AHHOTAITAS PABOYE ITPOT'PAMMBI TACIIATIIMHBI

JIOKVMEHTALII/IOHHOE OBECIIEYEHUE ITPO®ECCHOHAJILHOM JIEATEJILBHOCTU

HanpagsjieHne moAroTOBKH
(cIenMaAJIbHOCTD)

38.03.03 «YmpaBneHHe IepCOHAIOM»

HanpasJjenHocTsb (Ipoduiib) NOAr0TOBKH

YupasiieHre IepcOHAIOM OpraHU3alul

ean ocBOEHUS THCHHILIHHDBI

MOJIyYeHHe U YIayOJieHne 3HaHu# 0
TIPHUHIANIAX TOCTPOEHUS JOKYMEHTOB U
OCHOBax (hOpMHUPOBAHMS JOKYMEHTO000pOTa B
OpraHu3aIisl ¥ YUPESKICHUIX Pa3InYHbIX
¢dbopM cOOCTBEHHOCTH

O6mas Tpy10eMKOCTh I CIHIIJIHNHbBI

4 3aueTHBIX eqUHHUIEI, 144 Jaca

®opma MPOMEKYTOTHOI aTTeCTAIUH

OK3aMeH

Kpatxoe cogeprxanue qucIUNIHHBI

Tema 1. IloHATHE TOKYMEHTAIIMOHHOIO
obecriedeHust mpodecCHOHATBHOM
JIeSITEIbHOCTH

Tema 2. CucteMsl TOKyMEHTAITHOHHOTO
obecneueHust mpodhecCHOHATBHOR
JIeSITETFHOCTH.

Tema 3. KoproparuBHble HH(OpPMATHOHHEIE
CHCTEMEI .

Tema 4. BHenpeH#re KOPIIOPaTHBHBIX
HH(POPMAIIMOHHBIX CUCTEM.

Tema 5. BeeneHue B OCHOBBI
JIeNIOTIPOU3BOJICTBA.

Tema 6. OOmre HOPMBI U IpaBHIIA
oopMieHHS JOKYMEHTOB.

Tema 7. TpeGoBanus K 0HOPMICHHIO
JIOKYMEHTOB.

Tema 8. Peructparus JOKyMEHTOB. XpaHEHHE
JIeJl ¥ Tlepe/iadya uX B apXuB.

Tema 9. CoctaB, CTpyKTypa U IPHHIIMIIEL
CO3JIaHus TOKyMEHTAIIMOHHOI0 pecypca
OpraHu3aiui.

AnBOTanuMIO paboyYeii MporpaMMbI COCTABHII CIIEIHATUCT IO y4eOHO-METOAUYECKOH paboTe

Hoemxoza O.A. (/,j/a/ f‘

01.07.2021
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