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I. HEJM OCBOEHUS JUCHUTIIHHBI

DOPMIPOBAHKE Y CTYACHTOB HABBLIKOB JOKYMEHTHPOBAHUA H OPrAHH3ALMM PaGOTH ¢ JOKYMEHTaMH B
[IPOLECCE OCYIIECTBICHHA HMH YIIPABICHYCCKHX (YHKIMIA.

2. MECTO JHCUMIIJIMHBI B CTPYKTYPE OIOII

HAucunninsa B1.5.26 «/lokymentuposannoe ofecnieyeue Ynpas/ieHYecKoi AeATeILHOCTH) OTHOCHTCA K
Jmcimnaniam d6asosoit yactu (B) 61oxa (B1) amcumnauy.

3. KOMINETEHUHH  OBYYAIOUIEIOCS, ®OPMHPYEMBIE B  PE3VJIBTATE
OCBOEHHS JTHCUHUITJIHHBI

OIK-1 srazennem HaBBIKAMH [OMCKA, AHAIH3A M HCNOAB3OBAHHA HOPMATHBHBIX M IIPAaBOBBIX
JAOKYMCHTOB B CBOCH NPoeCcCHOHAIBHOIN AATE/IBHOCTH;

OIlK-4  ¢nocoGHOCTL OCYIIECTBIATH JIeN0OBO¢ OOmEHHe # NyONMYHBIC BBICTYIUICHHS, BECTH
[CPeroBoOpbl, COBCHIAHHA, OCYIIECTBAATh JIC/NIOBYI0 MEPENHCKY H  MNOJIEP/KHBaTh  YIEKTPOHHBIC
KOMMYHHKaLMH.

[K-20 Baasense  HaBbLIKAMHM [OJrOTOBKM OPraHM3alLMOHHBIX H PACHOPAIAMTEIBHBIX IOKYMCHTOB,
HEOOXOIMMBIX Ul CO3/IaHHA HOBBIX NPE/UIPHHHMATEILCKHUX CTPYKTYP

4. COJAEPKAHHUE JHCUHILIHHDBI

Tema | Beenenue B «JIoKyMeHTHPOBaHHOE 00CCNICUCHHE YIIPAB/ICHYCCKOM JCATEIbHOCTH

Tema2  OcHoBHbIE BHABI YNPABICHYECKHX JJOKYMEHTOB

Tema3  Ocuosubie TpeGoBanus K 0OPMICHHIO YIIPABICHYECKHX OKYMEHTOB

Temad  Cosznanne u npeiCTaBICHHe NPe3eHTALHI

Tema 5  Ocuoslble BHAbI 2MEKTPOHHBIX JIOKYMEHTOB

Tema 6 CayxOa 21e10NpoH3BOACTEA B OPraHH3allny

Tema 7  Opranusauus padoTsl ¢ JOKYMEHTAMH

Tema 8  JleaonpousBoACTBO M0 JIHHHOMY COCTaBY

Tema 9  Homenxiarypa aen. [1oAroToBka JOKYMEHTOB U1 XPaHCHHA B apXHBe

5. BUILATTECTALUHA - 3AYET
JK3aMEH, 3a4eT, 3a4eT ¢ OLCHKOI
6. KOJIMYECTBO 3A4YETHBIX EAHHHIL - 23ET
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