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Lenbro OCBOEHUS JUCITUIIINHEI
CTY/IEHTOB OOLUMX TpPeCTaBICHUH O Cy
yIpaBeHUs: BPEMEHHBIM

NeATeJIbHOCTH.
3amayu:

- hopMHUpPOBAHHE Y CTY/ICHTOB MPEICTABICHHA 00 yrpaBJeHNH BPEMEHEM;

2

1. IIEJIM OCBOEHUSI AU CHUTIJINHbI

pecypcom st

"V IpaBiieHue JTMIHBIM BpEMEHEM " SBIIACTCH (GbopMHUpOBaHHE Y
IIHOCTH M TUMax YIpaBJIeHUs BpeMEHEM, NPUHLMIAaX 1 criocobax

fosiee YCMELIHOTO OCYLIECTBIICHHS npo¢eccHoHanbHOM

-OBJIafIcHHE CTYICHTAMH criocobaMu ynpaBjaeHUA U PYKOBOACTBA BPEMEHEM;

-COBepLUCHCTBOBaHVIe Yy

caMoperyasaLun,

-()OPMHPOBAHHE W COBEPLICHCTBOB

JIEWCTBUSL.

CTYJCHTOB

HaBBIKOB CAMOKOHTPOJIs,

caMoopraHusaluyu 1

aHUEC YMEHMUS KauecTBEHHO aHAJIN3UpOBaTh U OLIEHUBaTb CBOH

2. MECTO JUCHMILIVNHBI B CTPYKTYPE onoI
JIMCIUIIIIMHA OTHOCUTCH K 00s3aTeIbHON YacTH y4eOHOr0 IJIaHa.

3. [VIAHUPYEMBIE PE3YJIbTATBI OGYYEHMA MO JUCHUIIIMHE

[lnaHEpyeMble pe3yIbTaThl OOYYeHHs IO JHUCIUILIA
pe3yJbTaTaMi OCBOCHHS OTIOIT (koMITETEeHIMSIMA ¥ HHIUKATO

HE, COOTHCCCHHBIC C IUIaHUPYEMBIMH
paMu JOCTHIKCHU KOMHCTCHHI/Iﬁ)

dopmupyembie
KOMITIETEHIHH

(kon, cogepxaHue
KOMIIETEHIIIHN)

[InaHupyemble pe3y/ibTaTbl 00yHeH s N0 AUCLHITIMHE, B
COOTBETCTBHMH C MHIMKATOPOM AOCTHKEHHSA KOMIETCHINH

UuauKkaTtop JOCTHKEHHUA
KOMIETEHLHH
(00, cooepaicanue
UHOUKAMOPQ)

Pesynbrarhl 00y4eHHs 110
JUCLMIUIHHE

HaumeHoBaHUE
OLIEHOYHOr 0 CpeaCTBa

YK-6. Cniocobex
yIpPaBIATL CBOUM
BpEMEHEM,
BBLICTPAUBATh U
pea30BbIBaTh
TPAeKTOPHIO
caMOopa3BUTHs Ha
OCHOBE MPUHLIUIIOB
o0pa3oBaHus B
TeueHue BCeH JKU3HU

VK-6.1. 3HaeT OCHOBHBIE
TPUHLATIBI CAMOBOCIUTAHUS 1
camMo00pa30BaHus, HCXOAA U3
TpeGoBaHMi pbIHKA TPy /A

3HaerT:

- METOJMKH CAaMOOLIEHKH,

- METOMKH CaMOpa3BUTHA,

- METOIMKH CAaMOMOTHBALIUU
YMeer:

= HpI/IMeHﬂTb npaBMna
CaMOBOCITUTAHHUS

Bnaneer:

- HaBbIKAaMH OLIEHKH JMHAMUKH
CBOEro CaMOBOCIIMTaHUs

TecToBbIE BOMPOCHI
CuTyallOHHbIE 32241
[IpaxkTHKO-
OpHEHTUPOBAHHOE
3aaHue

VK-6.2. YmeeT 3 (HeKTHBHO
[JIaHUPOBATh U
KOHTPOJIMPOBaTh COOCTBEHHOE
BPEMsL; HCTI0JIb30BATh METObI
caMoperyJisLui,
caMopa3BUTHs, CaMOOOyUeHHs

3Haer:

- METOJMKH TIaHUPOBAHUA
BpEMEHH,

- METOJMKH KOHTPOJISi BPEMEHU U
yCTpaHeHUs "morynoTuTeNnei"
BpEMEHH

Ymeer:

- IPUMEHUTD Ha MPAKTHKE
croco0bl OpraHu3aly CBOETo
JIMYHOTO U TPYAOBOTr0 BPEMEHU
Brnazeer:

- HaBbIKAMHU TUIAHUPOBAHUSA 1
KOHTPOJISt CBOETO JINYHOTO
BpEMEHU

TecTOoBbIE BOMPOCHI
CuTyalUOHHbIE 3a1a41
[TpakTHKO-
OpHUEHTHPOBAHHOE
3aJaHue

VK-6.3. Bnazgeet criocobamu
yIpaBiieHHs CBOCH
Mo3HaBaTeIbHON
NesITebHOCTBIO U
yIOBJIETBOPEHHA
00pa3oBaTelibHbIX HHTEPECOB N
norpedHOCTEH

3HaeT:

- METOIMKH yNpaBJIeHUA
MO3HABATENILHOM AeATEIbHOCTBIO,
- MeToIMKH (P PEKTHBHOTO
noucka nH$opMaLnK AJId
YJI0BJIETBOPEHHS CBOMX
00pa3oBaTebHbIX notpeOHOCTEN
YMmeerT:

TecToBBIE BOIPOCHI
CuTyallMOHHbIC 321341
[TpakTHKO-
OpUEHTHPOBAHHOE
3aJlaHue




- TBOPUECKHU NPUMEHATH B
peLeHUH NPaKTUYECKUX 3a1a4
MHCTPYMEHTBI LIEJICTOJIaraHus 1
paccTaHOBKH NPUOPHUTETOB
Bnapneer:

- HaBBIKAMU
CaMOCOBEPIUIEHCTBOBAHMSA

4. OFbEM U CTPYKTYPA JUCHUIIJINHDI

Tpya0eMKOCTb IUCIUIUTHHBI COCTABIIICT 2 3aueTHBIX eUHHUIIB, 72 Jaca.
TemaTn4ecKuil MiIaH
¢opma o0yqeHust — 0IHasl

KonrakrHas pabora dopmbl
o0y4aromumxcs TEKYLIEero
C MeJarortueckum KOHTPOJIS
o pabOTHUKOM % yCIeBaeMOCTH,
BT g | a3 |0 |, e
g & E 5 & 8 o [IPOMEXKYTOYHOH
Neo HaumeHoBaHue TeM WU 3 8 % S S .| & & aTTeCTALMH
n/n pasaesioB/TeM AUCLUIUTHHEI 2 = - = g* §§g ga (no cemecmpam)
°l & 8| 5| E| 85| ¢
21 3| 8 & | 288
= o & o
£ g | 2R
i =} X
g g | <
= = ©
1 Crparerust "yripaBaeHus 1-2 |2 2 4
BpeMEHeM  Kak  YMpaBjieHHE
cOBCTBEHHOM J1eATeIbHOCThIO"
2 JInarHocTvka npobJem, 3-4 |2 2 4
CBS3aHHBIX C TJIAHMPOBAHHEM U
opraHu3alMen cOOCTBEHHOTO
BpeMEHH
3 ObGecneuenne pecypcHOro 5-6 |2 2 4 PeiiTuHr-
COCTOSIHMSI, METOABI TOJIyYeHHUs koHTpoib Nel
bu3nUecKoH, YMCTBEHHOM,
JIyXOBHOM 9HEprun
4 Konrpons u ananus Gananca 7-8 |2 2 4
JKU3HEHHBIX chep u
UCITIOb30BAHUS BPEMECHH
5 HHCTpyMEHTBI % METOIbI 9- 2 2 4
IUIAHMPOBAHUS W pacnpesie/IeHus 10
BpEMEHH
6 TexHMKa XpPOHOMETpaxKa. AHAJIN3 11- |2 2 4 Peltunr-
pacxoJ0BaHus BPEMEHH. 12 koHTpoJib Ne2
7 HMHCTpyMEHTBI MOBBILLEHUA 13- |2 2 4
3 HEKTUBHOCTH HCIIOIB30BAHMS 14
BpPEMEHH
8 OtabIx Kak YCIIOBHE 15- 12 2 4
3¢ eKTHBHOTO yIpaBIeHHs 16
BpeMEHEM
9 Ynpasnenue 3P EeKTHBHEIM 17- |2 2 4 PeiiTuHr-
BpEMEHEM: 18 KOHTpPOJIb Ne3
OTEeueCTBEHHbIH U 3apyOexKHbIH
OIBIT




Bceero 3a 5 cemecTp: 5 18 |18 36
Hannuue B aucumnrintie KIT/KP
Hroro no AUCUMILIMHE 18 | 18 36 3auer
TemaTH4YeCKHUI IJIaH
dopma 00yueHuns: —3209HAsSI-IUCTAHIHOHHAS
r KonrakTHas pabora ®opmbl
o0y4aroLuxcs TEKyLIEero
C MeJarorMuecKum KOHTPOJIS
g_ pabOTHUKOM 3 yCIeBAEMOCTH,
Ne HauMeHOBaHHe TeM W/HIH § § Z k§ 3 E 5 s L
n/n pasaesioB/TeM AUCLHUILUTHHDI = % - 8 el I % e 'S -
o 5 = 2 % =3 g A arrecTaluu
x| B % Z N 2 (no
= A 2 = % é © cemecmpam)
E| & ®
2| g
= =
1 Crparerus "ynpasieHus | 5 8
BpeMeHeM ~ Kak  yMpaBJICHHE
cOGCTBEHHOM JIeATe/IbHOCThIO"
2 JlnarHocTuka npobiem, | 5 8
CBSI3aHHBIX C TJIAHUPOBAHUEM H
opranuzauueii  COOCTBEHHOrO
BpPEMEHH
3 ObGecneuenue pecypcHoro | 5 8 PeiiTuHr-
COCTOSIHMSI, METOABI IOJIydEeHH koHTposb Nel
(dU3HUECKOH, YMCTBEHHOH,
JlyXOBHOH 9HEprun
4 KouTponp ¥ aHanus Oananca 5 2 2 2 4
YKU3HEHHBIX cdep 1
MCTOJIL30BAHUSI BpEMEHH
S HUHCTPYMEHTBI 1% METOABI | 5 2 2 4
IJIaHUPOBAHHUS "
pacripezie/IEHH!sl BpEMEHH
6 TexHuka XpOHOMeETpaXa. | 5 8 PeiTuHr-
Ananus pacxo/l0BaHusl KOHTpOJb No2
BPEMEHH.
7 WHCTpYMEHTBI TOBBIILEHUSA | 5 8
3¢ GeKTHBHOCTH MCTIONIb30BAHNS
BpEMEHHU
8 OTabix KaK yCIIOBHE | 5 8
3¢ heKTUBHOTO yIpaBJIeHHs
BpeMEHEM
9 YnpagseHue 3(GeKTHBHEIM 5 8 PeWTHHI-
BpPEMEHEM:! koHTposb Ne3
OTeUeCTBEHHBIH U 3apyOerKHBIMH
OIBIT
Beero 3a 5 cemecTp: 5 4 4 64
Hanuune B ancuunside KIVKP
Utoro no AUCLMIUIMHE 4 4 64 3auer




Conepmaﬂne JIEKIITHOHHBIX 3aHATHH 110 JUCHHMILIHHE
Paznen 1. (OcoGeHHOCTH yIpaBICHUs BPEMEHEM)
Tema 1. Crparerus "ynpapjieHus BpeMEHECM Kak yrpaBjieHHe COOCTBEHHOI €ATEIBHOCTBIO"
Copepxanve TeMmbl. [IOHATHE BPEMCHH. Cesa3p "ympapjieHusi BpeMeHeM" H CaMOMEHEeKMEHTA.
Oco3HaHHe CMbicaa JKM3HHM, LeHHocTed. IlenoCTHOCTh HeloBeKa. YKu3HeHHBIH ycrex: COCTaBJIAOLLHE,
npusHaKy, (GaKTopbl JOCTHXKCHHA. ®yHKUMH M LT COMOMEHCDKMEHTA. PauuoHanbpHas OpraHu3alus
BBLINOJIHEHUS 3a/1a4 U pacripesie/ieHnst cCOGCTBEHHBIX peCypCoB.

Tema 2 JIMarHocTHKa MIPOGIIEM, CBA3AHHDIX C IIIAHAPOBAHNEM 1 opraHusateii coGCTBEHHOTO BpEMEHH
Conepxanue Tembl. OLEHKa cOBGCTBEHHOTO BOCIPUATHS BpeMeHH. [lapamMeTpsl UHIMBULYaJIbHOTO
ety paboTel. JluarHoCTUKa W IPUHHHBL npoxpacTHHaniy. [[pHUMHbL I0TEPh BPEMCHH, oMex |
peIIeHHs JIMYHBIX H npodeccuoHaIbHbIX 3a1at. Jluarnoctuka mpodieM, CBA3AHHBIX, CBSI3aHHBIX C
opraHu3auyeil aHnpoBaHuA cOOCTBEHHOI'0 BPEMEHH.

Tema 3 OGecriedeHHe PECYpPCHOTO COCTOAHMSA, METOMBI nonydeHust GpU3NIECKOn, YMCTBEHHOM, IyXOBHOM
SHEepruu

ConepkaHue TEMBL Bzaumocssizb  (Q(QEKTUBHOCTA HCMOIb30BAHMS BpEMEHH U PECYpCHOTO
cocTostaust. [{oHATHE BUIOB SHEPrHH YC/IOBEKA. VcTOYHUKH SHEPrun 4eJI0BCKa. [Tupamuaa ypOBHEM
JKU3HU.

Tema 4 KouTposib 1 aHanu3 Oananca JU3HEHHBIX cep W UCTIONB30BAHNSA BPEMEHH

Copepxanue TeMbl. [lonarue M BUIDI SKM3HEHHBIX cdep uenoBeka. B3anMOCBA3b JKM3HEHHBIX chep u
LeHHocTell uenopeka. HeoGXoaMMOCTh TapMOHHM3ALMH pa3BUTHS M COCTOSIHMA JKM3HEHHBIX cdep.
VHCTpyMeHThbl aHanu3a OanaHca JKH3HHU. Ornpe/iesieHne JKalaHus M TEeKYLIero COCTOAHMA obnacTel KU3HH.
AHanu3 CBA3M Pa3BUTHS JKMU3HEHHBIX cdep ¥ HMCIOJB30BAHUA BPEMCHH. [[1aHMpOBAaHHE W OpraHW3aLus
rapMOHM3aLMH JKH3HH.

Tema 5 UHCTpYMEHTBI 1 METO/IbI ITAHHPOBAHMS 1 pacripe/ie/ieHus BpeMEHH

Conepsxanne TeMbl. TlonsTue crnucka Ael 1 pacriucanusi. OCHOBHbIC TpeGoBaHMs K COCTABIICHHMIO MIaHa
nen. TexHonorust NpUOpUTH3ALMK JCT € ycronp3oBaHreM mpaswia [lapero, MaTpHLbI DifzeHxayspa.
VrouHeHHe CHMCKA [/ C NOMOLIBIO JIeKapTOBBIX BOMPOCOB. [IpsiMOe MIAHMPOBAHHME C MOMOLIBIO KapTOYeK,
e)keIHEeBHUKOB. BH/Ibl €KSIHEBHUKOB M HX 0COOEHHOCTH.

Tema 6 Texuuka XpoHOMETpaa. AHAJIM3 PACXO/I0BAHHA BPEMCHH.

Coneprxanue TeMbl. [1puembl # METOIBI pa3BUTHs BpEMEHH B OpraHm3alliu. TeXHOJOIMH M0 Pa3BUTHIO
BHUMAHUs, MEHTAJIbHON MBILUICHHUS, popmupoBaHKe MOTOKA 06pa3oB ¥ T.I. VIHTE/IEKTyalbHbIC HIPBL:
OMMCcaHKe, aHAIM3 BBIHOCIMBOCTH, KOOPAUHALMK 1 MUMITPOBU3ALIMH.

Tema 7 UHCTpYMEHTDI MOBBILICHHUA 3¢ (eKTUBHOCTH HUCTIOJIB30BAHNA BpPEMEHH

Cojepxanue  TeMbl.  3anadn TaiiM-MeHe[DKMEHTa  Npy  YNpaBJICHUN tBOpueckumu (B
MPOM3BOACTBEHHBIX, ~KOHCTPYKTOPCKHX 4 TexHojormueckux oraenax). Cospanue BPEMEHHBIX
TBOPYECKMX KOJUIEKTHBOB, HALC/ICHHBIX HA pelueHre HOBBIX 3aad. Mertonpl ydeTa, KOHTPOII H
aganu3a 3(Q(QEKTHBHOCTH HCTOJIB30BAHMA BpeMeHH. MeTojsl U HHCTPYMCHTEL obecrieueHusl,
¢u3nyecKoro, yMCTBEHHOTO, MOIMOHAIBHOIO, yXOBHOTO PECYpPCHOTO cocrosHusi. QopMHUPOBAHHC
IPUBBIMKH KaK OCHOBBI IPABUIILHOTO [OBEICHUS.

MeTOo bl ¥ ITPUHIIMIIBI TOBBIIICHAA cobcrBenHON 2P PEKTUBHOCTH A.A.JIro0umesa.

Tema 8 OTbix Kak ycnosre 3QHEeKTHBHOTO yrnpasIeHI BpEMEHEM
Conepxanue TCMBL. PasnopuaHocTH orabixa. llpaBuia 5} (HeKTUBHOrO  OTABIXA. PannonasibHOE
pacripeziesieH1e paboUMX OTPE3KOB BpEMEHHU C OT/BIXOM. WHauBHyabHbIE NPEANOYTEHNs OT/AbIXA.

Tema 9 Ynpasnenue 3bdexTHBHbIM BPEMCHEM: OTeuecTBEHHbIN 1 3apy0eiKHbIH OMbIT
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CopepKanue TeMbl. Pa3BUTHE KoHLemmil MeHepKMeHTa. CocTosHMe COBPEMEHHBIX FCCJIEJOBAHUM T10
TaliM-MEHEUKMEHTY, MX POb B MPAKTHYECKOH AEATeNLHOCTH COBPEMEHHOr0 MeHe/Kepa M BIHAHMC Ha
JeATebHOCTh COBPEMEHHOM OpraHu3aliy. Meron GTD, ZTB, KAHBAH u np.

Copnep:kaHue NPAKTHICCKHX 3aHSITHH 110 AHCIUIIVIMHE

Tema 1. Crparerus "ynpasjieHus BpeMEHEM KaK yIpaBJieHHe COOCTBeHHOH [eATENbHOCTBIO"

MeTo/MKa BbIABJIEHHS COOCTBEHHBIX LeHHOCTeH. PamKupoBaHHE nennocteit. CornacoBaHHe CBOMX
[IEHHOCTEH C OKPY)KEHHEM.

Tema 2. JuarHoctuka mpodsem, CBS3aHHBIX C NJIaHUpPOBAHKUEM H opranuzauueil cOOCTBEHHOTO
BpEMEHH.

BhisiB/leHue noroTHTenei Bpemenu. JIornka MCronb30BaHus BPEMEHH.

Tema 3. OGecrieueHHe pPeCypCHOro COCTOAHMA, METOIBl MONMydeHHs (U3MUECKO, YMCTBEHHOM,
JlyXOBHOI SHEprHH.

VipakHeHHs Ha IOBBILICHAC (Gu3nuecKou, YMCTBEHHOH, SMOLIMOHAJIBHOM, {yXOBHOM DHEPTHH.

Tema 4. Kontposnb 1 ananu3s OanaHca JKHU3HCHHbIX cep ¥ UCIIONB30BAHMS BPEMCHH.

Cocrapienue Koseca 0atanca. JIeKoMIo3nuius cep KU3HHU.

Tema 5. UHCTpYMEHTBI ¥ METO/IbI IIAHMPOBAHMA 1 pacripefie/IeH!st BpeMCHH.

CocTap/leHue cricKa siefl. BrispieHue (pakTopos, BIMAIOLIAX Ha cocTaB/IeHME U UCIIOJIHEHHE CTHCKA
nel.

Tema 6. Texuuka XpoHoMeTpaxka. AHA/IU3 PacXO0BAHHA BpEMEHH.

CocTap/ieHHe KapThi XPOHOMETpaka paboyero BpeMeHH. Bo3MO>KHbIE METOJMKH aHAJIN3A.

Tema 7. UHCTPYMEHTBI MOBBLILICHNA 5 heKTUBHOCTH MCII0/Ib30BAHUA BPEMCEHH.

Tect Jlnpy. YpaKHeHUs Ha CAMOBOCCTAHOBIICHHUE SHEpPrvy ¥ CAMOMOTHBALIHIO.

Tema 8. OTabIX Kak ycoBre 3Q(EKTHBHOTO yrnpasIeHI BPEMEHEM.

OnpezesnieHue HHAMBUIYIBHBIX MpearnoYTeHNI OTAbIXA.

Tema 9. Yrpasienue 3¢ GexTHBHBIM BPEMCHEM: OTeyecTBEHHBIH U 3apyOesKHBIN OTBIT.

dcce HA TEMy: OBONIONMS TEOPETHHECKHX A OKCIEpPUMEHTAIBHBIX MCCIIEI0BAaHUH,
[IOBJIASIBINMX HA Pa3BATHE TAHM-MEHC/DKMCHTA.

5. OLIEHOYHBIE CPEJCTBA UL TEKYILETO KOHTPOJISI YCIIEBAEMOCTH,
IPOMESKYTOUHOI ATTECTAIIMH 10 UTOI'AM OCBOEHIL JAVCIUTLIAHBI
11 YUEBHO-METOJMUECKOE OBECIEYEHUE CAMOCTOSITEJILHOV PABOTHI
CTYJIEHTOB

5.1. Texymuii KOHTPO/Ib yCHEBACMOCTH (pedTHHI-KOHTPOJIb 1, peTHHI-KOHTPOJIb 2, peUTHHI-
KOHTPOJIB 3).

Peitruar-KoHTpoib Nel.
i He sisysieTcss METo0M (pOopMyTHPOBAHUS IMTHBIX [EHHOCTEM

MemyapHHUK

Vcrnonp30BaHue KaipocoB

MeTto srUTaduu

Meton I'CI

2 SIByIsieTcsl IPaBUIIOM 3aBEPLICHUA pabouero 1HA

3aBepIIUTh HECACTaHHOE;

HeGoblire OHOPOHBIE 3a/1a41 BBIIOJIHATD CepUAMHU
36erarh He3aIIAHMPOBAHHBIX UMITYIbCHBHBIX HeicTBUi

/o o P

oo o P

IpUCTynarh 0e3 pacKkaiky
3. SIBnsieTcs IpaBHIOM Hadasla pabouero JH:



a. HeGosibIie 0JHOPO/IHbIE 3a1a4d BBIIOJIHATE CCPHUAMA
b. Hauunars paboTy 110 BO3MOXHOCTH B OJIHO BPEMEHU
C. OTKJIOHSTh JOMOJHATEIBHO BOSHUKAIOINE HEOTIOKHBIC po0IeMBl
d. Kaaplil 1eHb JO/DKEH HMETh CBOIO KyJIPMUHAIMIO
4. Yro pexoMeH/yeTcs Jenarh ¢ JAeJaMu, OCTAIOUMMUCH HEeBBIOIHEHHBIMH HECKOJBKO JHEH
O
a. [lepeHecTH Ha CIIELYIOLIHH ICHb B KATCTOPHIO IPUOPUTETHBIX €T
b JlenerupoBaTh 3a/1a4y OAIMHCHHOMY
C. 3ajaua cKopee BCEro He HyKHa, yIaIUTh €€ U3 CIHUCKa Jel
d [lepenecTy Ha CIIEIYIOMMHI JIHb - BOSMOMKHO HOSIBUTCS. BPEMS
o OCHOBHOM IIPHHIIMII PABHOBECHS MEXKILY JIAYHOM JKU3HBIO ¥ paboTOM:
a. BASKHO KOTMUECTBO BPEMEHH JI0Ma U Ka4eCTBO BPEMEHH Ha pabore.
b. BaskHO KOJTHYECTBO BPEMEHH 0Ma U Ha padoTe
B BaskHO KAauecTBO BPEMeHHU JIoMa H Ha paboTe
d. B KaskIOM TIepHOJIE HKU3HH UTO-TO OyJeT BaXKHEE

6. Cucrema 5-C ucnosp3yercs It

Hape/eHust 1 MOIEPKaHKs Y100HOTO UL paGOTHI OPsi/IKA Ha paboyeM MecTe
PaccTaHOBKH IIPUOPUTETOB 3a/1ad

BoisiiieHus Tpo06iieM IITaHUPOBaHUs PACIIMCAHIS

Pacuera HOPMAaTHBHOM MPOJODKUTEIBHOCTH pabot

oo oe

7. Teopus et BpeMs Ha

a. a. MHIUBUIYaTBHOE U COLUATBHOC,
b. 00BEKTHBHOE U CyOBEKTUBHOE,
6. peasibHOE U a0CTPAKTHOE.
8. 3purenpHBIA 00pa3 BPEMCHH UL 3arnaHoN KyJIbTypbl
a. KOJIECO;
b. CITUPAJIb;
G cTpena.
9. [[K/IHYHOE BOCTIPUATHE BPEMEHH XapaKTEpHO ULt
a. apaloB;
b. BOCTOYHBIX KYJIBTYD
oA 3araJHbIX KyJIbTYD.
10. Yacel U3MEPSIIOT BPEMS
a. abCTPaKTHOE;
b. KOHKPETHOE;
(3 IIPUPOJHOE.
11. 3puTenbHbIi 00pa3 BpeMCHU JULA BOCTOYHBIX KYJIBTYP
a. KOJIECO;
b. CIupalib;
(o cTpena.

PeifTHHT-KOHTPOIIb No2.

1. MakcHMaIbHBI MHTEPBAJl B XPOHOMETPaXKe pabouero AHs
a. 30 MuUHYT

b.

10 MUHYT

c. 20 MHHYT



d. He cymecTByeT HOpMBI
2. SIBnseTcs TeXHUUECKON OLIMOKOH TIaHUPOBAHHS CBOEro BpEMCHH

a. Crpax HapyLIHTb CYLIECTBYIOLLEE MOJI0XKEHNE Beule

b. Bam MelaeT HeOpraHW30BaHHBIN MapTHEp

c. JIn1s BBIMOJIHEHHS 33124 HE OTBOJHMTCSA KOHKPETHOIO BPEMEHH B pacrnucaHut
d. [TpoGiemMbl CO 310pOBbEM OrpaHUUMBAIOT BALLK CHJIBI

3. OTHOCUTCS K (pAKTOPAM BHELUHEro OKPY/KeHHs, BIUAIOIIUM Ha IIIAHUPOBAHHE CBOCTO BpEeMEHH
a. Bbl He MOYXeTe BCIIOMHHTb, UTO JIOJDKHBI CAE/IATh
b. Bbl OTBOMTE /715 BHINOJHEHHS 3a1a4l HEIOAXOAALICE BPEMs
¢. Bl momnanay B noJsiocy nepeMeH
d. Bbl He MPOSCHWIN COGCTBEHHDIC KM3HEHHbIE LIEITH H IPHOPHUTETDI
4. VkaKuTe PaBUIBHYIO OCIE0BATENBHOCT AMArHOCTHKH [IAHUPOBAHUS CBOCTO BpEMEHH
a. BuewHue haKToOpbl, ICHXONOTUYECKHE MPENATCTBHS, TEXHHHECKHC ouInOKH
b. Ilcuxonornyeckue npensaTcTBUs, TEXHUUECKNS OLIMOKH, BHELIHHE (aKTOPBI
c. TexHuyeckHe OLIMOKH, MCHXOJOrHUECKHEe NPENATCTBHS, BHCLIHNE dbaxTopsl
d. Texuuueckue oLIMOKH, BHELIHHE HAKTOPDI, ICHXOIOTHYECKHUE TIPCIATCTBHA
5. XpoHOMETpaXK MOKET ObITb:
a. CIJIOIIHBIM, BBIOOPOUYHBIM, LIMKJIOBBIM.
b. UHAMBHIYaTbHBIM, [PYITOBBIM, OPUraaHbIM, MapLIPYTHBIM,
c. Lindposbim, rpaduyeckum, GoTo- U KHHOCHEMKA.
d. CrIoLIHbIM, IEPUOANYIECKNM, BIOOPOUHBIM, MOMCHTHBIM.
e. UHanMBUayaabHBIM, OpUrajHbIM, MHOTOCTAHOYHHKA.
f. LIncdpoBbIM, MHAECKCHBIM, FPaQHueCKUM, KOMOWHHPOBAHHBIM.
6. CyLHOCTb METOJA HENOCPEACTBEHHDIX 3aMEPOB 3aKIIO1acTCA B TOM, UTO:
a. M3yuaroTes Bee 3aTparhl paboyero BpeMeHH B aOCONIOTHOM BBIPAXKCHUH.
b. U3yuatorcs 3arpathbl pabo4ero BpeMeHH MpH MOMOLIH MaTeMaTHUeCKOH U 3aKOHa «OO0JbLINX YHCEI.
c. OH 1103BOJISET TOUHO chOPMUPOBATH (aKTHUECKHH Oananc paboyero BpeMeHH.
d. IMomyyaem ycpesHEeHHbIE JaHHbIE O 3aTpaTax pabo4ero BpeMeHH.
7. ®ortorpadus pabouero BpeMeH! — 3TO:
a. VisyueHne 3aTpaT BpEeMEHH C LEeJIbIO OMPEAC/ICHHs NOTeph H BBISIBIEHUs] NPUYUH HEBBIOJHEHHSA
HOpPM pabounMH.
b. BO3MOKHOCTb pacyeTa HOpM ¥ HOpMaTHBOB TPYIa.
¢. HabmoeHue 3a BpeMeHeM paboTbl MPeANpUsTHS.
d. UcxoHblit MaTepyalt ¢ LieJIbi0 yCTaHOBJICHHS naubosiee palMoHaIbHON OpraHu3ally Tpyaa.

PefTHHT-KOHTPOIIb Ne3.

1. PesepBbl yJrydlIeHUs UCTIOIb30BAHMS paGoyero BpeMeHH MOryT OBITb:
a. 3a cueT yBeJIMUeHHs ONepaTUBHOrO BPEMEHH M CTPYKTYpbI 3aTpat pabouero BpeMeHH HCTIOHUTEIA.
b. 3a cyeT MOBBILIEHHS TPOU3BOAUTEIPHOCTH TPYa.
¢. 3a cuer yBeJHueHHs BpeMeHH 00CIy KUBaHHs 1 yCTPAHCHHA norepb pabouero BpeMEeHH.
d. 3a cuer ycTpaHeHus noTepb pabouero BpeMeHH.
2. SIpnsieTcs yCTapeBLIMM NPEACTaBICHUEM O CTHIIC paGoTbl B 3 heKTHBHOM OpraHu3aliy {
a. OpueHTalus Ha pe3yabTaT
b. PaGorarb rzae v Korjaa yroaHo
¢. MHrerpauus Tpyaa v OTAbIXa
d. MecTo 1 Bpems paboTbl HUKCHPOBAHBI
3. Yero He JOJKHO GbITh B oduce 11 obecrneueHus 3¢ hekTHBHOM paboThI
a. Texuuueckas 30Ha (KCEPOKCHI, IPUHTEPDI  T.I1.)
b. TapnepoOHas 4acTb
c. PaGoume MeCTa, UCTIOJb3yeMble T10 OUEpPE/Id HEeCKOTbKUMH COTPY/HHKAMH
d

. 3ona npuema nuu (yperHas)



4. Kakoe 13 yTBepKIeHUH HEBEPHO

a. 80% Bcex HOBOBBEIEeHHMIl B oducax HampaseHpl Ha ofecreueHHe HENoCpeACTBEHHOrO oOuleHus
MKy JIIOAbMHU

b. Kaxaplit COTPYAHHMK JOJKEH UMETh HHAMBHYaJIbHOC pabouee MeCTO
¢ KaGuHeT pyKOBOJMTE/Is MOJKET MCIIONB30BATLCS Kak NMEperosopHail
d. Ecain B OTJeNe pAcHoiokeHa KOMBIOTEpHAs TEXHHMKa, Ha  OKHaX JOJDKHBI  OBITH

pa3aBHUraromuecs LWITOPBI UK XKAJTIO3U

5. Tlpu3HAHHBIM ABTOPUTETOM B 00/1ACTH TM B Poccun sBiseTcs

a. ApxaHrenbckui .
b. 2) Bacunbuenko 0.
c. Kanunun C.
6. KT U3 HUKe TIepeunCIIeHHbIX JI0/ell He BHEC 3HAUNTE/ILHOTO BKJIA/IA B PASBUTHE CaMOMEHEUKMEHTa
a. A A Jliobnuies
b. ['ne6 ApxaHreabCKUn
C. Jlyumit Ceneka
d. Kaopy HMcukasa

5.2. IIpoMe;KyTOUHASI ATTECTAIMSI [I0 UTOraM OCBOCHHA JIMCIIUILIMHBI (324€T)
Bompock! K 3a4eTy:
1. CTpaTCFl/lﬂ «ynpaBneHue BpeMeHeM» KakK ynpaBneHue CO6CTB€HHOﬁ IesaTeIbHOCTBIO, pauuox—lanbﬂaﬂ
OpraHM3aLKsl BHIMOJIHEH S 3a/1a4 M paclpe/ie/IeHus cOOCTBEHHBIX PECYPCOB.

2. TlepBblif ar Ha TYTH K OBJIAJICHUIO HCKYCCTBOM yrpapjieHds BPeMEHeM — HM3MEHCHHE €ro
BOCIIPUSITHA.

3. OCHOBHbIE IPUUMHBI HEPALMOHAIBHO NOTPa4YCHHOTO BPEMEHH.

4. OcHOBHBIE CIIOCOOBI OPraHNU3ALIMK JKU3HU. YTIPaBJICHHE CTPECCaMHu.

5 CaMO-MEHEKMEHT — YMEHUE YIpaBIsTh coOOH. YrpapyieHie BPEMEHEM, YNpapJiss 3SHAHUAMH.

6. DYHKUMH W LIEJM CAMOMEHC/DKMCHTA. OCHOBHOH MPUHLMII CAMOMEHEUKMEHTa — TNPUHIKIT pocTa 1

W3MEHEHHH.

7. LlenemonaraHue Kak MpoLecc CO3HATEILHOro OCYLIECTBIEHHs CBOUX JCHCTBHH B COOTBETCTBHH C

reHepasibHO JIMHUEH WK OPUEHTUPOM: NPUHLAIIBL, TeXHOJIOrHs, OCHOBHbIE MpaBHJIa, aHaJINU3 «LC/Ib-

CpeACTBOY.

Ornpe/iesieHne KU3HEHHBIX IPHOPUTETOB H MOCTAHOBKA 3ajad.

_ OnruManbHas cucTeMa IIaHUpOBaHHs B CAMOMEHCPKMEHTC.

10. TexHonoruss TMPUHATHS PELICHHs B paspelicHUn H KOH(JIMKTa MKy [OJrOCpPOUHBIMH 1
KPaTKOCPOUHBIMHU LEJIAMH.

11. TexHUKM CAMOMEHEKMEHTa B YNPABJICHHH BPCMEHCEM. [IpaBuia MOBBILICHHUS 3¢ HeKTHBHOCTH
MepCOHATBHOTO MEHEKMEHTA.

12. OnTuMasibHas cucTeMa IUIAaHWPOBAHUS BPEMCHH. MeTozabl ¥ MPUHLMIBI [TOBBILICHHS coOCTBEHHOM
sddexrusnoctH A.A. JoGuiesa.

13. OcHoBHble TpeGOBaHMs K COCTABICHHMIO MUIaHa Ae/: CIHMCOK Ka)KIOIHEBHBIX [1eJI, COCTaBJICHHC
pacrucaHus.

14. TexHOIOrUs TUIAHMPOBAHUS 110 METOY «AJIBIIbI), «Ilapeto», Diisenxayspa. CucTema ynpapjieHHi
ppemenem b. @panknuna. Ilpamoe [1aHMpOBAHHE C TOMOLUBIO KApTOTEK M JHEBHHKOB yueTa
BPEMEHH.

15. BoiGop uHcTpyMeHTa s 9P PeKTUBHOrO TJIaHKPOBAHHMS BPEMEHH.

16. Pob  mH(oOpMALMKM W KOMMYHHKAalMH B COLMATbHOM OOUIEHHH W OMNpPENe/IeHHH KadecTsa
4e0BEUECKOro ObITHS.

17. 3Ha4UMOCTb BbIOOPA MCTOUHUKOB 1 palMOHaJIBHBIH MOAX0/ K OBJIAJCHHUIO vH(pOpMaLIMEH.

18. TTpuemsl 1 crocoObl paLMOHATILHOIO YTCHUS KaK MeTOJIa COBEpLIEHCTBOBaHHUsI OpraHu3ally TPy/a.

19. PauuoHanpbHOE YIpaBjieHHE MOTOKOM NIeJIoBOM  JOKYMEHTAUHWH. Cnieuuduka paboTsl H dhopMbI
061eHHs ¢ pa3IMYHOro THNa undopmatueii B opuce.

20. McTopusi CTAaHOBJIEHHUs TalM-MCHEUKMEHTA & Poccuu.

21. TaiiM-MEeHePKMEHT, ero 3HaueHne B NJIaHHPOBAHNH paboThl.

0 o0
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22
23.
24.
25.

paGoueit Harpy3Kku.
26.
27.
28.
29,
30.
31.
32.
33.
34.

MeTo/ibl CAMOHACTPOMKH Ha pelIeHHe 3aa4.
JleHpb ¥ MOBBILIEHNE TMUHOM 3DHEKTHBHOCTH.
Ba3oBble HABBIKK TaM-MEHEPKMEHTA.

[TpUHLHMIBI TEKYLLETO MIAHUPOBAHMS.
Martpuua DiseHxayspay.

. Tlornorurenu Bpemern. CriocoGbl MUHUMU3ALHHN Hea()GEeKTUBHBIX PACXOI0B BPEMEHH.
X POHOMETpaXk KaK CHCTeMa y4eTa M KOHTPOJIs PacX0l0B BPEMEHHU.

Ananms muunoit sddexrusrocti. Knaccndunkanus pacxo10s BpEMEHH.
PaGoTOCIOCOGHOCTD YenoBeka u Gnoputmel. B

JIUSIHIE CYTOUHBIX PUTMOB Ha PAaCMpeAC/ICHUE

[pausia opraHu3aluu GGEeKTHBHOTO OTABIXA.

5.3. CamocTosiTe/ibHAsi padoTa 00y4al0merocsi.

PazBuTHe KOHIENIMN TalM-MECHEDKMCHTA.
JIMarHoCTHKA MPHYKMH MPOKPACTHHALMH.
MeTop! mosyueHns Gu3HUeCcKOi SHEPTHH.

CucTeMa yrnpabjieHHs] BpeMEHEM b.®dpankinHa.

© 0N W

donng  OHNEHOYHBIX MaTepruaIoB

JJIsL

CamomoTHBaLMs Kak 3 peKTHBHOE peleHue GObIIMX TPYA0EMKUX 3ajad.
[ubKoe U )KeCTKOe MJIaHUpOBaHUE BPEMCHH HA MSOutlook

[Tpuuune! HeaHEKTUBHOCTH B OpraHU3aliu JIMIHOTO BPEMEHH.

I/IHCprMeHTbl onpeaceHus JKeJ1aeMoro U TeKyuero COCTOSAHUSA obJ1acTel XKU3HH.

VTOUHEeHMe CITUCKA e/ ¢ MOMOLIBIO METO/1a IeKapTOBBIX BOMPOCOB.
AJIFOPUTM TUIAHUPOBAHMSL [IHS B €XKCIHECBHHUKE IO Apx
OTbIX KaK ycsoBre 3 eKTHBHOrO yrpaBjeHus BPEMEHEM.
Ynpasinerne 23pGEKTHBHBIM BPEMEHEM: OTEUECTBEHHBIN U

(GOM)

aHTeJIbCKOMY, MPOUYKOBCKOMY.

3apyOeKHBIN OIBIT.

MpOBEJIEHUs] ~ aTTECTAlluk  YPOBHA

c(hOpMHUPOBAHHOCTH KOMIIETEHIMIT 00yJarloluxcs MO  JUCIUILIAHC oopmIsIeTcs  OTACIbHBIM

JOKYMEHTOM.

6. VUEEHO-METO/IMYECKOE i HHOOPMAIIOHHOE OBECIEYEHUE
JNCHUTLINHBI

6.1. Knuroo0ecrne4eHHOCTD

HauMeHoBaHUe TUTEPATYpbl: aBTOP, HA3BAHUES, BUIL
M3JaHKs, U3aTebCTBO

Ton
WU3IaHUsA

Hanuuue B 971€KTPOHHOM KaTajore 3BC

KHUTOOBECIEYEHHOCTD ]

OcHoBHas auTepaTypa

1. Ocnosbl camomenemkmenTa / .M. VicaueHko. - M. - 2019 http://znanium.com/catalog/product/
UHdpa-M 1004402

2. TlepcoHabHBIH MEHEUKMEHT / C.JI.Pe3nuk - 6 u3a. - M. 2020 http://znanium.com/bookread2.php?b00k=
- Undpa-M 522696

3. JInunas Bnacts / Mpoukosckuit H., Tonka4eB A. - 2021 http://znanium.com/catalog/product/ 914156
M:Anbnuna [Nabnuwep

JlonosiHUTebHAs JIUTEPATyp

a

1. Tlo3uTHBHBI TaiiM-MeHeKMEHT. Kak ycreBaTh OBbITH
cyactnebiv/Xaitnu M.C. - M:AnbrnHa TTabnuiuep

2019

http://znanium.com/catalog/product/916006

2. Herebepr L11. TaiiM-MeHEKMEHT M0 MOMUAOPY - Kax
KOHLIEHTPUPOBATBCS Ha OJIHOM JeJie XOTA Ob1 25 muH. / 1.
Hete6epr. - M: Anbruna [Tabuniiep

2019

http://znanium.com/bookreadZ.php?book=
387611

3. Crpenkosa JI.B. TaiiM-MEHE/LKMEHT. YueGHoe nocobue /
J1.B.Ctpesnkosa. - M.: 1OHUTH

2018

http://znanium.com/bookread2.php?book=
647822

6.2. TlepuoanmyecKkne N3IAHUS

Kypuan «Kommanus.
JKypuan "KopriopaTHBHbIC YHHBEPCUTETHI".
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Kypunan "JIuaepcTso U MEHEDKMEHT" .

6.3. UnTepHET-pecypchbl

1. Kypcbl, ceMHHApbl 1 TPEHHHIH 110 BPEMCHN, TaliM-MeHEKMEHTY, YIIPaBJICHUIO BPEMCHEM.
http:/www.b-seminar.ru/kursy/ lichnaja-jeffektivnost/upravlenie-vremenem.

2.'ne6 ApXaHrenbCKui, AJCKCAHP Muckapss - KOHTEKCTHOE IIIaHUPOBAHIE Outlook.
AJpec TOKyMEHTa Ha CalTe: http://www.improvent.ru/bibliot/outlook-context.

3. www.iprobookshop.ru/ DIeKTPOHHO-ONOIMOTeYHAs CHCTEMA [PRbooks - Hay4HO-
oGpa3oBaTeNbHBIi pecype VI PELICHHUA 3a/1ad oGyuenns B Poccuu 1 3apy0eKoM.

4 www.iteam.ru Ilopran iTeam - TEXHOJIOTHH KOPIOPATUBHOTO yIpaBJICHUS.

7. MATEPHAJILHO-TEXHUYECKOE OBECITEYEHHUE JUCHUIIIAHBI

Jlyist peaTu3aliy JAHHOH JMCIMIIIMHEL HMEIOTCA CrielMasIbHble TOMEIIEHHMs JUIsl IPOBEACHHSA
saHSTHH  JEKIMOHHOrO  THIIA,  3aHITHH [IPaKTHIECKOro/1abopaTopHoro  THIIA, KypCOBOI'O
[IPOEKTHPOBAHUA (BBIIOIHEHUS KyPCOBDIX paGoT), TPYMIOBBIX H HHIUBHUAYaIBHBIX KOHCYJIbTaIlUi,
TEKyIIEero KOHTPOJIS U [IPOMEKYTOUHON aTTECTALMH, a TAKKE [IOMEIIEH s I CaMOCTOSTENbHOM
pa0OThL: ayMTOPHH, OCHALICHHBIC MyJibTUMeHa 000pYA0BAHHEM, KOMIIbIOTEPHbIE KJIACChl C JOCTYNOM B
WHTEPHET, ay,umopnu 0e3 crielraIbHOro 06opyuosanm.

[lepeueHb MCIIONB3YEMOr0 JIMICH3HOHHOTO [IPOrpaMMHOTO OOeCreyeHus: MaKeT MS-Office
(Exel), MicrosoftWindows, AcrobatReader,Matlab, CIIC «KoHCy/IbTaHT [Irocy» (MHCTATHPOBAHHBIN
pecype Bnl'Y).



12

Y 7!;
PaGouyio IporpaMMy COCTAaBHII K.ILH., ol kap. MHuMP Jlaposa I".H; ety
(PO, 10KHOCTD, nommcx;)

Peuensent /
(mpezcTaBUTENb paboTOIATETIS) //[/ YL "/‘/ﬂ///“é/é/ el e //%7/ /[f/ /L([/()Z

(MGC”IZO paboThl, JOJKHOCTb, CDH’O TIO/IMTHCD) \ 4 [l
I[IporpaMma paccMOTpeHa ¥ 0/100peHa Ha 3acelaHuy kaderpsl MHuMP
[TpoToxon Ne 18 or __ 30.06.2021 roza
3asenyromuit kadenpoit MHUMP 1.3.H. [Tomzynosa H.H. /

(®HO, moanucs) ///

PaGouast mporpaMMa paccMOTpeHa u 0100peHa /
Ha 3ace/laHuH yqe6Ho METOHUECKOl KOMUcCHH Hanpapienus & 7 47 e J A Lptice Letiie 684

Ipotoxon Ne 7ot f0U. A'rona_ / /
[Ipencenarenb KOMUCCHU / focot /f 0/ 4 ul //zf" /0/ //' [

(oHoO, nonmuocrﬁonnu%




JIMCT HEPEYTBEPK/JIEHUSI

PABOYEN NPOT'PAMMBI JMCHUILINHbI

Pa6ouast mporpamma ono6pena Ha

IIpoTokoun 3acenanust kapeaper No

Basenyrommii kadeapoit YL A

WA /264 yuetubiii rox

%

0F H 0o A4RArona

H A f%xa{

Pabouast mporpamma onobpena Ha
ITporoxon 3acenanus kadeapnr No
3aBenyronuii Kadeapoit

/7

oT

y4eOHBIH TOT
roaa

Pabouas nporpamma o06pena Ha
IIporokou 3acenanns kadeapbr Ne
3aBenyromui Kadeapoit

oT

yueOHBIH 101
rojaa
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