AHHOTAIIUA PABOYEN IPOT'PAMMBI U CITATIIMHBI

«JJOKYMEHTOOBOPOT B TOCTUHUYHOM JEATEJILHOCTH»

Hanpagsyienue moaroToBKH
(cmeunaJ IbHOCTD)

43.03.03 — I'ocTHUYHOE IEI0

HanpapieHHOCTH
(mpo¢uian) NOAroTOBKH

«YIIpaBlIeHHE U TEXHOJIOTHH B TOCTHHUYHOM OH3HECEe»

HE.TH: OCBOCHHA NHCHHILIHHBI:

(bOopMHpOBaHHE Y CTYJEHTOB 0a30BOM CHCTEMBI 3HAHHH B OOIACTH
JENONPOM3BOACTBA M IOKyMEHTOOOOpOTa: IpaBHT OpraHU3alMu
paboTEl ¢ [JOKYMEHTaMH YIpAaBIE€HHsS, OCHOBHBEIX MOIXOIOB K
IPOEKTHPOBAHHIO  JOKYMEHTOB W  CHCTEM  JOKYMCHTAIIWH;
HOPMaTHBHOM 0a3kl JENONpPOM3BOACTBA, MPaBHJI OpraHH3allHH
JOKYMEHTOO00OpOTA.

O6mas TpyaoeMKOCTE
AHCHHIIMHBI

3 3ageTHBIX equHUIEL, 108 gacos

Popma npomMeKyTOIHOM 3a4eT
aTTecTallHH
Kparkoe coapep:xanue Tema 1. H3yyeHue  HOPMATHUBHO-NIPaBOBOHM  0a3bl  BeIEHHMA

JHCHHIIIHHBI:

JOKYMEHTO0O0pOTa OpraHH3aLiu

Tewma 2. Usyuenue pexksusutor ¢ 1-30 cormacio TOCTy P 7.0.97-2016
Tema 3. Bunel 6Gnanko opranuzauuu. CosznaHume ONaHKOB NHUCbMAa H
obuiero Gnanka

Tema 4. CocraBneHHe NENOBBIX MHCEM B pealM3alldid edTelbHOCTH
opraHusauuu. Pa3zpaboTka nmpoekTa pa3BUTHs NPEANPUATHS Pa3MelLeHHs
Tema 5. CriocoGbl perucTpanuu 10KyMEHTOB

Tema 6. 3anonHeHue GoOpM NpHUKa30B (pacrnopsskeHHil) O NpueMe Ha
paboTy, 0 NpeKpalieHuy AeHCTBUS TPYA0BOrO A0r0BOpa C PabOTHHKOM
Tema 7. CocraBneHue TNONOKEHHA O CTPYKTYPHOM TMOJApa3AeNeHHH,
JOKHOCTHBIE HHCTPYKLIMU

Tema 8. CocTaBneHue pacnopsAUTeNbHbIX JOKYMEHTOB

Tema 9. CocraBnenue akra, JOKIagHOM 3aNUCKH (BHELIHEN U BHYTpEHHEH),

3afABJICHHUsA, CIIPAaBKH, TENerpamMMel, IHMCbMa, PACIHCKH, IOBEPEHHOCTH
(MMuHOH M 0pUIMANBHOMH)
Tema 10. OdopmneHue CrneUManbHBIX JOKYMEHTOB  IIPEANPUSTHSA

pa3sMELUCHHUA M MUTaHHs (AHKETBI FOCTS, PECTOPAHHOIO MEHIO)

Tema 11. ®opMupoBanus e

Tema 12. [lepenaya JOKYMEHTOR Ha XpaHEeHMe

Tema 13. Homenknatypa aei npeanpusaTus

Tema 14. 3amura JOKYMEHTHPOBAaHHOM 4Y4aCTH TNPOEKTAa pAa3BHTHSA
NpeANpPUATHS

CocraButens AHHOTAaIlKMH,

cnenuammct no YMP kadenper Kul®

J.C.IBosoBa
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