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BH}.'( MPaKTHKH - IIPOM3BOICTBCHHAN

1. Hearto it npakTHkH aBasioTes:

" JalbHedllas CHCTeMAaTH3auus i yriy6renye o

STYHCHHBIX B YHUBEPCHTETE TEOPETHYE-

CKHX H IPAKTHYECKHX 3HAHUI 10 NpodeccHORaTbHbIM AUCURIIIMHAM Y [IPAMEHEHHE HX Ha
HIPAKTHKE 15 PELIEHNS 33784 HPO(ECCHOHA ThHOI JACHTe ILHOCTH:

2. 3a1a4m NpPoOU3BOACTBERHOH NPAKTHRY

3anaveif mpakTHKM ZBINETCST TOTy€HHUE NPO(ECCHOHANBHBIX YMEHMH 1 OLLITa npopeccro-
HaIBHOM JEATebHOCTH:
- C03]aHKe U BeZieHHe MHDOPMAaHOHHO-IONCKOBELX | YYCTHEIX CIIPaBOYHHKOR,
- oecredenye coxpanHOCTH, MPOBCPKC HATMHA H COCTOAHHS OKYMEHTOB;

- IPOBEIEHUE

SKCTICPTH3BI HEHHOCTH JAOKYMEHTOB Y O(bOpMﬂCHHe €€ PC3YILTATOR:

" IPOBEACHHE KOMILIEKCHBIX M KOHTPO.16bHBIX IPOBEPOK OPraHU3alHH, a TAKKE COCTaBICHHE
AOKYMEHTOR IT0 Pe3yITBTaTaM IPOBEpPKH,
* OPTaHH3aUHS HCIIONB30BAHMS JOKYMEHTOB;

3. CrrocoGut ipoBeaeima — CTAUHMOHAPHAS

4. ®opmbt nposeenns - HENPCPLIBHO

3. Ilepedenn naanmpyempix pesy.
OTHeCeHHBIX ¢

JALTATOB 00Y4eHHs IPU OPOX0KACHUN MIPAKTHKH, C0-
ILIAHHPY EMBIMH PE3yAbTATAMH 0CBOEHHS o0pasoBaTenanHOH nporpam-

Mbl
Koml Pesyaprater ocsoenns QOI] Hepeuen mianmmpyesisi pe-
KOoMIIe- Codeprcanue KoMiemenyui 3YAbTATOB P IPOXOKICHHH ITpaK- |
TEHILHH THKH
OK-7 CMOCOBHOCTBIO K  CAMOOPraHH3alnd  u Bragets: HaBbikamu OpraHu3sa-
! CaMO00PA30BALIHIO | LK CBOCI'0 paboyero BpeMeHu
' !
| | |
I TTK-24 BIAICHHEM  HaBbIKAMHM  OpraHu3aluu 3HAT

CIIPABOYHO-IIOHCKOBRIX CPEACTB H HC-
OJIB30BAHKSA APXHBHEIX AOKYMCHTOB

- OCHOBHbIE TTOHATHA, KaTeropuu u

HHCTPYMCHTHI IOKYMEHTOBENEHHS W
AoxymMeHTo0G0opoTa

Yuers:
- AHATH3HPOBATL CHCTEMY [e-

JIOTIPOM3BOACTBA U JOKYMEHTOOGO-
| poTa
Brnajgers:

VIO A

- OCHOBHBEIMM METOaMH paboTel ¢ |

AN



6. MecTo nponseo;icrrenHoii HPAKTHKH B crpyrType OOIT faka1arpuara
llpaktuka, sB;1seTcy 0053aTeIbHBIM pasieom OCHOBHOW 00pazoBare;1bHo} IpOrpaMMel
Gakanaspa ¥ manpasnena ma dbopmuposanue OOLIEKYNBTYPHEIX 1 NPOdECCHOHANEHEIX KoMITe-
TEHIHH B COOTBETCTRHH C TpeboBanusvu GI'OC BO
IIpousBoacTennas IPaKTHKA ABISETCA OOSA3aTENMbHEIM 3Tarom 00y4eHus B Oakanappuare
110 HAlIPABTEHHIO 110/rOTOBKH «JloKyA\eHTOBe eHMe K dPXHBOBE/ICHHE» U NIPELyCMATPHBAETCS
YUYEOHbIM IL1aHOM: eff MPEANECTBYET [UHCIMIIHAA OBIICHAYUHOrO (MK 1a - «JlokyMenTORe, (o-
HHEY. «ADXHBOBEAEHHMEY 11 /Ip. .
Tpebopanus x BxomHBM SHaHUAM, YMEHHAM H FOTOBHOCTH CTYACHTOB, NpHOOPETEHHRIX B
PE3YIIbTAaTe OCBOCHUA MPEAIIECTRYIOMMX JaCTeH OOII: crynent nomken
3HaTB
* OCHOBHBIC [IOHATHS, KATErOpHH U HHCTPYMEHTEI NOKYMEHTOREICHUS A0KyMeHTooG0poTa
- OCHOBHBIC MCTOILI pabOThl ¢ JOKYMeHTAMH
ObITh TOTOBBLIM
- OCYIIECTBILATh NOUCK HH(OPMALKH 10 IIOTyI€HHOMY 3afaHuIo;
- OCYINECTBIATH BEIOOP MHCTPYMEHTABHEX CPEACTB 1A 00paboTKH NaHHBIX B COOTBETCT-
BHH C ITOCTaBJICHHOH 3a1a4eit, MeTob] paboTeI ¢ mokymerTaMH;
- BBIABIATH NMPOGAeMbl NpU aHanuze KOHKDETHBIX CHTYaluH, Ipearath cnoco6sr ux perre-

HPC)XU'II\','lt‘HHﬁ‘ JdHHOI] HPaRTHKH HeL)G.\OJU-I.\IO A TORIN JUMCHMI 1Y RaK! Opradmaims i jex-
HOTOI'MYg ,-‘.IOKYMeHTI/lpC)BaHHOI’O YIIPAaBi1eH{s.

7. MectoM npoxosxaenus HaYHHO-HCCNIEI0BATENBCKOM MPAKTHKY SBIITIOTCS Kadenpa uero-
PHH, 8pXCONOTHH M KpaeBeIeH s TYMalUTapHOro uHeTHTYTA Bal'y, ApXHBEl, IPYI'HE OpraHmu3a-
UHI HMEROLIHE CBOIO CHETeMY AOKYMCHTOO00POTa H 1€10NpOU3BOICTBA. [Ipor3BoacTeernas
TMPAaKTHRY MPOBOANTLCH B ABC MCICTH 1oL e IRIIMCIALIONIOR cecenn 4 cemeerpa.

8. O0beM mpaxTuky B 3aYeTHBIX eIUHHUAX H ¢e IPOJO/UKHTEILHOCT B HEIeIAX HiAN
AKaAeMHYeCKHX Yacax

O6was TpymoemMkocTs TIPOH3BOACTBEHHON NIPAKTHKH COCTAR/ISET

3 3AUETHRIX €/ MHMI

108 vacos (2 He [e)

9. CTpyktypa n todep:kaHue NpakTHKu

Ne Pasnene: (arans) IIPAKTUKH Bune! npousocarsennoi pabo- QopmEl  Teky-
TBl, Ha NTPAKTHKE BKIIOYAS CaMO- LIEr0 KOHTPOIS

! CTOATETBHYIO paboTy CTY.IEHTOR

| H TPYI0CMKOCTL

n/m

(B gacax)

TCAbHEIE

( O3HAKOMH-

OPC



1 WVHCTPYKTa) 10 TexHuke
OezonacHocTH, O3HAKOM-
TCHHE C TIPOEKTOM.

3ayer no Tex-
HUKe Oe3onac-
HOCTH.

2 Pabora ¢ pmoxymentamu 96 OTmetka  Ha-
OpraHuzanun YIHOIO  pyKo-
BOJHTEIS B
JAHEBHHKE
3 HoaroToexka otyera o 10 3aueT ¢ ouen-
IPaKTHKe, KOH
Hroro 2 106 108

10. ®opMEI 0TIeTHOCTH Ho MPAKTHKE

B xadectee ocHoBHOI (hOpMEI B BHAa OTYeTHOCTH YCTAHABNVBACTCA JHEBHMK IIPAKTHKH,
THCEMEHHbIH 0T4eT. [lo oKoHYaHUH NpakTHKH CTYAEHT-IIPAKTHKAHT B 10-THOHeBHEN] CpOK co-
CTaBIA€T NHCbMEHHEIN OTUYET H CI3eT ero PYKOBOIHUTE/IO IPAKTHKK OT MHCTHTYTA OZTHOBpEMEH-
HO € THCBHHKOM. NOIHCAHHBIM HelOCPEICTREHHbBIM PYKOBOIHTENEM NpPaKTHKH OT mpex-
NPHSTHA. OTHET 1 AHEBHIEK 10 BKHbI LOLEPAATE CBEICHHA O KOHKPETHO BBIIOTHEHHO CTY,IeH-
TOM padoTe B 11I€PUO, 1 IIPUKTHKMY.

OT4er u aneBHUK mO npaxTHKe COCTABACTCS CTYACHTOM B IIEPHOJ €ro npebiBaHMgs Ha
NPEALPHATHY, PACCMATPHBAETCA PYKOBOJUTE/ISIMHE IIPAKTHKH, BBLACIEHHBIMU OT IPEMNPUATHS U
OT YHUBEPCHTETa, H CONPOBOMKIAETCS CO CTOPOHBI YKa3aHHEIX PYKCBOIHTE e noapo6HEmM oT-
3BIBOM O pabOTe CTYICHTA HA IPaKTHKE,

OT4eT 0 NpaKTHKE MpHHUMACTCS PYROBOIHTCICM NPAKTHKY OT YHHBEPCHTCTA H OLCHIHBACT-
C KOMHMCCHEH 110 URTBIPEN 0aTTLHOM ClICTeMe,

OTtuer moxen nars CBS32HHOE, N0.THOE, TEXHMYECKH IPAMOTHOE, HUTKCTPHPOBAHHOE 3a-
PHCOBKaMH, cxeMamu U oTorpadbusaMu omucanue MAaTepraNoB, KOHCTPYKIMHA, MEXAHUIMOB U
IIpONECCOB PabOTHL

OTueT o npakTuke ecTs He IPOCTOE OIIHCAHUE BUACHHOTO, & AHAIH3 €T0 HA OCHOBE:

) NPOHICHHOI'O TEOPETHYECKOI'O Kypca.

0) 1popaboTannoit B nepro;l HPUE TR O MW IHETRILHO TeX HHuecko]t SIHTEPATYPLI.

B) DECEIl C PYKORO IHTEIMMH 1IPAKTHRY,

I') U3y4EHHS OTIBITA PaGOTEI TIEPEI0BEIX pabounx,

1) COBCTBEHHBIX HaGMIOICHHIL IIpY BEITOTHEHHH 381aHUS 110 [IPAKTHKE,

COCTOATE U3 Pa3AeIIOB, COOTBETCTBYIOMIHX IIPOTpaMMe IPaKTHKH,

Or4eT nomken GriTh Hanmean KPaTko M Ha KOHKPETHOM (aKTHUeCKOM MaTepuane. Obrem
OTHCTA B CpeuieM 5-10 ¢.. BKTrOYas B kaueerre MPHIOKEHHS CIIMCOK HCTTOAL3OBANIION IMTCpa-
TYPBI H Ip.

OTueThl v THEBHHKH, He 34BCPCHHBIC Ha MeCTe paboTEl, He [IPUHUMAIOTCA, ¥ CTYAEHT K 3a-
4€TY HO IIPaKTHKE He OIYCKaeTes.,

3axmovenue 4IMAHHCTPALNY MPEINPHITHS JOIDKHO GBITE 3aBEPEHO MIOMIIHCEIO M IIEYATEIO.
3ano;Henue THX rpad pykoit npaxkTHKanTa KaTCTOPHYECKH 3aIIpeliacTCy.



11. (DOHEI ON€HOYHBIX CPEICTRB 114 HposeleHuu HPOMERY TOUHOIT ATTeCTAIINA 10 npak-

THKE

Ouenka paGoTe! mpakTHKaHTa B TMEPHOA IPAKTHKH ONpPEAENIeTcs o 4-6ainsHol mrate:

OBIIASA OIIEHKA Omnenka
fommeuaemen PYKOGOOumeReM nparxmury om npoguaenol OD2AHUIAYUY
HaKom * g COOMEEMCMEVIOUUX ROTUYUAX Zpagior «OYEHKI 1)
1 YPOBEHb [0Ar0TOBIEHHOCTH CTYACHTA K IPOX0KIEHHK) IDAKTHEH
2 Y Metne npapuILio CTPEIETATE M 3 deKTHRHO PeIlATE OCHOBNLIE 38,3441
3 Crernens cuMocToaTe ThitoeT [pn BLIMOINENTHH 38 T0HUS TV MPAaKTHKe
4 WuuuuatusnocTs
5 Ouenka TpyA0BO# ZHCHMITIMHbI
6 OueHKa YPOBHS BRITIOIHEHHS HHIOHBHAYANLHBIX 3a0aHKi
Ne C®OPMHUPOBAHHBIE B PE3YJIBTATE Ouenka
o INPAKTUKH KOMIIETEHITNA
*roc fomstexaiomest pyxosodumesex npaxmuxy om YHuSEpCUMEMa
IHAKO * 8 (’[)(Jl?f(ff’l?!(‘.'l?ﬁ'_'.'.’()l([.!{.\’ HOZUUAY ¢’[)(?¢bl COUEHK IR}
o OK-5 BABACHUEOCHOBHLIMI METOIAMH. CIOCOOAMH U CPe.ICTBAMH No-
g E. -Iy4eHus, XpaHeHus, nepepaboTky HH(MOPMaLKY, HABbIkaM K paBothl ¢
8 é‘ KOMINBIOTEPOM KAk CPENCTBOM YIpaBileHHs uudopManuet; cnocob-
2 HOCThIO paboTats ¢ MH(popManmeil B 00 anBHbIX KOMIBIOTEPHBIX
=
2 ceTax
. 1IK-3 CNOCOBHOCTL HCMOTHATL NOPYdeHH s PykoBoIuTeNE B pamxax
g MPO(ECCHONATBHBIN 0fA3anHoCTel Ha Baze noayweHHBIX 3HAHMY W
8w TARBIKOR
-§- % [K-6 CNOCOOHOCTL B4, 12Th HABBIKAMH HCTIOTHER WA OPTaHH3ALMOHHQ-
l__g- 5 TEXHIYECKHX QYHRUHN H PEIIERHs BCIIOMOraTeMsHEIX 3aJa4 B HHTE-
= PECax NMpoeKTa 0.1 PYKOBOACTBOM ONBITHOTO CTIEHHAHCTS
I1K-19 €nocobHOCTL B1aleTh Ga30BEIMM HaBbiKaMH NpHKIAJHOTO aHa-
TTH38 MEWAYHADOIHBIN CUTYALIHIT

HTOIOBAA OLIEHKA (OTipeeIseTe s CpeaRM 3HaYEHHeN OIEHOK TIO BCEM NMYyHK-

TaAM)

[o oxomnvanuu npaxruky CTYACHT. 11¢ nosTiiee 10 auelt noc:ie 3aepiueiius TIPAKTHKH.

cnaet 3a4eT. [Ipu oueHke uroros paboTbl cTyaenTa IIPMHHMAESTCS BO BHUMAHME XapaKTepHCTH-
K&, laHHai eMy PYKOBOAHTENEM MPAKTHKH OT IIPEANPUATHSL.
Bonpocer k 3a49eTy ¢ OLeHKOi

1. [lenonpoun3ssoncTro kax OTPaCTh NEeATEILHOCTH.

2. ocyaapcTBeHHOe AETONPOU3BOACTBO B Pa3HBIe HCTOPHYECKHE TIEPHOL U B
COBETCKYIO II0XY.

3. OcoBeHHOCTH COBpeMenHOro HEPHOIa AIONPOU3BOACTBE B Poccuu,

4. Hopmarusro-MeToaugeckoe PErynupoBaHHe NOKYMEHTALIHOEHOIO
obecmeyeHus ynpasienus (A0Y)} B macTosee BpeM4.

5. Odopmnenue yrpasnenyeckux JOKYMEHTOB

0. BrnaHku fokymeHTOB,

7. OpraHu3aiOHHO-PaCTIOPS, M e IbH hie AIOKYMEHTBL HCIO:Ib3YEMBIE B
ACATEALHOCTH [TPETITPHATHS.

8. TpeboBanusa k TexcTam CIyAReOHBIX JOKYMEHTOB,

9. Obmue TpeboBauus k oprauusanus c1yx6e JJOY,

10. Opranusanuonmse $opMeI paGoTs! ¢ TOKYMeHTAMH.

I'1. TumoBas oprarm3anmonmas CTpyKTypa ciyx0s1 JIOY Ha pasnuunmix
TIPEJUTPHATHSIX.

12. 3anaun u pyvukumu cayx6ber OV,

13. ®yuHk1uu CTPYKTYPHBIX NOApasaeneHuit cymbot JJOV.

14. B3aumozettcTene cyx0st JJOY co erpykrypHsvu 1OJIpas,1ele HUAMHA



OpraHu3aIuu.
15. Kareropuu paboTHukoB ca1yx0er JJOY.
16. TTooweHue o caykbe OV, CoaepaHue OCHOBHBIX pa3IerTos,
17. loaoxerue o ciyxbe JIOY. Tpebosarns k opopm:ienuo.
18. HopmaruBHas permamenTanms ciryx0wr IOV,
19. MHeTpyknus mo ACIOTIPOH3BOACTBY — BAXKHEHIMUH HOPMATHBHbIH JOKYMEHT
o JJOY.
20. VlHeTpykuus no ACJIONPOH3BOACTBY. CoflepKaHHE OCHOBHLIX pasznenos.
21. MHCTpyXKUMA o AC10NpOU3BOICTBY. [IpaBuna odopmrenns, TNOPSAOK
COITACOBALHS H Y, I0CTOREPEHIL.
22. Tabeas Qopy aoxyMenTos Opraimsauuy. Hasuauenue, obwme tpeGopanms
K opopMIeHHUIO.
23. Oransl paspaborku Tabens $opm mokymenTOB Opranuzanuy.
24. Yuunpuxanus popm AOKYMEHTOB, YHHGMIUHPOBAHHAS CHCTeMa
JOKYMEHTAIHH,
25. Brap! yHHOHLUMPOBAHHEIX TEKCTOB.
26, Aap60M Qopy J0KYMeHTOR Opraimsatny. Hasuaueiue. odwue tpeosanis
K 0OPMICHHIO.
27. Ans6oM bopm 10KyMeHTOR OpTraHx3aluu, JTams! paspaboTky,
28. Ilousarue «IOKYMEHTO060POT», €r0 pa3sBHTHE H HOPMAaTUBHO-METOJHYECKAST
periaMeHTalHs.
29. OCHOBHEIE IpaBHITa OpraHu3aNH INOKyMEHTO00O0pOTa B yupexieHrHY,
30. IlonATHE «1OKYMEHTOMOTOKY, Knaccuuxauus goxymenTonoroxor
OpTaH|3alMY,
31 TloHsirue «oOhem JOKYMEHT0000pOTaY.
32. Ilpuewm, o6paboTka u paclpeIciaeHie NOCTYAIOMEX JOKYMEHTOB.
33. IlpaBuna o6paborku HCXOJAUWMX TOKYMEHTOB.
34. IlpaBuia 06paboTku BHYTPEHHHX JOKYMEHTOR,
35. 3Havenue ¥ 3a7aun PErucTpanun JOKyMEHTOB,
36. O6mue npaesuIa PErucTpauHu J0KyMEHTOB.
37. @opmbl perucTpanun JIOKYMEHTOB,
38. Hiopyannoniio-cnpasouras padoTu 110 0KyMelTaM, MeTo b
«CIACHKEHUA» 38 TOKYMEHTAMH.
39. Kortpous 3a nenonuenuem MOKYMEHTOB. 3HAUEHHE M BUIEI KOHTPOJIA.
40. KoHTpOIb 33 HenoTHeHHEM AOKYMEHTOB. POPMEI KOHTPOJA. CpoKoBas
KapTOTeKa.
41. Texuonorus paboTe! ¢ OOpaIneHUAMH Tpay/IaH.
42. llousatue HOMCHKIATYpEI Ae71. Buasl HomeHk1aTyp.
43. lNMopszok pazpaboTki HOMCHKIATY PRI e,
44. CocraBiieHUe 3aI'0;10BKOB (o1,
45. MeTtonuka aHaqH3a COCTOSHUS HOY B opraamsanum,
46. Onpenenenue cpoxos XpaHEeHHUA Jell.
47. ®opmuposanmue gey.
48. [IpuHUMIE! cHCTeMATHAMY AOKYMEHTOB B Iena,
49. DxenepTusa LeHHOCTH JOKYMEHTORB
50. Xpanenne /w1, Buyrpenusis ollics, Jnetr-savecrnre:n, Kapra-
3AMECTUTC b,
51. OpranusanHoHHEIE 1 HOPMAaTHBHO-METOANYECKHE JOKYMEHTEI
OpraHd3alNy, HeoOXOMUMEIE B paGoTe CeKpeTapsl.
HoxazaTesan onenxu:



® OleHKa NICHXONOTHIECKOR FOTOBHOCTH CTyZAEHTa K paboTe B COBPEMEHHEIX YCIOBHAX
(OLICHHBAIOTCS MOTHBBL, ABHXKYLUHE HCCIIEIOBATENEM B paborte, ero NOHUMaHKeE Henei u
3a7ad, CTOSINUX reped HuM).

¢ T'0TOBHOCTB K palioTe B COBPEMEHHBIX YCIOBHAX (OUCHMBAETCA 00LIAS JHIAKTHUCCKAS,
METOIMHECKAS. TeXHIHECKAS TOArOTOBKA M0 IPOBEIEHHIO HayUHbIX HCCIETOBAHHIT),

¢ OueHxa yMeHHH: [IaHAPOBATL CBOIO IEATETBHOCT,

® OueHKa HCCIENOBATENLCKOM JITENBHOCTH H CTEIeHE CAMOCTOATENBHOCTH, KAYECTRO
00paboTky MONTYYeHHBIX JJAHHLIX, HX HHTEPIPETALHS, JOCTHKEHHE IIeTTH.

® Ouenka paBOTHI HAT OBBILICHHEM CROETO NPO(ECCHOHATEHOIO YPORHIL

®  YpOBEHb PAIRHTHS  HCCIEI0BATEILCKON e Te I bHOCTH (BBUIO/IHEHHE  HCCIE,[0BATE. [b-
CKUX LPOIPAMAL CTEIEHD CAMOCTOHTE IRHOCTH, KAYECTRO 0GpadOTKH HOIYYEHHBIX [1aH-
fbiA, HX HHTCPIPETANNS, CTENENh JOCTHXEHHUS BBIABUIAEMEIX Iesei).

® YDpOBEHE OTBETCTBEHHOTO OTHOLICHMS K IIPAKTHKE, K BRIIOJIHCHHIO IOPYUCHHNR pyKo-
BOJUTE]IA,

® Ka4ecTro BLINOIHEINA NOCTABICHHBIX 34 1aY!
® KoppekTHOCTb B cOope, aHaIuse 1 HHTEPNPETALHHN NPEICTaBIACMBIX HAYUHBIX JAHHLIX:

¢ KauecTBo oopMIeHHS OTUETHBIX JOKYMEHTOB,

12, {lepevens uHpOpPMAHOHHBIX TEXHOJIOTHif, HCI0/Ib3yeMbIX NPH MPOBeLeHUH npak-
THKH, BK.1I0Y2H NTepedeHh NPOrpaMMHOTo obecleYeHus 1 HH)OPMALHOHHBIX CIPABOYHEIX
CHCTEM,

B paMKax LUpOBE(eHHS HUPAKTHKH QKTHRHO HCHOTB3YETCH HPODIIEMHOE O0YUEHIIS. CRABAH-
HOE C pellCHHEM KOHKpeTHbIX 34:1a4. CTYAEHTbI HMEIOT BOIMOKHOCTE AHCTAHIIMOHHLIX KOH-
CYIBTALMA C PYKOBOAMTEIAMH LPAKIMKH HOCPEACTEOM SJICKTPOHHOH IIOYTHI, OPraHM3alKs
KpYTIOT0 CTOIA WK KOH(EPEHUHMH 110 HTOTaM HAYYHO-HCCIISI0BATEILCKOH IPaKTHK,

13. Tlepeyens nponsociTeenHoi {INTEPATYphI U pecypcoB cetH «HMuTepHeT», Heobx0-
AHMBIX IU1H HpOoBE;1eHHA HIDAKTHRKH
4) OCHOBHAH JIHTEpATYypa:
1. Kynses, H. H. ToxymeHnToBeaenue [SnekTpoHHSIi pecype] : yueGruk / H. H. Kyns-
es, . H. ¥Ypanos, A. I'. ®abpuanos; nox pex. mpod. H. H. Kyrsesa. - M.: Jloroc, 2012.
- 352 c. - (HoBas ynmpepcHTeTCKAN bubnrorexa), - ISBN 978-5-98704-329-8. Pexum
JOCTyma; http://znanium.com/bookread2.php?book=469013

2. Iewxosa, I'J1. Cexperapckoe s1e:10 [Y1exrponnmii pecype] : yued. nocobue / .
Ilemxora. — 3-e uzj,, HCTIp. M 101, — MuHKCK; Beisitnas mkoaa, 2014, — 367 c.: ui. -
ISBN 978-985-06-2337-9. Pesxum AOCTYTIA:
http://znanium.com/bookread2. php?book=509325

3. Kysuenos, U. H. Jenonponssoncteo [SnexTpoHIEi pecype] : YuebHo-cnpaBounoe

nocodue / M. H. Kysneuon. - 6-¢ u3z.. nepepad. u nom. - M, ; HMsparenscko-Topropas
kopriopauns «amkos u K», 2013, - 520 ¢, - [SBN 978-5-394-01981-4. Pexnm qocry-
na: http://znanium.com/bookread’l.php‘?book=488066

0) JonoAHNTeNEHAN AHTEpaTYpa:

1. HokxyMeHTaunonHOe ofecnevenne YUPaBICHUS (AETOIPOH3BOACTBO): Yue. moc. /
T.A.BeIxOBa ¥ Ap. - 2 H31., Tepepald. u gom. - M.; HUI] Hudpa-M, 2013-304c.: 60x90



146 + ( Hon. sar. znanium.com) - (Buicmee 00p.: bakataep.). (m) ISBN 978-5-16-
004805-5 Pexxum aocTyna: http://znaniurn.com/bookread2.php?book=390575
2. beprosekuit, FO. H. Ocrogb HACHTHOHKALMH TPOXYKIUHA U JOKYMEHTOB [Dnek-
TPUHHBIE pecypc): y4el. mocobue As cTyAEHTOB BY30B, 0By4aromMUXCs [0 CHENHATBHO-
CTAM SKOHOMHKM W ympasienus (080100), nanpasirexuro «CraHpapTusanus, cepTHdu-
Kauus u Merpoaorusy (200400). cnenuaisHocTH «JlokyMeHTOBE [eHHE M JIOKYVMeHTaM-
OHHOe obecuevenue ymparienns» (032001) / 10. H. bephosekuit. - M. JOHHMTH-
HAHA, 2012, - 351 ¢ - ISBN 978-5-238-01241-4.  Pexmm JOCTyHA:
http://znanium.com/bookread2.php?book=376988
JlOKyMEHTHPOBAHHE YIPABICHYECKOH NeATEIbHOCTH: YuebGHoe nocobre / H.II. Kpiokosa. -
M.: MHDPA-M, 2013, - 268 ¢.: 60x90 1/16. - (Berciree o6pazosanne). (nepemrer) ISBN 978-5-
16-003134-7 Pewnn ao0cTyna: http://znanium.com/bookread?. php?book=404350

14. Marepua;abHo-TexHHYeCKOE 0DeCIeUeHHe NPaKTHKH

MaTtepuanbHo-TexHuYeCKOe 0GecneyeHHe NPaKTHKH BKIHOYAET::

- 8YZAMTOpHs, 00OpYAOBAHHAS KOMIILIOTEDAMH C YCTAHOBICHHBIM IIporpaMMHEIM obecreye-
HHEM, NPOEKTOPOM, IPUHTEPOM (aya. 216a-2);

- KOMIUBIOTEDHBIH KTACC ¢ YCTaHOBIEHHBIM IIPOrpaMMHLIM  OBecieueHuey (Microsoft
Office) u ;roctynon k cetu Mureprer (ayo 217 -2);

- Hay"IHO-TEXHAYECKas 6a3a NPe;ILIPHSTHS, HA KOTOPOM IIPOXOIUT IIPAKTHKA,

- 6ubsmoreunkrit Goun By3a.

15. TlpakTuka g oGyuarmuxces ¢ OTPaHHIEHHBIMH BO3MOKHOCTAMHE 3M0POBhS U HH-
B4.IN10B !IPOBOANTCS € YUeTOM 0coGeHHOCTEH MX neuxohHIMYECKoro Pa3BMTHSA, HHIAHBH-
AYAIBHBIX BO3MOKHOCTEH H COCTOHHIN 3(0POBBA.



IIporpamma cocTar:;1eHa B cOOTBeTCTBUH ¢ TpeGoBanuavu OI'OC BO no HAIpPaBICHUIO U
npodumo nozrorosxu 46.03.02 «JokyMeHTOBeieHHE U apXHBOBEACHHUEN
CoctaBuTens CT. IPEOJABATENE Kateapel HAuK Cnenxor

¢/
Peuensenrt; W%%ﬁ WW/,@%?/

IIporpamma paccmotpera u of00peHa Ha 3acefaHuM Kadenpsl UCTOPHH, aPXCOTIOTHH Y KpacBe-
DeHHS

Mpotokon Ne  #b6  or 87 4 rona
3apeqyronuit kadeapoit Tuxonos A.K. ——
/

PaGouas mporpaMma paccmoTpena u ono6pera Ha 3aceaHuy Y4€0HO-METOIMYECKOM KOMICCHH
HanpasieHus 41.03.05 «MexayHapourle OTHOIIEHHN)

Mpotoxon Ne 2 or X% 4" roma
[Ipeaceaatens komuccnu Tuxonos AK,




JICT EPEYTBEPKIEHUA
PABOYE! MPOIrPAMMDI JUCLIUILIHHBI (MOJYJIsI)

PaBouas mporpamma ono6pena na 20/£ [57) YIEOHBIH rog

Hporokon sacenanus KaeapinNe __{__ OT 2 i_?_{,_[i rojia
‘__.——"
3aseayromuit kadenpoit 9&‘#’9’ / N A A V.(/

Pa6ouas nporpamma omofpena Ha y4eOHbIt roj

IIpoToxon 3acenamms xadenpst No oT __ionma

3aseaviommit kadenpoii

PaGouas nporpamma ono6peHa Ha yHUeOHLIH roj

[poToxoi saceanng Kadenpsr No oT rona

3ane;viommi Kaepoit



