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1. HEJIX OCBOEHUSA JUCHUIIJIMHBI

]_[CJ'IBI-O OCBOCHUA NUCLHHIIIINHBI Z[CJ'IOBOC O6H_ICHI/IG ABIACTCA
- (bOpMI/IpOBaHI/Ie CUCTCMATU3UPOBAHHBIX Hpe[[CTaBJIeHI/Iﬁ O BO3HHUKHOBCHHWH, PA3BUTHU C
JCJIO0BOIO 06H.[€HI/I${ " €0 pa3BUTHE B HCTOPUH,
- q)OpMI/IpOBaHI/Ie INOHUMAaHHA MECTa U POJIA JCJIOBOTO 06H_[€HI/ISI B CUCTCMC KYJIbTYPhI

3amaun:

- (opMHpPOBaHHE HABBHIKOB HAYYHOTO M3YYEHHs KOHLENTOB M TEOPHid JEIOBOro OOIICHUS,
BKJIFOYAsi COBPEMEHHbBIE TEHEHIIUU;

- (hopMupoBaHme CrIOCOOHOCTH KPUTUYECKOTO aHAIM3a TE€X MJIM MHBIX 3TUYECKHUX ACIIEKTOB B
paMKax 5KOHOMHYECKO-COLMaIbHOU U 1eJI0BOH cdep;

- hopmupoBaHUs yMeHUS pabOTATh C ICTOYHUKAMH U TUTEPATYPOIA;

- (opMupOBaHUE CIOCOOHOCTH TEPIHUMO BOCHPUHUMATH KYJIbTYPHBIE, COLUAIbHBIC U WHBIC
pa3iuuus, a TaKkKe HaXOAWTh IYyTH KOMMYHHKAllUU TPU HATWYUU Pa3IWYUN  (STHUYECKHX,
PENUTHO3HBIX U T.J.).

2. MECTO JUCIUIIJIMHBI B CTPYKTYPE OIIOII

I[I/ICI_II/IHJ'II/IHB. OTHOCHUTCA K 4aCTH, (l)OpMpreMOﬁ YuaCTHUKaMH O6pa30BaTeJ'ILHI>IX OTHOIICHUH.

3. INTAHUPYEMBIE PE3YJIbTATBI OBYYEHMUS 11O JUCIUIIJINHE

[InanupyemMble pe3yJsbTaThl

O6y‘-IeHI/I$I 10 AUCHMUIIIINHE,

COOTHCCCHHBIC C

IJIAaHUPYCMBbIMU

pesynbratamu ocBoeHust OIIOII (koMneTeHIUAMEI U UHIMKATOPAMU JTOCTHKEHUST KOMIIETSHIINN )

dopMupyemsle

[Tnarupyemble pe3yabTaThl 00y4YeHUs O AUCIUTUINHE, B

HaumenoBanue

KOMIIETEHITNH COOTBETCTBUU C MHIUKATOPOM JIOCTIIKEHUSI KOMIIETEHIIUN OIIEHOYHOT'O CPEeICTBA
(xonm, conmepxanue MupaukaTop 1OCTHKEHUS Pe3ynbTarel 00yueHus o
KOMITETEHITHH ) KOMIICTCHIINU JIUCITUTINHE
(x00, codeparcanue UHOUKamopa
IK-1 Cnocoben | IIK-1.1. 3HaeT  OCHOBHBIE | 3HAeT OCHOBBI M NPHHILIUIIBI TecToBBIE BOIPOCHI
MOJIH30BATHCS B | Kareropuu (QuiIocoOpuH PeITUrdd | KOMMYHHKAIIUH, CuTyalMoHHbBIE 3a/1a9H
nporecce U PEIMTHOBENCHUs, CIenUpUKy | 00eCIeunBaIOINe pEIICHUE [IpaxTuko-
pogeCcCHOHANTBHOM HUCTOPHIECKOTO pa3BUTHSA | 3329 MEKITUIHOCTHOTO U OpUCHTHUPOBAHHOE
JIeSTeTbHOCTH penurui, OCHOBBI | MEXKYJIBTYPHOTO 3a/aHme
0a30BEIMH MEXKYIbTYypHOU B3aNMO/ICHCTBUSI.
PEUTHOBETIECKUMH | KOMMYHUKAIIHH. Baaneer
3HAHUSIMU IK-1.2 YmMmeer BECTU | KOMMYHHUKAaTUBHBIMU,
KOMMYHHKAITHIO C | MHTEJIEKTYalIbHBIMU U
MpeICTaBUTENSMH WHBIX | TBOPYECKUMHU METOJaMH
HaIlMOHAJLHOCTEH M KOH(ecCHil | mogaun nHpOpMaIIUH.
C COONIIOJICHWEM JTHYECKHX M | YMeeT BECTH ITOMCK
MEXKYJIbTYPHBIX HOPM. nH(pOpPMaINHY, aHATTU3UPOBATh
IIK-1.3. Bmageer HaBbIKamu | e, AelaTh BHIBOIbI,
aHanmm3a ¢unocockux, | JOrHIECKH BEPHO,
PENUTrHOBETYECKUX U | apryMEHTHPOBAHO U SICHO
UCTOpUYECKHUX (DAKTOB, OICHKH | CTPOUTH YCTHYIO U
SIBIICHUHA KYJIBTYPHIL. MMCBMEHHYIO pedb, YETKO
M3JIaraTh CBOIO MBICIIb, BECTH
JIUCKYCCHIO, OTCTaNBaTh CBOIO
TOYKY 3pEHUSI, HAXOJIUTh
apTyMEHTEHI.
TIK-2 Cnocoben | [IK-2.1 3Haer ocHOBH U | 3HAeT OCHOBHBIE 3aKOHBI H | TecTOBBIE BOMPOCHI
WCIIOJIb30BaTh TIPUHIIATIBI KPUTHYECKOTO | MPUHIIUITBI nenoBoro | CHTyaliMOHHBIC 3aa9H
pa3IUYHbIE  METOJIBI | MBIIUICHUS, METOJBI | OOIIEHHS. [IpaxTuko-
HAy4YHOTO U | PEJIUTHOBEIYECKOTO YMeeT apryMeHTHPOBAHHO U | OPUEHTUPOBAHHOE
PEIUTHOBETYECKOTO HCCIIeIOBaHUSI. JIOKa3aTeabHO MBICIIUTh, | 3aJlaHue
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dopmupyembie [Tnaaupyemplie pe3yabTaThl 00yUEHUS 110 AUCIUTUINHE, B HaunmeHnoBanue
KOMIICTCHITUU COOTBETCTBUU C MHIUKATOPOM JOCTIXKEHUSI KOMIETEHIINU OIICHOYHOT'O Cpe/ICTBA
(xon, conmeprxanue HNHaukaTop JOCTHKEHUS PesynbeTathl 00y4ueHus M0
KOMITETEHITHH ) KOMIICTCHITUU JIACLIMILIAHE
(K00, codepoicanue UHOUKamopa
HCCIeIOBaHUS B | [IK-2.2 Ymeer ¢opmymupoBaTh | aHATU3UPOBATH CTPYKTYpPY
npogeCCUOHANTBHOM U OOOCHOBBIBaTh, ILICHHOCTHBIC | CY)KICHHUH, ONpPENCIsATh HX
JIeATEeIIbHOCTH MIPUOPUTETHI, COILIMAJIbHBIC | JIOTUYECKYIO COCTOSTENbHOCTb.
uaeansl W HOpMBL  HayuHOH | Buapeer HaBBIKAMHU
PalMOHATIBPHOCTH KaK OCHOBAHUS | MPaKTHYECKOTO CJIOBECHOT'O
WHINBUAYAIEHOTO U | B3aMMOJICHCTBUS

KOJUICKTHBHOT'O MHPOBO33PCHUS;
panuoHaIbHO (HOPMYIHPOBATH U

apryMeHTHPOBaTh, KPHUTUYECKH
OLICHUBATh M  aHAJIU3UPOBATH
CoJepKaHue u e
IMO3HABATEIbHBIX JecTBUi,
HAy4HBIX IIPOEKTOB, NPOrpamMm
COLMAIILHOM NIPaKTHUKH,
HaIpaBJICHHOW HA  pEILICHUE
aKTyaJbHBIX npoOemM
00IeCTBEHHON KU3HU u

npeoOpa3oBaHie NPUPOTHOW H
COITMAJIBHOM JIEHCTBUTCILHOCTH,
T1K-2.3 Bnageer
(hyHIaMEeHTAILHBIMU pa3feliaMu
A HOBEHIIMMH JOCTHXKECHHUSIMU
¢dunocoduun penuruu u
peNUruoBeIeHus,
HCOOXOMUMBIMH JUTSL  PCLICHHUS
HAy4YHO-HUCCIIEI0BATENbCKUX
3aad4.

4. OFBEM U CTPYKTYPA JUCHUIIJIMHBI

TpynoeMKoCTh AUCIUTUTMHEI COCTABISIET 3 3a4eTHbIe enuHuIp], 108 gaca

TemaTnuyeckui njaH
(¢opma o0yueHnusi — ouHast

KonTakTHas pabora Dopmbl
oOyJaronuxcs TEKYILIETO
C MeJIarorM4eCKuM KOHTPOJIS
= pabOTHUKOM % yCIIEBaEMOCTH,
% = = | 3 z ¢dopma
B Q = 52 T = | IPOMEXYTOYHOU
No H / ) 2 = S| 3 g e
0 aMEHOBaHUE TEM W/WJIU 3 3] = g e . 53 aTTecTallH
3
0/ | pas/enoB/TeM JAUCLHUIINHEL 3 E z “ o | § § § & | (no cemecmpam)
= 5 = = | S § 3
o 5 15} Q L QO =
n = o S| 8 O
2 AR
E o | = <
< ) Y
< O QS
o < | =
= S
1 Ponb KOMMYHHUKAIIMOHHOTO | 3 1-2 2 2 8
MpoIecca B CHCTEME YIPABICHHS
KOMIIaHHeH
2 PeueBas m yormyeckas KynabTypa | 3 34 2 2 8
BEJICHHSI JISIOBOTO pa3roBopa
3 JlokyMeHTannoHHOe obecreueHue | 3 5-6 2 2 8 PeiiTunr-
JIEITOBOTO OOILIEHUS KOHTPOJIIb 1




KonrakTHas pabora DopMbI
oOyJaromuxcs TEKYIIEro
¢ TIeJarorMIeCKIM KOHTPOJIS
< pabOTHUKOM 5 yCIEBAEMOCTH,
£ = = | = = dopma
e Q = e 2 5 s MPOMEKYTOUHOU
Ne HanmenoBanue TeM u/niu S 2 = S | 3 & £
o aMMEHOBaHHUE TE 3 g T g Qo S aTTeCTaITIH
/11 pasmenoB/TeM TUCIIUTILTAHBI 8 = § 2 5 § § & € | (no cemecmpam)
3] A 2 =)
ot ) > = | S § =
o 5 ) o X <
T = o} o | =8 ©
= = )
= < Q
E o | 5 =
< o) N
: €)%
= B | «
4 HesepbanbHbie cpeacrsa | 3 7-8 2 2 8
JIEJIOBOTO OOIIEHHUS
5 JlenoBass 3TMKa W JIEJIOBOM | 3 9-10 2 2 8
HPOTOKOJI
6 MerTo/MKa ¥ TaKTUKA MPOBEACHHS | 3 11-12 | 2 2 8 PeiiTunr-
JIENIOBOI Gecebl ¥ COBEIIAHMS KOHTPOIIb 2
7 MeToauKa ¥ TaKTHKA MIPOBeACHUS | 3 13-14 | 2 2 8
JIEJIOBBIX IEPETOBOPOB
8 TTpuem noceTurenei ul3 15-16 |2 2 8
OpOBEJICHUE JIETIOBBIX
TesIe()OHHBIX MIEPETOBOPOB
9 OcobenHocTH npoBeneHus | 3 17-18 | 2 2 8 Peiituur-
JIETIOBBIX BCTPEY € 3apyOEIKHBIMH KOHTPOIIb 3
KOMIIAaHUAMHU
Bcero 3a 3 cemectp: 108 18 | 18 72 3a4eT
Hannuue B qucumumnuae KIT/KP
HToro 1o AuCLUILINHE 108 18 | 18 72 3a4eT

Coaeprxanue JeKIMOHHBIX 3aHATHH 10 IMCHUIVINHE

Pa3nes 1. Posib KOMMYHHUKALIMOHHOTO NIpoIlecca B ccTeMe YIIPaBJIeHUsI KOMIIaHU el

KoMMyHuKanus — BaXkHas COCTaBJSIIOIIAs  COBPEMEHHOIO  MEHEDKMEHTa.  Bunel
KOMMYHUKAIIU{: BHYTPEHHHME, BHEIIHHWE, MEXYpPOBHEBbIE, BHYTPHUYPOBHEBbIE, BEPTHKAJIbHBIC,
TOPU30HTAJIbHBIE, (POPMATIbHBIE KOMMYHHKAIUU. DJIEMEHThl KOMMYHHUKAIMOHHOT'O MpoLecca.

KomMmyHuKannoHHble 6apbepbl U UX MPUUKHBL. bapbepbl B MEXKIMYHOCTHBIX KOMMYHHMKAIIUSX:
CEeMaHTHUeCKHe, Oapbepbl BOCIPUATHSA, Oapbepbl 00paTHON CBA3U. XapaKTepUCTUKA (GopM U CpeCTB
KOMMYHUKAllU B KOMIIAHUAX: BepOasiibHas M HeBepOaiabHas (OpMbI; TPaJAMIIMOHHBIE CpEICTBA
BepOaIbHON KOMMYHHMKAIMK (BHYTPEHHHUE JTOKYMEHTBI, CIPAaBOYHUKH, HH(OPMALIMOHHBIE BECTHUKH,
AIIEKTPOHHAsl Mo4Ta, 0a3bl AAaHHBIX MU Jp.). KOMMyHHMKallMOHHBIE CTWJIM M POJM YYaCTHHUKOB
KOMMYHUKAIIMOHHOT'O TIpoIiecca.

Paszgen 2. PeueBasi u Jiornueckasi KyJbTypa BeJAeHUs 1eJI0BOT0 Pa3ropopa

JlenoBoil pasroBop kak oco0asi pa3HOBMIHOCTh YCTHOHM peuu, IeJeBble YCTaHOBKH PpeyH.
[Tosunuu cnymatomero u ropopsimero. OcHOBHble TpeOOBaHUS K JEJIOBOMY Pa3roBOpY.
Putopuueckuii uHCTpyMeHTapHii nenoBoi peud. TexHuka u 3TuUKeT pedd. OCOOEHHOCTH YCTHOU
JIEJIOBOM peyu: Mpe3eHTallls, MOHOJIOT, TUaJlor, MHTepBblo. [IpaBuia moctpoeHus 3¢dexTuBHOM
npe3eHTauuu. OCHOBHBIE JIOTMYECKHE 3aKOHBI M MX IPUMEHEHHE B JenoBod peun. Teopus
apryMEeHTaluu. Y MO3aKJIIOUEHUE U UCKYCCTBO pacCyxaeHus. Jlorndeckre npaBuiia apryMEHTaluu.
CriocoOb1 onpoBepKeHHs JJOBOJIOB OMITOHEHTA.

Paszgea 3. JlokyMeHTALIMOHHOE O0ecrieyeHue AeJI0BOr0 00IIeHus

OCOOEHHOCTH JTOKYMEHTHPOBAHMS YIPABIECHUYECKOW JESITENbHOCTH; JIOKYMEHTHPOBAaHHE
JIOTOBOPHO-TIPAaBOBBIX OTHOIIEHU SKOHOMMYECKOH NEATEIbHOCTH; OOIIME IMpaBuia OPOpPMIICHUS
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noKyMeHTOB. [loHATHE JOKYMEHTOOOOpOTa, OpraHU3allvs TOKYMEHTOOOOpOTa Ha MPEANPUSITHH.
[Topsinok 06paboTku 1oKymMeHTOB. CucTemMaTu3amus u GOpMbI XpaHEHUE TOKyMEHTOB.

Pa3znen 4. HeBepOaJsibHbIe cpeacTBa 1€J10BOT0 00 IEHUSI

Coznanne «ONarompusATHOTO TICHXOJOTHYECKOTO KiuMmaray. V3ydeHwe BHYTPEHHETO
COCTOSIHUSI COOECETHUKA TI0 TOJIOCY. YMEHHE CIymaTh cOOeCeTHUKA KaK MCUXOJOTUYECKUN TTPHEM.
TexHuKa MOCTAHOBKH BOIMPOCOB W OTBETOB HAa HHX. [loBemeHue ¢ coOeceqHUKAMH Pa3TUYHBIX
MICUXOJIOTUYECKUX THUIOB. HelTpanmzamus 3ameuanuii codeceqnuka. Tumbl pykornoxaruid. JKecTs
KaK II0Ka3aTeJld BHYTPEHHETO COCTOSHHUS COOCCeTHUKOB. TpakTOBKa B3TJISAAOB M MUMHKH JIUIA.
HeBepOanbHble cpeacTBa TMOBBINIEHUS  AenoBoro  craryca. CurHambl  oOMaHa, CHUTHAJIbI
COOCTBEHHOCTH, 30HAJIBHOCTD.

Paszgea 5. [lesioBasi 3TMKA M 1€J10BO# POTOKOJI

DTHUYECKHEe OCHOBBI MPO(ECCHOHANBHONW AesTenbHOCTH. (OCHOBBI JICTIOBOTO  JITHKETA:
MPEACTaBICHUE, 3HAKOMCTBO, OJICKIa JE€JOBOTO MYXYMHBI M JEJIOBOM >KCHIIMHBI, IpaBUiIa
MOBEJACHUS 3a CTOJIOM, KJIIoueBble mpaBwia dtukera. [lcuxomorus uBera. IlpoTokosbHbIE
Meponpusitusa. CopepxkaHWe M HA3HAYEHUE BU3UTHBIX KapTOUYEK, MOJAPKU, CYBEHUPBI, TOCTHI.
[TpoTokonpHast cay»0a U TOPSIOK BEACHUS TPOTOKOIBHBIX MEPOIIPHSITHH.

Pa3zgen 6. MeToauka u TAKTHKA NIPOBEIEHUSA 1eJI0BOI Oecelbl U COBEIAHUSA

Otansl IpoBeACHUS AeI0BOM Oecenbl. Posib MOArOTOBUTENBHBIX MEPONPUATHI B yCIEIIHOM
npoBeZieHnU AenoBoi Oecenpl. Hayano Gecenbl, MHPOpMUpPOBaHHE MPUCYTCTBYIOLINX, 00OCHOBaHHE
BBIJIBUTAEMBIX ITOJI0KEHUH, 3aBEPIIICHHE OeCe/Ibl.

[logroroBka K MpoOBEACHUIO JAeioBoro cosemanus. [Iponecc mpoBeAcHUs JI€JIIOBOIO
coBemfanus. Beibop ctuis mpoBeneHus coBemanus. OpraHuzanus U BeAeHHE AuUCKyccuid. Ponb
PYKOBOJUTENS U PAJOBOrO YYaCTHHUKA JE€JIOBOTO COBEIIAHUs. 3aBEPLICHUE IETIOBOTO COBEILIAHUSI.

JlugepcTBO B opraHu3anusax v ymnpasieHue kKoHpaukramu. Ctim uaepcrsa. @opmupoBaHue
pabouux rpynn B opraHuzanusax. Daktopsl, noBbimaronye 3¢GGEeKTUBHOCTh pabouuX TpyM.
OcoOeHHoCTH ynpaBiieHUs] KOH(DIUKTAMHU B OpraHU3aIHsX.

Paszgea 7. MeToauka ¥ TAKTUKA NIPOBEACHUA AEJIOBBIX I1EPEroBOPOB

[ToaroroBUTENBEHBIE MEPONPHUATHS K TMeperoBopHoMy mporeccy. I[lopsgok mpoBeneHus
MIEPErOBOPHOIO Mpoliecca. TeXHMKa M TaKTUKA BEIEHHUS JIENOBBIX meperoBopoB. dDopmynupoBka
Hnejael W TpeAeNioB Tepe] HavajloM TEePEeroBOPHOrO mpolecca. BeneHue meperoBopoB B
HEONMAroNpUATHBIX CHUTYalMsIX - KOHTPONb 3a AMouusMd. CTUIM BeIEHHUS JETOBBIX MEPErOBOPOB.
[Tonoxenune cobecenHuka 3a CTOJIOM. Pa3nuuHble THUIBI MOBEIEHUS TMApTHEPOB HAa TEPETOBOpaX.
Korpa u kak 3aBepiiarh neperoBOpsbl.

Paspnen 8. Ilpuem noceruresieii U mpoBeaeHNne 1eJ10BbIX TeJIe()OHHBIX IEPEroBOpoOB

[Topsinok mpueMa moceTuTenel u oOIIeHne ¢ HUMUA. BapuaHThl priemMa MOCeTUTENEH B cBOeM
odpuce. YMeHue ciaymiaTh coOeCeIHUKa — KIII0Y K pelieHni0 MHorux mnpoOiem. [IpaBuna BegeHus
JIeNIoBOro TeneOHHOro pas3roBopa, koraa 3BoHAT Bam. IlpaBuna BeneHus aenoBoro TenepOHHOTO
pasroBopa, kKorjaa 3BoHUTE Bbel. BpIOOp TeXHWKM MpOBEACHHS IEIOBOTO TEICPOHHOTO Pa3roBOpa.
[TpUHIIUTIBI palMOHAIN3ANKHY TeNe()OHHOTO OOIIECHUSI.

Tema 9. Oco0eHHOCTH NPOBEACHHS 1€JI0BBIX BCTPeY € 3apy0e:KHbIMU KOMIIAHUSIMU

HammonanbHple CTWIM BEAEHUS MEPErOBOPOB: AMEPUKAHCKUM, AHIJIMHUCKUH, SIOHCKHM,
HeMeIKui, ppaHiry3ckuill, apabckuii, kutaiickuii u 1p. HanmonanbHble 0COOEHHOCTH HEBEPOATLHOTO
obOmenus. Poccuiickuii CTWIb  BENEHUS JIEJOBBIX  IeperoBopoB. (OCHOBHBIE MPOOIEMBI
MEXKYJIbTYPHOT'O OOIIECHHUS.

Conep:xanue NpakTHYeCKUX 3aHATHI 1O AU CHUTIHHE

IIpakTHyeckoe 3ansaTHe Ne 1
POJIb KOMMVYHUKAILIMOHHOI'O ITPOLECCA B CUCTEME YIIPABJIEHUA
KOMITAHUEN
IIJTAH
1. KoMMyHHKaIMs — BaXKHasi COCTAaBIIAIOIIAs COBPEMEHHOTO MUPA.
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2. Buapl KOMMYHUWKAIMi: BHYTPEHHHE, BHEIIHHE, MEXYPOBHEBbIC, BHYTPHYPOBHEBBIC,
BEPTUKAJIbHBIE, TOPU30HTAIBHBIE, (POPMaTbHBIE KOMMYHUKAIUH.

3. DieMeHThl KOMMYHHKAIIMOHHOT'O MPOIiecca.

4. KoMmMyHUKaAIIMOHHBIE Oapbepbl U UX MPHUYUHBI.

5. Bapbepbl B MEKITMYHOCTHBIX KOMMYHHUKAIIHSIX: CEMAHTHYECKHE, Oapbepbl BOCITPUSTHSI,
Oapbepbl 0OpPaTHOM CBSI3H.

IIpakTnueckoe 3ansTHE No 2
PEYEBAA 1 JIOTUYECKAS KVIJIBTYPA BEAEHMA JEJIOBOI'O PA3T'OBOPA
[JTAH

1. JlenoBoii pa3roBop kak oco0asi pa3HOBUIHOCTb YCTHOH peun, 11e€eBbIe YCTAHOBKU PEYH.
2. Ilo3unuu ciymaromero ¥ roBopsLIero.
3. OcHoBHbIE TpeOOBaHUS K J€II0OBOMY Pa3roBopy.
4. Putopuueckuil ”HCTPYMEHTApUl 1€J10BOM peUH.
5. TexHHKa U ITUKET PEUH.
6. OcOOEHHOCTH YCTHOM I€TTOBOM peyu: MPE3eHTalUsI, MOHOJIOT, IMaJIoT, HHTEPBBIO.
7. IlpaBuiia mocTpoeHus 3PPeKTUBHON Npe3eHTALUH.

IIpakTnyeckoe 3ansaTHe Ne 3
JOKYMEHTALIMOHHOE OBECITEUEHUME AEJIOBOI'O OBLIEHMA
IJIAH

. Oco0eHHOCTH JOKYMEHTHUPOBAHHUS YIIPABICHUECKON AEATEIbHOCTH;
. JlokyMEeHTUpOBaHUE JOTOBOPHO-TTPABOBBIX OTHOIICHHHH.
3. OGmue npaBuia 0hOPMIICHHS TOKYMEHTOB.

N —

IIpakTHyeckoe 3ansaTue Ne 4
HEBEPEAJIBHBIE CPEJICTBA JAEJIOBOI'O OBLIEHMA
IJIAH
. Coznanue «OnaronpusITHOTO MCUXOJIOTHYECKOTO KIMMaTa.
. I3y4yeHne BHYTpEHHEro COCTOSIHUS COOEeceTHUKA 10 T0JIOCYy.
. YMeHue cnymaTh codeceTHUKa KaK ICUXOJIOTUYECKUH TPUeM.
. TexHHMKa MOCTAaHOBKH BOMPOCOB M OTBETOB HA HUX.
. [loBenenue ¢ cobeceTHUKaMH Pa3IMUHBIX TICUXOJIOTUYECKUX TUTIOB.
. Helitpanu3zanus 3amedanuii cooeceHuka

AN DN BN WN -

IIpakTHyeckoe 3ansaTHe Ne 5
JIEJIOBASI TUKA U JIEJJIOBOM ITPOTOKOJI
[IJIAH
1. DTHuUecKkue OCHOBBI MPO(ECCHOHATBHON AEATEIbHOCTH.
2. OCHOBBI J€JTOBOTO 3TUKETA: IPEJICTaBICHNUE, 3HAKOMCTBO, OJIEXKAa JIEJIOBOT0 MYXYHHBI 1
JIEJIOBOM JKEHIIMHBI, IPaBUJIa IOBEACHMS 3@ CTOJIOM, KJIFOUEBBIE ITPaBUjla STUKETA.
3. Ilcuxomorug 1nBera

IIpakTHyeckoe 3ansaTHe Ne 6
METO/KA U TAKTUKA ITPOBEJIEHHS JIEJTOBOM BECEJIBI 1 COBEII[AHMSA
[JIAH
1. Dransl npoBeeHUs JeI0BOI Oece/bl.
2. Posb OATOTOBUTENBHBIX MEPOTIPUATHNA B YCIIEIITHOM MPOBEJICHUHN JIETIOBON OECE/IbI.
3. Hawano Oecenpl, uH(pOpMUpOBaHHE NPUCYTCTBYIOUIMX, OOOCHOBAaHME BBIABHIAEMbIX
TTOJIOXKEHUH, 3aBepIlIeHNEe OeCe/Ibl.
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4. JIunepcTBO B OpraHU3anusx 1 ynpapiieHne Konumkramu. CTUIIN THIEPCTBA.

5. @opmupoBaHue pabouMx Tpynn B opraHuzanusax. @OakTopbl, MOBBIIIAIOLINE
3¢ PeKTUBHOCTD pabOYUX TPYIIIL.

6. OcobennocT ynpasieHUs KOHPIUKTaMH B OpraHU3aUsX.

IIpakTHyeckoe 3ansaTHe Ne 7
METOUKA U TAKTUKA IMTPOBEJJEHMA JIEJIOBBIX ITEPEI'OBOPOB
[JTAH
. IToaroroBuTeNbHBIE MEPONIPHUATHS K IEPETOBOPHOMY IIPOLIECCY.
. Iopsinok npoBeieHus IepEroBOPHOrO MpoLECca.
. TexHuKa 1 TaKTHKa BEJICHUsI JEJIOBBIX IEPErOBOPOB.
. @opMyIIMpOBKa LENed U MIPEEIIOB Mepe]l HadyaloM IIEPErOBOPHOrO Ipouecca.
. Beenue neperoBopoB B HEOIArONPUATHBIX CUTYALUAX - KOHTPOJIb 332 SIMOLIMSIMH.

g1 W N =

IIpakTnueckoe 3ansTHe Ne 8
[TPUEM IIOCETUTEJIEU U ITPOBEJIEHME JIEJIOBBIX TEJIE®OHHbBIX
I[NEPETOBOPOB
ITIJIAH
. [lopsgok mpuema nmocerurteneit U OOIIEHUE C HUMHU.
. BapuanTsl npuema noceruteneit B ceoeM oduce.
3. YMmenue caymaTh cobeceJHUKa — K04 K PEIICHUI0 MHOTHUX Ipo0JeMm.

N —

IIpakTnueckoe 3ansaTHe Ne 9
OCOBEHHOCTH ITPOBEAEHIMA JJEJIOBBIX BCTPEY C 3APYBEXXHBIMU
KOMITAHUAMU
IIJTAH
l. HanvoHanpHbIE CTWJIM BEIEHHUs IEPErOBOPOB: aMEPUKAHCKUMN, AHTIIMACKUM, SITIOHCKUH,
HEMELKHH, PpaHIly3cKUii, apaOCKui, KHTaWCKUI U Jp.
2. HaimonanbHbie 0COOEHHOCTH HEBEPOATHLHOTO OOIIICHHUS.

5. OHEHOYHBIE CPEJACTBA JJIs1 TEKYHIEI'O KOHTPOJISI YCIIEBAEMOCTAN,
IMPOMEXYTOYHOM ATTECTAIIMA IO UTOTAM OCBOEHUW S JUCITATLTAHBI
W YYEBHO-METOJIWYECKOE OBECIIEYEHUE CAMOCTOSTEJIBHOM PABOTHI
CTYJAEHTOB

5.1. Tekyuuii KOHTPOJIb yCIIeBaeMOCTH
Texyuuit KOHTPOJIb YCIIEBAEMOCTHU (PEUTHUHI-KOHTPOJIb |, peUTUHT-KOHTPOIIb 2, pEUTHHI-KOHTPOJIb 3).

PEVMTUHI-KOHTPOJIb Nel

I. Opdornuyeckne HOPpMbI PyCCKOI0 A3bIKA.

1. B kakom cnose 6epHo gvloenena 6yKea, 00603Ha4arowas yOapHlll 21ACHbI 36)K?
1) npH0bIiB

2) TaMOxHs

3) npO>xuBLIMi

4) cO3nana

2. B kaxom cnose sepro gvloenena byxksa, 0603nauarouias yOapHviii 21acHulll 36K ?
1) 03106uTH

2) 060 1pUTH

3) uepnATh

4) npUnanoe
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3. B kakom cnoge 6epHo 8bloenena Oykea, 0003Hauaowas YOapHulll 21ACHbILL 36K ?

1) yopAuna

2) mapdbl

3) orpOuecTBO

4) maBEns

I1. JIekcnuyeckue HOPMBI PYCCKOI'0 A3bIKA

1. B kaxkom npednodxceHuu 6mMecmo C108a  UHQDOPMAYUOHHBIL  HYHCHO  YynompeOUumo
unghopmamuemwiii?

A) Tlocneanue necATUIETUS XapaKTEPU3YIOTCS HIMPOKHUM paclpOCTpaHEHHEM pPa3HOOOpa3HbIX
CPEACTB MaccoBOW HWH(POPMALWK, B TOM YHCIE TNPEACTABICHHBIX B JJIEKTPOHHOM BHUAE Ha
pa3IYHbIX UHHOPMAIIMOHHBIX HOCUTEISAX.

Bb) Amutpus OneroBuya Ha3HAUYMIM PYKOBOJAHMTEIEM HOBOM MH(OPMAIIMOHHOHN TEJIETPOTrPaMMBI.

B) OnyOnukoBaHHas B >KypHale CTaThs MOKa3ajach MHE BechbMa HMH()OPMALMOHHOW U MO3TOMY
OYEHb IOJIE3HOM.

I') CoBpemenHble HHPOPMALIMOHHBIE TEXHOJIOTUU MOMOTAIOT YCIENIHO U OBICTPO peliaTb MHOTHE
pOOJIEMBI

2. B kaxom npeonodiceHuu 6Mecmo clo8a KAMEHHbIL HYJHCHO YNompeoums KameHucmolii?

A) Ha BocToke HapaBHE ¢ cepeOpOM U MEJIbI0 PACKPbUIMCh KaMEHHbIE OoraTrcTBa AJlTasi.

b) Crenbl MpauHOTO KOPUI0PA, a TAKIKE MOTOJIOK OBUIH BHICEUEHBI U3 CILIOIIHON KaMEHHOM TIIBIOBI.
B) 3nech, Ha KaMEHHBIX BEpPIIMHAX, HUUTO HE PACTET.

I') ¥V aroro uenoBeka kKaMEeHHOE CEpIIIE.

3. B kakom npeonoxicenuu 6Mecmo cl08a HCUZHEHHbLU HYHCHO YNOMPeOUmb HCumeucKuu?

A) HoByro moBecTh XBaJWJIH, XOTS KOE-KTO TOBOPHJI, YTO OHA HE BCEr/la OTpa)kaeT MOAJUHHBIC
YKU3HEHHBIE SIBJICHUS?

b) On cnaBuics MyIpOCThIO U pa3/iaBajl KU3HEHHBIE COBETHI, KOTOPBIE JEHCTBUTENHLHO TOMOTAIH
JIFOJISIM B CJIO’KHBIX CUTYallUsIX.

B) DTomy npoun3BeaeHNIO KUBOIMUCH SIBHO HE XBaTAET JKUBBIX, )KU3HEHHBIX KPACOK.

I') I[IpaBUTENBCTBO JOJIAKHO PYKOBOJICTBOBATHCS KU3HEHHBIMU HHTEPECAMU CTPAHBI

II1. I'paMMaTH4YecKHe HOPMBI PYCCKOI0 SI3bIKA

1. Vkaotwcume cywecmsumenvroe, y Komopozo ¢)opma UMeHUmenbHo2o naoexnca MHOMCECnmeeHHO20
yucna obpazoeana 6 COOMEEmMcmeauU ¢ HOpMou TUMepamypHo20 A3bIKa.

A) nokropa

b) Oyxranrepa

B) norosopa

I') penakropa

2. Ommemovme cyujecmeumenbHoe HCeHCKO20 pooa.

A) xonbpabu

b) xunan

B) kommioHnke

I') xenrypy

3. Vkaoxcume cywecmeumenvroe, y komopozo gopma pooumenbHo20 NA0ed#ca MHOHCECMBEHHO20
yucna obpazosana npasuIbHo.

A) xunorpamMm

b) uynkos

B) HOoCcKOB

I') anenscun

IV. CuaTakcu4eckue HOPMbI

1. HUcnpasbme cunmaxcuueckue owubKU 6 cledyiouux npeorodceHusx.

A) XuzHp KpecThsiH M300pa’keHa B NPOM3BEACHUSX pycckHX KinaccukoB: ['oromb, Typrenes,
Toncron.

B) Yenosek 00s13aH KUTh BOIPEKU OECCMBICIIUIIE )KU3HU, OO OH HE 3HAET CBOETO OyIyIIEro.
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B) Ilepen nyanpio [levopun nmodyeTcs mpupoaoi, a BepHep cnpammBaer, 4To Hammcalil Jd OH CBOE
3aBelllaHue.
I') K HemMHOrMM npou3BeACHUSIM, HAIMCAHHBIX O JIIOOBU, MOYKHO MPUYHUCIUTH poMaHbl Typrenena u
I'onuapoga.
M) Cxazku 00T Kak JeTH, HO U B3POCIIbIE.

E) MBan BacunbeBuy, repoii pacckasa «llocne 6anay, mo0OuT 1 BocTopraeTcss BapeHbKOiA.

PEUTHHI-KOHTPOJIb Ne2

1. ITocTpoiite npssiMOe U KOCBEHHOE OIPOBEPKEHUE TEZUCA.
Bce komiku yepHbie.
2. CocTaBbTe TE3UC HA MPEIIOKEHHYIO TEMY U €r0 000CHOBaHHE (110 6-7 TPEITI0KECHH ).

Apyx0a.

PEMTUHI-KOHTPOJIb Ne3
3aIlaHI/Ie BBIITOJIHACTCA ITMCBEMCHHO.

Paznenutecy Ha mapel. B mape onuMH — «pyKOBOIUTENb», APYroil — «IOAYMHEHHBIHY». 3amaua
«IMOJTYUHEHHOTO» OOBSACHUTH, YTO y HETO HE OBbUIO JIPYroro BBIXOJA, YTO OH HE CIEIHAIBHO
omo3Jaji, WIA pPa3kaloOuTh «HauadbHUKa», MPUIYMaB COOTBETCTBYIOIIYIO HCTOpHIO. 3ajaada
«HAYAbHUKA» — JIOTUYHO JIOKa3aTh «IIOAYMHEHHOMY», YTO €r0 YBEPTKH HE HMMEIOT IOJ cO0Ooi
peanibHO# MoYBBL. «HayanbHHUK)» yMBIIIEHHO YCUJIMBAET KOH(MIMKTHYIO CUTYAIHIO, NAOIIYI0 eMy
npaBo Ha oTka3. «[loqUrMHEeHHBIN HE JOKEH MOIIaBaThCs Ha MPOBOKALIMIO.

KouTpoJsibHbIe BOMPOCHI H 3aJaHusA JJIs1 IPOBEIEHHS TEKYIIero KOHTPOJISI yCIeBAeMOCTH
CooTHomeHne 00IIEHNs U I0TOBOPA.

Hesepb6ansHoe o01ieHune

Oco0eHHOoCTh U QYHKIIMM KOMMYHHUKAIIUU

BepbanbHoe o01ieHne

JIBeHaaTh PUHIIMIIOB BeJeHNUs Jiena B Poccui.

DTHKa PYyKOBOIUTESI, POPMBI PACIOPSKEHHUST PYKOBOTUTEIS.
DTHYecKrue 00SI3aHHOCTH PYKOBOIUTEIICH.

DTHYeCcKHe PUHIUIBI TOJYNHEHHOTO.

. OcoOEHHOCTH JTMYHOCTH B JISTIOBOM OOILCHHH.

10. ®opmbl 1€70BOT0 OOLIEHHUS.

©CoN R wDdE

11. HeraTuBHOE M TTO3UTHUBHOE TOJIKPETIICHHUE

12. PaznuuHbIe (hOPMBI «TMYHOCTEI» B paMKaX JeIOBOTO OOIIEHHUS.

13. MaH#IyIsIms.

14. TpeHUHTH U «KOMaHIHAS UTPa» KaK METOIMKa (POPMHUPOBAHUS JIETIOBOTO OOIICHUSI.
15. Ucnonb3oBaHMe MOTUBAIIMK COTPYAHUKOB M MTPOOIEMa MAaHUITYIMPOBAHUSL.

16. IIpo6Giiema cayxeOHBIX pa3001aueHUH.

17. TIpo6Giembl pabOTAIOMIMX JKEHILUH.

18. DTHKa BBITOJIHBIX CBA3EH.

19. TloHsiTHE NPUHIMIIOB J1€JI0BOTO OOIICHUS.

5.2. TIpoMesKyTOYHASI ATTECTALMS 110 HTOTaM OCBOEHHSI TUCIMILINHBI (3auem).

1. IToHsiTHE KOMMYHUKAIIUX ¥ BUIbI KOMMYHHUKAIUH.
2. XapakTepucTuka KOMMYHUKAIIMOHHOTO MpoIiecca.
3. [ToHsaTHE 1 BUOBI AETOBOr0O OOIIECHNUS.



10

4. Kpartkasi xapakTepuCTHKa Ka)XIOr0 BHJA JEJIOBOr0 OOIIEHUS: MEPEeroBOpbl, COBELIaHUE,
JienoBast BCTpeya, Tene(OHHBIH pa3roBop U T.1.

5. Onpenenenue pemeHud. [loaxoapl kK TpUHATHIO perieHui. OpraHu3auoH-HbIE PEIICHUS.
Cpena npuHSTUS PEIICHMUS.

6. Knaccuduxanus ynpaBiaeHueckux pemieHuid. [Ipouiecc NpuHATHS —ynpaBiIeHUYECKUX
peLICHU.

7. Oco0eHHOCTH JOKYMEHTUPOBAHHUS YIIPABICHUECKON JAEITEIbHOCTH.

8. [ToHsiTHE JOKYMEHTOOO0OPOTA, OPraHU3AIMsI JOKYMEHTOO00POTa Ha IPEA-TIPUITHH.

9. JlunepctBo B opranuzanusix. CTUIIN JTUAEPCTBA.

10. ®akTopsl, noBeimaromue 3G HeKTHBHOCTS PA0OYHX TPYIIIL.

11. Ocobennoctu ynpaBieHus KOHOIUKTAMU B OpraHU3alUsX.

12.Ponb unopMaIyu B 1€I0BOM OOILICHUH.

13.Poccutickuii 1 3apyOeKHBIi OIBIT BEJACHUS JEIOBBIX MIEPETOBOPOB.

14.ITonsiTus peueBOi KyJIbTYphI J€I0BOT0 OOIIEHHUS.

15.MotuBanust peyu.

16.Putopuueckuii ”HCTpyMEHTapuil peyu.

17.0cHoBHBIE TpeOOBaHUS, IPEABIBISIEMbIE K AETOBOM PEUU.

18.XapakTepucTika BUIOB PEUr: MOHOJIOT, IUAJIOT, IPE3EHTALMsl, UHTEPBBIO.

19.0TanumTenbHBIE 0COOEHHOCTH MMChbMEHHOM JICJIOBOM peuH.

20.IToHsITHSI TOTUYECKON KYJIBTYpPbI peUH.

21.0co0eHHOCTH TPUMEHEHHUS 3aKOHOB JIOTHKH B JIEJIOBOM peyH.

22 IloHsiTHE apryMeHT, YMO3aKIIOUEHHUE.

23.HckyccTBO paccykaaTh U yOeK1aTh.

24.CoueTaHue JIOTMKU U apryMEeHTalUH.

25.Crioco0bl OIIPOBEPKEHUS JOBOJOB OMIIOHEHTA.

26.I1cuxonoruyeckue TUIbI COOECETHUKOB.

27.0npenenenne NCUX0I0rHYecKoro COCTOSHUS COOECeHNUKA M0 €r0 MaHepe TOBOPHUT.

28.I1o3unus ciymaresns U TOBOPSILETO.

29 .M cnonp30BaHNE TEXHUKH TTOCTAHOBKU BOIIPOCOB MPH JEIOBOM OOILEHUH.

30.MckyccTBO 0TBEUaTh Ha MOCTABJIEHHBIE BOIIPOCHI.

31.IIpaBuiia moBeeHUs! B KOH(DIUKTHBIX CUTYalHUsX.

32 .IlonsiTie HEBepOAIHHOU KYJIBTYPHI IETOBOTO Pa3roBopa.

33.Mumuka, KecTbl, TEJIOJBUKEHUS KaK MMOKa3aTeIb BHYTPEHHETO COCTOSHHSI coOeceTHUKA.

34 HeBepOanbHbIe CpeICTBA MOBBIIMICHHS IETIOBOTO CTaTyca.

35.HanumoHanbHble 0COOEHHOCTH HEBEPOATBHOTO OOIIEHHUS.

36.0TuKa IMYHOCTH U KOPIIOPATUBHAS ITHKA.

37.11oHATHE TPOTOKOJIBHOTO MEPOIIPUSATHS.

38.IIpoTokomnpHas ciiy:k0a U MOPsII0K BEAECHUS POTOKOIbHBIX MEPOTPUSATHH.

39.IloaroToBKa K MPOBEACHUIO AETOBOW OECE/IbI.

40.ITpoBeneHue nemoBoi 6ecenbl.

41.ITonroroBka u NpOBEJEHHUE JIETOBOTO COBELIAHUS.

42.Ponp pyKOBOIUTENS U PSIIOBOIO YYACTHHUKA JEIIOBOIO COBELIAHUS.

43.Buipl IeperoBOpPOB M OCOOCHHOCTH UX MPOBEICHUS.

44 HeoOxonuMmble TpeOOBaHUS K yCIIEUTHOMY IMPOBEACHUIO JIETIOBBIX IEPETOBOPOB.

45 Ilponenypa npuema noceTuTesnei.

46.11paBuina BeeHUs IEJIOBOTO TeJIe()OHHOTO pa3roBopa.

47.Ananus nporecca u pe3yibTara IpOBEJEHHON JEI0BOM BCTPEYH.

48. @OyHKUMM W OCHOBHBIE NPHUHLHUIBI (OPMUPOBAHUS KOPIOPATUBHOM KYJIbTYphl B
OpraHM3aIusIX.

5.3. CamocTosiTe1bHAs1 paboTa 00y4aKIIerocs.
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1. POJIb KOMMYHHUKAILIMOHHOT'O ITPOLIECCA B CUCTEME YIIPABJIEHUAA
KOMITAHMEN

Pabora ¢ Hay4HOH, y4eOHOH U CIPABOYHOM JTUTEPATYPOid, a TAKKE UCIIOJIb30BAHKE
HNuTepHeT-pecypcoB Ui MOMCKa HHGOPMAIMU U TOJTOTOBKH OTBETOB Ha BOIIPOCHI:
1. Xapakrepuctuka ¢opM U CpeACTB KOMMYHHMKAIIMK B KOMIIAHHSX: BepOajbHas W HeBepOanbHas
(GOpMBI; TpagMLIMOHHBIE CpEICTBa BEpOATbHOW KOMMYHHKAIMH (BHYTPCHHHE JIOKYMEHTHI,
CHPAaBOYHUKH, HH(OPMAIIMOHHBIE BECTHUKH, IEKTPOHHAs 1104YTa, 0a3bl JAaHHBIX U JIp.).
2. KOMMyHHMKallMOHHBIE CTHIIN U POJIM YYaCTHUKOB KOMMYHHUKAIIMOHHOTO TIpoLecca.

2. PEUEBAS U JIOTUYECKAA KYJIBTYPA BEJJEHMA JIEJIOBOI'O PA3I'OBOPA

Pabora ¢ HayuHOH, y4eOHOW U CHIpPAaBOYHOM JMTEPATypOd, a TakKKe HCIOJIb30BAaHUE
HuTepHeT-pecypcoB i oucka MH(pOpMaIMK U OJATOTOBKA OTBETOB Ha BOIPOCHI:
1. OCHOBHBIE JIOTUYECKUE 3aKOHBI U UX IPUMEHEHHUE B JI€JIOBOM peyu.
2. Teopus apryMeHTaluu.
3. YMO3aKIr04eHne U UCKYCCTBO PaCCyKICHUSI.
4. Jlornyeckue npaBuia apryMeHTalUHU.
5. CriocoOsI onpoBepskeHus JOBOAOB OMIOHEHTA.

3. JOKYMEHTAILIMOHHOE OBECIIEYHEHUE JIEJIOBOI'O OBIIEHUWA

Pabora ¢ Hay4HOH, y4eOHOI M CIPaBOYHOM JIUTEPATypOid, a TAK)KEe UCIOIb30BaHue MHTepHeT-
PECYpCOB ISl TOMCKA WH(GOPMAITUU U MIOATOTOBKH OTBETOB HA BOIIPOCHI:

1. ITonsiTne TOKYMEHTOOOOPOTA, OpraHnu3alKs JOKyMEHTO000pOTa Ha PEAIIPUSATHH.

2. Ilopsanox 06pabOTKU TOKYMEHTOB.

3. CucremaTu3anus u GopMbl XpaHEHUE TOKYMEHTOB.

4. HEBEPBAJIbHBIE CPE/ICTBA JIEJIOBOI'O OBLIIEHMA

PaboTta ¢ Hay4HOI, yueOHOI 1 CIpaBOYHOM JIUTEpaTypoil, a Takke HcIoyib3oBaHue VHTepHeT-
pecypcoB Juisl Moucka uH(GOpMaluu U MOATOTOBKH OTBETOB HAa BOIIPOCHI:

1. Tunsl pykonokaTuil.

2. XecTbl KaK MOKa3aTeIu BHYTPEHHETO COCTOSHUS COOECETHUKOB.

3. TpakToBKa B3IJIJ0B U MUMHUKH JIMIIA.

4. HeBepOasnbHble cpeicTBa MOBBILIEHUS JI€JI0BOTO CTaTyca.

5. Curnansl oOMaHa, CUTHAJIbl COOCTBEHHOCTH, 30HAJIBHOCTb.

5. JIEJIOBASI STUKA U JEJIOBOM ITPOTOKOJI

Pabora ¢ Hay4HOI1, yueOHOI U cCripaBOYHOMN JIUTEPATYpOH, a TaKKe UCTOoNb30BaHue MHTepHeT-
pecypcoB Juis oucKa HHGOpMaIuu 1 MOATOTOBKH OTBETOB HA BOIIPOCHI:

1. ITpOTOKOJIbHBIE MEPOTIPUATHSL.

2. ConepxaHue U Ha3HAYEHUE BU3UTHBIX KapTOYEK, [OJJaPKH, CYBEHUPBI, TOCTBHI.

3. IlpoTrokomnbHas ciayx0a 1 MOpsAA0K BEACHUS IPOTOKOJIBHBIX MEPOIIPUSTHI.

6. METOJIKA Y TAKTUKA ITPOBEJIEHMS JTEJTOBOM BECE/JIbI I COBEIIIAHU S

Pabora ¢ Hay4HOI1, yueOHOI U cripaBOYHOMN JIUTEPATYpOH, a TaKKe UCTOoNb30BaHue MHTepHeT-
pecypcoB Ul MOUCKAa HHPOPMALIUU U TOATOTOBKH OTBETOB HA BOIPOCHI:

1. ITonroroBKa K MpOBEIEHUIO JEIOBOTO COBEIIAHMUS.

2. I[Ipouecc mpoBeaeHHUs 1€I0BOTO COBEIIAHUS.
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3. Bo16op cTumst mpoBeIeHUS COBEIIAHMS.

4. Opranu3anus 1 BEA€HUE TUCKYCCHM.

5. Ponb pykoBoAUTENS U PSAIOBOTO YYACTHHKA JIEIOBOIO COBEIIAHUS.
6. 3aBepllIeHHE JIETOBOTO COBEIIAHMUS.

7. METOUKA U TAKTUKA ITPOBEJJEHM A IEJIOBBIX ITEPEI'OBOPOB

PabGora c Hay4HOH, y4eOHOW W CHpPAaBOYHOM JUTEPATypOil, a Tak)Ke HCIOIb30BAHUE
HuTepHeT-pecypcoB ajs moucka UH(popMaluy U NOArOTOBKY OTBETOB Ha BOIIPOCHI:

1. Ctunu BeieHUs ACJIOBBIX IEPETOBOPOB.

2. [Tonoxenune cobeceTHUKA 3a CTOJIOM.

3. PaznuyHble TUIBI IOBEEHUS IAPTHEPOB HA MIEPErOBOPAX.

4. Korga u kak 3aBepuiaTh MeperoBOpbl

8. IIPUEM IIOCETUTEJIEM U ITPOBEJEHME JIEJIOBBIX TEJIE®@OHHbBIX
I[NEPEI'OBOPOB

PabGora ¢ Hay4yHOW, y4eOHOW W CHPABOYHOW JIUTEPATYpOH, a TaKKe WCIOJIb30BAHUE
WHTepHeT-pecypcoB st TOMCKa HH(GOPMAIUK U TIOJATOTOBKYA OTBETOB Ha BOIIPOCHI:

1. IlpaBuna BegeHusI JEI0BOr0 TeIe(GOHHOTO Pa3roBopa, Koraa 3BOHAT Bam.

2. [IpaBuia BefeHUs AETIOBOTO TelIe(OHHOTO pa3roBopa, Korjia 3BOHUTE BhI.

3. Be100op TeXHUKH IPOBEACHHMS ISTIOBOTO TelIe(hOHHOTO pa3roBopa.

4. [TpuHIUIIBI palHOHATU3AIUH TeIe(HOHHOTO OOIICHHUSI.

9. OCOBEHHOCTMU ITPOBEAEHNMA JIEJIOBBIX BCTPEY C 3APYBEXKHBIMU
KOMITAHUAMU

PabGora ¢ HayuyHOW, y4yeOHOM M CHpPaBOYHOW JIUTEPATypOil, a TaKKe HCIOJIb30BAHUE
WHTepHeT-pecypcoB A MOMCKa MH(POpMaIMK U IOATOTOBKH OTBETOB HA BOIPOCHI:

1. Poccuiicknii CTHIIb BEEHHUS ICJIOBBIX TEPETOBOPOB.

2. OcHOBHBIE IPOOIEMBI MEXKYIBTYPHOTO OOLIICHHMS.

3. Xapaktepuctuka ¢GopM M CpPEeACTB KOMMYHHMKAIMii B KOMIIAaHUAX: BepOanbHas u
HeBepOanbHast (OpMBI; TpaaUIMOHHBIE CpelICTBa BepOalbHONM KOMMYHUKAlUMU (BHYTpEHHHE
JIOKYMEHTBI, CIPABOYHUKHU, HTHPOPMAIIMOHHbIE BECTHUKH, FIEKTPOHHAS 1104Ta, 0a3bl JaHHBIX U Jp.).

®oHn  oueHouHblx MarepuanoB (POM) ans mpoBedeHMsT  aTTECTAllUd  YPOBHS
c(OPMHPOBAHHOCTH KOMIIETEHUUH OOy4YalomMXCsl MO AMCHUIUIMHE O(OpMIIseTcs OTAEIbHBIM
JIOKYMEHTOM.

6. YHAEBHO-METOANYECKOE U UTHOPOPMAIIMOHHOE OBECIIEYHEHHUE

JUCHUITIUHBI
6.1. Knuroo6ecneueHHOCTH
HaumenoBaHue nuTeparypsl: aBTOp, Ha3BaHUE, BU/T Ton KHUTOOBECIIEUHEHHOCTb
W3JIaHUs, U3AaTeIHCTBO HU3aHHS

Hanuaue B anextponHom karanore ObC

OcHOBHas UTEPaTyp

1. Mynusn A.H., JlenoBoe oOwmenne [IneKTpoHHBIH pecypc] 2016 http://www.studentlibrary.ru/book/ISBN9785

: kype sneknuii / A.-H. MynuH. - 3-¢ u3n. - M. : ®JIMHTA, 976501256.html
2016. - 376 c. - ISBN 978-5-9765-0125-6
2. Tpasun B.B., [lenoBoe obmenune. Moxyns 11 2016 http://www.studentlibrary.ru/book/ISBN9785

[DnexTpoHHBIN pecypc]: yueOHO-TIpaKTHIECKOE mocooue / 774910885.html
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HanmMeHnoBaHue TUTEpaTyphl: aBTOP, HA3BaHWE, BH]T Ton KHUT'OOBECIIEUHEHHOCTbD
HBHAHIL, HIEATEIRCTBO HBAammA Hanuuue B anexTpoHHOM Kartanore 9bC
Tpasur B.B., Marypa M.U., Kyp6arosa M.b. - M.: [leno,
2016. - 136 c. - ISBN 978-5-7749-1088-5
3. JlenoBoe o6ienue [DneKTpoHHbIH pecype] / ABT.-COCT. 2013 http://www.studentlibrary.ru/book/ISBN9785

. H. Ky3nenos. - 5-e uzn. - M.: M3garenscko-Toprosas
koproparus "JJamkos u K", 2013. - 528 ¢. - ISBN 978-5-

394017391.html

394-01739-1

JlononHuTenpHast IMTEpaTypa

1. Mcuxomorust xeoBoro oommeHus : mpakTukyMm / C. A. 2009 http://e.lib.vIsu.ru:80/handle/123456789/994
Benukosa ; Bnagum. roc. yH-T. — Bnagumup : U3n-Bo

Bnagmwm. roc. ya-Ta, 2009. — 56 c. ISBN 978-5-89368-917-

4

2. Kysueros U.H., JlenoBoe muchMo [DIeKTpOHHBIH 2012 http://www.studentlibrary.ru/book/ISBN9785

pecypce] / Kysuenos U.H. - M. : Jlamkos u K,

- ISBN 978-5-394-01610-3

2012. - 196 c. 394016103.html

6.2. [lepuoanyeckune U3IaHUA

Ha3Banue

Pesxkum gocryna

duocousi, METOIOIOTHUS U UCTOPUS
HAYKH — HAYYHO-TIPAKTHUCCKHUI JKYPHAIT

URL: http://pmhsjournal.com

Jloroc. ®umocodcko-muTepaTypHBIi
KypHa.

URL.: http://logosjournal.ru/

6.3. UuTepHET-pecypcehl

HaszBanue

Pe:xnm nocryna

baza manHBIX pedepaToB u
UTUPOBaHMs SCOPUS

https://www.scopus.com/search/form.uri?display=basic#basic

ba3a naHHBIX MEXITyHAPOJHBIX
WHJIEKCOB HAY4YHOI'O [IUTUPOBAHUSA Web
of Science

http://apps.webofknowledge.com/WOS_GeneralSearch_input.do?
product=WOS&search_mode=GeneralSearch&SID=E6vVAIJ5SHC
mGH90x1cWP&preferencesSaved=

[lomHOTEKCTOBAS )KYpHAIHHAS
AJIEKTPOHHAs 0a3a JTaHHBIX
ScienceDirect

https://www.sciencedirect.com/

WNurepuer-cepBuc "AnTumiaruar"

https://vlsu.antiplagiat.ru/

Hayunas snexTponHas Oubmmuoreka
eLIBRARY.RU

https://www.elibrary.ru/defaultx.asp

OnekrponHas 6ubnmorexka ACM Digital
Library

https://dl.acm.org/

BJ1 INSPEC xommannu EBSCO
Publishing

https://www.ebsco.com/

[Mnardopma Springer Link

https://link.springer.com/

[Inatrdopma Nature

https://www.nature.com/siteindex

baza gannbix Springer Materials

https://materials.springer.com/

Bbasza nauasix zbMath

https://zbmath.org/

baza ganneix Nano

https://nano.nature.com/?utm_source=library&utm_medium=web
banner&utm_campaign=russianano

3BC «Koncynprant ctyaenta» (000
«ITomuTexpecype»)

http://www.studentlibrary.ru/pages/classic.html

9BC «ZNANIUM.COM» (OO0
«Hay4yHo-u31aTeIbCKUM LIEHTP
HNH®PA-My)

https://znanium.com/

3BC «IPRbooks» (OO0 «Aii ITu Dp
Mennay)

http://www.iprbookshop.ru/

3BC «Opaiit» (OO0 «dnexTpoHHOE
uzgarensetBo «HOpaiity)

https://urait.ru/



http://pmhsjournal.com/
http://www.scopus.com/
http://www.scopus.com/
http://apps.webofknowledge.com/WOS_GeneralSearch_input.do?product=WOS&search_mode=GeneralSearch&SID=E4zBc5grBSd2dauB3Xu&preferencesSaved=
http://apps.webofknowledge.com/WOS_GeneralSearch_input.do?product=WOS&search_mode=GeneralSearch&SID=E4zBc5grBSd2dauB3Xu&preferencesSaved=
http://apps.webofknowledge.com/WOS_GeneralSearch_input.do?product=WOS&search_mode=GeneralSearch&SID=E4zBc5grBSd2dauB3Xu&preferencesSaved=
https://www.sciencedirect.com/
https://www.sciencedirect.com/
https://www.sciencedirect.com/
https://vlsu.antiplagiat.ru/
https://elibrary.ru/defaultx.asp
https://elibrary.ru/defaultx.asp
https://dl.acm.org/
https://dl.acm.org/
http://web.a.ebscohost.com/ehost/search/advanced?vid=0&sid=943fd1d6-05de-4cc8-9d09-a0b25fe443f6%40sessionmgr4010
http://web.a.ebscohost.com/ehost/search/advanced?vid=0&sid=943fd1d6-05de-4cc8-9d09-a0b25fe443f6%40sessionmgr4010
https://link.springer.com/
https://www.nature.com/siteindex/index.html
https://materials.springer.com/
https://zbmath.org/
https://nano.nature.com/?utm_source=library&utm_medium=webbanner&utm_campaign=russianano
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OBC «YuuBepcureTckast OMbImorexa https://biblioclub.ru/
onnaiiny (000 «lupekt-Menuay)
OBC «Axkagemus» (000 https://academia-moscow.ru/

«M3natenbekuii neHTp «AKAJIEMU )

7. MATEPUAJIBHO-TEXHUYECKOE OBECIHEYEHUE JUCHUITJIMHBI

Jlnist peanu3aiuy TaHHON JUCIUIUIMHBI UMEIOTCS CIIENUAIBHBIC TIOMEICHHS TSI TIPOBEICHHSI
3aHIATHIA  JIEKIMOHHOTO THUIMA, 3aHATHH MPAKTHYECKOro/1abopaTopHOTO THMA, KypPCOBOTO
NPOCKTUPOBAHUS (BBIOJHEHHSI KypCOBBIX paboT), TPYIIOBBIX ¥ WHIWBUAYAIHBIX KOHCYJIbTAIIHIA,
TEKYIIEr0 KOHTPOJS M MPOMEKYTOYHOW aTTECTAIMH, & TaKXKe MOMEIICHHS ISl CaMOCTOSATEIhHOU
pabotsl. [IpakTnueckue/maboparopusie padboThl mpoBoaaTcs B ayautopusx 208-3, 210-, 223-3 u B
KOMIIBIOTEPHOM Kitacce 3 kopmyc. Ne332 (obopymoBanue: nepcoHanbHbie kommbroTepbl HP Compaq
dc 5800, 12 mIT. 10CKa HACTEHHAN).

[lepeyeHp HCMONB3YeMOTO JHIIEH3MOHHOTO MporpammuHoro obecmeuenus: Word, Excel,
PowerPoint u Outlook.
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Pa6ouyio nporpammy cocraBun Anapeesa JI.C., 1oueHT

(PUO, nomxHOCTD, MOAMHUCH)
Penenzent '
(nmpencraBuTeNb pabOTOAATENIS)
HacTrositens npuxona peluruo3Hoi oprasu3anuu

«IIpuxon Cssitoro Pozapust [IpecBstoit JleBsl Mapuu %
Pumcko-kaTonuueckoii iepkBy B I. Bragumupe» frC 3yes C.A.
o’

I[Iporpamma paccmoTpeHa u ono6peHa Ha 3acenanuu kadenpsl PUIocodHs U pelIHTHOBEIEHHE
[Iporokon Ne 12 ot 24.06.2021 rojga :

3aBenyromui Kapeapoi , ApunuH E. .
PaGoyas nporpamma paccMoTpeHa u 0100peHa -
Ha 3ace/laHuy y4eOHO-METOAYUECKOH KOMUCCHH HAIIPABIICHUS
Iporoxon Ne £/ ot 02’ 9642/ rona

IIpencenarens KoMuccUn

(®UO, nomKHOCTD, NOAMHCE)
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JIMCT IIEPEYTBEPXJIEHUSA
PABOYEM ITPOI'PAMMBI JUCHUIIIUHBI

Pabouas mporpamma ogoOpena ua 20 /20 y4eOHBIii To/1a
[TpoTokou 3acenanus kadenpor No oT rozaa
3aBenyromuii kadeapoit

Pa6ouast mporpamma ongobpena Ha 20 /20 y4eOHBIH To1a
[TpoTokou 3acenanus kagenpor No oT rojia
3aBenyromuii kadeapoit

Pabouas mporpamma ogobpeHna Ha 20 /20 y4eOHBIN Toaa
[Tporokon 3acenanust kKageapnr Ne OT rojaa

3aBenyronuii kKageapoit
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JIMCT PETUCTPAIIMM U3MEHEHUM
B pab0Uyr0 MPOrpaMMy JTUCIUTUTHHBL
HAUMEHOBAHUE
00pa30BaTeNbHOM MPOrpaMMBbl HAIIPABIIEHUS IOATOTOBKH K00 U HaumeHnosaHue OI1, HanpaBIeHHOCTS:

HaumMeHo8aHue (YKazams Ypo8eHb N0O20MOBKIU)

Howmep BHeceHs! I3MEHEHUS B 9aCTH/pa3Ieibl Hcnonuurens OcHoBaHue
W3MEHEHUs paboueil mporpaMmsl 014(0) (HOMeEp | AaTa MpOTOKOJIA
3acenanusi Kadenpbl)
1
2
3aBenyronuii kKageapoit /

Tloonuce PUO






