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AHHOTAIIUASA K PABOYEMN MPOI'PAMME JUCLMITJIMHBI
DJIEKTPOHHBIN JOKYMEHTOOBOPOT
38.03.03 «YmpaBjaeHre IepcoHATOM
2 ceMecTp

HEJU OCBOEHUS JUCIIMITJIMHbBI

[lenpio  wm3yuenns  JOUCHHUIUIMHBI  «ONEKTPOHHBI  TOKYMEHTOOOOPOT»  ABJISETCS

nojyuyeHre M yriyGrernue 3HaHWH O NMPUHINIIAX HOCTPOEHHsS JOKYMEHTOB M OCHOBAaxX
(GopMUPOBaHMS JOKYMEHTOOOOPOTa B OPraHU3AIMAX M YUPEKIEHHAX Pa3IMYHbBIX GOpM
coberBeHHOCTH. DOPMUPOBAHUE Y CTYAECHTOB IPAKTHYECKMX HABBLIKOB [0 CO3JIAHUIO U
00paboTKe IOKYMEHTOB B [ajbHEHIIEM OyIeT CIocoOCTBOBATH HE TOJNBKO OoJee
YCIELIIOMY OCBOEHHIO IMCLMIUIAH, H3y4eHdhe KOTOPBIX Mperonaraer paboTy c
JIOKYMCHTAI ¢, 110 M TIPOXOKJICHUIO IPAKTUKH Ha 00Jice TPAMOTHOM YPOBHE.
MECTO AUCHUIIVIMHBI B CTPYKTYPE OIIOII

Jincnummuna «QIEeKTPOHHbIH JOKYyMEHTO000POT» OTHOCHTCS K 0a30BbIM JMCHUILIMHAM
yuebHOro 1jaHa.

KOMIIETEHIIMU OBYYAIOIIETOCSI, ®OPMUPYEMBIE B PE3YJIbTATE
OCBOEHMS1 JIMCLIMITJIIMHBI

[TK-12 — 3uandeM OCHOB pa3pabOTKUM M BHEJIPCHUS KaapOBOH M yIpaBIEHYECKOH
JOKYMEHTAIll},  OITHMH3ALUKMH  JOKYMEHToOOOpoTa M cXeM  (DyHKUMOHAJIbHBIX
B3aUMOCBs3CH MEKJY 10Jpa3JIeNICHIsIMUA, OCHOB pa3paOOTKH M BHEIPEHUS IPOLEXYp
peryJiupoBaiiiis TPYIOBBIX OTHOIIEHHH M CONPOBOXKAAIONIEH TOKYMEHTALUH

[TK-13 - ynieinien BCCTH KaJpoBO€ AEIONPOH3BOACTBO M OPraHM30BBIBATH apXWBHOE
XpaHeHe K IPOBBIX JIOKYMEHTOB B COOTBETCTBHM C JEHCTBYIOLIMMHM HOPMAaTHBHO-
MPABOBBIMH (LK TAMH, 31AITHEM OCHOB KaZpoioil CTATHCTHKH, BIaJEHUEM HAaBBIKAMH
CoCTaBlieH sl KaApoBOil OTUCTHOCTH, @ TAKKC 1aBbIKAMH O3HAKOMIIEHHS COTPYIHHKOB
oprabusaiyii ¢ KaJIpoBOH  HOKyMEHTaillcii 1 JCHCTBYIOUIMMH  JIOK&JbHBIMH
HOPMATHBILINH  AQKTAMH, yMEHHE O0ECHeunTh 3aluTy MEPCOHAIBHBIX JaHHBIX
COTPYLIHKOR

[TK-27 - proncmieM MeTOJAMH M HPOTPAMMHBIMI CPEICTBAMU 00pabOTKH JAENOBOH
urdopyar.  napnikavit  paboTel €O CHICHNAUIM3HPOBAHHBIME  KaJPOBBIMH
KOMILIOTCD!LIMH  TIDOIPAMMAMHE, CHOCOOLOCTHIO  B3aHMOAEHCTBOBATh €O  CIyXOamu
HHGOPM A ONHBIX  TCXHOJOTHE M 9Q()CKTHBHO  MCIIONB30BaTh  KOPIOPATHBHBIC
HHQOPMAILITONIBIC CHCTEMBI IIPU PEIIEHHH 32141 YITPABICHHS IEPCOHAIOM
COAEPATIHE AN CHUIIJIMHBI

Tema 1. [Toariie HaekTpOIIoro JOKYMEHTA 1t 2JICK TPOHHOTO JoKyMeHToobopora. Tema
2. Cucreni  yuparnciis® 2NEKTPOHHBIM 0Ky c1imoo6poroM. Tema 3. CucTemsl
SIEKTPoIoro jokyventoodopora. Tema 4. Cpejcrsa rpynmoBoi paborer. Tema 3.
Cucrenil vipasienis  ocoObIMH  BHOamit JlokyschuroB. Tema 6. KoprnopaTHBHBIE
uHpopyanonupie crerempl. Tema 7. Brenpenie xoprnopaTHBHBIX HH()OPMAMOHHBIX
CHCTEM.

BUJ ATTECTATI - 3AUET
KOJIHTF 130 3AYE THBIX EAMHNI - 4307
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