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1. IEJA OCBOEHUWS JUCHUITJIMHbI

[ensamu ocBOGHHS NHCIMILTHHEI (Moayns) «JllemoBoe aIMHHHCTPHPOBAHHEY ABIAIOTCH H3Y-
YEHHE CTY/AEHTAMH KOHCTPYKTHBHBIX AIMHHHCTPATHBHEIX COCTABIAIOUIMX NPO(ECCHOHANBHOIO
PYKOBOJICTBA OpraHM3alpel, paccMOTpeHHe HX CYIHOCTH, COCTaBa H COIEPKAHM, OCBOeHHE hopM
¥ METOJIOB JIeJIOBOTO a/IMHHHCTPUPOBAHHS.

2. MECTO JUCIHIIJIMHBI B CTPYKTYPE OIIOII BO

Jucnunmnna «/lenopoe aIMHHHCTPHPOBAHHEY B y4eOHOM IJ1aHe OTHOCHTCH K BapHaTHBHOI
yactu brnoka 1 «/lucHMIIMHEI (MOIYITH)», BXOOMAIIEH B nporpammy oOydeHus Oakanappos o
nanpasnenuto 43.03.03 «'octunuunoe nenoy». CozmepxuT B cebe 3HaHHUA 1O QHIOCODHH, HCTOPHH,
npo)eCCHOHAIBHOMY OTHKETY, HeuXonoruu (Koudmukrongorun). Jucrummmnamy, HeoOX0MHMBIM
ISl OCBOEHMS JaHHOTO Moxyns seisiorces «Mceropusy, «llcuxonorus», «Brenenue B cnenuans-
HOCTEY. (OCHOBHEIE MOJIOXKEHHS JUCIHIUTMHEI MOTYT OBITE HCIIONL30BAHE] B JaNbHEHIEM IPH H3Y-
YEHHH CHEYIOMIMX IUCHMIUTHH: «OpraHu3anug OCTHHHYHOTO Aenay, «l OCTHHHYHEIH MEHeIK-
MEHTY.

3. KOMIETEHIMH OB YYAIOIIETOCS, ®OPMHUPYEMBIE B PE3YJILTATE
OCBOEHMA JHCIHTIJIMHBL (MO/1Y JIA)

B npoliecce ocBOeHMs JAaHHON AMCIHUIIIHALI CTYIEHT (OPMHPYET CIEAyIOUIHE KOMIETEH-
LHH:

1. Obwenpodpeccuonanvruie:

- cr1ocoBHOCTE Opranu30BaTh pabory uenonnutenei (OI1K-2).

2. Ilpocpeccuonanvnvie:

- cIocOOHOCTE KOHTPONHPOBATE BLINOMHEHHE TEXHOIOTHYECKHX INIPOIECCOB M IONIKHOCT-
HBIX MHCTPYKIMH B FOCTHHHYHOW J€STENLHOCTH; FOTOBHOCTh K OpraHM3aluH paboT 10 MOATBEp-
JKJIEHHIO COOTBETCTBUS CHCTEME KIacCH(HKAIMH FOCTHHHIL W APYTHX cpelcTe pasmemenus ([TK-
3).

B pe3yneraTe OCBOSHHS NHCIUIUIHHEI O0YYAIOIIHHCS NOMKEH NEMOHCTPHPOBATH CIIEILYIO-
IIHE Pe3yIbTaTEl 00pa3oBaHus:

Sname:

— OCHOBHEBIE MOHATHA - J(()eKTHBHOCTb, BIACTh, BIMIHHE, BHEIIHASA Cpela OpraHM3alllu,
BHYTPEHHsA Cpeja OpraHu3alliy, [eNb yIpaBleHHs, TOPH30HTAILHOE pa3deleHHe Tpyna,
BepTHKANBHOE pasjenenue Tpyna(OIIK-2).

= wMeronsl ynpasnesus (OITK-2).

— O0BEKT W TNpenMeT YNpaBNeHWsA, NPHHUMNLI  YIPaBleHus, Leld  YHOpaBlieHus,
crpaternyeckue menn (OTTK-2).

—  MHCCHS, TONHTHKAE, hrumocodus opranmzaimn (OITK-2).

— CTPYKTYpY yHpaBieHus, IPHPOAY U cocTaB GyHKIUH ynpasieHus pasmernenns (11K-5).

— CTUJIM YOpaBlieHHH, [I0OBeJeHYecKre MOJIeIH pyKoBoauTeel, hopMHpoBanne U KiIaccH(u-
Kauuio rpynm pasmermenus (ITK-5).

Ymems:
— ONTHMH3HPOBAaTh OM3HEC-TIpoIleCcChl M OpraHH3alWOHHBIE CTPYKTYPBl HAa TNPEATPHATHAX

WHAycTpHH rocrenpuumMctea (11K-5);

RS



Bradems (Hagbvikamu):

HABBIKAMH PEATH3AIIMH TTPOLECCHBIX pHHIMIIOB Yripasienus (OITK-2).

4, CTPYKTYPA U COJAEPKAHUE JUCHUILJIMHBI (MOOYJL5)
O61as TpyI0eMKOCTh AUCITHIUTHHEI COCTARIIAET 2 3a4CTHRIE €IMHMLIb], 72 Haca,

Buagl yueGHo# paboTe, DOpMbI
BRJIFOUas CAMOCTOATENBHYIO TeKyLLEro
g paBoTy CTYHEHTOR W Obsem KOHTpOIA
5 s uebHoi
al @ IPYAOEMKOCTE (B Hacax) yaﬁo-rm 5 YCIEBAEMOCTH
Ne Pasnen (Tema) g g v |2 ® ﬂp]fdMEHEI-;HEM (no ue.c:)e.mw
n/n el i s 0| E| =|BEdE4E 2 S | HHTEPAKTHBHBIX GEMESTIDG),
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g| Z|IZHEEdcd | = METOLOB .
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! Teopernyeckue u g8 |1 | 2] 2 6 2/50
METOHYECKHE
OCHOBLI Ae10BOro
AAMHHHCTPHPOBAHHMS. |

2 DopmMHUpoBaHHE H 8|2 | 2|2 6 2/50
MpUMeHeHue
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MPeAnpHATHR B
Pbll’l(}‘-li'lblx YCIIOBHAX
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MPOK3IBOACTERA H
Ka4ecTBa NPOLYKLHH
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COAEPKAHHUE JUCHUITVIMHBI

Tema 1. TeopeTuteckHe H MeTOAHYECKHE OCHOBBI ACTOBOT0 AAMHHHCTPHpOBaHHA. MecTo 1

POk HEN0BOTO AAMHUHHCTPHPOBAHKA B CHCTEME IHAHWH.




Tema 2. @opMHPOBAHHE H NPUMEHEHHE AAMHHHCTPAPOBAHHS B OPraHH3auud, QyHKIMOHAITD-
HBIC OCHOBBI AIMMHHCTPHPOBAHHS,

Tema 3. CTPYKTYpa aIMHHHCTPALHHA NPEINPHSATHS B PHIHOYHBIX YCIOBHAX Tpyaa. AJMHHH-
CTPUPOBAHME TOTHOMOUHE B opranusaimn. Odume QyHKIUA aIMHHNCTpanuy opranusamn. Cre-
nHdudeckie QYHKIIHHA aIMHHHCTPAIHH,

Tema 4. MeToIbl ATMHHHCTPATHBHOIO YNPAB/ICHHS OpraAM3alMed. Y IpaBIeHYeCKIEe 3HaHNA
i ymenns. O6mIe BONPOCH! ONEHKH 3 heKkTHRHOCTH AeaTenbHoCTH KoMnanud. [Ipobnemer chopa 1
AHATTH3a KOHKYPEHTHOH WHOpPMALHH,

Tema 5. Ynpapiiendeckasi KOMaHIa - COBpPeMeHHBIH cmocod paboTsl agMuHACTpanHu. Teo-
DHH JTHIEPCTBA, ONMpEieIsioNie CTHH moseeHus. TpancakionHoe Jmaepeteo. Tparchopmary-
oHHOE munepeTo. CHTYaTHBHEIE TEOPHHM pyKoBoicTBa: Mozenh ®uiiepa. CHTYATHBHBIE TCOPHH
pykoeozcTra: Teopun Xepcu-bnanmapa.

Tema 6. Per/iaMenTHpOBAHME NpoIecca NMPOU3BOCTBA I KavecTBa npoaykuun (yeayr). Opra-
HW3AIMS KAK CHCTeMa yrpasieHHs. MoIens XH3HEHHOTO MKJ/Ia Oprann3anuy Ajnseca.

Tema 7. UndopMauHOHHO-KOMMYHHKALMOHHLIE TEXHOJIOTHH B pPeriaMeHTHPOBAHUH a/IMH-
HHCTpATUBHON JesTenbHOCTH. MHDOPMAIMOHHO-KOMMYHHKALHOHHOE O0DCCTIeUeHHE MEHE/K-
meHTa. THITBI CHCTEM, TPHMEHIEMBIX B MHJLYCTPHH TOCTENPHHMCTRA.

Tema 8. Opranmszauus ynpasjieHueckoro Tpyaa. Ilnanuposanue W ynpaslieHHe BpeMeHeM
PYKOBOXHTE/IsI.

Ilepeuens TeM NPAKTHYECKHUX 3AHATHH

TeopeTHueckne # METOIHHECKHE OCHOBEI IETOBOTO &/IMHHHCTPHPOBAHHS.
@opMHpoBaHHe W TPUMEHERNE aAMUHUCTPHPOBAHMS B OPraHH3allH.

CTpyKTYpa aIMUHHCTPALIWH TTPEANPHUSTHS B PEIHOYHBIX YCIOBHSIX TPY/Id.
MeTonbl aIMHHHCTPATHBHOTO YITPaBIeHHS OpraHH3alHed.

ViipaB/ieHuecKas KOMAHIA - COBPEMEHHBIH ¢rocod paboTel aIMHHHCTPALIHH.

Per JIAMEHTHPOBAHHE MPOLECCa IPOM3BOJCTBA M KAYECTBA IIPOAYKIIMHA (ycaryr).
Oprarusanys yrpasiendeckoro Tpyad. [auupoBanie W ympaBieHHe BPEMEHEM pyKUBO-
JIUTEITs.

| b ra| pa) k| o] 1

5. OBPA30OBATEJ/IbHBLIE TEXHOJIOI'MH

OB6pazoBATELHBIE TEXHOJIOTHH, PEKOMEH/TYEMEIC [UT H3ydeH s «/IenoBoe aMHHHCTPUPOBAHHE:

- IENOBBIE H POJIEBEIC HIPHI,

- AHAIIN3 KEHCOB,

- TPEHHHTH Ha Pa3BHTHE KOMIIETEHIINH,

- 9KCKYpCHH Ha 00BeKTH Oyayielt npodeccnonansHol aeaTensrocTH . Bragumupa u Bra-
AMMHPCKO# 061acTH (OTeITH, TOCTHHHIIB, PECTOPaHb! H TIp.)

- BHJICO MaTEepPHAJIBI 110 TeMaM MOIYTs | TIp.

PeKOMEH/YETCS HCTONMb30BaHue HHGOPMAHOHHBIX TEXHONOTHH (TIPE3eHTAalllY, BUACO(PHITE-
MBI, paBoTE ¢ ANEKTPOHHBIMH YHeOHUKAMH, JTCKTPOHHBIMU TETPaIsAMHE, DasaMu JaHHBIX H T.11.).



6. OHEHOYHBIE CPEJCTBA /U151 TEKYIIETO KOHTPOJIA YCIIEBAEMOCTH,
MMPOMEKYTOYHON ATTECTAIIAH 110 UTOI'AM OCBOEHHS IUCITUTIJIHHBI U
YYEBHO-METOJIMYECKOE OBECIIEYUEHUE CAMOCTOSTEJILHON PABOTBI
CTYJIEHTOB

OueHKy 3HaHMH (TEKYUIMH KOHTPONL YCNEBAEMOCTH M NPOMEKYTOYHYH ATTECTAlHIO) TI0
nucuunnne «/lenoBoe aTMHHHCTPHPOBAHKUEY PEKOMEHIYETCS IPOBOINTE B ClIeytoei Gopme:
— peHTHHT-KOHTPOIH (B TpH JTana);
— pedepar;
—  3ayer
[Ipy oLleHHBAHWH PE3y/ILTATOR OCBOCHUS JHCIHIUIHHBI (TEKYIIETO KOHTPOIS YCIEBAEMOCTH H
MPOMEKYTOUHOHR aTTecTanny 00yHalomUXCs) PEKOMEHIYETCS TPUMEHEHHE OallIbHO-PeHTHHIOBOH
CHCTEMBL,

Tecr aas peitrunra Ne 1 no aucuunimnne «/le1opoe AIMHHHCTPHPOBAHHE,
|. Korna ©win  BBegeH B meiicTBWe HoBEIA Tpy/ioBol kogeke Poccuiickoit Menepamin?
a) 1 ¢espans 2001 roaa
6) 1 despans 2002 rona.

) 1 despans 2003 roza.

2. Kakoil Z0roBop 3aKm09aeTes ¢ paboTHUKOM I1pH [pHeme Ha paboTy?

a) | paskIaHCKO-TIPABOROH JOTOBOP.

6) Yuennueckuit norosop.

B) Tpynoro# noroeop.

3. Kakux TpyLOBEIX DOTOBOPOB MO CPOKY MX JEHCTBHS HE CYLIECTBYET?

a) bBeccpo4HBIX.

6) CpouHBIX.

B) [IpeprIBHCTRIX.

4, KakoB MakcHMallkHBEII  CpPOK  CPOYHOrO TPYIOBOro norosopa’?

a) 1 rom.

©) 3 roxa.

B) 5 neT.

5. B CKONBKHX 9K3IEMIUISpax COCTABIACTCH TPYJAOBOH 10r0BOp?

a) B ogrom.

6) B nByx.

B) B tpex.

6. B kaxo#i cpok npr (pakTHueckom jaonyuleHnn paboTHuka K pabore pabortozatent obs3aH
0(hOPMHTE C HUM MTHCBMEHHBIH TPY10B0# f0roBop?

a) He moszHee 1 jHs co AHg (akTHUECKOTo NOMyHIeHHs K pabore.

6) He noszndee 3 aHel co aHs GakTHYECKOTO I0MymerRHs K pabore,

g) He nosjuxee 5 queit co nHs QakTHUECKOTO A0MyIeHHs K paboTe,

7. B kakowm cliydae MOXKHO H3MEHUTE TPYIOBOH 10TOBOP?

a) TTo cornamenuio ToJIbKO 00EHUX CTOPOH.

6) Ilo pelieHHIO pYKOBOIHTE]IA.

B) llo pemennio paboTHHKA.

8. Kakue [eHCTBHS JIO/DKEH TIPEANpPHHATE pab0oTONATENE, ECIH MO ET0 HHHIIHATHBE 1pe/i-
CTOMT H3IMEHCHHE CYIIECTBEHHBIX YCIOBHH TpPYAOBOTO



norosopa ¢ pabOTHHKOM. Hampumep, pewuma pabouero BpemMeHu?

a) OGbseuts 00 3ToM paboTHUKY Ha oOueM co6paHny 3a HEIENIO 10 BBEACHHS HOBOTO
pesxuMa paboyero BpeMeHH.

6) Coo0IINTE HAaKaHyHe HW3MEHEHHH uepes cexperaps.

B) [IMceEMeHHO H3BEeCTHTEL pabOTHHKA He ITO3HEE, YEM 34 B4 MECHIA /IO BBEICHHS HOBOTO pe-
xHMa pabodero BpeMeHH.

9, [lo HMHWIMATHEE KOTO He/b3s [peKpaTHTh TPYILOBOH nororop?

a) Ilo uanumaree paboTHHUKA.

6) Ilo wanunarnee paboTonarens,

B) 1o HHHITHATHEE KEHBI HIIM MYXa.

10. KakoB MUHMMA&ILHBIE BO3PACT, € KOTOPOrO JOMYCKAETCH 3aKIIOUCHHE TPYI0BOTO
norosopa?

a) 13 ner.

6) 16 ner.

B) 18 net.

11. Kakoe ycloBue TPYAOBOTO JI0TOBOPA SBJIAETCS HECYIECTBEHHEIM?

a) HanmeHoBanHe JI0JKHOCTH.

6) MenerratenbHbIi Cpok.

B) Mara navana paborkl,

12. Kakoit makcuManbHbll CpoK  WCIBITAHWS YCTAHABIMBACTCS  [IPH  3aKITioOve-
HHM  TPYJIOBOIO JOTOBOPA, KPOME PYKOBOJWTENEH OpraHuzaudi H rIaBHEIX Oyxrantepos?

a) 1 mecan, 6)3 mecsua, B) 9 MecsIEE.

13. Kakoii MakcHMAnBHBIH CPOK HCIBITAHWS YCTAHABIMBACTCA  [IPH  3aKIOYC-
HUM  TPYAOBOIO JIOTOBOpA MU  PYKOBOZMTENeH OpraHu3auMil M TIIABHEIX OyXrantepos?

a) 3 mecsr, 6)6 mecsiua, B) 9 Mecsies.

14, Jlns kakoi kareropuu pabOTHHKOB 3aMpeNIeH0 YCTAHABIHMBATE HCITBITAHHE NIPH NIPHEME HA
paboTy?

a) Jlns uu, He gocTHromx 18 mer.

6) st swu, gocrurmmx 40 nert.

B) Jlns Ui, JOCTHTIIHX 55 JeT.

15. Kakue 1oKyMeHTEI He TpeGyloTes [pH 3aKTOUEHHH TPYIOBOTO Jorosopa?

a) Tlacmoprt.

0) Tpynosas KHHKKA.

B) CheperarenbHas KHHKKA.

16. Kakoii noKanpHBIH HOPMATUBHELH JOKYMEHT OPraHH3aliH  (QHKCHDPYET MOPH/IOK
npueMa Ha paboty?

a) KonnekTHBHBIH J10TOBOD.

6) Ilpaeuia BHYTPEHHETO TPYIOBOTO PACTIOPSIKA,

B) Jlo/kHOCTHAS HHCTPYKIIHS.

17. Kakue cBeneHHs  SIBJSOTCS JIMIIHMMH B 3a8BICHHMH O IpHEME Ha paboty?

a) DamMuIHg, WM, OTYECTRO pabOTHHMKA.

6) JlaTa HATTHCAHWA 3a5BICHHA.

B) Cemelinoe 1oJIOKEHHE,

18. Kaxkum JOKYMEHTOM OKOHYATENBHO 0opMIIsieTest TPHEM HOBOTO COTPY/I-
HuKa Ha paboty?

a) TpynoBeIM IOroBOpPOM,



6) 3asmiienuem o rpHeMe Ha paboTy.

B) [lpukazom.

19. Ha OCHOBAHHH KAKOTO  JOKYMEHTA OQOPMIISAETCS TPHKA3 O 1TPHEME Ha pa-
Bory?

a) Ha ocHopanuu 3asgsneHus o npueMe Ha pabory.

6) Ha ocHoOBaHWH TPYJIOBOIO JOTI0OBOPA.

B) Ha ocHOBRaHMM TPYNOBOH KHUKKH,

20. Kakast yuuduuuporanHas Gopma, yrBepxKIeHHas [OCTAHOBIIEHHEM [Noc-
KOMCTATA,

HCTIOJB3YETCS TTPH 3aI0IHEHHN TIPHKA3a 0 TipHeMe Ha paborty?

a) Yuuduuuposannas Qpopma T- 1.

0) YuuduumnporanHas Qpopma T - 5.

B) Yuuduuupoeannas popma T - 6.

Tect pns peitruara Ne 2 no ancunminie «/de/10Boe 3/ IMHHHCTPHPOBAHHE
. Kakoli oseMeHT sBRseTcs JHMUIHMM [pH OQOPMIIEHHH NPUXOAHO-PACKOHOH KHH-
MM 1O y4eTy ONaHKOB TPYAOBOH KHHXKKH M BKIAJALIIIA B Hee?
a) JucTe! KHUTH MPOHYMEPOBAHE H [POLIHYPOBAHEI,
0) Kuura zapepeHa NOAMUCEIO PYKOBOMMUTENS U CKPEIIEHA CYPry4HOH MMeYaThio.
B) Ha Bcex MHCTaxX KHHTH CTOUT POCITHCE INIABHOTO OyXranTepa.
2.Kem BenmeTcs KHHTa YydYeTa IBHIKCHHS TPYIOBBIX KHHIKEK W BKIANbNuel B nee?
a) Kaccupowm GyxranTepuH.
0) COTpYIHUKOM, OTBEYAIOLIMM 3d BEICHUE, YUET U XPAHEHHE TPYIOBBIX KHHUKEK.
B) PykoBomuTenemM OpraHu3ainy.

3. Kewm yreepiieHrsl DOPMEI NPHXOJHO-PACXOL HOH KHHTH 110 yHeTy GIaHKOR TpyIo-
BOH KHMIKKH M BKJIJBIIIA B HEE W KHHUT'A yHETA JBHKEHUS TPYAOBBIX KHHIKEK H
BKJTAABIIEH B HUX?

a) PykosonuTenemM opraHu3auny.
0) Ilpasurenseraom PO.
B) MUHHMCTEPCTBOM TPY/a H COLHAIRHOTO PA3BHTHS
P®.,
4.T'ne B opraHuzaiMyu XpaHATCH TPY/IOBBIE KHHKKH?
a) B xaGuHere pyKOBOAUTES OPraHU3alinm,
6) B 6yxranrepun.
B) B otniene kanapos B cefide.

5. Yro cneayer AenarTh ¢ HCHOPHEHHEBIMU NIPH 3al0OIHEHHH OIaHKAMH TPY/I0BBIX KHH-

wek?
a) OcraBuTek B OT/IEIE KAJPOR.
6) CrircaTh 110 aKTy ¥ YHHYTOXKHUTE B IPUCYTCTBUH 9ICHOB KOMHCCHH.
B) [lepenaTs Ha XpaHeHHE B apXHB.

6.Kakas ynudwunporanras dopma, yTBEPKIEHHAS MOCTAHOBICHWEM [ 0ckomMeTaTa, He-

MOJIB3YETCH MPH COCTABICHHH WTATHOIO pacrucanins?
a) Yuanduunposannas gopma T - 1.
0) Yunduunposannas gopma 1 - 2.
B) Yuuduunposannas popma T - 3.



7. KTo He MOANMCHIBAET LITATHOE pacrnucanie?
a) PykosoauTels Kaapoeoll cmyx0s!.
6) I'masnpiil Gyxranrep.
B) Kaccup.
8. Ha ocHOBaHMM 4ero BHOCATCS KOPPEKTHBBI B IITATHOE pacTiicanne?
a) Ha ocHOBaHMH NpHKa3a PYKOBOANTENS.
6) Ha ocHOBaHWM pacliopsxeHus rIaBHoro GyxranTepa.
B) Ha ocHOBaHWHK KOJUIEKTUBHOTO 10T0BOpA.
9. Kakoii ¢cpok XpaHeHHs UMeeT ToNoKeHHe 0 OyXranTepHH (Kak 0 IPYTHE 1OJIOKEHHUS
06 otmenax)?
a) Bpemennsrit.
) [locTosHHEI.
B) [lepemennsrii,
10. Kaxwe nokymeHTrl pazpabarsiBalores Ha 6aze monoxenui 06 oraenax?
a) [IpaBuiia BHYTPEHHETO TPYAOBOIO pacnops/iKa.
6) JomKHOCTHBIE HHCTPYKLIMH,
B) IInan paboreL
11. Co ¢TpyKTYpOH Kakoro JIOKYMEHTa COBIAAaeT CTPYKTYPa NOJKHOCTHBIX HHCTPYKIHI?
a) Co cTpYKTYpOI IITATHOTO PACTIHCAHHA.
6) Co cTpykTypoi#i nomoxkeHuit 00 oTHeax.
B) Co cTpYKTYpOH TpyIOBOTO J0IOBOPA.
12. Korpa pabOTHHK  pacnuchiBaercs B JODKHOCTHOH MHCTPYKIIHH?
a) I1pu roctyrnnennu Ha paboTy.
6) Ilpu monyuenun 3apaboTHOH MNATEL,
B) [Ipn yronereHNN.
13. Korza cocrasnsercs HOMEHKIATypa jaen?
a) B Teuenne roaa.
6) B koxue rona.
B) B Hawane roja.
14, Korga BBOAMTCS B MeHCTBHE HOMEHKIATYpa Jen?
a) B xoHlle kaneHIapHOTO Toaa.
6) C | sanBaps 0vYepeHOro roja.
B) Koraa ynofHo pyKOBOAUTENO OpraHu3aliiy,
15. Kakoe yenosue aBnsgercs o6s43aTensHBIM TpH 00 beAMHEHHH HECKOIBKUX JIE B 0/1HO?
a) Jlata cocTaBnerus JOKYMEHTA.
6) CoBrazieHne CPOKOB XpaHEHHS JOKYMEHTOB.
B) Conepixanue JJOKYMEHTA,
16. Kax uier nowck HeoOXOOWMOT0 JIOKYMEHTa B HOMCHKJIATYpe Aen?
a) [To zaronoeky.
6) Mo cpoky xpaHeHHs.
) [To nare BEIXOHA TOKYMEHTA.
17. Uto e sBaseTes TpeboBaHHEM K 3aroJIoBKY aena’
a) KpaTtkocTe.
0) IpenensHast TOHHOCTE.
B) OBIIHH 3ar0OBOK, HE PACKPRIBAIOIINAE colepKaHus TOKYMEHTA.
18, Kak ycTaHaB/IWMBaeTCs CpOK  XpaHeHHA TOKYMEHTOB?



a) Ilo ycMOTpeHHIO DPYKOBOIWTENS KalpoBoif cayxOEL
6) Ilpu  nomomm  «llepeuns  THIMOBEIX yIpaBIEHUYECKHX [OKYMEHTOB, 00pa-
3YIOMMXCA B JICATE/ILHOCTH OPraHv3alny, ¢ yKasaHWeM CPOKOB XPaHCHHI».
B) llo npukasy pykosoanrens.
19. Kak wnazeiBaercs 3tan  paboThl 110OCKE COCTABIEGHHS 34r0JIOBKOB M YCTAHORBIIE-
HHs CPOKOB XPaHEHHs KaXI0To aema?
a) Hymepauus.
6) CrcTemMaTH3AaIIHS.
B) Packnanka.
20.'ne B wHOMEHKnaType Jen OpraHW3allMM pacnoiaraercs repernucka’
a) B Havane HOMEHKNATYPRI IET.
0) B cepestnHe HOMEHKIATYPBI A€,
B) B KOHUE HOMEHKITATYPBI I,

PeliTnur-konTpoas Ne 3 npeanosaraer 3amuty pedepaTos ¢ 0leHKOI.
Temel pedeparor

L. JlenoBoe aIMUHHCTPHPOBAHHE KAK HHCTPYMEHT (DOPMHPOBAHHS YITPARIEHYECKHX PEIeHHH.

2. CucTeMa MEHE/DKMEHTA KauecTBa B IETTOBOM IMHHHCTPHPOBAHIH,

3. Brenpenue NenoBOro aMHHHCTPHPOBAHNS B CHCTEMY YIIPABJICHUS MTPedlpHATHEM.

4. CHCTeMBI MOILIEPKKH MPHHATHS pelleHuH B MeHeKMEHTE,

5. Crparernyeckoe MBIILTCHHE H ACIOBOE aIMHHHCTPHPOBAHKE KaK CHCTEMEI (QOPMHPYIONTHE Me-
HEJDKMEHT TMPEATTPHSTHS.

6. Tpanchopmanuns Gopm GusHeca B YCTOBHAX rII0OAIN3ALNHY IKOHOMHKH.

7. Ungyerpust vHGOpMalny W 3HAHUI.

9. Buziel KoZeKCoB MpoheCCHOHATLHOIO ITOBEICHUS CITEIHAITHCTA HHIYCTPHH FOCTCIPHHMCTRA.
10.Konexe npodeccnonanbherx ctangapros PRSA.

11 Jexnapanus sruueckux npuauunos PACO,

12. KoMMyHHKaLIHS KaK COLHANBHOE JIeHCTBHE

16.Cxema kommynukamu K, [lennona,

17.Pone counanbHO-KOMMYHHKAITHOHHEIX PEBOMIOLHIA B pa3BHTHH o0ImecTBAa.

18. TeXHOMOTHH NTOCTPOSHUS HMHIDKEH.

19. MeHemxep 1 ero posn B oprarusannu. decats porneit Menemxepa nno Munubepry.
20.1"opu30HTANTEHOE W BEPTHKABHOE PA3JIC/ICHHUE TPy Ia.

21.CrpaTernyeckoe W ONEPaTHBHOE NIAHWPOBAHHE, 3aa4i MEHEIDKEPA, COJICPIKAHNE TITAHOB.
22 punumne: ynpasnedus Aupu Qaiosns.

23.Crpaterust GpupMel, THITRI cTpaTerni.

Bonpocs! k 3aqery

1. CyurHoCTb aAIMHHHUCTPATHEHO-YITPABICHYSCKOH JesATEILHOCTH.

2. DyHKUHH AMHHHCTPATHBHOH JeATe/ILHOCTH,

3, OneHKa ¥ KOHTPOJTE Pe3yNbTaTOB aAMHHHCTPATHEBHO-YIIPABIIEHYECKOH
JIeSITeITbHOCTH,

4, IToHsATHE W CTPYKTYpA OpraHu3aIim,



5. llpenmymectea u cnabocTH pasiTHIHBIX CTPYKTYP AAMHHHCTPATHBHO —
YIIPaBIEHYECKOH NeATEMBHOCTH.

6. LlenTpanusanus v JeueHTPATH3AIMS 8IMMHECTPATHBHOM ICITEEHOCTH B
OpranH3aliH.

7. AIMHHUCTPATHBHO-YIIPAB/ICHHIECKA ISITEIEHOCTE B PASIIHYHEIX Cepax.
8. MeToIB! aqMHHUCTPATHBHO-YITPABICHYECKON e TETLHOCTH,

9. KauecTBa 1 HMHDK aJIMMHUCTPATOPA.

10.Counaneras cpeia ¥ MOTHBALIHS TPYAa.

11.Coneprkannie MOHATHH «BIHAHUEN, KBJIACTRY,

12.Knaccudukanus GopM BIACTH W BIHSHMS,

13.CTHIH pyKOBOACTEA.

14. AnanTamnus CTHIIS PYKOBOACTBA K JIEITOBOH CHTYALIHH.

15.ITonaTue u pons nadgopmaini.

16./lenonpon3BoACTRO B aIMHHHCTPATHBHOMN JEATEIBHOCTH,

17.Ipasuna ohopmnenns opraHnzalloOHHO-PACOPSAHTEBHOR TOKYMEHTAIIMH.
18.CyImHOCTE KaIpoROi MONTHTHKH.

19.0pranusanns Tpyna yrpapaeH4YecKoro lepeoHad.

20. KouduukTsl ¥ a/IMHHACTPATHEHAS IeITENEHOCTE

Buaer camocToaTe bHOH padoThl HanpasieHsl Ha YriyOleHHE W 3aKkperuieHHe 3HaHwuit
CTYNIEHTA, PA3BHTHE MPAKTHUECKUX YMEHHH, BKITIOUAET CIEAYIOMHe BHIABI paboT:

|. paboTa ¢ NEKIHOHHEIM MATEPHAIIOM, TOHCK H 00630p THTEPATYPE! M 3MEKTPOHHBIX HC-
TOYHHKOB HH(OPMAITMH 10 HHIMBHIYAIBHO 3a1aHHOMH 1pobiieme Kypea (pedepart);

2. M3y4YeHHE TeM, BBIHECEHHBIX Ha CAMOCTOSTENLHYIO MPOpaboTKy;

3. TOArOTOBKE K NPAKTHYECKMM 3aHATHAM O TeMaMm (TeCThl, 3aJaHHs H YIPAKHEHHS TIPH-
BCJICHEI B IPHIIOKEHHH K paboueH nporpamme);

4, TOAroTOBKA K 3amuTe pedepara, K 3a4ery.

Tembl1, BEIHEeCEHHBIE HA CAMOCTOATEILHOE HIYHEHHE
KoMMyHHKaIHA KaK NMPOLECTE H CTPYKTYPA.
Conepskanne W 2IeMEHTEl KoMMyHHKauun, Mojens [, Jlaccayasura.
Teopus MACCOBRIX KOMMYHHKALTHE.
[ToHsiTHE peKNaMHOR KOMMYHHKAITHH.
CymHOCTE ¥ MOHATHE UMHIKA: B PEKIIaMe, TIOJIHTHKE, CBA3AX ¢ O0LIECTBEHHOCTEIO.
OCHOBHEIC COCTABIISIONIHE HMHDKA.
OmnpeneneHye KOPIOPaTHBHOIO UMHKA, KOPTIOPATHBHOH KYIBTYpBL,
thupMEHHOTO CTHIIS.
BpaHa U ero 3Ha4eHue B COBPEMEHHOIT periiame.
OnepartuBHeie pabo4ure HHYOPMAIIHOHHEBIE JTOKYMEHTEL
UMumKEBEIC KOPIIOPATHEHEIE IOKYMEHTEL.
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7. VYYEBHO-METOJAHYECKOE H HH®OPMAIIMOHHOE OBECIIEYEHUE
JUCHUTIIAHEI (MOYJI5T)
ﬂ) OCHOBHAaN .rmTepaTypa:
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1. Jlecuuk A.JIL. I'oCTHHHYHEI MEHEDKMEHT: TIOJIHTHKA IIEHO00PA30BaHHs H YIIPaBIICHHS
noxomoMm: yuebroe nocobue. — M: UL[ "Unrepmenus”. — 271 ¢. - ISBN: 978-5-4383-0044-1. 2014.
http://biblioclub.ru/index.php?page=book view redé&book id=225940

2. Uarpam, X. Tocturm4seii GusHec ; yaebnuk / X, Uarpam, C. Menmuk ; nep. A.B. Ilas-
noB. - M. : I0unTH-/lana, - 240 c. - (3apybexHriii yuebuuk). - ISBN 5-238-00792-2.  2015.
http://biblioclub.ru/index.php?page=book view_red&book_id=436731

3. Cennn B. C., [lenucenxo A. B. ['octunnynblil OM3Hec: KlaccHBpHKAHA TOCTHHHILL H Ipy-
rUX CPeJCTB pasMernenus: yuebHoe mocobne. - M.: @uHanck! ¥ cTaTHeTHka. — 140 ¢, ISBN: 978-5-
279-02880-1. 2014. http://biblioclub.ru/index.php?page=book_view_red&book_id=124142

0) momoIHHTEILHAS JINTEPATYPA:

1. Teoperayeckue OCHOBEI FTOCTEIPHAMCTBA [ DNeKTPOHHEIR pecypce] : y4eb. nocobue /
T.B. Uepesuuko. - 2-¢ u3., crep. - M. : ®JIMHTA. 2014. http://www.studentlibrary.ruw/book/
ISBN9785976500242 .html

2. Opraauzands roctuHHYHOTO OH3Heca: yuebHoe mocobue / B.C. Bapureona, FO.M. En-
¢umosa, K.}HO. Muxaiinoea, 5.A. Kaprayxosa; ®@enepansHoe rocyqapeTeeHsoe Oro/pKeTHOE 00pa-
30BaTeNEHOE YUPEXKICHHE BEICIIEr0 npodeccHoHansHOr0 obpasoranus CTaBponoibCkuil rocyap-
CTBEHHEI arpapHEli yHEBepcHTeT, MHHICTEPCTBO cenmpeKoro xosakicTra Poccuniickolt Dejeparum.
- Crasponons : CraBpoNolbCKHii TOCYNapcTBEHHBIH arpapHbelii yHusepcuter- 167 c¢. 2015,
http://biblioclub.ru/index.php?page=book&id=438785

3. Jlesoukwna, H.A. Menemxment Typusma: Beenmenwe B nmucnumumnHy @ yueOHO-
MmeToaudeckoe mocobue / H.A. Jleouxuna. - M. : Jlupekt-Menua, - 95 c. - [SBN 978-5-4458-2197-
7.2013. URL: //biblioclub.rv/index.php?page=book&id=134538

B) NEepHOAHYECKHE H3JAHHA

XKypuan «AkageMus rocTeNpPHAMCTBAY

Kypnran «OTtenn»

Kypran «CoBpeMEHHBIH OTENbY

r) UnrepueT-pecypest

1. HudopMalmoHHO-CIIPABOYHEIE OTPACTEBEIe MHTepHET-IOPTAITE 110 TOCTHHHIHOMY OH3HECY.

2. «Bectauxk PATA» - 2NeKTpOHHELH XKypHA;

3. UNWTO NEWS.

8. MATEPHAJIBHO-TEXHUYECKOE OBECHEYEHWE JHCITHILIHHLI

Yuebupll mpomecc mo aucnuIUAHE ofecrnedeH BCeMH HeOOXOJHMMBIMH MaTepHAILHO-
TEXHHYECKHMH PECYPCAMHE:

1. JlexnuoHHas ayIMTOpHS, OCHAIEHHAA MYTbTHMEIHA-TIPOEKTOPOM.

2. AynuTopHH Ui TIPOBEIEHHS NPAKTHYECKWAX 34HATHH, OTPAXKAIOMMUX HAYYHYIO H IIPH-
KJTaJHYIO TPOOIeMATHKY JaHHOTO Kypea.

3. IMonHbBI KOMIUIEKT JIEMOHCTPALMOHHEIX MATEPHANIOB, BKIIOYad Craii-TeKIHH, BH-
NEOTPEHWHIH.

4. bubmmorexa Bnl'Y.

IMpumeganne: B cOOTBETCTBUM ¢ HOPMATHBHO-TIPABOREIMY aKTAMH /1l HHBAIIHIOR U JIHIL ¢
OTPaHUICHHEIMH q;HSH'EGCKHMH BO3ZMOXHOCTSIMH IIPH HeoOXOMHUMOCTH TecTHpOBRaHHe MOXKeT ORITE
IIPOBEICHO TOIBKO B MHCEMEHHOI My yeTHOH (GopMe, a Takke MOryT ObITh HCIIOIL30BAHE] IPYTHE
MaTepHAaNbl KOHTPOIIS KauecTBa 3HAHHI, IpeycMOTpeHHRBIE pabodel NporpaMMoi JTHCIHIUTTHEL
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Pabouas nporpaMMa JUCIHIUIMHE] COCTARJIEHA B COOTBETCTBHHA ¢ TpeGorannsmu ®IOC BO
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3aBenmyrommuii kadenpoii: k.2.H., nouent O. Bb. Specs

Pabogas mporpamMma paccMoTpeHa M 0100peHa HA 3acefaHHH y4eOHO-METOAHYECKOH KOMMCCHH
Hanpasienus 43.03.03 «['ocTHHEIYHOE IET0»
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