AHHOTAUUSI K PABOYEH MPOI'PAMME JUCLUITJIUHBI

JIOKYMEHTALIMOHHOE OBECIIEYEHUE YIIPABJIEHUECKOI
JESITEJIBHOCTH

(Ha3BaHHE TUCIUILIHHEI)

38.03.02 «MeHexMeHT»

(KO HaIpaB/ICHUs (CHCLHAIBLHOCTH) OITOTOBKH)

2-11 cemecTp
(cemectp)

1. HEJU OCBOEHMSI JUCHUATINHBI
DopMHpPOBATL Y CTYIEHTOB HABBIKOB JOKYMEHTHPOBAHMA M OPraHM3aLuMu paGoThl ¢ JIOKYMEHTaMH B IpoLecce
OCYLUCCTBIIEHUS HMH YIIPABICHYECKHX (DYHKLIHIA.
Zi MECTO JUCHHNIIVIMHBLI B CTPYKTYPE OIIOII
HMucunnnuna B1.B.OJ] 3 «/lokymenTauronHoe obecrieuenme YIPABICHYECKOH AeATebHOCTH» OTHOCHTCH K
AMCLMIUIMHAM BapuaTHBHOH YacTh (b1B) B pamiax 6asoeoit uacth bioka 1 «/lucummuiutsl» nporpaMmel 6akanaBpHara o
HarpapaeHHo noArotosku 38.03.02 «MeneKMeHT», U3yHaeTcs B 2 ceMecTpe.

3. KOMIIETEHIIUH OBYYAIOIWIEIOCsl, ®OPMHUPYEMBLIE B PE3VJIbTATE OCBOEHUSI
JAUCHHTTJIINHBI
OIK-1-BiiazeH1eM HABBIKAMM NOMCKA, AHANIH3A W HCTIONL30BAHHMS HOPMATUBHBIX M IIPABOBBIX JIOKYMEHTOB B CBOEI
MpogecCHOHAILHON s TeIbHOCTH
OI1K-4-criocoGHOCTBIO  OCYLLECTBIATL [1e/10BOe OOLIeHHe W MyGIHUYHbIE BBICTYTUICHHS, BECTH I1EPEroBOpEl,
COBCLUAHMA, OCYLUECTB/IATh [1CJI0BYIO MEPEIHCKY H NMOIEP/KUBATD JIEKTPOHHbBIE KOMMYHUKALMH
4. COJIEPKAHUE JIACHMUITJIMHBI
Tema 1. Beenenue B «10KkyMeHTHPOBaHHOE 0OeCreYeHHE YIIPABIeHUYECKOH AeATeTbHOCTHY
Tema 2. OcHoBHBIE BUIBI YIPABICHYECKHX 10KYMEHTOB
Tema 3. Ochosubie TpeGosaHus kK 0)OPMICHHIO YIIPABICHUECKUX JOKYMEHTOB
Tema 4. Coznanue n nipeicrasieHHe npe3eHTanmnii
Tema 5. OCHOBHbIE BH/IbI 21EKTPOHHBIX JIOKYMEHTOB
Tema 6. Crny:x0a 1€101nPOU3BOACTBA B OPraHU3allku
Tema 7. Opranusauns paboTsl ¢ JOKYMEHTAMH
Tema 8. Jle/1011pOM3BOACTRBO 10 IMYHOMY COCTABY
Tema 9. Homenknarypa aen. Iloaroroska 10KyMeHTOB /UIst XpaHEHHs B apXHBe

5. BUJATTECTAIIMH — 3AYET
JK3aMEH, 3a4€eT, 3a4eT ¢ OLUCHKOH
6. KOJIMYECTBO 3AYETHBIX EJUHHAILL - 23ET
A
CocraBureis: nouent kap. MHuMP k.a.1., non. Epnsiruna E.T. o
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