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1. IEJ! ¥ OCBOEHUSI JUCHUILINHBI
Llens aucuUnIHHEL «/leIONPOH3E ACTBO» - MOJIYYEHHE CTYACHTAMH TEOPETHYECKHX 3HAHMH H
npuodpereHUe HEOOXOAMMBIX [IPZ) (MYECKUX HABBIKOB, HEOOXOJMMBIX 11 TMPaBHIBHOTO
COCTaBJIEHUS] H OQOPMIIEHHS JOKYME (‘TOB, BO3HHKAIOIMX B IIPOLECCE [IPHHATHS M PEAIM3aLUK
YIIPaBJICHYCCKUX PEUICHH, a TaK¥¢ OCBOCHHE OOMICTTPHHSATHEIX B MHpE NpeaNpUHHMATEIbCTBA
NIEKCHKH M CTHIIS IeJIOBOH M KOMMEp“*CKOH KOPpecIOHIEHIMH I ¢BOOOAHOrO H PaBHOIIPABHOI'O
001eHus ¢ napTHEPaMH, KOJUIEraMH i '10J4MHEHHBIMH.

2. MECTO I4ZHUIIJIMHBI B CTPYKTYPE OIIOII BO
JlncrunumiHa «J{e/IONPOH3ROJICT0: OTHOCHTCS K 00S3aTeNbHBIM THCIMIUTHHAM BapHATHBHOM
yactd. [IpeainecTBYIOMMUMH JAMCL W/JIMHAMHM, Ha KOTOPBIX HENOCPEACTBEHHO Oasupyercs
mucuuinHa  «JleNIONpON3BOACTBO»,  sBIsHOTCA:  «PyccKMit  A3BIK M KYJBTYpa  peum»,
«Mudopmatrka», «OCHOBBEI yNpaBrek4s nepcoHazomM» H ap. JMCUMIUIMHA siBsercs 6a3oi Ui
M3YYCHHs TAKHX JMUCHHMIUIMH Kak «Yi paBIeHYeCKHN y4&T u yuét mepconana», «Kaaposslii ayut
nepcoHaiay, « JIKOHOMHUECKHE METO T’ YIIPaBIEHHS MIEPCOHATIOMY H JIp.
41
3. KOMIIETEHIIUH OEYYAIOUHIETOCS, ®OPMUPYEMBIE B PE3YJIBTATE
‘OCBOEHMUS JUCHHUITIIHHBI

[Tporece uzyuenus JCTHTLTHY 't HanpaBleH Ha (OPMHPOBAHHE Y CTY/IEHTOB CIETYIONIHX
KOMIIeTeHLWH: 1

1) IIK-12 - 3HaHWeM OCHOR [)Ha3pabOTKH M BHEIAPEHHS KaJpOBOH M YNPaBIeHUECKOIT
JNOKYMEHTALIMH, ONITUMH3AHK J0KyMek 10000poTa H cxeM QyHKLHOHAIBHBIX B3aUMOCBSI3€eH MEKILY
MoJpa3e/IieHusIMA, OCHOB pa3pabCcmku W BHEIPEHUA TMPOIEAYP PEryIupOBaHHsS TPYIOBBIX
OTHOLLUEHHH U CONPOBOXKAAIOLIEH 10XV EHTALIUH;

2) IIK-13 ymMeHueM BeCTH K{1poBOe JCNONMPOH3BOJACTBO M OPraHM30BLIBATH aAPXHBHOE
XpaHEHHE KaJPOBBIX JOKYMEHTOB n;‘ "OOTBETCTBHH C JACHCTBYIOLMMH HOPMAaTHBHO-IIPABOBbIMHU
aKTaMH, 3HAHWEM OCHOB KaJpOBOH ' Y raTHeTHKY, BiAJeHHEe HABBIKAMH COCTABICHHS KaJpoBOi
OTYETHOCTH, @ Tak)Ke HaABBIKAMH ()3HAKOMJICHHS COTPYAHHMKOB OpraHM3alHMH C KaJpoBOX
JIOKyMEHTAIMEH W JEHCTBYIOIIMMH Wi$KaTbHBIMH HOPMATHBHBIMH aKTamMH, yMEHHEM o0ecIlieuHTh
3QIUTY NEPCOHATLHBIX JAHHBIX COTEY | HHKOB;

B pesyinbTare OCBOGHHs HCEH UIHHBI CTYJCHT JIOJDKEH JEMOHCTPHPOBATH CIEAYIOITHE
pe3yabTaThl 00pa3oBaHus:

1) 3nare:

" OCHOBBI pa3pabOTKU U BHEAPC
* mpaBWJIa ONTHMH3AIHA JOKY
noapazaenenusimu (11K-12), |
® OCHOBBI pa3pabOoTKH W BHE
COIIPOBOXKAAIOLIEH JOKYMEH
®  OCHOBBI KaJIPOBOM CTATHCTH
"  JCHCTBYIOLIME TrOCYIapCTBE}
nenonpoussoscTro (ITK-13)

2) YMmerh:

" BECTH KajJposoe jenonpous3so reo (11K-13),

" OpraHu30BBIBATHL APXHMBHOE | | paHEHHe KaJpOBBIX [JOKYMEHTOB B COOTBETCTBHH C
JIeHCTBYIOMMUMH HOpMaTHBHC§ aBoBbIMH akTamH (I1K-13),

" o0ecHe4HTh 3aIIHTY nepCOHa.h.- ibIX JJaHHBIX coTpyaHMKOB (I1K-13),

*  ONTHMH3MPOBATH TOKYMEHTO jppoT mpeanpustus (1TK-12)

3) Baagern: '

" MEeTOJIaMH COCTaBIeHHs Kaapd it orueTnocTn (1TK-13),

"  HaBbIKAMM O3HAKOMJIEHUS C§PyJHMKOB OpraHM3auuMy C KaJpOBOH JOKyMEHTALMeHd M
JIEHCTBYIOITAMH JIOKATBHBIMHE' | spmaTHBHBIMHU akTamu (I11K-13),

*  CcnocoOHOCTEIO pa3spaboTKH K44H0BOro JoKymeHToo0opora npeanpustus (11K-12)

j'{ KaJIpOBOH U yrnpaBlieH4YecKo# JokymeHTauuu (11K-12),
ATO0000POTA M CXeM (PYHKUHMOHATLHBIX B3aUMOCBA3EH MEKITY

:'gimm MPOLEYP PEryIUpPOBAHUS TPYJIOBBIX OTHOLICHHH H
uu (ITK-12),

IK-13),

fble 1 IOKATbHBIC HOPMATHBHBIC AaKTHl, pPEryJHpPYIOIIHE




4. CTPYKTYPA’[ COJEPKAHUE AUCHUILIMHBI (MOAYJIST)
OO11ast TPYLOEMKOCTb JMCIMILT bl COCTABNAET _2 _3a4eTHBIX CAMHAIBL, 72 vaca.
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TPYAOBBIX
OTHOINEHUHN TIPH
npHeMe Ha pabory.
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KOMaHMpOBaHHs
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5. OBFA3OBATEJIbHbIE TEXHOJ/IOI'HH

B coorsercreun ¢ Ttpebosan tssmu ®IOC BO mo nanpasnenuio noarorosku 38.03.03
«YnpaBieHne TEpCOHATOM» KOMIIE ‘€HTHOCTHBI MOIXO0J JUCIHTITHHEI «JIeTONpOH3BOICTBOY
peamu3yercs  IyTEM nposeueﬂml MEKIMOHHBIX W TIPAKTHYECKHX 3aHATHH ¢ IPUMEHCHHEM
MYJILTUMETAHHBIX TEXHOIOTHH. .;

JlekupoHHBIH  Kype — oOec.edeH  KOMIUIEKTOM — IIPE3€HTALlHOHHBIX — MarcpHalloB,
TIPEJICTABMISEMBIX CTYZIEHTaM C TOMOLIL IO TIPOEKTOPa B 000PYA0BAHHO ayIHTOPHH.

OcBoeHHe JAUCUMIUIMHBL «J]ed0IpOH3BOACTBOY MPEANONAraeT HCIOJAb30BAHHE CIICAYIOLINX
AKTHBHBIX M HHTEPAKTHBHBIX (DOPM TIfiC:3¢ICHHS MPAKTHYECKHUX 3aHATHIA:
- MO3rOBOM INTYPM - OIEPATHUBHBIA METOJl peIIeHHs TpodjeMbl HAa OCHOBE CTHMYIMPOBAHMS
TBOpYECKOH ~AKTHBHOCTH CTYJIGHTOH TIPM KOTOPOM YYAaCTHHKAM OOCY)KACHHs —IIpeUIarator
BbICKA3bIBATH KAK MOKHO OOJIbLIeE KofyiuecTBO BapranToB permenus (Temsr 1,10,12)
- KpYIJIble CTONBI (IMCKYyCCHs, le0athi) - LeNeHANpABICHHBIH U YIOPSIOYCHHbIH OOMEH HICsIMH,
CY)KIEHMSMH, MHEHUSIMU B IpylIie ;i H (QOPMHUPOBAHUS MHEHHS KajKIbIM YYACTHHKOM WM I[IOHCKA
uctusbl (Temsr 3,8)
- Case-study (aHaiM3 KOHKpPETHBIX
pealbHBIX ~ 3KOHOMHYECKHX,  COIl]

JUTYalUUid) - TeXHWKa OOy4YeHHs, HCIONL3YIOIas OIHCAHHE
¢TeHBIX W OusHec-curyauuid. OOywarommecs — J0JIKHBI

§.70,11,12)

B 11PEIMETHOTO M COLMATIBHOIO COAEPKAHUS POPECCHOHATLHOM
el OTHOMIEHWH M yCIOBHIT MpodecCHOHANBHONH AesTeTEHOCTH,
ACIEKTOB UEJIOBEUYECKOM aKTHBHOCTH | !; [MATBHOIO B3auMo/ieiicTBus. (TeMsl 1, 3,5,6,7)

- MH(OPMALMOHHBIC TEXHOJIOMMK - WMMeHeHne crarmapTHRX maketoB Microsoft Office ¢ uensio

£e/leHus pa3padaTbIBACMBIX B IIpoLecce 00yYeHHs JOKYMEHTOB

BBIOpATh JIyuiiee U3 HUX. (TeMsl 3, 6,
- JIENOBBIe UIPEI - opMa BOCCO3/1aH

(Temsr 2,4,5.6,7.9.11,12)

6. OUEHOYHBIE
YCIIEBAEMOCTH, §iI
OCBOEHMU: JIX
OBECIIEYEHHE §
KoHTpostb OCBOGHWS IHCIIAITR
PEiTHHIOBOMH CHCTEME KOMILICKCHOR
Texymu#t KOHTPOIL MTPOXOIH
COIPOBOXKAAKOT Y4aCTHE B HHTCPAKTH
TECTHPOBAHHAL. _
[TpomesxyroyHas arrecraius |0 HWTOraM OCBOCHMSI JMCLMILIMHBI  «Jle100pou3BOACTBOY
HampaBJIieHa Ha 3aKpPETUICHHE OCHOBHLE - 3JIEMEHTOB TEOPETHHUECKOI0 H MPAaKTHHYECKOTrO Kypca. B xoge
e€ pealM3alliy 110 [PeBAPUTEILHO # JIaHHBIM OakajlaBpaM 3aJaHHsM IIPEIyCMOTPEHbI CICAYIOLINE
(hopMBI KOHTPOJIS: !
PelTHHr-KOHTPO/IL. ¢
Peinlenue cutyartmoHtb {maq B paMKax MpaKkTHYECKHX padorT.
WuauBuayaibHbIE H KOMICKTHBHBIE KOHCYJIBTALHH [10 IPAKTHYECKUM paboTam.
BBICT)/T[IIBHHC H OIMIMOHMWL: ’.jBaHHe Ha IMPaKTHYECKHUX 3aHATHAX.
3ayer.

CHATIJIMHLBI U YYEBHO-METOJIUYECKOE
OCTOSITEJIBHOM PABOTHI CTYJIEHTOB

‘[Hbl TIPOM3BOJAUTCS B COOTBETCTBHM C IOJIOKCHUEM O
vieHkH 3HaHuit cryneatos @I'BOY BO Bnal'y.

' (opme peilfTHHT-KOHTpONEH. TeKyImIHiT KOHTPONb TarKe
HBIX HI'Dax, YINPaKHCHHAX, TPCHHHIAX, d TAKKC IIPOBCACHHC

.
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I[TpumepHbIe Tee t pl€ 3aJaHHA K peiTHAT-KONTpoio Ne 1
1. Otpacib AeSTeIbHOCTH, oﬁecneuﬁ ommas JOKYMeHTHPOBAHHE M OPraHH3alHIO PadOThI ¢
odunHaNTEHEIMA JOKYMCHTAMH — 3TO
A) I0KyMEHTAIlMOHHOE 00eCTICUSHUE Y TPaBJICHUS
B) nokymenToobopoT
B) orpacib 10KyMEHTHPOBAHHS
2. Bompochs! IOKYMEHTAITHOHHOTO 004 [e€YeHHs YIPABICHHA PEeryIHpyloTes:
A) TOJNBKO rOCYJapCTBEHHBIMM U OTPéCJIEBBIMH CTAHAAPTAMHU
B) 3akoHamu P®; rocynapcTBEeHHBINM] M OTPAC/IEBBIMH CTaH1apTaMu; 00IEpPOCCHICKUMH
KJaccH()HKAaTOpaMH; rOCYIapCTBEHHM MH U OTPACIEBBIMA HHCTPYKIHSIMH 110 1€I0TIPOU3BOJCTBY:
HHCTPYKIHAMH IO JISTONPOH3BO/ICTBY KOHKPETHOIO IPEATIPUSITHS
B) 3akonamu mpaBHTEILCTBA U CyOber TOB P@; rocy1apcTBEHHBIMU M OTPACICBBIMH CTaHapTaMMu:
roCYAapCcTBEHHBIMHU M OTPAC/IEBBIMH K HCTPYKIMAMH 110 I€JIONPOU3BOACTBY
3. 3adukcupoBaHHas Ha MATEPHATBES ' HOCHTENIE HH(OPMALIUS ¢ PEKBU3HTAMH, TMO3BOJISIOIIUMH
€€ UASHTU(HULIHPOBATH — 3TO
A) 6naHk
B) ¢opmyisp-oOpazen
B) noxyment

[IpuMepHbIe TeCTEBbIE 321aHNS K Peli THHI-KOHTPO/II0 Ne 2
1. JIOKYMEHTEL, B KOTOPBIX (DUKCHPY KT PELLCHUs] aMUHUCTPATHBHLIX W OPraHu3allMOHHbIX
BOTIPOCOB, A TAKIKE BOMPOCOB YMPaBLEiTHs, B3aHMOeHCTBUS, 00eCIIeYeH s H PEryIMPOBaHKs
JIeATEILHOCTH OPraHoB BIACTH, HPEANff USTHI, OpraHu3aluii U JIOIDKHOCTHBIX JTHIL — 9TO
A) PacriopsiiutesibHbIe JOKYMEHTBI |
b) OpranuzaiuuoHHO-IIpaBoOBLIE ,EI.OK}JN‘?T{TLI
B) Oprann3zanuoHHO-pactiopsauTEMBEIE JOKYMEHTEI
2. K opranu3aliuOHHO-IIPaBOBBIM JOXYMEHTAM HE OTHOCHTCS:
A) ycraB (¢
b) akr '
B) npasuita
3. IIpaBoBoii aKkT, Onpeae/IsOMHMIA 11
rocyapcTBEHHOH, KOMMEPYECKOH H
A) ycraB

B) nonoxenune

4, QYHKLHHE, CTPYKTYpY Opranu3anuu B chepe
OOIIECTBEHHON €S Te/IbHOCTH -

It

[IpumepHbié

|
»‘?II]JOCI:I K peliTHHI-KOHTPOJII0 Ne3
OcHOBHEIE BHIBI JOKYMEHT

§ T10 TMUHOMY COCTABY IPEIIIPUSITHSI.
CocrasiieHue u ocbopmneﬂu' LIPHKA30B 110 JIMYHOMY COCTaBy.
IIpaBuna Beaenust 1 opopm ;1{“3 TPYAOBBIX KHHKEK.

CocTtaB 4 nopsiJiok (IJOpMHp\

Fo 59 D) et

HUs JTHYHOTO Jiena paboTHHKA.

| lepeueHs BONIPOCOB K 3a4eTy
1. OcHOBHBIEC TOHATHUS JHCITUATLIH i (JICTOMIPOM3BO/ICTBOY. (IOKYMEHTHPOBAHHE),
W1 %, «10KYMeHT», «opmyiisp-o0pasery, «OranKy.

«opraHu3anys paboTel ¢ JOKYMEHTaM|
Knaccuduxanus JOKyMEHTOB |
HopmaTuBHO-MeTOAMYECKAS OC
3anaun cyKGBI ICITONTPOH3BOICEE
Obs3aTebHbIE PEKBU3UTEI, 00eQHEHHBAIOIIHE IOPHINYECKOE 3HAYEHHE JOKYMEHTOB
Opraumauuonum& AOKYMCHTBI “_ YHATHE, BHJIbI.

PacniopsauTenbHble TOKYMEHTBI. ;J OHSATHE, BH/IBL.

HUudopmanmonno-cripapouHbie aekymeHThl. [longTue, Buibl.

OcoleHHOCTH A3BIKA CITyKeOHBI} oxymeHTOB.

0. TMpasuna odopmiaeHHs opranu3aliaoHHbIX 10KyMeHTOB. (Yerassl [lonoxkenus. MHCTpyKUMM)
1. Ilpasuia ohopmenus pacropsrensHbx okymentos. (ITpukassr. Pacnopsokenns. Perrernms)

" ir

ACIIOIIPOHU3BOACTBA
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12. IlpaBuia odopmienus nabop OHHO-CIIPaBOYHBIX JOKYMeHTOB. [lonaTue, BHabI, nmpaBuia
otpopmerns. (ITpotokossl. TTuckha. AkTel. Ciyske0HbIE 3aIUCKH)

13. OcHOBHBIC IPHHIMITEL pabOTH C J.OKYMEHTAMH.

14. TlpaBuna bopMHUpOBaHHS U XpaH§ U JeI.

15. OcHOBHBIE BU/Ibl JOKYMEHTOB I1)| iHYHOMY COCTaBY IPEALIPHSITHS.

16. Cocrapienue 1 0popMIICHHE 11Pifia3a 110 JIMYHOMY COCTaBY.

17. Benenue u opopmiaeHue pr;tom:l,u; KHHKEK.

18. Cocras 1 nopsiok (OPMUPOBAHHS JTMUHOTO €A PaBOTHHKA.

19. OcHOBHEBIE BHIBI THYHBIX JOKYV.3!' "OB 110 NEPCOHATY.

20. CocraBienne 3asgBICHHH, pe3ioNi¢. 1BTOOHOrpadHH.

(2 mocTosiTetbHAs paboTa

CamocrostenbHas  pabora ¢ CTYACHTOB  SIBIETCA  BaKHEHIOIMM  KOMIIOHEHTOM
obpasoBarenbHOro Tponecca, (Gopy ApYIOUMM JIHIHOCTh CTYJIEHTa, €ro MHPOBO33peHHe H
KYIbTYpYy. Pa3BHBas ero crnocoOHO¢ M K caM0OOYYeHMIO M MOBBILCHHIO MPO(YECCHOHAIBHOIO
ypoBus. llensro camoctostensHOW paborel  siBasiercs  (GopMmMHpoBaHHe crocoOHocTelt K
CAMOCTOSATEILHOMY TO3HAHHIO M ‘ObydeHHIO. 00OOIIEHHIO, OQOPMICHHIO M IPeCTaBIEHHUIO
MOJIY4CHHBIX PE3Y/IbTATOB HCCIICAOBYHMSA U UX KPUTHYECKOMY aHAIH3Y.

CamocrosTenpHas paboTa cjﬂy_zeHTa 3aKJI0YaeTCsl B HM3YYEHUHM OTJENIBHBIX TeM Kypca,
NCPHOJHYECCKUX H3JaHHH M HOPMATHBHO-IIPABOBOI JIMTEpaTyphl M IOATOTOBKE 3CCE C
npesicTaBIeHHEM ITPE3eHTALHH pe3yf"+a'roa UCCIeIOBaHUS Ha 3aHITHH.

[/
Temaruka
1) T'enesuc kagpoBoro aeaonyk
2) Hcropus KaapoBoro JEIOMfK
3) TocynapctBenHOE Kanposog |
4) OcHOBEI COBPEMEHHOTO KaJipr
5) 3akoHOAATEIBLHOE PEryup

ce LISl cCaMOCTOSITeTbHOI padoThl

He KaJpOoBOTro JCJIONPOH3BOJICTBA.
firar(is TPY/I0BBIX NMPaB U 00s3aHHOCTEH pabOTHUKOB.

pabOTHHKOB.
9) T'ocynapcTBeHHBIE CTaHAp!

ohOpMITEHHH KaJpOBOH 10K
10) YcnoBus Tpyaa B oduce
11) Oprarusanus padbouero m
12) Opranuzanus padodero meg
13) Oprauuzanus paGodero mei i cexperapst (opuc-MeHerKepa).
14) Opranusarus npuema noce§ resneit, NpUeMoB U NMpe3eHTalui
15) PaboTa ¢ BU3HTHEIMA KapTC§i:
16) Opranu3arius 1e10BBIX BCTHH
17) BuneokoHdepeHius Kak p
18) TpebGoBanus k pacnopsiiKy
19) Tpeboranus K pacnopsiaky
20) [IpaBuia 1101b30BAHUS U OT
21)IlpaBuna noas30BaHUA CITY
22)3aTpathbl BpeMEHH Ha JOKYN
23) Texnuyeckue cpeacTBa 1o,

HCITOJTHEHHEM TOKYMEHTOB
24) Texnuyeckue cpeacrsa o
25) OcobeHHOCTH ClyKeOHBIX

1 PYKOBOJIMTEI.

OBHJIHOCTE BHACOCBA3H
ik paboTHHKOB O(Huca.
({1 PYKOBOJHTEIIS.

i
I

¥

XYMEHTOB B pa00Te ¢ HHOCTPAHHBIMH NAPTHEPAMH
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1. Koncynbraut [Tntoc

VYEBHO-METO/T “KOE U HHOOPMAIIMOHHOE OBECTIEYEHUE
" JIMCHUTIIHHBI

tCCHOBHaSl JHTEpaTypa

. Kypc nmenonpounsBoscTsa: a0t vMEHTAIIMOHHOE oOecriedeHHe ynpasieHus: Yueb. moc. /

M.B.Kupcanosa, I0.M.Akcers s - 6 u3n., ucnp. u jgon. - M.: HULl MFHO®PA-M, 2014-256¢.:
60x90 1/16 + ( lon. mar. zna'rum.com). - (BO: Bakanaspuar). (m) ISBN 978-5-16-006789-
6, 1000 7x3. 2

Kysuenos, M. H. Jenonpors3soactBo [DneKkTpoHHbI pecype]: YdebHO-CnpaBoYHOE
nocobue / U. H. Kysneuos. - 6-¢ u3m., mepepad. u gon. - M.: Msparenscko-Toprosas
kopnoparus «/lamkos u K, 2013. - 520 ¢. - ISBN 978-5-394-01981-4.
Henonpoussoacteo: Yueouur ' T.A. Beikora, JI.M. Banosa, JI.B. Canxuna: [Tox pea. T.B.
Ky3HenoBoii. - 3-e u3., nepspab. u mom. - M.: MHOPA-M, 2012, - 364 c.: 60x90 1/16 +
CD-ROM. - (Beicuiee o6paszcaanue). (neperier) ISBN 978-5-16-004923-6

Jloxid nuuTepHAs AATEPATYPA

. OcHoBHI Aenompon3BoacTBa: Vie6noe nocodue / A.M. Acannes, 1.1. Mupososa, E.A.

Kocapesa, I'.I'. Bykosuy. - M:: HUL] UHOPA-M, 2014. - 144 c.: 60x88 1/16. - (Bricuee
obpasopanue: bakamaspuar). (¢6a0kka) ISBN 978-5-16-009465-6, 2000 sk3.
CoBpeMeHHOe J1eJ101pon3Bo1 130: YuebHoe nocodbue / M.B. Kupcanonra; Poccuiickas
Axaziemus roc. cayx6st ipu Hesunente PO (PATC). - 4-¢ usa. - M.: HALl UHOPA-
M,2014 - 312¢.: 60x90 1/16. $ (Briciuee oOpazosanue: bakanasp.). (m) ISBN 978-5-16-
004491-0 A

JlokyMeHTUpOBaHHUE yIpaBiieH -fecxoi'{ JestensHocTH: YuebHoe nocodue / H.I1. Kprokosa. -
M.: UHOPA-M, 2013. - 268 .:‘{‘60x9{] 1/16. - (Beicimiee o6pazoBanue). (nepemiet) [SBN

978-5-16-003134-7 1

Kazxposoe aenonpoussozacteof Haunnaem ¢ mynsa. Aymut ceoumu cunamu / UL.B.

a, ! 2-e u3n. - M.: HULl HFH®PA-M, 2014. - 184 c.: 60x88

). - (ITpocto, kpatko, 6s1cTpo).(0)I[SBN 978-5-16-008986-7
JlokymeHTanuoHHoe obecrne QHEe YIIPaBICHHUS: VYuyeGHoe nocobue / E.B. ['mauii. - M.: U1
PUOP: HUL Undpa-M, 2013 1249 c.: 60x90 1/16. - (TTpopeccHonansHoe o6pazosanue).
(nepensnier) ISBN 978-5-369

JlokymeHTanmorHoe obecreyy l"
| Q]
T.A.Bbikosa u jip. - 2 U3/, ngp

Kypnan «I1poGiempl Teopuy K 1pakTuKu yrpasjieHus» (Bal'y)
KypHan « DKOHOMHKA U YIIpa | __H_{',Hue» (Bal'V)

Kypnan «YnpasicHue nepco i
Kypnan «Tpynosoe npaso»
Kypnan «Kaaposas cnyxda
Kypuan «Kaapossrii MmeHe 1K}
Kypnan «Kaapsl npennpusTy
Kypnan «MoTuBamus u omna

SHT»
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CnpapouHo-nipaBoBas cHCTe]



A

IMporpammuce » 6ecneuenne u Marepuer-pecypesi
IIporpaMmHoe oGecriedeHune 1 S UIUTHHBI BKIIoYaeT B ce0s maker nporpamm MS Office
(Word, Excel, PowerPoint), Adobe Reader.
1. http://delo-press.ru/journals.phy - Caiit xypHana «Jlenonpon3BoACTBO H JOKYMEHTO000POT
Ha MPEIPUATHIY
2. http://e.deloprost.ru/ - Ca#iT ;f-"ypHa.ﬂa «CoBpeMeHHble TEeXHOJIOIMH JEe/I0NIPOM3BO/ICTBA H

JIOKyMEHTOO0DOpOTa» .
3 http://www.termika.ru/ - Caii’ t.oucanturrosoit rpynnst « TEPMUKA»

7. MATEPHAJIBHO-TEX'1HYECKOE OBECINEYEHHWE JHCHOUITIJIMHDBI

1. Jlek1moHHbIE 3aHATHS: n
® KOMIUIEKT 3JIEKTPOHHBIX TTPE3CHTA M
® ayJuTOpHs, OCHALIECHHAas M}’ﬂbT;{L*.eiIHﬁHBIM obopy10BaHHEM (CTAllMOHAPHBLIA MPOEKTOP Acer
PD 527WDLI, skpan Hactennsli ¢ viektponpusogoM LMC-1001116) 1 HacTeHHO# 10CKO#
e HOyTOYK ¢ maketamu [TO oOmerd . raznadenunsi: Microsoft Word, Microsoft Excel, Microsoft
PowerPoint. 1
. [TpakTuyeckue 3aHATHS:
KOMILTEKT TEKCTOBOTO Pa3faTou4ero Marepuania
e ayJUTOpHs, OCHALIIEHHAA MYyJIbTHNETHIHBIM 000pyaoBanueM (npoekTop BenQ MX 660, sxpan
Projecta HacTeHHbIH PYJIOHHBIN) jirHacTeHHON gockoi, 10 cranumii Kraftway Credo KCS51 ¢
nakeramu 110 oGmero na3nauengs: Microsoft Word, Microsoft Excel, Microsoft PowerPoint
e HOyTOYK ¢ nakeramu 110 oOwerf :asnauenus: Microsoft Word, Microsoft Excel, Microsoft
PowerPoint. } |
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IIporpamma coctaBinena B cocTBeTcTBHH ¢ TpeboBanusamu ®I'OC BO no HampasneHnio
38.03.03 «VYmpaBieHude TnepcoHal 11» NPOQHAI IOArOTOBKH «YTIPABICHHE TIEPCOHANIOM
OpraHu3aum».

PaGouyio nmporpamMmy COCTaBHN / % pouedT kah.DYMHU M.B.Paxosa
TCHCP.HJ_’.'I:HH!I _ . ] o ¢
Pt IEpeKTOp__ V‘{ Korosa H.C, M‘%’jéﬁf’”

[IporpaMma paccMOTpeHa H O peHA Ha 3acefanuu Kadeapbl « JKOHOMHKA H YIpaBlICHHE
WHBECTHITHSIMH U HHHOBALIUAMU ) -

mporokon Ne /£ or __FS. /G rona. 4
—
3asenyroumit kageapoi 1.3.H. mpodeccop 0.A.Jlonnyes
PaGouas nporpamma paccMOTf2Ha H opoOpeHa Ha 3acefaHMH  y4eOHO-METOIMYECKOH
KOMMCCHH HAIPaBJICHUS 38.03 §: «Yrupasiaenue nepcoHAIOM

npotokon Ne 3 or X A€/ ropa.
IpeacenaTeTs KOMHCCHH [L.3.H. fipodeccop

Lidd s 0O.A.JloHH4eB
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JINC " IEPEYTBEPK/TEHUSI
PABOYEHN 7"POIr'PAMMBI JUCIIUITJIMHBI

Pabouas nporpamma o00pena Ha _/_Z/V yucOHBIii 1o
[Ipotokon 3acenanus xadeapsl Ne _f/_ or ¥, ¢ /%  rona

3aBenyromuii kadeapoi @jﬁ{‘vw L;/ /
Pabouwas nmporpamma ofjobpeHa Ha yueOHBbIH rox
[IpoTokon 3acenanns kadpenper Ne | ot roaa

3aBeayrouuii Kadeapoi

PabGouas nporpamma ojobpena Ha yueOHblii rox
[Iporokon 3acenanus kapeapsr No ot rona

3apenyiomui kadeapoi




