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1. HOEJN OCBOEHUA JUCHUIIJIMHBI

Lenbto ocBoeHus TUCHMIUTUHBL Kynsmypa nucbMeHHOU peuu 8 NpogpheccuoHanrbHoM

KOHMmMeKcme  SIBISICTCS ~ OBIIQJICHWE  MAaruCTpaHTaMHd OCHOBAaMH MUCHBMEHHOW  pedyeBOU
KOMMYHHKAITMH Ha aHTJIMHCKOM SI3bIKE B IPO(eCCHOHAIBHOU cdepe.
3agaun:

- OCBOEHHME MarucTpaHTaMHU TEPMUHOJIOIMUYECKOTO anmapara B 00JIacTH JeJI0BOI0 aHIJIMHCKOTO;
- OBJIAZICHWE MAarucTpaHTaMu Oa30BBIMH HaBBIKAMHU MHCbMEHHOW JEJI0BOM KOMMYHUKAI[MH Ha
AHIJIMHCKOM SI3BIKE,;

- (opMHUpOBaHME Yy MAaruCTPAaHTOB HABBIKOB KYJIbTYphl NMUCHBMEHHOM pEYM B Pa3IMYHBIX

CUTYalUsAX NPoPeCcCHOHATbHON KOMMYHHUKAIIUH.

2.

MECTO JUCHUMIIJIMHBI B CTPYKTYPE OIIOII

Hucuunnuna Kynemypa nucemenHou pedu 8 npogpeccuonaibHoM KOHMeKcne OTHOCUTCS
K 9acTd, (GOPMHUPYEMOH yIaCTHUKAMH 00pa30BaTEIIbHBIX OTHOIICHHM.

3. INIAHUPYEMBIE PE3YJIBTATBI OBYYEHUS 110 JUCHUIIJINHE
[Inanupyemble pe3ynabTaTbl OOY4EHHUS MO AMCLUUIUIMHE, COOTHECEHHBIE C IIAHUPYEMBIMHU
pesynbraramu ocBoeHust OIIOII (koMneTeHIMAMY U HHIMKATOPaMU JTOCTHXKEHHS KOMITETEHITHI )

dopmMupyembie [Tnanupyemsbie pe3yabTaThl O0YUYCHHS MO TUCIUILINHE, B HaumenoBanue
KOMIIETCHIIUU COOTBETCTBHMHU C MHJIMKATOPOM JOCTH)KEHHS KOMIETEHIIUI OIIEHOYHOTO Cpe/ICTBa
(xonm, congepxanme WHaukaTop TOCTHKEHHS Pesynprarer 06y4eHus mo
KOMIICTSHIIHHN ) KOMIIETeHIINN TUCTIUTLTAHE
(x00, cooepoicanue
UHOUKAMOopa

YK-4. Criocoben YK-4.1. 3naer npasuna u 3Haer: KonTponbsnas padora
MIPUMEHSTh 3aKOHOMEPHOCTH - TIpeIMET | 3aJIa4H
COBpEMEHHBIE NHUCbMEHHON KOMMYHUKALMY, | mpodecCHOHATBHOM
KOMMYHUKATHUBHBIE | COBPEMEHHBIC KOMMYHUKAIIWH,
TCXHOJOI'nu, B TOM KOMMYHUKAaTHUBHBIC - 0a30BbIE TIOHATUS U

YHcle Ha
MHOCTPAHHOM (bIX)
sI3pIKe(ax), s
aKaJeMUYECKOTo U
npodecCHOHATLHOT
0 B3aUMOJECHCTBUS.

TEXHOJIOTHH Ha PYCCKOM M
WHOCTPAHHOM SI3bIKaX.
VYK-4.2. YmeeT NpUMEHATh Ha
NpaKTHKEe KOMMYHHKaTHBHBIE
TEXHOJIOTHH, METOJIbI 1
CITOCOOBI IEJTOBOrO OOIIEHUS
JUISL aKaJIeMUYECKOTo 1
npo¢ecCHOHANTEHOTO
B3auUMOJICICTBHUA.

VYK-4.3. Bnaneet hopmamu
MUCBMEHHOTO JISJIOBOTO
OOIIeHN Ha aHTIIMHCKOM
S3bIKE C IPUMEHEHUEM

TEPMUHBI U3 00JIaCTH
KYJIbTYPbI MTUCbMEHHOU
JICTIOBON KOMMYHHUKAIIHH.
Vwmeer:

- IPUMCHSATh Ha TIPAKTHKE
KOMMYHHKATHBHBIC
TEXHOJIOTHH, METOIBI
CITOCOOKI JIETIOBOTO
OOIIEHNS IS
aKaJIeMHYECKOro U
npo¢eCcCHOHANTEHOTO
B3aMMOIEHCTBU.
Bnaneer:

NPOeCCHOHATBHBIX - (hopmamMu MIUCEMEHHOTO
SI3BIKOBBIX (POPM, CPEACTB U | j10110B0r0 OGMCHNS HA
COBPEMCHHBIX AHTJIUICKOM SI3BIKE C
KOMMYHHKATHBHBIX NpUMeHeHHeM
TEXHOJIOTHH. podeCCHOHATBHBIX
SI3BIKOBBIX (DOPM, CPEJICTB U
COBPEMEHHBIX
KOMMYHHKATHBHBIX
TEXHOJIOTHI.
YK-5. Cnocoben VYK-5.1. 3naer ocobenHocTi | 3HaeT: Konrtponbhas pabota
aHAJIM3HUPOBATH U COBPEMEHHOH aHIIIO0- - 0COOEHHOCTH




YYUTHIBATh
pazHoobOpasme
KYJIBTYD B
mpoiiecce
MEXKYJTBTYPHOTO
B3aUMO/ICHCTBUSI.

aMepHUKaHCKON
JUHTBOKYJIBTYPHI B 00J1aCTH
MUCHMEHHOH JIeI0OBOM
KOMMYHHKALIUH.

VYK-5.2. Ymeer
aHAM3UPOBATh U yUYUTHIBATh
pasHooOpasue KyJabTyp B
IIPOLIECCE MEKKYIBTYPHOU
MACbMEHHOM JEI0BOI
KOMMYHHKALIUH.

YK-5.3. Bnageer HaBbIkamMu
3¢ GeKTHBHOI THUCHEMEHHOM
MEKKYJIbTYPHOUI
KOMMYHHKAIIUH B X0O/1€
perieHus 3agaqd
podeCCHOHATTEHOM
JeSITeTbHOCTH.

COBPEMEHHOM aHIJI0-
aMepUKaHCKOH
JIMHTBOKYJIETYPBI B 001aCTH
MUCHMEHHOM JIETIOBOH
KOMMYHUKAIIH,

- 0COOCHHOCTH
MEXKYJIbTYPHOTO
pasHoOOpasus
aHTIIOSI3BIYHBIX CTPAH;

- IPaBWJIA ¥ TEXHOJIOTUU
a3 pexTHBHOTO
MEXKYJIBTYPHOTO
B3aMMO/JICHCTBUS B
MUCHMEHHOM JISTIOBOH
KOMMYHHUKAIIHH.

YmMmeer:

- IOHUMAThb
MEXKYITBTYPHOE
pa3HooOpasue o0I1IeCTBa,;

- aHAJIM3UPOBATh U
YYUTHIBATh pa3HOOOpa3ue
KyJnbTYyp B IpoIiecce
MCKKYJILTYPHOI'O
B3aUMOJICUCTBHS B paMKax
MHACbMEHHOU JEI0BOI
KOMMYHUKAIIUH.

Bnaneer:

- HaBBIKaM¥ d(hHeKTHBHOM
MUCbMEHHOU
MEKKYJIBTYPHOUI
KOMMYHUKAIIUU B XOJ1€
perienus 3aga4d

poheCcCHOHATBHOMN

JIeSITETIbHOCTH.
I1K-4. Ciocoben IIK.4.1. YMeer onpenenars u | 3Haer: Konrtponbhas pabota
OpraHu30BaTh (bopMynHpoBaTh LENIU U - (hopMbI
WHIWBUAYAJIbHYIO | 33Ja4d MHIUBUIYAIbHOW U WHMBHUYaJbHON 1

Y COBMECTHYIO
y4e0HO-TIPOEKTHYIO
JeSITETbHOCTh
oOyJarommxcs B
COOTBETCTBYIOLLEH
MIPEAMETHON
o0macTH.

COBMECTHO y4eOHO-
MPOEKTHOM JIEATEIIbHOCTU
00yJaromxcs B CBOCH
MpeIMETHON 00JIacTH.
[1K.4.2. TIpumensiet
pa3IMuHbIC TPUEMBI
MOTHBAIIUU K y4eOHO-
MPOEKTHOM JeATELHOCTH H
KOMaHJIHO# paboTe
oOyJaronuxcs.

[IK.4.3. [Tpumenser
COBpeMeHHBIE (OPMBI U
METOJIBI y4eOHOTO
MPOEKTUPOBAHUS B CBOCH
npeaMeTHOH obiacTy.

COBMECTHOH NPOEKTHOMI
JIEATSIIbHOCTH
oOydatomuxcs B 001acTu
OUCHbMEHHOU JIEJI0BOU
KOMMYHUKAIIUY;

- IPUEMbI MOTHBALIMU K
y4eOHO-TIPOEKTHOMH
JIEATSIIBHOCTH U KOMaHTHON
paboTe 00yJIaArOIITIXCS.
Ywmeer:

- OTPEACIIATD U
(hOopMyJIUPOBATH LEJIH U
3aJla4¥ WHAUBHUyaTbHOU U
COBMECTHOH y4eOHO-
MPOEKTHOM JIeITEIIbHOCTU
oOyJatomuxcs B 001acTu
MUCHMEHHOH JIeTIOBOM
KOMMYHUKAIIWY;

- MOTHBHPOBATh
oOyJaronmuxcs K yu4eOHo-




MPOEKTHOM U KOMaHTHOM
pabore.
Bnapeer:

- COBPEMCHHBIMU
dhopmMamMu 1 METOAAMH
y4e0HOT0 TTPOSKTUPOBAHUS
B 00J1aCTH MUCHMEHHOMN
JIEIIOBOY KOMMYHHUKAIIWH,

- TpreMaM¥u MOTHBAIIH K
y4eOHO-TIPOEKTHOH
JIeATENIbHOCTA U KOMaHTHON
paboTe 00yJaroInXCs.

4. OBBEM U CTPYKTYPA JTUCHUIIJIMHBI

TpymoeMKOCTh AUCITUIUIMHBI COCTABIACT 2 3a4€THBIX CAMHUIIBI, /2 Yaca.

TemMaTHUyecKHi MJIaH
(¢hopma o0yuyeHnusi — ouHast

KonTakTHas padota
oOygaronuxcs
C Me/IarOTHYECKUM Dopmb!
s pabOTHUKOM = TEKVILIEro
= = — = E yux
= § = g S 5 o KOHTPOJISI
Ne HaumeHoBaHue TeM u/Wiu 8| 3 = © § < | E 5| ycmeBaemocTH,
n/n pa3JeNoB/TeM IUCIUILIMHBL 3 = | = 8| & S g g % dopma
©l g | g QE) qé 2 g S POMEXKYTOYHOM
o 'a:) 8| & | & § S arTecTanuu
E é SRS (no cemecmpam)
AHE
=S| 3
1 The basics of business writing 3 |16 12 4 12 | Peiitunr-
KOHTpousb Ne 1.
2 Types of business letters 3 | 7- 12 4 12 | PeiiTunr-
12 KOHTpoJIb Ne 2.
3 Employment related writing 3 | 13- 12 4 12 | Peiitunr-
18 KOHTpOJb Ne 3.
Bcero 3a Il cemectp: 36 36 | 3auer
Hamune B muctmummue KIT/KP -
Hroro no mucuuruimHe 36 36 | 3awer - Il
ceMecTp

Copepxanue 1a00paTOPHBIX 3aHATHI 110 IUCHUILIHHE

Topic 1. The basics of business writing.
Language and speech norms of business writing. Structure of a formal letter: sender’s
address, date, inside address, salutation, opening sentence, body of the letter, closing sentence,
complimentary close, signature, enclosure. Common titles. Common abbreviations.
Topic 2. Types of business letters.
Marketing letters: enquiry letter, commercial offer, sales letter, reply quotation, complaint
letter, termination letter, donation letter, reminder letter. Relationship letters: introduction letter,
thank you letter, apology letter, congratulation letter, condolences letter.

Topic 3. Employment related writing.

Employment related letters: curriculum vitae (resume), application letter, reference letter,
acceptance letter, refusal letter. Writing a curriculum vitae: personal details, education and




qualifications, work experience, interests and achievements, skills, references.

5. OEHOYHBIE CPEJACTBA JJIsA TEKYIIEI'O KOHTPOJIA YCIIEBAEMOCTMN,
MMPOMEXYTOYHOM ATTECTAILIAU 110 U'TOI'AM OCBOEHUS TUCIATLIINHBI
1 YYEBHO-METOJINYECKOE OBECIIEYEHUE CAMOCTOSTEJIBbHOMN PABOTHI
CTYAEHTOB

5.1. Tekymuii KOHTPOJIb yCIIEBAEMOCTH

IIpumepHbIe 3aJaHUA ISl NPOBEACHUSA PEHTHHI-KOHTPOJIS
PeiiTuHr-konrposan Ne 1.
Translate the following business letter. Mark the main parts of it such as sender’s address, date,
inside address, salutation, opening sentence, body of the letter, closing sentence, complimentary
close, signature, enclosure:

Mr Boris Radojew
FBS-company

Office 132, Entrance 3
Maneshnaya Street
Moscow

RUSSIA 15 June 2021

Dear Boris,
I'm writing to you in regard of your enquiry. Please find enclosed our information pack which
contains our brochures and general details on our schools and summer centres.

In England we have two schools, Brighton and Bath, both beautiful locations which I am sure
you and your students will like. Our schools are located in attractive premises in convenient,
central positions. Brighton is a clean and safe town with a beautiful bay and countryside nearby.
Bath is one of the most famous historic cities in England, famous for its Georgian architecture
and Roman Baths.

Accommodation is provided in host families chosen for the ability to provide comfortable
homes, a friendly welcome and a suitable environment, in which students can practice English
and enjoy their stay. We have full-time Activities Organisers responsible for sports, cultural
activities and weekly excursions.

Please complete and return the enclosed registration form in order to receive more brochures and
other promotional materials. I look forward to hearing from you and later hope to welcome your
students to our schools and summer centres.

Yours sincerely,
James Woolf
Managing Director

PetiTnar-xourposans Ne2
Write a business letter for a given situation:
You organised the conference at the Skylight Hotel for your conference but it did not go well, for
the reasons given below. Write a complaint letter (150 to 200 words) to the manager of the
hotel complaining about the problems you had and asking for a discount on the bill. Suggest a
figure for this discount.




¢ Restaurant - slow service (give an example)

e Conference facilities - equipment out of order (give a percentage)

e Swimming pool-closed some days (give humber of days)

e Satellite TV - only French-language channels available

e Disabled facilities-some facilities not accessible (one of your delegates was in a
wheelchair)

e Smoking - many guests (not your delegates) smoked in non-smoking areas.

Petitunr-xoaTposs Ne3
Translate the following resume. Mark the main parts of it such as personal details,
education and qualifications, work experience, interests and achievements, skills, references:

Peter Townsled

35 Green Road
Spokane, WA 87954
Phone (503) 456 - 6781
Fax (503) 456 - 6782
E-mail petert@net.com
Marital status: Married
Nationality: US

Employment as manager in important clothing retailer. Special interest in developing computer
time-management tools for in-house use.

1998 to Present / Jackson Shoes Inc. / Spokane, WA
Manager
e Manage staff of 10
Provide helpful service to customers concerning shoe choices
Design and implement computer-based tools using Microsoft Access and Excel for staff
Monthly bookkeeping
Suggest changes in product offerings on a quarterly basis based on detailed analysis of
sales patterns
« Provide in-house training for new employees as needed
1995 to 1998 / Smith Office Supplies / Yakima, WA
Assistant Manager
o Managed warehouse operations
o Programmed Excel spreadsheet implemented to control sales strengths and weaknesses
on a quarterly basis
« Interviewed new applicants for open positions
o Traveled locally offering on-site visits to regular customers
o Supervised bookkeeping staff

1991 to 1995 / Seattle University / Seattle, WA
Bachelor of Business Administration
o Four-year business administration course focusing and retail work environments

Professional memberships
e Rotary Club Member, Spokane WA
e Young Business Administration Club President 1993-1995, Seattle, WA

Advanced level skills in Microsoft Office Suite, basic HTML programming, spoken and written
proficiency in French


https://www.thoughtco.com/microsoft-history-of-a-computing-giant-1991140

1)

References available upon request.
5.2. IIpoMe:KyTOUHASI ATTECTALMS [0 HTOraM OCBOEHHS THCHHUILIHHBI (324eT)

TpeOoBaHnusi Ha 3a4yeTe

Ha 3auere crygeHT nomkeH:

- TPOAEMOHCTPUPOBATH 3HAHUE OCHOB IIMCBMEHHOW JI€JIOBOM KOMMYHHMKAallUM Ha
AHTIJINICKOM S3BIKE,

- IPOJAEMOHCTPUPOBATh YMEHUE COCTABIIATH JI€TIOBBIE MMChbMA HA AaHTJIMKHCKOM S3BIKE;

- MPOJEMOHCTPUPOBATH BIIAJICHHE HAaBBIKAMU MUCHMEHHOW pedd B MpodeccHOHATBHON
KOMMYHUKAaIUH.

3auer mpoxomuT B mUchMeHHOW (opme. CTyAeHT moiydaeT 3aJaHue Ha COCTaBIICHUE
JIEJIOBOTO MHChbMA Ha aHTJIMKHCKOM SI3bIKE.

IIpuMepHbIe THIIBI MPAKTUYECKHUX 3aJaHUI HA 3a4eTe
(popmynupoBKa 3a1aHUsT TOBTOPSETCS, KOMMYHHUKATUBHBIC CUTYaIlMHA U COOTBETCTBYIOIIUE
THIIBI ICJIOBBIX MUCEM MOTYT OBITh Pa3HbIE)

Write a business letter for a given situation:

e You are Marketing Manager for a consumer goods company. A colleague in your home
country is going to join you to work with you in the same country. Write a letter to them
to give advice about the cultural dos and taboos in the areas of timing, greetings and
polite conversation, business cards, smoking, gifts, entertaining at home and out.

e You are the manager of ail Orbit Records store. Write a persuasive letter to the agent of
a famous recording star inviting them to visit your store. Explain why you want the star
to come to the store and what you expect them to do if they accept your invitation. Offer a
suitable fee for the visit.

e Write a letter to the person you are negotiating with confirming the details of your
negotiation and any outstanding points to be decided on.

5.3. CamocTosiTeIbHAsA pad0Ta 00y4aI0IErocs.
IIpumepHbIe 3a1aHUA JJIS1 CAMOCTOATEIBLHOH Pa00Thl MATHCTPAHTOB

Read and translate the following business letter:

John J. Smith

16 East College Street
Salt Lake City,UT 84107
801.555.1234

johnj_smith@yahoo.com
June 5, 2021

Mr. Kyle Jackson
Personnel Director
Summit Business Media
2849 Industrial Road
Florence, KY 52430

Dear Mr. Jackson:

I have the skills and potential to fill the Graphic Designer position that you advertised for on
TalentZoo.com.



I will receive my B.S. in Graphic Arts from Stevens-Henager College next month. As part of my
curriculum, I have worked with Adobe programs such as InDesign, Photoshop, and Illustrator. |
have also acquired a strong foundation in areas such as logo, website, and advertising design.

My work as a graphic design intern has reinforced skills obtained throughout my education, as
well as provided me with an in-depth understanding of designing and implementing visual
communication materials.

To further support your base requirements, | would bring an enthusiastic and energetic
approach to this position. | take direction well, but am also capable of working
independently. 1 am very passionate about design and am able to execute projects from
conception to completion.

My resume is enclosed for your consideration. | know that | would be an asset to your team and
would very much appreciate the opportunity to discuss how my education, experience, and
creativity could contribute to Summit Business Media. | will contact you next week to confirm
receipt of my resume.

Thank you for your time and consideration.

Sincerely,
John J. Smith

2) Write a business letter for a given situation:
e As Marketing Director you are going to represent your new product, write to the advertising
agency about your plans.
e As Procurement manager you have received a low-quality consignment of goods and want
to return it to the supplier.
e Your supplier is violating the terms of delivery of the products, fixed in the contract, write a
termination letter to him.

3) Write your Curriculum Vitae (resume). Consider the following tips:

PERSONAL DETAILS
Normally these would be your name, address, date of birth (although with age discrimination
laws now in force this isn't essential), telephone number and email.

EDUCATION AND QUALIFICATIONS
Your degree subject and university.

WORK EXPERIENCE

Use action words such as developed, planned and organised. Try to relate the skills to the job. A
finance job will involve numeracy, analytical and problem solving skills so focus on these
whereas for a marketing role you would place a bit more emphasis on persuading and negotiating
skills.

INTERESTS AND ACHIEVEMENTS

Keep this section short and to the point. Don't use the old boring clichés here: "socialising with
friends". Don't put many passive, solitary hobbies (reading, watching TV, stamp collecting) or
you may be perceived as lacking people skills. Any interests relevant to the job are worth
mentioning: current affairs if you wish to be a journalist. Any evidence of leadership is important
to mention. Anything showing evidence of employability skills such as team working,

organising, planning, persuading, negotiating etc.



SKILLS

The usual ones to mention are languages (good conversational French, basic Spanish),
computing (e.g. "good working knowledge of MS Access and Excel, plus basic web page design
skills™ and high driving ("“full current clean driving licence™).

REFERENCES

Many employers don’t check references at the application stage so unless the vacancy
specifically requests referees it's fine to omit this section completely if you are running short of
space or to say "References are available on request.”

Normally two referees are sufficient: one academic (perhaps your tutor or a project supervisor)
and one from an employer (perhaps your last part-time or summer job).

@®oHp  oueHouHblx MarepuanoB (POM) nns  1poBeNEHUS  aTTECTAllMU  YPOBHS
c(OPMHUPOBAHHOCTU KOMIIETEHIUI OOyJaromuxcs Mo JUCHUIUIMHE O(QOPMIISETCS OTAEIbHBIM
JIOKYMEHTOM.

6. YYHEBHO-METOANYECKOE U UTHO®POPMAIIMOHHOE OBECIIEYEHHUE

JUCHUITIMHBI
6.1. Kuuroo6ecneueHHOCTh
HaumeHnoBaHue nurepatypsi: l'on uznanus KHUT'OOBECITEUEHHOCTbD
aBTOp, HAa3BaHNC, BUN M3AAHUA, Hanuune B anexrpornom karamore ObC
n31aTeJIbCTBO
OcCHOBHas TUTEPATYPA
Janwmmna, 1O. C. Business 2020 https://e.lanbook.com/book/170793
correspondence and contract =
HenoBas MepenuncKa u

3aKJIIOYEHHE  KOHTPAKTa
y4e0HO-METOINYECKOE
nocobue / 0. C. Jlannnmunaa. —
Owmck : CubA 1A, 2020. — 79
c.— Texkcr : anekTpoHHBIH //
Jlansb: JJIEKTPOHHO-
6ubnuoreyHas CHUCTEMA.
Pexxum nocryna: nius aBTOpH3.
I0JIb30BATENCH.

Kononenko, A. I1. 2019 https://e.lanbook.com/book/134033
MexayHapoIHbIN AEI0BON
MHOCTPaHHBIN S3bIK : yueOHOE
nocooue / A. I1. Kononenko,
O. B. MapyneBuu. — PocTtos-
Ha-/lony : PI'VIIC, 2019. —
130 c. — ISBN 978-5-88814-
880-8. — Tekcr :
ANEKTPOHHBIHN // JIaHs :
AIIEKTPOHHO-OUOIHOTEHAS
cucrema. Pexxum nocryna: s
ABTOPH3. NOJIb30BATEINICH.

®pomosa  B.II.  [lenoBoe 2018 https://www.iprbookshop.ru/86276.html
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https://e.lanbook.com/book/170793
https://e.lanbook.com/book/134033
https://www.iprbookshop.ru/86276.html

roCy1apCTBEHHbBIN
YHUBEPCUTET WHXEHEPHBIX
texnonoruii, 2018. — 160 c.
— ISBN 978-5-00032-355-7.
— Texker : snexkTpoHHBIA //
DIIEKTPOHHO-OUOIMOTEeUHAS
cucrema [PR BOOKS : [caiiT].
Pexum  nmocryma: A
ABTOPU3HP. MOJIb30BATENECH

JlononHuTenpHas JMreparypa

3aiinieBa, 1. A. AHTIUCKAM
A3BIK : y4eOHO-METOAUYECKOE
mocobue / U. A. 3aiineBa. — 2-
e u3 ., gomn. — Camapa :
CamI'VIIC, 2015. — 57 ¢. —
Texcrt : anexTpoHHbI // Jlass :
3JICKTPOHHO-OMOIMOTEYHAS
cucreMa. Pexum nocryna: uist
ABTOPH3. TIOJIb30BATEIICH.

2015

https://e.lanbook.com/book/130423

Jlykuna JL.B.
AHIJIMMCKOTO  sI3bIKa
MarucTpaHTOB. English
Masters Course yueOHoe
nocoOue AJisi MaruCTpaHTOB IO
Pa3BUTHIO u
COBEPIICHCTBOBAHUIO OOIHNX U
MPEAMETHBIX (menoBoit
AQHIVIMMCKUN A3BIK)
komneTenmmii / Jlykuna JI.B..
— Boponex : BopoHexckuit
rOCYJapCTBEHHBII
APXUTEKTYPHO-CTPOUTEITHHBIN
yuuBepcuter, ObC  ACB,
2014. — 136 c. — ISBN 978-
5-89040-515-9. Teker
AIIEKTPOHHBIN // DIIEKTPOHHO-
oubnuoreynass cucrema [PR
BOOKS: [caiiT].  Pexum
JOCTymna: Il aBTOPHU3HUP.
MOJIb30BaTENEH

Kypc
IS

2014

https://www.iprbookshop.ru/55003.html

ITonmoB E.b. HMHocTpaHHbIi
SI3BIK JUUISL JICJIOBOTO OOIICHHMS.
AHIIUACKHHA S3BIK © y4eOHOe
nocobue / IlomoB E.b..
CaparoB Bysosckoe
obpazoBanme, 2013. — 72 c.
— Teker : 2MeKTpOHHBIN //
DIIeKTPOHHO-OMOINOTEUHAS

cucrtema [PR BOOKS : [caiit].
Pexum  nmocryma:  mis
ABTOPHU3HP. MOIH30BATENEH

2013

https://www.iprbookshop.ru/16673.html



https://e.lanbook.com/book/130423
https://www.iprbookshop.ru/55003.html
https://www.iprbookshop.ru/16673.html

6.2. [lepuonnyeckue U31aAHUSs
1. luckypc npodheccnoHaIbHON KOMMYHUKAITHH.
2. SI3pik. Kynmbsrypa. KommyHukammm.
3. S3pik. KymbTypa. PeueBoe oOmieHue.
4. CouprasibHpIe KOMMYHHKAIMH: HayKa, 00pa3oBaHue, MpOpeccus.
5. SI3BIK U peueBas NeSTEIbHOCTb.

6.3. UnTepHeT-pecypchl

https://www.thoughtco.com/esl-business-english-4133088 — English for Business and Work
https://www.writing-business-letters.com — Writing-Business-Letters.com
businessenglishsite.com — BusinessEnglishSite.com
https://www.businessenglishresources.com — Business English Resources
https://eslgold.com — ESL Gold

http://english-letter.ru/ — IMucemo Ha anrauiickom (Letter in English)

7. MATEPUAJIBHO-TEXHUYECKOE OBECHHEYEHUE JUCHUIIJIMHBI

Jns peanuzanMu JaHHOM JUCHMIUIMHBI MMEIOTCA CHEIUAbHbIE TMOMEIICHUS IS
MPOBEJICHUS 3aHATHI JIEKUMOHHOIO THIIA, TPYNIIOBBIX W HWHIWBUAYAJbHBIX KOHCYJIbTALWM,
TEKYILIEro KOHTPOJIA M NPOMEKYTOYHOM aTTeCTallud, KOMIIBIOTEPHBIM KJIacC C BBIXOJAOM B
WHTEPHET, MYJIbTUMEIUIHBIC CPEACTBA, a TaKKe IMOMEIICHHS JI CaMOCTOSITEILHON PadoThI
CTYZCHTOB.

HepequL HCHOJ’IBSyeMOFO JIMIICH3UOHHOT'O HpOFpaMMHOFO 066CH€‘{CHI/I$II
1. Microsoft office 2007-2010
2. Windows 7, 8, 10

[lepeuenr HCMONB3yeMOTO CBOOOJHO  pPacCHpOCTPAHSIEMOTO U MPOMPUETAPHOTO
MIPOrpaMMHOTO 00€CTICUeHUS

1. Media Player Classic
2. Daum pot player
3. Adobe Acrobat DC


https://www.thoughtco.com/esl-business-english-4133088
https://www.writing-business-letters.com/
https://www.businessenglishsite.com/
https://www.businessenglishresources.com/
https://eslgold.com/
http://english-letter.ru/
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