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1. HEJIH OCBOEHHSA JTHCHHILTHHBI

[enamu OCBOEHUA JHCHMILIHHDI «Undopmaunodubie TEXHOJA0THH B
npogecCHOHAIBHOI JeATEILHOCTH (B CepBHCE)» ABALIOTCH H3YUCHHC 0a30BBIX H MPHKIA/IHEIX
WH(OPMALHOHHEIX ~ TeXHOJOrWH, pa3IMYHBIX ACMEKTOB  pa3padoTKH W TpHMeHEeHHsd
HHPOPMALMOHHEIX TEXHOJIOTHI B CEpPBHCE.

3amauaMy  JHCHMIUIMHEL  SBASIOTCA  H3VYCHHE  OCHOBOMNOJATAKOLMX — OPHHLHIOB
OpraHu3aling COBPEMEHHBIX HH(OPMAIIMOHHBIX TEXHOJI0IHi;

BOIMOKHOCTH HHTErPAllHH PA3THYHEIX CPEACTB MH(OPMALHOHHO- KOMMYHHKAIHOHHBIX
TEXHOJIOTHIA.

M3yueHHEe HHPOPMAIMOHHEIX CHCTEM M TEXHOJOTHIL, HCIIOIB3YEMEIX B CEPBHUCE;

MOy4eHHe HABBIKOB MCIOMb30BAHHS MPOTPAMMHBIX IMTPOAYKTOB 00LIEro ¥ cHenHaIbLHOO
Ha3HA4YeHU;

Empaﬁoma YMCHHA CaMOCTOATCIBHOI'O PEIICHHA 3a1a4 CBA3ZAHHBIX C HpHHSITHEM pEI_L[EHI-Iﬁ
B JKOHOMHYECKHX CHCTEMaXx Ha OCHOBE H3YYEHHBIX METOAOB M MNPHEMOB padoOThl C
HH(OPMAIIHOHHBIMH CHCTEMAMH H TEXHOIOTHAMH.

2, MECTO JUCHHUIIJIHHBI B CTPYKTYPE OITIOII BO

Haunas yuebnas mucnunmuua sxogaut B pasznen «b.1.B.18 B Gazosyio uacte wikian
OIIOII  Gakanaspos 1o Hanpasiendro 430301 «CepBuch, no  mpopumo
«KJIMEHTOOPHEHTHPOBAHHBIH CEPBHC ABTOMOOHIBLHOIO PEIHKAY C HOPMATHBHLIM CPOKOM OHHOIO
oby4enns — 4 roza.

Jlucuunnanaa HaxoAuTCed B JTOrHYECKOH W Cco/lepikaTe/IbHO-METOIHYECKOH B3aHMOCBA3H ©
apyrumu gactamu OlIOII. B mponmecce m3ydeHHs Kypca y oOyuvaeMbiX (DOPMHPYIOTCH Kak
KOMIIETEHIHH, HANpaBIeHHbIE Ha TMPHOOPETEHHE KYNLTYPhl MBINUICHHSA, CITOCOOHOCTH K
0000MEeH IO, [IPaBOBOMY aHAIH3Y W CHHTE3y HH()OPMAIWH, TAK H KOMIIETEHLHH, OTPAKAIONHE
MOTPeOHOCTH PErHOHATLHOTO PEIHKA TPVIA H NEPCHCKTHBEL €10 PA3BHUTHA,

3uanug. KOTOphIMH o0saZaeT CTYIEHT MOCHe H3YHeHUs MPEJIUEeCTBYIOUINX KYpPCOB
yueOHBIX aucuumine «Matematukay, «MHEGopMaTHKay, aBASKOTCS OCHOBOH U8 nanbHelluero
yrayGnesnHoro M3y HeHHS JHCHHIUTHHBI «Hudopmaunonnsie TeXHOJA0THH B
npodeccnoHa bHOil  JeATeabHOCTH (B cepBuce)»., OcBOocHHE AaHHOH  JIMCHHTIIHHBI
HEOOXOMMO [UIS  H3YUeHHS JANbHeHIIMX AMCLUMIUIMH: «DKCIUIVATAHOHHBIE CBONHCTBA
TPAHCHOPTHBIX CPENCTBY, «IIEKTPOHHBIE CHCTEMBI TPAHCIOPTHBIX CPEACTBY», «DKCIEPTH3a M
AMArHOCTHKA 00BEKTOB CepBHCa (TPaHCIOPTHLIE cpecTBa)», «Ynpasienne GHIHeC-poneccamy
OpraHH3aluil cepBHca TPAHCIOPTHLIX CpeacTs», «TpancnoptHas norucTHkay. [Ipuodperennsie
HaBBIKH paboThl ¢ 0a30BBIMM HHPOPMALHOHHBIMH TEXHOJOTHAMM OYAYT HCMIOIL30BaHE NPH
NOATOTOBKE KYPCOBBIX padoT no npodeCCHOHANBHBIM JHCLMIUIHHAM, OTYETaM MO MNPaKTHKE M
BEIMYCKHON KBATU(HKALMOHHOH paboThl.

3. KOMIIETEHIIMN OBYYAKOUIETOCsl, ®OPMHPYEMBIE B PE3YJILTATE
OCBOEHHSA THCUHUIT/IHHBI (MO Y JIS)

[Ipoutecc  usyyennms IMCUMNIMHBI HAanpaeleH Ha (OPMHpOBaHME  CIEIVIONIHX
KOMIETEHIIHH:
- cnoco0HOCTRIO peInaTh CTAHIAPTHLIE 3a1a4M NPOQeccCHOHAIBLHON JeATeILHOCTH Ha OCHOBE
uA(opMalmontoit n  OuGmHorpaduueckoil KyJILTYPbl ¢ NPHMEHEHMEM WH(OPMALHOHHO-
KOMMYHHKAIMOHHBIX TEXHOJNOIHH M ¢ y4eToM OCHOBHBIX TpeGoBauuii mubopMmanmoHHoi
0e30MacHOCTH, HCTIOB30BATL PA3TMYHBIC HCTOYHUKH HHpOPMALHK 10 o0beKkTy cepuca (OITK-
1)
- FOTOBHOCTBIO K PaspaboTKe Mpolecca MpeloCcTaBIeHHs YCIYT, B TOM YHCIEC B COOTBETCTBHH €
TpeOOBaHUAMHE NOTpeGuTe s, HAa OCHOBE HOBEHLINX HHOOPMAIMOHHBIX H KOMMYHHKALHOHHBIX
Texnonoruit (1TK-7);



B peiynerare OCBOCHHS AUCHMIUIMHBL OOYYalOUIMHCH JOMKEH JISMOHCTPHPOBATEH
CHICMYIOLINE Pe3yNbTaThl 00pa3oBaHus:

1) 3HaTE:

- UpHHUMIIBL [TPHHATHA W peajlH3aliHH  JKOHOMHYECKHX MW YTIPaBJICHYUCSCKHX pEI],IEHHﬁ,
MPOLEYPhl ¥ TPOrPaAMMHBIE CpeIcTBa 00pabOTKH KOMMepYeCcKoil HE(OopMALIHH,
MHTETPHPOBaHHBIE WH(OPMAIlHOHHEIE TEXHONOTHH YIpPaBlIeHHA, HHCTPYMEHTAIbLHEIE CPEACTBA
KOMIITBHOTEPHBIX TEXHOIOTHH I‘IHd]DpMEJIHOHHG]‘O Oﬁc."l}')l(H'Bal{Hﬂ KUMMquCCK{)ﬁ OeATCIIBHOCTH,
yrpo3sl obecnevenns OezomacHocTH coxpanHocTH HHbopmanuu B IBM. cnocobsl 1 cpescTra
3alATel ¥ npopunakTaky (OITK-1).

~COBPEMEHHEIE JIOCTHKEHHS B 001aCTH HHMOPMAIHOHHEIX H KOMMYHHKAIIHOHHBIX

TeXHONOrui YOpasICHHA, OpraHA3allHOHHBIX, CTPYKTYP H TCXHHYSCKOTO obecnievyeHns
l‘IH(bOpMElL[HOHHhL‘( CHCTEM YIIpaBICHHA JKOHOMHYCCKHMH o0BeRTaMH, CTPYKTYPY H 3JICMCHTBI
COBPEMEHHOI0 PhIHKA HHPOPMALIHOHHBIX POYKTOB H

yenyr (11K-7).

YMeTh:

- oOpabaTeBaTe CMNpPaBOYHO-GaHATHTHYECKHE MaTepuansl, paspadareiBaTh Mogend Ouixec-
MIPOIECCOB NPHMEHATh HHPOPMAIIHOHHBIE TEXHONOTHH A MPHHATHA HAYYHO, JOKYMEHTAILHO
M 3KOHOMHYECKH OOOCHOBAHHBIX YNPABICHYECKHX PELICHMH; HCTONb30BATh IOKYMEHTATbHEIE
MOHCKOBBIE CHUCTEMBI M IOHCKOBBIE TI700a/bHBIX BLIMHCIMTENBHBIX CeTel 1ns aHamM3a
HH(OPMAIHOHHBIX pecypcoB B o0nacTh cepsica u ynpasnenus. (OITK-1).

- TONB30BaThCA COBPEMEHHBIMH HH(OPMALHOHHBIMM CHUCTEMAMM M [AKETAMH [IPOrpamm,
MPHMEHAEMbIMH B TYPHCTHYECKOM M FOCTHHHYHOM OH3HECE, H IKCIUIYATHPOBATh COBPEMEHHOE
371eKTpoHHOE o0opynoBanue # komMyHukaun (ITK-7).

BNAASTh.

- TEXHOMOTHEH JOKYMEHTHPOBAHHOIO oOecneyeHHs yrpaeineHus B npodeccHoHANBHOIM
JEATENLHOCTH, W TEXHOIOTHEl BRIOOpA M 3aJaHMs NPOEKTHBIX peLIeHHI mo odecneunBaOLIMM
uHpopmannorHeM cHeTemanm (OITK-1).

- HABBIKAMM OTEYECTBEHHOIO H 3apy0eikHOro onmiTa J0KYMEHTAUHOHHOTO M HHPOPMAIHOHHOTO
oDecTieYeHHs KOMMEPYECKOH, MaDKETHHTOBOH, TOTHCTHYECKOH, pex/aMHOH M TOBApOBeAHOM
nesrensHocTH opranuzanyy ([1K-7).

4. CTPYKTYPA H COAEP KAHHUE JUCUHITTHHBI (MOYJIA)
O6u1as TpYI0EMKOCTD JHCUMIUIHHE] COCTABIAET 4 3aueTHbie equannsl, 144 uacos.
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MatpHiia cooTHeCEHHS TeM/pa3/ienioB yueOHOH JIHCIMIUTHHBYMOIYIS B (JOPMHPYEMBIX B HAX
Mpo(heCCHOHATEHBIX KOMNETEHLHH NpeacTapieHa B Tadme.

ToOuee uncio
Komuwecrs | Komnerenunn .
Temsl, pazaens! QUCHHITHHBL aticn KOMITETEHIIHIH
OITK-1 | TTK-3
Tema 1. HWudopmanus, nadopMannoHHbBIE
TEXHOJIOTHH, ABTOMATH3HPOBAHHBIE 14 + + 2
HH(OPMAITHOHHBIE CHCTEMBL.
Tema 2. Texnonormu o00paboTkH TEKCTOBOI 17 " e 7
HHdopMaLnn
Tema 3. Texuonorun o6paboTkH uHCIOBOI 17 N " )
HHPOPMALIHH
Tema 4. Texnonorus xpaHenus, BbIOODKH H 16 N N 5
00paboTKH NaHHBIX B 0a3ax JaHHBIX
Tema 5. MynbTumMeiniiabIe TEXHOIOTHH. 16 % + 2
Tema 6. UndopManuonibie KPOCe —TEXHOIOMHA | 16 + + 2
Tema 7. DxcnepTHbIe CHCTEMBI, 16 + ke 2
Tema 8. KoMMyHHKAIMOHHBIC TEXHOIOTHH. 16 + - 2
Tema 9. AsromaTHsHpoBaHHOE padoyee MECTO. 16 + + 2
3auer + + 2
Hroro 144
Bec komnerenmum 1 1 2




COAEPAKAHUE PA3ZAEJOB IMCHHIIVIMHBI
[lepevens TeM JeKIHOHHLIX 3AHATHI

Tema 1. HWnudopmanna, undopMannoHHble TEXHOJAOTHH, ABTOMATHIHPOBAHHBIC
HHGOPMAUNOHHBIE CHCTEMBI.

[TonsaTtre, knaccudukanns u croicTea nHGopManun. [ToHATHE H KOMIOHEHTE HHYOPMALHOH-
HOH TEeXHOJIO0rHH. DTambl pasBHTHA HH(GOPMALHOHHLIX TexHojorHii. HasHadenue, cBoicTBa 1
CTpyKTYpa uHbOpMAHOHHBIX TexHonoruit. Knaccubukanus uadopMalHOHHBIX TEXHOMOTHIL
CoBpemeHHBIe M HOBhle HMH(OPMAIMOHHBIE TexHonoruu. TexHonmormu cBopa M XpaHeHHS
ungpopmanuu. Texuonoruueckuit npouece obpaborkn undopmauun. Cnocodel obpabotTku
uadopmanny. TexHonoruy nepejayn | npeicTapienus uHpopmanny.

Tema 2. Texnonoruu obpadorku TercroBoii mudopmanun.

MudopmannoHAEIe TEXHOJIOTHH 473 padoThl ¢ TEKCTOBOH HH(pOpMalnel. TekcToBsIi npouec-
cop WORD., Hntepieiic nporpammer MS WORD. Pabora ¢ tabmuuamu, BeTpauBaHHe
00BEKTOB.

Tema 3. Texnonorun obpadoTku Unc10B80ii nHdopmauumn.

Onexrpounsle Tabnuusl EXCEL, odwexktsl EXCEL, ocHoBHEIE 3neMenTh 0kHa EXCEL, ympas-
nenne ¢aiinamu B EXCEL. Ocnosel paborel 8 EXCEL, BBoA B penakTtHpoBaHHe JaHHBIX,
AYEHKH W JauanasoHsl, (opmarupoBaHue padoyux nmucros. [padudeckoe npeacTaBicHAE
nanHelX. Jlnarpammel 0 rpaduka. PopmarupoBanne auarpamMm. Co3jaHHe COOCTBEHHBIX THIIOB
nuarpamMM. Berpoensbie (yHKkIHH B MX  ucnoss3oBaHHue. JlorHdecKMe, TEKCTOBEIE M
uaopmanHonusle Qynxuun. Oyakumu a1 paGoTel ¢ MACCHBAMH 3HAYEHHH M CHMCKAMH
(Dazamu JaHHBIX).

Tema 4. Texnonorus xpanenust, Bb16oprH H 00padoTkn J1aHHBIX B 623aX JaHHBIX.

basbl manHBIX H HHQOpMaNHOHHBIE cHcTeMbl. OCHOBHBIE TIOHATAA M onpeaenenns. CHcTema
ynpasinenns Oasamu nanueix (CYBJI). Hazuadwenne CVB/l. Kmaccndmkauus CYBJl, Moaenn
[pejcTaBIeHHS JaHHbIX. Kiaccuyeckne MOJIe/IH: HepapXHYecKas, ceTeras, peduHonHas. THiisl
aauHpiX B CYBJl, Penaunonnas monens JaRHBIX. DNeMeHTHl peisuMonioi Moaenu. [Ipumep
pensunonHOH  Monemd.  [leppmumbli,  ansTepHaTHBHBIE @ Kmoun. MUX  HasHaueume.
Munexcuporanue tadnnu. Buemnuil kiro4u u ero Haznauenne. Ceaspipanue tabani. OcHOBHBIC
BHIBbI CBA3M TAbIHML: «OJHH K OOHOMY», «OIHH KO MHOTHM», «MHOI'0 K OJHOMY», «MHOTO KO
MHOTHM», OcHOBHbIe XapakTepucrTuku u BoamoxnocTH CVBJl MS ACCESS. Macrepa
ACCESS. Hcnonnzopanue texaonoruit WINDOWS B cpene ACCESS. OcHOBHEIE KOMITOHEHTRI
CYB]I MS ACCESS. Tunwe namueix. Co3ganme Ttabmuu, onpenenchue kmouel, cosmanue
CBs3ei.

Tema 5. MyasTHMeHiiHbIE TEXHOJTOTHH,

[Iporpamma cozianns MyIbTUMEIHHHON TIPE3EHTANM: OHATHE, HA3HAYSHHE M BOIMOJKHOCTH,
meTonuka padotel. [lomrortoska npesenTanum (NPOAYKUHH, VCIYTH, (GUpMbl ®H 1p.),
HCHOJL30BAHAEM JIAHHBIX NPO(eCcCHOHANbHOA HANPABICHHOCTH M BO3MOMKHOCTEH apyrux
nporpamMm. Onumu npesentanmn. Cojaepikanne H peaakTHpoBaHue npesenrtauuu. Cosganue
Ipe3eHTallHH Ha OCHOBE 0AHOTO W3 wabnonos odopmaerns MS Power Point.

Tema 6. Hudopmanmonnbie Kpoee ~TeXHOIOTHH,

Hudopmanmonnbie kpoce — TexHonmorul. ONTHYECKOE paco3HaBaHue CHMBOMOB. CHCTEMBI
pacnoznaBaHus pedd. Cuctemel reepainn pedn. CHCTeMB! ABTOMATH3HPOBAHHOTO H ABTOMA-
THYECKOTr0 TepeBoa TEKCTOB.



Tema 7. Dxeneprubie cucremsbl, [lonarne 00 HCKYCCTBEHHOM HHTELICKTE.
OkeneprHbie cucTeMbl. [ToHsTHE 00 HCKYCCTBEHHOM MHTE/IIEKTE.

Tema 8. KomMyHHKAUHOHHBLIE TEXHOIOTHH.

KoMMyHHKaIIHOHHEIE TEXHOJOMHH. DIeKTpoHHAA nouTa, MHpopMalnoHHO-IOMCKOBBIE CHCTEME]
cetu Mureprer. KommbloTepnas crpaBOYHO-NPABOBAA CHCTEMA MO 3aKOHOAATENbCTBY Poccum
Koncynsrant [Lroc.

Tema 9. Asromarniuposannoe pabouee mecro.
HUcnonpzopanue UT B npodeccHoHaIbHOM AesSTeNbHOCTH (NpeAnpUsSTHA CepBica).

HCPC"!CHI: TEM NMPpAKTHYCCKHX 3AHSTHI

Tema 1. Hudopmauus, uadopMauHoHHbIE TEXHOI0IHH, ABTOMATH3MPOBAHHLIE
HHPOPMAIHOHHBIE CHCTEMBI.
[lpakTHyeckoe 3anaTHe Ne 1. OcHOBHbIE MPHHLUMNBL, METOABI M CBOHCTBA HHPOPMALMOHHEIX W
KOMMYHHKAUHOHHBIX TEXHOJIOTHA,

Tema 2. Texnoaorun odpadoTku TeKeTOBOH HHPOPMANIH,
[TpaxTrueckoe 3ansTHe No 2. Cozaanue TEKCTOBOTO JOKYMEHTA ¢ HCMO/Ib30BAHAEM Pa3IHYHbIX
BO3MOXKHOCTEl nponeccopa Word no opopMIeHHIO JOKYMEHTOB W BCTPAHBAHHIO B JOKYMEHT
00BEKTOB.

Tema 3. Texnonornn odpaborkn uncI0BOI HHEGOPMALIHN.
[Ipaktiueckoe 3anaTie Ne 3. Coznanne 1 popmatuposanne tadminsl 8 EXCEL. Cosganne n
(popmaruposanue quarpamm. PaboTta ¢ JaHHBIMH Pa3HBIX THIIOB.

Tewma 4. Texnomorus Xxpanenus, BI0OPKH i 00padoTKy JaHHBIX B 623X 1aHHBIX.
[IpakTrueckoe sanarue Ne 5, Cozganne MHorotabiMunoil 6a3sl JaHHBIX, 3aaHHE KITFOYEBBIX
nosiei, cesg3siBaHne Tadnuw. 3anpockl Ha BEIOOPKY.

Tema 5. MyabsTumenuniinbie TEXHOI0THH,
[Npakruueckoe 3anarne Ne 5. Cosnanue npesesraimn B nporpamme MS POWER POINT.

Tema 6. Hugopmaumonubie Kpoce —TeXHOJIOTHIL
[Ipaxtiueckoe samsrue No 6. CucTeMbl ONTHYECKOTO Ppacrno3zHABaHMA TeKCTOB, CHCTEMBI
aBTOMATHIHPOBAHHOI'O W ABTOMATHYECKOr0 MEPEBOia TEKCTOB.

Tema 7. Dxcneprubie cneremsl. [TonaTHE 00 HCKYCCTBEHHOM HHTE/LIEKTE,
[IpakTuyeckoe sanste No 7. Dxeneprieie cuctems (pedepar).

Tema 8. KomMyHHKAUHOHEBIE TEXHOJIOTHH.
[IpaxTuueckoe sansTue Ne 8, PaGora B cnpasouno-npasopoit cucreme Koncyaprant [lmoc.

Tema 9. ApTomaTHznposannoe pabodee mecto.
[IpakTrdeckoe sanatre No 9. Mcnonszosanue UT B npodeccronansholt aestenpaocTH
{(mpeanpusTHA cepeHca).

5. OBPA3OBATEJIbHBIE TEXHOJIOI'HH

B Hpouecce OCBOCHHA OUCHHTLTHHEL « MHDOPMAIHOHHBIE TEXHOJIOI 111 B
MPOPECCHOHAILHON JEATEJALHOCTH (B CEPBIICE)» NpPHMEHAKOTCA OﬁpaZUEaTEJI:HbI‘S TEXHOIOIMH,



obecrieywBalOIINe  Pa3BHTHE KOMMETEHTHOro Mojxona, (GOPMHPOBAHHS ¥  CTY/IEHTOB
npodeccrnonanbHbIX KoMIeTeHIA. Odpa3oBaTe/bHbIe TEXHONOTHH PEATH3YIOTCA depes TaKue
dbopMbl  opraHM3anMM  yueOHOro nponecca, Kak JICKIHMH, [pPAKTHYCCKHE 3aHATHA H
camoctosiTensHas pabora. Kpome BBOAHBIX M OO30pHBIX JIEKLMHA CleAYeT HMCHOOIbL30BaATh
NpobneMHBIE JIEKUMH M JleKuHu-auaiord. [IpH 3ToM JeKTop, AOKIadbBas MpoOIeMHYIO
CHTYAlHIO, AKTHBHIHpYeT mnpouecc o0ydenus. [lpoOliemHbIE JEKUMH CUMTAIOTCA Hauboiee
ONTHMATEHEIMH JUI1 Y4eDHOro mpolecca, Tak Kak oOpazoBare/bHas IEATENbHOCTh MUMEET B
CBOEH OCHOBE peleHHe MpoOIeMHBIX CHTYallMil. B pesynstate auanora JexTopa ¢ ayanTopHeii
¥ CTVIEHTOB pasBUBAeTCH MBILUIEHHE, M03BOMAIOMEe H30eKaTh MAacCHBHONO BOCIIPHATHA
nHpopmannn # coaeiicteorate croboaHOMY o0MeHY MHeHHAMH. [ns paiguTHA 00pasHoro
MBIIUTICHHS ¥ CTVIASHTOB HEOE’!XD,{[HMG HCHOOJIE30BATE M}’J’leHME}IHﬁHDE COMPOBOACICHHE .’IEK]J,HH
1 BHICOMATEPHAIOB.
[peanonaraerca HCNOIL3OBAHNE CASAYIONTHX HHTEPAKTHBHEIX (JOPM MPOBEACHHS 3aHsATHI;

- npo0IeMHEBIC ICKIHHT ¥ IeKUHH-THATOTH (TeMbl 1, 9)

- pa3bop KOHKpeTHBIX cuTyauuii (temer 2, 3, 4,5, 6,7, 8,9),

Yoaensubiil  Bec 3aHATHI, [POBOJAMMBIX B HHTEPAKTHBHOH (opMe B COOTBETCTEHH ¢
TpeGoBannsa PeaeparbHOr0 rocyIapcTBEHHOTO 00pa3oBaTeIbHOIO CTAHAAPTA COCTAB/AET HE MEHEE
30% ayaMTOPHBIX 3aHATHI, 3aHITHA JEKIMOHHOIO THNA He npesbiuaT 30% ot obueil BeTHIHHbL
ayJIMTOPHBIX 3aHATHIA.

6. OHEHOYHBIE CPEACTBA VI TEKYUIEI'O KOHTPOJIA
VYCIHEBAEMOCTH, MPOMEKYTOYHOM ATTECTALIMM [10 UTOI'AM
OCBOEHHSA TNCUHUIIJIMHBI 1 YYHEBHO-METO/IMMECKOE
OBECHEYEHHUE CAMOCTOSATEJILHOI PABOTHI CTYJIEHTOB

[IpoMencyTouHas arrecTalus 10 MTOraM OCBOCHHA JUCUMIUIHHE! «HHOOPMAIMOHHLIE
TEXHOJIO[II B [PODECCHOHA/ILHOM JESTEIBHOCTH (B CEPBHCE)» HANpaBieHa HA 3aKpEIUICHHE
OCHOBHbIX 2JIEMEHTOB TEOPETHYECKOTO W IpaKTHYecKoro Kypca. B xone ee peanmsammu mo
MPEIBAPHTEILHO BRIZIAHHLIM CTYAEHTAM 331aHAAM NPEILYCMOTPEHbI CAEIYIOMHE (JOPMBI KOHTPOJIS:

1. PeliTHHr-KOHTPO!IE.
Pemenye cHTyallMOHHBIX 3a71a49 B paMKax IpaKTHYeckux pabor.
HuauBHAyaTLHEIC M KONIEKTHBHBIE KOHCY/ILTALMH [0 NPAKTHYECKOH padoTe,
BHCT}"{]J’]EHH& H OIIMOHMPOBAHHME HA MMPAKTHYUECKHX 3AHATHHX,
IToaroroska scce.
. 3auer.

Tekymuii KOHTPONE Takke CONPOBOKIAIOT YuYacTHe B HHTEPAKTHRHEIX  HIPax.
YIpaKHEHUAX, TpeHuHrax. [IpomMexyTouHas arrectauus 10 Kypey OCyuUlecTBasercs B opme
3avera.

B
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[MpomexyTounas aTrecranns
Crnucok BONpoCcoB K 3a4ery

1. [lonstie HEGOPMAIIHOHHBIX TEXHONIOTHI, 3aa%H, ITAllb] PAZBHTHI.

2. Knaccndukanus nepeoHaIBHEIX KOMITBIOTEPOE.

3. Tamsl B XapakTepUCTHKH BHEIHMX yeTpoiicts [TK.

4, Tlepudepuiinoe obopynosanye.

5. bazoBele TEXHONOrHI NOKATEHEIX BEIYHCIMTEILHBIX CETEI,

6. Unrepdeiics oOMena undopmanmeii.

7. CpescTBa OPraHU3alMOHHOIM TEXHHKH,

8. ABTOMaTH3HpOBaHHOE Padodee MECTO TEXHOMOTA! NOHATHE, HA3HAYEHHE, TEXHUUECKHE
CPEJCTBA U NporpamMmHuoe obecnedeHne,



9, lNpuknaanoe nporpaMMHoe obecnedeHe H BOIMOKHOCTH €ro NPUMEHEHHS B
npodecCHORANTBHOMH JeSTEILHOCTH,

10. O0beKTHO-OpHEeHTHPOBAHHEIE MAKETHl NPHKIAIHBIX TPOrpaMM.

11. CnipaBo4YHO-NPABOBEIE CHCTEMBL.

12. CepBrcHble nporpaMMel: KlaccH(pHKaLKs, HA3HAYCHHE H TPHMEHEHHE.

13. Texronorau mOAroTOBKH TEKCTOBBIX A0KyMeHTOB B MS Word: nonstue, HazHadenne,
HCTIONMB30BAHAE BO3MOKHOCTEH TekcToBOro pejakropa MS Word B npodeccnonansnoit
NeATenbHOCTH.

14. Cpeacrsa aBTOMATH3ALME CO3IaHUA JOKYMEHTOB. ABTOMaTH3HpoBaHHas oOpaboTka
JAOKYMCHTOB € NOMOLIBLIO l'lpOl"pElMM CKaHHPOBaHHA H ONTHYCCKOTO pacllO3ZHABAHHA TCKCTa.
15. IlporpaMMel MALIMHHOTO HEPEBO1A TEKCTOB: IOHATHE, HA3HAYCHHE, BOIMOKHOCTH.,

16. @opmatsl rpadguyeckux H3o0paxeHni B BX HazHayeHue. BHeapenue rpaduyeckux
00BEKTOB

B JOKYMEHTRI podeccHOHaLHON HAMPABIEHHOCTH,

17. DnexrpoHHbie TaOIHILL NOHATHE, HAHAYEHHE, HX HCIIOIL30BAHHE B NpodecCHOHANBHOH
NeATeNbHOCTH,

18. Cpezncrea apTOMATH3ALMK CO3JaHUS ITEKTPOHHEIX TAO KL

19. Busyanusanus pe3yibTatos TabIHYHbIX BHIYHCIEHHI.

20. ba3el nanubix MS Access: noHATHe, HAa3HAYEHAE, IPOEKTHPOBAHME, TNkl pazpaboTiu Gas
JIaHHBIX, HA3HAYEHHE W BOZMOMKHOCTH.

21. [Ipuemsl coznanua ocHOBHEIX 00beKkTOB BJl, oprannzanns paGoTel. CHCTEMBI YIIPABICHHS,
MOMCKa ¥ OOMEHA JJaHHBIMH.

22. Texnonoruyu GopMHPOBAHNA 3aNPOCOB H 0TYeTOB B MS Access.

23. TlporpaMma co3ianus MyIbTHME/IMHHOH MPE3CHTALMN: [TOHATHE, HAZHAYCHHE U
BO3MOMHOCTH, METOAHKA paboThl.

24, OcHOBHEIE TIOHSITHS, TEXHOIOrHsA padoThl H BO3MOKHOCTH rodaibHoi ceTH Internet.

25. Bunwi Opaysepos. I'uneprekcropas cucrema WWW. Opranusanus noucka HHGpopMarLHm.
26. Haznauenne, TeXHONOTHS CO31aHus | oprannsanus pasmewesns WEB - crpanun B
HHTCPHETE.

27. S3rik pasmerxu runeprekera HTML, Teros, gpeiiMos.

28. Hasnavuenne undopMallHOHHOM, KOMITBIOTEPHOM M ceTeBOM 0e30MacHOCTH.

29. IporpaMMHO-TEXHHYECKHE CpeacTBa 0e30MacHOCTH.

30. HopmaTHBHO-IPAaBOBOE PETryINPOBAHHE HHTEPHET — TEXHOIOTHi

Texymmii KonTpoan
BOMPOCH! K PEHTHHI-KOHTPOJII0

Peiitaur-konrpoas Ne 1

I. [onsiTue HEGOPMALMOHHEIX TEXHONOTHI, 321A4H, ITAllBl PA3IBATHA.

2. Knaccndukanns nepcoHaIbHBIX KOMIBIOTEPOBE.

3. Tunel ¥ XapakTepucTHKH BHeITHUX yeTpoicTs [TK.

4. [Tepudepnitnoe obopynosanue.

5. bazoBbie TEXHOIOIMH TOKATBHBIX BRIYHCIIHTEIbHBIX CETEi.

6. Marepdeiicer oOmMena unopmanmeii.

7. CpezacTBa OpraHu3alMOHHON TEXHHKH.

8. ABTOMaTH3HpPOBaHHOE paboyee MECTO TEXHOJIOrA: MOHATHE, HA3HAYCHHE, TEXHHYECKHE
CPe/ICTBa U NporpaMmMHoe obecneteHne.

9. llpuxiagsoe nporpaMMHEOe 00eCHeYeHHE H BO3MOKHOCTH €0 IPUMEHEHHS B
npoheccHOHATBHOH TeSTeIEHOCTH.

10. O0BEKTHO-OPHEHTHPOBAHHBIE MAKETHI IPHKIATHBIX ITPOrPaMM.
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Peiitnnur-kourpoas Ne 2

1. CepsucHble NporpaMMel: KIaccH(YHUKaLHA, HA3HAYCHHE W NIPHMEHEHHUE.

2. Texnomorud nOArOTOBKH TEKCTOBLIX JokyMeHTOB B MS Word: nonarue, HasHAYEHHE,

HCIOIL30BAHAE BOAMOKHOCTEH TekcTororo peaaktopa MS Word B npodeccnonansioit

HEATENLHOCTH.

CpezcTpa aBTOMATH3aUHH CO3MAHKS JOKYMEHTOB, ABTOMaTH3IHpOBaHHAA 00padoTKa

JOKYMEHTOB € MNOMOUIBIO NPOrpaMM CKaHHPOBAHHA W ONTHYMECKOTO Pacno3HABAHHA

TEKCTA.

[TporpasMmbl MAIIMHHOTO NEPEBOIA TEKCTOB: MOHATHE, HAZHAYCHWE, BOMOKHOCTH.

Dopmatel rpaHYeckux H300paKeHHil H UX HA3HAYCHHE,

Baeapenue rpaduyeckux 00bEKTOB B JOKYMEHTH! NpodeccHOHATEHON HANPABIEHHOCTH.

OnekTpoHHbie  TaliaMIbl:  MOHATHE,  HA3sHAYeHWe, WX  HMCHONb30BaHHE B

npogeccHOHANLHOM AesSTENLHOCTH.

Cpencrsa aBTOMATH3ALMH CO3JaHU TEKTPOHHBIX TaOIHNIL.

Buzyanu3aumsa pe3ynsTaToB TaONHYHEIX BBIYUCICHHUI.

10. baspl papubix MS Access: IOHATHE, HA3HAYCHHME, [IPOCKTHPOBAHKE, 3Talkl pa3paboTKu
633,.‘1':11—].[—1]:.1’)(, Ha3HaA4YeHHE H BOIMOMHOCTH.

ek
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Peiitunr-konTposn N 3

I. ITpuemsl cosganus ocHOBHEIX 00bekTOB b/l, opranusauns padoThl, CHCTEMBI
VIIPABJICHHSA, NOUCKA H 0OMEHA JaHHBIMA.

Texuonornu hopmuposanns 3anpocos 0 ot4eToB B MS Access.

[Iporpamma co3znanus My IbTUMEAMITHON NPeIEHTALIMHA: TIOHATHE, HAZHAYEHHE U
BO3MOKHOCTH, METOIHKA PadoTEI.

4. OcHOBHEIE NOHATHS, TEXHONOIHS PpaboThl H BO3IMOKHOCTH rIo0aIsHOM ceti Internet.
Buzel 6paysepos. ['uneprexcrosas cucrema WWW. Oprannzanus noncka uHgGopmanmm.
Hasnavenne, TeXHOIOTHA CO31aHus U oprannsaims pasMemesns WEB - ctpaunn B
HHTEPHETE.

3wk pasmerku runeprekcra HTML, teros, (ppeiivos.

Hasnauenue undopmannonHoif, KOMNBIOTEPHOI 1 ceTeBoil HesomacHoCTH.
[Tporpammuo-Texunveckne cpeacTsa He30MacHOCTH.

{} Hopmarusro-1ipaBoBoe peryHpoBaHHe HHTEPHET — TEXHOMOTHIL

L 1

o L
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CamocrosnTenbnas pabora cTy/1eHTOB
Templ 3cce

Hrdopmarnonnsie cucremsl 1 mR(OpMamHonHble TexHonornn. Mx mecto B undopMannonaoM
pasBHTHH 0OILECTBA.

OCHOBHBIE [IPHHIIHITEL, METOABI H CBOHCTBA HHPOPMALIMOHHBIX |1 KOMMYHHKaIHOHHBIX
TEXHOJIOIHH.

ABTOMATH3HpOBaHHbIE paboune mecta (APM), HX TOKaTBHEIE H OTPACIIEBLIE CETH.
[Ipukiagnoe nporpamvuoe obecriedenne H HHQOPMALMOHHBIC peCyPChl

Dranbl pa3sBUTHS UHOOPMALIMOHHEIX TEXHOJIOIHA,
OcobennocTH coBpeMeHHBIX HHPOPMALIMOHHBIX TEXHOIOIHiL.
Knaccudukauns nHGOpMALIMOHHBIX TEXHOTOMHIA,
HudopmaoHHble cHCTEMBI.

Cuctems! ynpasnenus 6a3amu JaHHLIX.

10 PensiuinoHHble, HepapXHYecKue U ceTeBble 0a3bl JaHHBIX,
11. PenAuuonHsle oTHOMIEHUS (CBA3M) MeXay TabnuaMu 6a3 1aHHBIX.



12. DTansl co3aaHus pensiiMOHHON 6a3bl TaHHBIX.

13. DKenepTHbIE CHCTEMBI,

14. Mudopmatnonnblie TeXHONOIHE B cHcTeMax npasa «KoncynsTant mmocey, «apanTy. «Koaekey.
«Pedepent» u ap.

15. Texnonorun ncnons3oBanns raodaneHO ceTH Internet B npodeccHonanbHON 1eATEILHOCTH.

Ilepesens Tem naboparopusix Pador
Tema 1. Cnosxnoe hopMaTHpoBanue JOKYMEHTOB CPEICTBAME TEKCTOROTO MPoLEccopa
Microsoft Word.
Tema 2. PazpaboTka npesentaunii cpeacTsaMu Microsoft PowerPoint
Tema 3. Texnonorus cosnanns b/l cpeacreamu Microsoft Access.
Tema 4. Ilouck nadopmauny B ceTd MHTepHET (MOMCKOBBIE KATANOTH)
Tewma 5. PaboTa B 21eKTpoHHBIX GopyMax H J0cKaX 0OBABIECHWIA.
Tema 6. Co3nanue caiita ¢ ucnonssosanneM Microsoft Frontpage.
Tema 7. Apromarnsauus jokymentoobopora B oduce ¢ noMomsto nporpavmel EBOPAT-
JlokymeHTo000pOT.
Tema 8. PaGoTra ¢ nporpamyamu ans asromatusauuu ATI (Yuuas Jlornctuxa KubepJlor)
Tema 9. Pabota ¢ nporpamyanmm jaia asromatusauns ATIT (Asrollepesosku, TransTrade)

7. VUEBHO-METOJJHYECKOE M HH®OPMAIIMOHHOE OBECIIEYEHUE
JAUCHUTLIHHBI (MOJTY.JISI)

OcnoBHAS AMTEPATYpPA

1. Hudopmanmonnsie TexHonorun B npodeccHoHanbHOil nesTensHOCTH: YuebHoe
nocobue / E.JI. ®engorora. - M.: UJI POPYM: HUL] HHOPA-M, 2015, - 368 c¢.: wn.: 60x90
1/16. - (ITpoteccuonansuoe odpasopanne). (nepemser) ISBN 978-5-8199-0349-0.

2. 3aiines, A.B. Mudopmauuonusie cucteMsl B Npo(eccHOHAILHON JCHTENBHOCTH
[Dnexrponnsiit pecype] : YueGHoe nocodne / A.B. 3aiiues. - M.: PAII, 2013. - 180 c. - ISBN
978-5-93916-377-4.

3. Kucenes, I M. Hudopmanuonnbie TeXHOIOTHH B IKOHOMHKE H VIIPABICHHH
(oddexTnnas padora B MS Office 2007) [SnextponHsiii pecype] : Yuebnoe mocobue / I, M.
Kucenes, P. B. Boukosa, B. W. Cadonos. - M.: U3narenscko-Toprosas koprnopaius "Jlamxos u
K®",2013.-272 ¢, - ISBN 978-5-394-01755-1.

JonoaHnTeabHas IATEPATYpPA

1. Mudopmaimonnbie TeXHOIOMUH B KoMMepuu: Y4eduoe nocodue / JLII "aspunos. -
M.: HUL] Urdpa-M. 2013. - 238 c.: 60x90 1/16 + ( [Jon. mar. znanium.com). - (Bricuee
obpasopanue: bakanaspuar). (nepenier) ISBN 978-3-16-004100-1, 500 3xa.

2. Tpaiines, B. A. DnexTpoHHo-06pasoBaTeNbible pecypchl B PA3BHTHH
urdopmaronHoro obuectsa (oboSmerne 1 npakTuka) [DnekTponnsii pecype] : Mororpadus
/ B. A, Tpaiines. — M.: H3narenscko-toprosas kopnopamus «Jlamkos u K%, 2015. — 256 ¢. -
ISBN 978-5-394-02464-1.

3. Beenmenne B MHDOKOMMYHHKAIMOHHBIE TeXHoNOruM: YuebHoe nocobme / JLI
larapunra, A.M. baun # ap.: [lon pen. n.t.H., npod. JLI .Tarapunoii - M.: U] ®OPYM: HHUL]
HH®PA-M, 2013. - 336 c.: 60x90 1/16. - (Beicuree obpazosanne). (n) ISBN 978-5-8199-0551-
7. 500 sxks.

[Mepuoauyeckne n3zanns

1. JKypnan <Mudopmaimonnbie TeXHOTOTHHY
2. Hayunsiit sypnan «Mudopmaruka u € npaMenenns»



Hurepuer-pecypent
http://www.edwiu/
http://www.lepo.ru/
http://www . i-exam.ru/
http://www.earant.ru/
http://www kodeks.ru/
http://www.consultant.ru/
http://www.e-Commerce.ru
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8. MATEPHAJIbHO-TEXHUYECKOE OBECHNEYEHHE JHCUMILIAHBI
(MOJIYJ151)

HnmocTpaTHBHEN H TEKCTOBEIH pa3aToOYuHbI MaTepHan.
[IpezenTarop (CTaMOHAPHLIH M NEPEHOCHOH ) C MYJIBTHMEIHA TEXHOJIOTHAMM.

L
s
3. KomubrorepHblil Kilace ¢ COBpeMEHHBLIM MPOTPaMMHBIM 00ECTIEUEHHEM H BEINOJIOM B CETh
Hurepuer (Ayxa 209/6x).



[porpamMma coctasiena B cootBeTcTBHu ¢ TpeGopanusamu OI'OC BO no nanpasiennio
430301 «Cepeucr ©  mnpopumo NOArOTOBKH  «KUIMEHTOODHEHTHPOBAHABI  CEPBHC

ABTOMOOHIBHOTO PhIHKAY

PaGouyio nmporpaMMy cocTasun  k.3.H., aoit. xad. bY®uC Kasampka A H / /

Penenzent

(nmpeacTaBATENb

paboTonarens) 3nranums J1.M.

Jlupextop OO0 Konthuent-M _I%
r.Mockea ——————

IIporpamma paccMoTpeHa H nnoﬁpvzua Ha 3acenaHnd kadeapul «<bYOuCy

Ijré ‘f. f ."'__

A
[Tpotokon Ne . 0T 7% rone.

3aseaviomuii kadenpoit, Jlvekarosa O.B., g.3.8.. npod é’{’”/’
g/

PabGouas LHPOTrpaMMa paccMoTpena u Uﬂﬂﬁpel'[ﬂ. Ha 3acelIaHun }"f!CfﬁHO-'METO,[[H‘IEL‘]{ﬂﬁ KOMHCCHH

HalpanIeHus  «CepBucy -
- ] 3 —
nporokosa Ne - ot AL 7775 rona.

[Ipeacenarens komuccnu, .3.1., npod. 3axapos [1.H. — anpextop MOM "“&"7{
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JHCT NEPEYTBEPEIEHHA
PABOYMER MPOrEAMME] IHCIHILTHHE (MOIY15)

Palouan mporpassn ogefpena ka 2 wFPTCrE e el Fod
[IpaToKod sacesaiis kare e Mo ! Jor 164 2604 poaa
Faneaywowmdi kadeapoii : # L Sieilon A ¥

L ol

Pabovan nporpasya ozedpens na bt ron
NpoTosan Sacenamms ke ape N O 1
Famegyrowmil kadeeapon

Paouas nporpavya oao8pena na yueGnai rog
Npotokon mcetarma kadeap s N o1 Fiihis
JaBe Ty 0 MR Radedpod

Paficwnx nporpasmea onolipesa wa VieGELR roa
[pororen sacesanms kadenps N or roJia
Jascayrougu i xadeapo

Padosas nporpaseen opolpeia i yeefiinil Poa

Tiporaxan sacegime kadeapu Ne ot oA
JanemyronnE kadeapod

Pabounm mporpanaua ogodipens vaetim roa
FpoToxon Jacennmna Kadwe api N or roan

Fanemyowndi kadrenped



142693
Штамп


