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1. IEJA OCBOEHUSA THCITAILIHL

Ilenp ocBOEHMS NMCHHAIIIHHEI SBIIeTcA GOPMHpPOBAHHE ¥ CTYACHTOB 6a30BOH CHCTEMEI 3Ha-
HUM B OOIIaCTH ASTONPOH3BOACTBA H JOKYMEHTO0OOpOTA: TIPAaBHNI OpraHH3alMe paboThHl ¢ JOKY-
MEHTaMH YIIPaBJICHHS; OCHOBHBIX ITOIXOM0B K IIPOCKTHPOBAHWIO JOKYMEHTOB H CHCTEM JOKYMEH-

TAIlHH; HOPMATHBHO a3kl IeJIONPOM3BOIICTEA, IIPABHII OpraHM3alli JOKyMEHT0000pOoTa.

Janau:

— H3y4YeHHe CTYACHTAMH 3aKOHOJATENEHOM M HOPMaTHBHOH 0a3kl MeTONpOR3BO/ICTBA;

— O3HAKOMJICHHE ¢ METOIHMKOH COCTARIEHUS Pa3IHYHBIX BHOOB JOKYMCHTOR,

— IOIYYCHHC NTPAKTHYICCKUX HABLIKOB pa60TI)I C )IOKYMCHT&I.II/Ieﬁ.

2. MECTO JUCHHUILINHBI B CTPYKTYPE OIIOII BO

Iwcuumuaa «JJOKYyMEHTO000pOT B POCTHHHYHON NEATENLHOCTHY SBISETCH NHCHHIUTNHOR
o0sg3aTepHOH FacTH y4eOHOTO IUIaHA 0 HanpaeieHuio noarotoekd 43.03.03 « octuanasOe Aeion.

3. INMTAHHUPYEMBIE PE3YJIBTATHI OBYYEHM 11O THCIIMILTMHE

IDiavpyeMele pe3yisTaThl 00y4YeHHd 110 JUCIHIUIMHE, COOTHECEHHBIE ¢ IUTaHAPYEMBIMHU
pesynbraraMe ocBoerus OIIOII (koMmeTeHnaAMY B HEAUKATOPaMH JOCTHEHHUS KOMIIeTeHITHIA )

TInanppyemsle pe3yNbTaTH OOYUEHUS (10 JUCHHUILIMHE, B COOTBETCTEHH C

Hawnmero-

DOpMHpYeEMEIS HHIMKATOPOM JOCTHXEHHA KOMIIETEHHHH
KOMIICTEHIIHI UHpyxaTop JOCTHXEHHS BaHue
(xom, copepxanve KOMIIETEHIMH OLIEHOY-
KOMIICTEHIH) (ic0d, codeporcarie ut- PesyneTarsl 00y9eHus N0 IUCIHILTHEE HOro
duxamopa) CpencTea
VK-2 - cnocoben | YK-2.2. ¥Meer onpene- | Snams: Tecrosbie
ONpPefeNATh KpYyT | M4TE Kpyr 3a0ad B paM- | — YHKIHH H COCTaB ZOKYMEHTOOGOpOTa; BOIIPOCHI,
3aJa4 B paMKaX 10- | kaXx u30paHHBIX BHIOB | — OCHOBHEIE CTIOCOOR! OpraHM3alMH AOKYMEHTALH- cooOme-
CTaBAeHHOH IHenu H | npodeccHOHATBHOMH OHHOTO o0eceTeH A YIpaBIeHHUA; HEA
BEIGHpATh ONTHMANL- | ACATENBHOCTH, IUIAHH- | — OCOOSHHOCTH HOPMATHBHOTO PErYIHPOBAHHA A0-
HEle ¢nocoDRl MX pe- | poBaTk  cOOCTBEHHYIO | KymeHTooDOpOTR;
IIEHHA, HCXOZA M3 | AEATENBHOCTH HCXOJA H3 | — COCTAB HOMEHKIATYPRI ASH OPTAHH3alMH;
OeHCTBYIOIIMX IMpa- | HMEOIMXCH PECYpPCoB; | — KIACCH(HKAIHIO JOKYMEHTOR TOCTHHIMHOTO
BOBBIX HOPM, MMEK- | COOTHOCHTH [NIABHOS H | IpeNNpHATHA.
IUXCA PECYPCOB M | BTODOCTENEHHOE,  pe- | Yamems:
OTpaHAYCHHI maTs TIOCTABICHHLIE | — IIPMMEHATE OCHOBEI TPABOBEIX 3HAHHI NPH COCTAB-
3a7iaiy B paMKax H3- | meHHM AOKYMEHTOB;
OpaHHBIX BHNOB NPO- | _ yenonkzosats ANEKTPOHHBIE CHCTEMBI AOKYMEHTO-
deccHoHANEHOR  Jed-
TEeJILHOCTH oGopora.
Brademo
— HABBIKOM COCTABIICHHA CXeMBI JoKyMeHTOOO0pOTA;
—HaBBIKaMH paloThl ¢ HOPMAaTHBHLIMH JOKYMEHTaMHA
1o o OpMIICHHIO IOKYMEHTOB.
YK4 — coocoben | YK-4.2. Vmeer Bwipa- | Suams: [TpakTH-
OCYIIECTBIATE A€NO- | KaTk CBOM MBICAM Ha | — 0cOOEHHOCTH HENOBOrO CTHIA B YCTHOH U IDICH- | Weckme
BYH0 KOMMYHHMKALMIO | TOCYJAAapCTBEHHOM, pPOJ- | MeHHOIf pedy; 3amaHuA,
B YCTHOM M NHCbMEH- | HOM H  HHOCTDaHHOM | — ({OPMBI OCYIIECTRICHUA KOMMYHHBKAUHH B npodec- | cuTyanm-
HO# (opMax Ha roc- | 43blKe B CHTYAlMH JA¢- | CHOHANBHBIX LEIIX. OHHBIE
YAAPCTBCHHOM H3HIKC | JOBOH KOMMYHMKALH Ymems: 3aa4H

Poccuiickoit  Pene-
palH H HHOCTpaH-
HOM A3BIKE

— COCTARIIATh H 0OPMIATE AOKYMEHTEL, BXOIALIHE B
CIIEIHANBHBIE CHCTEME] NOKYMEHTAIMH B COOTBET-
CTBHHE ¢ Tpe0OBAHAAMM rOCYJapCTBEHHEIX CTAHZAP-
TOB;

Brademeo

— METONIMKO# 0O(OPMIIEHHA TOKYMEHTOB




4. OBBEM U CTPYKTYPA JUCIMIIIMHDBI

TpyAceMKOCTb JUCIMIUIMHEE] COCTABIIAET 3 3a4YeTHBIC eMHAIE], 108 Jacop.

TemMaTH4ecKHHA mIaH
opma 00yIeHHS — 09HaAH

Brupl yuebHol paboTel,
BKIIFOYAd CRMOCTOATENBHYIO g DopMit
é paboty cTynenTon % TEKYLUErO KOH-
al 8 ¥ TPYI0EMKOCT (B 1acax) w | Tpoms ycnepae-
HauMmeHnoRaHHe TeM WHITH pa3HeNioB/TeM 2 § o o - E MOCTH,
AHCIAILTHHBI é = < | E. g o288 E Gopua mpose-
T 5 E z 8_ ‘g‘ =9 E = & ATTCCTaAlHA
B | g°] & =8d Z | (nocemecmpam)
= = = L
1 2 3 4 b) 6 7 8 9
1. H3y4yenne nopmaTHBHO-npaBoRoit Gazpr | 5 | 1-2 4 8
BEJEHHA JOKYMEHTO000pOTa OpTaHH3aIlHH
2. Usyqenne pexBu3uToB ¢ 1-30 cornacro | 5 | 3 2 4
I'OCTy P 7.0.97-2016
3. Bunyl 61ankoB oprapuszauun. Cosnanee | 5 | 4-5 4 8
6naHKOB MHCEMA M 00IIero OnaHka
4. CocrasiieHHe JENOBHIX ITHCEM B pealli- | 5 | 6 2 4 1 peiiTHHT-
3allHH ACATENbHOCTH OpraHu3aluy. Pazpa- KOHTPOJIB
DOTKa MNpoeKTa pa3BHUTHA IPEANPHATHA
PasMEUICHAS
5. Cnocosl perucTpalMi JOKYMEHTOR 517 2 4
6. 3anonHenue dopm mpHKazos (pacnopa- | 5 | 8 2 6
#CHHI) o mpueMe Ha paboTy, 0 mpekpa-
INEHHH NEHCTBHA TPYINOBOrO ACrOBOpa C
pabOTHHKOM
7. CocTarieHHE MONOKEHHA O CTPYKTYp- | 5 | 9 2 2
HOM MNONPA3ICICHHH, NO/UKHOCTHbIE HH-
CTPYKUIHH
8. Cocrarnenue pacropsmuTensHeix go- | 5 | 10 2 4
KYMEHTOB
9. Cocrasnenue akrta, AOKIANHOMN 3amucku | 5 | 11 2 2 2 pedfTHHr-
(nemHe M BHyTpeHHell), 3agBICHHA, KOHTPOIb
CIIpPaBKH, TEACTPAMMbI, IHCbMa, PACIIHCKH,
JIOBEPEHHOCTH (IM4HOiH 1 oduIHanbHOH)
10. Odopmnenue cneluanbHeIX JoKyMeH- | 5 | 12- 4 3
TOB NPEANPUATHA Pa3MEIICHHUA H TUTaHHS 13
(aHKeTHI rOCTS, PECTOPAHHOTO MEHIO)
11. Q@opmupoBaHus AeH 5114 2 4
12. Iepenaya AOKYMEHTOB Ha XpaHeHHe 5115 2 4
13. HoMeHknaTtypa fen npeanpusaTus 5116 2 6
14, 3amura AokyMeHTHpoBaHHOH dacru | 5 | 17- 4 8 3 peliTunr-
[POCKTa Pa3BHTHA NPCANPHATHA 18 KOHTPONB
Bceero 3a 5 cemectp: 18 - 36 - 72 3a4eT
Hamaue 3 pucnummae KIVKP - - - - - - -
Hroro mo nucuHILIHHE 108} - 36 72 3auer




TemaTudecknii naan
dbopma odydenus — 09HO-~3209HA, 3roga 6 Mec.

Bupw yaebHol paboThl,
BKITFOYas CAMOCTOATENLHYIO
20Ty CTYICHTOR i
= 31 TpgrnoeLyKo?Tb (B macax) l§ Dopmut
E & TeKYero KoH-
el 8 = z x5 § | Tpomst ycriesae-
Haumenosanue TeM WHIIH pasaeioB/TeM 8] 8 & 2 2 c MOCTH,
JHCLHIUTHHEL é = = 3 % % E ;‘% dopma npome-
% = E 3 £ 2 E KYTOUHOM
T é § §- % £ S ATTECTalHH
5 § g e 8 {(no cemecmpan)
& g | 3
= = m
! 3 4 5 6 7 8 9
1. H3yueHne HOpMAaTHBHO-NpaBOBOi 6a3El 4 |12 6
BeJIeHHs IOKYMEHTOO60pOTa OpraHu3auux
2. Uayuenne pexsuzuros ¢ 1-30 cornmacno 4| 3 6
TI'OCTy P 7.0.97-2016
3. Buzsl GnanxoB opraxmsawgm. Costanme | 4 | 4 5 1 6
6nadukoB mucsEMa ¥ obmiero OmaHka
4. CocraBneHHe JSTOBBEIX MHCEM B peaiu- 1 peiiriar-
3aLMM JAEATENbHOCTH oprammsaumu. Pas- | 6 1 8 KOHTPOJIE
paboTka MpoeKTa pa3sBHTHA NpEANIPHATHSA
pasMCLICHH
5. Cnocobe! perucTpantiil JOKyMeHTOB 41 7 1 6
6. 3anonuenue dopM npHKazos (pacnops-
eHuil) o npueMe Ha paboty, o mpekpa- 4] 8 1 8
IEeHHH AeficTBHA TPYJOBOro AOrOBOpA C
paboTHHKOM
7. CocraBneHue NONOXKESHHA O CTPYKTYp-
HOM MOApAa3NeNcHHM, AODKHOCTHBIE MH- | 4 | 9 1 6
CTPYKIHH
8. CocrapjicHHe paCTIOPAAMTENBHEIX JI0- | 4 | g 1 6
KYMEHTOB
9. CocraBiicHHE aKTa, JOKIANHOH 3allHCKH 2 pelTHHr-
{syewHeil W BHYTpPeHHe#), 3asBICHHI, 4 | 11 1 8 KOHTpPOJIE
CMPABKH, TeNerpaMMbl, NHCEMa, PACIHCKH,
JOBEPEHHOCTH (JIHYHOI M OdHULHATEHOR)
10. OdopmieHre cneHaNbHBIX AOKYMCH- 12-
TOB NPEANPHATHA pasMelleHus | nuTanus | 4 13 1 8
(aHKeTH rocTs, pECTOPaHHOTO MEHIO)
11. ®opmuposauns nen 4 |14 1 6
12. Tlepepaqa NOKYMEHTOB Ha XpaHEHYE 4115 1 6
13. HomeHxnatypa ne: npeanpuaTus 4|16 1 2
14. 3ammra JOKYMEHTHPOBaHHOM HaCTH 4 17- 1 g 3 peliThHr-
NpOEKTa Pa3BHTHA NpeaNpPUITHA 18 KOHTPOJIb
Bceero 3a 4 cemectp: - 12 - 96 3aueT
Hanuuue B qucinmge KI/KP - - - - - |-
Hroro no aucuuLibHe - 12 96 3auer




Copepskanye NIpaKTHICCKAX 3AHATHH 0 NHCIAIIAHE

Tema 1. H3y4enue HOPMATHBHO-IPABOBO# 6a3bl BeeHHS JOKYMEHT0000p0Ta OpPranu-
3anuH

CyImHOCTh ¥ BHJAB HOPMATHBHOTO PeTyJIHPOBAHHA ASATCIHHOCTH Npernprarii. OcCHOBHEE
JOKYMEHTEL, periaMeHTHpYIOmue JOKyMeHTAPOBaHHe yNpabicHIeckol nesrensHocTH. OCHOBHBIE
HoHATHS: HHGOpMAIIKA, JOKYMEHT, PEKBHIHT

Iens: chopMHpOBATE HARKBIKH NMPHMEHEHNS HOPMATHBHBIX HOKYMEHTOB K OpPraHW3allMM JOKY-
MEHTHPOBAHHA.

Dopma 3auamust — paboma 6 MUHU-ZPYRNAX, YCIMHBIE ONpoc.

Tema 2. Hzyuenue pexsuzuTor ¢ 1-30 cornacao 'OCTy P 7.0.97-2016

OcnoBHoe copepxanne 'OCT P 7.0.97-2016. Cocras pexsusuros no I'OCT, nepedeHs pek-
BH3HTOB OCHOBHEBIX JOKYMEHTOB. COCTaB PEKBH3UTOB JOKYMEHTALMH OPTaHU3allHH.

Llens: HCTIONB30BATH 3HAHHE CTAHIAPTA AN CO3AaHUS ONAaHKOB NOKYMEHTOB OpraHHU3auMH.

Dopma 3aHAMUA — YCMIHBIE ORPOC, NPAKMUKYM.

Tema 3. Buani 6.1anKkoB opraEmsanai. Co3janue 0J1aHKOB HcbMa A 06mero 6/1aHKa

Bugel noxymerToB mpemnpusrhd. JloxymeHTH M OmaHku nokymentos. Coszanwe IpoexTa
pasButHs Npequpustui. CocTasneHue OIaHKOB IPENPHITHS C 3a0aHHBIMHA PEKBA3SHTAMH.

[lens: oTpaboTats ciocobbl NOKYMEHTHPOBAHHA PA3IHIHBIX CEp ACATENBHOCTH OPraHH3aLHH,

Dopma zansmus — paboma 6 MUKU-2DYNNGAX, YCIMHbIH ORpOC.

Tema 4. CocTaB;1eHHe AeTOBBIX MHCEM B PEATH3ANMH JEATEJALHOCTH OpraHU3AIMH.
Pa3zpaborka npoeKkTa pasBHTHS OpeIOPHATHS pazMemeHHAA

Hcnonezoparue 61aHKOB OpraHM3alfHl IS OCYIMECTENEHHT IPOeKTa pa3puThs. COCTaBIeHNIE
miceM. CTIIE JeT0BOrQ MHCEMA,

Llens: Hay4uTECA OQOPMIIATE JOKYMEHTALMOHHO MYTH PEUICHHKS BOIPOCOB KH3HEACATEIRHOCTH
NpeanpuATHA WU NIPOCKTA.

Dopma 3aGHAMUA — OUCKYCCUA, PAbOMa 6 MUHU-ZPYNNAX, NPAKIMUKYM.

Tema 5. Cnoco0bI peracTpanyy JOKYMEHTOB

AHa7H3 CYIMECTBYIOIHAX CIOCOOOB PErvCTpaliH NOKYMEHTOB. Perucrpanus BHYTPEHHHX H
BXOIAINMX JOKYMEHTOB IpemmpHaTHs. Co3IaHue XXypHANOR PErdCTPAllHH JOKYMEHTOB.

Llene: 0CBOMTE ¢OCOOB! M BHABL PETHCTPALMK JOKYMEHTOB, IIOHATH HEOGXOIHMOCTE JAHHOrO
Buaa paboTe,

Dopma 3aHAMUL — QUCKYCCUS, OOKNA0BL, NPAKIMUKYM.

Tema 6. 3anonmenne dopm mprkasos (pacnops:KeHuil) o mpueme Ha paboty, o mpe-
KPAIleHHR XeHCTBHA TPYIOBOIO JOrOBOpa ¢ paboTHHKOM

@opmupopanne mTara npempuaTEd. Cozfganue NPHMEPHOrO IITATHOrO pacmucanuda. Co-
CTaBJICHHE MPHKA30B O IPpHEME Ha paboTy, 06 OTIyCKe, 0 MOOIIpeHH. PerncTpais IIPHKAz0B.

Iens: orpaboTarh cMOCOOHOCTE peliaTh [IPAKTHYECKHE 3a0a4y NPEANPHATHA WM HpPOeKTa ye-
pe3 OpraHM3aHMI0 HEOOXOMHUMOTO NIEPCOHANA, 38J0KyMEHTHPOBAT PE3YJILTAT.

Dopma 3aHAMUL — PAOOMA 8 MUHU-ZDYNRAX, OOKIAO0bL, NPAKIMUKYM.

Tema 7. CocTaBjieHHe MOI0KEHH 0 CTPYKTYDPHOM HOApa3JeIeHHH, NOJGKHOCTHLIE HH-
CTPYKIOHHA

Bunp! HOKYMEHTOB: OpraHM3allHOHHEIE NOKYMEHTOR. AHA/IH3 OCHORHBIX HANPABIECHHI Ies-
TEJILHOCTH IpeIIpHATHAA B (opMHpOBaHHE €ro OpraHm3anHoHHOH cTpykTypsl Odopmierne moso-
XKEHMH O CTPYKTYPHBIX HOZApazneneHuaX. OCHOBHEIE Ha3HAYCHHUS JOJDKHOCTHEIX HHCTPYKITHIL

Henp: pa3sBuTE criocoGHOCTE ONpeAenaTh GyHKIHH NOApa3feNIeHHH IPEANPHATHA H YMEHHE KO-
KYMEHTUPOBATE 3TH QYHKLIMH.

Qopma 3auamus — yemmulil ONpoc, O0KIA0LL 8 Ude Npe3eHMAyUil.

Tema 8. CocTaniiense pacnopaNaTeILHBIX JOKYMEHTOB

Bupl pacnopsanTEIbHBIX JOKyMEeHTOB. COCTaBIeHHE pacHOPIIHTEIBHEIX TOKYMEHTOB, H3-
JaBacMBIX Ha OCHOBEC MPHHIMIOB CAMHOHAYANNA: NpuKa3, pacnopsmxeaue. COCTaBICHES paciops-
JHTENHHBIX JOKYMEHTOR, H3ABAEMBIX HA OCHOBE IPUHIIMIIOB KOJUIETHAIGHOCTH: PENIEHHE, IIPOTO-
KOJL

Ifenp: otpaGoTka 0hHMIMANBHOIO CTHIIS NHCEMA IIPH COCTABJIEHHH JOKYMEHTOB.



Dopma 3auaAmus — GUCKYCCUSL, YCHHBIE ONPOC, NPAKMUKYM.

Tema 9. Cocrasiende akra, Jokjaananoii sanucku (BHemHel W BHYTpeHHeii), 3asiBjenns,
COPABKH, TEIEIPAMMBI, NECHMA, PACIHCKH, I0BEPEHBOCTH (JInynoii N odHNHANLHOIH)

Bunp! noxkyMeHTOB npemipuaraa. CocTaslieHHe JOKYMEHTOB KOHKPETHOro BHAA. Peructpamms
COCTaBJICHHEIX JOKYMEHTOB.

Iens: KOHKpeTH3alMA NPEACTABICHHIA 0 GopMax JOKYMEHTHPOBAHHA JEATENBHOCTH NpeANpHs-
TS WK TIPOEKTA.

Dopma 3auAMUA — YCIHLLE ONPOC, RPAKIMUKYM.

Tema 10. OdopmiacHHe cnenHATBHBIX NOKYMEHTOB NPEANPHATHE PasMelicHAd H NHTAHHS
(aHKeTBI rocTs, peCTOPAHHOI0 MEHIO)

Hcnons3opanie cnelHanbHBIX JOKYMEHTOB TIpeIIpAITHS 11 pelmerns nenel pasgatus. Co-
3MaHHE aHKeTH TocT4. Co3MaHue PECTOPAHHOTO MEHIO B PAMKAX PEATH3AIHH MPOEKTA Pa3BHTHA.

Llens: otpaboTaTh METOAUKY 0QOPMIECHHS KOHKPETHOTO BHIAa JOKYMEHTOB.

Dopma 3auamus — paboma 6 MUHU-ZPYRNAX, NPAKMUKYM.

Tema 11. ®opmupoEanns e

OcHoBHBIE ITPHHIUIEL $opMEpoBaHHS Jena Ha npemupusTun. Cpoku xpaHeHus nen. Ilops-
IO $OpMHUpPOBaHHS H Iepeiaul Ha XPaHEHHE.

Lenp: HayMMTECA ONpPENENaTh Kpyr 3a4a4 NPeANpHATHS 1 IPYIINHPOBKH JOKYMEHTOB H OIpe-
IENEHAA CPOKOB HX XPaHEHHS.

Dopma sanamua — yemublii ORPOC, 00KIA0bL 8 6U0E NPE3EHMAYUL, NPAKMUKYM.

Tema 12. Ilepenaua A0KyMeHTOB HA XpaHeHHE

Cocragnesue BHYTpeHHEH onmcH aena. IlepedeHs AOKYMEHTOB, 00pa3ylOUHXCA B HEATEIb-
HOCTH IIPCIIPHATHSI CO CPOKAMH MX XpaHeHHS.

Llens: MpUMEHHTH CIIOCOOHOCTE HCIIONB30BaHU JCHCTBYIOIMX IPaBOBEIX HOPM I ONpenele-
HUAA CPOKOB XpaHEHHS JOKYMEHTALHH.

Dopma 3anamus — GOKIAObL, NPAKMUKYM.

Tema 13. Homenkiatypa aeJ1 npequpuasTEs

Ilopazox ¢gopMupoBaEysa HOMEHKIATYPHl A€l Rpexnpustas. Bugs Homenxnaryp. Homen-
KiaTypa zie1 nojpasaeneaas. CocTapleHAe HOMEHKIATYPHI I HOPa3IeeHAs NpeAIpASTHSL

Ilensb: ucmonb3ys 3HaHWE NPABOBEIX HOPM, CTPYKTYPBL NPEATIPHATHS U LENeH ero pasBUTHS CO-
3AaTh ¥ OOPMHMTh HOMEHKNATYPY [N MPeANPHATHS HITH IIPOEKTAa.

Dopma 3auamus — YCmHbiil ONpoc, O0KIA0b! 6 UOE RPE3CHMAYUT.

Tema 14, 3amuTa XOKYMEHTHPOBAHHOHA 9aCTH NPOEKTA PASBHTHA NPEANPHATHS

Hcnonpsopanue momydeHHBIX 3HAHHH H HABBIKOB JUIA 3alIMTHI JOKYMEHTAIHOHHOM YacTH
Pa3sBUTHA IpeINPUATAS pasMeIneHus (THTaHHA)

LIEJ'IB: HCMOJNE3Yd BCC IIONYUCHHEIE HABBIKH H 3HAHUA IIPCACTABHTL MNpOCKT H O0Ka3aTk €ro
YCIIEemMHOCTD.

Dopma 3aHamUL — OOKAA0bL 8 6UOE Npe3eHMAayLill, OUCKYCCUS, paboma 8 MUHU-2PYNNAX.

5. OLIEHOYHBIE CPEJICTBA JUUISI TEKYIIETO KOHTPOJISL YVCIIEBAEMOCTH,
IIPOMEXYTOYHOII ATTECTAIINH [0 UTOrAM OCBOEHUS AUCLAILIAHEL 1
YUYEBHO-METOINYECKOE OFECHEYEHHAE CAMOCTOSTEJBLHON PABOTEI
CTYJIEHTOB

5.1. Texymuii KORTPOJIb YCIIEBAEMOCTH TIPOBOXATCS B HOPME PEHTHHI-KOHTPOIIA TPH Pa-
3a B ceMecTp. THIIOBBIE 33faHu4 AT IPOBENCHUS TEKYLIEro KOHTPOJIS IPHBEICHEI HIKE,

PefiTrHr-koaTpoas Nel
W3 mpeutoskxeHHBIX HIDKE BONIPOCOB MIPENOAABATENIEM HA IS PEHTHHT-KOHTPOIS GopMupy-
IOTCH TPU BapHAaHTa AJ1s IHCEMEHHOTO OTBETA.
1. MecTo TOKYMEHTOBEACHHS B CHCTEME 3HAHMM 7
2. Ommpmre rocyIZapcTBEHHYIO CHCTEMY JOKYMEHTAMOHHOTO 00ECIedeHHS YITPABICHHUS.
3. J[aiire onpenenenne cayxoer JJOV,



4, Hepeuucmure cTpykrypHble dacTd JIOY B opraHu3auysax pa3IHYHEIX YPOBHEH yIIpas-
JCHHA.

5. Tlepeurcnure neicTBYIONINE HOPMATHBHEIE JOKYMEHTEL, perlIaMeHTHPYIONIAE JEATEb-
BocTh cy>x0s1 JIOV.

6. [aiite onpenenenne MOHSTHS «TOKYMEHTO00OPOTAY.

7. Ilepewncnure OCHORHEIE TPeOOBAaHHS K OpraHH3alMH JOKYMEHTO000pOTa B YUpekIe-
HHAX.

8. JloKyMEHTHpOBaHHE YIPaBICHYECKOH NEATENBHOCTH — OCHOBHOH MCTOYHMK yBEIHYe-
HHA 0OBEMOB TOKYMEHTALIHE ?

9. IHepeuncnrare nparuia ydeTa JOKYMEHTOO00POTA.

10. HazoBuTe TpeOOoBaHHS K MPOXOKIACHHIO H HCIONMHEHMIO BXOAAIIHX JOKYMEHTOR,

11. HazoBuTe npA3HAKH CHCTEME] JOKYMECHTAIINH.

12. UadopMannoHHAL €MKOCTh H HHGOPMATHBHOCTE AOKYMEHTA.

13. Onummre mpaBoBoif, ypaBineHUecKrH, HCTOPHIECKHUIl aclleKThl B ONPEIECICHAR JOKY-
MeHTa.

14. ®opmupoBaHHe CIPaBOYHOIO ANNAPATA, €T0 HCIOIb30BAHUE.

15. Kaxor mopsamox ohopMIEHH, COTIACOBAHHASA H YIBEPXICHHS OTpAcHeBEIX IepeuHeti,
THIIOBBIX BEIOMCTBCHHEIX NIepedHeii?

PeiTHHr-KOHTPOJIBL Ne2

W3 nmpeaiioxKeHHBIX HIDKE BOITPOCOB IPENoAaBaTelieM il pedTHHT-KOHTPOA (JOPMHDYIOT-
sl TPH BapHAHTA U1 HUCBMEHHOTO OTBETA.

1. Uro Takoe perncrparmg goxyMeHToB? Kakue 3aaui pemaroTes B JeNONPOHIBONCTRE C
TIOMOINEIO 3TOMH oneparuu?

2. Kaxue JOKYMEHTHI IOAJICKAT PETUCTPALHE?
KaxoB 0bs3are/IbHEL] COCTAB PEKBH3HTOB IPH PETHCTPAIMHA?
B 4eM OCHOBHOI TIPHHIUIT perUCTPamuy?
KaxoBEI OCHOBHEIE IIpaBAjIa HHACKCAIIMH JOKYMEHTOR?
HeoOxonuMerif B AOCTaTOUHBIE ypoBeHb 00BEMOB JOKYMeEHTANHHM B cdepe ynparie-

OV kW

HAA?

7. DakTOpHI, ONPEACILIOIINE HEOOXOINMEIH KOMILIEKC JOKYMEHTOB.

8. VYHudukamus DOKyMEHTa KaK OJHO M3 HAUDPAaBICHHH ero cosepmencrsosanud. IIpen-
IOOCKUIKH H METOJ YHA(DHKAIIHH.

9. ®opManu30BaHHEI XapakTep TEKCTOB IUIAHOBOH H YIETHOH JOKYMEHTAIHH.

10. Buasl qenopbx noKyMeHTOR. OpraHu3allMOHHEIE TOKYMEHTEL

11. Buppl 1enoBeIX JOKyMEHTOB. PacriopsauTensHEIe JOKYMEHTEHI.

12. Buzapl JeNIOBBIX JOKYMEHTOB. byxrantepcko-QHHaHCOBEIE IOKYMEHTEL

13. Buapl 1em0BbIX JOKYMEHTOB. MHGOPMALMOHHBIE NOKYMEHTEL

14, CooTHecHTEe HANPABICHHS NEATENBHOCTH IPSIIPHATHA | €r0 CTPYKTYPY.

15. OmpenemiTe MeCTO CIIyKOB! TOKYMEHTOO00POTA B CTPYKTYPE NPEATIPHATH.

PeliTHAr-KoHTpPOAL N3
U3 OpeAnoXKeHHBIX HIKE BOIPOCOB MPENONABATENeM Ha JUIs PeiTHHT-KOHTPONA GopMHpY-
I0TCSI TPY BapHaHTa JJI1 MHCHMEHHOTO OTBETA.
1. Kaxk obpazyetcd aHIEKC OeNa B HOMEHKIIATYpe?
2. Haitte onpenencHAe HOMEHKIATYPHI IETL



OxapaxTepH3yiTe IPUMEHEHHE PA3NWYHEIX BEAOB HOMEHKIIATYPEI €I
INepewmcnuTe TpebOoBaHus K (OPMYIHPORKE 3ar0JIOBKOB JIE)I B HOMEHKIIATYPE.
INepeunciute TpeOOBAHUS K CHCTEMATH3AMM 3ar0JI0BKOB JENT B HOMEHKIATYE.

6. Kax ncroms3yercs mepeveHb NOKYMEHTOB ¢ YKa3aHMEM CPOKOB XDaHEHMs B JENONpO-
H3BOACTBE?

7. KaxoBbl 3Tans! pa3paboTKy HOMEHKIATYPHI €7

8. KaxoB cpok fciicTBHA HOMEHKIATYPHI JEN?

9. IlepeuncnuTe COCTaB KOMILIEKCA paboT, mpoBomHMEIX ciryxOoit JIOVY nmpu coaue B ap-
XHUB JOKYMCHTOB OpraHH3all}H.

10. Ilepeancmmre TpeboBaHus K 0GOPMISHUIO el IIPH MOATOTOBKE HX K CHade B ApXHB.

11. TlepeuncnuTe TpeboBaHM K O(OPMICHHIO JOKYMEHTOB B JleNa.

12. KakoBbI IIpaBUJIa COCTARICHHSA ONMCEH e MOCTOAHHOIO H BPEMEHHOIO XpaHEeHHA?

13. Amamu3 u cucTeMaTH3alUMs JaHHBEX B 3dBHCHMOCTH OT ypoBHeH ynpasnenus. ®opmy-
JTHPOBKA CTaTel IepedHs, YCTAHOBICHHE CPOKOB XpaHEHHS.

14. Hcnons3oBanre nepegnei JUis cocTarleHud KnaccuGRKaTopoB H HOMEHKIATYD JEl.

15. Metoauka pa3palOTKH OTpacleBEIX NepedHelt nokyMmenToB. BeiGop KinaccHpuKkanHoH-

wok W

HOH CXeMEI.

5.2. IIpoMe:KyTOTHAA ATTeCTAIHS 110 HTOTaM OCBOCHHUS JHCIHILTHHEI «/[okymMenTo060poT

B FOCTHHHYHOM JAedTeTbHOCTH» IPOBOIUTCA B opMe 3aueTa.
Bonpocel k 3a9eTy

1. IloHSTHSE «TOKYMEHTAHOHHOE 00CCIICIEHHE YIIPARICHUA) H «EIONPOU3BOICTEON.

2. Cyx6a IOV — GyHKIIHHA H CTPYKTYPAa, IPaBa H OTBETCTBEHHOCTD.

3. HopmateEBHO-IIpaBoBas 0asa JOKyMEHTHPOBAHHUS.

4. Tlonarue «yHHMHKANMI JOKYMEHTOB» H €r0 3HAUEHHE B COBPEMEHHOM AENONpPOH3BOA-
cTBe.

5. Crangaptuzanusa fokymentoB. Tpebopanus [ OCT 7.0.97-2016.

6. PexBa3uT. PacmionoxeHne H pazMep PEKBH3HUTOB.

7. lloHsATHE «TOKYMEHT». (DYHKIIHH JOKYMEHTOB.

8. Kinaccudukanus JOKyMEeHTOB.

9. CucreMBl JOKYMEHTOB.

10. Opranu3aliMOHHO-pacIOpANUTENbRA CHCTEMA JOKYMCHTAHH.

11. PacnopgaaTeTbHEIE JOKYMEHTEL.

12. OpraEu3ayoHHO-TIPABOBHIE JOKYMEHTEL

13. MadopmaImosHO-cOpaBOYHEIE JOKYMEHTEL.

14. JlokyMeHTH IO IHYHOMY COCTaBY.

15. Texnonorus paboTh! ¢ HOKYMEHTAMH.

16. Ompenenenne HMOHATHI «IOKyMEHTO000pOTa», O0IMHE NPHHIANEI H METOIHYECKHE OC-
HOBEI OpTaHH3AIHHA JOKYMEHTO060pOTa.

17. CrpyxTypa ¥ 00mas XapaKTepucTHKa JOKYMEHTONOTOKOB.

18. Perucrpanus kax cocrapHas 4actTb TexHonorau JJOY.

19. Brans! npOX0xKNACHUS U HCIONHEHU HCXOAAINX H BHYTPEHHAX JOKYMEHTOB.

20. PericTpanns JOKYMEHTOB. 3aJlaqi M IPHHIUIIE] PETHCTPAIHH.

21. OCHOBHBIC IIPaBHIA HHACKCAIUHE JOKYMCHTOB.

22. QopMHEpoBaHEE H XpaHCHUE Jell B JelIONPOU3BOICTBE.

23. Onpenenenye NOHATHS HOMEHKIATYPHI JeN. BAIEI HOMEHKIATYp Jel.



24, Tpebopanus K HOpMYIHPOBKE 3ar0JI0BKORB JIe] B HOMEHKIIATYPE.

25. Obpa3zoBaHHE HHACKCA Jiejla B HOMEHKIIAType.

26. CpoxkH XpaHeHHs NeL.

27. XpaHeHHe TOKYMEHTOB B CTPYKTYPHBIX HOAPA3ICICHHAX OPIaHU3al(dH,
28. IloaroToBka u mepeaada Jei B BEIOMCTBCHHEINA apXHUB.

29. Tpebopanus K 0HOPMIICHHIO JEL.

30. OnpeneneHue U COCTABICHHE ONMUCEH.

5.3. CaMocroaTeLHag patora o0y4aromerocst

Tlp¥ BHIIOIHEHNN 3aIaHHI CaMOCTOATEBHOH pabOTHI CTYICHTAM IIPEACTOHT:

» caMocTosTeTbHad GOpPMYyIMPORKA TEMBI 3aaHud (IpH HeoOXOIUMOCTH);

*» c6op u u3ydeHHe HEGOpMANHH;

* aHAM3, CHCTEeMaTH3allis U TpaHchopMarui HHPOpMaIlHHy;

= orobpaxeHre HHGOpPMaIH B HeoOxomumMoi dopme;

* KOHCYJGTALs Y IPeIoaBaTes;

* KOPPEKIHA MOMCKAa HH)OPMAKHM | [UIAHA AeHCTBHH (IIpH HeOOXOMHMOCTH);

* odopmnenue paboThl;

* MOHCK CIIOCO0a NOAAYH BHIIOIHCHHOTO 3a1aHH;

* IIpEACTaBICHHE PabOTHI Ha OLCHKY IIPEoaBaTe s Uiy IPyHIIH (IpH HeoOX0AMOCTH).

CryzmeRTH NoAOHpAOT He0OXOMAMYIO IHTEPATYPY, MONYYas KOHCYJIbTAIIMH MPEIOAABATEN.

CTyneHTH! BEIIONMHSIOT 33aHHA CaMOCTOATENEHOH paboThl B CAAIOT BHIIOMHEHHEIE paboTEHL
IpenoNasaTeslio, PK HEOOXOHMOCTH IIPECTARIISA HX Pe3YILTATE Ha MPAKTHYECKOM 3aHATHH.

Ilepedens TeM A5 CAMOCTOATENBLHOrO H3YICHAS

1. CranosneHue ¥ pa3BUTHE JOKYMEHTOBEICHHS KaK HaydHOH mucipnmnel OOmenay4-
HEIC H CIIEITHAILHBIE METONB! NOKYMEHTOBEICHHS.

2. 3aKoHBI K 3aKOHOMEPHOCTH JIOKYMEHTOBEICHH.

3. MecTo DOKYMECHTOBEJCHHUA B CHCTeMe 3Hanwi. B3auMocBa3b ¢ apyrume dyHnameH-
TAJBHEIMH M IPAKIaTHBIMA HAYYHBIMH JACLMIUIMHAMH.

4. TocymapcTeeHHasd cHCTEMa JOKYMEHTAIIHOHHOTO 00ECHEYeHHS YIIPABIEHHS.
JloxyMeHT — 00BeKT HeelieIOBaHNS TCOPETHYESCKAX M IPHKIAIHBIX TUCIUILIHH.
Pacimpenyie noRATHA «TOKYMEHT» C Pa3BHTHEM HAYKH H TEXHHKH.
H3MeneHue NOHATHS AOKYMEHT» B YCIOBHIX ABTOMATH3AIHH YIIPABICHH.
ONEKTPOHHBIH JTOKYMEHT.

9. Hndopmanvonnas eMKOCTh 1 HHQOPMATHBHOCTH JOKYMEHTA.

10. dakTOpHI, BIAIOIEE HA HHPOPMAaHOHHYIO IIEHHOCTh JOKYMEHTA.

11. Ilome3sHOCTE H IEHHOCTE JOKYMEHT2 B 3aBHCHMOCTH OT IIOJNHOTHI, AOCTOBEPHOCTH, 005-
EKTHBHOCTH, CBOCBPEMEHHOCTH, ONEPATHBHOCTH, IIEPHOHIHOCTH.

12. PasBuTHE MAaTCpHANOB H CPENCTB MKCEMa. BiMsERe MaTeprana s NHchMa Ha pas3BH-
THE TpadhHKA THCEMA,

13. IlpepcraBieEne 0 MANIMHOYMTACMEIX H YCIOBEKOUHTAEMBIX JOKYMEHTAX, MAIIHHO-
TpaMMax M 3JIEKTPOHHOM JOKyMEHTE. COCTaB UX PEKBH3HTOB.

14. OTMETKH HA JOKYMEHTAX.

15. «IIpoToKon» TENEKOMMYHHKAITHH.

16. Yaudukamus ZoKyMeHTa Kak OHHO H3 HampaejeHHWid ero coBepuiencrTeopanms. Ilpex-
IMOCBEUIKH H METOZ YHUPHKAIHAH.

® N o



17. Yeudukanua cTpyKTypsl TEKCTa.

18. DmemeHTH QopMa3anuH.

19. QopManu30BaHHEI XapaKkTep TEKCTOB IUNIAHOBOH H Y4ETHOM JOKYMEHTALMH.

20. Yuudukamus S3sIKOBEIX CPEJCTB.

21. ®opMel yHUGHUKAIMY: TAIOBOH, TpahapeTHIX TEKCTHI.

22, TlpaBommicaHre Ha3BaHUH YUPESKACHHM, OpraHA3ayii, NpeIpAITHIA.

23. IlpaBonmucaHHe Ha3BaHKH JOKYMECHTOB.

24. IlpaBomucaHue JODKHOCTEH H 3BaHMIA.

25. HpaBonucanue Aat, HACEN, 3HAKOB,

26. CuHTaKcHYECKHE 0COOCHHOCTH JOKyMeHTOB. CHHTaKCHYIeCKHEe KOECTPYKITHA.

27. Knaccuduxamus JOKyMEHTOB 110 ciocobaM TOKYMEHTHPOBAHMS.

28. Kiaccuduxarus JOKYMEHTOB 10 IPOHCXOKIEHHIO,

29. Krnaccudukanus JOKYMEHTOB 10 BUJAM H HANPABICHUAM JACATCIHHOCTH.

30. Knaccudukamms NOKyMEHTOB 110 GyHKIIUSIM yHpaBIeHHS.

31. IlpencraBneHne O «CHCTEME JOKYMEHTAMHY.

32. Ilpa3Hax® CHCTEMBI AOKyMeHTanuH. OCHOBaHHA KJacCH(MKALMH CHCTEM JOKyMEHTa-
ITHH.

33. Hcropmueckas B (QyHKIHOHAILHA OOYCIOBICHHOCTh (JOPMHPOBAHHS CHCTEM JOKY-
MEHTALYH.

34. Mzyuenune «llomoxeHna 0 BEICHHH TPYIOBLIX KHIKEKY.

35. Bnusmne Hay4HO-TEXHHYECKOTO IIporpecca, 00pa3oBaTeNbHOTO B KYIETYPHOrO YPOBHS
HaceleHHs Ha Pa3sBHTHE HHPOPMALHOHHON JeATENFHOCTH, POCT 00BEMOB JIOKYMEHTALHH.

36. JlokyMeHTHpOBaHHE YIIPaBIEHYECKOH JEeATENHHOCTH — OCHOBHOH HMCTOYHHK YBEIHHC-
Hus 0056MOB TOKYMEHTAITMY. TeHACHITHH POCTA JHCICHHOCTH ANNAPATa YIIPABICHHAL.

37. Bo3MOXHOCTH H YCIOBHS DEryIHpOBaHHA IpoIecca NOKyMenTooOpazopaHms. Ycra-
HOBJIEHHE 00OCHOBAHHBIX KPHTEPHEB CO3AHKA JOKYMEHTOB.

38. HeoOxonumelii H JOCTATOYHELH YpOBEHE 00BEMOR JOKYMEHTALHH B chepe YIIpaBIcHHuS.

39. (akTopsl, ONpeACILIOMHAEC HeOOXOIUMELT KOMIUIEKC NOKyMeHTOB. OmupeneneHne cre-
NeHHn obecnieueHHOCTH HYHKIHUH yrpaBieHus HeoOxomumMol HHGOpMAaIUe.

40. Hopmuposanme Tpyna paGorenkoB ciayx0b1 IOV, THIOBEIE HOPMATHBHI BpEMEHH Ha
NieN0IPON3BO/ICTBCHHEBIE pabOTEL _

41. PasMemieHHe CTPYKTYPHBIX mojpasiencHmit ciyx0rr JIOY, ycaoBHd Tpyla, OpraHusa-
nus B obopynopanue pabodux MecCT.

42. Tunosble BEQOMCTBCHHEIE IepedHU. Mcnonb30Ranye nepeuteii I COCTARICHAS Kiiac-
CH(HUKATOPOB H HOMEHKIIATYD AEIL.

43. Meronuka pa3paboTKH OTpaciIeBBIX IepedHel NOKyMeHTOB. Bribop kiaccuduxanmon-
HOH CXEMEL.

44. AHanM3 ¥ CHCTEMaTH3aUus JaHHHIX B 32BHCHMOCTH OT ypoBHeH ympapienus. DopMy-
JIHPOBKA cTaTel NepeyHs, yCTaHOBIEHHE CPOKOB XPaHeHHS.

45. ©opMHPOBAaHHE CIIPABOYHOTO aNNapaTa, er0 HCIONB30BAHHAE,

46. Iopsanox odopMireHss, COracOBaHUS H YTBEPXKISHUA OTPACICBEIX IEPEIHEN.

47. PexmM xoMMepdeckod TalfHBL MeroamMka OTHECCHHS CBEACHHH K KOMMEPIECKOR
tafine. Crroco0b! 3aUIMTH KOMMEDYECKOH TaHHEL



48. KonduueHIMaNbHOCTh afCOIIOTHAS ¥ OTHOCHTEMbHAS. OCOOCHHOCTH JOKYMEHTHPOBA-
HUA KOHPUACHNMANTEHOH HHPOPMAIIHH.

49. OprammsanuoHHOe O0ecIeYeHre Y4acTHUKOB COBEUIaHMH, koH(epeHuuiH, coOpasMi
(perMcTpanys, pasMellenye, TPaHCIopTHOe ofecneuenne, TUTAHME, HHGOPMEPOBAHUE YHACTHH-
KOB, KYJIETYPHO-MaCCOBBIE MEPONPHATHS, CHAOKEHHE YYaCTHHKOB KaHIEIIPCKAME NPHHAJICKHO-
CTAMH).

50. AmxeTHpoBande YIaCTHHKOB COBEINAHUAL O COACPIKAHHH, YPOBHE OJITOTOBKH H IIPOBE-
JEHHH COBEIIAHUS.

oy oneHouHwnlX MarepuanoB (POM) [And  NpoBeASHMA  ATTECTallHM  YPOBHSA
c)OpMHUPOBAHHOCTH KOMIETCHUMH 00yJalomHxcs HO JHCIMIUIMHE O(QOPMISCTCA OTIENBHBIM
JIOKYMEHTOM.

6. YAEGHO-METOJUYECKOE H HHOPOPMAIIHOHHOE OBECIIEYEHUE
JUCIHTHANIIMHBI
6.1. KauroodecneueHHOCTD

KHUI'OOBECTIEHEHHOCTD
Haumenosadne nUTepaTypol: aBTOp, Ha3RaHWe, 3na- | lon H3-

TEALCTBO AHHA
. Hanuuwe B SNEKTPOHHOM KATAJIore

3BC

OcHoBHas JyTepaTypa

I. Kysnenor, H. H. JlokymeHTauuoHHoe obecnevenne| 2021 https://urait.ru/bcode/468462 (nara o6pa-
ynpaeneHusa. JIOKyMeHTOOBOPOT W [eNONpOH3BOJ- menus: 26.08.2021)

CTBO: yu4eDHMK M NpaKTHKYM JiIs  BYy20B/
H. H. Kysnenoe. — M. : [Opaiit, 2021.— 461c.-
(Bruicmee obpasoeanue). — ISBN 978-5-534-04275-7. —
Teket : anexTponHeit // OGpazosartensHas naathopma
IOpaiit [caitr].

2. I'posoea, O.C. Jenonpomseoacrso : yuebuoe no-{ 2021 https:/furait.ro/bcode/472841 (zara obpa-
cobue mas myzoe/ O.C.[pozoea.— M. : HOpaiir, menn: 26.08.2021)

2021. - 124 c. - (Boicuice obpasosanne). — ISBN 978-
5-534-06787-3. — Texer : anexkrporHeld // Obpasosa-
TenbHas marhopma Kpaiir [calit].

JlononHuTeIbHAS TUTEpaTypa

1. Kabamos C.10. OcroBbl 1en080#H (C1yxeOHOH) 2019 www.dx.doi.org/10.12737/textbook_5bd2
DHCEMEHHOMN pedn B cdepe yrnpaeieHus : yued. noco- d52ef2e4e4.18824396.

oue / C.IO. KaGawos. - M. : HHOPA-M, 2019. -

163 ¢. + Homn. MaTepuaLl [2neKTpoHHBIH pecype; Pe-
skuM goctyna: http://www.znhanium.com].

2. Acanuee A, M., Muponoea H.H., Bykosuu I''T"., 2019 http://znanium.com/catalog/product/98959
Kocapesa E.A. Ochoebl AenonpouzBoAcTsa: y4eb. mo- 7

cobue / A.M. Acanues, M.H. Muponoga, E.A. Kocape-
Ba, I'.I'. Bykoeuu. — M. : MHOPA-M, 2019. - 146 ¢. -
www.dx.doi.org/10.12737/24426

3. Kupcanora M.B., Anonuna H.H. Axcenos JO.M. 2019 http://znanium.com/catalog/product/93901
Henosas nepenwucka ; yued.-npakt. nocodue / M.B. 5

Kupcanora, H.H. Anoauna, FO.M. AkceHos. — M. :
MHOPA-M, 2018. — 136 .




4. Espoxkumora JL.M. DnexTpoHHsIil JOKyMeHTOOGOpOT 2019 https://znanium.com/catalog/product/1001
u oBecrieucHue Ge30NacCHOCTH CTAHAAPTHBIMH CpeJl- 864 (nara obpamenns: 27.08.2021).
cteaMi WINDOWS : yueGHoe nocobue / JLM. Eeno-
kumoBa, B.B. Kopatkun, A.H. ITeuiskun, O.I'. Isew-
koBa. — M. : KYPC, 2019. — 296 c. - ISBN 978-5-
906923-24-0. - TekeT : 31EKTPOHHEIM.

6.2. Tepuoauyeckye H3NaHAL

1. CupaBounuk cexkperaps H oduc-menemxep. Pexum pocryna: hitp://www.sekretariat.ru/
podpiska/?rightbanner

2. XKypuan «CoBpeMeHHBIE TEXHONIOTHA RENCNPOU3BOJICTBA H JOKyMeHToobopoTa». U3na-
TenscTBO: MUD®DP (MesxayHapoausii ueHTp GUHAHCOBO-9KOHOMIYeCKOro pazsurus). ExeMecsa-
Ho. ISSN: 2218-922X

3. Kypuan «Cexperaps-pedepent». HamarenncrBo: IIpodeccrHoHansHOE H3ZATENBCTBO.
Exemecsaano. ISSN: 1813-9493

6.3. Hurepuer pecypesl

1. PRO- [enonpoussonctso. Ilopran mis pyxopomuteneit cmyx0 JIOV u cekperapei
Bcex ypoeHeit. Pexxum noeryna: http://www.sekretariat.ny/.

2.  AIMHHECTPATHMBHO-YIIPABICHYECCKHH IIOPTAJ — «aup.Iu».

3. Hurepuer-nopran «Kopnoparasaeii MeHESHKMEHTY — «cfin.ruy.

4. Ilopran ®unrancoBoro MeHemkepa — «FinancialManager.ru».

7. MATEPHAJNIBHO-TEXHUYECKOE OBECIIEYEHHE JUCHHAIIJIAHBI

Ang peaniauuy  JaEHOH  MMCIHIUIMHSI HMEIOTCA CHEIHAIBHBIC IIOMCINEHHS I
IPOBEACHHA 321ATHI JACKIMOHHOIC THOA, 3aHATHH NPaKTHYCCKOro/maGopaTopHOTO THIIA,
KyPCOBOI'0 NPOCKTHPOBAHHS (BBIMOJIHEHHS KYPCOBBIX paboT), IPYNIOBEIX H HHIWBHIYANLHEIX
KOHCYJBTAlMH, TCKYWIEr0 KOHTPOIA H NPOMEKYTOUHOH ATTECTAallHH, a TaKKe MOMCINCHHAS I
CaMOCTOATENBHOIT PAbOTEL ayAWTOPHH, OCHAILEHHBIE MYNBTH-MeOHA OGOPYINOBaHMEM, KOMIBIOTEPHLIE
KJIAcCHl C JOCTYNOM B MHTEPHET, ayAHTOPHH O3 cIeMalIbHOro 0000pyA0BaAHHS.

Iepeueln 1HCHONB3YEMOTO THUCH3HOHHOTO IIporpaMMHOro obecmeuenna: naker MS-Office,
Microsoft Winduws, 7-Zip, AcrobatReader; CIIC «KorcynstanT Ilmoc» (HHCTaUIHPOBaHHBIH pe-
cype Bal'™V).

[pumeraie

B cootserersrs ¢ HOPMATHBHO-IIPABOBHIMHE aKTaMH JUIA MHBATHOB M JIMI| ¢ OTDAHHYCHHBI-
MH BOZMOXKHOCTSIMH 30POBES IPH HEOOXOAMMOCTH TECTAPOBAHHNE MOKET OBITEH IPOBEEHO TOILKO
B MECBMCHHOM 111 YCTHOH (opMe, & TaKKe MOTYT OBITh HCIONB3OBaHE! APYTUEe MaTepPHANb! KOH-
TPOJIS KAYeCTBY 2l1HHMiA, NPEeLyCMOTPEHHBIE pabodell nporpaMMol TUCITANITHHEL.
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(npencraBuTens padbotomarens) Jupexrop OO0 «MoroMax»
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