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1. HEJIH OCBOEHUSA JUCHUTILIUHBI

OcHOBHOI NeJBI0 IHCHUILIAHBI «TaliM-MEHEKMEHT» SBISCTCS (GopMHpPOBaHHE y CTYJEHTOB HABHIKOR
NIEPCOHANBHOrO MCHE/UKMEHTA, TPAKTHYECKOH OpraHu3alii rapMOHHUYHON JIESTEIbHOCTH U OBeCleyeHus
coOcTBeHHOH d(hdeKTHBHOCTH. W3yueHHe J@aHHON JMCIMIUIMHBL [103BOISCT YCTaHaBIMBATh Ka4yeCTBO
JHIHOCTHOTO  TO3WIIMOHHPOBAHMA, HeOOXOJMMOe JUIS aJeKBaTHOTO Melleno/IaraHus npodeccHoHaTEHO
OPUCHTHPOBAHHOH IEATEIILHOCTH.
OcHOBHBIMH 3aJa4aMB AMCUMIVIHHDI SBISIOTCH:

- O3HAKOMJICHHE CTYJICHTOB C OCHOBHBIMM HAaYYHBIMM M TIPAKTHYECKHMH MOJXOJaMH K OpraHH3aIlHy

coOCTBEHHON 3 PeKTUBHOI PaGoTh P PexTHBHOI paboThI COTPYIHUKOB;

- M3y4deHue GopM , MPHHLMIIBI K METOBI 3DDEKTHBHBIX KOMMYHHKaIIHIA;

- HM3YHYCHHC IOAXO/I0B M TEXHOIOIUH K CaMOOOPA30BAHHIO M CAMOPA3BUTHIO;

- (opMHpOBaHHE YMEHWI paHOHAIBLHOIO IUIAHHPOBAHWS M OpraHW3alud pabodero W JHYHOIO

BpPEMEHH

- (opmMHpOBaHHE YMEHMII OPraHH30BBIBATH CHCTEMATH3MPOBAHHYIO, OPHEHTUPOBAHHYIO Ha TOCTHKEHHE

NPOQECCHOHAIBHBIX M JKW3HEHHBIX IeJeil KOMMYHHKanuio: paboTa B KOMaHJe, PYKOBOICTBO

JIOJIbMH H CIIOCOOHOCTD MO IYMHATHCS

- OBJIA/ICHUC HABBIKAMM 11€PETOBOPOB H IyOIHYHBIX BBICTYILICHMUIA.

- TIpHOOPETEHHE HAaBBIKOB KyJIBTYPhl AHATHTHYECKOTO MBIIUTEHAS. CIOCOBHOCTH rpaMOTHOTO H

JIOTHYHOTO OOPMIICHHS PE3YJILTATOR COBCTBEHHOTO MHTEJUIEKTYaIbHOTO TPy 1a

2. MECTO JUCIHHIIVIMHBI B CTPYKTYPE OIIOII BO
Jucimnmna B1.B.JIB.01.01 «TaitM-MeHeDKMEHT» 0THOCHTCS K AMCUHMIUTMHAM 110 BEIOOpY (b1.B.JIB.3) 6i0ka
1 (bl) OIIOIL. Mucuuninna usyuaercs Ha MepBOM Kypce. IIporpamma JUCHHMIUIHHBI OPHEHTHPOBAHA Ha
0a3oBble 3HaHUS, IPHOOPETEHHbIE CyIIATENSIMH B cpenHel 001eodpa3oBaTenbHOI IKOJIE,
3. INIAHUPYEMBIE PE3YJILTATHI OBYUEHMUS [1O JUCHUITJIUMHE

[Tnanupyembie pe3ysbTaThl OGYYeHHs [0 AMCUMILIHHE, COOTHECEHHBIE C TUIAHUPYEMBIMH  Pe3yJIbTaTaMH
ocsoenust OITOI1

Kon VYpoBeHb 0cBOECHHA ITnanupyembie pesyibratel 00y4eHHs MO AHCLMITTHHE XapaKTePH3YIOLIHE ITATIBI
hopMHpyeEMBIX KOMIIE€TEHLHH (hopMHpOBaHKs KOMIeTeHIMIT (II0KA3ATENH OCBOCHHSA KOMIETEHIIHH)
KOMITETeH LM

3HATB: OCHOBHEBIC CTHAHCTHYCCKHE HOPMET COBPCMCHHOTO PYCCKOTO A3bIKA H CHCTEMY
(YHKIMOHATBHBIX CTHIIEH PYCCKOTO S3hIKA.

YMeTh: N0/1B30BaTECA OCHOBHOI CTPABOUHOH THTEPATY PO, TOIKOBEIMH H HOPMATHRHBIMH
CJIOBAPAMH PYCCKOTO A3BIKA , TI0.JIb30BATHCH OCHOBHOM CHPABOYHON JIMTEPATYPO, TOJIKOBBIMH 1
HOPMATHBHLIMK CJI0BAPSAMH PYCCKOTO A3bIKA: OCHOBHBIMH CAHTAMH 11011CPIKKH IPaMOTHOCTH B
ceru «Murepuer

BuiageTe: nasbikamMu co3janus na pycckoM s3bke PAMOTHLIX M JIOTHYCCKH HENPOTHBOPEYUBbIX
TUCEMCHHBIX B YCTHBIX TCKCTOB Y4eOHOH M HayuHOH TeMaTHKH pediepaTHRIOTo Xapakrepa,
OPUEHTHPOBAHHEKIX HA COOTBETCTRYHOIIEE HAlpaBJIEHHE MO ITOTOBKH / CICIHAIIBHOCTE.
MGTOJlaMP{ YUpaBJICHUS Ye/I0BEUYECKUMH pecypcammu, C]IOCOﬁHOC’!'B}O paclipeneataTh U
ACICTHPOBATD NMOIHOMOYHA ¢ YUCTOM JIMUHOM OTBETCTBEHHOCTH 33 OCYILECTBIISCMBIC
MCPOTPHATHS

OK-4 IHojsmoe

3HaTh: IPUHLMIG DYHKUHONHPOBAHHS PO(ECCHONAIBHOIO KOIUIEKTHBA, IIOHUMATL POJlb
KOPMOPATHBHBIX HOPM H CTaHIapTOR

¥YMmeTb: paGoTaTh B KOMICKTHBE, S(EKTHBHO BHINOINATE 31241 npodeccuonansnoi
JIESTRIIBHOCTH

OK-5 Yacruynoe

Baaners: npucMamu B3aHMOICHCTRIA ¢ COTPYTHHKAMY, BLIMOTHAIOMIMMH Pa3/IHUHBIC
PO eCCHOHAIBHBIE 3a/1a4K 1 00K3AHHOCTH

3naTe: conepxanMe MpoleccoB camoopranuzaiun u caMoo0OpaszoBanus, ux ocobeHHOCTEH U
TEXHOIOTHH  pealM3allii, MCXOIA M3  [elell  COBepIIEHCTBOBAHUS npoeccHOHAIBHO
ACATCILHOCTH

YMeTb: 1U1aHHpOBATL LCAM M yCTAUABIMBATE IIPHOPHTCTEI TIPH BLIOOPE CHIOCOOOR NPHHSATHS
PCLUCHHH ¢ Y4ETOM YCIOBHIA, CPeACTB. IMYHOCTHRIX BO3MOKHOCTEH 1 BPEMCHHOH 1IEPCIIEKTHBI
AOCTHKCHHS; OCYIIECTBICHHUA ICATETRHOCTH. CaMOCTOATCTRHO CTPOMTE NpOLIECC OBJIAIACHUS
uHpop-manueii, orobpanHoil u CTPYKTYPHPOBAHHOH LIS BBINOJHEHHS NPO(ECCHOHANLHOMN
JIeSTC/ILHOCTH

OK-6 [Tonnoe

Bianets: npuemMaMu camMOpery MM IMOIMOHATEHEX B DYHKIMOHAILHBIX COCTOSHMI 11U

BBINTOJIHCHHUH IIpO(hCCCHO]Ia.'lH[Oﬁ ACATCNLHOCTH. TexHooruamMu OpraHU3aluH nporecca
camooﬁpa:mﬂauuﬂ: IPUEMAMH  11€/I€lI0JIaraHusl  BO BPEMEHHOH HEPCHEKTHRE, crocobamu
IJIAHHPOBAHMS, OpTraly3altH, CAMOKOHTPOJIS M CAMOOLICHKH JICHTCILHOCTH




r 3HATE: MCTOLBI OCYIICCTBICHNA ACI0BOIO OOLLCHHSA U IPOBEACHHS Ty OIHYHbIX BBICTYILICHHIA,
HHCTPYMCHTBI - NPOBEICHUS  NIENIOBBIX  IyOTHYHBIX BLICTYILICHRH,  cnocobl  noaepskkn
IEKTPOHHBIX KOMM)'HHKaL[Hﬁ, OCHOBHEIE 1npaBuiia Jea0Bou HNEPCIHCKH H HCITOJIh30BAHUS
JJICKTPOHHBIX KOMMYHUKALH{i

Ymers: odopmiars u ACMOHCTPUPOBATE IIPEICHTALHH, IPAMOTHO O(OPMISTS HH(popMaumio B
PamKax 3aMaHN0H TCMEL, OCYINECTBIATE JIeT0BOC OOHICHUE, OCYINCCTBIATE NETORYIO IIEPEnHCKy
H NOIePHMBATE JICKTPOHHBIE KOMMYHHKAIMH

Baaners: nasnikamu cocrapieius UPE3CHTAlH, HaBbikaMu paGotel ¢ IT0 mis cosganus
npescuranmit (MS Power Point), nasbikamu MPOBCICHHA ACI0BLIX 1y0IM4YHBIX BLICTYILICHHIT
-HABLIKAMM BE/ICHHS NICTOBOH mepenucku u OCYMECTBICIHA 3ICKTPOHHBIX KOMMYHHKaIMi,
HABLIKAMH JIETOROTO OOGIICHHA, HABBIKAMHK OCYIECTRIEHUS JIENIOBON nepenucku u 0/UIEPAKKH
JJICKTPOHHbIX KOMMYHHKALIHi{

3uaTh: Teopuu mMoTMBaLMK, fIHACPCTBA M BIIACTH, OCHOBHBIC MOAXOBI W TEOPHH
JIMAEpPCTBA H BIIACTH.

¥Merw: npomoanth ananus HE/IOBEYECKHX PECYPCOB M ONpeaensaTh conepkaHue
OpraHU3alMOHHON KYIbTYPBl, HCMOIB30BATE PasiniHeie OPMBI BIACTH, pa3suBaTh
HABLIKH  MAEPCTBA UL OpraHM3alum KOMaHIHOH paboThl, paspaGareiaTe u
060CHOBLIBATL Mpe/iIo)enns 1o COBEPLICHCTBOBAHHIO OPTaHH3AHOHHON KYIbTYpbI
OpraHHM3allMi, a Takke pasBHTHIO NIEpCOHANa Mo WTOraM ayaHTa YeloBeYecKHx
PECYPCOR H OCYIIECTRAATE AHArHOCTUKY OpraHH3alHOHHOMN KYJILTYpbI

Braners:  unctpymentamu ayIuTa  4eJOBEYCCKHX  PECYpCOB,  HABBIKAMH
hopmupoBanms [IpOrpaMM MOTHBALlMH W KX PEAI3alnK, HaBBIKAMH OpraHH3alHu
TPYNIOBO# paboTel mpu pelenun CTPATErHYECKNX M ONEPATHBHBIX YHOpaBlIeHYeCKUX
3a1a4

OTIK-4

ITK-1 [Tonnoe

4. OBBEM U CTPYKTYPA JUCHUITJIUHBI
’Igyﬂoemxocn: AHUCLHIIIMHBI COCTABIIAET 5 3a4eTHBIX e, 180 yaca,
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1 Crparerus «ynpaenenue BpEMEHEM 1 |20 1 10 1/100
KaK ynpaeleHue coOCTBeHHOI
ACATENBHOCTBION, BYHKLNY H 1ieaH
CaMOMEHe/KMEHTa
2 Hnarnoctika npoGnem, cBszanHbIX c 1 20 1 20 1/100
NIAHHPOBAHUEM M OpraHu3aiHeit
COOCTBEHHOIO BpemeHH
3 1 |20 1 10 1/100
O6ecneyenne PCCYPCHOTO COCTOSAHMS,
MCTOJIBI OYYEHHUS PU3HUCCKOI,
YMCTBEHHOH, JlyXOBHOI YHepriu

4 1 21 i i
Konrpons w anaims 6aianca sussensnx I 10 1/100 Pefimiur KOHTROIE
chep u uenop3osanus BPEMEHH. Nel

5 1 21 1 2
Meroust 1 uueTpymers HeJieloaranus s 3 1/100
CO3HATCILHOM OCYINCCTBACHUS ACH CTRHIN:

6 | 21 1 i “

Metojibl tanuposanus BPEMeHH 20 1/100 PEHTHH;_K;HTPOHI’
o

7 Hnerpymentansiiie CpeaCTBa 1 22 : 20 1100

[UIAHHPOBARHS M YUeTa INYHOrO BpeMeru 1
BPCMEHH COTPYIHHKOB

8 1 22 1 15 1/100
TIpunnmiel, npuemst u Merosmr
CaMOpasBUTH, YPPEKTHBHBIX JIMIHBIX 1
KOPHOPATHBHAIX KOMMYHHKALHIA.




9 n 1 22 15 Peiitunr-konrpons
Kopnoparusnwiit TaHM-MEHC/IKMEHT,

Ne3
Bceero 3a 1 cemectp: 4 |4 145 8/100 Ox3amen(27)
Hanuune B mucuunnnue KII/KP 7 B
Hroro no muctimnnnne | 4 4 145 8/100 Ok3amen(27)
Conepmanne JEKIMHOHHBIX 3AHATHH 110 AHCHHILJIHHE
Tema 1. Crparerus “YTNpaBlieHWE  BpeMeHeM»  Kkak YNpaBlieHHe  coOCTBEHHOl ACATCNLHOCTBIO, (BYHKUMM W reny

CaMOMEHeIKMeHTa.
Ilousitne BpeMenn, crssp TaliM-MeHeiKMeHTa 1 caMoMeHekMenTa. CTpaterus “YIPAaBICHHE BpeMeHeM Kak YIpaBieHHe
CODCTBEHHOIH ACATENBHOCTBION.  OCO3HAaHHe CcMbicia AH3HH,  ueHHocTeH. llemocTHocTs denoBeka. JKusHeHHbIl yenex:
COCTABTIAKOIIHE, TPH3HAKH, bakTopsl  nocTHKEHMS. DYHKUMH ¥ 1enu CaMOMEHeKMeHTa.  Panuonanshas opraHu3anms
BEITIONIHEHHA 3a%aq W pachpelencHHs COOCTBEHHBIX pecypcos.

Passuthe KoHuenumii TaiiM-MeHeKMeHTa.

Tema 2. Tnarnoctuka npodaeM, CBf3aHHBIX ¢ IIAHHPOBaHHEM M Opramusanyeii COOCTBEHHOrO BpeMenH,

Ouenka cobcTBennoro BOCIIPHATHS BpEMEHH,

[Mapamerper MHIMBHAYANIBHOTO CTHIA padoThI. Meroapr yyera, KOHTPONIA W aHanu3a sddextusHOCTH HCIIOB30BaHMs BpeMeHH. ..
HuarnocTtuky u NPHYHHBI TIPOKPACTHHALINY, Hpuannb noreps BPEMEHH, MOMEX B PEIICHHH THYHBIX NPOHECCHOHANBHBIX 3313y,
HMuarnoctuka Npo0IeM, CBS3aHHLIX C Opranusalmed riaHupoBammns COOCTBEHHOrO BpemeHH,

Tema 3. OGecneuenue PECYPCHOro COCTOAHMS, MeTO 1bl MoJlyueHus Gu3nyeckoi, YMCTBEHHOMH, TyXOBHOI1 IHEPIHH.

B3aumocassn spdexTHBHOCTH HUCTIONE30BAHNS BPEMEHH M ypOBHS pecypcHoro cocrosuus. IMousTue BHIIOB 3HEPIUM YelloBeka.
Hetounmku sneprun yenoseka, Metoawr u HHCTPYMEHTBI oDecneuenus ¢usmyeckoro, YMCTBEHHOTO, IMOLHOHATLHOTO, IYXOBHOrO
PecypcHOro coctoshus. [Mupamuna YPOBHEH ku3HM. Dopmuporanme NPHBLIYMKH KaK OCHOBBI [IPABUABHOrO [1OBE/ICHHS.

Tema 4. Koutpoas u ananus Dananca xu3HEHHBIX cdep u Henonb3osanms BPEMEHH.

Mouste u BB kM3HEHHBIX cep uenomeka. Biaumocssss KU3HEHHBIX cdep W newnocreii enoseka. HeoOxonumocTs
TApMOHH3AINH PAa3BUTHA U COCTOSHMUS KU3HCHHBIX chep. MHCTPYMeHTH anamuza GanaHca xu3HH. Onpenenenue xenaemoro u
TEKYILETO COCTOSHUS obnacTel U3y, AHanus cpasu PA3BHTHA JKH3HEHHBIX cdhep HCII0JIb30BAHUSA BpeMeHH. [Tnanupopanue u
OpraHU3aLKs rapMOHU3ALMH KH3HK.

Tema 5. Metonm u HHCTPYMEHTEI LieNleTionaranus s CO3HATENILHOM OCYILECTBIEHHS Nefic TR,

Ilenenonaranme nna CO3HATENILHOTO OCYIIECTBNEHHS CBOMX neictui. CBasb ueneii u UCHHOCTEH. MeTonm onpeneneHus
“pOIHBIX» neneld. ITpuunune, TEXHOIIOTHSA, OCHOBHBIE mNpaBuia Henenonaranus. [Nonatue u merommka MOCTPOEHHA NiepeBa
JIMYHBIX nened.  Paspewenwue KoHdaMKTa  Mexkay AOJITOCPOYHBIME M KPaTKOCPOYHBIMK uensivu .Cucrema ynpasnenus
Bpemenem b. ®pankiuna,

OcHosHble TpeGoanus cocTaBnenuio nnana nen. IMowstie crmcka A€n v pacnucanus. Texnonoruy NpHOpeTH3aMK Jen ¢
HCnonae3oBanyem npasmna Iapero, MaTprubl itsenxayspa. Vrounenne crimcka ACI ¢ TOMOUIBIO METO/1a 1eKapTORBIX BOIPOCOB,
MeTomsl mnannposanus BPEMEHH «AJbIIbI», «ABTODOKYCY.

IMpsamoe MIAHHPOBAHHE C TMOMONILID KapToTek, exenHeBHUKOR, CIKCHENETbHUKOB. BUbl exenneBHnkon H UX 0cobeHHOCTH.
Anropum TUIAHMPOBaHHUS [IHA B eXeIHEBHHKE 1o ApxaHFeHbCKOMy, Mpoukogckomy. Hupopmaumonnsie cucrems BEJICHHS
CIMCKOB  1IeJT, YNpPaBNAEHUS IHTHBIMMK MpoeKTamMu, koutpons deadline nng K, anapounos. BeiGop wuHCTpPYMenTa an181

AOKyMeHTalmH. JInunbie MHbOpMaHOHHLe CHCTEMBI.
Tema 9. Koprioparusnsrii TalM-MeHeKMeHT.
Heobxoaumocts KOPMOpaTHBHOIO TaitM-MeHeKMeHTa, Passutie nnopmatmonnsix TEXHOJIOMMI W MOTepH Bpemeny. Crpykrypa

Tema 1. Crparerus «YNpaBIEHHE  BpeMeHeM»  kak YhpaBlieHHe  coGCTBeHHOL ACATENLHOCTBIO, GYHKUHH M neny
CaMOMEHEeIKMEHTa.

Ilonstne Bpemenu, crssp TaliM-MeHeKMEHTa 1 CaMoMeHemxMenTa. Crpaterus «YIIpaBlIeCHHE BpeMEHEM Kak YIpaBlieHHe
COOCTBEHHOIH ACATENBHOCTRION.  Oco3HaHWe cMbicia KM3HHW,  ueHHocrel. IlenocTHocTs d€/loBeka. JKH3HEHHEIH ycrex:
CocTaBiaouMe, npusHaky, GaxTopsl nocTHKeHNS. QyHKIMKH W wenw CaMOMEHe/LKMeHTa,  Pamionanshag OopraHu3sarus
BLITIONHEHNUS 32789 M pacnpenencuus COOCTBEHHBIX pecypcos.

PH.SBHTHG KOHUENUU K TEIF!M~M€HEIDKM€HTB.

Tema 2. Tuarnoctuka npodieM, ceA3aHHBIX INIAHUPOBAHHEM H Opranmsanmeii COOCTBEHHOro BpeMenH.

Ouenka cobetennoro BOCOPHATHA BpemeHn, [apameTpur HRIHBHIYalIbHOrO CTHA paGoThl, MeTosr Yu€Ta, KOHTPOJIS M aHanH3a
s dexrusHOCTH MCTIONE30BaHMA BpeMeHH. ., JmMarHoctiku u HNpHYHMHBI NPOKpPACTHHALIMH, [Mpuuune [I0TepL BpeMeHH, nomex B
PEUICHHH JTHYHBIX M npogeccHOHAbHEIX 3anav.  Jluarnoctuka mpodiieM,  cRA3aHHBIX ¢ Opranusaumeii  nianmpoBanus
COOCTBEHHOrO BpeMeny.

Tema 3. O6ecneuenne PECYPCHOTO COCTORHMS, MeTObI MOoNy4eHns pusnyeckoii, YMCTBEHHOH, TyX0BHOIi 3Hepruu.

Bzaumocsssp s dexTuBHOCTH HCTIONB30BAHHS BpPEMEHH U YPOBHA pecypcHoro coctostumus. IMoustue BUIIOB 3HEPIHH 4YelloBeka.
Herounnkn sueprum venoseka, Metons u uncrpyment obecnieuenus (usnyeckoro, YMCTBEHHOTO, MOLHOHATLHOTO, AYXOBHOIO
PECYpCHOTO coctoanus. [Tupamua YPOBHEH k13Hu. DopmMHpoBaHHe NMPHBBIKH KaK OCHOBBI IIPaBHITbHOTO NOBE/IeHu.




OPraHu3aums rapMoHH3aIIH HKHIHH.
Tema 5. Merozpr i HHCTPYMEHTI Lenenonaranus g CO3HATENLHOM OCymIecTRICHIY neHcTruii,

Lenenonaranue And - CO3HaTenbHOro OCYLUECTBACHHS CBOMX AeHCTBHA. CBsizp 1enei W LUEHHOCTEH. MeTtonp onpenenenus
«POTTHLIX» Leneit, Hpunumnm, TEXHOMOrHA, OCHOBHBIE NpaBuia uenenonaranug, Honatue u meromuka NOCTpOeHHUs fepesa
JINYHBIX Liese, Paspewenue KOH(IHKTA MEKLY  JONrOCPOYHBIMU i KPaTKOCPOUHBIMU  mensmy .Cucrema YIpasneHus

CIIHCKOB  Ien,  yrpagnienus JMYHBIMH  1IpoeKTamu, KOHTpous deadline nng IK.  anapounos. BriGop HHCTpYyMeHTa Jig
3¢ dekTrBHOrO YNPABICHHS BpeMene.

Tema 8. IMpuHimne:, NPHEMBI M MeTO 1[I CaMopasBuTHs, 3ddekTuBHLIx JIHTHBIX U KOPIIOPATHEHBIX KOMMYHUKaumii,

Camopaseutue kax YCIIOBHE IOCTHKeHus KH3IHEHHOrO W npogeccuonansHoro yenexa. [puemsl u cnocoGp; PalMOHANILHOTO yTeHyy
KaK Metona cosepuieHcTROBaHMY. Texnonorus PALUMOHANIBHOTO  npoBe nenus COBCWIAHHMH M Benenmg Teperosopos. Ipasuna
BCICHHA TeliehoHHOrO pasroeopa. @opmer u NpaBuna OH-naliHOBBIX KOMMYHHKaLmit. Panmonamsuoe YOpaBiieHHe notokom
AOKYMeHTaunn. Jlyaypre HH(OpMaLOHHEIe CHCTEMEL.

Tema 9, Kopnopatugniii TalM-MeHe KMenT.

Heobxoxumocts KoprniopatusHoro TaiM-MeHe kMeHTa, PazButne MH(OPMAIHOHHBIX TEXHONIOTHIA W MoTepy BpeMenu. CTpykTypa

B npenonasanuu AHCUHIUTHHBL « 7, aum-menedncmenms HCTIONIL3YIOTC S pazHooOpasurie o0Opa3oBarenshpie
TEXHOJIOTHH Kak TPaTMIIHOHHEIE, TaK U ¢ IIPHMCHEHHEM aKTHBHBIX g HHTCPAKTHBHBIX METO10B 00yuenus.
AKTHBHBIE 1 HHTCPaKTHBHEIC MeToIp1 00y4enus:

= Humepaxmuenas HeKyus (mema Noj-9):

— I pynnosas ouckyccus (mewa Ne2-5);

= Ponesvie uepe (mema Ne2,5.6),

~  Tpenunz (mema Noj ,9,0);

= Ananus cumyayu; (mema Ned,7);

= Pazbop KONnKpemnuix cumyayuy (mema Ne2-8).

CTYAEHTOB

Pel‘iTnHr-KonTpo.ub Nel
1. Kakoii Bug OTABIXa OT paGoThl 3a KOMIbLIOTEpOM nanGo.ree ypdexTHBHEII
A. Tlocmorpets B cety HOBOCTH
B. Ilourpars 5 KOMIIBIOTepHYIO Hrpy
C. BbliiTu Ha YIULY U NOfenaTh jerkue puznueckne YIIpaBXXHeHus
D. Tlokupars APOTHKH (1apre) B hoto uea
2. C kakoii NIEPHOHYHOCTBIO HEOBX01HMo OTABIXaTh 1131 oGecneyenug BBICOKOIi paGorocnocodnocty
A. 45 MHHYT
B. Tlontopa yaca
C. Korna ycranens,
3. Kakoii m3 METO/10B onpe/teienng “POIHBIX» HEHHOCTEI] HauboJree kecTrmii
A. Memyapuuk
B Kanennapnx-nnnapnk
C. Merox SuTadhuu
D. Merojg I'ca
4. Yro sBasiercn NpaBHILHOMK dmpmy.rmpomcoﬁ B 1epeBe ne.reii
A. Hayarp 3/10POBBIH 00pa3 xH3HK
B. ITo mepe BOSMOXHOCTH 3aHUMAaThCy CIIOPTOM
C. K Zexadpro 2015 BbIpaborars YCToH4uByio IIPHBBIYKY 310POBOro nutamus
D. Bpocurs KYPHTB
5,
A
B




. Hoxarorosurs k CTYACHYECKOH KOH(EPEHIMM Hay YnbIfi JIOKJIa
Ynopsio4uTh Bee KHUMM B Jl0ManIHe oubaunoreke

>2U0

OITOTOBUTE K CTYIEHYECKOH KOH(epeHun HaY4YHBIH JOKIa
- Yopanouuts Bee Kuury B AomaiHel 6ubinorexe
a CKOJIBKO JIHEH co3aeTcs mian MeToaom m100%M
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ACCATE OToKMMaHuit M neenanuats OTKHMAaHUH
m JecaTh oTxKuManuii 100% cemp OT)KHMaHUU M nth oTskMManmii

m 15 omxumanuii 100% 50 OT)KUMaHuH M 70 oTxuManmii

Ha ckoanko Jioneii Halo mocraparbes NoBINATE B Metoge m100%M

10
C. Ckonbko HOJIYYHTCS
D. He menee 3
10. IMpaBuasho copmynporannas 3aja4a
A. Tlo3BoHuTs Hpanony
B. Tlorosoputs ¢ Usarossm o NIOCTaBKe
C. O6eymuts o Tenedony ¢ MBanossm YCIIOBHSA MTOCTABKH
D. Cornacosars o Tenedony ¢ Mpanospim YCIIOBHS IOCTABKH
11. Sixops B TalM-MeHeKMEnTe 310
A. .HIO6Pa$l MaTepraibHast IPUBs3Ka, cosJaromas rpedyemprii HacCTpoit
B. Vcroituupas II0JIOXKHTE/IbHAS IPUBBIYKA
C. Kommueke ynpaxuenmuii
D. Cucrema IUIAHHPOBAHHS BPEMeHM
12. Kakoe u3 YTBEPk/IeHHii He 06cykaa10Ch Ha 3aHATHAX mo TM
A. Onmo 3asepiennoe neno Jyduie 30 HayaThIx
B. Camas octpas mamsits Tynee camoro Tynoro kapanama
C. BeicTpo - 310 ME/UICHHO, HO Oe3 mepephiBoB
D. Y106 6s1tk cuacTanBby - HaZl0 MPOCTO MpPaBHIILHO XOTETE

A. IlnanupoBanuu aus
B. llenenonaranuu
C. Morupamuu
D. Anamuse ucnonszoanug BpEMEHHU
14. 0ykBa «I» B abbpeBuatype KOHDII o3nauaer
OCJIb TOTKHA OBITh SKOHOMUYHOH
B. nens nomxua 6pite IKCKIIO3HBHOIM
L€JIb I0JKHA OBITh 3CTeTHYHOIH
LCJIb T0IDKHA OBITH 3K0JIOTHIHOI
15. ®opmy.a nerocruoii JTHYHOCTH
A. ToBopro uto aymaro, nenaio 4TO rOBOPIO
B. Hymaro, uro TFOBOPIO U Jies1aro
Henato uto rosopio, FOBODIO 4YTO s1e51a10
YK eciii roBopio To Tak Jies1aro
16. Meroani TaliM-MeHeRMeHTa
A. YHusepcanbupl B LIPUMECHEHHH 1S BeeX Mo/eii
B. B Goasmmncrse croewm ABJTIOTCS TEOPETHYECKUMH M He paboTaroT B KH3HH
C. TNoxbuparores kam s «II0]1 ce0s1» Ha OCHOBE COBCTBEHHOTO OIbITa
D. Kaxasrii nomken paspadateIBath cam s ceds
17. Ykaxure «inmmneey» ums
A. Bpaitan Tpeiicu
B. I'ne6 Apxanrensciuii
C. Cuubsectp Cramione
Wuxak [TuaTOCEBMHY
8. Kakomy n3 KPHTEDHEB He COOTBETCTRYeT 1en «Cnath 1eTHI0I0 ceccnro Tekymero yae6Horo roaa
Oe3 T{)JOCK)) (mosicuuTe Ha oGopore oTBeTHOIO JIHCTKA)
A. PURE
B. Clear
C. KOHDI[
D. SMART
19. Anaims ncnoanzoanusg BPEMEHH j1es1aeTcst s (KOHeYHas neJinb)
A. Tlonumanus, Kyaa yxour BpeMsi
B. ToBenmenns PPEKTHBHOCTH HCTOMB30BaHHs BPEMEHH




C. Camoycnokoenus

D. II
20. K

JIAHUPOBaHHS BpeMeHy
0JIECO KH3HEHHOI 0 Gananca HE

Otpaxaer TEKYINEro cocTosHus ey p Kax10i o6nactu sxusny
Haer KoJM4ecTBeHHYIO OUCHKY pasdananca obnacreit KH3IHH

- Hpencrasmsier many AOCTHX)CeHHS Gananca

IIOMOFaCT IIOHATE YTO McEiiaet NPOABHIKCHHIO K I’1aBHBIM Heasam

Yrancume UA»(«A») eciu coznacnul ¢ ymeepocoenuem, « Hem («B») ecnu ne coznacy,

22. 11
23. U
24. «K

pec caiita [Tuntoceriuyg Improvement.ru

HCaHT 3T0 0co3HAHKe XaKoro To Baxuoro (haxra, ABJICHUS

OHTPOJIEPOM » B m100%Mmosker 6prrp 3aKa/IbIYHBL IpHsTEe T

25. Jlyymree BPEMS JUIS 3aHgTHI CaMOPa3BHTHEM — CHOKOHH ] Beyep

- 7 9eIloBeK U3 6mKHero OKPYCHH YeI0BeKa CO31aI0T ero MHDPOOILIYII[eHne

Ha npumepe ONpPOBEPruUTE MU 0 TaHM-MeHeKMenTa S NPOCTO He Mory ce6s 3actaputy ObITE
Oosee OPTraHH30BaHHEBIM

[Ipusectu IIpUMEp  Bo3MOxkHOrO HCIIOTE30BAHAS HHCTpyMenTa “ChELUb IATyLIKY ¢ yTpay u3 CBOEH

Hannmme, Kakas us Oﬁ.ﬂaCTeﬁ KH3HH BCerja nosrkuHa OBITE B 30HC¢ BHHMaHuyg H KOHTpOHHpOBaTbCH,
OTBET I'IOJIT‘BepI(HTe IIpHMepoM H3 CBOeH KH3HH

PeﬁTnHr-KOHTponLNQ 2

Mertox Mapero

Marpuna Oii3enxayopa

Hexaprossl BOIIPOCEI

Memyaprnk
Makcumansuprii HHTEpBaI B XPpOHOMETpasxke paGouero HsA {
30 MunyT

10 MunyT

20 MunyT

He CYIIECTBYET HOPMBI
He sBisercy METON10M opmy posanms JIHHBIX IICHHOCTEl {
Memyaphux
exaprosb BOIIPOCEHI

Metopn MHTahHH

Mertox I'CJ]
He otnocures k STanaM NIaHHPOBAHUS 1Hs METOA0M Anbrpr {
Honrorosxka crimcka aen

Motuauns ce6s ua BBITNIOJIHEHHE J1e)]

Onpenenenne HIpHOPHTETHOCTH fen

Onpenenenmue HPOIOIDKHTETEHOCTH J1ey
He o6nanator sricoxuy IIPHOpHTETOM f1es1a

Baxuble u cpounpie

Kotopsie moxemns, CACJIaTh TONBKO ThI

Hauenennsie na AOCTHKEHHE CTpaTernyeckux Lesei
Kpynusie 3anauy ¢ Heonpenenennsm cpokom 3aBeplIeHUs
Yro MoxeT 6T OTHECEHO K BaXKHBIM H CpouHpIy 3ajavam {
Pazpa6orars ACPEBO 1estei Ha 6mmkaiimumis roja
Hananurg OTHOIICHHUS ¢ Ipyrom

Ioxarorouts pe3enTauuro (Gonycuoe 3ananue)

3annarurs KOMMyHabHbIe naTexn
SABnsercs HEYNpasgembM dakropom 1I0Tepb BpeMenu {
IIpo6ka B 00IEecTReHHOM TpaHcropre:
Becuenbupiii BeO-cepunr

[Taccunoe kypenne

[Tpocmorp Tvrioro DEATHTH-ITIOY
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10.

Ansercs nporuosupyempiy akTopom noreps Bpemenn
IIpobxa B o6mecrBenHOM TpaHCIIopTe;
Becuenbuplii BeO-cepdunr
Ilaccushoe kypenue
[Ipocmortp Tynoro PEIHTH-IIOY
Hro pexomenyeres nenats ¢ JIC/IAMH, OCTAIOLIMMHCS HEBBITIOHEHHBIMK HECKONbKO AHEH mompsy {
Ilepenectn Ha cenyrommii nens p KaTerOpHIO IPUOPUTETHLIX e)
Henernposary, 3anaay MOJ4MHEHHOMY
3azaua ckopee Beero e HYXHa, yalluTh ee U3 ciucka ae)
Ilepenecty na cnenyrommii nen - BO3MOXKHO MOSABHTCS Bpemst
Kakue sena B coorsercrauy ¢ IpHHLWMIOM Jiisenxayspa pykosoute:s JOJIKEH BBINOJIHATE "BO

BTOPYI0 ouepens" {

a.
b.

c

d.
1
a.
b.
c.

d.
12.

CpouHble u BaxHbIe
Cpounbie u He ouens BaxHbe
Baxwusie Ho He oyens, CPOYHEIE
Kakue 3axouercs
B merone ABTOdOKYC CHIBHOI CTOPOHOIi ABIgCTCS: {
Omymenwne CBOOOIBI BBIOOpA 3aHsTHS,
Komnuecrsennas cucrema PaCCTaHOBKH IIPHOPHUTETOB e
I'apanTus Bemonnenus peex BO)KHBIX J1e]
BosmoxnocTs otapixars KOTJIa 3axouercs
Ko u3 Hike nepeuncienmupx JIHO/IEH HE BHEC 3HAYMTE/IBHOIO BKJIaJ1a B pa3sBUTHE METOIORB

CaMOMEHEDKMeHTa {

a.
b.

c
d.
13.
a

b

C
d.
14.
a.
b
c
d

15

fec o

16.

ac o

17.

a)
c)

A A Jlrobumen
['ne6 Apxanrensckuii

Joxynus Moprencrepn
Xuncreps
Kaxoe u3 yreepsinenmuii HEBEPHO {

HeHb Hano sakanvupars COCTABIICHHEM I1aHa Ha CleyIomumii feHp
3ona komMpopra — 310 NIPUBBITHAsT 0OCTAHOBKA M IPUBBIYHEL KpyT o0menus
Yenex nocturaercs B 3one KoMmpopra
Henosek nomken ymers «IIpozaBate» cebs pabotonarenio
He sBnsercs «CeKpeTom» rpesenrtanuii CTiea xobea

IIpaBuno Tpex

Brmouenue 3ByKoBbIx ¢ dexTon

Henonms3oBanne «iosranmoskmy
WOW sppexr

- He sBisercs npunuunom wm TIPABUIIOM yNpaBleHHs BpeMeHeM 1o A. Jro6uiey

TounocTs yuera Bpemeny 1ok COOTBETCTBOBATh KAY€CTBY PaboOTHI
Hcnonbsosars «or6pock:y BPEMECHH
He 6patb cpounmix NOpy4YeHH i
PaBorars 610kamu o monuaca
Henocpecteenno us ckasanmmix CJIOB Y€/I0BCK BOCIPUHUMaET. ... % uHpopmarn
7
38
55
100
YMHbIe moan TOBOPSAT M IYMAIOT 0 TOM
Yero onu He XoTaT M Ha KoOrO MOXHO ClIMCATh BHHY.
Kak n36exars Heylauu
Yero onn XoTaT M Kak HTOrO J00UTECH
He otHocuTCs K NIpUEMaM OpaTopckoro mactepersa
Kontakr B3rasnom
OnsIT BBICTYIIEHMI
Kecrukynsus
Hcnonbzopanue MeTadop
He otnocures k npremanm MOTHBALIUH JJOCTHKECHHUS 1eTH
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5.

Hrpa B “MALIHHY BPEMEHM» IIPH [IPEI0N0Ke LK HCIOCTUKEHHUS 11en1eit

ITomermenne ceos B «IOOJTMHY CMePTH»
Marpuna O¥izenxayopa

Bnusinue na JPYIHX JIOAciH
JItobumes pazpa6oran

CP[CTCMy IUITAaHUPOBAHUSA U Y4CTa HCIOJTh30BaAHH S BpEMEeHH

Cucremy uenenonaranusg
Cucremy ACJICTHpOBanHus paboT

[punoxenue s AHJPOMJIC 715 HAIOMHHAHMS o CpOKax Jien
He sBasercs tumuanpiv KPHTEpHEM aHallM3a HCIONIb30BAHMS BPEMEHH

Y nensublii Bec gen, HalpaBJICHHBIX HA pa3BUTHE
YIesHbIi Bec Bpemen, NOTPAYCHHOTO Ha MOMexH

V nenbHbri BEC paboT, BHINOIHEHHBIX B 3allTaHUPOBAHHbIE CPOKH

VY nenbHbIi Bec BPEMCHH Ha [IOMOILb THO/19M

He sBngercs ACKapTOBEIM BOTIpocOM

910 51 nonyuy ecnu sto CACMAOT 3a MeHst Apyrue
Yro s norepsiro eciy e CIena 31o

Yro s moyuy ecimu cnenaro 3TO

Yo s norepsio ecu cliesnar 31o

Bepnas (bopmyaupogka npasuino Ilapero aus TalM-MEHE/KMeHTa

80% npoGriem purocsT 20% jpy3eii

20% pesynwrara npuHocAaT 80% aen

80% Bpemenu sanumaror HEHYKHbIE BaM Jej1a
20% BpeMenm TpartuTes Ha qyKHe 1ena

B Metone Anbribr ne HYXHO

Ocrapmsats 40% BPEMEHM Hepacipe/IeneHHbIM
Paccrasnars TPHOPUTETEI e

,HC.‘Iel“HpOBaTb HE€ BaXHkIe Jena, «He YMCLIAKIIIHeCsS» r OTReOeHIIoe T GOAPC'I‘BUBEIHHH BpeMs

Cocrasnats cnucok sen Ha nenesmo

Llens mo6oro BBICTYILIEHUS

Coszate xopouieer Bieyatienue na ay TUTOPHIO
IlepeyGenuts cnymarenei

Cosnats «paMky cormacusy

HoGynts caymareneii k KEITACMOMY OT HUX JIEHCTBHIO

26. JIna cumkerus HICPalMOHa/IbHOM TPAThl BPEMEHH PEKOMEHTyeTCs
CoBmemars pocMoTp TB HoBoCTEH ¢ yTeHHeM mouTEH]
Otnucarscs ot Beex PAcChIIOK B 2JIEKTPOHHOH MOYTe

«IIOTCPSATH» MyJILT OT TENEBH30pa
Tlepecrate wnrars snekrponupie kuuru

27. IlpaBuno s dpextupHol PaboTeI ¢ 311eKTPOHHOI MoYTO
Ipocmarpusars Bxossimme mucyma Cpasy mocne ux npuxoya
Jlepxats BRIOUEHHEIM yBeTOMITCHHE 0 MPUXOJIE TTHCeM

OtBeuars Ha Bee Bxoasume micema
Hactpouts asromarmueckuii COPTHPOBUIMK ITHCEM

28. IpaBuia oTBeTOB Ha BOIIPOCBI arpeCcCHBHBIX Clymarerneii

He ocrasnsts ux BOIPOCEI 0€3 BHUMaHHg

,HOKEBI:IBEITI: CBOH) IpaBoOTY, OCTABAsICh BCIKIIUBLIM B CIlope

Yiubi6atees u myTHTs
Honpocuts cnymrarens MIOKHHYTh ayJIHTOPHIO
29. BooOpaxas ceds (nocnencTBus cBoux neiicTBui B Ha
a) YKPEIHTh CHITy BOJIH B HaCTOSAIIEM
b) otopearses ot PeabHOM KHU3HU
C) BIACTb B IENPECCHIO
30. Packasinue ware Beero NOITATKHBAET
a) K npaBunbHoMy noseenuo
b) K cobnasmy (x 4epTy Bee)
¢) K menpeccun

CTOALIEM) B OYAYILEM, MOKHO



10.

3ananus
I. Hamummre, kakoi M3 M3YYEHHBIX HHCTPYMEHTOR KakeTcs BaMm manGosee nonxoxasiuum 171s Bac,
OTBeT 000CHYliTe paMepom
2. Hamucarp ACKAPTOBBI BOMIPOCHI H OTBETHI K HAM TI0 TIPHHATHIO peLuenus “HMITH Ha NepBYIO napy un
HE UITH Y

Pelitunr-kourpoanNe 3

VMmenne CIymartek npeanojaraer

a) Obssarensuoe 3nanme lIpeiMeTa pasrosopa

b) Vmenne “3E€pKaTHTE»cOOeCe THIKA

¢) Tlocrosunyio OLCHKY CKa3aHHOTO cofece KoM

d) Benenue zanuceit po BPEMsi pasrosopa

Cornacho MCCIICIOBaHuAM oX0] IIpeBLIIAT cpenuii B 1() pa3 y Tex BbIyCcKHHKOB [ apBapJa, KOTopsle

d) Hcnonszosanu MaTpuly Jiiszenxayspa

€) @opmymuposanm €/ 1o npasuny SMART

) BamucwBamy e

Crioco6 npesickasars Oyaymee (no Tpeiicn)

d) PaGorars 24 yaca g CYTKH

¢) Cosjasars ero

f) 3KCTpaH0ﬂHPOBaTh CYIICCTBYIOIMH TpeH

YMHble 11010 FOBOPAT U DyMaloT o Toum

d) Yero oum me XOTAT M Ha KOTO MOXKHO CITHCATE BHHY.

e) Kak usbexars HEeyJ1ayu

) Yero ouu xorsr u KaK 3Toro 106urhcs

He sBigercy CTaHIapTOM BH3WTHOM KapToykn

a) Ha o6parHoii CTOPOHE TeKCT nybnupyercs Ha AHTTTHHCKOM S3bIKe

b) llpsmoyronsuuk 5 na 9 cM

¢) IpsmMoyronsuuk us Gemtoro nonymiornoro KapToHa

d) O6parnas CTOpOHa MycTas

DNEKTPOHHBIM GoMIKOM Ha3bIBAIOT YelloBeKa

a) Y xortoporo mer COOCTBEHHOT O e-mail

b) Koropblii ne NOJIb3YETCS 3IEeKTPOHHOI MOYTOj

¢) Koropsiii ne HCTIOMB3YCT KOPLOPATHBHBIH Meii TIPH €ro HAJIMYUK

d) Koropsrii HCIIOB3YET MTOYTORBIH CepBHC mail.

Ilpu coznannn susnTkn HYXKHO HCXO/MTB U3 TOro, yTo

a) Yenosek He nomMuut Bac

b) UYenosek 6e3 COMHEHHS IOMHMT CBeJleHHs o Bac

¢) Yenosek ckopee Beero KO€-YTO NMOMHHUT

d) Yenoseky xoyercs 3HaTh 0 Bac u Bamewm 6usnece kax MOXKHO 00J1bIIE

B ocroBannu ITHpaMu bl Ppankinng

a) I'naBHble sxu3HEHHDBIE LEHHOCTH

b) Ilnan Ha gens

¢) Muccns yenopexa

d) V6exnenns uenopexa

Ha Bepiune nupamuisl Opankiuga

a) I'maBHbIe )u3HEHHRIE LHEHHOCTH

b) Ilnau Ha nenp

¢) Muccus yenoseka

d) V6exnenus 4elnoBeKa

Yro HeBepHo oTHOCHTEBHO lIEPECMOTpa 1J1aHOB 110 Hpamu e Dpankiuna

a) Ilnau Ha nenp CKOpee Becero  Oyzer usMenén Bamu HECKOJIbKO pa3 B TeyeHHe jus.

b) Kparkocpounste miang; EPECMaTPHBAIOTCS KakK [ble OJIHYy-]IBE Heeln.

¢) Jlonrocpounsie mnanm AI0JKHBI MPOBEPATLCS (a Mpu Heo0XxoaumocTH — KOppeKTHpOBaTLCS) He pexke
OZIHOTO pa3a B Mecsiy

d) TI'enepanbublif mian CIICIyeT nepecMarpuBarh pa3s B rog.




L1,

12,

13.

14,

15,

16.

17.

18.

19.

20.

21.
22,
23.
24.
29.

Omwubkoii B TeneoHHOM Pasrosope sipjstercs

a)  HacTolYuBo TIOTIPOCHTH 3BOHSIIEr 0 TPEIICTABTECA, €CITH OH He ¢e/aN 3Toro cam.
b) 3akanuugaer PAa3roBOp TOT, KTO MO3BOHH)T

b) Ilnanmporanme.
¢) JleiicTBHe.

d) Koppekruposka

Pernamenr ornmuuaercs or J0TOBOPEHHOCTH

a) Hammyuem CaHKIIHIH

b) 3akpemnennem ITPHKa30M PYKOBOICTRA

¢) Paccumran Ha Gosee AVTHTENBHBIA CPOK NpUMeHeHNs

d) He ob6s3arenen JUIS UCTIOTHCHU S

Kopnoparusugie CTaHZIapThbl pa3pabaThiBaloTCs

a)  VIOIHOMOYeHHbIMY Ha 3TO0 rocynapcrBeHHbIMU OpraHamu

b) Paboummu Tpynmiamu B camoii opranusanmn

¢) Buemnumu KOHCYJIbTaHTaMu

d) Kro 3dXO04ET, TOT MU MOXKET JIe/1aTh
JInunsi Taiiv MEHE/DKMEHT 110 OTHOIMEeHMIO K APYTHM COTPYIHUKAMH SIBJIsieTCs

a)  DromcrHYHbIM

b) Anbrpymernunsmv

¢) Heiitpamsuemnv

d) 3onoii Kompopra
Cxopee Bcero Oyzet BbimosHeHo B CPOK IIOpyuYeHuHe

a) Caenaiite otyer

b) 3aka3s komnanuu [Tapnac

¢) Haseaute nopsiok B oduce

d) Iloarorosere HpE3eHTanmo o npojaykre b Ha 10 crnaigax
Bocnpoussoaumocts pe3ynbTara B pabore 03Hayaer

a) Kaxzasiii pa3s sue 3ABUCHMOCTH OT TEXHOJIOTHH I0yYaeTcs TOT ke pe3yneTar
b) Onunaxosesrit PE3YIILTAT MOKET OBITH MOTyYeHT Pa3HBIMHU criocoOaMu

¢) Pabora moxer GbITh nepeaana 3aka3zuuky

d) Pa6ora Beimonuennag no OTpaboTaHHOH 1€XHOIOIUY APYrHUM pabOTHHKOM JacT TOT e pe3yabTar

TO My NIpEJIBIAYIIET0 paboTHHKA

B nenosom o6mennn JI0TyCTUM BapHaHT OTBeTa

a) Ilocrapatocs (caenaens wm Het?)

b) Kowmummics nenpru na Teneone (nouemy e peaynpesnm)

¢) Sl Bce BbIsSICHIO 1 cooduty Bam (crparusarT TO, 0 Y€M BbI HE 3HaeTe)

d) Hckan, Ho He Hamen

Ynpoctuts 3anady snaupt

a) Tlorparuts Bpems na [TO/IrOTOBKY MH(pOPMalHH 10 3a1aye

b) Yerxo onpenenurs pe3yJbTar

¢) Hckmounts us pe3yibTara «0anTHKH Y

d) Bce ckazannoe

Ilpumenenne metona 5 C 1pejmnosiaraer

a) Yb6opky HEHCTIONIB3yeMoro ¢ pabouero mecra

b) Busyammsaumio Pa3sMELICHHS TPeaMETOR

¢) Cranpaprusanuo Oprabusaiuu pabouero mecra

d) Bce ckazannoe

Cormacunr Bei (A) mia He coriracHbI (B) ¢ yrBepxaenusvu

Kopnoparusnas susuthas KapTO4Ka HE COACPKUT UMS U hamuimio

IlepBev BusuTHYIO KapTouky Bpy4aeT ToT, 4el paHT H J0KHOCTHO. ITOTIOXKEHHE BhILIe,
benmxamun dpankmn — aHITTMHCKAR Gutocod, yuensiii, AKYPHAIIUCT, U3JATEIIb, MTOJTHTHK
BeI Beerna octatouno yerko BUJMTE Oyayiiee, 4To6hl caenars NEPBBIH ar K 1eu
Jlroneit nunrepecyer ne TPOAYKT, a TO, KaK H HACKOJILKO OH GYJIET Hm TI0JIC3€EH.




27. Mocane AET0BOTO Tenehonnoro PA3TOBOpa nenaetcs ero samucy,

28. : EcTb npsivas casizp, MEXKIY TeM cranere au gy ACHCTBOBATH BOOGIIE K TEM, Kax OBICTPO BBI HayneTe
JEMCTBOBATE

29. Knury mosxuo IIPOYHTATE 33 () MHHYT WM 1a)ke MeHbIne
30. Pecypchoe COCTOsIHME BK/IIOYAeT Hammuye (usnyeckoii, YMCTBEHHOH H IyX0BHOI YHEPruu
Bonpocer IK3aMeHy o Iucuumnye «Taiim-mene kmenty

[MonsTie BPEMEHH, CBS3L TalM-MeHeKMeHTa | CaMOMeHemxkMenTa,

Mpuanun HCIOCTHOCTH YenoBeka.

Ku3neHnwri YCnex: coctapnsiomye, IPU3HAKH, akTops JOCTHIKEHUS,
DyHKIMK 1 ey CaMOMEeHeDKMeHTa.

PazBurie KOHUETILHH TaliM-MeneDKMenT

[apamerpr: UH/IMBUlyanbHOTO CTHIIs padoTEI.

Merop YH€Ta, KOHTPOJS M aHamn3a ¢ pexTRHOCTH HCMOJIL30BaHHS Bpemeny.
Huarnoctuxy u TIPUYHHEI IpOKpacTHHAIMY.

SR L L~

. lmarnocruxa podiieM, cBs3anuBIx ¢ OpraHu3anmeii I/IaHUpOBaHHs cO6CTBeHHOO BpeMeHH
. Bzaumocsasp spdexTuBHOCTH HCIIONB30BaHHS Bpemeny y YPOBHS PECYPCHOTO COCTOSH S,

- Bunet u uerounpgy SHCPI'UH YeioBeKa,

. Meronpr u HHCTPYMEeHThI 0Gecneyeny usmyeckoro u YMCTBEHHOTO pecypcHOro COCTOSIHHS.

- Metosr u WHCTPYMEHTEI o6ecreyermsy SMOUHOHATBHOIO W 1yXOBHOTO PECYPCHOIO cocTosiHuy,
. [Tupamuga YPOBHEH XH3HH.,

. ®opmuporanne IIPHBBIYKH KaK OCHOBLI HIPaBHIBHOTO noBeTeHMS

. Ilonsitie u g KU3HEHHBIX cep uesioBeka.

. Bzanmocessp KH3HCHHBIX chep u nennocrei 4eJI0BeKa.

- MHcTpymentst anammsa OanaHca xu3nu.

- Onpenenenue KCJIAEMOTO U TEKYIIEro cocTosHus obnacreit sku3Hy.

. Ilnannposanue u OPraHH3alHsI FApMOHM3ALHH JKHU3HYK

. CBs3p nesneii y LHEHHOCTE}].

- Metozsl onpenenenus «POIHBIX» 1LieNIeH,

. OcHoBHBIE mpaBuia lenenonaranms,

. [loctpoenue A€PEBa IMYHBIX IeT1eit.

. Pazpemenue KOH(]JIMKTA MEXIY NOIrOCPOYHBIMU 1 KPaTKOCPOYHBIMHU 1ie1sMy |

. Cucrema ynpasnenns BpeMeHeM b. ®pankinna
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. Meton [VIAHHPOBaHHS BpeMEHH «AJTbIIbly

. Meton TUIAHHPOBAHHS BpeMeHy «ABTO(OKYCH,

- Buibr exentneBHukoB 1 ux 0COOEHHOCTH.

. Anroputm THIAHUPOBAHHS IHS B eXKeHEBHUKe 110 |, ApxaﬂreanKOMy
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37. Bbi6op MHCTpymMenTa a1 s¢ddextusHoro YIpaBIICHHUs BpeMeHeM

38. CamopasBuTHe Kak YCIIOBHE IOCTHKCHHS KH3HEHHOTO 1 npogeccHoHaTEHOro ycnexa.
39. lpremsr 1 crocosr PallHOHATILHOTO YTeHHS Kak METO1a COBEPIIIEHCTROBAH S,

40. Texnomnorus PAUHOHATTBHOTO TIpOBeREeHHS COBCHIaHWH W BeneHus IIEPETOBOPOB.
41. IpaBuna Benenns Teeponnoro pasrosopa.

42. ®opMmsr u [IPABHJIA OH-TTAHHOBBIX KOMMYHHKaIHH.




43. Jlngnpie HH(OPMAIHOHHEIE CHCTeMpy

44. Heo6xoaumocrs KoprnoparuBHOro TalM-MeHekMeHTa,

45. CtpykTtypa crcremss KOpmopatusnoro TaitM-mene mxmenTa.

46. Cranapror KOprniopaTusHOro TaWM-MeHe DKMeHT,

47. MotuBauus u CTHMYTUPOBaHHE BHEAPCHUS CTaHaapTos.

48. DddexTuBHOCTSH BHEJIDEHHS KopriopaTHBHOTO TalM-MEeHe KMeHTa
Camocrosteannas pabora crynenton

Paszsuthe KOHUEeNHii TalM-MeHe/UKMeHTa,

Juarnocruka [IPHYHH NTPOKpacTHHAIMY.

Meronsr nonyuenns bu3nueckoii YHEPrHHu.

Unctpymenter OTIpENIC/ICHHUS KeJlaeMoro i TEKyIero cocrostums o6acreit xuzmm.

Cucrema ynpasnenns BpeMeHeM b. ®pankauna,

AJICOPHTM MJIaHUPOBAHKS AHSL B ©KEIHEBHUKE 110 ApXaHreibckomy, Mpoukosckomy.
IlpaBuna Beenns TeJIehOHHOrO pasrosopa.
9. Motusauus u CTHUMYJIAPOBAHHE BHEIPEHHUS CTaHIapTOR,
DoH1 OnEHOYHBIX CPEACTB 118 mpoBeeHus aTTeCTallii  ypoBHs chopmupoBanHocTH KOMIIETeHI[ Ui
o0yyarommxces o AUCLHANITHHE 0OPMIISIETCSs 0T/ b HBIM JOKYMEHTOM.

7.YYEBHO-METOMYECKOE | HHO®OPMALIMOHHOE OBECTIEYEHKE
JUCHUIIMHBI

FNIL AL~

Tuls Kﬂnrooﬁecneqennonb
Hanmenopanue JMTEPaTypEI: aBTOp,
H&BaHHe, BHUI H3,£laHHJI.,

H31aTEeNILCTBO

KHHI‘OOEECHE'—{EHHOCTb

Komuectro 3K3eMIIAPOB
M31anuii B 6ubnuorexe Bal'y g
COOTBeTCTBHH ¢ PI'OC BO

Hanuype g IEKTPOHHOMH
Oubnmoreke Bal'y

1. ITepconanbupiii MEHEIUKMEHT: Vy,
/ C.J1.Pe3unk-5 H3n.-M.:HH] |
HH®PA-M,2016-
590c.(BO:BaKanaBp.)(n) PesnukC. )],
bounapenkoB.B., Y ranop®d.E. H JIp.
0.000 ISBN; 078-5-16-011389-0
2. TaiiM-MeHe xMenT. Monuerit
Kype / Apxanremsckuii I A,
bextepes C.B., Jlykamenko M. -
M.:Anbnuna [abn., 2016.-311 c.-
ISBN 978-5-9614-1881-]

3. OcHoBEI CaMOMeHeKMeHTa :
yuebuuk / UM, Ucauenko. M.:
HH®PA-M, 2019. —312¢
(Beicuiee 06 pa3oBaHue). -

Hononuure
1. IMosuTHBHEIH TalM-MeHe KMeHT: 2016
Kak ycnepats 6biTp CYACTIHUBbIM /
XaitHu M.C. - M.: Anbniuna [Tadn.,
2016.- 128 c.: ISBN 978-5-9614-
4795-8

2. Jlnanas Bracty / Mpoukosckii
H., Tonkaues A. - M.:Anenuna

MMa6n., 2016. - 224 c.: ISBN 978-5-
9614-4487-2

7. HHTepHeT-pecprbI

http://znanium.com/bookread2.
php?book=522696

http://znanium.com/catalog/pro
duct/925383

http://znanium.com/catalog/pro
duct/1004402

hrtp://znanium.com/catalog/pro
duct/916006

http://znanium.com/catalog/pro
duct/914156

1. Kypebl, cemunapsr u TPCHUHIH 10 BpeMeHH, Taiim MCHE/UKMEHTY, yNpaBICHHIO BpeMeHem
http://www.b-seminar.ru/kursy/lichnaja—jeffektivnost/uprav]enie-vremenem/
2, I'ne6 ApxaHrenbckuii, Antexcanip Mhuckapsn - Konrekcrnoe IIaHupoBanue B Qutlook .

AJlpec 10KyMeHTa Ha caiite: http://www.improvernem.ru/bib!iot/outlook-context/




) www.iprbookshop.ru/ (OnexTponno-6ubmmoreunas cucTema IPRbooks — nayymo-
00pazoBaTeTLHbII PECYpC s perrenns 3anay oOyuenus B Poccuu u 3a pyberxom)
4. www.iteam.ru (ITopran i Team — TCXHOJIOTMH KOPIIOpaTHBHOI'O YIIpaBJIeHHS )
8. MATEPI/IAJII;HO-TEXHI/I‘IECKOE OBECNEYEHUE ANCHUILIMHBI
s obecneyenus obpasoBarensHoro npouecca no aMcyUUIUIHHE HHCTUTYT pacrmonaraer cieyromeis
MarepuaibHO-TeXHHYeCKOi} Oazoi, obecrnieynBaromei IIpPOBEZICHHE BCceX BHJOB AUCHHILUTHHAPDHON w
MCIKIMCIIMILTHHAPHO MOATOTOBKH,  NpeycMOTpeHHbIX YYEOHBIM  mnamoM COOTBETCTBYHOLIMUX

- JICKIMOHHBIE ayHTOpHH, 00opynoBanubIe BH/ICOIPOCKIHOHHBIM  0Gopy 10BaHHeMm MUl TIpe3eHTaumi,

HAAHHBIX U ceTH HHTepHerT:

- KOMIIBIOTEPHBIE KJTACCHI C KOMILIEKTOM /THUEH3HOHHOTO NIPOrPAMMHOIO OBeceyeH s Microsoft Office,
«KoncynsrantlInrocy,
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JIMCT NEPEYTBEPKIEHUST
PABOYEMN ITPOTrPAMMBI JUCHUILIUHBI

Pabouas nporpamma onobpena Ha Y4eOHBIH roj
IIpoTokon saceqanus Kadeapsr No oT roma

3aBenyrommii Kadeapoii

Pa6oyas nporpamma 0/100peHa Ha Y4€OHBIH roj

[Iporokon 3acenanus Kadeaper No oT roga

3aBeyromuii Katenpoii

PaGouas nporpamma 0100peHa Ha Y4€OHBIit roj

[IpoTokoun 3acenanus Kadeaper No oT rojaa

3aBeayronii Kadenpoii




