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1. NEJH OCBOEHUS JIMCIHATIIMHBI

Ocnosnoii HebIo JIHCHHILIN B «/lokymenTuposannoe obecnieuenue
YHPABJACHYCCKON  JICATC/ALIHOCTHY  gpiseres  (JopMHpoBanue Yy CTVICHTOB  HABLIKOB
JOKYMCHTHPOBaNHs M opranu3aiun paboTsbl ¢ JOKYMECHTAMH B 11POIECCE OCYILECCTBICHNS MM
YHPaBACHUCCKUX (DYHKIIMIL.

OcnoBuBIME 32/ 1a9AMB AHCIHILIHHBE SBJISIOTCH:

- M3YYCHHE OCHOBHBIX HOHATHIT JIOKYMCHTAIMOHHOTO 0OCCTICYCHHS YIIPABICHUSA:

- O3HAKOMHMTHL  CTYJCHTOB C OCHOBHBLIMH  BHJAMHM  HOPMATHBHBIX JIOKYMCHTOB,
CO3/IaBACMbIX HIIM TIPHMCHSACMBIX B OPraHH3aliiu:

- (dopmuposaiine yMelnii oQopMICHHS OCHOBHBIX BH/IOB HOPMATHBHBIX JIOKYMCHTOB;

- O3HAKOMMTL CTYJICHTOB C IOPS/IKOM HCHOJIL30BAHNS HOPMATHBHOMN JIOKYMEHTAIHK B
pamKax Jes0Boro o0uieHns., nyOaAnuHbIX BLICTYIICHHI, IPOBC/ICHUS TICPETOBOPOB, COBEIAHHI,
OCYIECTBICHHUSA JICJIOBO# NEPEIHUCKH M NOUICPKHBAHHS YJICKTPOHHBIX KOMMYHHKAIHIA;

- M3YUYCHME MPHHIMIIOB OPraHu3alui I0KYMEHTO000POTA B Opralu3aliHH.

2. MECTO JIMCIHHUIIJIMHBI B CTPYKTYPE OITOII BO

Jmennauna  BLB.OJL3  «Jlokymentuposannoe  o0ecHcHueHHEe  YIIPaBICHUCCKO
JICATEILHOCTHY OTHOCHTCS K obsizarebibiM auctnaniam (OJ1.3) Bapuatusnoit yactu (b1.B)
6noka 1 (b1) OITOIL I'nybokoe ycBoenne marepuasia 00eCreunBacTCsi COMCTAHNEM Ay IHTOPHBIX
3aHATHI M CAMOCTOATEC/ILHOIN PaboThl CTYJACHTOB ¢ JauTeparypoil. OCHOBHBIM BHIOM YUCOHbBIX
3QHATHI 1O JIAHHOI JIMCIMIUIHHE SBIISIOTCS JICKIMOHHBIC W npakTHueckue sanstus. Msyuenue
JHCLMIUTHHBL JUIS CTYJICHTOB 3a04HOH (JOPMBI O0YHEHHS OCYIECTRIACTCH B TCUCHHE OJHOrO
cemectpa. [1o aucumnianue ocyuiecTBiseres NPOMEKYTOUHas arTecTaims B hopme 3aucra

Jlucumiuimna spiserces 6a3oi Ui u3yucHus AMCUMIUIME «MeHE/UKMERT», «YnpasieHue
npoektamuy», «Hopmarusnoe obecreueHue ynpasicHus npoeKTaMu» 1 Jp.

3. KOMIETEHIMHU OBYYAIOILETIOCS, ®OPMHUPYEMBIE B PE3YJIBTATE
OCBOEHUS JIMCHHITIJIMHBI (MO/1YJISI)

[Ipouecc uzyuenus aucuniimmbl «JlokyMeHTHPOBaHHOE 0OCCICUCHHE YIIPABJICHYCCKOH
JICATE/IbHOCTHY» HANpaBiIcH Ha (JOPMHUPOBAHME CIIC/LYIONHX KOMICTCHIMI:

obmenpodeccHonaibubic KOMIETCHIHH:

OIlK-1 BnajgeHueM HaBbIKAMH [OMCKA, aHAIM3a M HCHOJBL30BAHHA HOPMATHBHBIX H
NPaBOBbIX JIOKYMECHTOB B CBOCH NPO(ECCHOHAILHOI JAeATEIbHOCTH,

OIK-4 ¢rnocoGHOCTBIO OCYLICCTBIATE JIeJI0BOE OOLIEHHE H MMYyOIHUHBIC BHICTYILUICHHS,
BECTH TIEPEroBOPbl, COBCIIAHMS, OCYHICCTBIATh JICJOBYIO TICPEIHCKY W TOUICPKHBATH
NEKTPOHHBIC KOMMYHHKAIHH

[1K-7 BiajcHMEM HABBIKAMH [0JTAHOIO KOHTPOJIS peanu3aiun OM3HCC-TUIAHOB H
YCJIOBHI 3aKITIOYACMBIX  COIJIALICHUIA, JIOTOBOPOB W KOHTPAKTOB, YMCHHCM KOOPIMHHPOBATH
JICATELHOCTE  MCHOJAHMTEICHT € MOMOILIBIO METO/(MUECCKOIO  HHCTPYMCHTAPHS  PCATH3ALHH
yrpaBjcH4eckux pemienuit B 006aacty  QYHKIHOHAILHOTO MCHEUKMCHTA JUIS JIOCTHIKCHHUA
BBICOKO# COIIaCOBAHHOCTH NPH BBLINOJIHCHAH KOHKPETHBIX TPOCKTOB H paboT



Tabauna 1

ILianmupyembie pesyabTarbl 00Y4CeHst 110 AHCIUILTHIC

Kon
KOMIICTCHUNNI

COIICP'A\'HIIIIC RoMuereumnmn

[Taaunpyempic pesyabrathl 00yueHus
1O AMCHIILIHIE

OIlK-1

BAZICHHEM HABBIKAMII NOMCKA,
AHANN3A W HCNONBL3OBAHNA
HOPMATHRBHBIX M NPABOBLIX

JOKYMCHTOB B CBOCH
npoeccHonanboit
NCATEALHOCTH

_NPABORLIN AKTOB

3uarn:

31 (OHK-1) - HopMarusitbie # NpasoBhIC JJ0KYMCHTLI B CBOCH
NPOPECCHONALHON ACATEALHOCTH

32 (OHK-1) = OcHOBIBIC MCTO/IL! HOHCKA HOPMATHBHBIX W

Vmer:

Y1(ONK-1) ~ Ocymecrnasth noMCK, AHaIH3 H HCIOB30BAHKE
HOPMATHBILIN M NPABOBLIN JIOKYMCHTOR

Y2 (ONK-2) - Anaamuznpopars HOPMATHBILIC M IPABOBLIC
JWOKYMEHTBE, CBS3AIIBIC CO CBOCH NPOPECCHOHANLHOM
JCATCABIOCTLIO

Baanern:

BI1 (OHK-1) ~ Hasmikamu 10McKa, anaimia  Henoib3osanmus
HOPMATHBIKIX W HIPABOBLIX JIOKYMCHTOR B CBOCH
HPOPCCCHONANBLITON ACATCALIOCTH, B T.4. B IOHCKOBO-
CHPABOMHBIX CHCTEMAN

OIK-4

CNOCOOHOCTBLIO OCYLICCTBAATH
nenosoe odueHmne 1
NYOIHUHBIC BBICTYNJACHHS,
BECTH NMEPEroBOpPLI. COBCINANMS,
OCYIUECTBAATH ACAOBYIO
NEPENNCKY H NOICPKHBATH
NCKTPOHHBIC KOMMYHHKALLHH

3nare:

31 (OT1K-4) — ocHoBHBIC BHIL! NPE3CHTANMI

32 (OIK-4) — METOAB! OCYUICCTBACHHA JCA0BOIO OOUICHHA H
NPOBCACHHA NYOAHUIILIN BLICTYNACHHI

33 (OI1K-4) — 0coGeHHOCTH NPHCMOB COCTABACHMA GH3Hee-
npesentanmii

34 (O11K-4) — HHCTPYMCHTHI NPOBEACHHA JCAOBLIX MY GANUHBIX
BRICTY IICHHA

35 (O1K-4) - cnocobbl NOAACPKKN WICKTPOHHBIX

KOMMY HUKaumh

36(O1TK-4) ~ 0cHOBR ACH0BOTO 0OHICIINA

37(ONK-4) ~ OCHOBHBIC NPABHAA ACTOBO NCPCIHCKH H
HCIOIL30BAINA YICKTPOHHLIN KOMMY HHKAUMIT

Yuers:

Y1 (OIK-4) — cocrapasts npe3entaimn Ouanec-uaci

Y2 (OHK-4) ~ nposoasts Gusncc-npeseHraumm

V3 (OHK-4) —~ Henoan308ans KOMOLIOTCPHYIO TCXHHKY LIS
NPEICHTANMH, BCACHUA J1CI0BOTO 0OUICHNA

Y4 (OHK-1) — oopMists # ICMONCTPHPOBATHL HPCICHTALHN
V5 (OHK-4) — rpamorio ohopsasts nihopMaumio B pamxax
JULANNHON TCMBb!

V6 (OIK-4) — coGmonars npanuia NOBCACHHR BO BPEMS
HPOBECHHA NPCICHTALNK

V7 (OT1K-4) ~ 0cymecTBIsTh ACA0BOC 0OUICHHE

Y8 (OI1K-4) ~ 0CcymiecTasaTh ACAOBYIO NICPEIHCKY W
TOUICPKHBATL WICKTPOHHBLIC KOMMYHHKALUMH

Baaners:

B1 (OIK-4) - nasuikamMm COCTAaBACHHA NPEICHTANMI

B2 (OIK-4) — nassikamu padorst ¢ HO a8 cosnanus
npesenraumit (MS Power Point)

B3(OIK-4) ~ nasuikaMi BEICHNR ACAOBOH NCPCITHCKH W
OCYHICCT BACHHN DICKTPOIIIBIN KOMMY HHKRHi

B33 (OIK-4) — nasuikasi 1¢108010 001eHns

NK-7

BAQJCHHEM HABBIKAMH
M10YTAMIOTO KOHTPOIA
peanusaiyn GH3HeC-1IaHoB 1
YCAOBMIT JAKINOUACMBIX
corfatemii, 10roBopos
KOHTPAKTOB, YMCHHEM
KOOPAHHUPOBATE ICATCALHOCTh
uenoannTench ¢ NoMouLbIo
MCTOJHYCCKONO
HHCTPYMEHTAPHA Peainsauim
YAPABACHICCKNX PEICHIi 1
obnacTi QyHKIHONLIBHOIO
MCHE/UKMENTA JUIA JIOCTHACHMA
BLICOKOI COIIACOBANIOCTH NPH
BLIHOAHCHUI KOHKPETHBIX
___ _NpockToB i paGor

Jnare:
31 (NK-7) Gazonuie YCAORME JAKMOMACMBIN CONRMUCHANI,
JOTOBOPOR 11 KOWIPAKTOH




4. CTPYKTYPA U COJIEPKAHUE JIMCHUATIJIMHBI (MO,TVJIs)
Kype paccuntan na 2 gaca jiekimii, 4 gaca npaKnuccKuX 3auaTiii u 66 4acoB caMoCTOATEIbHOH
pabotel. Beero 2 saucrnpic exmmmit (72 waca). lpomexyrounas arrecraims B popme 3aucra

HpEJLyCMOTpEeHa BO 2 cemectpe.
Tabamna 2

CO0Lem e L

B yuehunix sansirnii vt I Obnem nllgl;gg%jglnlbl. uac.
ey cero “emect
| X ", camoctosireannas padora e N N N KR 71}1‘]_‘71m
B  3aounan dropsa odyuenus
Konrakinas pabora odyuatonuixes ¢
NPCHOAABATCACM, B TOM “IC/AC: 0 0
NCKIHOHNOTO 2 2
nabGoparopubie paboTb
NPaKTHYCCKOro 3aHATHA | 4 4
Camocrosireasnasn padora cryaenta (CPC) 66 66
IpomeRy rounas arrecrauns 3 | 3
Odmasi Tpyroemkocts (uac. /3.¢.) | 7272 72/2
Tabnuua 3
_ Crpyxrypa mennmn. b
Bt yueOnoit pabont, praovas ®opmb
Cd\l(‘(‘l()fllcj’lr-ll‘\ 10 pabory Obmen 'r‘:;l:.)rlllcr':
& Py lo:]\l‘k:::,lf,(' :; “acax) oo ycncaa:.\ol;)m ]
c. g - paﬁé" b (no nedeasm
Ne Pasnen (tema) § g . & . ApHMENCHHEM cemecmpa),
n/n JMCUMILIHNDI S = z z = X hopma
(&} § § -.‘: ; é E § E & g lIIIpr:.llﬂlﬂlllbl NPOMEKYTOUH
] S|z 2 : sz X MCTOJIOB %
= S|E2 ?:.‘1% a'g: t = | (8 uacax/ %) o
= é 2lg= % = =z aATTCCTAIMH
= 5 4 (no
cemecmpan)
1 | Beeaenune s 2 |42 1 |2 5 1,5/50
«JIOKYMEHTHPOBAHHOC
ofecneyeHne ynpasiecHYCcKoi
ACATENBHOCTH o 1
2 | OcnosHbIC BHABI 2 |42 1|2 5 1,5/50
YIPaBACHYCCKHX JIOKYMCHTOR
3 | OcHoBubie TpeboBaHNa K 2 |42 8 Peittunr-
oopMACHHIO YNIPABICHYCCKHX KOHTpoabNe|
JIOKYMEHTOB - ] -
4 | Co3aanne u NpeACTaBICHHE 2 |43 8
npesedraum | L ) | T— ) [
5 | Ociosubie BUAbI MCKTPOHHBIX | 2 | 43 N
JIOKYMEHTOB ) U |G| I ' N SR HN . T
6 | Cayxba 1ea0npousBoACTBA B 2 |43 8 Peitrunr-
OprauM3amnm KOHTPOALNe2
7 | Opranusauns pabornl ¢ 2 |44 8
JOKYMCHTaMH
8 | Jlenonpoussoactso no auunomy | 2 | 44 8
cocTaBy P N I R A
Q | Homenknarypa aen. 2 |44 8 Peittunr-
[ToaroToBKa JIOKYMCHTOB 1% KOHTPOsILNe3
XPAHCHUA B ApXHBC B | A i S )
Beero 2 (4 Pep | 66 3/50 Jauer

Peqh- pechepamit




Coxepanme eI

Tabnmna 4

Nno JHMHOMY CocTasy

naokymenion. I pyaonol jlorosop
JIokyMenTansonioe oopaICHe NPHEMa i
paGory. Ipyaosas knnaka s kaprouka

Ko Koawi 3YH

Ne w/m | Hanmenosanme rem Conepaanne rem i i (B coornercr-

RN e S B . - - k?m'ﬂc"“" Biuu ¢ Tabon 1)
Tema | | Beeaenne s Honsrne aokysenra. Cyumoers OIK | 31 (OIK-1),
((ﬂox‘ym‘nn HPOBANK AORYMCHTHPOBAIHOTO odCCHeeHus 32 (OnK,| )_
oce 06(:(:“0‘"3""&‘ )upnu.‘lcn-occkuﬁ Acstreannoctn OCHoninie yl (O”K'l )‘
yNpaBACHIECKOI NOHATHA IOKYMCHTHPOBANIIONO o}(’;ccnctlcnuu V2(OTIK-1).
YIPABACHUCCKON AesTeaniocTn Jlokysment u

ReRISabancIN unhopmars. DopMyIsp 10Ky M. BI(OMK-1).
I0puanyeckas cuna goxkymenra. Tunosorms
JOKYMCHTOR.

Tema 2 | OCHOBHBIC BH/IbI Kaacendmkains HopMaTHBHBIN 10KYMCHTOB, OIK -1 31 (OIIK-1),
YNPaBACHUCCKIX Opraum3auronino-pacnopaaniciabibie 10KYMEHTbI. 32 (OI1K-1),
JIOKYMEHTOB DUiancono-0y XIITEPCKas 10Ky MCITalma V1 (ONK-1),

Hay"io-reximueckas 10Ky MeHTaims. V2(OIK-1)
Hopmarusnas npasonas gokymenianus. Ipytonas BI(OTK-1 )‘
aokyMenTaums. OTueTHO-CrarucTHICCRHC *
J0KYMENTbE. TTpoeKTHAS 10Ky MEHTAIINA.

Tema 3 | OcHosubic TTOpSA0K  OKYMCHTHPOBAHMA  YNPABICHMCCKOH OIK - 1 31 (OTK-1),
Tpebosanis K ACATCALHOCTH.  Yiudukaums u  Cranaaprusanms OIK - 4 32 (OIMK-1),
OMPMRC'""O NOPARACHUCCKHN  JIOKYMCHTOR. Buaw  Gaankon. "K_‘7 yl (OnK_l)‘
VIIPaBACHUCCKIX Ocnonubic  pekusnTnt  aokymenron,  llopsaok V2(Ol1K-1).
ﬂoKyMe"TOB NOJATOTOBKH M mb()pwlcuua TPOCKTOR JIOKYMCIHTOR. B‘(OHK'I)

Tupakuponaie NOKYMCHTOR lopaaox )
OPOPMACHHA  OTACABLILIN  BHAOR  HOPMATHBHBIX 35 (O[lK:4).
AOKYMCHTOR.  COBPEMCHHOC  ACAOBOC  1THCHMO, 36 (OI1K-4),
Iparuaa BeACHHSA AC10BOM NEPCTIHCKY, 37 (OI1K-4),
Y7 (OI1K-4),
Y8(OIK-4),
B3(OIK-4).
B4(OI1K-4).
31 (I1K-7)

Tema4 | Cosnanue u OCHOBHBIC IOKYMEHTHI CO3IABACMbIC /LA OIlK - 4 31 (OI1K-4),
npeacTaBacHHe OCYUICCTBACHHA ACNOBOIO OGIICHHA W NPOBCACHMS 32 (OI1K-4),
npeseHTaunii NyOANUNBIX BLICTYNACHHI B opranusatmy. Buin 33 (OTK-4),

npesenraumit. [opsiok coznanus Gusnec- 34 (ONK-4)
npesenTanmii. MictpyMentsl npoBseacHng A¢H0BbIX V1 (OI1K- 4)'

myOananbIX suictynacuuit. Hopsiox Y"(OHK-J).
HPEACTABACHMS NpCICHTaIMi y:;' (OﬂK-—l).
Y4(Ol1K-4),

VS (OIK-4),

Y6(OI1K-4),

B1(OINK-4).

I i e T e [y B2(OINK-4).

Tema 5 | OcHOBHBIC BH/BI TIOHATHE HACKTPONIOIO JIOKYMEITa OIlIK - 4 35 (OI1K-4),
CKTPOHHbIX KAacCnpukats WICKITPOIIIN TOKYMEHTOR 36 (O11K-4),
LOKYMEHTOB “VACKTPONIBIC AOKYMCHTEI B PAMKAN MICKTPOHILIN 37 (OT1K-4),

KOMMY kit Pabora ¢ yIekiponnnivm V7 (OI1K-4),

JOKYMeHTaMu. TTopsaok 1epesosia MICKTponnoi VS(OIK “‘)‘

AOKyMCHTamm B Gymakinyio opmy 1 odpario. % e

Do MEKTPOHILIN JAOKY MCHTOB OPIATIH3AINN. B3(OI1K-4).

O6ecneneiie mdgopMannonioi 6e3onacnocti upu B4(OIK-4).
| paGaTe ¢ MICKTPOHILIMI JIOKYMENTAMN,. =

Tema 6 | CayxGa Mopsaok  opramsaiis W padoTel 01ACAON e~ OIK - 1 31 (OIK-1),
JICAONPOU3IBOJICTBA B | ONPOMIBOACTIL b opramssatx. Hean w saaain 32 (OIK-1),
opranu3aIIm cayx6um JLIOY. @yukuun caywbn JLOY. Tpana u V1 (Ol1K-1),

orsercreniocts  caywon  JI0Y Hopsanok V2(OI1K-1)
wsanmoscicTsns caywGu JIOY ¢ apyrnmm BI(OIK-1 )‘
| _CTPYKTYPHBIMH HOAPALACACHHAMM. STpenmteIe It Ep— | By ol 2 N N

Tema 7 | Opranusaumn [lopsaok  npuema  aokymenion,  Perucipains, OIlK -1 31 (OIK-1),
paGotni ¢ HANPABACHHE W PACCMOTPCHNE  BXOJRILCH 32 (OIK-1),
JOKYMCHTAMM koppecnovaciimn.  Tlopstox  noaroroskn u Y1 (OIK-1),

PErHCTPUILN HONOARITHAN " BIY TPCHINN V2(OI1K-1),
AOKyMenton  Yuer  oduesma aokymeirioobopora BI(OIIK-1)
()pl AHHAUMA KOHTPOIS HCHOAHCHHE JORYMCHTOR '
Tema 8 | Jleaonpon3soactso | 31auciie Kaaposux A0KyMenton. Biiu kaiposhin ONK -~ | 31 (ONK-1),

32 (OIK-1),
Y1 (OHK-1),

_J_ Y2(OI1K-1),




‘» Ronsi i Koawi 3YH
Ne w/m | Haumenosaune rem Conepxanue rem . (B cooTneTCT-
[KOMIIETCH NI
| un e T1aba. 1)
‘ Iintoe A¢a0 cotpy kit Hopsiok xpaneims [ | BI(OIK-1).
o, - KILLPOBLIX IOKYMEITOR | ) | B |
Tema 9 | Homenxaarypa aca Cocrasaenne noMenkaarypu et ®opmuposanne | OINK -~ | 31 (OI1K-1).
Hoaroroska u odopsacimne aea. B peectpon, Dkcneprusa | 32 (OI1K-1),
JIOKYMCHTOB 18 HEHNOCTH JIOKYMENTOR. Tlopsaok nepetaun acn s Y1 (OIK-1)
XPAHCHHA B apXHBE apxun. [TOHCKORKIC CHETEMLE NO JIOKYMEHTaM V2(OT1K-1 )'
o o B1(OIK-1).
5. OBPA3OBATEJIBHBIE TEXHOJIOI'MHA
- Jlenosas Urpa  —  MCTO/L MMMTAIMH  NPHHATHA  peHICHHd B Pa3/IHYIHBIX

NPOM3BOJICTBEHHBIX CHTYALMAX, OCYNICCTBIACMBIX 110 3a/IaHHbIM NPaBHIaM TPYINOH JOJICH B
JIHAIOrOBOM PCIKHME. AKTHBHOEC CPE/ICTBO 00YUCHHMA.

- Jluckyceus — opma yueOHoii paboThl, B paMKax KOTOPOH BbICKA3bIBAIOT CBOC MHCHHEC
no BONpOCY, HOCTaBiACHHOMY npenojasarcienm. Ilposeacnue amcKyceuii  noapasymenact
CaMOCTOSTEbHBIH MOJArOTOBHTCILHLI JTan B BHJIC HANKCAHHA ICCE, TE3HCOB, pedepara no
NPEUIOKEHHOMY BOIIPOCY.

- MeTos kelic-craiMn — o0yUCHHE. IIPH KOTOPOM CTY/ICHTBI H IIPEIIOIABATCIH YHACTBYIOT
B HENOCPEACTBCHHOM OOCYAUICHHM JICIOBOIM CHTYAIMH WM 3Qa4H, B3ATOH M3 TPAKTHKH
peatbHOro (QYHKUHOHHpYIOUIEro npeanpusaTus. OCHOBOH Ui CO3/anus KEHCOB ABNAIOTCS
JaHHBIE KOHKPETHBIX npeanpusituii, a umenno: 000 «BC3  «Texnukar, OAO «BIIO
«Toumamy, 000 «AMBuTye», OAO «ABanrapay, OAO «Inexrpokadens», OAO «Ceasnoi» n
JIp., @ TAKKe MaTepHaIbl NIEPHOMUCCKOI TeUaTH, a HMCHHO, CTaThi KypHanos «HunoBaimmy,
«PUCK», «ITpoGrembl TCOPHH M NPAKTHKM YIPABICHHS», « IKOHOMHUCCKHIT ananu3y, «IKO»,
«MeHEeDKMEHT WHHOBAIMIY U J1p.

6. OLLEHOYHBIE CPEJICTBA JUISI TEKYHIEIO KOHTPOJISI YCITEBAEMOCTH,

MPOMEKYTOYHON ATTECTAIIUH 11O HTOT'AM OCBOEHMHSI
JIMCHUITLIMHBI 1 YYEBHO-METO/IHYECKOE OBECITEYEHHE
CAMOCTOSITEJBHON PABOTBHI CTYJIEHTOB

6.1. epeuens y4ehHO-METOMUCCKOT0 0DECHe enis JLIst camoc rostTe/ L0 padoThbl
00YATONIIXCSI 110 ANCHHINIHIEC
1. Tpyaoemkocerh  camoctoaTenbnoii  paboTbl  CTYJACHTOB 110 JIMCUHILIMHE
«JloKyMEHTHPOBAHHOE 00CCICYCHHE YIPABICHUCCKOH JICATEILHOCTHY COCTABISACT 66 yacos.
Tabnuuna S

Bonpocet 045 camocmosamensHo2o uzyenus

l(.'NM’bI Bonpocni, BLINOCHMBIC 1A CAMOCTOSITCALIOC H3yHcHie Koa-80 uacos
1 Ocuoum.xc cwu,upn.l npuMummT.ic nlm Lomamm ﬁok) Mcmon B opl auummm D _::
2 le annsauma paGoTul cekperapi-peiepenta B opratmiam. 5
3 3AKOHOAATEALILIC AKTHE O LOKYMEHTHPOBANIION iiGopMaLIN ¢ Of PANHUCHIBIM 8
| nocTynom. o )
4 Ocnonnbie MCTOB! SAILHTHI smqmprsmmm 1B OPIaNn3aIIN. | 8 ..
5 Basul Aanibix, HHGOPMAHONHO-CIPABOMILIC 1 I0HCKOBLIC CHETCMb - ) 8
P.—_Ta, (_pldl«m.mux PaboTLI MICKTPOHHOTO GnGANOTEIONO qmwl.l B Opranm L. 8 —_‘j
7 | Mean u sanaum cosganmna QoI ia HICKTPOIILIN HOCHTCAAN. 8
8 ABTOMATHIHPOBANILIC CHCTEMLI o()p.mou\u JOKYMENTOB B opmum.uum - L 8
9 ABTOMATHIMPOBANNBIC CHCTEMbI KOWTPOAH 30 HCNOMICHICM JOKYMENTOR s 49
lj;-,— Hioro: 66

6.2. DOo1/L OHCHOMILIX CPEACTE /LIS HPOBEACHISE HPOMEKRY TOMHOI ArTCCTANIN
OOYHAIO X CSE 1O JIHCHHILIIe
[lpomeayTOodHas arrectaids  CIyJACHTOB 10 JHCIHILIHIC «JloKyMeHTHpOBaHHOE
obecneycHue  ynpapJIeHyeckoil JIeaTejbHoCTHY  [POBOJAMTCA B COOTBCICTBHH € Yuedubim
mwianoM B Qopme 3adera Bo 2 cemecrpe. CTYICHTDI JIONYCKAIOTCS K 3a4CTy MO JMCIUHIUIHHE

]




B ClIy4ac BBINOJHCHHA HM y‘lCGIlO]‘O 1aia 1o JIMCHHILIKMHE: BBIITOJIHCHHA BCEX 3a/IlaHui W
MCpO“pM)ITHn. NPCIYCMOTPCHHBIX llpOl‘paMMOﬁ JIMCIHIUTHHDBL.

6.3. IMepeucnns KOMIETEHIMIT € YKA3AHNEM HTanos ux Gopmuposanus B npouecce
0cBOCHHSE 00PA3OBATCALION PO PAMMBI

B Xoae npoMEKYTOUHOI  arTecTailtid  OCYHICCTBISICTCS  KOHTPOJIb  OCBOCHHS
KOMIICTCHIHI B COOTBCTCTBHH € dTAllaMK UX (b()pMHpOBZlHH)I.
Dranpt q)opmnponamm KOMIICTCHITNIT B X0/1¢ H3YUCHHSI IHCHHILIHIBI
((IlOI\'yMCIITIl[)OBaIIIIOC obecnerenmne )'llpaBJICIl‘ICCKOﬁ JCATCALHOCTHY
TaGnuua 6
Ne n/n | Haumenosaune rem Cojpepaanne rem Ko
KOMIETEHUM

Tema 1 | Beenenne B Honsrue aokymenta. Cyniocts 10Ky MEHTHPOBAINIOTO 00ecneieHns OIK - 1
«JlokyMeHTHpOBaH VAPABACHYCCKOM ACHTCALNOCTH. OCHOBILIC NONATHA
HOC oﬁcc"c"e"nc JAOKYMCHTHPOBANNOTO obecneicns )Ilpi!ll,‘lk‘ll‘(cCKOn JICATCALHOCTH,
ynpasaeneckoil Jlokyment  undpopmanius. Dopyyanap okyserra. 10puanieckas cuia
ACATEALHOCTH AOKYMEHTA Tunonorus AOKYMCHTOR

Tema 2 | OcHOBHBIC BIIbI Kaaceuukauns HopMarssipx A0KYMEHToR. Opranu3aionio- OIlK -1
YIPaBACHIECKHX pacnopaAHTeALILIE A0KYMenTRL Dinancoso-OyXrajirepekas
JIOKYMEHTOR AokymenTanms. Hayuno-rexnmnueckas 1okysenrauns. Hopmarusnas

npasonas aokymeHtaums. Tpyaonas aokymentaumus. Orverno-
CTATHCTHYCCKHC JIOKYMENTLE. [IpocKrias AoKyMenranms,

Tema 3 | OcHoBHbIC ITopaaoKk  AOKYMCHTHPOBAINA YNPABACHUCCKOM JICATCALHOCTH. OIK -1
TpedoBanns k Viudukanus # CTaniapTHianns YNnpasicHuyeckux J0KyMenTos. Buab OIK -4
odopmAaCHIIO Onankos, OCHOBHBLIC PCKBHINTHI AOKYMCHTOR. [opsa0K NOATOTOBKM M NK-7
VTIPABACHUECKHX 0OpPMICHHA  NIPOCKTOB  JIOKYMCHTOB.  THPAKHPOBANKC JIOKYMCHTOR.

JIOKYMENTOB l!opmox OPOPMACHHA OTACABLILIX BHIOB HOPMATHBILIX JIOKYMCHTOB.
Cospesennoe AeA0B0¢ NIChMO. Tpaniia Be/icHis JCA0BOH NEPCIHCKH.

Tema4 | Coznanue n OCHOBHME IOKYMCHTHI COIIABACMBIC /UIH OCYICCTRACHHUS J1CA0BOTO OIlK - 4
NPEACTABACHHE o0UICHIA M IIPORCACHHA MY BAMYIBLIN BBICTYILICHHI B OPFAHM3AMK.
npesenTaumii Buawt npeseurransii. Hopsiok cospanmua Gusiiec-npesenraumin.

UHCTPYMEHTHI IPOBEACHHA ACAOBLIX TYOAMUNBIN BLICTY ICHHR.
T1OpA0K NPEACTABACHUA NPEICHTALMIA..

Tema 5 | OcHOBHBIC BH/IBI [onatue nektponnoro gokymenta. Kiacenpukaums 1ICKTponibIN OIlK -4
INEKTPOHHBIX AOKYMEHTOB. DICKTPOHILIC JIOKYMCHTH B8 PAMKAX ICKTPOHHBIX
JOKYMEHTOB KOMMY HUKalA. PaBoTa ¢ wIeKTponnLiMK oKy Mentavn. Hopaiok

HEPEBOA MICKTPOHHOM 10Ky MEHTatiH & OyMaiyio opmy n obpario.
DO VICKTPOHHBIX J0KYMCIToB oprannsaimn. OGecreienmue
HHPOPMAUMOINIOI BE30NACHOCTH NPH PAGOTE C MIEKTPOHILIMK
JLOKYMCHTAMM.

Tema 6 | Cayxba Mopsaok  opranmzaumn 1 paboTul  OTACIOB  ACJAONPOM3BOACTBA B OIK - 1
JENONPOU3BOACTBA | OPraHM3AUMAN. Llean u sazaun cayx6m JIOY. Oyukimn caywou JI0Y.

B OpraHM3aALHN llpasa u orsercrennoct cayx6u JIOY. llopaiok s3anmoachctsus
cayxGum JIOY ¢ apyrumu
CTPYKTYPHBIMH NOAPAZACACHHAMH

Tema 7 | Opranuszauna [lopsaok  npuema  zokymentos.  Pernctpauns,  nanpasicnue  # OIlK — |
paboTh ¢ paccMoTpenHe BXoaxeit Koppecnioacniin. [opsiok noaroroskn
JOKyMeHTaMH PEIMCTPAUMI MCXOASIIX B BHYTPCHIMX AOKYMENTOR. Yuer obnema

A0KymMenTo06opoTa. Opranusaiis KOHTPOs HCHOMICHNS JIOKY MENTOB.

Tema 8 | J1en0npon3BoACTBO | 3HAUCHNE KUIPORKIX JOKYMCHTOB. BH/LE KUIPOBLIN A0KYMCHTOB. OIlK — 1
110 JIMHHOMY 1 pya0Boit 10rosop. JIOKYMEHTAMONNOE OOPMACHIE NPHEMA Ha
cocTaBy paGory. Tpyaosas kikka. Jlwanan kaprovsa. Jiwunoe aeno

cotpyamka. TTOPHAOK XPANCHIA KIPOBLIN A0KYMENTON

Tema 9 | Homenxnarypa jen Cocrapaciie HoMenKAarypht 1ea. Dopsuposanie i ogopaieine ae. OIlK - 1
Hoaroroska B peecTpos. IKCHEPTHIA HEHHOCTI A0KY MenTon. Hopiiok nepeaain
JOKYMCHTOR JLiA JICH B apaHn, THHOMCKOBIE CHCTEMLL 110 JAOKYMEHTaM

___XP.'.\NL‘_IIIIH [ A’lp,\lillt‘ -




6.4. Onucanue nokazare/cii u KPUTCPHEB ONCHHBANHS KOMIICTCHITHIH Ha PasHaHbIX
Jramax ux (bopmnponamm, ONHCAHHC KA ONCHHBAHHS

Tabnuna 7

Iokasarean n KPHTCPHH OlCHUBANTHST KONIIIC‘I’CIII_IH“ 110 HTANaM HxX QOPMIIMB&IHIS!

Ll L b L R Ll
Haumenosanune rem Ko KOMAET Koam 3YB [okasarcan Kpirvepii Ouenxa
______ S| vemunii | U |onenmsanmn  onenuBanis
Beeaenue B OINK - 1 |31 (OIK-1),| Bonpocs | Onenxa «sauTeHon
«JlokymMenTHpoBsanu 32 (OIIK-1), | #a3auere | BuicTaBascres  CTYACHTY, 3aureno
oe obecneucnmne V1 (OIK-1), 1-7 CCM 0N TBCPAO  3HaeT
YIPaBICHYCCKOI V2(OI1K-1), Martepuan, rpaMoTHoO W Mo
| nesteabwoctw | IBIOIMK-I).| | cymecTBy nijaract ero, He
OcHoBbIC BHABI ONK - 1|31 (ONK-1), | Bonpocst na| aonyckan  CyICCTBCHHBIX
YNPaBACHYCCKHN 32 (O1IK-1), 3aueTe HETOMHOCTECI B OTBETC  HA
NOKYMCHTOB VI (OlIK-1), 8-14 BONPOC, NPaBILHO
V2(OTIK-1), NIPUMEHACT  TCOPCTHUCCKHE
BI(OIK-1). | noaoxkenus npu  peuwcinn
OcHosunbie OIK ~1 |31 (OIK-1),| Bonpocsl | NPaKTHYCCKUX BONPOCOB
TpeboBanns K OlNK -4 |32 (OIK-1),| wna3auere | 3ana4, Bhajneer
oopmehHIo MK-7 V1 (ONK-1), 15-23 HCOOXOAMMBIMH  HABBIKAMH
YIPaBICHYECKHX Y2(OIK-1), " npHeMaMu WX
JIOKYMCHTOB BI(OIK-1), BHINONHEHHA.
35 (OIK-4),
36 (OI1K-4), Ouenka  «ne  3a4TeHO» He 3auteno
37 (Ol1K-4), BLICTABJACTCA CTYICHTY,
Y7 (OIK-4), KOTOPbIit He 3HaeT
V8(OIK-4), IHAYHUTCABLHOI HacTH
B3(OIK-4). NPOrPaMMHOrO  MaTepHana,
B4(OINK-4) JIONYCKAET  CYLICCTBCHHBIC
31 (NK-7) | | ommbxm,  neysepenno, ¢
Co3nanme u OIK ~4 |31 (Ol1K-4), Bonpocmw GoNbumMy . 3aTPYAHCHUAMK
npejacTasiciue 32 (OI1K-4), | wua sauyere | BHINOAMACT  NpAKTUHECKHC
npesenTaumit 33 (OI1K-4), 24-28 paGorn.  Kak  npasuno,
34 (OI1K-4), OlLCHKA «HE 3a4UTCHO»
V1 (OIK-4), CTaBUTCA CTY/ICHTaM,
V2(OITK-4), KOTOpbIC ne MOTYT
V3 (OIK-4), NpoaoNKHTL 00yucHne Oe3
Y4(OI1K-4), NONOJIHHTELHLIX  3aHATHI
V5 (O1K-4), no COOTBETCTBYIOMICH
Y6(OI1K-4), JUCUMIINHE.
B1(OIK-4).
B2(OI1K-4).
OCHOBHbBIE BHBI OIK -4 |35 (OI1K-4),
ICKTPOHHBIX 36 (OI1K-4),
JIOKYMEHTOB 37 (OI1K-4), | Bonpocs
Y7 (OI1K-4),| wna3auere
Y8(OI1K-4), 29-35
B3(O11K-4).
B4(O11K-4). ]
Cayxba ONK -1 |31 (OIK-1),
AEIONPOU3BOACTBA B 32 (OIK-1),
opranM3aium V1 (ONK-1),| Bonpocu
Y2(OIIK-1), | na3auere
L IBIOIKD). | 36-40
Opranusanus ONK -1 |31 (OHK-1),
paboTnl ¢ 32 (OHK-1),
JIOKYMCHTAMH V1 (OIK-1),| Bonpocu
Y2(OIK-1), | na 3auere
g e BIOIK-1). | 4145
JlesaonpoussoacTso OIK -1 |31 (OlK-1), | Bonpocn
N0 JIMYHOMY 32 (ONK-1), | nasauere
cocraBy Y1 (OHK-1), 46-53
Y2(OIK-1),
BI(OIK-1).




Haunmenosanue rem 0{'_"' KOMUET fonn 3YB ALERsEYEIR BTERH Ouenka
ST T wemmmii | T T lonenmsanus| oueHuBanng S
Homenxaanypa aen, OIK -1 | 31 (OFK-1), | Bonpocn
Ionroronka 32 (OI1K-1), | nazauere
JOKYMCHTOB s V1 (OHK-1). 54-59
XPaHCHHA B apXHBC y’(()”K-I ) ’
. BI(OIK-1). | ¥ S

6.5. THIOBBLIC KONTPOJLILIC 3/A1HST W HITLIC MATCPHAILI, HCODX0IMMBIC /LTSI OICHKH
3HANMI, YMCHHIT, HABLIKOB M (HJIM) ONBLITA JACHTCALHOCTH, XAPAKTCPH3YIONIHNX YTanbl
GOpMUPOBANNS KOMIICTCHIMIT B POIICCCE 0CBOCHNSE 00PA30BATEALHOI TPOTPAMMB

Tempi pedpeparon o uenumnimne
«/lokymenTiupoBannoe obecneaeHne yupasacnueckoii JiesireJibHoCTH

1. OCHOBHBIE CTAHIAPTHI. IIPUMCHSACMBIC TIPH CO3/1aHKs JIOKYMCHTOB B OPraHH3aliii.

2. Oprauunszaius paboTbl cexperaps-pedepenta B Oprann3aiim.

3. 3aKOHOIATE/IBLHBIC AKTHI O JIOKYMCHTHPOBAHHOI HH(OPMAIIHHK C OrPAHHYCHHBIM
JIOCTYTIOM.

4. OCHOBHBIC METO/bI 3ALUHTHL HHPOPMALMK B OPraHH3AIHH.
. baspl annbIX, HHPOPMAUHOHHO-CIIPABOUHLIC H ITOMCKOBBIC CHCTCMBI
. Opranusanus paboTh 21IEKTPOHHOIO GUOIHOTCUHOIO (OH/IA B OPralH3aliy.
. Hesm 1 3anaum cozstanus Gonjia Ha MCKTPOHHBIX HOCHTEISX.
. ABTOMaTH3HPOBAHHbLIC CHCTEMbI 00PabOTKH JIOKYMEHTOB B OPrann3alliy
. ABTOMATH3MPOBAHHBIC CHCTCMbI KOHTPOIA 3a HCHOJIHCHHCM JIOKYMCHTOB
Bonpock! K 3a4ery no aneinniamne «/[oky Menuposanioce odecneuenme yupasienieckoi

JCSITEABHOCTIN

O L3N

f—

IousiTue jlokymenra.
2. CymHOCTb JOKYMEHTHPOBAHHOTO 0becteyeHus YIPaBICHICCKOH JACATEILHOCTH.

3. OCHOBHBIE  MOHATHS  JIOKYMCHTHPOBAHHOIO  OOCCHCUCHMS  YNPaBJICHYCCKOH
JICATENILHOCTH.

4. JIoKyMEHT u HHpopManus.

5. ®opmyasp JIOKyMCEHTa.

6. IOpuanueckas cHia JIOKYMEHTa.

7. Tunonorus JJOKYMCHTOB.

8. Knaccudukarus HOpMaTHBHBIX JIOKYMCHTOB.

9. Oprann3alHOHHO-PACTIOPAUTEALHLIE IOKYMCHTL.

10. ®uHancoBo-OyXrajarepekas JOKyMCHTaIUA.

11. Hayuno-rexnuyueckas JOKYMCHTaLHA.

12. Opranu3auMOHHO-NIPABOBAA  JIOKYMEHTAIMK:  YUPE/MTE/IbHBIA  JI0TOBOp,  YCTaB,
noiokeHne 00 opranmM3aiu. CTPYKTYPAa M INTATHAS UYHCICHHOCTH, MOJIOKCHHC O
CTPYKTYPHOM TO/IPA3/IC/ICHHH, LITATHOE PACIIMCAHHE, JIOJIKHOCTHAA HHCTPYKIMA.

13. OTYETHO-CTATHCTHYECKHC JIOKYMCHTDI.

14. IlpoexTHas JIOKyMCHTaIHs.

15. ITops10K JIOKYMEHTHPOBAHHS YIIPABICHUYECKOH JICATCILHOCTH.

16. YHuduKanus u CTanjapTu3aiis yipaBieHYCCKHX JIOKYMEHTOB.

17. Bujibl 6:1aHKOB.

18. OcHOBHBIC PEKBH3NTDI JIOKYMCHTOB,

19. ITopsa10K 110Ar0TOBKH M OPOPMIICHHS POCKTOB JIOKYMCHTOB.

20. TupakupoBanue JOKYMCHTOB,

21. Hopstox oopmieHns OTACAbHBIX BHIOB HOPMATHBHBIX JIOKYMCHTOB.

22. CoBpeMEeHHOE JICJI0BOE ITHCLMO.

23. Ilpasuaa Bejtenns JICI0BOR HECPCIHCKH,

24. OcHOBHBIC JIOKYMEHTBI  CO3/ABACMBIC JUIS OCYHICCTBICHHS JICJIOBOTO  OOICHHS |
nposesiens nyOAHUHBIX BLICTYIUICHHH B OPralnsaiium.

25. Buwl npeseHranmii.

26. lopszok co3anus Gu3HeC-1peseHTaIlii.

27. UHCTpyMEHTHI NPOBE/ICHIS JICA0BBIX 11YOIMUHBIX BHICTYILICHHIT




28. [opsi/loK 1pe/icrasiaetms npeseHTanmii.

29. TlonsTre HeKTPOHHOTo JAOKYMCHTA,

30. Knaccuukaiiusi H1eKTpoHIbIX JIOKYMEHTOR.

31. DACKTPOHHBIC JIOKYMEHTBI B PAMKAX MICKTPOHHBIX KOMMYHHKAIHH.

32. PaGota ¢ 21eKTPOHIBIMH JIOKYMCHTAMH.

33. [lopsi/tok nepeBoa MCKTPOHHOMN JOKYMEHTAIK B OYMaKHYIO (opmy u obpatHo.

34. OoHJL MICKTPOHHBIX JIOKYMCHTOB Opraiu3aiiim.

35. OGecneuctne  undopmarmonnoii  Gesonacnocts  npn  pabore ¢ YICKTPOHHBIMH
JIOKYMCHTaMH.

36. [lopsok opranusaiui 1 paboThl OTACIOB JCTONPOU3BOICTBA B OPrAHH3AIMAX.

37. Henn u 3azaun ey xom JIOY.

38. dyukimn cayxow JIOY.

39. Ilpasa 1 OTBCTCTBECHIOCTD cayx0on JIOY.

40. Iopsanok s3aumojteiicTsus cayx0nt JIOY ¢ apyrumu
CTPYKTYPHBIMH 1OPA3JACTCHHSAMH.

41. TTopsaok npuema JIOKYMCHTOB.

42. Perucrpaitis., HanpaBjIeHue i PACCMOTPEHUE BXOSIICH KOPPCCTIONICHIH.

43. ITops/IoK NOArOTOBKH H PEIHCTPAIAH HCXO/AIINX H BHY TPCHHHX JIOKYMCHTOB.

44. Yuer obnema oKyMenToodbopora.

45. Opraun3aius KOHTpoJjis HCTIOJIHEHHS JIOKYMCHTOB.

o

Peitrunr-konrpo.n Nel
1) JlokymeHT M undopmanms.
2) dopMmysIp TOKYMCHTA.
3) IOpujmueckas cuia IOKYMCHTA.
Peiirunr-konrpo.an Ne2
1) Tlopsaok odopmichus OTJACABHBIX BH/IOB HOPMATHBHBIX JIOKYMCHTOB.
2) CoBpeMEHHOE JICTOBOEC ITHCHMO.
3) IlpaBnia BeicHUS ACTOBOIT ITEPEITHCKH.
Peittunr-gonrpoian Ne3
1) Ilenn u 3anaun cayxon JIOVY.
2) Oyukumn cnyxon JIOY.
3) Ilpasa u orsercTBEenoOCTH Ci1ykOb JIOY.

6.6. MeToHYECKHE MATEPHAILI, ONPEC/ISTIOLIIE IIPOIE/LYPbI OUCHHBANI 3HAHMI,
yMeHHii, HABBIKOB M (HJIH) ONLITA ACSTCALHOCTH, XapPAKTCPH3YIOIIIX YTallbl
GOpMHPOBANHSE KOMIICTCHIMIT
3auer npuuuMaet aektop. OueHka 3HaHHi CTYJICHTa HA 3a4€TC HOCHT KOMIUICKCHbIH
XapakTep H onpeJiesisieres ero:
- OTBCTOM Ha 3aucTe:
- yUeOHBIMH JIOCTHKCHHAMM B CEMECTPOBBIif NEPHOL.
3HAHMA, YMCHHMA. HAaBBIKM CTYJACHTA [PH  TPOBCJACHHH  3aucTa 110 JMCUHILIMHC
OLCHUBAIOTCA 110 CHCTEME: «3auTeHo» M «He 3aureHo». OCHOBOH JUIs ONPEACICHHSA OUCHKH
CHYKHT YPOBEHB YCBOCHHS CTYACHTAMH MAaTCPHAIA, MPEIYCMOTPEHIOTO JlanHoit  pabouei
1POIPaMMON.

OuennBanue CTyICHTa Ha 3a4¢Te 1o AnCunmne
 «Jlokymentuposannoe obecnetcnne YHPABJACHUCCKOI ACATCABHOCTID
~ Ouenka | TpeGosanns K sHannsm -
OUCHKA «3aNTCHON BLICTABAACTCA CTYACHTY, CCAI ON THCPIO JHACT MATCPHAL, MPAMOTHO H 1IC
«3aurenon CYUICCTRY  MHIAracH ¢ro, HE  JIONYCRAA CYHICCTRCHNBIN HETOMHOCTCH B OTBCTC HA BONPOC
ilp{mlb’lhll() HpHMEHACT ICOPCTHYICCKIC HOJOKRCHIS 1P PEICHIN NPAKTHUCCKHN BONPOCOB ¥
lll,’_lil'l. BAAACET HCOOXOAHUMBIM I HABLIKAMH 1t llpll(.'\l&l!\lll NN BBINOJHCHHNA, .
OueHKka «He 3a4TCHO» BLICTABAACTCH Cryaeuty, KOIOPI-I“ HE 3HACT 3HAMHTEABHON “acTH
NPorpaMMHioro Marcpualia, JIonyckact CYHICCTBCHHLIC oK, HEYBCPCHHO, ¢ 0OAbLIMMH
«He 3aurenon 3aTpyAHCHIAMH BLINOAHACT NPaKTHICCKHE pu()ou.l. Kak pasnio, OLCHKA
CHEY/IOBACTBOPHTCILIHON CTABNTCA CTYACHTAM, KOTOPBIC HE MOTYT NPOAOJERNTE 06'\‘ICI|I|C 0e3
AONOJHHTCALHBLIX JanATHil no Cl)OIHCIC'III)‘IUIllL‘ﬁ JAHCINIAanNe,




6.7. MeToamueckie yasatiist 111 00y 4alonxest 110 0CBOCHHIO MCIHILTHHDI

ObGyuenue no  aucimnanie  «Jlokymentuposanioe  odecnedcHne  YrpasieHuecKoi
JICATEJILHOCTHY  TIPC/UIONAracT M3yHCHHE Kypea Ha  ayJAuTopHbIX 3ausatsax  (JICKIMH M
NPAKTHUCCKHE 3aHATHS) M CaMOCTOATEALHON padotnl cryaentos. llpakTuucckue 3ausrtus
JmMCIHIUIMELL  «JlokymenTupoBannoe  obecreueHue  ynpasiacHYeCKOH  JICATCIbHOCTHY
NPENONATAIOT HX NPOBEACHHE B PA3INUHBIX (POPMAX € HE/IBIO BLIABJICHHS 1101y UCHHBIX 3HAHHI,
YMCHHIi, HABBIKOB M KOMIICTCHILHIT.

C nenplo obecnieuenus yenemuoro o0yueHus CryJAeHT JIOKCH TOTOBHTLCA K JICKIHH,
IOCKOJIBLKY OHa ABASCTCS Baskueiieii Gopmoii opranmnsaiun yuebHoro rnpoiecca, nockojibKy:

- 3HAKOMMT C HOBBIM YUCOHBIM MaTEPHAIOM,

- paspacHSCT YUCOHBIC YIEMEHTBI, TPY/IHBIC Ul HOHUMAITHS]

- cHcTeMaru3Mpyer yueOHblit MaTepua:

- OPHCHTHPYCT B YueOHOM Tpolecce.

Hoocomoeka Kk aexyuu 3aK1109acTCs B CIC/IYIONICM:

- BHUMATCJILHO NPOUNTANTC MATEPHAI NPC/ILLULYIICH JICKIIHH,

- y3uaiite TeMy NpeACTOAUICH JCKIMM (110 TeMaTHYecKoMy iy, 1o uHdgopmainy
JICKTOpA):

- 03HAKOMBTECH ¢ YUEOHBIM MATCPHAIOM 110 YUCOHUKY H YUCOHBIM MOCOOHAM:

- mocTapaiitech YACHHTL MECTO HM3y4acMoil Tembl B CBOEH MPO(ECCHOHATBHOM
MO/ INOTOBKC:

- 3alUIIATE BO3MOXKHBIC BOIPOCHI, KOTOPbIC BbI 3a/1a/IMTE JICKTOPY Ha JICKIHH.

[1o020mo6Ka K nPAKmMuiecKum 3ansamuism.

- BHHMATEJIBHO TpOUHMTAlTE Marepuan  JCKUHH  OTHOCHIIMXCA K JIAHHOMY
NPAKTHUCCKOMY 3aHATHIO, O3HAKOMBTECH C Y4YCOHBIM MATCPHAIOM 10 yUeOHHKY H yueOHbIM
nocoOHsM;

- BBITHUIMTE OCHOBHBIC TCPMHHDI

- OTBETbTE HA KOHTPOJLHBIC BOINPOCHI 10 3AHATHAM, FOTOBLTCCH JIaTh Pa3BEPHYThHIN
OTBET Ha KaXK/1blil H3 BONPOCOB!

- YACHMTE, Kakue yueOHbIC YIEMEHThI OCTAIMCH JUIS BAC HESCHBIMH H NOCTapaiTech
NOJIYUHTH Ha HUX OTBET 3apaHee (10 CCMHHAPCKOT0 3aHATHS) BO BPEMsl TEKYIUIMX KOHCY IbTallHii
npeno/laBaress:

- TOTOBHTLCS MOMKHO HIJIMBHAYAILHO. NAapaMH WIH B COCTABC MAJIOH IPYIIbL,
NOCACAHHE ABASIOTCH HPPCKTHBHBIMH (PopMaMU pabOTLI.

Hoozomosxka k 3auemy. TeKymmii KOHTPOIIb JIOIKHBI CONMPOBOKIATH PeIICKCHs YHacTHs
B MHTEPAKTHBHBIX 3aHATHAX M OTBCTHI HA KIIOYEBLIC BOMPOCHI MO H3YUCHHOMY MarepHay.
WTOroBbIit KOHTPOJIL 1O KYPCY OCYUIECTBIsCTCs B hOpME OTBETa Ha BONPOCHI K 3avety. B camom
Hayae y4eGHOro Kypca HEOOXOIHMMO MO3HAKOMHTLCH CO CICAYIOUICH y4eOHO-METO/MUCCKOT
JIOKYMCHTALIHECH:

- NpOrpamMMOM JIMCUHIUIHHbI,

- nepevHeM 3HAHWI M YMCHHI, KOTOPBIMH CTYJICHT JIOJKCH BIA/ICTD,

- TEMATHYCCKUMHM IUIaHAMH 3aHATHI;

- KOHTPOJILHBLIMH MCPONPHATHAMM,

- yyeOHMKOM, YUYCOHBIMH NOCOOHAMH 110 JIMCLMIUIMHC, A TaKKe OSJICKTPOHHBIMH
pecypcami.

- HepeyuHeM BONPOCOB K 3a4eTy.

[Tocste H1oro 0mkHo chOPMHUPOBATLCS YETKOE HpeacTaBicHue o0 o0beMe U Xapaktepe
Jpauuit W ymenuii, KotopuiMu nato Gyier omianeth N0 swcimiumue. Cucremariuieckoe
BuinosHenue ydeOHoi paboTel Ha 3aus THAX M03BOJNT YCICHIHO OCBOMTH JIMCIMILIHNY H CO3/aTh
xopouiyio 0asy Juis claum sauera.

7. YYEBHO-METO/JIMYECKOE 1 HHOOPMATIMOHHOE OBECHEYMEHHE
JIMCHUTIIMH B (MOJLYJIST)

a) Ocuopnas anreparypa




I Kupcanosa M. B.  Kypc  jie/ionpoussosctsa:  JIOKyMeHTalonioe — obecriey.
ynpasn.: Yue6. noc. / M.B.Kupcanosa, 10.M.Akcenos - 6 u3jL., ucnp. u Joim. - M.: HHUIL
UH®PA-M, 2014-256 ¢ - ISBN 978-5-16-006789-6

2. Cnamuii E. B, Jlokymentaunontoe — obecneuenue  ynpasichus: — Yuebnoe
nocobue/ mamiiE.B. - M.: U1l PUOP, HUIL MHDPA-M, 2016. - 249 c.: 60x90 1/16. -
(Ipoeccnonannioe odpazosanue) (Hepenaér) ISBN 978-5-369-01042-6

3. buikosa T. A. Jlokymenranmonnoe obecneuenue YIpaBJIeHns
Herocy AapeTBEHHbIX opranusaimii: Yueouoe nocodue/buikosa T. A., Cankuna JI. B., 2 m3n.,
nepepa6. u jon. - M.: HUIL MHOPA-M, 2015 - 302 c.: 60x90 1/16. - (BO: bakanaspuar)
(Mepensier) ISBN 978-5-16-010379-2

0) Jlonoanmreanuasi Jaureparypa

1. Enannena. O. 1L Jlokymenraimonnoe obecrneyeine ynpasicius B COUHAIBHO-
KYJILTYPHOM cepBHce M Typusme | daektponuniii peeype| @ yuebunk / O. I1. Exanuena. — 3-¢
H3L., nepepat. u jion. — M. : ®JIMHTA : HOY BIO «MIICY », 2014, — 360 ¢. - ISBN 978-5-
9765-1551-2 (DJIMHTA ), ISBN 978-5-9770-0780-1 (HOY BIIO «MIICY »)

2, Yepuona C. I'. Jlokymentaimonnoe obecnieucHue ynpasichus [DIeKTponHbIi
pecype] : yueb. nocobue / Hosocub. roc. arpap. yu-1, Dkou. ¢ak.: cocr. C.I. Yeprosa. —
Hosocubupcek: 3o010T0it kosoc., 2014, - 106 ¢.

3 bysar P. E.  Jloxymentannonnoe — obecneucHue  ylnpapicuus — 1CpCoOHaIoM:
VyeGuoe nocodue / P.E. bynar. - M.: HULL UHOPA-M, 2015. - 234 ¢.: 60x90 1/16 + ( Jlom.
mar. znanium.com). - (Bpiciiee obpazosanne: bakanaspuar). (nepericr) ISBN 978-5-16-
010318-1

4. I'yumna M. A, Jlokymentanuonnoe  obecneucHue  ynpapicius B COUMAIBHO-
KyJIbTYpPHOM cepBuce W Typusame: Yuebnoe nocodue / I'ymmna M. A Zaitnesa H. A. - M.:
Anbda-M, HALL MHOPA-M, 2015. - 240 c.: 60x90 1/16 (Ilepennér 7bI1) ISBN 978-5-98281-
152-3

3 ITanos M. A. Jlokymenranmonioe odecreyeHme BHYTPHBY30BCKOIO
MenekmenTa: Monorpadms / MLA. Tanos, C.J1. Pesnuk. - M.: HAIL MTHOPA-M, 2016. - 110
¢.: 60x90 1/16. - (Hayunas mpicib) (O6nosxkka) [ISBN 978-5-16-011366-1

B) Uurepuer-pecypenl

1. http://www.countries.rw/library.htm Jles10npon3so/cTBo.
2. http://imp.rudn.rw/ffec/cult-index.html - ®ejepanbibiit Gorn yueOHBIX KypCoB.
Jlenonpon3BoACTBO.

8. MATEPHAJIBHO-TEXHHYECKOE OBECHEYEHHE JIHCIHILIIHHbBI
(MO/LY.J151)

Jlns obecneyenus 06pa3zoBaTeibHOIO NMpoLeEcca Mo JUCIHIUIMHE HHCTHTYT pacrosiaraet
cre/yiomei  MarepHaIbHO-TEeXHHYEeCKOoi 0a30ii, 00eCneHHBAIONICH NPOBCICHHC BCCX BH/IOB
JHCLMILIMHAPHON ¥ MEKMCLHIUIMHAPHON 10IrOTOBKH, HPEAYCMOTPEHHBIX YHCOHBIM ILIAHOM H
COOTBETCTBYIONIMX JACHCTBYIONMM CAHHTAPHBIM M IPOTHBOIOKAPHBIM HPABHJIAM H HOPMAM:

- JICKIMOHHbBIC AYIMTOPHH, 000PY/IOBAHHBIC BH/ICONPOCKIMONIBIM 000PY/10BaHHEM JUIs
Npe3eHTalMii, CPEJACTBAMH  3BYKOBOCHPOM3BEACHHUS, IKPANOM W HMCIOUIHE BBIXOA B CCTh
HUnrepuer;

- MOMCLICHHA JUIA TPOBEJACHHA NPAKTHUCCKHX 3ansthii, oOopysiosanubie yueOHOM
Meheblo;

- 6GubnmMoTeka, MMelomas Mecta JUIS  CTYJICHTOB, OCHALICHHBIC KOMIILIOTCPAMH €
jocTynoM k GazaM Jannbix M cety Murepuer;

- KOMIIBIOTEPHBIC KJIACChI ¢ KOMIUICKTOM JIHLICH3HONHOIO HPOrpaMMHOro obecneyetus
Microsoft Office, «Koucynnranrlhnocey.
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