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PREFACE

[lenb mocoOust — MOMOYb CTYJICHTaM B
OBJIQJICHUHM HABBIKAMH HAIMCaHMS JIEJIOBOTO
MMChMa Ha AHTJIMHUCKOM S3BIKE C y4YETOM
HaIIMOHAIBPHO-KYJIBTYPHOW cHEIUPUKH pe-
YeBOI'0 TOBEJCHUS QHTJIMYaH, a TakXKe II0-
3HAKOMHUTh OOYYaIOIIUXCS CO CTPYKTYpOi
JIEJIOBOTO MUChMa, TUIIAMH JIEJIOBOM Koppe-
CIIOHJICHIIMM, TpPAaBUJIAMU COCTABJICHUS U
obopmiIeHHS MHChbMAa M KOHBEpTa Ha aH-
TJIMACKOM SI3BIKE.

[Tocobue cocrout u3 11 moxynei, no-
CBAIICHHBIX  PA3IUYHBIM  OCOOCHHOCTSIM
HAITMCAaHUs JCJIOBBIX IMMCEM Ha aHTJIUMCKOM
S3bIKE, MPUBEJEHBI 00pa3lbl JEIOBON KOpP-
PECIIOH/ICHIINY, B3SThIE U3 TUITMYHBIX CHUTY-
ari emoBoro oomenus. Kaxapiii Moayib
UMEET pa3pabOTaHHYIO CHCTEMY yIpaKHe-
HUM, HANpaBJIEHHBIX Ha 3aKpeIUICHUE aK-
TUBHOW JIEKCUKM W PEUYEBBIX KIIMIIE, HC-
MOJIL3YEMBIX B JICJIOBOM mepemnucke. B u3-
JJAaHUU TaKXKe MPEJCTAaBICH JOMOJHUTEIb-
HBIA MaTepuaj JJIsi CaMOCTOSITEILHOU pado-
Thl, TPUBEACHBI TUIMYHBIE WHOCTPAHHbBIC
cioBa W abOpeBHATYpHI, UCIOJIb3yEMbIE B
JIEJIOBOM KOPPECIIOHICHIIMUY HAa HWHOCTpPaH-
HOM SI3BIKE.



Unit |
MAKE-UP OF A BUSINESS LETTER

JIto60oe mMChMO HAYMHAETCS C MOJNUChIBaHUS KOHBepTa. Odopmie-
HUE KOHBEPTOB — COCTaBHAsl YaCTh MUCbMEHHOTO 3TUKETA.

B nacrosimee Bpems B CIIA, EBpone (Bkitovas Aurauto) u Poccun
CYLIECTBYET CTaHAApT OPOpPMIICHHS KOHBEPTOB, COTJIACHO KOTOPOMY HH-
dbopMalio Ha HUX PacHoJiaraloT B CTPOTO OMPEACIEHHOM MOPSIKE: CHa-
qaja MUIIYT KKOMY», a 3aTeM — «KYJa.

Cxema odopmiieHHsI KOHBEPTA

WNwms, pamunus otripaButTens Mapka
Homep noma, Ha3BaHME yIUIbI OTIIPABUTEIIS
Howmep xBaptHpsl, ropoa, mrat, HOYTOBBIN UHAECKC, CTpaHa

Wwms, pamuius nomyvarens

HOMep A0Ma, Ha3BAHHUC YJIMIBI I1IO0JIY4YaTCIIA

Homep kBapTHpsl, ropoJ1, IITaT, IOYTOBBIMA MHJIEKC, CTPaHA

Oo0pa3zen opopMJieHHSI KOHBEPTA /1€JI0BOI0 MUCHMA
HA aHIJIMACKOM fI3bIKE

Mr. Victor Dobrov Stamp
Philological State University

Universitetskaya hab 7/9

St. Peterburg 199164

Russia
Bell College
South Road
Saffron Walden
Essex CB22
England




PaccmoTpuM moapoOHee, Kak MUIITYTCS aapeca.

Anpec moiy4aTesss HAUMHACTCS C IMMOJTHOTO UMEHHU U (paMIITUU TTOITy-
qaTess, mepe;i KOTOPhIMU 00s3aTeIbHO CTaBIT OAHY U3 GOopM OOpaIleHuUs:
Mr, Mrs, Miss, Ms.

[Tepenadya HEKOTOPBIX 3BYKOB PYCCKUX (paMUIHil M UMEH JIATUHCKU-
MU OyKBamMHu TPEACTABIIET OMpENeTeHHYI0 TPyAHOCTh. [Ipeomoners ee
MOMOTYT CJEIYIOLIUE MOCKA3KU:

e, & — ie (Rysiefskiy, Semienov)

K — zh (Zhukov)

3 — z (Kuznetsov) wiu s (Vosnesensky)

i — ei (Aeiseichik), iy (Buhodskiy) nau ai (Chaikin)

x — kh (Galakhov) wmu h (Astahov)

11 — ts (Tsvetkov)

g — ch (Chuganov)

11 — sh (Timoshenko)

1 — sch (Paschenko)

vl — Y (Bycov)

b — ‘ (Belen’kiy)

10 — iu (Mavliudov) uimu yu (Yuknev)

s — ia (Slepian) uu ia (lakovlev)

Jlanee ykas3pIBalOT HOMEp JoMa (CTaBUTCS Mepe Ha3BaHUEM YJIUIIbI
¥ HOMEPOM KBapTHPHI).

Ilpumep: 45 Green Street Apt 2 — I'pun-ctpur 45, kB. 2; 115 Roza-
mond Street, Apt 1 — Po3zamona-ctput 115, kB. 1. OOparuTe BHUMaHHE:
cioBa Street Apt (ynuira, KBapTupa) yale BCero MUIIYT ¢ 3arjlaBHbIX OYKB.

Hanee B axgpece cienyeT Ha3BaHHE ropoja, mrtara (0OBIYHO COKpa-
IICHHO). 3a HUM UJET Mo4YTOBBIN MHCKC (ZIp code = Postal code). B CIIIA
OH COCTOMT U3 iATH udp, B Benukoopurannu — u3 Oyks u udp.

3a WHAEKCOM ClIeAyeT Ha3BaHWE CTPaHbI, KOTOPOE, KaK IPaBHUIIO,

MMOAYCPKUBALIOT.



Ilpumep:

Mr. John S. Smith Mr. John S. Smith
10 Lawrence Street, Apt # 25 High Street, Petersfield
Ann Arbor, MI 48104 Hants GU 3144N

USA Great Britain

,}_—[CJ’IOBOC IMHNCbMO B AHIJIOA3BIYHBIX CTpPpaHAX HMMCCT OIIPCACICHHYIO
CTPYKTYPY.

1

.33TOJ’IOBOK, BKJ'IIO‘-I&IOH_[HI;'I HaAaMMCHOBAHUC KOMIIAHUM H aApPeC

ormpasureis (Company Letter heading; Sender’s address).
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10.
11.

. lata muceMma (Date).

Anpec nmonydarens (Inside address).

Oopaienue (Salutation).

VYka3zaHue Ha cojaepxkanue nmucbma (Subject Line).

OcnoBHoti Tekct mucbMa (Body of the Letter).

3akmounTensHas Gpopmydaa BexxiuBoctd (Complimentary Close).
[Toamuck otnpasurens (Signature).

Wuuruane: aBropa nucbMa u ucnoautens (Identifying Initials).
Vkazanue Ha npuinoxkenue (Enclosures).

[TocTckpuntyMm, T. €. MNPUIUCKA K OKOHYEHHOMY IHCHMY

(Postscript).

12

. YBenomienue o Hanmnuuu kormii (Notation of copies sent).

I'padryuecku ykazaHHBIC YaCTH IMMChbMa PaclojaratoTcs CIeayIOnUM
obpazom.

Cxema 1€J10BOI0 MMCbMAa HA PYCCKOM A3BIKE

. 3aroJiIoBoK
. lata nucema
. HaumeHnoBaHnue u agpec noiay4darens

. YKa3aHue Ha COZCPIKAHUC TNCbMa

. Texct

7. 3axnmounTtenbHas Gopmysia BEKINBOCTH
8. Ilonmnuck oTnpaBuTeNs

1
2
3
4. ObparieHue
5
6

nucbMa




Cxema J€JIOBOI0 MACHMA HA AHTJIMHMCKOM fI3bIKE

25 Bedford Avenue
Long Beach
California, 90024
USA

June 6, 1990

Mr John T. Smith
45 Linden Drive
Petersfield

Hants GU 31 4LN
Great Britain

Dear John,

Yours sincerely,
B. Harding
(Beatrice Harding)

O3HakoMHUMCS TOAPOOHEE C KAXKIBIM Pa3eioM JeJI0BOTO MUChMa.

1. 3aroJi0BOK COAECpKUT HAMMEHOBAHHE W aJ[PEC OPTaHHU3AIUU WIIH
dbupmbl, TenerpadHbIil agpec (aapec, yKa3blBaeéMblid B TeNErpamMMme mpu e
OTIIPaBJICHUM MO TejaerpadHoOil ceTu), yCIOBHOE Ha3BaHUE (AKIIMOHEPHOE
oO1iecTBO) U HOMEp (akca, Tenedona. B 3aroloBok MOryT BXOJUTH U300-
paxeHuss dMOJIEMbl yUpexIAeHUs WM (PUPMBI, MPOMBIIUICHHOTO 3HAaKa,
UMEHa PYKOBOJUTeNel U T. 1. PacmornararoT 3arojoBoK B BepXHEH dacTu
onanka. Hanpumep:

Browning’s Counting Instruments
15 Highgate Street

London SW10

England

cables:

telephones:



2. laTy oTnpaBjieHusl TUChMa MEYATAIOT B TIPABOM BEPXHEM YIITY
0JIaHKa Ha PacCTOSSHUU 2 — 3 UHTEPBAJIOB I0J1 3aT'0JIOBKOM.
Cy1iecTByeT HECKOJIBKO BApUAHTOB HAITMCAHUSI:

15th October, 2021
15 October 2021
October 15th, 2021
October 15 2021

3. HaumeHoBaHue M ajpec moJiyyarteisi. HaumeHoBaHue opranu-
3alMu U e€ afpec (WM xKe UMsSI KOHKPETHOTO JIMLA U €ro ajpec), mo KOTo-
pPOMY HAIIpaBJIEHO IUMCHMO, PACIIOJIAraloT B JIEBOM 4aCTU IMMCbMA, HECKOJIb-
KO HMXKE CTPOKH C JIaTOM, HAOpaHHOU B MPaBOIl YaCTH JIMCTA MOJ] 3arojioB-
koM. Hanpumep:

Casio Computer, 4 td

Export Division 11
Timepiece Dpt

6-1, Nish-Shinjuku 2-chrome
Shunjuku-ku, Tokyo 163
Japan

4. Ilpu oOpamieHMH K OPraHU3alUM, B HA3BaHUHU KOTOPOM MPUCYT-
CTBYIOT COOCTBEHHBbIE UMEHA, aJpec MOoydaress JAENOBbIX MuceM 0(hopM-
JSIIOT B 3aBUCHUMOCTH OT CTPaHbl, B KOTOPOM BEAETCS MEPEMUCKA.

B Axrnuu nepea TakuMU Ha3BaHUSIMHU B apece MOJydyaresss CTaBsT
oOparienue Messr (coxparmienue ¢ppas3bl Messieurs — rocrona):

Messr. Smith & Co, Ltd
Messr. Parkinson&Sons

B Coenunennbix Illtatax Ttakas ¢opma oOparieHuss He ynoTpeos-
ercs: Stainway&Sonslinc.

Ecnu nuceMo ajnpecoBaHO KOHKPETHOMY JIMIlY, TO U B JIEJIOBOM Tie-
pernucKe aapec MoaydaTenss MOXKET Oo(QOpMIISTHCSA CIAEAYIOIIMM 00pa3oM:
nepea Ha3BaHWEM (UPMBI MUIITYT WMs TOJIydaTesst ¢ oOpameHusMu Mr,
Mrs, Miss niau MS, mtociie KOTOpPBIX TOYKa, KaK IMPaBUIIO, HE CTABUTCS:



Mr John Hunt — I'ocnoguny JI>xony Xanty
Ms Lynda Palmer — I'ocnioxxe JIunae ITanmep

3aTeM mociie UMEHU OOBIYHO HJIET Ha3BaHHUE JOJLKHOCTH, TUTYIA,
HAy4YHOU CTENEHH U T. II. B 3TOM cilyyae NuCbMEHHBIN 3TUKET TPeOyeT co-
OJIFOJIEHUS CIETYIOUINX YCIOBUM:

® HA3BaHUE JOJDKHOCTHU CTaBAT TOJIBKO IIOCJIE MMEHHM 4epe3 3allsd-

TYIO:

Mr John Hunt, Manager — I'ocioguny /I)xony XaHTy, 3aBeyIOIIEMY
Mr Mort Monroe, Editor — I'octioguay Mopty MoHpo, peaakTopy

® Ha3BaHHWE YYECHOW CTENEHU MUIIYT MEPE] UMEHEM, BCIEH 32 KOTO-
pPBIM 4epe3 3aIsTyI0 MOXKET ClieloBaTh 0003HaueHue noikHocTu. [locne
COKpaIIeHHOTr0 0003HAYCHUSI HAYYHOU CTENEHU TOUYKY MOKHO HE CTABUTh.

Dr Michael Lervey, Director — Jloporomy Maiikny JlepBu, aupek-
TOpYy

Prof. Alfry Smith Head of the Department — npod. Anppu Cmur, 3a-
BEAYIOLIEMY OTAECIIOM

Ecnu mucbMa HampamisiioT B afpec KOMITAHHH, TO OOMICHPUHATHIM
sBisieTcs oOparmienue Gentelmen (I'ocnona).

5. Yka3aHme Ha cojaep:KaHue mucbMma. YacTto mepes; OCHOBHBIM
TCKCTOM INOMCIIAIOT YKAa3aHHWC Ha COACPKaHUE ACJIOBOIO IIMCbMa, B KOTO-
POM KpPAaTKO H3JIararoT OcJjib, TCMY IIMCbMa MJIK CCBLUIKY Ha JOKYMCHT, O KO-
TOPOM HIECT peYb.

VKa3aHHe neyararoT MCXKAY BCTYIIMTCIIbHBIM 06pameHHeM U OCHOB-
HBIM TCKCTOM IIMCHhMaA. yKa?)aHI/IIO Ha COACPIKAHNC ITMCbMa MOTI'YT IIPCALIC-
CTBOBATH CJIICAYIOIIHUC CJIOBA! Re (OT JIATUHCKOI'O inre — II0 Acily, Kaca-
TeJIbHO, OTHOCUTENLHO). Hanpumep:

Dear Sirs,

Re: Conference Proceedings

VYBaxkaemsle rocnoa!

Te3ucol KOHd)GDGHI_II/II/I




6. OcHoBHOIT TekeT mucbMa. COMEPKUT MEIU U TPUINHBI HAITHACA-
HUS.

/. 3axkiounTebHas (popmMyJia BeKIUBOCTH. Beien 3a OCHOBHBIM
TEKCTOM MHUChbMa CJIEAYET 3aKII0UYUTeNbHast (GopMysa BEKIMBOCTH, KOTO-
PYIO pacronaratoT B IpaBOM 4aCTH TEKCTa.

[lo cBOEMY CTHIIIO M TOHY 3aKIIOUYUTENbHBIE (POPMYJIbI BEXKINBOCTH
JOJKHBI TAPMOHUPOBATh C OOpAIllEHUEM K MOJTy4YaTest0 U OCHOBHBIM TEK-
CTOM IHMCHhMa.

Tak, ecy NMChbMO HAYMHAETCSA CIIOBAMHU

Dear Sirs — YBaxkaeMble rocroa,
Gentlemen — I'ocriona!,

TO TPEANOYTUTEIBHBIMU OYIyT CIEAYIOUIUE 3aKIIOYUTEIbHBIE (HOPMYIIBI
BEXKJIMBOCTH:

Sincerely yours — MickpenHe Bariy,
Yours sincerely — C yBaxxeHHuEeM.

WNHorna B 3aKIIIOUUTENBHYIO (DOPMYITy BEXKIMBOCTH BXOJST BhIpaxe-
HUS

We hope to hear from you soon — Hayieemcst Ha 0OpaTHBIi OTBET,
We look forward to hearing from you — C HerepmeHueM xaem
OTBCETA.

8. Iloanmuch oTHpaBUTENs UIET Cpa3y K€ MOCIe 3aKIIOUUTEIbHON
dbopMyITBI BEKIIMBOCTH C OTCTYIIOM B JBa MHTEepBayia. Ha mepBoit cTpoke
CTaBSITCSI MOANKUCH aBTOpPA MHUCbMa, HA BTOPOU U TPEThEU — COOTBETCTBEH-
HO WHUIMAIBI U (aMuiIus aBTOpa, MOJDKHOCTh WJIM HAy4Hasi CTEICHb.
Hanpumep:

Sincerely yours
Robert R. James
Vice-President

10



9. UHunuaJbpl aBTOPa NUCHLMA M MCNOJHHUTENsA. Yepes3 1Ba uHTEp-
BaJla OT MOJAMMUCHU B JIEBOM YACTH MHUChbMa YKa3bIBAIOT WHHUIMAJIbLI aBTOpA U
cekperaps. Harmpumep:

Sincerely yours
Edward P. Graham
Secretary

10. Yka3anune Ha npuJio:keHue. YacTto K 1eT0BOMY MTUCHMY MpHJIa-
ratoTcsl pa3judHble JOKYMEHTHI. B 3THUX cilyuasx HEOO0XOJMMO CHeNaTh
yKa3aHUE Ha MPUJIOKEHHUE K MMCbMY NOCJIE MHUIUAIIOB aBTopa. Hanpumep:

2 Enclosures
2 IPUIIOKEHUS

11. MMocTtckpuntyMm. [TocTCKpUNTYM HAYMHAETCS C JABYX 3aryIaBHBIX
ndatuHCKUX OykB P.S. miu PS (s1at. posts criptum — mocje HamucaHHOTO) |
pacnosiaraercs B JE€BOM yacTu nucbMa. Hampumep:

P.S. The meeting has been postponed
I1.C. Berpeuy oTioxunu

12. YBenomiienue o Haauuuu konmii. Korqa nuceMo HEOOX0IUMO
paszociaTh MO0 HECKOJIBKHM aapecaM, MOMETKYy 00 ATOM JeNarT Ha BCexX
Konusx muchbMma. Jlimst aTtoro meuatatorcst cioBa: Copyto («Komus mis»)
v ipocto cokparnienre CC (ot anri. carbon copy — xonwust). Hanpumep:

Copies to Mary Gary Berton — xonust 1yt I'apu beprona

Exercises
I. Fill in the following envelope in a correct way.

Hamp
Mrs. H. G. Brown, Managing editor,
112 Firth ave, New York,, 23, N.Y. USA

Moscow 1254445
Leningradskoye Shosse 114, apt. 73. S.R. Kuzmin.

11



I1. Write Dates to the Letter Headings.
1. The fourth of April, nineteen twenty.
2. The second of June, twenty nineteen.
3. The nineteenth of September, twenty fifteen.

4. The twenty fifth of December, nineteen ninety five.

5. The third of January, nineteen fifty five.

6. The twenty first of January, twenty and five.
7. The first of March, nineteen sixty one.

I11. Make up Business Letters using the following table.

Sender’s address Inside address Supplement Date
Dr. R. A. Komarov | Dr.R. S. Reese Re: Supply | 25th May,
Moscow Hate Uni- 12 Aberdeen St. of goods 2015
versity, Moscow Liverpool, C.4
Russia England
Miss Doris Smith Dr S.V. Pavlova Re: Sympo- | October
1105 Lexington ave. | Pulkovo sium on 12,2018
New York 25 N.Y. Observatory «The moon»

USA St. Petersburg

Russia
Prof. S.P. Spirin Mr. A. N. Joyce, asso- | Subject: March
Lomonosov ave. 3, ciate-professor Diffraction | 10, 2005
apt. 36, Moscow Cornwell University, |wave

Russia

Ithaca, N. Y. USA

12




Unit 11
SIMPLE COMMERCIAL LETTERS

KomMmmepueckas nepenucka ¢ 3apyOeHbIM MapTHEPOM SIBIISIETCS Ya-
CTBIO JICJIOBOM mepenucku. JlenoBble muchbMa HE 0053aTEIBHO JOJDKHBI
OBITh TOJIBKO KOMMEPYECKUMHU, OHU MOTYT OBITh U IOPUIUYECCKUMHU, JH-
IJIOMAaTUYECKUMHU, HAYyYHBIMH M JPYTUMU OQHUIIMATBLHBIMU MHUChMaMHU.
[IpocTbie KOMMEpPUYECKHUE MUChMa, KOTOPBIE COCTABJISAIOTCS HA Pa3IUUYHBIX
JTarax JEeJOBBIX OTHOIICHUM, UMEIOT HEOOJBIION 00BEM M HECIOXKHYIO
CTPYKTYDY.

PexBu3uTHI MUCbMa MOTYT ObITh BHEIIHUMHU U BHYTPEHHUMU. BHel-
HUE PEKBU3UTHI JCIOBOrO MUChMa (3arojioBOK, Jara, oOpalieHue u T. 1.)
TAK)K€ XapaKTEpPHbI JJI1 BHEIIHUX PEKBU3UTOB KOMMEPUYECKOTO NHUCHMA.
Ho kpome MOCTOSSHHO HCHOJIb3YEMBIX BHEIIHHUX PEKBU3UTOB B TEKCTE
MUCHhMa PETryJIAPHO YIOTPEOISIETCS] OTPAHUYEHHOE KOJIMYECTBO (pas, CJIOB,
dbopMysT BEXKIUBOCTU. YTOTPEOJSAIOTCS OHM HACTOJIBKO 4acToO, YTO CTaU
TaK Ha3bIBAEMbIMU BHYTPEHHUMU PEKBU3UTAMHU.

Bo MHOroM BHYTpEHHHE PEKBH3UTHI KOMMEPUYECKOro MUchMa (yue-
HbIE MX HA3bIBAIOT «KJIWIIE») apXaudHbl U COCTABIISIIOT CTPONHYIO, JO-
BOJIbHO YCTOMYHMBYIO CUCTEMY.

B coBpeMeHHBIX EIOBBIX MHUChMax BOOOIIE M B KOMMEPUYECKHX
MAChMAX B YACTHOCTH MPUHSATHI CIAETYIONIUE KIUIIE:

We thank you for your brnaromapum 3a Barme

letter of 15th May [Tucemo ot 15 mas

Many thanks for your letter Bonwmmoe cmacu6o 3a Barie
IHUCHMO

It was good to hear that ... BbLU10 IPHUATHO y3HATh, YTO ...

| should be grateful if you would 51 ObuT OBI OYEHB OTaroapeH, ec-
71 Ob1 Bei

In reply to your letter of reguest B otBeT Ha Baiire nucbMo (mpoch-
0y) oT

13



At your request, We sent you ...

We are pleased to tell you that ...
| am writing to inquire (order)

We have considerable interesting ...

At your request

With reference to your order

We should like to add that ...

We are very grateful to learn that
you are interested ...

We should like to draw your atten-
tionto ...

Please let us have your instructions
for shipping

This is to confirm our order for ...

[1o Bameit mpocb0€e MbI BbICTANIN
Bawm ...

Pansr cooOmmmte Bawm, 4To...
[Tumry ¢ Tem, 4TOOBI BBISICHUTD
(3akazath)

MBI 0YeHb 3aMHTEPECOBAHEL B ...
[To Bameit mpocr6e

Ccbnascs Ha Bam 3aka3
Xorenock Ol T00aBUTH, YTO ...
MBI 04eHb pajabl y3HATh, 4YTO BbI
3aMHTEPECOBAIIMCH HAIIUM ...
Xotenoch Obl 00paTuTh Baiie
BHUMaHUE HA ...

[Toxanyiicta, cooOIUTE CBOU
yKa3aHHUs 110 T0CTABKE

[ToaTeepknaem Hai 3akas oT ...

Exercises

I. Translate the following sentences into Russian.

1. In reply do your letter dated March 10" I wish to inform you that
our Council is willing to discuss your proposal.

2. Thank you for your letter of the 19" December and for the material
which you enclosed with it.

3. It was a great pleasure to make your acquaintance at the Congress
and | look forward to the possibility that we may meet again in this coun-
try.

4.1 think you will inform me of the date | am to come to London,
and hope to be there in time.

5. We should be grateful if you would send us your Catalogue of
your new cars.

14



I1. Translate the following sentences into English.

1. IIpocum Bac coobmuTth 0 mosydyeHuH Hamiero mucbMa ot 10 mas
Cero roja.

2.B otBer Ha Bame mucemo ot 10 mroHs mockutaro Bam Hamm mo-
CJIeJTHUE JJAaHHBIE U TaOJHUIIbI, KOTOpbIe moMoryT Bam B pabore.

3. Coobmaem Bam, 4uto MBI 10 cuX mop He moydwin oT Bac un-
CTPYKLHH I10 YXOJy 3a anmnaparypou.

4. 51 naperoch, 4TO Mbl OyJieM MMETh YJIOBOJLCTBUE BUIETh Bac Ha
cnenytomem Konrpecce B bpailToHe B MIOHE CIIEIYIOIIErO To1a.

5. CooOmato, uto Hama generauus npuOyxaer B Ilapmxk camoneTom
14 dbeBpans B 14 gacos.

I11. Insert appropriate prepositions if necessary.

1. Attached ... this letter you will find the document.

2. We look forward ... the opportunity ... meeting you.

3.... reply ... your letter ... 15th march, I am sending you the charts
and diagrams.

4. ... according ... your letter ... June 10, I wish to inform you about
the date ... your arrival.

5. We invite you to attend the Symposium to be held ... Moscow ...
17th ... 20th July.

IV. Translate the following letter from English into Russian.

Dear Dr. Weiser!

It was a great pleasure to receive a letter from you. | am very glad to
know that you have completed your lecture trip so successfully and that
you can now take up the research you started last May.

| am sure you will appreciate having my paper on “Physico-
Chemical modeling of natural processes”. Therefore I am sending it to you,
and hope you will find it interesting. | am also sending you with this letter
a few color photos of the Black Sea coast which | took during my vacation
time.

Sincerely your,
Vladimir Frolov
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V. Translate the following letter from Russian into English.

MHoroyBaxkaeMblii JokTop PaiiT!

S 61 OueHb paja nmoyuuTh Bamie mucbmo ot 11 saBaps. Mowu co-
TPYJAHUKH M S HE pa3 BCIIOMUHAJIA O HaIlle COBMECTHOM paboTe B HaIlei
nabopatopun. Bpuio Obl OUYEHb MHTEPECHO CPAaBHUTH HAIU PE3YJIbTATHI.
S ¢ ynoBoabCcTBHEM BhIChUIal0 BaM Mo10 cTaThio, MOCBAIICHHYIO padoTe,
KOTOPYIO Mbl HEJJABHO 3aBEPILINIIH.

51 6w OBI BeCchMa MpU3HATENEH, €CIi Obl BBl cMoOrim npuciaTh Ham
Bamy HOBYIO KHUTY.

3apanee Bam OmaromapeH.

Hckpenne Ba,

HNBan MartBeeB



Unit 111
ENQUIRES

Bcesikast nenoBasi KOppecnoHIeHIIMs HaunHAEeTCs ¢ 3amnpoca. B 3amnpo-
cax OOBIYHO MHTEpPECYIOTCS MH(pOpMalueil 1ro00ro pojga U B JOOOM €€
BUJIE — CIHCKE II€H, YCJIOBUW TMOCTaBKH, CPOKOB BBIMOJHEHHUS 3aKa30B,
CIPaBOK, TMOPYYHUTENILCTB, KaTajaoroB u T. 1. Hampammisisi 3ampoc B aapec
KaKOi-TO (UPMBI, BBl Cpa3y CTaBUTE c€0sl B BHITOJHOE MOJIOKEHUE: Pup-
Ma-ToJjy4daresib 00s3aTelIbHO JacT HeoOXoAuMyr HHGOpMaLU0 U OyAeT
paja caenath 3TO, BEllb B YCIOBHIX PbIHKA 3allpOC MOYTH O3HAYAET 3aKa3,
a 3aKa3 — 3TO TOPTOBJIA, IPUOBLIb, CMBICI OH3HECA.

SI3bIK 3alPOCOB MPOCT, a COAEPIKAHUE CBOJUTCS K «IIPOCHM TaKYIO-
To uHpopManuio». B 3ampocax OOBIYHO HMCHOJB3YIOTCS CIEIYIONIUE

KJTUIIIC:

Please inform us [Tpocum cooOmHTH

Please send us [Tpocum BbICTATH

We should be pleased if you could MpI ObuTH OB pajibl, ecitu Obl Boi
inform us HaM COOOIININ

We should be obliged to receive your Mgl ObLIM ObI IPHU3HATEIBHBI
(price-list) MOJTYIUTh Ball (MPEUCKypaHT)
We shall be grateful if you will Mpr1 Oyiem OJtaronapHsl, eciii Bol
kindly send us your (catalog) BBIIIIJICTE HAM Barll (KaTajor)
We are interested Mpg1 nuaTEepecyeMcs

We are in the market for MpbI HaMepeHbI 3aKyTHUTh

Quote prices (terms) VYkaxute 11eHbI (YCIOBHS)

With reference to your advertisement Cchurasch Ha Bally peKJIamy B ...

in ...

We have an inquiry for ... Mps1 xoTenu ObI IOJTYYHTh
uH(dopManuo o ...
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Exercises

I. Translate the following sentences into Russian.

1. | should be grateful if you would send me information about the
regulations for admission to your University.

2. We should be obliged if you would send us further information in-
cluding: unit cost, discount for the wholesale purchase: delivery periods
and payment terms.

3. Please, send us new catalogue of Computers and Microprocessors.
We also should be grateful if you would enclose free descriptive leaflets
with your reply.

4. With reference to your advertisement in “Omni” Vol. 1 No 6 We
should be pleased to receive your price-list of Cobra telephone.

5. We are interested in your “Accurist Skeleton watch” and should be
glad if you would quote us your lowest export prices.

I1. Translate the following sentences into English.

1. T'ocnioga, Mbl XxO0Tenu Obl ONYYUTh UH(POpMaIUo0 0 hoTOKaMmepe
«OnmumIyc.

2. 'ocniona, 6yaeM OmarogapHbl, €CJIM BbI MPHUIIJIETE MO MOTYYEHUN
3armpoca npac-IrMcT BallluX HOBBIX aBTOMOOUJIEH.

3. B cooTBeTCTBMHU € BalllMM 3allpOCOM MbI BBICHIIAEM BaM HE00OXO-
JUMYI0 MH(POPMALIUIO O MPEACTOIIEeH KOHPEepEeHIUN.

4. byapTe A0OpHI, MPUIIUTHUTE MHE, TOXKAIyIHCTa, KOMUIO Hale4YaTaH-
HOU B BAallIEM XyPHAJIC CTaTbH.

5. 4 Oyay pan nomyunth oT Bac muceMo ¢ uadopmaimeid o mocie-
HUX pa3paboTkax, MPOBOAUMBIX B Baiel maboparopuu.

I11. Insert the necessary prepositions if necessary.

1. I have a pleasure of sending you ... this letter information you
ask ... .

2. We would like to arrange ... exchange of literature .... Fundamen-
tal Library ... academy .... Sciences ... Russia.

3. I appreciate an early reply ... you.
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4. We can offer these computers ... you ... huge savings.
5. ... reference ... your advertisement ... «Omni» | should be
pleased to receive your price-list ... mobile phones.

IV. Translate the following letter from English into Russian.
Dear Sirs
We have an inquiry for Olimpus Compact Camera of your firm.
Please send us your price-list and let us know whether you can guarantee
prompt delivery to St. Petersburg.
If your offer is satisfactory we shall give you bank and trade refer-
ences for an early reply.
Yours faithfully
Top manager

V. Translate the following letter from Russian into English.
I'ocniopal
[ToaTBepk1aeM MoyyeHUE BalIero NMChMa, B KOTOPOM BbI ITPOCUTE
Hac mpojiath npudopkl, HHGOPMAIUS O KOTOPHIX ObUIa MOMELIEHA B KYyp-
Hajie «KoMmmproTepHas TexHuka». Beickutaem mo Bariei mpocb0Oe Bce AaH-
HBIC 110 HAITUM TIPUOOpaM.
XKnem O6bicTpOro oTBETA.
C yBaxeHueM,
Cepreit CaMCOHOB
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Unit IV

OFFERS

Kommepueckue npemsioxeHus MpesicTaBiIsiioT cOO0OM OTBETHI Ha 3a-
npoc. [TuceMoM-tipemioxkenuem noctasimk (the supplier) o6pruHO OTBe-
4yaeT Ha nuchbMo-3ampoc. OTBeuas Ha OOIIMM 3ampoc, OH OJarogapuT 3a
MPOSIBIICHHBIM MHTEPEC M OOBIYHO MpeaiaraeT MPEeUCKypaHThl, KaTaloTH,
OMHCHIBACT yCJIOBUs AoroBopa. OTBET Ha CHEIUATBHBIA 3aMpoC MOapaszy-
MEBAeT OTBETHI HA BCE BOMPOCHI MOTEHIIMATIHLHOTO KIMEHTA.

B oTBeTax Ha 3ampockl 0OBIYHO UCIOJIB3YIOTCA CleAyrone ¢ppasbl:

Many thanks for your letter Bonbioe cmacu6o 3a Bare nmucbMo

We were very pleased MpbI ObITH OYEHB PAJIBI TOTYIUTh

to receive your letter Barme icsmo

We thank you for your inquiry bnarogapum Bac 3a Bamr 3ampoc

We are obliged for your letter (in- MauI npusHarenbHbI 32 Baiiie mucsmMo

quiry) (3ampoc)

We attach (enclose) [Tpunaraem

We are pleased to send you Paner BeiciaTh Bam

In reply to your letter (inquiry) B oTBeT Ha Bamre nmucbemo (3ampoc)

Referring to your letter of ... Cchutasch Ha Bame mucsmo o ...

As requested in your letter ... Kak Bs1 npocuiu B Bamem nuceme
OT ...

According to your inquiry CornacHo Barremy 3ampocy

We send for your consideration [Toceutaem Ha Barie paccMoTpeHue
our
May we draw your attention to ... Ilo3BoibTe oOpaTuTh Baire BHIMA-

HHC Ha ...
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Exercises

I. Translate the following sentences into Russian.

1. In reply to your request | am sending you the price list for our cars
spare parts.

2. Will you be so kind as to consider our request and deliver a series
of lectures on Crytal Structure at our university from 12 to 20" March.

3. It will be a great pleasure to me to meet your request and | shall
send you the material as soon as it is ready.

4. We greatly regret that we are not in a position to meet your request
at the present time.

5. At the request of the National Committee | wish to inform you that
the place of the next meeting will be Paris and not Rome.

I1. Translate the following sentences into English.

1. Pagsr cooGmuTh Bam, uTo mo Bameit nmpock0e Mbl BKiTrounan Bar
aJpec B CIHUCOK JJIsi 0OMEHa JINTepaTypOH.

2. 51 ouenp OnaromapeH Bam 3a BHuUMaHue, kotopoe Bbl yaenuau
MHE BO BpeMms npeObiBanus B Bariem ropoje.

3. CooO11at0, 4YTO MOSYYMJI Balll KaTajor MOCIEAHUX MOJENeil cTaH-
KOB.

4. 51 Becbma Onarogaped Bam 3a To, yTo BBl ymoBineTBOpmin MO0
POCKOY.

5. B cooTtBercTBUM ¢ Bamieit npock6oii s mocMoTpen ykazaHHbie Ba-

MU MaTCpHaJibl U HAICII, YTO Bammu BbIBOJbI IIPABUJIbHEI.

I11. Insert the necessary prepositions if necessary.
1. ... the request ... the director ... the exhibition I have the pleasure
. inviting you to attend the opening ceremony to be held ... the 7™ (of)
March, 20109.

2. 1 am very grateful ... you ... having compiled ... my request.
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3. I am glad that I shall have the opportunity ... showing you my at-
tention ... your stay ... the country.

4. ... your permission I should like very much to draw your attention
... the following points.

5. ... reply ... your request I have dispatched the material ... Lon-
don.

IV. Translate the following letter from English into Russian.
Dear Dr Petrova,
| am sending you here with the May issue of the Proceedings of the
Royal Society to call your attention to the article “Natural Evaporation
from open Water and Grass”.
With best wishes,
Yours sincerely
Thomas P. Mosbone

V. Translate the following letter from Russian into English.

YBaxaeMbIil rocioiiH bepToH!

bnaromapum Bac 3a nucemo ot 15 mas.

C ynoBoibCTBHEM BbICHUIaEM BaM Hail KaTajgor KOMIBIOTEPOB U
MUKPOIIPOIIECCOPOB, TA€ BbI cMOXeTe HaWTH MOJHYH WH(OpMaIUO O
pa3IMYHBIX MOJENSAX. B OTHpaBiIeHHE BKIIOYAEM JECATh LIBETHBIX pe-
KJIAMHBIX OYKIIETOB.

Xotenock Obl 0OpaTuTh Barie BHUMaHue, B 4aCTHOCTH, HA MOJIEJb C
KECTKUM JuckoM Ha 30 MO6. Mbl MoxeM npeniokuTh Bam 3Tu KoMIIbIO-
TephI ¢ OONBIION CKUaKOW. Po3HnuHas nena m3roroputens — 3500 amepu-
KaHCKHUX JIOJIJIapOB 3a KOMIUIEKT, Haia 1eHa — 1499 amepukaHCKUX 10JI-
JIapOB.

Haim 1ensl 1 yCJIoBUS U3JI0KEHBI B TPUIJIOKECHUU.

Uckpenne Ban ...
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Unit V
ORDERS

Jlns Toro uToObl cienaTh 3aka3 (t0 place an order) ma 3akymnky Tex
WIM UHBIX TOBApOB, OOBIYHO 3aIOJIHSIOT CIICIIHANbHbIC OJIAHKHM 3aKa30B, B
KOTOPBIX YKa3bIBAalOT KOJUYECTBO M3CIHI, UX OMHCAaHUE, IIEHY, YCIOBUS
OIUTATHI, ATy MMOCTaBKH, CKUAKH | T. I. B psiae ciydaeB, Korjaa HEOOXOTH-
MO MPOSICHHUTH OT/CNIbHBIC MYHKTHI 3aKa3a, MHIIYT COMPOBOIUTEILHOE
HKCbMO, K KOTOPOMY TPHJIAratoT OJIaHK 3aKa3a.

Ecnu npoaaBel WM MOCTaBIIMK TOBapa B COCTOSIHUN BBITIOJHHUTD 3a-
Ka3, OH IMOCBUIACT MOKYIATEII0 MOATBEPIKACHUE 3aKa3a, KOTOPOE dalle
BCET0 IMPEJCTABISICT COOOW KOIMWIO 3aKa3a, MOJIHCAHHYIO IPOJIABIIOM.
OOBIYHO TIOATBEPXKICHUE 3aKa3a MPUIAraloT K COMPOBOJUTCILHOMY
MKCHbMY, B KOTOPOM TPOJIABEIl BhIpaXkaeT 0JIaroJapHOCTh 3a 3aKas3, a TaKkKe
COOOIIaeT MOKYMATeI O TE€X WM WHBIX U3MCHCHMSX (M3MCHCHHH IICH,
CPOKOB IOCTaBKH U T. II.).

Ecmu mpogaserr 1100 MOCTaBIIMK TOBapa 10 KAaKUM-JIN00 IpUYMHAM
HE B COCTOSIHMH BBITTOJHUTH 3aKa3, OH JIMOO OTKAa3bIBACTCs OT 3aKasa, JI00
npejyiaraeT aaeKBaTHYI0 3aMEHY TOBapy, KOTOPOTO HET B HAJIMYHH.

B 3akazax W CONPOBOAMTEIBHBIX IMHUChMaX YacTO YIOTPEOISIOTCS
CJICAYIOIIUE CJI0BA U BBIPAKCHUS:

To be quoted on all documents Cchuasch Ha (3aka3) BO BCEX JI0-
KyMEHTax

Your terms (quotations, prices) are Baru ycnoBus (1IeHbI) MPUHAMA-

accepted I0TCS

We accept your terms (quotations, MpI npuHuMaeM Bariu yciaoBus

prices) (1(S:139)

Free repair becnatHblit peMOHT (3amMeHa)

Invoice Cuet-daxTypa

To place an order for Pa3mecTuth 3aKa3

Reduce quotations (prices) by 10 per- VYwmenbmuts 1iensl Ha 10 %
cent
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Trial order
Regular orders
To pay for by the Letter of Credit

Cash against documents
Please supply (send, rush)
To ship/to deliver
Shipment, delivery

To take delivery

Payment in check
Postage

Handling

Prompt delivery/attention

Marking
To guarantee
Shipping arrangements

Bill of Lading
Bonus
Discount

Price clause
Payment clause

IIpoBepouHbIil 3aKa3
PerynspHbie 3aka3bl

O11aTuTh ¢ TOMOIIBIO AKKPEaU-
THUBA
HanuuHbie NpOTUB IOKYMEHTOB

IIpocum nocraBuUTH
JlocTaBisATh
JlocTtaBka
[IpuHATH TOCTABKY
Omnnata yeKkom
[1;mara 3a nocraBky
OO6parienue

bricTpas nocraBka/ObIcTpOE pac-
CMOTpEHUE
MapkupoBka

I"apanTupoBath

Meponpusitus o GppaxToOBaHUIO
TOHHAaXa
KonocameHnt

Hanb6aBka
Cknnaka
IIyHKT O ene

[TyHKT 00 yCIOBUSX IJIaTEXka

Exercises

I. Translate the following sentences into Russian.
1. I would be most interested in continuing to receive reprints from

you in this area.

2. In response to your inquiry of June 10" we are sending you here
the instructions to the instrument in the Russian language.



3. | am writing further to my letter of 4™ August to inquire whether
you have received the slides.

4. If you possess any additional information on the application of the
method, | shall appreciate your sending it home.

5. I have sent you the medical books you are interested in.

I1. Translate the following sentences into English.

1. Mue Obut0 OBl OYEHBb MPUSATHO y3HATH Barie MHeHuE 1Mo 3ToMy
BOIIPOCY, [TIOATOMY C HETEpIEHUEM Oyy *AaTh OT Bac ganbHeHmMX u3Be-
CTHM.

2. 51 Oyny BechMa MpHU3HATENEH 3a JajbHEUIIyI0 MHGOPMAIUIO O
IPEACTOAIIEM KOHTPECCE.

3. Ilo Bamemy coBeTy Mbl BHECITH HEKOTOPHIE U3MEHEHHUS B CXEMY
Halllel YCTaHOBKH.

4. Kak TOJBKO BOIPOC O MOCTAaBKE O0OPYJIOBAHUS PEIIUTCS OQPUIIU-
aJIbHO, 51 coo01y Bam 00 3TOM JOMOTHUTEIBHO.

5. 5l 6maromapen Bam (6maromapro Bac) 3a Bamry apyskeckyro mo-
MOIIIb U COBET.

I11. Insert the appropriate prepositions if necessary.

1. ... reply... your inquiry I have pleasure ... informing you that the
papers have been sent ... the Advisory Committee.

2. Should you be interested having our journal | shall be pleased to
send it ... you as soon as possible.

3. ... accordance ... your inquiry we are enclosing herewith a copy ...
document signed ... the head ... the laboratory.

4.1 am awfully sorry ... the delay ... sending you the information
you are interested ...

5. Your considerations have been ... great help ... me ... my exper-
iment.
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IV. Translate the following letter into Russian.

Dear Prof. Goncharov,

| am writing to inquire if you could supply us with the following ma-
terial. As you know we are experimenting on the equipment and your help
would be very useful. Furthermore, | could be grateful to you if you could
inform me about the equipment you have employed to obtain such precise
measurements of the sample.

At the present time Dr. Singh is completing his experimental part of
our joint study. He believes your methods are most suitable for his work.
Nevertheless he still has some doubts as to the modified variant and wishes
to have your advice. I trust you will be able to clarify this matter. He told
me that further improvement of the method can be accomplished. Your
opinion?

Sincerely yours,
Andrew P. Fulton

V. Translate the following letter into English.

VBaxxaembiii rocriogud Ctoanu!

Mpe1 noarBepkaaem noiaydyeHue Bamero nucema ot ... (ara) u npo-
cuM Bac npuHSTH K BBIMOJHEHUIO 3aKa3 HA TPU HACOCHBIE MAIIMHBI. MBI
COTJIaCHBI C Ha3HaueHHbIMM Bamu 1ienamu. JloctaBka J10KHA OBITH OCY-
IIECTBJICHA IO BBILICYKa3aHHOMY azipecy K ... (aara). [lockonbky Bbl HU-
4YEero He YHOMSIHYJIM O TapaHTHUITHOM CPOKE, KOTOPBIM OOBIYHO MPEI0CTaB-
JISI€TCSI TIPU MOCTaBKE MAIIIMH, Mbl XOTUM yKa3aTh, 4YTO IPOCUM J1aTh JBYX-
TOJMYHBIN CPOK TapaHTHH, B T€UEHHUE KOTOPOro Bwl 00s3aHBI BHIMOIHATH
J00bIe PEMOHTHBIEC PA0OThI OE€CILIATHO.

Ms1 Gyaem pazsl, eciu Bel n3BecTuTe HAC O MOJYYCHUH HAIIETO 3a-
Ka3a 1 BameM MHEHUHU O HalIUX YCIIOBUSIX.

Uckpenne Ba,
IOpwuit Bapiamos
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Unit VI

CLAIMS

[Toxxanyi, OTHUM K3 CaMbIX OTBETCTBEHHBIX ATAllOB KOMMEPYECKOU
MEPENUCKN MOXHO HAa3BaTh MOJYYECHUE WJIM HanmucaHue pexiiamanuii. He
BCErja BCE CKJIAJbIBACTCSl OJAroMoJIydyHO, U B pe3yJibTaTe Ybe-1udo He-
BHUMATEIbHOCTH WM KAaKOTO-JIUOO HEJ0pa3yMEHHUs MapTHEP MOXET OKa-
3aThCsl HEJIOBOJBLHBIM HEBBITIOJIHEHHUEM KaKOTO-IM00 MyHKTa KOHTPAKTA.

KoneuHo, s13bIk B crioco® HamucaHUs MHUCEeM-peKIaManuii OyayT 3a-
BHUCETh OT OTHOIIEHUS K HApYIIUBIIEMY TpaBujia naptaepy. HeoOxoaumo
COCTaBUTh Pa3yMHOE M BEXHJIMBOE MUCbMO, B KOTOPOM COOOIIAIOT, YTO CO-
JKAJICIOT O MOSIBJICHWU JAaHHOW pEKJIamMaluv. 3aTeM YKa3bIBaIOT, B YEM
MPUYMHA MPETEH3MU U KaKWE€ MOCIEICTBUS MOBJIEKIIO WU MOBJICUYET 3a CO-
0ol HapylIeHHne TOW WJIM MHOM CTaTbU KOHTpakTa. B 3akmioueHre oObIYHO
MPOCSIT PACCMOTPETH )KAJIO0Y B CKOpEHIIIeM MOPSIKE.

B IMUCbMax-IIPCTCH3UAX UCIIOJBb3YIOTCs CIICAYIOIHNEC PCUCBLIC KIIHIIIC!

Letter of complaint [Tucemo-pekamarus
Reduction in the price CKuKa ¢ 1EHBI
Non-delievery He nocraBka
Amicable (friendly) settlement JIpy>KeCTBEHHOE pa3pelIeHue cropa
Court of law Cyn (rocynapcTBeHHBIN)
By arbitration ApOUTPaKHBIM CyJIOM
Salvage Cmacenue
Arbitrator Cynps
Umpire Cymniepapourp,

TPETEUCKUU CYbs
Respondent (party) OTBeTHast CTOPOHA, OTBETUHK
Delay in delivery 3aepKKa MOCTaBKU
Cause inconvenience [TpuunHATH HEY10O0CTBA
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Do not correspond with the samples
Be not in accordance with

the specification

Examine at random

Be compelled

Badly damaged
Misunderstanding

To give formal notice of claim
To lodge a claim with smb

Prejudice

Fair compensation
Deficiency (shortage)
Short-chipped

To church

Breakage

Pilferage

To meet a request
The question at issue
Legal regulation
Points of claim

He cooTBeTcTBOBaTH OOpaszam
He cornacoBeiBaTbcs

co cnenudukanuen (KOHTPaAKTa)
OcmMmatpuBathb rpy3 BbIOOPOUHO,
IPOU3BOJIBHO, HAYTA]]

BbITh BBIHYX/I€HHBIM

OueHb NOBPEXKACH
Henopasymenue

OdunmanbHO 3asBUTH O IPETEH3UH
[IpenbsaBISATE NPETEH3UIO
KOMY-JIHOO

Yiep6

JlocTaTouHasi KOMIEHCAIHS
Henocraua

OcraBmmiics HENOTPYKEHHBIM
HpoOuthb, pa3naBauBaTh
[Tomomka

XHuIieHue

VY noBneTBOPATH TPOCHOY
CnopHslid BOonpoc
IOpuanueckre HOpMbI

HckoBoe 3asaBiicHnE

Claimant Ucrery
Evidence Jloxa3aTenbCTBO
Exercises

I. Translate the following sentences into Russian.

1. Please draw up a statement (protocol) of accident.

2. | have to ask you to accept the responsibility for these damages.
3. Our firm is not responsible for breakage of covering.

4. The extent of the damages is under investigation.

5. Cargo is in bad condition.
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I1. Translate the following sentences into English.

1. HeoOxonrMo, 4TOOBI BBl IPUHSUIIM YYACTUE B COCTABJIICHUHU AKTA.

2. B cnoxuBmuxcsi 0OCTOATENBCTBAX S BBIHYXKJEH BO3JIOXKHUTH HA
Bac OTBETCTBEHHOCTh 3a MPUUYMHEHHBIC TOBPEXKACHHS W TMPOCUTH Bac
JUYHO HPUOBITH JIs MOATBEPKACHUS 00BbEMA MOBPEKICHUN.

3. 4 Tpebyro Bo3MelIeHUsT YOBITKOB 3a MOBpPEXACHHS (IIOTEPIO, pe-
MOHT).

4. Tlorpy3ka 3aaepanach B CBSI3U C TEM, YTO KOMaHJAa Cy/JHA OTKa-
3ajach padoTaTh CBEPXYpPOUHO.

5. 4 mpomry Bac npennpuHsATh COOTBETCTBYIOIINE 3aKOHHBIC IIIarH,
KOTOpBIE MOTJIM OBl 3aLIUTUTh MPaBa U UHTEPECH MOEW (PUPMBI.

I11. Insert the necessary prepositions if necessary.

1. T have ... ask you to accept the responsibility ... these damages.

2. You know this is the first time that we have to complain ... deliv-
ery and you will kindly inform us ... e-mail ... deliver the goods ... Sep-
tember.

3. | reserve the right to claim compensation ... all damages that may
be discovered ... thorough inspection.

4. T have a legal right to demand the examination ... witnesses.

5. Enclosed please find two copies ... arbitration agreement .... Cas-
es of Collision, one ... which we would ask you to sign and return.

IV. Translate the following letter into Russian.
Dear Mr. Simpson,
Thank you for advising us that you never received the 14™of coal
covered on your purchase order Ne1234 dated 15 November 2018.
The coal was shipped on September 16, 2018. A tracer is being initi-
ated and we will notify you as soon as the information becomes available.
If we are unable to determine the status, we will immediately release
a duplicate shipment. We are sorry for this situation and assure you of our
prompt attention.
Your sincerely
Emily Snake
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V. Translate the following letter into English.

VYBakaemsle rocnoa!

Coobmaem BaMm, uTo ctaHok Ne 40 nmo Kontpakty Ne 66022 nonyuen
HaMH B CpOKH, oroBopeHHble KoHnTpakToM. OgHAKO MBI BBIHYKJICHBI BbI-
Pa3UTh CBOE COXKAJICHUE IO TTOBOJTY TOTO, YTO IIPU COOPKE U HAJIAJIKE CTaH-
Ka 00HAPYKUJIOCh MHOKECTBO HE3HAUUTEIBHBIX JI€PEKTOB, YTO 3aTPY/IHU-
JIO IYCK CTAHKA.

IIpocum Bac 3aMEHUTH CTAHOK JIPYIMM COTJACHO YyciioBusiM KoOH-
TpakTa. MBI COrJIaCHBI OCTaBUTH €T0 y €051, €CJIM BbI MPEJOCTABUTE CKUJI-
ki B 2021 rony Ha mocTaBKy APYrod MpOAYKIIUH.

C yBaxxeHueM,

Cepreti [IeTpos



Unit VII
CONTRACT

KonTpakT (10roBOp) mpeacTaBiseT coO00i Kakoe-Tn00 MUChbMEHHOE
COIJIAllIEHUE JBYX HWJIM 0OJiee CTOPOH IO BOIPOCY BBIMOJHEHUS OIpee-
JeHHOro o0beMa paldoT 3a ompeneneHHbld nepuoa BpeMmeHnu. Ilog koH-
TPAKTOM YacTO TMOJIpa3yMeBaIOT 00513aTeIhCTBA, BOZHUKAIOIIKNE U3 JOTOBO-
pa, 100 JOKYMEHT, B KOTOPOM 3a(UKCUPOBAHBI €r0 yCIOBUSI.

B TekcTe KOHTPaKTOB MCTOIB3YIOTCS CIEIYIONINE PEYSBbIC KIIUIIIE:

Subject of the contract

Prices and Total value of the con-
tract

Time of Delivery

Terms of Payment

Technical Documentation
Packing

Marking

Shipping Instructions and Notifica-

tion

Insurance

Sanctions

Force-majeure

Arbitration

Other Terms

Legal addresses of the Parties
To sign a contract

To make (to conclude) a contract
To draw up (to make up)

To execute (to perform, to imple-
ment) a contract

To break (to infringe) a contract
To cancel a contract

IIpenmer KoHTpakTa
Llens! u oOmas cymMa KOHTpakTa

Cpok nocraBku

Y cnoBuUs OIUIATHI
TexHonoruueckasi JOKyMEHTAITUS
YnakoBka

MapxkupoBka

YBenomuenue 06 OTrpy3ke

CrpaxoBanue

Cankuuu

dopc-maxop

ApbOutpax

Hpyrue ycnoBus
KOpunuueckue anpeca cTopoH
[ToanuceiBaTh KOHTPAKT
3aKio4aTh KOHTPAKT
CocTaBasiTh KOHTPAKT
BBINOIHATE KOHTPAKT

Hapymarts koHTpakT
Pacroprare koHTpakT
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Supplier and customer
Contractor
Licensor

Licensee

Carrier
FOB, CIF

FOB (Free on Board)

CIF (Cost, Insurance, Freight)
To load into/onto

To unload = to discharge goods
Time of delivery

To make a delivery of smith
Shipment cost

Vessel

Bill of Lading

Liabilities (obligations, commit-
ments)

under the contract

Fulfillment (execution) of liabilities
(obligations)

Insurance policy

Delay in delivery

Force majeure circumstances
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IlocTaBmIMKM U 3aKa34uK
[Moapsiaunk

JInuensuap (cTopoHa, IpoaaroIast
JULICH3UIO)

JIuuensuar (cTtopoHa, mpuoodpera-
IOI11asl JIMIICH3UIO)

[TepeBo3unk

basucHble ycnoBus MOCTaBKH,
UCIOJIb3yEMBIE MPU 3aKI0YEHUN
KOHTPAKTOB

CBoOoaHO Ha 6opTy (CynHa, caMo-
JeTa)

CtouMocCTh, CTpaxoBaHue U Pppaxt
['py3uth B/Ha

Pazrpyxartb, BITpyaTb TOBap
Cpok nocraBku

[Ipon3BoauTh MOCTaBKY
CroumoCTh NIEPEBO3KH

Cynno

KonocameHT (TpaHcnopTHas
HaKJIaJHas) HA TPy3 MPU MOPCKUX
epeBO3Kax

O06s13arenbecTBa CTOPOH MO KOH-
TPaKTy

Breinmonaenue 00s3aTeIbCTB

CrpaxoBou mosauc

3anepxKa MocTaBku (Orpy3Ku

U T. IL.)

dopc-MaxKOpHbIE OOCTOSITEILCTBA
(0OcTOsITENBCTBA HEMTPEOI0TUMOIM
CHJIBI)



Exercises

I. Translate the following sentences into Russian.

1. The quality of the Goods sold under the present contract shall be
in full conformity with the State standards existing in Russia.

2. The goods shall be secured and properly packed to withstand over-
load transport.

3. The Seller is to inform the Buyer by e-mail not later than 5 days
before the starting of loading of the name and capacity of the tanker, the
date and port of shipment of goods.

4. In case of non-conformity of the goods actually delivered by the
Seller with the Contract specifications, any claim concerning the quality of
the goods may be presented within two months of the date of delivery.

I1. Translate the following sentences into English.

1. TlponaBen ¥ MOKyMnaTeb 3aKIOUYNIN HACTOSIIUN KOHTPAKT O Clie-
IYIOILLEM.

2. Omiata MOJHOW CTOMMOCTH TOBapa MPOU3BOJAUTCS B JoJIIapax
CIIIA.

3. Ilponasen npoaan ¥ MOKymnaTeiab Kymui ... .

4. Copra ToBapa, lieHa U KOJMYECTBO YKAa3aHbl HHIXKE.

5. Cpok MOCTaBKH: ABYMSI-TpEMsI MApTUSIMU B TEUEHHUE BTOPOro U
TpeTbero kBaptana 2021 roga, HauMHAast CO BTOPOU MOJTOBUHBI Masl.

I11. Insert the necessary prepositions if necessary.

1. The prices are firm ... the duration ... the contact.

2. Within five days ... the delivery date the Seller shall send two
sets ... technical documents ... listed in appendix 2 ... the address ... two
Buyer.

3. The equipment is to the shipped ... export sea packing suitable ...
the type ... equipment delivered.

4. All the containers are to be marked ... the three sides.

5. ... the event ... delay ... delivery ... the equipment the Seller is to
pay the Buyer a penalty ... the rate ... 1,0 % ... the total contract value ...
every week ... delay.
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IV. Translate the following Contract into Russian.

CONTRACT No ...
January 15, 20.
London

«Machexport Ltd.», Moscow, hereinafter referred to as the Seller,
and British Asbestos Ltd., hereinafter to as the Buyer, hereby agree as fol-
lows:

1. The Seller has sold and the Buyer has bought asbestos of Russian
origin on FOB terms from one of the Baltic ports at the Seller’s option.
The grades, price and quantity are stated below:

Grade Quantity in metric | Price per metric | Time of delivery
tons ton in US dollars

In 2-3 lots within 2" and
3'd quarters of 19... starting
in the first half of May

The price of the goods is understood to be per metric ton, packing in-
cluded, FOB one of he Russian ports. The quantity is understood to be up
to 5 % more or less, at the Seller’s option.

2. Within 5 days after the receipt of the Seller's notification by cable
that the goods are ready for shipment the Buyer shall open by cable with
the Bank for Foreign Trade, Moscow, an irrevocable, confirmed and di-
visible Letter of Credit in favour of the Seller for the full value of the
goods. The Letter of Credit is to be valid for 90 days, with the right of ex-
tension if required by the seller. The payment for the goods is to be made
in US dollars for 100 % of the invoice value of Asbestos on presentation to
the Bank for Foreign Trade, Moscow, of the following documents: Invoice
in 3 copies, Seller's Certificate of Weight, Set of Bills of Lading.
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In the event of devaluation of the US dollar on or before the date of
payment under the present contract both parties have the right to renegoti-
ate the price of the goods.

V. Translate the following Contract into English.

YcnoBus marexa

[Imarexx 3a 3amacHbIE YacTH, MOCTaBisseMble MO HactosmeMy Komn-
TpaKTy, npousBoaurcs Ilokynarenem B ...

B COOTBETCTBUH C ...

Cornamenuem mexnay Poccueli u ...

OT ..., IO 0€30T3BIBHOMY, MOJATBEPKICHHOMY, JEIUMOMY aKKpEIH-
THUBY, OTKPBITOMY HOKYyIareiaeM B baHke BHelIHeW Toprosiau Poccuiickoi
Oenepannu, r. Mocksa, B moab3y [Iponasia.

AKKpeIuTUB JOJKEH ObITh OTKPHIT Ha MOJHYI0 cymMmmy KoHTpakTa B
TeueHue 15 nHer ¢ garel mu3BenieHus IIpojaBna o rOTOBHOCTH TOBapa K
OTTPY3KE CPOKOM JICMCTBUS HE MEHEE YEM ... JHEU.

B akkpeauTuBe 10IKHBI ObITh YKa3aHBI CJICIYIOIINE PEKBU3UTHI:

1. Bun akkpenuTuga.

2. Homep u naTa akkpeauTuBa.

3. CymMa akKpeUTHBA.

4. Cpok aKkKpeauTHuBa.

5. HaumenoBanue pupmbl, OTKPBIBIICH aKKPEIUTHUB.

6. Homep KonTpakra v npunoxeHuil K Hemy.

/. HanMeHOBaHUE 3amacHbIX YacTEH C yKa3aHUEM MapoK U MOJEiei
MAILINH, K KOTOPBIM OHHA OTHOCSITCS.

8. baszuc nmocTtaBku.

9. Anpec, o KOTOPOMY CII€yeT HAMPAaBIIATh TOKYMEHTHI.

10. Topsimok mmaTexei.

11. ITpouieHT CKUIOK, hpaxTa, CTpaXxOBaHUSI.

12. OroBopka 00 oTHeCEHHH 0AaHKOBCKHX pacxoaoB Ha cyeT Ilokyra-
TeJIs.

13. OroBopka 00 OTHECEHHUU CTOMMOCTH PACXOJIOB IO pa3rpy3Ke 3arl-
YyacTeu B NOPTY Ha3HaueHus Ha cueT [lokynarens.

35



14. OroBopka 00 oTHeceHUH aBuadpaxra v cTpaxoBaHus Ha cyeT [lo-
KynaTeJis [Ipu OTrpy3Ke 3am4yacTeid caMosieToM 1o mpockoe [lokymarernsi.

15. Pa3penienre Ha 4aCTUYHYIO OTTPY3KYy TOBapa, OTIPy3Ky Ha Tma-
ny0e, meperpys3Ky 3amdactei.

16. BamtotHas oroBopka o nepecdete goyapa CIIA B BantoTy mJa-
TeXa.

17. OroBopka o npencraBieHuu [IpogaBiioM IMIIATEKHBIX JIOKYMEH-
TOB B 0aHK B CPOK J0 35 NIHEH ¢ JaThl KOHOCaMeHTa (WM APYTuX OTrpy-
304YHBIX JJOKYMEHTOB).

Huxkakue npyrue ycioBusi, KpOME OTOBOPEHHBIX BBIIIE, HE JOJKHBI
BKJIIOYATHCS B AKKPEIUTUB.

I{ensl HA 3amacHbIE YaCTH ONpeaeseHbl B nouapax CIHIA.

ITepecuer nomnapa CIIIA B ............... OylIeT TpOM3BEICH IIO0
CpPEAHEMY KypCy 3THUX BaJIIOT HA JI€Hb, MPEIIIESCTBYIONIMN JHIO IJIaTEkKa
Ha BAJIIOTHOM pPBIHKE B JIOHIOHE.

[InaTex mo akKpeAUTUBY OyAET OCYIIECTBJICH MPU MPEIbIBICHUH B
bank BHemHewn Toproeim Poccuiickon denepanun, r. MockBa, cieayro-
IIUX JTOKYMEHTOB:

1) cuera [IpogaBia B 3-X 9K3.;

2) TIOJHOT'O KOMIUIEKTa YHCThIX KOHOCAMEHTOB;
3) oTrpy30uHOii cienuuKauy B 3-X 3K3.;

4) ceprudukara o KauecTBe;

5) crpaxoBoro nosnuca Muroccrpaxa Poccuw.

[Hokynareanb

IIponasen
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Unit VIII
TERMS OF DELIVERY AND PAYMENT"®

B nenoBoil mepenucke HauOOJbIIEE PACHPOCTPAHEHUE MOIYUWIH
CJIEIYIOIME TUIbI OA3UCHBIX YCJIOBHUH MOCTAaBKH, MCMIOJb3yeMble TIPH 3a-
KJIFOUEHUH KOHTPAKTOB:

Ex-Factory, Ex-Mill, Ex-Works — niena ¢ 3aBoga-nocrasmiuka. [1pu
ITUX YCJIOBHSX LIEHA HA TOBAp OMPEAEIETCS ero ce0eCTOMMOCTBIO U pac-
YeTHOW MpUOBUIBIO MPOAABIIA; MOKYIATENh HECET BCE PACXO/Ibl, CBA3aHHBIC
C TPAHCIIOPTUPOBKOI TOBapa € 3aBO/AA-MOCTABIIHKA.

Ex-Fore — co ckiana. [lokynarens OnjayuBaeT BCE pacXojbl, CBS-
3aHHbIE C TPAHCIIOPTUPOBKOM TOBapa CO CKJIaJa, a TaKKe IUIaTUT 3a JO-
CTaBKY TOBapa Ha CKJaJ.

Ex-Stock — u3 HacTosimux 3amacoB. [Ipu 3THUX yCIOBHUAX IieHa ycTa-
HABJIMBAETCS JJIsI TEKYIIUX MMOCTAaBOK ToBapa. B OyayiieMm lieHa Ha TOBap
MOXET OBbITh U3MEHEHA.

FOB (Free on Board) — ceo6oaHo Ha 60pTy cyaHa. [Ipu atux ycio-
BUSIX TpoJiaBel] 00si3aH 3a CBOM CUET MOJYYUTh IKCHEPTHYIO JHUIECH3UIO,
BBITIOJIHUTH TAMOXKEHHBIE (POPMATTLHOCTH, TIOTPY3UTh TOBAp Ha CYAHO, U3-
BECTUTH MOKYMATEN O MOrPy3Ke U NMEpPeaaTh €My JTIOKYMEHTHI O MIPUHSATUH
rpy3a Ha CyJHe.

CIF (Cost, Insurance, Freight) — croumocTh, CTpaxoBaHHE U
dbpaxt. Ot ycnosus ommuaroTcs or FOB tem, uTo mpojaser 3a CBO cuer
dbpaxtyer CyAHO 10 TOpTa Ha3HAYEHUS U JOJDKEH €elIe 3aCTPaxoBaTh TOBAP
JI0 MECTa Ha3HAYEHUS.

[TokynaTens mpu COBEPIIEHUU CIACTKH MpEcienyeT, Kak IMpaBuilo,
CJIETyIOIUE LETH:

1) momy4uTh B yKa3aHHBIC B KOHTPAKTE BPEMs U MECTO TOBaphl WM
YCIIYTU B HY’)KHOM KOJIMYECTBE M COOTBETCTBYIOIIETO KAaUECTBA,

* ba3ucHbie YCJI0BUS TTOCTABKH, HUCIIOJIB3YCMBIC IPU 3aKIIFOUCHUN KOHTPAKTOB (B CO-
OTBCTCTBUU C MCKIAYHAPOAHBIMU TMIpaBUJIaMU  TOJIKOBAHUSA TOPrOBbIX TCPMHUHOB —

INCOTERMS).
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2) HaiiTh (PUHAHCHPOBAHME M OILIATHTH KOHTPAKT, OYIy4Yd yBEpEH-
HBIM, YTO MPOJIABEI] IIOJTHOCTHIO BBIITOJHUI CBOM 00sI3aTEIILCTRA.

[IponaBiia HHTEPECYET MPEXK/IE BCEro CKOPEHIIee MoJIydeHHe miaTe-
ka. [ToaToMy yCJIOBHS IUIATEka BCErNa SIBJISIOTCS MPEAMETOM CIIOKHBIX
TICPErOBOPOB U MOUCKA KOMIIPOMHCCOB.

B coBpeMeHHON MEXIyHAapOAHOW TOPrOBJIIE€ MOKHO BBIACIUTH CllE-
JYIOIINE BUJIbI PACYCTOR:

1. [Tnatexx mo OTKpBITOMY cueTy (UMCTBHIN miaTex — Clean payment).
Ormara nokynareiaeM OaHKOBCKUM MEPEBOIOM HJIM YSKOM CUeTa MPOaBIia
3a TOBapbl WK YCIYTH.

2. Omnara Bekcenem (by draft = Bill of Exchange). Ilpu pacuerax
BEKCEJIIMU YCJIOBHO MOKHO BBIJICIUTH «UMIOPTHBIN» U «IKCIOPTHBIM»
Bekcess (import or export draft) B 3aBucHMMOCTH OT TOro, BbIJIaH OH B
CTpaHe MOKyMaTess WK MPOo/IaBIia.

3. loxymenrapubie mHkacco (documentary collection). Ilpu goky-
MEHTApHOM HMHKAcCO SKCIIOPTEp HaIpaBlIsAeT Yepe3 OaHK-PEMUTCHT —
remitting bank (0ObIYHO CBO¥ OaHK) KOHTPAKTHBIC JTOKYMEHTHI B MHKACCH-
pytommii 6ank — collating bank (kak mpasuio, B cTpane-ummoprepe) st
orathl (JIOKyMEHTBI IPOTHUB IuiaTtexa) (document saga in payment) wim
aKIenTa TpaTThl (JOKYMEHTHI MPOTHMB akienTta — document saga in ac-
ceptance). mnoptep (importer) mony4aer JOKYMEHTBI TOJBKO IOCIIE TTa-
TE)Ka WM aKIeITa.

4. ToxymenTapusblii akkpenutus (Letter of credit = L/C). dokymen-
TapHBIM AKKPEIUTUB MPECTABIAET CO00I1 0043aTENbCTBO OAHKA, AEIAEMOE
UM CaMOCTOSTEIbHO WJIM M0 yYKa3aHUIO UMIIOPTEpa, MPEJOCTaBUTh B pac-
nopsbkenue oeHeduimapa — beneficiary (sxkcnoprepa — exporter) o6o3Ha-
YEHHYI0O CyMMY B (DUKCHPOBAHHON BaliOTe€ MPH TOYHOM COOJIOICHUH
YCIOBHM, IPEYCMOTPEHHBIX aKKPEIUTHBOM.

M3 Bcex MepeyrclIeHHBIX CIIOCOOO0B OIUIAThI aKKPEIUTHB HamboJee
HEWTpaJcH ¥ COATaHCUPOBAH C TOYKU 3PEHHS KCIIOPTEpa W MMITOPTEpA.
CyliecTByIOT MHOTO BHJIOB aKKpEeIUTHBA. PaCCMOTPUM OJIMH W3 HUX, KO-
TOPBIN YacTO BCTpeuaeTcs Ha mpakTuke, — Irrevocable L/C, 1. e. 6€30T3bIB-
HBI aKKPEIUTUB, KOTOPBIA MOXKET ObITh OTKJIOHEH TOJIBKO C COTJIaCHs de-
JIOBEKA, OXKUIAOIIETO OIUIATy 3a TOBAp WU YCIIYTY.
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Example
General Conditions and Terms of Delivery and Payment

1. The goods are considered delivered by the Seller and accepted by
the Buyer:

In respect of quality — as per the quality stipulated in the Quality Cer-
tificate issued by the manufacturer;

In respect of quantity — as per the quantity of packages and the
weight indicated in the Bill of Lading.

2. The date of the Bill of Lading is considered as the date of delivery.

3. The Seller undertakes to insure the goods to the full value of the
invoice against all risks.

The terms of the transport insurance can be extended only at the
Buyer's request and for his account.

4. The Seller should advise the Buyer of the shipments effected by
cable or air mail.

5. Payment for the delivered goods is to be effected by an Irrevocable
Confirmed Letter of Credit opened by the Buyer in the Seller’s favour with
a bank correspondent to Vhesheconombank.

The letter of Credit is to be opened within 10 days upon receipt of
the Seller’s notification of the readiness of the goods for shipment, to be
valid for 90 days and to cover full value of the goods ready for shipment.

The letter of Credit should fully conform to the terms of the present
Contract and stipulate partial shipments.

Payment against the Letter of Credit should be made against the fol-
lowing documents submitted by the Seller to Vnesheconombank of the
Russian Federation:

a) Invoice in triplicate;

b) Full set of Bills of Lading;

¢) Specifications in triplicate.

All expenses connected with the opening and eventual prolongation
of the Letter of Credit as well as all banking charges relevant to the open-
ing and use of the Letter of Credit are to be borne by the Buyer.

In case of delay in the opening of the Letter of Credit the Seller has
the right to refrain from shipment or cancel the Contract.
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Hereinafter
Hereby agree as follows

On FOB terms

At the Seller’s option
Grade

In metric tons

A lot

The price is understood
to be per metric ton
Notification that the goods
are ready for shipment
Letter of Credit
Irrevocable
Confirmed

Divisible

Extension

Certificate of Weight
Devaluation

To renegotiate

To stipulate

In respect of

Against all risks

To effect payment
Correspondent

To conform
Prolongation

To refrain

B nanpHelmeM nMeHyeMbln
3aKIIFOYMIIM HACTOSAIIMI KOHTPAKT O
HIKECIIETYIOILEM

Ha ycnosusix FOB (¢ppanko-60pr)
[To BeIOODPY IIponaBiia

Coprt

B merpruueckux TOHHax

[Maptus (ToBapa)

Ilena moHMMaeTCs 3a METPUUECKYIO
TOHHY

YBenoMIIEHME O TOTOBHOCTH TOBapa
K OTTPY3KE

AKKpEIUTHUB

be30T3bIBHBIN

[TonTBep K ACHHBIN

Jlenmmpblii

IIponnenue

['py3oBoii cepTudukat
JleBanbBaLys

[ToBTOpHO 0OCYX)IAThH

OroBapuBaTh

B otHOmIEHNM

Ha Bce cnyuan

OcCylIecTBIATh MIATEXK
KoppecnonaeHTckuii
CooTBeTCTBOBATH

[Iponnenue

Bo3znepxxuBarbcs
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Exercises

I. Translate the following sentences into Russian.

1. The quality of the goods sold under the present Contract shall be
in full conformity either with the technical conditions ruling at the manu-
facturing works.

2. Should the Buyer fail to open the letter of Credit in time, he is to
pay the seller a fine for each day of the delay.

3. The buyer instructs his bank to issue the L/C for the amount of
purchase and in favour of the seller.

4. You will have to pay a penalty for the delay of the goods.

5. The payment for the goods is to be made in US dollars for hundred
per cent of the invoice value on presentation to the Bank of the following
documents: Invoice in 3 copies, seller’s certificate of Quality, set of Bills
of Lading.

I1. Translate the following sentences into English.

1. IIpomaBen cTpaxyeT TOBap Ha MOJHYK CTOMMOCTh U Ha BCE CIY-
qau.

2. AKKpeIuTUB OTKpbIBaeTcs B TeueHue 10 qHel mocie mosiydeHus
YBCAOMIICHHUSA MMpoaaBa O TOTOBHOCTH TOBapa K OTTPY3KE.

3. /laTa KOHOCAMEHTAa CUATAETCS JATON OTIPY3KH.

4. IlmaTex 3a IOCTaBJICHHBIN TOBAp OCYIICCTBIIACTCA I10 0€30T3bIB-
HOMY aKKpCIWUTHUBY.

5. Bce pPacxobl, CBA3AHHBLIC C OTKPBITHUCM U BO3MOKHBIM ITPOIJICHU-
CM aKKPCIANTUBA, 4 TAKIKC HCIIOJIb30BAHUCM AKKPCAHUTHUBA OTHOCATCA Ha

CUCT IMOKYIIATCJIA.
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I11. Insert the necessary prepositions if necessary.

1. ... case devaluation ... the date ... payment ... the present Con-
tract both parties have the right to renegotiate the price.

2. Prices ... spare parts are fixed ... us dollars.

3. Clause Cost ... air freight and insurance is to be paid ... the Buy-
ers... case delivery ... plane ... the Buyer’s request.

4. The L/C is to be opened ... the total amount ... the Contract.

5. A ten per cent is to be paid ... an advance payment and the re-

maining letter ... credit.

IV. Translate the following Contract into Russian.

CONTRACT No 5/32

London

March 20, 20.

“Machexport Ltd.”, Moscow, Russian Federation, hereinafter re-
ferred to as the “Buyer”, on the one side, and Brown & Co, hereinafter re-
ferred to as the “Seller”, on the other side, have concluded the present Con-
tract on the following:

CLAUSE 1. Subject

The Seller has sold and the Buyer has bought on f.0.b. terms 20
pumps model MP-3.

CLAUSE 2. Price and Total Amount of the Contract

The price is ... per unit and the total amount of the Contract is ....

The price is understood to be f.o.b. London including seaworthy
packing, marking, loading on board the ship and stowing. The price is firm
and not subject to any alterations.

CLAUSE 3. Delivery Dates

The equipment indicated in Clause 1 of the present Contract is to be
delivered on the following dates:

42



By the specified dates the equipment is to be manufactured in ac-
cordance with the Contract conditions, tested, packed, marked and deliv-
ered to the port of London.

The Seller may deliver the equipment prior to the stipulated dates on-
ly if there is a written consent of the Buyer.

The date of the clean on board Bill of Lading issued in the name of
the Buyer is considered to be the date of delivery.

CLAUSE 4. Terms of Payment

Payment is to be made for collection in US dollars. The following
documents are to be presented to the Bank:

1) Invoice;

2) Clean on board Bill of lading;

3) Test Certificate;

4) Insurance Policy;

5) Packing List;

6) Export License.

V. Using the information given below make up a text of a con-
tract in English:

MecTo noanucanust KOHTpaKra: Hbm-ﬁopK.
Hara: 23 suBaps 2021 r.

[Toxynarens: ToproBas pupma «BecHay.
[Tponasen: hbupma «Xarcod 311 Koy.

Toap: My>kckue KocTioMbl MoAenu A-480/m.
KomunuectBo: 1000 mryk.

[lena: 82 nommapa CIIA 3a equHuily ToBapa.

Cpok nocTtaBku: nepBblil 1 BTopoi kBaptaiibl 2021 r.
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VYca0BUS MOCTAaBKU: MOCTAaBKa OCYHIECTBISIETCS TpPeMsl MapTHUSMMU:
nepBas naptus B 200 mTyk B nmepBom kBapTane 2021 r., BTopas u TpeThs
naptuu, 1o 400 mTyk kaxmaas, — Bo BTopoM kBaptajie 2021 r.

[Mnatex: mmarexx B posutapax CIIA, dopma mmarexxa — mo 6e30T-
3bIBHOMY MOJTBEPKACHHOMY aKKpeAUTUBY. CpPOK OTKPBITHS aKKPEIUTHUBA —
10 gHE# mocie moy4eHus YBEJOMIICHHUSI O TOTOBHOCTH TOBapa K OTTPY3Ke.

[Tnarexx POU3BOAUTCS MO TPETBSIBICHUHN TPOIABIOM CIEAYIOIINX
OTTPY30UYHBIX JIOKYMEHTOB: cueTa-(DakTypbl B TPEX SK3EMIUIApPaX, KOHOCA-
MEHTAa, yITaKOBOYHOTO JINCTA, 3aBOJICKOTO cepTU(HKaTa KauecTBa.

ITocrapka: Ha ycnoBusix CIF, Cankr-IleTepOypr.



Unit IX

JOINT VENTURE DOCUMENTS

I[OFOBOp 0 CO3JaHNN COBMCCTHOI'O NMPCAIIPUATHA COCTABIIACTCA IJIA

TOTO, YTOOBI IOPUINYECKH BBIPA3UTh HAMEPEHUE MAPTHEPOB CO3/1aTh COB-

MCCTHOC IMPCAIIPUATUC U OIIPCACIIUTD CI'0 IOpI/II[H‘-IeCKI/If/'I CTaTtyc.

JIoroBop 0 CO31aHMHU COBMECTHOTO NMPEANPUATUS BKIIOYAECT CIEAY-

IOIIIUE CTAaThU:
JV Name and Location
JV Subject and Purpose
Legal Status
Partners of JV
Administration Structure
Authorized Capital and its Formation
Planning,Balance-keeping and Re-
porting
Financial Audit
Logistics
Assignment and Reorganization
Legal Protection of JV Assets
JV Disputes and Disagreements
Profit and Loss Sharing. Maintenance

of Reserves
Operation Objectives of JV
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Ha3Banue npeanpusitusi u ero
MECTOHAXO0XKJICHHUE

[TpenMer u 1enu AesITENbHOCTH
IPEeANPUITHUS

IOpuanyeckuit craryc
VYyacTHUKH NPEaTPUSATUS
AJIMUHHCTpAaTUBHAS CTPYKTYypa
VYcraBHo# (hOHIT U TOPSITIOK €r0
dbopmupoBaHUs

[TnanupoBanue padoThI, OaIaHC
Y OTYETHOCTH

KonTtposns puHaHCcOBOIM nes-
TEIBHOCTHU
MarepuanbHO-TEXHUYECKOE
CHAOXXCHHE TPEANPUATHS
[Tepenaya mpaB TPETHUM JIULIAM
U peopraHu3aus

[TpaBoBast oxpaHa COOCTBEHHO-
CTH TIPEMPHUSTHS

Pewmenune cnopos
Pacnipenenenne npuObuH, yOBIT-
KOB, (hopMUpoBaHue POHIOB
Haznauenue ycnyr u npoayKiuu
PEATPUSITHUS



Confidentiality Maintenance

Personnel

Wages and Salaries, Working and
Leisure Hours of JV Personnel
Managing Committee Salaries

Insurance

Responsibilities of JV
Performance Liabilities

Force Majeure
JV Amendment. Termination of
Memorandum, JV Liquidation

Expenses

Concluding Provisions

Effective Date

and Validity of the Memorandum

CoxpaHenne KOHQUIEHINATb-
HOCTH B 00J1aCTH CITy>KEOHOM
uH(popmManuu

ITepconan

VY cnoBus omIaTel Tpyaa, peKuMa
paboOTHI U OT/IbIXAa COTPYIHUKOB
Y cioBus OILIaThl TPYa JTUPEK-
U IPEATPUITUSL

CrpaxoBaHue

O0s3aTenbCcTBa Y4aCTHUKOB
MPEINPUATHS

OTBETCTBEHHOCTH 3a HAPYILICHUE
ZIOrOBOpa

dopc-Maxop

[Topsimok BHECEHUSI U3MEHEHU I
B 10oroBop. Pacropxkenue noro-
BOpa. JIMKBUaUus peanpusiTus
Pacxonml

3aKIIIOUHUTENbHBIE TTOJIOKEHHS
Berynienue B cuity M Cpok zieu-
CTBUS IOTOBOpa

B noroBopax o co3gaHUM COBMECTHOI'O MPEANPUSITHS UCTIOJIb3YIOT-

Csl CJICYIOIIME CJIOBA U BBIPAKCHUS:

Memorandum of Association

An article

Location

A joint venture

A Russian partner
A foreign partner
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JloroBop 0 co3gaHuu COBMECT-
HOTO MPEINPUSITUS
Crarbs (0oroBopa)

MecToHax0KIeHUE
CoBMeECTHOE TIPENPUATHE
Pocculicknil yuacTHHUK
NHocTpaHHbIN yYaCTHUK



An official residence

A subject

A purpose
Distribution and sales
Consumer goods

Marketing
Engineering

Car service

Hireout

To boost
Management practices
Processing

Foodstuffs

Marketing services
Data processing
Social services
Pertinent to ...

An application

A board

Assets

Market situation

FCC payback

Self- finance capability

OdunmanbHOE MECTOHAX 0K IE-
Hue (MpeAnpUsITHs)

[IpenMmeT nedarenbHOCTH

Llens nesarenbHOCTH

COBIT

ToBapsl HapoOIHOTO MOTpeEdJIE-
HUS

MapkeTuHr

NuxuHupuHr

Yciyru aBTocepBuca

[Ipokar

Y CKOpSATH, NOBBIIIATH
Metoas! ynpaBieHUs
[lepepaboTka

IIpoxykTel nuTaHusA

VYcnyru B 061acTu MapKeTUHTa
Nudopmartuka

briToBEIE YCIyTH
BriTekaronuii us3 ...
[IpeacraBneHue, 3asiBKa
IIpaBnenue

CpencTBa, UMYIIECTBO
KonbroHKTypa pbIHKa
BamroTHas caMOOKynaemMocThb
CamouHaHcupoBaHue

Exercises

I. Translate the following sentences into Russian.
1. Subject of the JV shall be manufacture, distribution and sales of

consumer goods and industrial products.

2. JV is responsible for marketing services, preparation and distribu-

tion of advertising materials.

3. JV must organize and manage international tourism.



4. It can prove ideal hotel service as well as provision of recreation
and leisure opportunities for Russian and foreign citizens.

5. Car service and hireout for Russian and foreign citizens will also
be provided.

Il1. Translate the following sentences into English.

1. Poccuiickuii y4aCTHUK MU MHOCTPAHHBIM YYaCTHUK CO3JAIOT COB-
MECTHOE IPEANPHUATHE.

2. llpenmpusitie OKa3bIBaeT YCIYyTd B 00JIACTHM MapKETHUHTa, OCY-
IIECTBJIAET BBIMYCK U COBIT PEKJIAMHOM MPOIYKIIHH.

3. [lpropuTeThl peain3aluy acnekTOB AESITEIbHOCTH MPEANpPUATHS,
IPEAYyCMOTPEHHBIX HacTosAuM JloroBopoM, OIpeAeNsioTcs pa3MepoM
UMEIOIINXCA B €r0 PACTIOPSKEHUU CPEACTB.

4. ITpenMeTOM IEATENbHOCTH NMPEAITPUATHUS ABJISIFOTCS IPOU3BOICTBO
U COBIT TOBAPOB IIMPOKOTO MOTPEOICHHUS.

5. Ilpennpustne onpenensieT NPUOPUTETHI CBOEH NEATEIBHOCTH HC-
X0/ U3 YCJIOBUM CTAOMIIBHOCTHU MPOU3BOJCTBEHHOU, (PUHAHCOBOM U KOM-

MEPUYECKOU JIEATEIILHOCTH.

I11. Insert the appropriate prepositions if necessary.

1. The purpose of JV consists ... filling the market with goods and
services.

2. JV will be responsible ... services and work, contacts ... the field ...
computer technology.

3. Both companies will organize and manage the problems ... inter-
national tourism.

4. If necessary, the JV can expand the subject ... business ... regis-
tration ... the Board.

5. Official residence ... the JV will be ... Russia.
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IV. Translate the following Memorandum of Association into
Russian.
Article 2
JV Subject and Purpose

2.01. Subject of the JV shall be manufacture, distribution and sales of
consumer goods, marketing, engineering, tourism, car service and hireout.

2.02. The purpose of the JV business consists of filling up the market
with goods and services, boosting economic efficiency of engineering
function, integrating advanced technologies and management practices.

2.03. In view of the subject named in item 2.01. of the Memorandum
and aiming at the purpose mentioned in item 2.02. the JV will carry out the
following activities on the territory of Nizhny Novgorod region as well as
on the territory of the Russian Federation as well as on the territory of
Hong Kong and on the territories of third countries:

2.03.01. manufacture, distribution and sales of consumer goods;

2.03.02. production, processing, packing and distribution of food-
stuffs;

2.03.03. marketing services, preparation and distribution of advertis-
ing materials;

2.03.04. services and work contracts in the field of computer tech-
nology and data processing;

2.03.05. engineering;

2.03.06. manufacture, distribution and sales of industrial products;

2.03.07. organization and management of international tourism;

2.03.08. organization of hotel service, social services as well as pro-
vision of recreation and leisure opportunities for Russian and foreign citi-
zens;

2.03.09. car service and hireout for Russian and foreign citizens;

2.03.10. fulfilment of other functions and provision of services perti-
nent to the subject of JV business;
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If necessary, the JV can expand the subject of business after reregis-
tration upon the application of the BOARD.

Business priorities within the JV functions specified in the present
Memorandum are identified based on the available assets, market situation
and world prices, and proceeding from the general concept of ensuring sta-
bility of operation, financial and commercial activities of the JV, providing
flexibility challenged by changing market conditions, which is essential in
order to maintain FCC payback and self-finance capability.

V. Translate the following from Russian into English.

Coranienue 0 NOCTABKAaX TOBAPOB OJTHUM MPOU3BOAUTEIEM IPYrOMY

JNAHHOE COI'JIAILIEHHME 3akmitoueHo (mata) MEX/Y
xomnanuerd A.B. Co Ltd, 3apeructpupoBaHHas KOHTOpa KOTOPO# Haxo-
murcs  («IIpomaBeny), n kommnanueit C.D. Co Ltd, 3apeructpupo-

BAHHAsI KOHTOPA KOTOPON HAXOOUTCS («IToxkynaTennby).

HAYAJIO 1 CPOKHU BBIITOJITHEHW A COI'JIAIHEHM A

1. BreinosHeHuE AaHHOTO coOrJalleHuss HauuHaeTcs  (mara)
(«/laTa Hayana BBITIOJIHCHHS COTJIAINICHUS») U (B COOTBETCTBHH C IPABOM
IPEKpaIeHUs] BBITIOJTHCHUS COTJIAIICHUS, COJEpPXKAIIUMCI B HEM) COXpa-
HSIETCS B CHJIE JIO €r0 MPEKpAIICHHsI TPEABAPUTEIIEHBIM MMChbMEHHBIM YBE-
JIOMJICHUEM HE MEHEe ueM 3a 3 Mecsla JI000i U3 CTOPOH JIPYrol CTOPOHE
[KOoTOpOE BCTyIMaeT B CHIIy HE paHee 4eM depe3 3 roja co BpeMeHU Havaiia

BBIITOJIHEHU S COT'JIaIIICHUA (I/IJ'II/I I[aTBI Ha4daJjla BBIITIOJTHCHUSA COT J'IaH_IeHI/ISI)].

[MPOAAXA ITPOAYKINHA, KOJIMYECTBO, LHIEHBI U ITVIATEXI

2.1. ITpomaBen Kaxabli KaJC€HIAPHBIN MECSIl B TCUCHUE CPOKa -

CTBHUA AAHHOI'O COITIAIICHUSA IIPCAOCTABIIACT HOKynaTemo MPOAYKIUIO IJIA
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NOKYIKH (OMUCaHue MPOAYKIKU), npousBeAeHHyo [IpogaBiuom go Jlats
Hayayia BeInoJiHeHus cornameHus («[lpoaykiusi»), mo meHam, CymecTBy-
oM Ha JlaTy Haudana BBINIOJIHEHHS COTJIAIICHHs, B CPEAHHX OObemax,

DKBUBAJICHTHBIX MAKCUMAJIbHOMY KOJIMYECTBY B IIponykiuu B rox.

2.2. B 11eHbI Ha TPOAYKIHUIO BXOJAT YIAaKOBKA, CTPAXOBAHUE U OILIA-
Ta NEPEBO3KMU B nomenieHus [lokymnarens, KOTopsie BpeMsi OT BPEMEHHU CO-
obmatorcs [lokynatenem IIpoaaBily B mucbMeHHOU (popMe, OJTHAKO IICHBI

WCKJTIOYAIOT HAJIOT Ha I0OABJICHHYIO CTOMMOCTD 1 APYTHE HAJIOTH U COOPHI.

2.3. IIponaBerl BripaBe, HAUMHAS C KaX0M roJ0BIIUHBI J[aThl Havasa
BBITIOJTHEHUSI COTJIAIICHUS, KOPPEKTUPOBATh IIEHBI Ha Jt00bie BUaBI I1po-
JTYKIIMK B COOTBETCTBUH C JIFOOBIM TTOBBIIICHHEM II€H HAa MaTepHasbl, pa-
0ouyr0 cHIly, IEpEeBO3KY U JIOOBIE APYrye 3aTpaThl B TCUCHHUE CPOKaA JCH-
CTBHSI JAHHOT'O COTJIAIIeHUs He 0ojIee yeM Ha MPOIEHT n3MeHeHus Muaek-
ca po3HnuHbIX 1IeH CoenunenHoro KoponescTBa Ha npoTskeHuu 12 me-

CAIIEB OT KaXKJIOU T'OJOBIIUHEIL.

2.4. Eciu xakas-nmu6o Ilpoaykuust TpeOyercsi B KOJIUYECTBE OOJIb-
IIeM, 9eM €€ MaKCHUMaJIbHOE KOJIM4ecTBO, TO [lokymaTens mpemocTaBiser

[IpoaaBiy BO3MOXKHOCTb MPEIJIOKUTH €€ IMTOCTABKY.

2.5. Ecnu He OyaeT JOCTUTHYTO JIPYTroi B3aUMHOW JOTOBOPEHHOCTH,
TO TJIATEXKU OYAYT OCYIIECTBIATHCS B KOHIIE MECSIIa, MPEIIeCTBYIOIIErO

MECiANY MOJTYYUYCHUA HpO)IyKI_II/II/I B ITOMCIICHUAX HOKYHaTeJ'IH.

I[TPOI'HO3bI, OBBbEM U AKIIEIIT 3AKA3A

3.1. Tlokynarenb npuiaraer ycuiusi, 4ToObl npenoctaBiasTh IIpo-

JaBIly 1O KpaiiHeit mepe 3a 30 qHel MMCbMEHHOE YBEAOMIICHHUE O €T0 TpH-
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ONM3UTENBHBIX MOTPEOHOCTAX B [IpoayKinu B KaXI0M KaJICHIapHOM Me-
CALlE, U CTapaeTcs NepeaaBaTh 3aka3bl Ha [Ipoaykiuio mo kpaiHerd Mepe 3a

7 nHe! 0 Hayaja Mecslia.

3.2. Ilpomamerr rapaHTUPYyET, 4TO KadecTBO W crnenudukarusa [Ipo-
IYKIMWA HE OYIyT Xy>Ke KauecTBa M crnelruuKanuu, J10CTUrHyThiX a0 Ja-
Thl HayaJla BBIMOJHEHHUS COTIAIICHUS WM APYTrUM 00pa3oM YKa3aHHBIX B
nucbMeHHou popme [lokynartenem [Iponasity, B TeueHune cpoka AeHCTBUS

JaHHOT'O COTJIallICHUS.

3.3. [lokynarens Blpase B neprol 1ocTtaBku [Ipoaykimm oTka3zaTbest
ot nroboit nedextHoit [Ipoaykiuu u npegocraButh lIpogaBiy mpuemiie-
MYI0 BO3MOKHOCTb 3aMEHUTH €€, HEe HapyIlas HUKakux Apyrux mpas [lo-

KynaTeJs.



Unit X
LEGAL STATUS OF JV

Cratyc npeanpusTiusi — IOPUIAYECKOE 3aKperuicHue OTBETCTBEHHO-
CTH, TIpaB U O0S3aHHOCTEHW XO3SUCTBYIOIIUMX CyOBEKTOB. PaznmuuaroT nBa
BHJA cTaryca: ¢puzndeckoe Juio ((3); ropuandeckoe JUIo (1p).

[To3zHakOMUMCS ¢ TUIMMYHBIM IOPUIAYECKAM CTaTyCOM COBMECTHOTO

MPEINPUATHS.

3.01. The JV shall be a legal entity in accordance with the laws in
force of the Russian Federation. The JV shall have the right in its own
name to conclude agreements/contracts, to acquire property and personal
non-property rights, to sue and be sued in court, arbitration and court of
referees.

3.02. The JV shall become a legal entity since its registration in the
Russian Ministry of Finance.

3.03. The JV shall maintain an independent balance-sheet and oper-
ate on the basis of full cost- accounting, self-finance and payback princi-
ples, including in currencies of the PARTNERS and of third countries.

3.04. The JV shall perform as established export and import opera-
tions and transactions with Russian and foreign organizations, businesses,
companies of purchase and sale, hire, insurance, joint venturing.

3.05. The JV shall have the right to:

3.05.01. conclude in its own name agreements and contracts for ex-
portation and importation of licenses, know-how, materials (including raw
materials), samples of equipment, machinery and other goods;

3.05.02. let or lease equipment including computer technology, pro-
duction accessories and other assets necessary to perform operations and
business activities;

3.05.03. participate in financing of industrial, housing and social
construction projects;
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3.05.04. operate its own transport fleet;

3.05.05. make use of credit facilities in rubles and in foreign curren-
cy from specialized government and commercial banks of the Russian
Federation and foreign banks as well as to provide commercial credits in
foreign currency and rubles;

3.05.06. engage in leasing transactions;

3.05.07. select appropriate currency by agreement with Russian and
foreign businesses and organizations to be utilized in settlements in respect
of the products sold/purchased and services offered, as well as establish
procedures for distribution of own products and services in the Russian and
export markets.

3.06. The JV shall be deemed to be a limited liability company and
shall be liable for its commitments by all its assets, each PARTNER being
liable for the JV commitments by its share.

3.07. The Russian state is not liable for the JV commitments and the
JV is not liable for commitments of the Russian state and those of the
PARTNERS.

3.08. By the law of the Russian Federation the JV shall own, utilize
and dispose of its assets in accordance with the JV purpose, subject of
business and nature of the Russia-based assets. Its assets are not subject to
requisition or confiscation by administrative decision and are subject to
protection in accordance with the law of the Russian Federation. Posses-
sion, use and disposition of assets located beyond the Russian territory
shall be regulated by international standards and laws of the states where
these assets are based.

3.09. The JV shall have the right to set up its branches and repre-
sentative offices both on the territory of the PARTNER'S countries and on
the territory of third countries. These branches and representative shall be
established to function un accordance with the law of such countries.

The branches and representative offices shall operate on the basis of
their Statutes. Statutes of such branches and representative offices estab-
lished on the territory of the PARTNER'S countries are adopted in accord-
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ance with the procedure established in the ARTICLES OF ASSOCIA-

TION.

3.10. The JV shall make depreciation charges as agreed by both

PARTNERS.

3.11. The JV shall have a seal and letterhead stationary to be ap-

proved by the BOARD.

3.12. The JV shall have its trade mark, to be registered in the Cham-
ber of Commerce and Industry of the Russian Federation.

A legal entity
The laws in force
In its own name
Property rights

Personal non-property rights

To sue and be sued

Court of referees

A balance-sheet
Cost-accounting

As established

A transaction

To execute legal acts
An agreement of purchase
Joint venturing

Raw materials

To let

To lease

Production accessories
Leasing

A settlement
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IOpuanyeckoe nuio
JlercTByrO1IEE 3aKOHOAATEIBCTBO
Ot cBOETO MMEHU
NmymecTBeHHble paBa

JInyHble HEMMYIIIECTBEHHBIC ITpaBa
BricTynats B Cylie B KAYECTBE UCT-
114 UJIM OTBETUYHKA

Tperelickuit cyx

bananc, 6anancoBslil cuér
XO034iCTBEHHBIN pacyeT

B ycranoBieHHOM nopsiake
Cnenka

CoBepiiath IOpUIMYECKHUE AKTHI
JIoroBOp Kymm-npoaaxu
CoBMmecTHas AESITENBHOCTD

CoIpné

CnaBatb (B apeH[y, Haiim)
ApeHnoBaTh, OpaTh B apeHIy
[Ipon3BOACTBEHHBIN NHBEHTAPh
JIn3uHr

Pacuer (3a ToBap uiam yciyry)



A limited liability company ToBapwuIecTBO ¢ OTpaHUYCHHON

OTBETCTBEHHOCTBIO
A commitment O0s3aTenbeTBO
To dispose of assets PacropspkaTbest UMYIIIECTBOM
A branch Otnenenne, Gummal
A representative office [TpencTaBUTETHCTBO
Articles of association YcTaB COBMECTHOTO TPEAPUSATHUS
Depreciation charges AMOPTH3AIMOHHBIC OTYUCIICHUS
A trade mark Toprosas mapka
Chamber of Commerce ToproBo-npoMBbIIIICHHAS ITajaTa
And Industry

Exercises

I. Translate the following sentences into Russian.

1. The JV shall be a legal entity in accordance with the laws in force
of the Russian Federation.

2. The JV shall perform export and import operations and transac-
tions with Russian and foreign organizations, businesses and companies.

3. The JV shall have the right to conclude its own name agreements
and contracts for exportation and importation of licenses Know-how, mate-
rials (including raw materials, machinery) and other goods.

4. 1t will make use of credit facilities in rubles and in foreign curren-
cy from commercial and foreign banks.

5. It has the right to participate in financing industrial, housing and
social construction projects.

I1. Translate the following sentences into English.

1. Tlpennpusitue UMEET MPABO OT CBOETO UMEHU 3aKJIOYATh JIOTOBO-
pPBI 1 KOHTPAKTHL.

2. HpGJIHpI/IHTI/Ie OCYyHICCTBIIICT B YCTAHOBJICHHOM TIIOPAIOKEC 3KC-

IOPTHO-UMIIOPTHBIC OIICPAIINH.
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3. [Ipeanpustue nMeeT CBOM COOCTBEHHBIN TPAHCIIOPT.

4. Ilpennpusarrie UMEET CBOM COOCTBEHHBIN OaJlaHC U OCYILECTBIISIET
CBOIO JEATEIBLHOCTh HA OCHOBE ITIOJHOI'O X03pacyerTa.

5. [Ipennpusitue BpIOMpAET BAIIOTY JUIsl MCHOJB30BAaHUS MPU pacue-

Tax 3a MPUOOPETEHHBIC UJIU MOCTABIECHHBIE TOBAPHI WM OKa3aHHBIC YCIIYTH.

I11. Instest the appropriate prepositions if necessary.

1. The JV shall become a legal entity since its registration ...
the Russian ministry ... Finance.

2. The JV shall be engaged ... leasing transactions.

3. The JV has the right to select appropriate currency ... agree-
ment ... Russian Federation and foreign businesses and organizations.

4. The JV shall be liable ... its commitments ... all its assets.

5. Each partner is liable ... commitments ... the Russia state ... and
those ... the partners.

IV. Translate the following text from English into Russian.

Legal status of joint-stock company

1. A commercial organization whose charter capital is divided into a
specified number of stocks certifying the rights of obligation of the partici-
pants of the company (stockholders) with respect to the company shall be
deemed to be a joint-stock company (hereinafter: company).

Stockholders shall not be liable for obligations of the company and
shall bear the risk of losses connected with its activity within the limits of
the value of the stocks belonging to them.

Stockholders who have not fully paid up stocks shall bear joint and
several responsibility for obligations of the company within the limits of
the unpaid portion of the value of the stocks belonging to them.

2. The company shall be a juridical person and shall have in owner-
ship solitary property taken into account on its autonomous balance sheet,

57



may in its own name acquire and effectuate property and personal non-
property rights, bear duties, and be a plaintiff and defendant in a court.

V. Translate the following from Russian into English using a dic-
tionary, if necessary.

CTATBA 7

IIJTAHUPOBAHUME PABOTDI, BAJIJAHC U OTYETHOCTD

IIpennpuarue OCymIECTBIAET CBOKO NEATEIBHOCTD U IOJIY4YaET IPHU-
ObUIb Ha OCHOBE TEKYIIMX M MEpPCHEKTUBHBIX IIaHOB. [lepcnexkTuBHbBIE
11aHbl yrBepxkaarorcs [IpaBnenueM, Tekymme — I'eHepalbHBIM TUPEKTO-
pom.

[IpeanpusiTue caMOCTOSITENIBHO cocTaBisieT Oananc. Ero ¢punancosas
NEATEIBHOCTh OCYILECTBIISIETCSA HA OCHOBE MPOM3BOJICTBEHHOIO y4eTa, ca-
MO(pUHAHCUPOBAHUS U CAMOOKYaeMOCTH, B TOM YHUCJI€ B BaJIOTaxX CTpaH-
YYaCTHUKOB Y TPETBUX CTPaH.

byxranrepckuil ydeT U OTYETHOCTh OCYIIECTBIISIFOTCS Ha PYCCKOM
A3bIKE B COOTBETCTBUU C IIpaBUJIaMU, IPUHATEIMUA B Poccuiickon Penepa-
uuu. [Ipn HEOOXOIUMOCTH JOMOJHUTEIBHO BEAYTCS OyXraliTepCKUN ydeT
Y OTYETHOCTh HAa AHIJIMHUCKOM S3bIKE B COOTBETCTBUH C IPaBWJIAMH, IIPU-
HATBIMU B [ OHKOHTE.

VYyer crouMocTH npousBoauTcsi B pyosnsx. Cymmel B pyOssix mepe-
CUMTBHIBAIOTCS B MHOCTPAHHYIO BaJIOTy B COOTBETCTBUU C O(PUIIMAIBHBIM
oOMeHHbIM KypcoM LlenTpanbHoro 6anka PO Ha geHb nepecuera.

DUHAHCOBBIE PE3YJIBTATHI ACATEIBHOCTA NPEANPUATHS OMPEAEISIIOT-
Csl HA OCHOBE T'0JIOBOT0 OYXTraJTepCKOro OT4YeTa, KOTOPbIA COCTABIISIETCS B
nepBbIe TPU Mecsla 0 OKOHYaHUU (pUHAHCOBOTO rojaa. GUHaHCOBBIN rox
HauynHaeTcs 1 sHBaps u 3akaHunBaeTcsa 31 gekaOps KaXaoro KajaeHIapHO-

ro roja.
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Unit XI
AN AUTHORIZED CAPITAL AND ITS FORMATION

YcraBHOU QOHI PEATPUSATUS — 3TO COBOKYITHOCTh (DMHAHCOBBIX pe-
CYpCOB, KOTOPbIE OTAAIOTCA B MOJIHOE XO34MCTBEHHOE BiajeHue (IoJb30-
BaHHE, PACIIOPSHKEHUE) MPEAPUATHUIO.

[To3zHakomMuMCs ¢ yCTaBHBIM (DOHJIOM HPEIPHUSATHUS.

The PARTNERS shall make contributions to build the JV Author-
ized Capital required to set up operate the JV. The original size of the Au-
thorized Capital shall be... rubles.

The PARTNERS shall make the following original contribution:

RUSSIAN PARTNER — ... rubles, 1. e. ... % of the Authorized
Capital;

FOREIGN PARTNER — ... rubles, 1. e. ... % of the Authorized
Capital.

These contribution into the Authorized Capital in compliance with
the existing RF law may include buildings, structures, machinery and other
assets, the right of use of buildings, structures, machinery as well as other
property rights (including use of inventions, Know-how, trademark, etc.)
cash facilities both in the currencies of the PARTNERS" countries and in
FCC.

The PARTNERS shall appraise the assets contributed into the Au-
thorized Capital according to the agreed prices with due account of the
world market prices.

Cash contributed by the PARTNERS in rubles or assets appraised in
rubles shall be also converted into the agreed foreign currency in conformi-
ty with the official Central Bank exchange rate valid on the date of conver-
sion.

The PARTNERS shall receive a respective document (investment
certificate) which certificate the amount of contribution made by each
PARTNER into the JV Authorized Capital.
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The JV PARTNERS shall have separate rights neither for individual
portions of the JV assets nor for the contributions. Each PARTNER's con-
tribution may be assigned, mortgaged or in any other way distributed in
part or in total before the JV is dissolved only subject to the BOARD'S
unanimous decision.

When the BOARD agrees to increase the Authorized Capital, the
capital shall be expanded in proportion to each PARTNER'S share in the
Authorized Capital, which is to be preliminary and unanimously agreed
upon. Capital expansion can be financed from the JV operating profits,
bank credits or, when required, via further investments by the PART-
NERS.

When required, the JV is entitled to source credits in Russian rubles
and the agreed foreign currency made available on commercial terms ac-
cording to the procedures exiting for joint ventures.

CrnoBa ¥ BbIpaXEHHUsI, UCIIOJIb3yEMbIE B CO3JJaHUM YCTaBHOTO (hoHIa
COBMECTHOT'O ITPENIPHUATHSL:

An authorized capital YcraBHoM QoHT

A contribution Bkman, B3HOC

To set up Co3naBaTh, yupexaarh

To appraise OneHuBaTh

Structures Crpoenus

The agreed price JloroBopHas 1ieHa

Conversion [Tepecuer

Exchange rate OOMEHHBIN KypC

Investment certificate CBUIETEIBCTBO 00 MHBECTULIMAX
To assign IlepenaBarh (MMyI11ECTBO, MpaBa U T. [I.)
To mortgage 3akJaapIBaTh (MMYIIECTBO)

To dissolve 3aKpbhIBaTh, JIUKBUIUPOBATH
Unanimous EnvHonymHbIN, €MMHOTIACHBIN
To been titled HmeTh mipaBo
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Exercises

I. Translated the following sentences from English into Russian.

1. The partners shall make contributions to build the JV authorized
capital.

2. The contributions are necessary for setting up and operating the JV.

3. The contributions include building, structures, machinery and oth-
er assets.

4. Cash contributed by the Partners in rubles or assets shall be con-
verted into the agreed foreign currency.

5. The Partners shall receive investment certificate.

I1. Translate the following sentences into English.

1. ns obecrnieueHus: NEATEILHOCTH MPEANPUSATUS CO3/1a€TCs yCTaB-
HOU (OHJI 32 CUET BKJIAJOB YUYACTHUKOB.

2. JleHexXHbIE BKJIJbl YYACTHUKOB B PYyOJIsIX MEPECUUTHIBAIOTCS B
MHOCTPaHHYIO BaJIIOTY.

3. YBenuuenue yctaBHOTO (DOHIA TTPOU3BOAUTCS MPOMOPIIMOHAIBHO
BKJIQJly Ka)KJIOTO U3 YYACTHUKOB B YCTaBHOU (DOH/I.

4. Tlpennpusatusi OJB3YIOTCSA KpeIUTaMH B PyOJIsIX U MHOCTPAHHOM
BAJIIOTE, MPEAOCTABIIEMOM HA KOMMEPYECKUX YCIOBHUSIX B MOPAJIKE, yCTa-
HOBJICHHOM Ha COBMCCTHOM IIPCANPUATHUH.

5. OueHka mMaTepuagbHbIX IEHHOCTEW MPOM3BOJUTCS YYaCTHUKAMU
110 COrjiaCoOBaHHbIM JOT'OBOPHBIM II€HAM C YUCTOM MHUPOBOI'O PBIHKA.

I11. Insert the appropriate prepositions if necessary.

1. Contributions ... the authorized Capital are made ... compliance ...
the existing RF law.

2. Capital expansion can be financed ... the JV operating profits or
futher investments ... the partners.

3. The JV is entitled to source credits ... Russian rubles and the
agreed foreign currency made ... commercial terms.

4. The JV partners shall have separate rights ... individual portions
of the JV assets.

61



5. When the Board agrees to increase the authorized capital, the cap-
ital shall be expanded ... each partner's share ... the authorized capital.

IV. Translate the following text from English into Russian.

Funds and Net Assets of Company

1. A reserve fund in the amount provided for by the charter of the
company, but not less than 15 % of its charter capital, shall be created in
the company.

The reserve fund of a company shall be formed by means of obliga-
tory annual deductions until the attainment of the amount established by
the charter of the company. The amount of annual deductions shall be pro-
vided for by the charter of the company, but may not be less 5% of net
profit until the attainment of the amount established by the charter of the
company.

V. Translate the following into English.

Ouenka mMaTepuagbHbIX LEHHOCTEN MPOU3BOAUTCA YYACTHUKAMU I10
COTJIACOBAHHBIM JIOTOBOPHBIM II€HAM C YY€TOM LE€H MHPOBOIO PBIHKA.
Bxnag kaka0oro M3 y4aCTHHKOB MOXET NIEPEAABaThCS MOJHOCTBIO MIIU Ya-
CTUYHO TOJBKO IO €IMHOTJACHOMY pelleHuto mnpasineHusd. CpencrBa Ha
yBEJIMYEHUE YCTAaBHOIO (hOHAA MOSBISIOTCS 3a CUeT MPUOBUIM OT XO3sii-
CTBEHHOU JIEATEIIbHOCTU NPEANPUATHSA. B COOTBETCTBUU C AEUCTBYIOIIUM
3aKoHomarenbCcTBoM Poccuiickon denepannu B cUeT BKIAJOB B YCTAaBHOM
¢boHA MOTYT OBITh BHECEHBI 3[IaHUS, COOPYKEHHUSI U 000pyAOBaHHUE, a TaK-
K€ MPaBO MOJb30BaHUS 3AAHUSIMU, COOPYKEHHUSIMU U OOOPYJIOBAHHEM.
VYyacTHUKM TpEANpUITUS HE pacrnojaratoT 000COOJEHHBIMU MpaBaMU HU
Ha OTAENBbHBIE YACTH UMYLIECTBA NPEATPUATHS, HU Ha BKJIA/IBI.
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CONCLUSION

B cBs3M ¢ MHTEHCHBHBIM pa3BUTHEM MPEANPUHUMATEIHCKON es-
TEJIHLHOCTH B HAIIIEW CTpaHe W CO3JaHUEM COBMECTHBIX MPEANPUATHA pac-
TET JCJIOBOE COTPYAHHYECTBO C 3apyOekHbIMU dupMamu. Jlrobas dopma
JICTIOBOTO COTPYIHUYECTBA IMPEAIoaraeT MOCTOSHHBIM 00MeH mHpOpMa-
ueir. HecMoTpst Ha BHEApEHHWE W pa3BUTHE TaKUX CPEICTB KOMMYHHUKa-
MU, KaK TeledoH, SJIEKTPOHHAS TMOYTa, CaMbIM HAJEKHBIM CPEICTBOM
OOIIEeHUs MPOOJKAET OCTaBaThCs MUCHhMO. Llenb mocoOust — Mo3HaAKOMHUTH
CTYJICHTOB CO CTPYKTYpOH JEJIOBOTO MUChMa, TIOMOYb B OBJIAJCHUU HaBBI-
KaMH €r0 HalMCaHUs Ha aHTJIMICKOM SI3BIKE.

Tunugaabie 00pa3Iilbl MUCEM, B3SAThIC U3 OPUTHHAIBLHON JTHTEPATYPHI,
U yIOpaXHEHUS K HUM MOMOTYT C(OpPMHUpOBaThH y OOydaromuxcs ooie-
KyJbTypHbIE U TTPO(ECCHOHAIbHBIE KOMIIETCHIIMM B HANTMCAHUU JIEIOBBIX
TIHCEM.

[Tocobue Takke COAEPNKUT TEKCThI MHUCEM JJISI CaMOCTOSITEIbHOMN
paboThI, a TaKXKe MEPeUeHb HHOCTPAHHBIX CJIOB, CIOBOCOYETaHUM, abOpe-
BHATYp, COKpAIICHUH, HCIOJB3YEMbIX B JCIOBOW KOPPECIIOHICHIINH
(mpui. 1 —3).

Takum oOpazoM, deTkas CTPYKTypa HM3JaHHS MPEIoiaraeT mojaady
MaTepuansa OT MPOCTOTO K CIOKHOMY, a TakKe OJHOTHIIHYIO CHCTEMY
YIIPa)KHEHUN.

Kpome Toro, mocobrme MOXEeT MOMOYb IperojaBaTesaM, padoTaro-
MM CO CTyJeHTaMHu-IuHrBucTaMu (poduias «IlepeBoa u mepeBopoBec-
HUE»), NMPaBUIHLHO OPraHW30BaTh yUEOHBIM MPOIECC, B PE3yNbTATe YETO
CTYJIEHTBl OYyIyT 3HaTh OCOOCHHOCTH HAIMCAHUS JIEJOBBIX IHCEM U
YCIEITHO MPUMEHSITh TOJIyYCHHBIC 3HAHUS B CBOCH Oymayiei mpodeccro-
HAJIBHOHN JE€ATEIbHOCTH.
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APPENDICES
Appendix 1
Additional Texts for Translation

I. Translate the following letters and documents into Russian.

R. Hugles & Son Ltd.
21 Mead Road, Swansea, Glamorgan 3ST 1DR
Telephone: Swansea 58441
Telex: 881821

17th November 2020
Mr. R. CIiff,
Homemakers Ltd.,
54-59 Riverside,
Cardiff CF1 1 JW

Dear Mr. CIiff,
Thank you for last delivery. You will be pleased to hear that the
dressing tables are selling well.

A number of my customers have been asking about your bookcase
and coffe table assembly kits which are listed in your Summer catalogue
under KT31, and we would like to test the demand for them. Would it be
possible for me to have, say, half a dozen units of each kit, on approval,
before placing a firm order?

| have enclosed an order, No B1463, in anticipation of you agree-
ing, and as there is no particular hurry for the units, you could send them
along with your next delivery.

Yours sincerely,
R. Hughes
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HOMEMAKERS Ltd.

54-59 Riverside, Cardiff CF1 1JW
Telephone: (0222) 49721
Telex: 38217

24 November 2020

R. Hugnes and Son Ltd.
21 Mead Road
Swansea

Glamorgan 3ST 1DR

Dear Mr. Hughes,

It was nice to hear from you again, and to learn that our products are
selling well in Swansea and that your customers have become interested
in our new do-it-yourself range.

You can certainly have the assembly kits asked for (Cat. No. KT31)
and there will be no need to wait until you receive another delivery; | will
tell my driver to drop them off on his next delivery to Swansea which will
be on Monday.

The provisional order, No. B1463, which you enclosed will be suf-
ficient, but would you return any part of the consignment you have not
sold within two months?

| look forward to your next order, and hope to see you when | come

to Swansea in December.
Yours sincelery,
R. Cliff

66




F. Lynch & Co. Ltd.
(Head office), Nesson House, Newell Street, Birmingham B3 3EL
Telephone: 021 236 6571. Fax:021 236 8592. Telex: 341641

9 March 2020

Satex S.p.A.

Via di Pietra Papa
00146 Roma
ITALY

Attn. Mr. D. Causio

Dear Mr. Causio,

Please find enclosed our order, No DR4316, for men's and boy's
sweaters in assorted sizes, colours and designs.

We have decided to accept the 15% trade discount you offered and
terms of payment viz. documents against payment, but would like these
terms reviewed in the near future.

Would you please send the shipping documents and your draft to
Northminster Bank (City Branch), Deal Street, Birminham B3 1SQ.

If you do not have any of the listed items in stock, please do not
send substitutes in their place.

We would appreciate delivery within the text six weeks, and look
forward to your acknowledgement.

Yours sincerely,

Lionel Crane

Chief Buyer

Enc. Order form No. GR4316
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HOMEMAKERS Ltd.

54-59 Riverside, Cardiff CF1 1JW
Telephone (0222) 49721
Telex 38217

5 February 2020

R. Hughes and Son Ltd.
21 Mead Road
Swansea

Glamorgan 3ST 1DR

Dear Mr. Hughes,

Thank you for you letter of 3 February in which you said you had
received a wrong delivery to your order (No. 1695).
| have looked into this and it appears that you have ordered from an
out-of-date catalogue. Our current winter catalogue lists the dressing ta-
bles you wanted DR 189.
| have instructed one of my drivers to deliver the pine-finish dress-
ing table tomorrow and pick up the other consignment at the same time.
Rather than sending a credit note, | will cancel Invoice No. T4451 and in-
clude another, No. T4467, with the delivery.
There is also a winter catalogue on its way to you in case you have
mislaid the one | originally sent you.
Your sincerely,
R. Cliff
Enc. Invoice No. T4467
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F. Lynch & Co. Ltd
(Head Office), Nesson House, Newell Street, Birmingham B3 3EL
Telephone: 021 236 6571. Fax: 021 236 8592. Telex: 341641

15 August 2020
Satex S. p. A.
Via di Pietra Papa
00146 Roma
ITALY

Dear Mr. Causio,
Our Order No. 14478

| am writing to you to complain about the shipment of sweaters we
received yesterday against the above order.

The boxes in which the sweaters were packed were damaged, and
looked as if they had been broken open in transit. From your invoice No.
18871 we estimate that thirty garments have been stolen to the value of
150.000 pounds. And because of the rummaging in the boxes, quite a few
other garments were or stained and cannot be sold as new articles in our
shops.

As the sale was on a c.i.f. basis and the forwarding company your
agents, you suggest you contact them with regard to compensation.

You will find a list of the damaged and missing articles attached,
and the consignment will be put to one side until we receive your instruc-
tions.

Yours sincerely,
L. Crane
Chief Buyer
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H. Sone &Company, Ltd.
Export & Import
6-8, Nishi-Shinbahi
2-Chrome, Minato-ku
Tokyo, Japan
RHS-68-921
December 28,2018
Mr. Richard A. Allen
Buyer
The Jenkins-Smythe Organisation
27 Ayershire Blvd,
Wardsworth, Dudley
Medford, England

Dear Mr. Allen,

Thank you very much for your December 18 th telex concerning the
Smyth/West dual 8mm film editor.

In accordance with your request, we will ship 300 units on the Rose-
ville leaving Yokohama on December 27 th via sea/air transportation. Nip-
pon Air Service will inform you on the exact arrival date at London Air-
port.

As to the price, please refer to our RHS-68-252 dated October 14th

Addressed to Mr. Cann. FOB/Japan price of $10.80 was agreed on
condition that you would take the entire order balance of 1,600 units in one
complete lot. The order itself is very old and the manufacturer has con-
stantly been pressing us for earlier shipments. We wanted to complete the
entire order at the earliest possible date. In the meantime, your request for
300 units shipment, at the new price was rather disappointing. As to Rose-
ville shipment, please note that we had already obtained the Government
export permit at the original $12.24 price and all documents have been
completed before we received your December 18th telex about the new
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price. The Customs is so heavily loaded with shipments at the end of the
year and do not allow us to change the price. Under the circumstances, we
cannot change the price to $10.80 at this stage and will make the Roseville
shipment at $12.24. We hope that you will find the shipment agreeable.
We understand that you will send shipping schedules for the balance of
1,000 units. Please note that the new price is $ 10.80

Is quoted and applied only when you will take the balance of 1,000
units in one lot.

We hope that you will understand that there will be no economy un-
less the 1,000 units can be produced and shipped in one lot. We hope that
you will find the above reasonable,

We look forward to receiving your comments and shipping schedule
for the order balance.

Very truly yours,

H. Sone &Company, Ltd
H. Suzuki,

Export Division

New York, May, 18, 2017
KAMAZ, FTC
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Rubanenko Blvd.,
923810 Naberezhnye Chelny,
Russia
Your Ref:/LN/HM
Our Ref: DLK/2/71

Dear Sirs,

We thank you for your offer of repair sets for brake systems in as-
sortment, quantities and at the prices as per specifications enclosed with
your letter.

Before placing our order we should like to know if you can give us a
slightly better price for these units. We have in mind an order for some
2,000 repair sets, and as they are for export to a highly competitive market,
a fair price is essential.

A prompt reply would be appreciated.

Yours faithfully,
Global Technology Group, Ltd
Nab. Chelny, 28th May, 2017
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1. Global Technology Group, Ltd.
156 Fifth Avenue, Suite 1034,

New York, NY 10010

USA.

Dear Sirs,

Many thanks for your letter of 18 th May, in which you ask us for
more reasonable price for our repair sets for brake systems.

Much as we should like to help you in the market you mention in
your letter, we do not think there is room for a reduction in our offer as we
have already reduced our price in anticipation of a substantial order. At the
price of ...... these sets compete very well with any other product of their
quality on the home or foreign markets.

We are willing, however, to offer you a discount of 5 per cent on fu-
ture orders of value $1,000 or over to continue our business relations on a
mutually beneficial basis. Meanwhile we will fulfill your present order
with this concession, and we await your acceptance of this order.

Yours faithfully,
KAMAZ, FTC
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1. TECHNICAL SERVICE AGREEMENT
June 30, 2016

All Union Association ................. hereinafter referred to as “As-
sociation”, on the one part, and “............ on the other part, with a view
of properly organizing technical service and repairs of Russian vehicles de-
livered by the Association to the Firm, have signed the present Agreement
to the following effect:

-1-

Technical service and repairs of the vehicles delivered by the Asso-
ciation shall be carried out by the Firm on the basis of Association’s rec-
ommendations. The Association shall cooperate with the Firm and shall
render assistance in organizing technical service and repairs of the vehi-
cles.

-2-

The Association undertakes:

1.1 advising and instructing the Firm on the proper organization of
technical service and repairs of the vehicles ( by supplying the Firm with
relevant recommendations);

1.2 sending its specialists to..... at the Association’s expense for the
guarantee period of the vehicles. The number of specialists to be sent shall
be agreed upon with the Firm;

The specialists shall fulfil the following duties:

1.2.1 giving advice, instructions and rendering the Firm assistance in
organizing appropriate technical service and repairs of the vehicles;

1.2.2 instructing the Firm’s technical staff how to operate, maintain
and repair the vehicles. With due regard for their design characteristics, in
accordance with the programme agreed upon by the parties;
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1.2.3 considering together with the Firm questions related to the
possibility of replacing parts and units during the guarantee period of oper-
ations of the vehicles;

1.2.4 visiting on a regular basis (with the Firm’s approval) the sites
where the vehicles are operated so as to render technical assistance and
carry out repairs as well as to solve problems connected with the organiza-
tion by the Firm of a technical service network of its own;

1.2.5 rendering the Firm assistance in making out orders for spare
parts for vehicles in the required quantities and assortments;

1.3 To supply the Firm with garage-repairing equipment and special
tools for service 4 stations and repair shops on the basis of separate con-
tracts and on favorable terms;

1.4 to deliver to the Firm’s country guarantee spare parts for trucks
on the terms of Clause 5.2 of the present agreement. The guarantee spare
parts shall be the Association’s property and shall be delivered to the Firm
by the Association’s representatives against complaints signed by them un-
less it is agreed otherwise between the parties;

1.5 to provide the Firm free of charge with technical documentation
in the English language for the period of three years in accordance with
Appendix Nel to the present agreement;

1.6 to supply the Firm with information on modifications in the de-
sign of the delivered vehicles made by the manufacturing plant;

1.7 to invite the Firms mechanics to be trained in the........ on the
basis of separate contracts and with regard to the provisions of Clause 3.10
of the present agreement;

1.8 to send to the Firm’s country mobile training classes or instruc-
tors to train mechanics of the Firm’s technical service stations and repair
shops on the basis of a separate agreement between the parties and with re-
gard for the provisions of Clause 3.11 of the Present Agreement
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I1. Translate the following letters and documents into English.
1. Cornaienuie 00 yCcTyIKe 3aKka3a Ha 3aKyIKY IO POEKTY

Kommanua XX Jlumuten, nmenyemas B JanbHeuiiem «llemeHT,
HACTOSIIIUM NEPENAET ... KOMIAHUH ... Y'Y ..., IMEHYEMOM B JIaJibHENIIEM
«eccuonapuii», Bce npuHajiexamue LlenenTy BeliHble mpaBa, 00s13a-
TEJIbCTBA, MaTEPUAIBbHYIO OTBETCTBEHHOCTh, MpaBa TPeOOBAHUS U IIPaBO-
BbIC TUTYJIbI 1O 3aKa3y Ha 3akynky No ... oT ..., opopMIICHHOMY MEXITy
[leneHnToM U (MMs MOCTaBIIMKA), UIMEHYEMBIM B JaibHeiiem [locTaBiuk.
[leneHT 3aBepsieT, YTO OH UCIIOIHIET BCE CBOM OOS3aHHOCTH IO yKa3aHHO-
My 3aka3y Ha 3aKynky u 4To [locTaBmMK HE MpeabsBUI EMY HUKAKUX Tpe-
OOBaHUI 1 HE YBEIOMMJI €T0 HU O KaKuX (PaKTax, OTHOCUTETBHO KOTOPBIX
[lenenT 060CHOBAaHHO cuuTal Obl, YTO OHU MPUBEAYT B OyAyIIEM K CIIOPY
Mexay Lleccnonapuem u [locTaBmnKoOM.

2. 3asBneHue 00 OCBOOOXKICHHHM OT IpaBa yACp>KaHUS U NPYTHUX
oOpeMeHeHU

B coorBercTtBUM ¢ monoxkeHusMu KOHTpakTta Ne ... mexay XXX
(nmenyemoii Hmke KOMITAHUSA) un YYY (umenyemoit ke ITOJIPAJT-
YUK) ITOAPAAUYUK:

1. ITonnocThIO OcBOOOXAaeT ["apanTupyembie CTOPOHBI B 3HAYEHUH,
onpenenéHHoMm B Kontpakre Ne ... oT n00bIX TpeOOBaHUMA, UCKOB WJIA OC-
HOBaHUU JJI1 MCKOB BCEBO3MOKHOI'O pOJia W XapakrTepa, MpsIMO WM KOC-
BEHHO CBsI3aHHBbIX ¢ KoHTpakTOM.

2. Y 10CTOBEpSIET, YTO €r0 CyONOAPSATYUKA U BCE JIMIA, BBHIMOJIHSB-
me PaboTel, mpexycmorpenHbie KoHTpakToM 1MO0 KaKUMHU-TO H3MEHE-
HUSIMH, JIOMOJHEHUSIMU K KOHTPAKTy WIM OTKJIOHEHUSIMU OT HETo, COBEp-
MIEHHBIMU B COOTBETCTBUU C YCTHBIM WUJIM MUCHbMEHHBIM COTJIALIEHUEM JIH-
00 MHBIM 00pazoM, MOJYYMIIM BCE MPHUUMTAIOLIEECS BO3HATPAXKICHUE, a
Takxke 00s3yercs npenoctaButb KOMITAHUWU B mo6oe Bpems 1o nepBo-
My TpeOOBaHUIO TaKKe MOJITBEPIKACHUE BBIIJIATHI 3TOr0 BO3HATPAXKICHUS,
KOoTOporo norpedoBaia 061 Komnanus.
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3. OT cBOETO UMEHH M OT UIMEHHU CBOUX MPEACTABUTENCH, CITyKaIUX,
PabOTHHUKOB, CYONOAPSIYUKOB W/WIIA APYTUX JIMI, MPEACTABISIONINX pa-
00uyr0 CHITy, MaTepuajbl UIN yCIYTH, HABCETAa OTKA3bIBACTCS OT JFOOBIX
paB yAep>KaHWsI U BCEX APYTMX 3aKOHHBIX MPaB MPETEHAOBATh HA TAaKO-
BbI€ WJIM 3asIBJISITh O HUX, KOTOPBIE JIFOOBIE U3 BBILICYKAa3aHHBIX IOpUIUYE-
CKHX JIMI] MOTYT B HACTOSAIIEE BPEeMsl WJIM BIIOCJICICTBHH UMETH MO OTHO-
menuto k [apanatupyembiMm CTOpOHaM, WX MMYIIECTBY, 0OBEKTaM, Mate-
puanam, obopynoBanuio u Paboram, Oynb TO W3BECTHBIX WJIM HEH3BECT-
HBIX, BOSHUKAIOIINX W3 HacTosmero KonTpakra uin Kakum Obl TO HU OBLIO
00pa3oM CBSI3aHHBIX C €T0 UCTIOJTHEHUEM.

[OAPANUYUK o6s3yercs, uto B ciy4ae, ecid oT ['apaHTupyemMbIx
CtopoH wiu J1iro00# U3 HUX B OyjylieM NOoTpedyeTcs omiara B CUET (WM
3allliTa OT) KaKKuX-JI100 MpaB yAepKaHusl, TpeOOBaHUN MIJIM UCKOB JIF000T0
pona, kotopsie cBs3aHbl ¢ Pabortamm u kotopeie I[TOJIPAJIUNK o6s3an
omnatuth U ucnoiaHuth, [IOAPAUUK orpagut 'apantupyemsie Ctopo-
HBI U TapaHTUPYET UM BO3MEIICHHUE IO JIIOOOMY TaKOMY IUIATEXKY, CBSI3aH-
HOMY C 3aIlIUTOM, BKJII0Yasi 00OCHOBAHHBIE TOHOPAPHI IOPUCTAM U U3IEPK-
KM, C 3TUM CBsizaHHbIe, U 110 npockoe KOMITAHUWMU u 3a cBoii coOCTBEH-
HBIM CU€T BO3BMET Ha ce0s TaKylO 3allUTy U OTBETCTBEHHOCTH IO JIFOOBIM
TaKUM TIpaBaM yIeprKaHus, TPEOOBAaHUSM WU UCKAM.

I[OJAPAJYNK noaTBepkaaeT Takxe odecriedeHue rapaHTUid, peBu-
3UM OTYETHOCTH M KOH(PUIECHIIUATLHOCTH U COXPAHEHHE 005S3aTeNbCTB 1O
orpaxaennio ['apantupyemsix CTOPOH OT TpeOOBaHUH, CBA3aHHBIX C Ipa-
BOBBIMU TUTYJIAMH, TTATCHTAMU W TpaBaMU yACpPKaHUS, ITOIATAI0NAMU
nox ycnoBusi KoHTpakra, a TakKe TO, YTO IUIATEX U, COBEPIIEHHBIE B COOT-
BeTcTBUM ¢ KOHTpakTOM, HM B KOEH Mepe HE 03HAYAOT M HE COCTaBIISIFOT
pUEMKH JTe(PEKTHBIX WIIM HeHAIEKHBIX MaTepHUaIOB HUJIM KadyecTBa pador.

Ilogmucano ... 104 ... mecsna, 2019 ... or umenwu ...

I[HOJAPAJIUUK:

Nms ... Ilognucse ... JJOJDKHOCTS ...

[IpuHecena nmpucsra ¥ MOJAMKUCAHO B MPUCYTCTBUM MOETO HOTapuyca
BBIIIEYKa3aHHOIO JIHSA U YHUCJIA.

Horapuyc ... Cpok MOUX ITOJTHOMOYHMN UCTEKAET ...
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3. YBaxaemslii npodeccop MBanos!

bnarogapum Bac 3a mmucbmo, B KOTOpoM Bbl MHTEpecyeTech BO3-
MO>KHOCTBIO ITPOBEACHUS UCCIIEA0BaHUMN Ha (aKyJIbTeTe MOTUTUKH HAILIETO
YHHUBEPCUTETA.

S ouenp 3amHTEpecoBaH B Bamielr paboTe u ObLT OBbI paj mo mepe
MOMX BO3MOXKHOCTEW momMoub Bam. f pazroBapuBasl cO CBOUM KOJUIETOM —
npodeccopom JleiiBuioM MusiaepoM, KOTOPBIN CHEIUATU3UPYETCS Ha
uzydyeHuu ctpad Bocrounoii EBponsl u ObiBinx pecnyoiuk CCCP u no-
TOMY XOpPOLIO MNPEICTaBIIIET cebe, KaKhe IIaru HeoOXOIWMO MpeaIpH-
HATh. CoBeTyeM Bam oOpatuthbcst 3a GUHAHCOBOM MOJIAEPKKON B MOCKOB-
ckuii opuc bpuranckoro Coera. s 3Toro Bel JOKHBI MPECTaBUTH
CBOE pe3loMe M, pa3yMeeTcs, YETKO CHOPMYITUPOBAHHBIE TE3UCHI UCCIIEIO0-
BaHUsl. Bo3MoxHO, nMeno Obl cMbIC HanpaBuTh nucbMo B MU/ Bennko-
Oputanuu B JIOHIOHE W y3HaTh, MOTYT JIW OHU OPraHW30BaTh IMMOMOIIb
®onna Hoy-Xay, KOTOpbIi ObLI CHEUANbHO CO3[IaH JJIsI OKa3aHUs MOJ-
JIEPKKU YYEHBIM U IIPAKTUKAM TaKMX CTpaH, Kak Bara.

B 10 xe Bpems 1 MHE ObLJI0 OBl OYEHB MOJIE3HO UMETH Komuto Bare-
ro pestome; ecnu bpuranckuii Coset uinun MU/ 6ynyT cipasisitecst o Bac,
1 CMOTY nojjep:xarth Baire 3asBieHue.

S nymaro, 9TO BO3MOXKHOCTh YTO-TO cleNaTh jiis Bac Oyxper, u mo-
ATOMY HaJIel0Ch, UTO BbI Oyere aepkath MeHs B Kypce Bamux mer.

Uckpenne Ban,
TOKTOp DaBapa Puaunr

4. YBaxxaemas mucc ToMricoH!

bnaronapro Bac 3a nucemo ot 15 nekabps, B koropom Bri cripamiu-
BAae€T€ O BO3MOYKHOCTH MOJy4eHUs: (PMHAHCOBOM MOJJEPKKU B HAIIEH Op-
raHu3aluu.

S coxarnero, HO B 3TOM (DMHAHCOBOM IOy y HAac HET CPENCTB A
omnatel Bameit yuéosr B Coenmnaéanom Koponerctse. Tem He MeHee MHE
Obl XOTEeIOCh J100aBUTh, YTO s MOJJEpkKHBalo Barry npockOy, W eciu
BJIPYT y HaC MOSABSTCS JICHBIH, 51 HETpeMeHHO Bam coolmry.

Coxarnero, 4To He cMor J1aTh Bam nydiiiero oTsera.

Nckpenne Bar,
JenBun Musep
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5. YBaxkaemsblit muctep JxoyHc!

[IpounTaB HECKOJBKO JIENOBBIX TAa3€T U KYPHAJIOB, MU3JAOIIUXCS B
Poccun, s ¢ paiocTbio OOHAPYXUJ, YTO KOMIaHusi «[ JIEHKOP» Henaneka
OT 3aBOEBAHUS POCCHUUCKOIO METALTYPIHYECKOro phIHKA. S uiry padoTy
MIOMOIIHMKA MEHEKEPA IO MPOJAXKAM C MEPCIIEKTUBOMN MOTYUYECHUS JTOTK-
HOCTH MEHeJKepa B OyAylleM, MO3TOMY Sl XOTell Obl 3HaTh, COOMpaeTech
U Bl pactiupsiTh mITaT COTPYAHUKOB.

Kak BuaHO u3 mpuiaraemMoro pesrome, s 00J1ajai0 JA0CTaTOYHBIM
OMBITOM B 00JIACTH TOPIOBJIM METAJUIAMHU U UMEIO IITUPOKYIO CETh KOHTaK-
TOB Ha POCCHUHCKOM pbIHKE. B 4mcio Moux mnpeapiaymux padotoaaTeneit
BXOJISIT KOMIIAHUU, pab0Tasi B KOTOPBIX 51 MPUOOPEN ri1yOOKHe 3HAHUS Be-
JeHus1 Ou3Heca B 00JACTU METALTypruu Kak y ceOsl Ha poJuHe, TaK U B
Poccun.

4 ¢ uHTEpeCcCOM Ciexy 3a paclIMPEHUEM AEATEIbHOCTA Bamien kom-
MaHUM TIOCJICHUE HECKOJIBKO JIET; B Psijie CIydaeB 3Ta JICSTEIbHOCTh BbI-
3Bajia y MeHs BocxulleHue. Ceituac Baria komIianus ciieniajia HOBbIM 11ar
B CBOEM pPA3BUTUHU, U MHE KAXKETCs, YTO 3TO WJEAIbHOE BpPEMs ISl TOTO,
4yTOOBI MPEJCTaBUTHLCA Bawm.

Ecau Bel cunraete, aro s mory Bam ObITh moJIe3eH, 51 ObI C paj0CThIO
BCcTpeTuics ¢ Bamu u 00Cy1ui1 BO3MOXKHOCTh paboThl B Bartieit komnaHum.

C "HereprieHUEM KOy OTBETA.

Hckpenne Bay,
Jl>xon Cmurt

6. YBaxxaemslit muctep bpayn!

bnarogapro Bac 3a 3ampoc 0 Hailed HOBOM MOJIENIM KOMIIBKOTEPA.
[Ipunararo Opomropy, B KOTOpPOW mpuBeneHa oOmas wHbopMaius o
HaIlleM TOBape.

Ha Bamm KoHKpeTHbIE BOIPOCHI Mbl MOXXEM OTBETHUTH CJEAYIOIIUM
obpazom:

1. Croumocts komnbioTepa coctasisier 300 qommapos mitoc 13,5 %
HAC.
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2. MbI mpennaraem MmITUIPOLICHTHYIO CKUAKY MPHU 3aKa3e Ha MOKYII-
KY OT IISITH KOMITBIOTEPOB.

3. JlocTaBKy MBI CMOYKE€M OCYIIECTBUTHh B T€UEHHUE JECSITH THEU CO
JTHSI TIOJTYY€HUS 3aKa3a.

4. Tloxa Bbl HE OTKPBUIM y HAC CBOM CUET, MbI BBIHYKJAEHBI MIPOCUTH
Bac npou3sBecTu oraty OJHOBPEMEHHO C HAIIPABJICHUEM HaM 3aKasa.

Ecnu BO3HUKHYT Jipyrue BOMPOCHI, Ipolily 0e3 KoJieOaHUil CBSI3aThCs
CO MHOM.

Nckpenne Ba,
Po6ept Padcon

7. YBaxkaembli Puuapn Xeppucon!

S ouens OnaromapeH Bawm 3a Bame nucsmo ot 13 MapTa u unTepec-
HEWUIIMNA KOMMEHTAPU 10 OBOAY HAlllel AeATeabHOCTH B benapycu. Mue
MOKa HE YJaJoCh BCTPETUTHCS C MpeAcTaBUTENeM Bamel koMmaHuu, Ko-
TOPOTo BBI MOPEKOMEHI0BAIN.

S cobuparoch 3TO cienaTh, €Clii CMOTy Tpuexath B benapych B cBs-
31 C TIPOCKTOM B 00J1aCTH 00pa30BaHUsl, KOTOPHIM 51 ceyac 3aHMMAlOCh.

Mexnay Tem, no cioBam [xedpu byma, y Bac, Bo3MoxHO, €CTh He-
OOJIbIIINE CPEACTBA, KOTOPhIE BbI cormacuianch Obl UCIOIB30BATh JIs TOJ-
JEPKKH €ro AesTeIbHOCTU B benapycu; g1 Hajewch, yTo U MHE Bbl cMoxe-
T€ MOMOYb.

OnHuM ciioBoM, ObLIIO OBl XOPOI1I0, eciiu Obl Balia kommnaHusi cMoria
KOMIIEHCUPOBATh XOTSI Obl MOHM TPAHCHOPTHBIE PACXOJ]bl HA MOE3AKY B
Jlongon u obpatHO. JIpyrue pacxojbl, BEpOSTHO, OyIyT MOKPHITHI MUH-
CKMM TYMaHUTApHBIM YHUBEPCUTETOM WJIM KaKON-TMOO0 OJIaroTBOPUTEINb-
HOW OpraHu3aIueH.

A 6yny nepxxath Bac B Kypce Ij1aHOB pa3BUTHSI MOETO MPOEKTA.

Uckpenne Ba,
Jlxxopx Mapn
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8. YBaxxaemas muccuc [[xoyHc!

Mpg1 ObITH OTOpYEHBI, Y3HaB, 4YTO Y Bac BO3HHMKIIN TTPOOJIEMBI ¢ 3y0-
HOW NacToM, MPOU3BEAEHHON HALLIEW KOMIIAHUEH.

Tonn Mwuuiep, npeacTaBUTENb HAIIEH KOMIIAHUU, BCTpETUTCs ¢ Ba-
MU B cpeay yTpoMm (15 HosAOps) aisg THIATEILHOTO M3YUYCHHS BO3HHKIICH
npoOaeMbl. OH BO3bMET 00pa3iibl, KOTOpPbIE 3aTeM OyAyT HalmpaBJi€HBI IS
aHaJlM3a B OTJEJI MO KOHTPOJIIO Ka4eCTRa.

Mt 3aBepsieM Bac B Tom, uTo mpobiiema OyAeT pelieHa He3aMe | H-
TEJbHO, U BbI Oy/ieTe y10BIETBOPEHBI PE3yIbTaTaMHU.

[IpocuM MpUHSATH HAIIM U3BUHEHHMS 34 CO3/IaHHbBIE HEY100CTBA.

Hckpenne Ba,
Maiikn PeitaO0y

9. YBaxaewmslit muctep Cmut!

B sTtom muceme s xouy coobmuth Bam 0 cBoéM HamepeHuu moce-
TUTH Poccuio B clieyromemM MecsIie.

Bbl HaBepHsika 3HaeTe, 4To Mosi upMa SBJISETCA OJHOW U3 YETBIPEX
OpUTAHCKUX KOMIIaHUM, 11€JIb KOTOPHIX — OOecrmedeHne mpodeccuoHalb-
HOM TOATOTOBKH TAJIAHTIMBBIX IOPUCTOB (TIochIIat0 Bam mHbopmalmio o
cBoel pupme).

S npueny B MockBy B moHenenbHUK, 14 ampens, u npoOyay Tam
ATh JHEH.

B aToM nucbMme st xoTen Obl BBIPA3UTh JKEJIaHUE BCTPETUTHCS ¢ Bamu,
noka s Oymy B Mockse. S Hazmeroch, 4To OyAeT ymoOHO moceTuTh Bam
oduc B noaxojdiiee 1 Hac 00oux Bpems. [loka y MeHst HET TOUHOM Mpo-
rpaMMbl MOETO BH3HTa, HO s TpouHdopMupyro Bac o Hell mpu nepBoit
BO3MOKHOCTH.

Ouensb HaZeIOCh HA BCTpeuy ¢ Bamu B Onumkaiiiiee Bpems.

Uckpenne Bam,
PoGepr Paiic
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Appendix 2
Foreign Words and Word Combinations in Business Correspondence

Ad hoc (n1at.) — s 3TOrO, MPUMEHHUTEITHHO K ATOMY, Ha JAHHBIN CITyYaii;
KCTaTH

Ad honores (Jy1at.) — pajau ouera Win 4ecTH; 0e3 OIuIaThl, 0e3BO3ME3THO
Adios! (ucn.) — [lo cBunanus!

Ad lib/Ad libitum (y1at.) — 6€3 MOATOTOBKH, UMIIPOBU3UPYS;, HEOTPaHU-
YEHHO, CKOJIBKO XOYeTCs

Ad litteram/Ad verbum (i1ar.) — 10cI0BHO, OYKBaJIBHO, CIIOBO B CIIOBO

A la (¢p.) — Bpoze, HantogoOuMe, HA MaHEp

Alma mater (;1ar.) — cTyieHUeCKOe Ha3BaHHE yUeOHOTO 3aBEICHUS

Alter ego (;1aT.) — BTopoe «s1»; caMblil OJIM3KUH IPYT M €TUHOMBINUICHHUK;
yeii-mmoo ABOMHUK

Ante meridiem (;1at.) — 10 oy aHS

A priori (;aT.) — anpuopu, 3apaHee, He3aBUCUMO OT OINBITa; YMO3PUTEIBHO
A propos (pp.) — kcTaTu, MEXIy TPOUUM

A tout prix (¢pp.) — 110001 1IEHO#; BO YTO OBI TO HH CTAJIO

Au contraire (¢p.) — HanPOTHB, HAOOOPOT

Auf Wiedersehen! (uem.) — 1o cBunanus!

Avant-propos (¢p.) — aemo nepBoit HEOOXOIUMOCTH; MPETUCTOBHE
Benevalete! (nar.) — Byapre 310poBbI!

Bien dit (¢p.) — xoporro ckazano (00 yJ1Ta4HOM OTBETE, PEILTUKE)

Bona fide (;1aT.) — 106pOCOBECTHO, Y€CTHO; YHCTOCEPACTHO

Bonjour (¢p.) — JoOpsrii neHb!

Bon mot (¢p.) — MeTkoe c1oBO, OCTpOTa

Bonne nuit (¢p.) — o6poii Houn!

Bonsoir (¢p.) — J1oOpsiii Beuep!
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Bon ton (¢p.) — GOHTOH, CBETCKasi yUYTUBOCTb; XOPOILIMH TOH, XOPOIIHE
MaHEPbI

Bon voyage! (¢p.) — Hdobporo mytu!

Carte blanche (¢p.) — kapr-0nani, monHas cBo6o1a ACHCTBHI

Casus (mat.) — cimy4ai, IpOUCIIECTBHE

Chef-d'oeuvre (¢pp.) — meneBp

Circa (y1ar.) — 0k0J10, MPUOIU3UTEIILHO (0OCOOCHHO O JaTax)

Cito (;at.) — OBICTPO, CPOYHO

Comme il faut (¢p.) — xommIb(dHO; GIATONPHUCTONHBIN, COOTBETCTBYOIINI
IpaBUjIaM CBETCKOTO MPHIIHYUS

Contra (nart.) — npoTuB

De facto (nat.) — ne-dakro, Ha nene, HakKTHIESCKH, B ICHCTBUTEIBHOCTH
De jure (naT.) — ne-tope, FOPUINYCCKH, B CHITY 3aKOHA

Demarche (¢p.) — nemapiin, AMMIOMAaTHYCCKHA IIar

Demode (¢dp.) — BbIICAIIHI U3 MOJIbI, YCTAPEBINNI

De trop (¢p.) — ciuiikom, yepecayp

Ego (nmat.) —

En avant! (¢p.) — Bnepen!

En masse (¢p.) — B macce, B ueiaom

En passant (¢pp.) — MUMOX010M, MEXIY MPOYUM

En rapport (¢p.) — B COOTBETCTBUY; B CBSI3U

Entre nous (¢p.) — Mexxay Hamu (TOBOPSI)

Et cetera/Etc. (nar.) — u Tak ganee; u ToMy 10J100HOE

Gratis (1at.) — OecmiaTHO, O€3BO3ME3IHO

Homo sapiens (;1at.) — 4eioBek pa3yMHBIN; MBICIISIIUN YEIOBEK; YCIIOBEK
KaK pa3yMHOE CYIIECTBO

Honoris causa (;1aT.) — paau rmo4eTa; 3a 3aClIyTH

Hors-d'oeuvre (¢p.) — 3aKycka; 4To-1100 HEOOBIYHOE, IKCTPAOPINHAPHOEC
Ib/1bid/bidem (;1at.) — TaM ke, B TOM ke MecTe

Id est (y1at.) — TO ecTh

In memoriam (J1at.) — B mamsATh (0 KOM-J1100), maMaTh (Koro-iuoo)
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Inter alia (J1at.) — B 9acTHOCTH, cpeay MPOYETO, MEKAY IPOUUM
Ipse dixit (;ar.) — ronocioBHoe yrBepxkaeHue (OykB. «Cam ckazany); 6e3-
JTYMHOE MPEKJIOHCHHE TIepe]] YbUM-JIN00 aBTOPUTETOM
Je ne sais quoi (¢p.) — Cam(a) He 3HAIO YTO
Jour-fixe (dp.) — xypdukc; 1eHb HeEIH, IpeIHASHAYCHHBIA I MprUeMa
Ipy3€H, 3HAKOMBIX
Kaput(t) (HeM.) — clTOMaHHBIH, HSIPUTOIHBIN; Pa3rPOMIICHHBIN
Le secret de Polichinelle/Le secret de comedie (dbp.) — cexper ITomummiaens;
MHUMBIN CEKPET
Liberte, egalite, fraternite (¢p.) — cBoOGo1a, paBEeHCTBO, OPATCTBO
Magnum opus (J1aT.) — BeIIatOIIEECs IPOU3BEACHHE
Maitre (¢pp.) — MaTp (IOUTUTENBHOE HAa3BAaHUE YEIOBEKA BBIJAIOIIMXCS
JApOBAHUI )
Merci (¢pp.) — cnacubo
Modus operandi (;at.) — crioco0 aeicTBUs
Modus vivendi (nart.) — 00pa3 KU3HH, YCIOBHS CYIICCTBOBAHUS; BPEMECH-
HOE COTJIallICHHE
Mot juste (¢pp.) — MeTKOe 3aMeyaHue, CJIOBO
Mutatis mutandis (;1at.) — ¢ COOTBETCTBYIOLIIUMH HEOOXOIMMBIMH H3MCHE-
HUSIMH; U3MEHHTD TO, YTO TPEOYeT M3MEHEHHUS
Nego (nat.) — oTpunaro
Nemo (;1at.) — HUKTO
Nil (;1at.) — HHYTO, HUYETO
Noblesse oblige (¢p.) — [Tonoxenue o0s3bIBaeT
Nolens volens (;1at.) — BoJeli-HeBoJICH, B CHJIYy HEOOXOAMMOCTH; XOYEIIlb
HE XO0Yelllb
Nom de guerre (¢pp.) — nceBaAOHUM
Nom de plume (¢pp.) — nceBaAOHUM mHUCATEIS
Nota bene/N. B. (;1at.) — HoTaOeHe, oTMeTKa (OYKB. «3aMeTh XOPOIIIO»)
Nouveau riche (¢p.) — HyBopHILI, OOraThlii BEHICKOYKA
Null a dies sine linea (nat.) — Hu ogHoro aHs 6€3 CTpOYKH
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Omnia vanitas (nar.) — Bce — cyera

On dit (¢p.) — rOBOPAT...; CIyX, CILUICTHS

Ordre du jour (¢pp.) — pacnopsAI0K IHS; IOBECTKA JHS

Par excellence (¢bp.) — npenmMyIinecTBeHHO, IIIaBHBIM 00pa3oM

Par exception (¢p.) — B BHJIe UCKITIOUYCHUS

Par exemple (¢p.) — Hanmpumep

Pari passu (;1at.) — paBHO, HapaBHE ¥ OJJHOBPEMEHHO

Pas (¢p.) — mar; nocTynok; npeueaeHT

Passim (¢p.) — Be3ae, BCroy, 3/1eCh U TaM, B pa3HBIX MECTax

Per annum (n1aT.) — €KerogHo; B roj

Per capita (y1at.) — Ha nynry (HacejaeHus), Ha YeJIoBeKa

Per se (nart.) — cam/camo/camu 1o cede; B YUCTOM BHUJE, O€3 TPUMECEiL; 110
CYTH; HETIOCPEJICTBEHHO

Persona grata (nar.) — mepcoHa rpata; JIMIIO, TMOJB3YIOIIEECs OCOOBIM

BHUMAHUEM, KCIAaTCIbHAA JINYHOCTD
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Al
a.a.r.
A.C.

a/c, acct.

ad
advt.
agt.
amt.
a.o.
approx.
arrvls
art.
ATX

a.Ww.
AWB
bbl
B.E.

B/L
Blading
BOP
Bros.
bsh.

Appendix 3

Abbreviations Used in Commercial Documents

first-class
against all risks
account current
account
advertisement
advertisement
agent

amount

account of
approximately
arrivals

article
automatic telephone
exchange
actual weight
airway bill
barrel

bill of exchange
bill of entry

bill of Lading
bill of Lading
balance of payments
brothers

bushel

TIEPBBII KJIacC, MEPBOKIACCHBIN
IIPOTHUB BCEX PUCKOB
TEKYLIUN CUET

cUeT

pekiiamMa, 00bsIBJICHUE
pekiiama, oObsIBICHUE

areHT

cymMmMma

3a CYEeT KOro-amuoo
NPUOIU3UTETHHO
NpUOBIBIIKE MAPTUN

CTaThsl, IPEIMET, TOBAP
aBTOMaTHU4ecKas TenedoHHast
CTaHITUS

(bakTH4YeCKui BeC
aBUATPAHCIIOPTHAS HAKJIa HAS
Oappeinb, 60Y0HOK
MEPEBOIHON BEKCEJIb
TaMOXXEHHas JeKIIapars
KOHOCaMEHT

KOHOCaMEHT

MJIATEXKHBIN OanaHc

Opatbs

Oy1iienb
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bus. bushel Oy1IeIb

C. cent EHT
cap. capacity IPOU3BOAUTEIBHOCTh, MOIIIHOCTh
CD certificate of deposit JCTIO3UTHBIN cepTH(HKAT
cerf. certificate yIOCTOBEPEHUE, CBUACTEILCTBO,
cepTudukar
CFR cost and freight CTOUMOCTH ¥ (ppaxT
ch.fwd charges forward pacxoJibl OJIJICKAT OILIaTe
Ipy30I0JTydaTeieM
chges charges pacxosl
CIF cost, insurance and CTOUMOCTb, CTpaXOBaHUE U (paxT
freight
CIP carriage and insurance  orurara TPaHCIIOPTHPOBKHU
paid to U CTPaXxOBaHHUS
C.N. credit note, KpEJIUT-HOTA, KPEIUTOBOE aBHU30

consignment note
C.O.D. cash on delivery HaJI0)KEHHBIN TUTATeX

(oruraumMBaeTCs IPU JTOCTABKE)

com commission KOMHCCHSI, KOMACCHOHHOE
BO3HATPAK/ICHHE

confmd  confirmed IOJITBEP K ICHHBIH

Con.Inv. consular invoice KOHCYJbCKas pakTypa

cont. contract KOHTPAKT, 10TOBOP

C.P. charter party qapTep-mapTust

CPT carriage paid to YCIIOBUS MTOCTABKHU «C OILIATOM
dbpaxTar

C.T. cable transfer TeserpadHbIi MepeBo/T

C.W.0. cash with order HAJIMYHBIA pacyeT MpH BbIade
3aKasa
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D/A

DAF
D/B
D.D.
dd.
DDP

DDU

dely.
dem.

Dep.
DEQ
DES
d.f.
dis
D/P

d.w.

dz.

documents against
acceptance
documents attached
delivered at frontier
documentary bill
demand draft
demand deposit
dated

delivered

delivered duty paid

delivered duty unpaid

delivery
demurrage

department
deputy
delivered ex quay

delivered ex ship
dead freight
discount
documents
against payment
deadweight

dozen

JOKYMCHTHEI ITPOTHUB aKIICIITA

JIOKYMEHTBI PUII0KECHBI
(dbpaHKo-TpaHUIIa
JIOKYMEHTUPOBAHHasI TpaTTa
TpaTTa Cpo4Hasi IpH NPeIbBICHUN
BKJIaJ] 10 BOCTpeOOBaHUS
JaTUPOBAHHBIN

JIOCTABJICHHBIN

IIOCTABKA C OIUIATOM TaAMOXEHHOU
TOITAHBI

MocTaBKa 0e3 OIIaThl TAMOXKEHHOM
MOIUTUHBI

MOCTaBKa, TOCTaBKa

I1J1aTa 3a MPOCTOU,

MPOCTOU

OTJEJI, IEMapTaAMEHT

3aMECTUTEIb

MOCTaBKa C MPUCTaHU
(«ppaHKO-TIPUCTAHBY)

IOCTaBKa ¢ 0opTa CyaHa

MEpTBBIA paxT

CKHJIKA

JOKYMCHTEI 34 HaJIMYHBIN pacucr

HCHBCﬁT, IMOJIHAA I'Py30IIOABCMHOCTD

CyaHa

JTF0KUHA
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E.&O.E.

ECU

E.E.
emb.
enc.
encl.
exc.
exps.
EXW

f.a.a.
fact

f.a.g.
FAS

FCA

FCC

fgt.
FOB

f.o.c.
f.p.a.

errors and omissions
excepted

european Currency
Unit

errors excepted
embargo

enclosure
enclosure

except

expenses

ex works

ex warehouse

free of all average
factory

fair average quality
free alongside ship

free carrier

free convertible
currency
freight

free on board

free of charge
free of particular
average

WCKJTFOYast ONMTMOKHM U TIPOITYCKHU

€BpOIEKCKasl BaJIOTHAS €IMHUIA

HCKJTFOYast OITUOKH

aMbapro, 3amnper

IPIIOKCHHE

MPUIOKEHUE

UCKITIOYast

pacxoibl

YCJIOBHSI TIOCTaBKU
«(ppaHko-3aBO»

YCJIOBHSI IOCTaBKU
«(ppaHko-ckIag

CBOOOJTHO OT BCSIKOM aBapuu
3aBoj, pabpuka

CHpaBeIJINBOE CPEAHEE KaueCTBO
YCIIOBHE MIOCTaBKH

«CBOOOJIHO BJIOJIL OOpTa Cy/THA»
YCIIOBHE TIOCTaBKH
«(ppaHKO-TIEPEBOZUNK

CBO60}1HO KOHBCPTUPYCEMAs BaJIFOTA

bpaxrt, rpy3

ycaoBue nocraBku @Ob
(«ppanKo-60pT»)
oecriaTHO

CBOOOJ/IHO OT YaCTHOM aBapuu
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frgt.
ft.
FY
FYE

gal
G.C.

gds.
GDP
G.M.

G.M.B.

GNP
G.R.T.
gr.wt.
gtd
guar.
g.w.

hdbk

IDR

I.gal.

imp.bu.

In.

freight

foot, feet
fiscal year
fiscal year end
gallon

general cargo

goods
gross domestic product
general manager

good merchantable
brand

gross national product
gross register tons
gross weight
guaranteed
guarantee

gross weight

hour

handbook

horse power
international
depository receipt
imperial gallon
imperial bushel
inch

interest

bpaxT, rpy3

Py, dyTsr

(bUHAHCOBBIHN TOJT

KOHeI[ ()MHAaHCOBOTO roja
raJUIOH

TrEHEPAJIbHBIN TPY3,
CMEIIaHHBIN IPYy3
TOBap(bl)

BAJIOBOM BHYTPEHHUM MTPOLYKT
IJIABHBINW YIPaBIIAOLINH,
TE€HEPAJIbHBIN JUPEKTOP

XOPOILINI KOMMEPUYECKUUN COPT

BAJIOBOM HALIMOHAJIBHBIN ITPOAYKT
OpYTTO-PETUCTPOBBIC TOHHBI
BeC OpyTTO
rapaHTUPOBAHHBIN

rapaHTHs

BeC OpyTTO

qac

CITPABOYHUK

JOIIaMHAs CHJIA
MEXIYHAPOAHOE JETO3UTHOE
CBUJIETEIIbCTBO

AHTJIMUCKUN TaJJIOH
aHTJIMKACKUY OyIleIh

JTIONM

MPOLICHTHBIN
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Inc.

inc.

ince., ins.
inst.

Int.

inv.
Jnr.
jnt.

la.
L/C
Ltd.
lg.tn.
lic.
L.S.

mag.
man.
manfd.
max.
m.d.
med.

incorporated

including

insurance

instant

interest,

international

invoice

junior

joint

information technology

joint venture
kilogram
pound

litre

letter of advice
letter of credit
limited

long ton
license

left side,

locus sigilli
magazine
manufacture
manufactured
maximum

... months after date
medium

3apEruCTPUPOBAHHBIN KaK KOPIIOpaIus
BKJIIOYast

CTpaxoBKa

TEKYIIEro Mecsa

MIPOLICHTHBIH,

MEKYHAPOIHBIN

cueT-pakrypa

MJTIaIII N

00beIMHEHHBII

TEXHOJIOTUSI COo37jaHusl HH(pOpMaIIK-
OHHBIX CHCTEM U PabOThI C HUMU
COBMECTHOE MPEANPUATHE
KUJIOTpaMM

dyHT

JUATP

WU3BEIICHUE, aBU30

AKKPEIUTHUB

C OTPAHUYEHHON OTBETCTBEHHOCTHIO
AHIIOTOHHA, OOJIbIIIAsT TOHHA
JINLICH3US

JIeBasi CTOPOHA,

MECTO MeyaTu

KypHaJ

u3eane

U3TOTOBJICHHBIN

MaKCHUMYM, MaKCUMaJIbHBIN

yepes ... MECALIEB OT CEro yncia

cepeauHa, CpeaHui
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mem(0)
Messrs.
mfd.
Magr.
min.
M.I.P.

mkt.
mo.
M/R
M.S.
M.T.
M.V.
m.t.

N/A

N.B.
n/e
n/m
Nos.
n.p.
n.r.t.
nt.wt.

memorandum
messieurs
manufactured
manager
minimum
marine insurance
policy

market

month

mate's receipt
motor ship
metric ton
motor vessel
machine tool
metric ton
motor tanker
number

net

data not available
new account
nota bene

not exceeding
not marked
numbers

net proceeds

net register tonnage

net weight

MEMOpPaHIyM
rocnoja, pupma
W3TOTOBJIICHHBIN
YIIPABIIAIONINN, 3aBETY O
MUHUMAaJIbHbIA, MUHUMYM

IMOJINC MOPCKOT'O CTPpAaXOBAHUA

PBIHOK

MECSILL, EXKEMECIYHO
HITypMaHCKasl pacIucKa
TEIUIOXOJ

MEeTpUYECcKasi TOHHA
TEIUI0XO0

CTaHOK

MEeTpHUYEeCcKasi TOHHA
HAJINBHOW TaHKEP
HOMEP, YUCIIO

HETTO, YUCTBIN

HET JJAHHBIX

HOBBIM CYET
IIPUMEUYAHNE

HE MPEBBIIAOIIAN

0€3 MapKUPOBKH
HOMEpA, Yucia

YuCTas BBIpyUYKa
YUCTBIA PETUCTPOBBIA TOHHAXK

YHUCTBIN BEC, BEC HETTO
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NW net worth COOCTBEHHBIN KaIlUTAJI MPENPHUsI-
THUsI, CTOUMOCTh UMYIIIECTBA

32 BBIYETOM 0053aTEIbCTB

NYSE New York Stock Hpto-Mopkekast hormoBas 6upska
exchange
O.C. office copy KOIIUS, OCTAIOIIAsICA B JeIax
Oc. B/L  ocean bill of lading MOPCKO# KOHOCAMEHT
O/D, o/d  on demand 10 TPEOOBAHUIO
overdraft oBepapadT, MPEBBIIICHNE KPEAUTA
0.e. omissions excepted UCKJTFOYast IPOIYCKH
off. offer IIPEIOKCHUE
O/o order of 10 TTOPYYEHUIO, TT0 PACTIOPSHKCHUIO
P. patent [IaTEHT
perishable CKOPOIIOPTSAIIHICS
port IopT
page CTpaHHUIA
p.a. particular average JacTHAs aBapus
per annum B IO, €KEroaHo
power of attorney JIOBEPEHHOCTH
para paragraph naparpad, myHKT
Pat.Off.  Patent Office bropo marentos
pay(m)t  payment TIJIaTekK
p/c prices current JCHCTBYIOIINE LICHBI
pcl. parcel MaKeT, IMOChIIKA, MapTHS
pCs. packages MecTa (rpys3a)
per an. per annum B IO, €KEroaHo
per pro.  per procurationem 110 IOBEPEHHOCTH
pkg. package MECTO
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pm.
P.O.

P.O.B.
P.O.C.
P.O.D.

ppd.
Prox.

P.S.

ps.
pt.

PTA

p.t.o.

qty.
qual.

RBP

rcts.
rc(v)d

premium

postal order
post-office box
port of call
payment on delivery
prepaid

proximo

postscript

private secretary
pieces

part

payment

point

port

production and trade
association

please turn over
quantity

quantity

quality

rail way

ruble

rupee

receipt

restrictive business
practices

receipts

received

pEMHUSI, B3BHOC
JICHEKHBIN MEPEBOJL 10 TTOYTE
HOYTOBBIN MUK

MOPpT 3axo/a

HAJIOKEHHBIN TUIATEXK
OIJITAYCHHBIN 3apaHee
CHEAYIOLIETO MecAIa
MOCTCKPUNTYM, TPUITHUCKA
JIMYHBIA CEKPETaph
€AUHULIBI, TYKU

4acTh

TJ1aTEXK

MYHKT

IOpT
MPOM3BOJICTBEHHO-TOPrOBast
accouuanus

CMOTPHUTE Ha 000pOTE
KOJINYECTBO

KOJINYECTBO

Ka4eCTBO

JKeJIe3Hast 1opora

pyOIB

pynus

pacrucka, KBUTaHIUs

OTpaHNYUTCIIbHAA JCJIOBAA IIPAKTHKA

MOCTYIJICHUS, 10X0]1

IMOJIY4YCHO
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re; Re
RE
recd.
ref.
regd.
rem.
Rep.
resp.

R.M.
R.P.
RPI
r/p
Rs.
Rw.

SDR
s.f.

sg.

shtg.
sh.tn.
sk.

regarding

real estate
received

refer
registered
remittance
representative
respecting
respectively
registered mail
reply paid
retail price index
return of post
rupees

rail way
series
southern
street

shilling

sight draft
sea damaged

special drawing rights

semi-finished
signature
signed
shortage
short ton
sack

KacaTeJlIbHO
HEJIBIDKMMOE UMYIIECTBO

MOJIYYEHO

CMOTpPHUTE, 00pATUTECH

3aKa3HOM (O IOYTOBBIX OTIPABIICHUSX)
JICHEKHBIN TIEPEBO]T

MPEJCTABUTEIND

OTHOCHUTEIBHO

COOTBETCTBEHHO

3aKa3Has Mmoura

OTBET OIJIaYEH

WHJIEKC PO3HUYHBIX 1I€H

oOpaTHas moura

pynuu

JKeJIe3Has Jopora

cepust

FOKHBIN

yuIa

UIUJUTAHT

TpaTTa, CpoUHas O MPEAbIBICHUU
MOBPEKICHHBIN MOPCKOW BOJION
CIELUAIIbHBIC MPABA 3aMMCTBOBAHUS
noryo0paboTaHHBII

MOJIHUCH

MO CAHO, TTOITMCAHHBIN
HeJI0CcTaya, HeXBaTKa

Manas (KOpOoTKasi) TOHHa

MCIIOK
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slgs. sailings OTXOJIAIIUE CYya, paCIIUCaHUC
0TXOJIa Cy/IOB

SNA system of national CHUCTEMA HAIMOHAIBHBIX CUETOB
accounts

Soc. society 00IIIeCTBO

SORP statements of pEKOMEH0BaHHbBIE (hOPMBI
recommended practice  Oyxranxrepckoro y4era

spec. specification crieupuKaIs
specimen oOpa3zery

specif. specification crieruQpuKaIms

S.S. steamship apoXxo;1

SSAP statements of standard  crangapTHBIC hOpMBI
accounting practice OyXraJITepcKOro yuera

St. street yuIa

st. standard CTaHIapT

Stn. station CTAHIUSA

T. tare BEC Taphbl, Tapa
transfer HIEPEBO/I, MEPEUNCIICHUE

t. ton TOHHA

tab. table TabIuIa

Tel. telephone TenedoH
telegram TeJerpaMma

Tel. Add. telegraphic address TenerpadHbIi aapec

telg. telegram TeJaerpaMmma

TIR transport internatio- THP KapHET (TaMOKEHHOE pa3peliie-
nal router HHUE Ha TIPOBO3 TPy3a Yepe3 rpaHulLy

IpY MUHUMAJIbHBIX (POPMATBHOCTSIX )
T.L.O. total loss only TOJIBKO B CJIy4ae MOJHOM ru0en
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T.M.
T.M.O.
T/R
T.T.
T.V.
T.W.
tx

UCC

UCP

ult.
undld
urgt.
U.S.S.
u.u.r.

val.

VAT

vol.
Voy.
VIP
V.P.

trade mark

telegraph money order
trust receipt
telegraphic transfer
tank vessel

total weight

taxes

unit

unpaid

Uniform Commercial
Code

uniform customs and
practice for documen-
tary credits

ultimate

undelivered

urgent

United States Standard
under usual reserve
vessel

value

value-added tax

volume

voyage

very important person
vice-president

TOproBas Mapka
JICHEXKHBIN MepeBo1 o Tenerpady
COXpaHHas pacruckKa
TenerpadHbIN MePEeBO

HaJMBHOE CYJIHO, TAHKEP

0OIIIH BEC

HaJIOTH

eANHUIIA

HEOIUIAYE€HHBIN

EnnHb1i KOMMEpUYECKUN KOJIEKC

€IMHOOOpa3HbIE OObIYAN U IPAKTHKA,
Kacaroluecs: JOKyMEHTapHbBIX
aKKpPEIUTHUBOB

MPOIIIOrO MECSLA
HEJIOCTABJICHHBIM, HEIOCTABJICHHBIN
CPOYHBIN

aMEPUKAHCKUM CTaHIAPT

C OOBIYHOM OrOBOPKOM

CyZIHO

CTOUMOCTb, HCHHOCTDB

HaJIOT Ha J00aBJICHHYIO CTOUMOCTD
HAC)

00BeEM, TOM

peuc

OYCHb BaXKHOE JIMIIO

BULC-ITPE3UACHT
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VS.

W.B.
w.g.
wh.
whs.

W.N.P.

wit.
W.W.

Y.AR.

Versus
weight

wayhbill

weight guaranteed

wharf

warehouse

wire non payment

weight

warehouse warrant

York-Antwerp Rules

MPOTHUB
BEC

TPaHCIIOPTHAs HAKJIagHasI

BEC TapaHTUPOBAH

MIPUCTAHb

TOBAPHBIN CKJIa]]

tenerpadupyiTe B CiIydae HeriaTexa
BEC

CKJIaJICKO# cepTudukar (rapaHTus
COXPaHHOCTH TOBapa Ha CKJIAJIC)

HNopk-AHTBepIieHCKHE NpaBUiia
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