AHHOTAIUSA K PABOYEUN ITPOT'PAMME JUCHUAIIJINHBI
DJIEKTPOHBIN JJOKYMEHTOOBOPOT
38.03.02 «MeHemKMEHT»

4 ceMecTp
1. HEJIX OCBOEHUSA JUCIHUIIJINHBI
IMOJIYYCHUC U yrny6neHHe 3HAaHUH O IIPpUHIUIIAX IIOCTPOCHHA OOKYMCHTOB M OCHOBax
dbopMHUpOBaHHS AOKYMEHTOOOOpPOTa B OpraHU3allMu W YUYPESKICHUAX pPa3IU4IHBIX (hopm
COOCTBEHHOCTH. qDOpMHpOBaHI/Ie Y CTYACHTOB IIPAKTUYCCKHUX HABBIKOB IIO0O CO3OAaHUIO H

00paboTKe JOKYMEHTOB B JTaIbHEHIIIEM OyIeT CTOCOOCTBOBATH HE TOJIBKO 00JIee YCIICITHOMY
OCBOCHHIO AUCHUIUIIMH, U3YUYCHUC KOTOPBIX IMPECAIIOJIaract pa60Ty C I[OKYMGHTaLII/Ief/’I, HO N
MIPOXOXKIACHUIO MMPAKTUKU Ha O0JIee TPaMOTHOM YPOBHE.

2. MECTO JUCHOUMIIJIMHBI B CTPYKTYPE OIIOII

JucuumimHa «OJIeKTPOHHBIM JJOKYMEHTOOOOPOT» OTHOCUTCS K 0a30BbIM JUCHMILIMHAM

yueOHOro IJaHa.

3. KOMIIETEHIHUU OBYYAIOUWEI'OCsA, ®OPMUPYEMBIE B PE3YJIbTATE
OCBOEHMUSA JUCIIAITJIMHBI
[1K-1 - BnageHreM HaBbIKaMU MCIOJIb30BaHUSI OCHOBHBIX TEOPUN MOTHUBALIUHU, JIUJIEPCTBA
U BJIACTH JJISl PELIEHUs CTPATErMueCKUX W ONEPAaTUBHBIX YIPABICHUYECKUX 3ajay, a
TaKXKe JJIsl OPTaHU3aIK TPYNIOBOM pabOTHl HA OCHOBE 3HAHHSI IPOILECCOB I'PYIIIOBOM
JUHAMUKA U T[PUHOUIOB (OPMUPOBAHMS KOMaHMAbl, YMEHHME NPOBOAUTH ayIdUT
YEJIOBEYECKUX PECYPCOB U OCYIIECTBISTh AUArHOCTUKY OPraHU3alMOHHOMN KYJIbTYpHI;\
[1K-12 - ymeHueM opraHu3oBaTh U MOJJEPKUBATh CBA3M C JIEJIOBBIMU IapTHEpaMH,
UCMOJB3Ysl CUCTEMBbI cOOpa HeoOXonuMoN HH(pOpMAlMU sl PACHIMPEHMs BHEIIHUX
cBsizell M OOMEHa ONBITOM IpU pealu3alliid HPOEKTOB, HANpaBJIEHHBIX Ha pa3BUTHE
opranuzaiy (IpeanpusATHs, OpraHa TOCYAapCTBEHHOTO0 WM MYHHULMIAIBHOTO
yIpaBJieHus);
[1K-13 - yMeHueM MOJETUpPOBATh OW3HEC-TIPOIECCHl W  HCIOJIB30BaTh METOJIBI
peopranusaiiy OM3HeC-IPOLECCOB B MPAKTUYECKON JEATENIbHOCTH OpraHu3aluil
COJAEPKAHUE JUCHUIIJIMHBI
Tema 1. IToHsITHE IEKTPOHHOTO JOKYMEHTA M AJIEKTPOHHOTO JOKYMEHTO000pOTa.
Tema 2. CucteMsl ynpaBieHUs 3IEKTPOHHBIM TOKYMEHTOOOOPOTOM.
Tema 3. Cuctemsl 2IEKTPOHHOTO JOKYMEHTO000POTA.
Tema 4. CpencTBa rpynmnoBoii paboThI.
Tewma 5. Cuctemsl yrpaBieHUsI 0COOBIMH BUJAMHU JOKYMEHTOB.
Tema 6. KopnopaTuBHbie HH)OpPMALIMOHHBIE CUCTEMBI.
Tema 7. BHenpenue koprnopaTUBHBIX HHPOPMAIIMOHHBIX CUCTEM.

4. BUJ ATTECTALUU - 3AUYET

5. KOJIMYECTBO 3AYETHBIX EJJUHUL - 2 3ET

CocraButens: crapumuii npenoaasarens byrposa O.C. (

(PHO, monruce)

[Tpencenarens yaeOHO-METOINYECKONH KOMUCCHH P
HanpasieHus 38.03.02 «MeHempKkMeHT»
«Ymnpasnenne npoekramu» H.H. [Ton3zynoa Va4 | -

Hupexrop UOuM 3axapos I1.H. [Tevats mACTHTYT



