITHNIOB KOJUIETHATIEHOCTH PEIIEHHE, IIPOTOKOIL.

Ilpaxrageckan pabora Ne 11. CocTapurp axr, JOKTNANHYIO 3allMCKy (BHEIDHIOK H
BHYTDPEHHIOKO), 3asBICHHUE, CIPABKY, TENECIPaMMy, IIHCEMO, PACIIHCKY, NOBEPEHHOCTH (munyO ®
OQUITHATBHYIO).

Ilpakreaeckas paGora Ne 12. CocTaBuTL NpHMEpPHYIO HOMEHKIIATYDY JeNl YIpekKIeHHS
COIHANBHO-KYILTYPHOTO CEPBHCA U TYPH3MA.

Ilpaxrrueckas pabora Ne 13. OdopMuts mramyI0 KapTouxy 0o dopme T-12.

IlpakTnaeckas paGora Ne 14. Opopmuts 2amics 0 npueMe Ha paboTy u 06 YBOIBHEHHE B
TPYZIOBOH KHIDKKE.

Ilpaxrageckas paGora Ne 15, Cocrasuts saseieHme o npueme Ha paboTy, o
TIPENOCTABICHIH EXETOMHOIO OTHYCKE, 06 YBOTEHEHHN [0 COBCTEEHHOMY JKeTaHHIO

IlpaxrEaeckas pabora Ne 16. CocTasuTs XapaKkTepHCTHKY Ha paboTHHKA.

Ilpakrageckass paGora Ne 17. OdopMuTe  KOMAHIHPOBOWHEIE JOKYMEHTEL: IIpUKa3
{pacnopsoxeHHE) O HAIPaBIEHHE paboTHHKA B KOMaBHTUpOBKY (dopma T-9), KOMaHTEpOBOYHOE
yaocroseperue paboTHEKA (bopma T-10).

HpakTageckas paGora Ne 18. Cocrasmrs aHKETY I'OCTH.

5. OBPA3OBATEJILHBIE TEXHOJIOTHHA

— OMEPENCAIOUAn CaMOCTOAMENbHAA paboma — U3YIeHHE CTYIEHTAMY HOBOTO MaTepHara
A0 €T0 M3IOKCHHS IPETIOABATEIEM Ha TEKIHH | APYTHX Ay IUTOPHEIX 3aHATHSX,

— KOMMbIOMEPHbIE UHPOPMAYUOHHBIE MEXHORO2UY — IIPAMEHEHHE KOMIBIOTEPOB JIJIS
RocTyna x METepHeI-pecypcaM, HMCHONB30BaHHE OGYYAOIMHX OPOTPaMM ¢ LEABIO PACIIHMPEHHST
HHPOPMAIHOKHOTO TONd, IOBBINEHHS CKOpocTH 00paboTkM H Iepejaud HHGOpMAWH,
obecreyenus ynobersa mpeobpa3oBaHUs K CIPYKTYPHPOBAHHA MHOOPMAIFH it TpaECHOpMAIHH
¢€ B KOMIETEHITHH;

— case-study — aHal¥3 peambEBX NPOGNEMHBIX CHTYaIlf, MMEBIIHX MeECTo B
COOTBETCTBYIOIEeH 00NacTH IPOdECcCHOHANILHON AESTENBHOCTHE H  HOHCK BapHAHTOB JTyYIIMX
peImeHui;

~ npobremnoe obyueHue — CTAMYIHPOBAHME CTYZ€HTOB K CAMOCTOATEIBHOH «IeHEpaIam»
3HAHWH, YMEHHH M HABRIKOR, HEOOXOAMBIX IS PEILeHUS KOHKPETHOM mpobiaeMer;

— KOHIMEKCMHOE O0yuenye — MOTHBANEA CTYJEHTOB K YCBOCHHIO 2HAHMI OyTeM BBIIBICHHS
CBA3CH MEXITY KOHKPETHBIM 3HAHHEM H €T0 IpHMEHEHHEM,

— o6yquue Ha OocHOge Onvblma — aKTHBH3AITHS [IO3HABATEILHOK ACATCNBEHOCTH CTYXEHTA 3a
CHYEeT aCCOIHAIMH ero COOCTBEHHOIO OIILITA ¢ IpEIMETOM H3VICHN .



6. OHEHOYHBIE CPEACTBA J1JI TEKYIIEI'O KOHTPOIA
YCIIEBAEMOCTH, IPOMEXYTOYHOR ATTECTAIIAH 10 UTOI'AM OCBOEHHS
JUCHHUANIIMABI H YYEBHO-METOIHMYECKOE OBECIIEYEHUE
CAMOCTOSATEJBHOH PABOTHI CTYIEHTOB

PeiiTunr-konrpoas Nel
W3 mpenioxeHHEIX HIOKE BOIIPOCOB NPEHOZaBaTeeM Ha JUI1 PeHTHHI-KOHTDPOMIE hopMHEpY-
IOTCA TPH BAPHAHTA JJI IHCLMEHHOIO OTBETA CTYACHTAMH.

1. MecTo 10KyMEHTOBEICHAS B CHCTEME 3HaHMM?

2. 3aKOoHBI ¥ 3aKOHOMEPHOCTH JOKYMEHTOBEISHAS?

3. TocynapcTeenHas CHCTEMa JOKYMEHTAIIHOHHOTO 00ECIEYeHHS YIIPABICHAS?

4. Jafite onpenenenue cayx6er JJOY?

5. Iepewncmure cTpykTypbie 9acti JIOY B OpraHH3aiax pasmmyHbIX YpOBHEH yIpas-
neHus?

6. IlepewncimaTe neHCTBYIOITHE HOPMATHBHEIE JOKYMEHTEL PerNaMeHTHPYIOMEAE ACITeb-
HOCTSH cayx0r JJOY? '

7. HaiiTe onpeneneHue NOBATAT «IOKYMEHT0060poTa»?

8. [Ilepewmcmure ocHOBHEIE TpefoBAaHHS K OpraHM3ALNH IOKYMEHTOODOpOTa B yUpexae-
HEIK?

9. Ilepeumciare mpasHna yaeTa IoKyMeHTo0GOpoTa?

10. Hasosure TpeboRaHmT K IPOXOKACHHIO M HCIIOMHEHUIO BXO MY JOKYMEHTOB?

11. IlepeurciuTe IpaBUia Hepeqadn JOKYMEHTOB BHYTPH Y4YpeKICHUA?

12. IIpH3HaKH cCHCTEMBI TOKYMEHTAIMH?

13. OcHopanma KIacCHPHKATHA CHCTEM JOKYMEHTAIAH?

14. MudopMallHOHHAS eMKOCTE H HH(POPMATHBHOCTE ToKyMeHTa?

15. IlpaBoBoH, ypaBneHYecKuil, RCTOPHICCKHN aCTIEKTE B OHpeIeNeHuy JOKYMeHTa?

PeliTaHr-xoHTpOIL Ne2

M2 npemioxkeHHEBIX HEXKe BOMPOCOB IPETONaBaTeIeM Ay PEHTHHT-KOHTPOISI HOPMHPYIOT-
Cs TPH BapHaHTa IId IUCEMEHHOTO OTBETA CTYICHTAMI.

1. Hro Takoe perucTpamms oKyMenTor? Kakue samawn PEUIaOTC B AETONIPOH3BOACTBE C
IIOMOIOBIO 3TOH Omepanun?
Kaxue noxyMeHTHE IOATIEKAT perHCTPaIy?
Kakoe 00s3aTebHbIA COCTAB PEKBE3UTOR IIPH peTHCTpanpm?
B qeM ocHOBHOM IpHHIMAN perucTpanyn?
KaxoBEI OCHOBHBIE IPaBAIIA HEIEKCAITMH NOKYMEHTOR?
Jlaiire onpeneneHre HOMEHKIATYDH 1e71?
OxapakTepusylTe IPAMEHEHNE PA3TMIHEX BHI0B HOMEHKIATYPSI Aen?
Ilepearcmute TpeGoBars K GOPMYTHPORKE 3ar0NOBKOB e/ B HOMEHKNaType?
9. Ilepeuncure TpeGOBAHMS K CHCTEMATH3AIIMA 3aT0I0BKOR ) B HOMEHKIAType?

10. JloxymeHTHpOBAaHHE YIPaBIEHYECKOH NEATETHHOCTH — OCHOBHON HCTOYHIIK yBEIHYe-
HY: 00BEMOB NOKYMEHTAIIHHE?

© N UL R W N

11. Heobxomamer#i B ROCTATOYHEI! YpOBEHE 0GBEMOB JNoxyMeHTalmu B chepe yrpasie-
Hug?
12. DaxTopsl, ONpeAeNsOMHEe HeoOX0MIMBET KOMIDICKC JOKYMEHTOB?



13. Omnpenencuue crenenn OoOECNEUEHHOCTH (YHKUMH YIpaBIeHHS HeoOXOOMMON HH-
bopmartnei?

14. Yauduxarms JOKyMEHTA Kak OIHO M3 HalpaBICHHH €ro cosepmencrsosanms. Ilpen-
TIOCHUIKH H METO, YHUQHKAI UK ?

15. QopManu30BaHHEN XapaKTep TEKCTOB IUIAHOROH M yIeTHON JOKYMEHTAUWR?

Pefiraar-ronTpoan Ne3

W2 IpennoxeHBIX HAXE BONPOCOB NPEIOABATENEM HA NS PEHTHHI-KOHTPOILL bopmupy-

IOTCS TPH BaPHAHTA [/ TMCBMEHHOTO OTBETA CTYICHTAMH.

1. Kax ofpasyeTcs HEIEKC OeNa B HOMEHKIATYpe?

2. Kax nenomsyercs nepeuers TOKYMEHTOB C yKa3aHHeM CPOKOB XpaHeH!s B IEIONpo-
U3BONCTEE?

3. Kaxosr! 3Tane! pa3paboTKy HOMEHKIATYDSL Tei?

4. Kaxop cpok meHCTBHA HOMEHKIATYDHI JeN?

5. Ilepeumcmare cocras KommiIekca paGoT, TPOBOAMMEIX CIyx60H IOV NpH caade B ap-
XHB JOKYMEHTOB OpPTraHH3aIHH ! :

6. TlepewmcmmTe TpeGoBaHms K 0QOPMIEHHIO [Ie7I IPH OATOTOBKE FX K CAAYE B apxus?

7. Ilepeuncmure Tpeborania K ohOPMIEHIIO JOKYMEHTOB B Hefia?

8. KaxoBpl IIpaBHIia COCTABNEHNS OIMCEH e/ TOCTOAHHEOTO 1 BPEMEHHOTO XpaHeHHs?

9. Pexmm xommepdeckoldl TalHBL MeTOmMKA OTHECEHMS CBENEHHN K KOMMepdecKoi
Taifge. CrocoOB! 3amMTE KOMMEPIECKOH TAHHEL?

10. Amamms B cHCTeMaTH3alNs JaHHBX B 3aBHCHMOCTH OT YPOBHEH ynpasneEns. GopMmy-
JIMPOBKA CTaTeH UEPETHS, YCTaHOBICHUE CPOKOB XPaHEHHs?

11. dopmupoBanue CIPaBOYHOrO ANapaTa, er0 HCOIb30BAHHE?

12. Tlopsanox odopmicHnsa, cOrIacoBanms 1 YTBEPXKICHUI OTPACIEBBIX HepeyHeii?

13. Tanorwie BegOMCTBEHHEIE TEpedHn?

14. Mcnonb3oBaHue nepedseli 114 COCTARICHHUS KIaCCHQUKATOPOB H HOMEHKIATYD Ten?

15. Metozmka paspaGorku OTPAacICBRIX NIEPETHEH TOKYMEHTOB. Bribop KnaccupHEKannos-
HOH cxeMu1?

Bompock! x 3ag9ery no gEcHunInAE «/loxyMeRTHpOBAHNE B rOCTHBIYHOM

AeATeIbHOCTH

1. IIoBATHS «IOKYMEHTAHOHHOS 06eCnedeHne YIPARICHAA» 1 «IENIOIPOU3BOACTRON.

2. Ciryx6a JIOY — GyHKUME U CTPYKTYpa, IpaBa ¥ OTBETCTBEHHOCTS.

3. HopmaTueHO-IIparoBas 6a3a JOKyMEHTHDOBAHHS.

4. Jlonarre «yHEGMKaMUs DOKYMEHTOBY» M €TO 3HAUCHHE B COBPEMEHHOM JEIOIPOH3BOA-

CTBE.

5. Cramnaprusanms gokymenTos. Tpebosamus [TOCT P.6-30-2003.

6. PexBE3UT. PacmiONOXeHNe H pasMep PeKBH3HTOB.

7. llonsaTHe «I0KyMeHT». DyHKITHE JOKYMEHTOS.

8. Kiraccuduranus 1oKyMeHTOB.

9. CrcTeMEI JOKYMEHTOB.

10. Oprarr3aHOHHO-PACTOPAATEIEHAS CHCTEMA JOKYMEHTAIHH.

11. PacnopsouTentable JOKYMEHTEL

12. Opranm3anuoHHO-IPABOBEIE JOKYMEHTEL



13. VinbopManuoHHO0-CIPABOYHEIE JOKYMEHTEL.
14. JoXyMeHTE! IO IMYHOMY COCTaBY.
15. Texnonorus paGoTH ¢ AOKYMEHTAMH.
16. Onpeaenenne TOEITHA «IOKYMEHTO000pOTaY, 0OUINE OPHHIMILI H METOIHYECKHE OC-
HOBEI OpTaHH3AlMA JOKYMEHTOo000pOTA.
17. CtpykTypa # 00mas XapakTepHCTHKA JOKYMERTOIOTOKOR.
18. PerucTpanus kax cocTasHas 9acTs Texgonorus JOV.
19. Drarmsl DpOXOKNEHUS ¥ HCNOTHEHAL HCXONATMX M BHYTPEHHIX TOKYMEHTOB.
20. PerucTpanus NOKyMeHTOB. 3afadi ¥ IPHEIHUE] PETHCTPALIH.
. OcHOBHEIE IpaBHIIa HHAEKCANMH JOKYMEHTOB.
. DOPMHEPOBAHHKE H XPAHEHHE JEN B JENOIPOH3BOLCTBE.
. Onperenenne MOHATHSE HOMEHKIATYDEI Jell. BHIB HOMEHKIATYD [e.
. TpeboBanns x GOopMynUpPOBKE 3aTOIOBKOB A€ B HOMEHKIATYpE.
. Obpasoparue MHAEKCA JeNa B HOMEHKIATYPE.
. Cpoxm; xpaHeHus e
27. Xpanenne JOKYMEHTOB B CTPYKTYPHBIX HOAPA3IEIEHISK OPraH3aIHH.
28. Ilogrororka u mepenada Jel B BeJOMCTBEHHEIHA ApXHB.
29. Tpebopanus k 0HOPMIEHHIO NeTL.
30. Onpenenenre u cocTaBIeHNRE OMACE.
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Obmpe pexoMeHIANAHA N0 OPraHA3ANNHK CAMOTONTEIbHOI padoTeI

Ipu BemomHeRMy 3aKaHKE CAMOCTOATEBEHOM pabOTHI CTYACHTAM IIPENCTONT;

* camocToATeNnbHas GOPMYIHPOBKA TeMEL 3a7aHus (IIpH HeoOXommvocTH);

* cbop u H3yJeHHE HHPOPMAIINY;

* 2HAIH3, CHCTCMATH3alUI B TpaHchopMaIid HEQOPMAIHE;

* orobpaxenne rHOOPMAIHH B HeoGX0 MO hopMe;

* KOHCYIBTALMA Y IPENOAABATENS;

* KOPPEeKIIMs TOMCKA MHPOPMAIHH ¥ INlaHa fefcTBuH (upm HeoGXomMMOCTH);

* odopMieHHE paboTEL

* HOHCK CHOCO0a MOJaTH BEIIONHEHHOTO 3aMaHus;

* HpeACTaBNeHHE PabOTH Ha OLEHKY HpenoasaTells AiTM IpYNIb! (IpH HeOOXOIMMOCTH ).

Ilo uroram camMoCTOATENEHON PabOTH CTYICHTEL JOTKEDL:

* PAasBHUTE TAKHE YHWBEDCAILHBIE YMEHHA, KAK YMEHHE YIUTECS CAMOCTOSTENHHO, IPHHH-
MaTh PEINCHIA, NPOCKTHPOBATE CBOIO AEATEILHOCTS H OCYIIECTBIISTh 3aAyMAHHOE, IIPOBOLHETE HC-
CIe0BAHKE, OCYIICCTBIATE H OPTAHK30BEBATE KOMMYHHKALIHIO,

* HAaydWThCA OPOBOMHTH pedriexcuro: (bOpMyIMpOBaTe IOIydacMEle PE3YNBTATEL, Tie-
PCOTPENEIATE IENH TaTbHEHIIEH pabOTEL, KOPPEKTHPOBATH CBOM 06pa3OBaTEILHEL MapImpyT;

* [O3HaTe PafoCTh CAMOCTOATENBHBIX IO0E, OTKPEITHI, TBOPIECKOTO HOACKA.

Ilepex HadamoM caMOCTOATENBHON paGOTHI CTYNEHTAM CIEAYET M3YIHTE COICPKAHHE OC-
HOBHBIX BHIOB 3a[aHAH: HX KPAaTKYIO XapaKTEPHCTHKY, OPHEHTHPOBOTHEIS 3aTPAThL BpPEMEHH Ha UX
IIONTOTOBKY, ATTOPHTM NEHCTRHHE 1 00BbeM IOMOIIH NpenonaBaTesis.

Bcee Brsr 3amanuii, NpeACTaRICHHELX B HACTOSINEM IOCOOHM, MOTYT OBITH 0BA3aTCILHEIME
HIIH JOTIOIHATENEHBIMH.

OGs3aTeNbHbIe 3akaHMd OpeNIarakTes IIpENoJaBaTeIeM IIOCIE H3YYCHHS KaXJI0H TeMEIL
OHE KOMMEHTEpPYIOTCS IIperoJaBaTene, KOTOPBIH COOOMAeT TpeGOBAHAA MO MX BHIIOIHEHHIO,
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CPOKH MCIIOIHEHM S, KPHTEPHH OLIEHKH H IIp.

HononuuteibHble 3a7aHAs SBILIOTCA 3aNaHMAMH [0 BEIGOPY crynenta. CTYAEHTaM Ipeno-
CTaBNAETCS BO3MOXKHOCTE B 3aBHCHMOCTH OT CBOMX HHAMBHIYAILHLIX 0COOEHHOCTEH, CKIIORHOCTEH
IO K&XKJOH TeMe BEIGPATH U3 NEpevHs TO MK HHOE 3alaHue Tak, 9ro0kl OHO HE MOBTOPATIOCH DO
Ipyro# TeMe U He nyOmmporano GopMmy obs3aTensHOro 3ananug. CTyZeHTH JOMKHE 03HAKOMHTE-
cst ¢ 0OpasnaMy BEINOHEHHS 3a0aHMH, KPUTEPUSIMHU HX OIEHKY.

CrynenTs! noa6upaioT HeOOXOAUMYIO IHTEPATYPY, NONY4as KOHCY/IBTAIMHA IPENoIaBaTeNs.

CTyReHTs! BHINOTHAIOT 321aHHA CAMOCTOSTEIbHON paboTEl M CIAI0T BHIIONHEHELIE PaGoTh
NPENOJaBaTeIno, IPY HEOOXOIUMOCTH IIPENCTABIAL HX PE3YJILTATEl Ha ITPAKTHUECKOM A THH.

IlpennaracMele METONMYECKHE YKasaHMs [OMOTAOT CTYAEHTY HAliTH pamuoHANLHbIE,
naubonee 3¢PEeKTHBHEIE IPHEMBI CAMOCTOATENLHON PabOTE 10 OCBOSHUIO NUCIHIUIAHEL «Hoxy-
MEHTHPOBAHHE B TOCTHHUYHON NESTENBHOCTHY.

BOHpOCLI, BHIHECCHHBIE HA CAMOCTOATENLHOE Oﬁy"IEHHe

1. Cranop/ieHre 1 pasBHTHE JOKYMEHTOBEICHHS KaK HAYIHOM MHCIMIUMHLL OGmena-
VYHEIE ¥ CTIETHATLHBIE METOIE! NOKYMEHTOBEIEHUS.

2. 3aKOHBI U 3aKOHOMEPHOCTH NOKYMEHTOBEICHHS,

3. Mecto moXymeHTOBENEHH A B CHCTeMe 3HaHmi. Baammoceass ¢ apyruma dyHzames-
TATBHBEIME M IPHKIAAHBIME HayYHBIME TUCIHAIUIMHAMH.

4. l'ocynapcTBeHHas CHCTEMa TOKYMEHTAIKORHOTO O5eCTIe eHAS YIIPABTIEEN.

5 HOKyMEHT — 00BEKT HCCIeNOBaHNS TEOPETHYSCKIX B IPHKITANHEX NUCIHIITHE,

6. IpasoBoi, ynpaBieHYeCKHH, HCTOPHYECKUH 4CTIEKTHI B CIpedcNeHrH TOKYMEHTA.

7. Pacmupenue IOHATAS «IOKYMEHT» C PASBHTHEM HAYKH M TEXHHKH.

8. M3MeneHne TORATAS «HAOKYMEHT» B YCHOBHSIX ABTOMATH3AINY YIPaABICHA.

9. ONEKTPOHHEIH TOKYMEHT.

10. HedopMaluonEas eMKOCTh H HHGOPMaTHBHOCTE JOKYMEHTA.

11. GaxTopkl, BIRAIOMHAE Ha HHEOOPMAIMORHYIO NEHHOCTD JOKYMEHTA.

12. TlonesHocTh ¥ NEHHOCTh JOKYMEHTA B 3aBHCHMOCTH OT TIONHOTSI, JOCTOBEPHOCTH,
OOBEKTHBHOCTH, CBOSBPEMEHHOCTH, OLIEPATHBHOCTH, IIEPHOITIHOCTH.

13. Paseurme maTeprainoB u cpencTB NECEMa. Budmme MaTepmana i IHChMA Ha pasz-

BETHE IPahHKA IMCHMA.

14, llpencraenenve 0 MAIMHHOYHTAEMEIX W 9ENOBEKOYATACMENX IOKYMEHTAX, MAITHHO-
rpaMMax ¥ 3IeKTPOHHOM AoKyMeHTe. CocTas HX peKBHIHTOB.
15, ViocrosepeHHe MAIIHHOTPAMM ¥ MAITHHOTHTASMBIX JOKYMEHTOB.

16. OTMETKH Ha JOKYMEHTAX.
17.  «IIpoTOKOI» TeIeKOMMYHHKAILH.
18. Vouduramys JOKYMEHTa Kax ONHO H3 HAUpaBICHHH €ro COBEPIICHCTBOBAHKA.

ITpeamoceuixe 1 MeTox yHUpUKAIHE.
19.  VEMOHKaums CTPYKTYDEI TEKCTA.
20.  DneMeBTH GOpMATH3AIHH.

21.  QopMaIH30BAHHEN XapaKTep TEKCTOB ILTAHOBOH H YYETHOM JOKYMEHTAITHH,
22.  VEuQHKaUWA S3BIKOBHIX CPEICTB.

23. @opmel YHEGHKAIHA: THIOBOM, TpadhapeTHBIT TeKCTEL

24. Ilpasormcanye Ha3sBaHmi YIpeKISHHAIH, OpraHA3aLHii, IPEATIPUATHIA.

25. IlpaBonucanne Ha3BaHAN JOKYMEHTOB.



26.  IlpasonmcaHne TOMKHOCTEH U 3BAHHME.

27. [IpaBonmcanue nart, wHces, 3HAKOB.

28.  CuHTaxchueckme 0coOEHHOCTH JOKYMeHTOB. CHHTAKCHUECKHE KOHCTPYKIMH.
29. Knaccnduxanus J0KyMeHTOB 0O cniocoam J0KYMEHTHPOBAHHS.

30. Knaccuduxaiys ZoKYMEHTOB IO IMPOHCXOKICHHUIO.

31. Knaccudukaims JoKyMEHTOB IO BUaM H HallpaBIeHHsM IS TeIbHOCTH.

32. Knaccudrxanms BokyMeHTOB 110 QYHKIHSM YIPABICHHS.

33.  IlpencraBneHHE O «CHCTEME JOKYMEHTAITHI.

34.  llpmssakd cHCTeME! AOKyMenTauud. OCHOBAHEA KIACCHMDHKANMH CHCTEM JOKYMEH-
Tal[HAH.

35.  Mcropuueckas m GyHKIMORATbHAT 00YCHOBIEHHOCTD (POPMEPOBAHIS CHCTEM JIOKY-
MEHTaIIHH.

36.  Hsyuemme pasnema 3 Tpymosoro xogexca P®: «Tpynosoit noroeop». I'maer 10
«Obmue nonoxerus», r1as 11, 12, 13 «3axmouenne, H3MEHEHHE, IpEeKpalueHHe TPy A0BOro JOT0-
Bopay; pasgena 5 «Bpems oTaexas, riasn 13 «Otmyckar.

37. Nzygenne «JTonoxeHns 0 BeACHUH TPYAOBbIX KHIKEKY.

38.  BiusHue Hay9HO-TEXHHYECKOTO HpOTpecca, 06pa30BATENBHOTO H KYJIBTYPHOTO
YPOBHS HACENICHHA Ha Pa3BUTHE HHQOPMATHOHHOM IeATeBHOCTH, POCT 06BEMOB JOKYMEHTAIUH.

39. HokymenTHpOBaEKE YIpaBieH9eckol NEATCIBHOCTH — OCHOBHOH HCTOMEMK YBEIH-
HeHHs 003eMOB JOKyMeHTanHH. TeHACHIIHA POCTa THCIEHHOCTH anmapara yopaBIeHHs.

40.  BO3MOMHOCTH K yCIOBHS PEryIHPOBAHHS nponecca JOKyMEHTOOOpa3oBaHua. Ycra-
HOBIICHHE 00OCHOBAHHEX KPHTEPHEE CO3IaHUA NOKYMEHTOB.

41.  HeobXomuMpli B TOCTATOYHEI YPOBEHE OGHEMOB IOKYMEHTAIMH B chepe yiipasne-
HHSL.

42. DaKTOpH, ONpeneTOIHE HeOOXOIMMEIR KOMILTEKC ZokyMeHTOB. OllpenencHue
creneHu obecniedeEHOCTH GYHKIMI YOpaRIeHRS He06XOIHMOK nadopManmel.

43.  Hopmuposarme Tpyza pabotaEKOB ciy:x651 JOVY, THOOREIE HOPMATHBEI BpEMEHH Ha

ACIIOOPOR3BOJICTRECHHAELS p&GOTLI.

44.  PasMemenue CTpYKTYpHBIX NOApasfeNenHit CIyKOEL MOV, ycnoBus tpyna, opraum-
3aEs ¥ 000pYIOBAHNE PAOOUIX MECT.

45.  TumoBble BenoMCTBEeHHEIE Mepeunn. Mcmomesomamme IIepedHeH ANA COCTAaBICHMS
KIaCCH(UKATOPOB B HOMEHKIATYD eI
46.  Merozxmka pa3spaboTKu OTPacleBhIX HepedHen JOKYMeHTOB. BeIbop wiaccubmxany-

OHHOH CXEMEL.

47. ABamus ¥ CHCTEMATH3all¥s JAHHBEX B 3aBHCHMOCTH OT YPOBHE#H yrnpapineHHI. Dop-
MYJIHPOBKa CTaTeH NEePEIHS, YCTAHOBICHHE CPOKOB XPAaHEHHA.

48. DopMHEpOBaHEE CIPABOTHOIO AITIAPATa, €T HCIIOIB30BAHHS.

49.  Tlopamox odbopMIiIeHus, COITacOBAHMS H YTBEPXXOCHMA OTPACIIEBBIX IEPETHEH.

50.  Pexav xommepdeckoli Taifsel. MeToAmKa OTHECeHHS CBENcHH X KOMMEPYECKOH
Taitse. CrocoObl 3aIMUTEL KOMMEpYecKoH TalHEL

51.  KomdureHIMansHOCTE abCOIOTHAS ¥ OTHOCHTENbHaN. OCOBEEHOCTH HOKYMEHTHPO-
BaHud KOHOHISHIMATEHON HEGOPMAaIHH.
52. OpragmsalinoEHOe 06CCIeYeHHe YIaCTHHKOR COBEIIAHMM, KOH(EPEHIH, codpanmit

(perucTparus, pasMemlende, TPAHCHOPTHOE ObecedeHHe, THTAHAE, HEQOPMEPOBAHHE VYACTHH-
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XOB, KYJIbTYPHO-MaCCOBEIC MEPOIIPHATHA, cHaOXeHHE Y4aCTHHKOB KaHIIETAPCKUMHA IPHHAICHEHO-
CTSIMH).

53. AHKETHPOBaHHE YYACTHHKOB COBEIIAHHA O COACPXKAHHM, YPOBHE HOJATOTOBKH H
POBEIEHHH COBEINAHNA.

7. YYEBHO-METOJUYECKOE H HHOOPMAIIHOHHOE OBECTIEYEHHE
JACITHITIIMHLI (MOAYJIA)

a) OCHOBHAS JATEPATYPA

1. bacakos, M.M. JloxyMeHTanmuoHHOe oOecledyeHHE YIpaBleHHs {J]e10mpou3BOACTBO):
yueOHuK. — Pocro B/J[: ®ernmke, 2013. — URL: http://www.studentlibrary. ru/book/ISBN97852
22200537 html (bubmmorexa Bl Y)

2. Kyzrenor WLH. Jlenonporsponcteo: yueOHO-clipaBogHoe ocodue. — M.: JTammxos & Ko, 2014. —
URL.: http://www.iprbook shop.ru/24781.html (bubmiotexa Bal'y)

3. Ilpuxompko A.H. JIoKyMeHTHPOBaHAE YNPARICHYECKOH JEATeNBHOCTH [DneKTposssii pecypc]:
yaebHoe mocobue / TIpuxompko A.H— Onektpor. TexctoBble manuble. — CI16.: Canxr-1lerepOyprexmit
TOCYIAPCTREHHLIA apXUTEKTYPHO-CTpoUTebEELE yemmBepcrTeT, ObC ACB, 2013.— 270 ¢.— Pexam mocty-
na: httpz//www.iprbookshop.ru/26872.

6) nomeJIHATEILHAS JHTEPATYPA:

1. Bapuxuu A.B. Jlenonpou3BoacTBo U MokyMeHTooOOpoT. M.: Kmmkaent mup, 2008. —
URL: http://www.student library.nv/book/ISBN9785804103119.html (bubnuotexa Bal'Y)

2. benoe, A. H. Jenompou3BoacTBO U TOKYMEHT0000pOT: ydeOHOoe mocobue— M : DreMo,
2007. -247c.

3. I'pacea WU.B. enonpousBoacTso [DNEeKTpoHHBIH pecype]: cnpaBounuk / ['Baesa HU.B.,
Cobanepckuii C.B. TerpaCucremc, Terpanur, 2014. — URL: http://www.iprbookshop.n/28072.—
9BC «IPRbooks» (bubanoTtexka Bnl™Y)

4. lN'ocTHHWYHOE H pecTOpaHHOe AeNo, TypusM: cO. HopMmarue. nok. PoctoB u//i.: ®enuke,
2003. — 384c¢. - (3akoH u 00ILIECTRO).

5. Enasuera, O.JL JlokymMeHTaUHOHHOE OO0ECIEYCHHE YIPABICHHA B COLMANLHO-
KyIBTYDHOM cepBHCE W TypH3Me: yued. mocobme. OJIMHTA, 2012. — URL: http://e.lanbook.
com/books/element. php?pll_id=20237 (bubmaotexa Bnl'Y)

6. Kazakepu4, T. A. JIoOKyMeHTalHOHHEI cepBHC: yded. TocoOHe ANA CTYN. BEICIO. yued.
3apejenuii. — M.: Axagemus, 2010. — 160 c.

7. Kysnenor M.H. Jlenonpou3roJcTBO: yaebHO-cipapodHOe mocodbue. — M.: Namkos u Ko,
2006. — 205c¢.

8. Kondupennuanpnoe  IJENONPOM3BOACTBO M 3ZAU[HINEHHBIA  3JIEKTPOHHEIA
noxkymentoobopor: yuebumk / H.H. Kymses [m mp.]— M. Joroc, 2013. - URL:
http://www.iprbook shop.ru/9083.html (bubmmoteka Bal'Y)

B) HEpHOAHYECKHE HIJAHAA:
L. Cnpapo4HUK cekperopd U opuc-MeHeIKep. PexxuMm gocryna: http://www.sekretariat.ru/
podpiska/?rightbanner
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2. Kypran «CoBpeMeHHEIC TEXHOIOTMH NETONPOM3BONCTBA H JOKYMEHTO000POTa». M3-

Jarensctso: MITOOP (MexayHapoaHeli LEHTp (GHHAHCOBO-KOHOMHYECKOTO Pa3BHTHI).
Exemecsagro. ISSN: 2218-622X

3. Kypran «Cekperapb-pedepent». Hsparemsctso: OO0 «lIpodeccHonansuoe w3ga-
TenbeTBO». Esxkemecaano. ISSN: 1813-9493

I) HHTepHeT-pecypehl:

1. PRO- Jemompouseoactso. Ilopran ama pykosomutene#t cmybx JOVY m cexperapei
BCex ypoBHei#l. PexaiM noctyna: http://www.sekretariat.ru/

2. AJMHUHHCTPATHBHO-YIIPaBIeHYECKUH 1TopTal - "aup.ru”

3. Wurtepuer-nopran «KopnoparuBaeii MeHeDKMeHT» - "cfin.ru”

4. [opran ®unancororo MeHemxepa - "FinancialManager.ru”

8. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHHE THCIIUILIJIMHBI
MOIYJLsT)

VY4eOHBI mpomecc IO AUCLHIUIMHE OOECHEYeH BCEMH HEOOXOAMMBIMH MAaTEPHAILHO-
TEeXHUYECKUMU PECypCaMu:

1. KoMnerorepHble KIACCH ¢ BEIXOOOM B VIHTepHeT.

2. JlexumonHas ayAUTOPHUA, OCHAIIICHHASA MYJIbTHMENA-IPOSKTOPOM.

3. AyIUTOpHH AJIS NPOBEACHHUA NPAKTHICCKAX 3aHATUH, OCHAIICHHEIE IOCKOH.

IIpuveuanvie: B cOOTBETCTBUA ¢ HOPMATUBHO-TIPABOBLIMH aKTaMHM 11 HHBAIHUIOB ¥ JIHI C
OrpaHHYeHHBEIME (HH3HIECKAME BORMOKHOCTIMHA NpH HEOOXOIHMOCTH TECTHPOBaHHE MOXET OBITH
MPOREACHO TONBKO B IIMCBMEHHON MM YCTHOM (opMe, a TakKe MOTYT OBITh HCIIONB30BAHEI IPYTHE
MaTepHalsl KOHTPOJL KadecTBa 3HaHui, IpeaycMoTpeHHble pabodeil mporpaMMoil THCUATLIMHEL
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Paboyad nporpamMMa TUCIHMILIHHEI COCTaBeHA B COOTBETCTBUH ¢ Tpeboparmsamu ®T'OC BO
1o HanpasieHUro 43.03.03 «ocTurIYHOE He10»

Penenzent  Mupexropa OO0 «MonoMax AR AR JI. A. Koposuna

npotokorNe 8 ot 18.01.2016 roxa. i 77
3apenyromuit kadenpoii: k.3.H., zouet O. B. Specs v,
274

Pabou4as mporpamma paccMoTpeHa H 07100peHa Ha 3aCeIaHHH YUeOHO-METOMMYeCcKOH KOMUCCHH
Hanpasnenus 43.03.03 «[octurMYHOE 1€710»

npotokon Ne _3 ot 20.01.2016 rona.

IIpencenatens KOMHCCHH \\‘Qu\,\n\{ O. I1. ITomoukas




JIUCT INIEPEYTBEPXIEHUS
PABOYEHN MPOIr'PAMMBbI JUCLMITJIUHBI (MOYJIsA)

Pabouas nmporpamma ono6pesa Ha z&/f’%‘@/y y4eOHbIi roa
TTpotokon sacenanus kabenpst Ne _7 ot 2224 //y

3aBenyrowuii kadeapoi k.2.4., zou. Specs O.B.

Pabouas nporpamma ogo6pena Ha y4eOHbIH roa

[IpoTokosn 3acenanns kadeapsr No oT roaa

3aBeayroummii kadeapoii K.2.1.. gou. Specs O.5.

Pabouas nporpamma ono6pena Ha yuebHblii roa

[IpoTokon 3acenanus kadenper Ne oT roza

3aBenyrowuii kabeapoit

Pabouyas nporpamma o106pena Ha yueOHbIii roa

[IpoTokon 3acenanus kadeape: Ne oT rozna

3agenyrommit kadeapoii

Pabouas nporpamma 0106pena Ha yueOHbIH roa

[Iporokon 3acenanus kadeaper Ne oT roga

3asenyrouuii kapenpoit




