AHHOTAULMS K PABOYEH ITPOIPAMME JIMCUHIIVIHHBI

JIOKYMEHTALUMOHHOE OBECITEYEHHE VIIPABJIEHYECKOHN
JIEATEJILHOCTH

(Ha3BAHKE JMCLIHILIHHDBE)

38.03.02 «MeHeKMeHT
(Ko HanpaBieHHA (CHEUHANBHOCTH) NOJIFOTOBKH)

2-ii cemecTp
(cemecrtp)

1. HEJIH OCBOEHMUSI IMCHUILIHHBI
DopMHpOBATL Y CTYACHTOB HABLIKOB AOKYMCHTHPOBAHHA M OPraHM3aumy paboTsl ¢ JIOKYMCHTaMH B npouecce
OCYLICCTRICHHA HMH YIIPABAEHYECKHUX YHKLUMIL.
MECTO JJHCIHIIIMHBI B CTPYKTYPE OI1OI1
Jlncumnansa BLB.OJ | «/lokymenTauuonnoe ofecneueHie YNpaBIeHYCCKOH ACATEALHOCTHY OTHOCHTCA K

Aucumnannasm sapuaruenoi vactu (b1B) B pamxax Gasosoit wacth baoka 1 «/Hcunniannsiy» nporpammbl Gakanaspuara no
nanpaseHuio noaroToski 38.03.02 «MeHeRMEHT», HIYHACTCH B 2 cemectpe.
2. KOMIETEHUMH  OBYYAIOIEIOCS, @®OPMHPYEMBIE B PE3YJBTATE OCBOEHMS

JUCHHMILIHHBI
OFMK- 1 -B1a/1eHHeM HABBIKAMH TIOHCKA, AHATH3A H HCTIONLIOBAHNA HOPMATHBHBIX H PABOBLIX JOKYMEHTOE B cBOeH

npodeccHOHAIBHOI ACATENLHOCTH

OTTK-4-CnocoBHOCTBIO OCYLIECTBAAT, Ae10BO¢ OOMIeHHE W MYO/AMUHBIC BBICTYILICHHA, BECTH neperoBopsi,
COBELLAHNA, OCYUICCTENTH JE/0BYIO NEPENHUCKY W NOAACPAKHBATL HIEKTPOHHBIC KOMMYHHKALMH

COJIEP/KAHHE JIHCHHIIHHDBI

Tewma 1. BeeacHie B (I0KYMEHTHPOBANHOE 00ECNEHEHHE YNPABIACHUYECKON ACATEALHOCTH?

Tema 2. OcHOBHbBIC BHAB! YNPABICHYECKHX JOKYMCHTOB

Tewma 3. Ocnosubie TpeOOBAHNA K ODOPMICHHIO YNIPABICHYECKHX JOKYMEHTOB

Tema 4. Co3nanue 1 NpeACTABACHHE NPE3CHTALMH

Tema 5. OCHOBHBIC BH/BI ACKTPOHHBIX Z0KYMEHTOB

Tema 6. CayxGa 1e10NPOH3BOACTBA B OPraHH3aUHK

Tema 7. Oprannzauns pabors! ¢ A0KYMEHTAMA

Tema 8. Jlea0npon3BOACTEO MO AHHHOMY COCTABY

Tewma 9. Homenaarypa aen. [MoAroroska A0KYMEHTOB U8 XPaHCHHA B apXHBC

3. BHWIATTECTAIIUH ~- 3AYET
IK3IAMCH, 334€T, 3a4CT C OLECHKOH
4. KOJUYECTBO 3AYETHBIX ETHHHIL - 33ET
Cocrasurens: nouent kap. MHMP k3.1, aou. Epasiruna ET.
aonxkuocts, ®HO %
Jaseayrowii kadeapoit MH 1 MP 1.9.1., npodeccop Ouanmonosa H.M.
nasanue kadeapsl, PHO eanucs
[peacenarens %
yueGHO-METOAMHECKOM KOMHCCHH HANpaBJIeHHs .3.4., npodeccop Dunnmonosa H.M.
DHO NOANKHCH
V. AT MCTITING % Jara:
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