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1. ITEJH OCBOEHHUS JUCHHUTIJIMHBI
Heab u3yuennst AMCHHIIMHBI — OBI3/JICHHE CTYJCHTAMH TEOPETHYECKHMY 3HAHMAMU K
MPAKTUIECKUMM HABLIKAMH B paboTe ¢ JIOKYMEHTaMH, HEOOXOAUMEIMH Iiis 3G QeKTUBHOro
yIpaBleHus IPEANPUITHAMK HHIYCTPUH CEPBHCA, TYPH3IMA U FOCTEIPHHUMCTEA,

3apaun:

- H3Y4YCHHE M 3aKpEIJICHHE TEOPETHUCCKHX OCHOB HOKYMEHTHPOBAHHOTO OOCCIEeucHUs
YIIpaBJICHHUS,

- (OpMHMpOBAaRME CHUCTEMATH3MPOBAHHBIX 3HAHUHA 00 VHUQUUMPOBAHHBIX CHCTEMAX
JOKYMEHTAalHK,

- HOJIYHEHHUE TIPaKTHYCCKHX HABBIKOB II0 TEXHOJIQIHMH pa60TI:I ¢ OJOKYMCHTaAMH Ha

MPEALPUSITHH;

IpHOOpETEHHE HABLIKOB 10 00paboTKe, aHANH3Y M COCTABICHMIO JOKYMEHTOB B ciepe
CepBUCA H TYPH3MA.

3HaueHHe OCBOCHHS IWCLIMIUIMHBL 3aKIFOYACTCA B IOATOTOBKE CHENMATHCTOB [HPOKO
npoduis ana paboThl B TYPUCTCKOH cepe AEATENBHOCTH. A TakKe H3ydYeHHe ODIIEnpaBOBhIX
OOKYMCHTOB B pa3/IHYHbIX chepax AeATENBHOCTH, B TOM YHCIIE ¢ YUETOM COLMAIBHON ITOJIMTHKK
rocy/apcTpa, MEKIYHApOAHOTO M poccuiickoro mnpasa, B cdepe gokymentooBopoTa
COLMOKYJIBTYPHOI'O CepBUCA TYPH3Ma, IIOJATOTOBKA CIELHATHCTOB, BIAJIEIOIIHX CHUCTEMOM
3HAHMH O KAaTEeropusx, BH/JAaX M 3aKOHOMEPHOCTAX, IPUHIIMIAX PA3BUTHS CUCTEMBl KIIMEHTCKHX
OTHOWIEHNH ¢ yueToM TpeboBaHui moTpedurens.

2. MECTO JUCHUIVIMHBI B CTPYKTYPE OIIOI1 BO
Ancuunymna «OCHOBBI IETOMPOU3IBO/ACTBA HA IPEANPHATUSX chEPEl YCIYT» OTHOCHTCS
K 0Ost3aTe/IbHOM YacTH yuyeOHOro njiaHa.
[IpepexBusuTol  aucummmHel:  «YipaBleHne — npoekramu»,  «IIporpaMmHoe
obecricyeHMe W aBTOMATH3ALMS NIPCANPUATHE chepsl ycayr», «CoBpeMeHHas HHAYCTPHS
COHMOKYIBTYPHOIO CepBHUCA».

3. IVIAHUPYEMBIE PE3YJIBTATHI OBYHEHUS 1O AU CHUTIIUHE

B pesyiprare OCBOSHHS QHCHMIIMHBI y CTYZSHTa HOJDKHBI OBITH CHOPMEPOBAHBL
olluenpodeccHoHaNEHbIE 1 TPODECCHOHATEHBIE KOMITCTCHIHH.

Kon dpopmupyemeix | Yposenb ocBoenus)  Ilnanupyemele pe3ysbTaThl 00y4eHus 0 THCIUINHHE
KOMIICTCHIIH I KOMIICTCHIIUH XapaKTEPU3YIOILHE 3TAMNbl POPMHUPOBAHUS KOMIICTEHIIMIA
{(moxasaTenu OCBOCHMS KOMIIETEHIIHH)

OIIK-2 Yacmuunoe 3uarTn
Cnocoben 0CBOCHUE — OCHOBBI pa3pabOTKH, BHEAPEHU W H3MCHEHU
OCYHIECTBAATE KOMREeMeH YUl IIT@THOTO pacHHCaHUS;
OCHOBHBIE (DYHKLLHH — JIOK&llbHbIE HOPMATHBHO-IPABOBLIE AKThI 110
YTIpaBIcHUA OpPraHU3al1K TPyJa Ha IPEANPHITHH;
CEPBUCHOH — TpeDoBaHHA K OHOPMIICHHIO O(HIIHATEHBIX
ACATENBHOCTLIO AOKYMEHTOB, PETAAMCHTHPYIOIUX OpPraHu3alHio
Tpy/a.
YMeTh

— OPHEHTHPOBATHCA B CHCTEME 3aKOHO/IATENBCTRA U
HOPMAaTHBHLIX [1PABOBbIX aKTOB,
perjlaMeHTHPYIOWMX OPraHU3auIo TPYIa;

— IIPHHUMAaTh y4dacTue B paspaGoTKe mporpaMm
OpraHHu3allMOHHBIX H3MEHEHHH B YACTH BONMPOCOB
YIPaBJIEHHA IEPCOHATIOM M OLCHUBATE
2P HEKTUBHOCTL X OCYIIECTBIICHHS;




~  YMETb JOKYMEHTANBHO O(QopMIITh U TPaBUITLHO
PACCTaBIIATE PEKBU3UTHL HA JIOKATIBHBIX
HOPMATHBHBIX aKTAaX, KACAKIHUXCH OPraHu3ariy

TpyJa IIEpCOHAana.

Baajgers

— HAaBBIKAMH pa3zpalOTKH OpraHH3alMOHHOH H
QYHKUIMOHATILHO-INTATHON CTPYKTYPHI;

- HaBBIKAMH  aHagM3a  OpPraHU3allMOHHOH  H
PYHKIHOHAILHO-IITATHOMN CTPYKTYpbI, OLICHKH
JOKAJIbHO-HOPMATHRHBIX ~ @KTOB IO BOMpOcam
OpraHM3aliiyl Tpy/Ja
4. OPBEM U CTPYKTYPA JIUCHUITJIUHBI
TpynoeMKOCTb JMCUMIIIMHE COCTARNACT S5 3a4eTHbIX caAMHHL, 180 uacos.
Buset yuebnoii
paboTel, BKAIOYas
CAMOCTOSTENLHYIO Ob6beM dopmeI
paboTy CTyIACHTOB yuebHolU TEKYLIETO
:!1 H TPYAOSMKOCTE (B padoThI, KOHTDOJIS
o 3 Hacax) c yCMeRaeMOCTH
No | HaumeHoBanue Tem n/nim LE § g NpHMEHEHHEeM tbopma
/11| pazficiloB/TeM AUCHMITIMHDI 5 = 5 2 HHTEPAKTHBHEL NPOMEKYTOUH
“l g = | B X METOJIOB oit
= = | = e ElY (Buyacax / %) | aTTecTanMu
> § 2.2 6 (no
= = g = ceMecmpam)
c | =
3]
_ | = |
1. | Paznmen 1. 6 |12 2 2 13 2/ 50%
HopmatugpHo-
34KOHONATENbHBIE OCHOBREI
JOKYMEHTO00OopOTa
Tema 1. HopMartusno-
[IPaBOBOE U METOIMYECKOE
peryimposanue JJOVY B
TYpH3ME
2. | Tema 2. IlpaBuia 6 |3-4 2 2 13 3/75%
0(OpMNEHUS JOKYMCHTOR B
TYpH3ME
3. | Tema 3. OOszareabubie | 6 | 5-6 2 2 13 3/75% PeiiTunr-
JIOKYMEHTBl B CEpBHCE H KOHTPOJIb
TYpH3ME Ne 1
4. | Pazgen 2. 6 | 7-8 2 2 13 4/ 100%
CocTaBleHHE JIOKYMEHTOB
B TYpU3ME
Tema 4. S3bIK CIYKeOHBIX
JIOKYMEHTOB
5. | Tema 5. lenogas 6 | 9-10 |2 |2 13 4/100%
[eperucKa B Typu3Me




6. | Tema 6. CocTaBicHUE H 6 | 11-12 4/ 100%

otbopmMiieHue
JOKYMCHTAIINM HO
JNOrOBOPHBIM
0053aTENbCTBAM B TYPH3ME

PediTuur-

KOHTPONE
No 2

7. | Tema 7. Cocraeienue ul 6 47/ 100%

oopmieHHe  TYpHCTCKOR
JOKYMEHTAIMM:
TEXHOJIOTHYECKAs
JOKYMEHTAUUs TYyp(pHUpMEI,
JOKYMEHTaI U
o0cnyKUBaHUs

TYpa

H TaKeT

8. | Pazzen 3. 6 | 15-16 4/100%
TexHonorus padoTel ¢
JIOKYMEHTaMU B TYpH3ME
Tema 8. Oprauuzatms

IIOKyM@HTOOEiOpOT&.

17-18 4/ 100%

o)
)
[a—
tad

9. | Tema 9. OTeercTReHHOCTD | 6
HCpCOHaﬂa 3a BCJICHHWC
;'_IOKVMCI{TE!L[I/II/I

PeliTunr-

KOHTPOJIE
Ne 3

Beero 3a 6 cemectp 180 |18 |18 117 30/ 83%

Dx3amen (27)

Haniuue B AMCIMIIMHE KIT/KP -

30/ 83%

Hroro no ucuunnune N 180 18 |18 117

Jx3ameH (27)

Couepmaﬂne JIeKNHOHHBIX 3aAHATHIT 10 JHCHHIIIHHE

Pazaen 1. HopmaTupno- 32K0H0AaTe/ILHBIE OCHOBbI JIOKYMEHT0060p0TA

Tema 1. HopmaTupeHo-npaBoBoe 1 MeToanveckoe peryaupoeanue JJOY b cepBHCe
H TypH3Me

YpOBHM yNpaBleHHA B TYpPH3Me (DYKOBOJSIMMN, CTPATCrHYECKHM, TAKTHYECKUR M
oncpatnBHbIi). JlokymenTaims sQdexTHRHON cHCTeMbl MEHEIKMCHTHI IpeANPUATHIl cepBrCa
M Typu3Ma: [IpaBOBas JOKYMCHTaUMs, JOKyMEHTalMsi 1o obecmedyeHurd KauecTsa,
OpraHu3alMOHIO-PACIIOPAANTENbHAS JOKYMEHTAIHS, AOKYMEHTALMA [0 CTPATErHYECKOMY H

OIICPATHBHOMY  ILIZHUPOBAHHIO, MCTOJMYECKAs AOKYMEHTAIMS, BHELUHAS HOPMATHBHAs
AOKYMCHTAIlMA, BHYTDECHHSAS HOPMATHBHAS JOKYMCHTALMA, BHYTPCHHAS TeXHHUCCKas
JIOKYMEHTaIusl,
HopmaTHBHBIE JIOKYMEHTHBE, PETYIHPYIOLIHE Jenonpomsommo
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LIS O 0P IR OOPEIRTHD L0 CNVIRCOHOH 1o paraeti
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EOLOTON DO ESBCLC VBRI B ICRUIBHBIN OPFUIUN HCHO U PCLION

SlEoapbrere g PO o1 1002009 Ne 477 o PED 20048, 0 24 miony,
JUBOOTOBRE HOPMETTHKIBIN HPDABOBLIN 2RTOB (JOICPLILILIN OPLaton
BHGH SonCd B ay rooyaanereennod perierpainnt: Hocranoriense Hpasgreanorsg
1T Ne 33 (Uil 3805,

rorepaibibiil sawen o TG0 2002 Ne 1-03 ~ (03 P,
GTTELIC CHCTY M B TTORYVMCHTI ML EPCIoBalbg & HOCPOCHG

SRR,

TR T TR VUL S,
CACTHIOTIOCU IO N

OTeueCTBEHHBIE M MEKAYHAPOAHbIEC CTAHIAPTE Ha JOKYMeHTann0. Oprasbl yHpaBaeHUs
UHIYCTPHUH TYPHU3MA W FOCTEIIPUMMCTBA M COOTBETCTBYIOLINE UM JTOKYMCHTBL.

Tema 2. [IpaBuia odopMienns 10KyMEHTOB B CepPBHCE H TYpPH3Me

YHuduuuposalHas cucteMa T0KyMeHTauuH. TpeboBanus K oOopMICHHIO TOKYMEHTOB.
Tpedosanus x B:1ankaM JokymenTor. [lonstue u cocras pexpusutos. OdopmileHHe peKBH3UTOB
JIOKYMEHTOB.

Tema 3. O6sn3aTe/IbHBIE JOKYMEHTHI B CEPBHCE H TYPUIME

Knaccudukauns opranu3allMOHHO-PACIOPAIUTENBHBIX JOKYMEHTOB., Opranu3autoHHbIe
JOKYMEHTBI: YCTaB, YYPC/AWTCIbHBIA JIOrOBOP, MOMMKEHHe, HHCTPYKLUHA, JOJDKHOCTHAS
HHCTPYKLHMA. PacnopsanTeilsHble JHOKYMEHTBI [[PUKA3, PaclOpsbKeHHE, YKazaHue, pelleHue,
BBINMKCKA, 1IPOTOKOI. CTPYKTYpa TEKCTA JIOKYMEHTOR, PEKBH3UTHL

Buibl HHPOPMALHMOHHO-CITPABOYHBIX JIOKYMEHTOB (aKT, CIyXeOHas 3amucka, CIIpaBKa,
CITMCOK, IIPEAIOKCHUC, 3AaKIIIOHEHHUE, Nepeyets, 0030p, OTUYET, CBOJIKA W JIP.), CTPYKTYpa TeKCTa
HOKYMCHTOB H PEKBH3HUTEIL.

pcctHROTOD VEpanacivee ol ovaenrum ORK 011930 Mo 1egs,

Pasznen 2. CocTaBieHHC JOKYMEHTOB B cCPBHCC H TYpH3Me

Tema 4. A3pIK C1yKeDHBIX JOKYMEHTOB

S3bIK M CTHUNB CYXKeOHBIX TOKYMEHTOB. OcOoDEHHOCTH A3bIKa C1yKeOHBIX JOKYMEHTOB,
YnorpebiieHue 1pONUCHBIX W cTpouHblx OykB. EaunooOpazve nNpUHUHUNIOB W (HOPMEI
cokpawcuust. OgopMicnue mat W uncen B JlokyMmeHTax. Mcnosnp3opaHue B JOKYMEHTax:
COOCTBEHHBIX ~ MMEH.  Ha3BaHWH  FOCYJapCTB.  aJIMHUHHCTPATHBHO-TEPPUTOPHATIBHBIX
HauMeHoBaHUH. OumnOKY B TekeTax o(UIMAIBHBIX NOKYMEHTOB. PelakrupoBaHmMe TEKCTOB.

Tema 5. Jle1oRast nepenncka B CepRUCE U TYPH3ME

dopmel  pesoBol  nepenuvcku.  Kilaccuumkanus nenoBslx  nuceM. Tpebopanus K
CTPYKTYPE TEKCTa U OGOPMIICHHIO ACTOBBIX TTMCEM.

Tema 6. CocrabiieHne M odopvmieHHe [JOKYMEHTAIIMH 10 /IOTOBOPHLIM
005132 TEILCTBAM B CePBHCE H TYPH3Me

Kiraccudukanus cjenok. J1oropop: HOHATHE, BUJIB, YCIOBHS 3aKJIIOUYEHHUS W OCHOBAHHS
st pacropxenusa. CYLIECTBEHHbIE W HHBIE YCJIOBHA 10roBopa. JJoroBop B CepBUCE U TYPH3ME.
Bujpl 1010BOPOB B CEPBUCE H TYPH3ME: apeHja, IIPOKAT, [I€PEBO3KA MACCAKHPOB, BO3ME3HOE
OKa3aHue YCIIyr, NOpy4YEHHE. JJOrOBOP KOMHCCHH, areHTCKHY JOTOBOD. TeXHOMOrua 3aKkIoucHus
IOrOBOPOB € KJIMEHTaAMK M apTHEpamMu. TpedOBaHUs K COCTABIEHUIO IOTOBOPOB.

Tema 7. Cocrasaenne u  odopmaenne  TYPUCTCKOH  JIOKYMEHTAUMMU:
TEXHOJAOTHYECKAS [JOKYMEHTAUHS TYPGUPMBI, JOKYMEHTAUMA O0CIY:KMBAHMS W IaKeT
Typa

Knaccudurkaims  rypucrckoit  jloxkymenranui.  TexHOIOrn4eckas  JOKYMEHTALUs
TYpPOUPMBI TEXHOIOIMYECKAS KApTa TYPHCTCKOTO IMyTEIUECTRUS, rpadHK 3arpy3Ku TYPHCTCKOIO
IPEAIIPHATHA FpyrinaMH TYPHUCTOB Ha ONPE/IENEHHOCLC BpeMsA, TYPHCTCKaA H:\/TEBKHQ



uHGOPMAIMOHHBIN JHCTOK K IYTEBKE, JMCT OPORMPOBAHHS, JIOIOBOP, FPadUK JBHXKCHHS IO
MapuIpyTy, KapTa-cxcMa MapuipyTa, OlIMCaHHe TEXHONOIHYECKHX 0COOCHHOCTEH Typa, namMaTka
JUTA TYDUCTOB, CIPABOYHBIC MATCPUATNLI 10 MAPIUPYTY, [PAHC-IIKCT, KANBKYISIHS Typa U T.0.
Ilpapuna coctaBiaeHuss #  OQOPMICHMS  TEXHOJOrHYECKOH TYPUCTCKOH NOKYMEHTALMH.
HokymenTtauus obcnyxuBanus (3asBKa Ha OpOHHPOBAHHE, HOMTBEPKIEHME O [HPHEME,
M3BCLUCHHUE O 3a€3/l¢ TYPHCTOB, BAYYED, JIMCTOK OTMETOK) U [IAKET Typa: NPARHIA COCTABAECHUS H
oopMIIeHHS.

Pasznen 3. Texnonorus padoTel ¢ JOKYMEHT2MH B CEPBUCE H TypPU3Me

Tema 8. Oprannzanus nokymeHToobopora.
(ObpaboTka BXOIALINX, HCXOAALUIAX H BHYTPEHHAX JIOKYMEHTOB. [IpUHIMIIbI perucTpaLuy
JIOKYMCHTOB Ha NIPCANpPUATHH. KOHTPONL M CPOKH MCIIOJTHEHHS JOKYMEHTOR, Opranuzaiius
XpaHenns DokyMenTos. COCTaBiEHHE HOMEHKIATYPH! Aen. PopMUpOBaH#e U 0POpMIICHHEE AeT.
[lopsnok nepeaadu JOKYMEHTOR Ha XPAHEHHE B ApXUB.

Tema 9. OTBercTBEeHHOCTH NMEPCOHAIA 32 BedCHHE JOKYMEHTAIMH

CTpyKkTypa KaipoBoH moKyMeHTalHH. [lepBHUHBIC JOKYMEHTBl TpYJ0YCTpoOHCTBa.
Pacniopsaurenbnas jokymeHTalus no kapam. Jloropopuas JoKyMeHTamus no kaapaM. JInqHoe
Jeflo COTpyIHuKa opraHuzauun. Opranu3auns XpaHeHHs JIMYHBIX Oed. [lopsmox xpaHenus
JOKYMEHTOR B JIMMHOM Jejie COTPYAHUKA. JOKYMEHTHPOBAaHHE [POLEAYp NpHeMa IpaklaH Ha
padoTy, niepeBoja COTPYAHHKOB, HOOIIPeHUS paGOTHHKA, [PHMEHEHHS MHUCIHIUTHHAPHOTO
B3bICKaHH4, YBOIbHCHHS paloTHUKA.

Cojlepsxanne TPAKTHYECKUX 3AHATHA N0 JHCHHILIAHE

Pazgen 1. HopmaTupio- 3akoHoaaTe/1b1IbIe 0CHOBBE IOKYMEHT00G0pOTA

[Ipakruueckas pabdora Ne 1. Yuuduunporannas cucrema J10KyMEHTAaIHA.

Pabora ¢ wuopmaruBHOH JIOKyMeHTalMeH. HPOQECCHOHANBHBLIME  CTAHIAPTaMH
MHAYCTPHM  TYPH3MA M TOCTENPHUUMCTBA, IMHCKYCCHS. ICHORINC  1PGIILL ohopaichis
RIS R R P S P R ST

HpakTudeckasn pabora Ne 2. OdopmicHHe PEKBUIUTOR AOKYMEHTOB.

CpaBHUTENLHBIH  aHaH3 OQOPMIICHHBIX JOKYMEHTOB, DPEKBH3UTH. udois ¢ (1[0

Tt

-
LT e i
EAN LN O N NN H N

Hpakruyeckan padora Ne 3. OpraunzalinoHHo-paciops AU TeIbHbIC AOKYMEHTEI
CpaBHUTEI/IBHAR XAPAKTEPUCTHKA OPralu3alFIOHHO-PACTIOPSAHTEIBHOM TOKYMEHTALMN B

Typbupme (3KCKypcus).

Pazgen 2.CocTaB/ieHHe JOKYMEHTOB B cEPBHCE H TYPH3Me
[IpakTr4aeckan pabora Ne 4 JloroBop B cepBHCE 1 TypH3Me.
Beinonmenne 3aJanmit 1o pelakTHPOBAHHIO JOTOBOPOR.

[Ipaxkruueckas padora Ne 5 Jlesioan nepenncka
Bemnoutrenre 3ananui 1o pazpaboTke HEMOBBIX [1UCEM /1S TPOBEICHHS PEKIaMHOTO
TYPa, PaC i w i et ool OBnacTHOR TYPHCTCKO-HH(BOPMALMORHEIH LIEHT]
(3KeKypcus).

[Ipakruyeckas pabora Ne 6 Texnonormueckas AOKyMEHTAlEs TypQHPMBI IIpH
OKa3aHHH TPAHCIIOPTHRIX YCIYT.

Bemonuenue  3amanuii M0 pe/laKTHPOBAHUIO JOKYMEHTOB, HCOBXO/MMBIX IS
niepeosku aeted. ATII (akckypeus).

[Ipakrnyeckas padora Ne 7. Texnonormdeckas NOKYMEHTaLMs TYphHUPMbL MpH
MPOJAXKE T1YTCBOK.



BrinonueHye 3anauuii o pelakTHPOBAHHIO JOKYMEHTOB, HEOOXOAMMBIX IS IPOIAKY
nyreeok B JIOJI (axckypens).

Hpakrudyeckass paGora Ne 8. Texuosnoruueckas HOKYMEHTaUMs TYphHPMBL [pH
00CIyKMBaHHH KJIMEHTA B TOCTHHHITE.

Brinonnenne 3agaHuit o MOATOTOBKE HOKYMEHTORB, HEOOXOMMMBIX UIS OGOpPMIIEHUS
NPOXHBAHHS HHOCTPAHHOTO KIHEHTA B rocTuHMUE. [ ocTHHHIA (SKCKYpCHS ).

Paznen 3. TexHonorus padoThl ¢ I0KYMEHTAMH B CEPBHCE H TYPH3ME
IIpakTHueckan padora Ne 9. Opranuzauus XpaHeHus JOKYMEHTOR.
BrliosiHeHHe 3aAaHUH M0 TOJATOTORKE JOKYMEHTOB K XPAHEHHI. APXHB (3KCKYpCus).

5. OBPAZOBATEJABHBIE TEXHOJIOI'HHA
B npenojapanuu AMCIMTUTHHB! «(OCHOGbL GEI0RPOUICOICINEA HA NPEORPULMUIX Chepb
Yeiaye» ACNoNp3yloTes paznoodpasteie 00pa3opaTelbHbIe TEXHOJOIHH KAK TPAIHIIMOHHBIE, TAK U
€ IIPUMEHEHHEM AKTHBHBIX M MHTEPAKTUBHLIX METOIOB OOYUEHHUS.
AKTHBHBIE U HHTCPAKTHBHBIE METOAL! 00YYEHHUS:
—  Humepaxmuenas aexyus (mema Ne 1),
— Ipynnocas duckyccus (mema No 2}
—  Pouessie uepur (meya Ne 3,9);
—~  Tpenune (meva No 5);
- Anaauz cumyayuit (mena Ne 4);
= IHpumenenue umumayuonHelx mooerei (mema Ne 7);
~  Pasbop rowkpemusix cumyayuil (mema Ne 6);
Hpyaoe.
—  Orerypeuu wa npouszsodemeo (meva Ne 8).

6. OHEHOYHBIE CPEICTBA A1 TEKYHIET'O KOHTPOJIA
YCIIEBAEMOCTM, NIPOMEKYTOUYHON ATTECTALUMH 1O UTOTAM
OCBOEHUS JUCHUTIUIMHBI U YYEBHO-METOJUYECKOE OBECIIEHMEHHUE
CAMOCTOSTEJBLHONW PABOTHI CTYJIEHTOB
Texkyui KOHTpONb yCNeBaeMOCTH (pEHTHHI-KOHTPONL 1, pelTHHI-KOHTpONs 2.

PeHTHHI-KOHTPOJB 3). THUMOBRIE TECTOBLIC 3alaHMsl [l NPOBENCHHA TEKYLIErO KOHTPOIS
IPHBE/ICHbE HHKE.

PediTunr-konTpoan Ne 1
Bomnpoc 1. JlokymenTaunonnoe oGecnieuenne ynpasienis (JIOY) oxBaTbIBaeT BOIPOCHL:

1. NOKYMEHTHPOBAHHA, OpraiH3aliiy pa601‘51 C JOKYMCHTaMH H CHCTEMaTU3aluuwo
ApXHUBHOI'O XpaHCHHWS NOKYMEHTOB

ﬂOKyMCHTOBEHGHI/IH
IOKYMEHTOO0O0pOTA ¥ APXHBHOTO XPAHEHHA
CUCTEMATH3ALLHH AOKYMEHTOB

MECEN

JIOKYMEHTHPOBAHHS
Bonpoc 2. HopMaTHBHBIN TOKYMEHT, YCTAaHABIMBAIOUMH e)luHble TpeOOBAHHS K
JOKYMEHTHPOBAHKIO YIIPABIIEHYECKOR KeITeIbHOCTH H OpraHH3alMK paboThl ¢ JOKYMEHTAMH:

1. Yuudunuposannas cucreMa jokymentauun (YCJI)
2. [OCT
3 WHCTpyKLMS TI0 JeTIOTPOH3BOACTEY



4. [CAOY

5. HomxHocTHAS WHCTPYKIIMS
Bonpoc 3. Yem pernameHTHpYeTCs ASATCIBHOCTE pabOTHUKOB cltykGe1 JOV

'OCTom

HOJKHOCTHOH HHCTPYKLIKEH

TIPHKA30M JHPEKTOpa

PEMUMOM PaBoThI NpeIPUATHS

HUYCM

Bonpoc 4. undopmarys 0 COOBITHIX U ABJIEHUAX 00BEKTHBHON JIEHCTBUTEIBLHOCTH U

MBICTUTCABHOH JeATEIFHOCTH HEOBCKA, 3a(I)HKCI/IpOBaHHaH Ha MaTEpPHATEHOM HOCHTEIIC C
PEKBH3HTAMH- 3TO .

DR w1

Jlokymeur

hopmyaap

OIIaHK JOKYMEHTA

CHCTEMA JIOKYMEHTAIIMH

KOMIIBIOTEP

Bonpoc 5. Kaxue (yHKIIMY TOKYMEHTA ABTHIOTCH CrielH(PHYEeCKHMU:

U\-hb.)[\_)p—-—-

KyNLTYpHAas, COLHanbHas, HHPOPMaIIHOHHAS
ylipaBjieHuecKas, HHQOpMaHOHHAs, IpaBoBasi,
yTIpaBJIeHYeCKas, MpPapoBas, HCTOPHIECKas
KYJIbTypHasl, HCTOPUYECKasi, COLHa/IbHAas

.{JW:‘.JLUJ[\_).—A

HET crneluuieckuX QyHKIut

BOﬂpOC 6 HCHTC.‘ITBHOCTB o CO3JaHUIO JOKYMEHTOB HA3bBIBACTCH.

l. JIeSTONPOU3BOICTEO

2. JOKYMEHTOO0OPOT

3. NOKYMEHTHUPOBaHHE

4. CHCTEMA JOKYMEHTALHH
3. JIOKYMEHTOIIOTOK

Borpoc 7. Ycranossenue eaunoo6pasns coctasa i GpopM yIpaBneHIecKuX 0KYMEHTOB,
(PUKCHPYIONIMX OCYILECTBIICHHE OTHOTHITHBIX YIIPABRIEHUECKHX QYHKIIMIA U 387184 HA3bIBACTCH:

1. CTaHIapTU3ALHERN
2. YHUpUKanuei

3. JAOKYMeTalHeH
4. KnaccHpuKanmeH
3. THLIM AL HEH

Bonpoc 8. Kakne Brbl 6.1aHKOB peKOMEHIYIOTCS Ha NIPEANPHATHN?

TOJILKO JI511 KOHKPETHOTO BH/IA IOKYMEHTOR

I8 BHYTPEHHUX AOKYMEHTOB (0011uii)

/U BHEILHHUX NOKYMEHTOR (HHCEM )

G1anK cyxebHOTo NHChMa, BNaHK A KOHKPETHOrO BHA I0KYMEHTOB, 061Hil O1aHkK
HET YCTKHX PeKOMeH1aluit

Bonpoc 9. Uem oTnuvaeTca OnanK Juist BHYTPEHHUX IOKYMEHTOB OT O1aHKa [t mHeeM?

DL =

l. Ha OnaHke IS [THCEM MEHBIIE PEKBH3UTOB



Ha OnaHke g nuceM 00JbIIE PEKBU3UTOB
HE OTNIMYaeTCst HUYeM
PAcNoNIOMKEHUEM PEKBH3UTOR

IR

oTnHuaeTces hopMarom
Bonpoc 10. Kakue (opmare! Oymaru uenois3yrotes ans G1ankos?

1. TOIbKO A4

2. Ad A5, A3 A6
3. TOJNBKO A5

4. TOIBKO A3

5. A6 u A4

PedTuHr-KOHTpO/IL Ne 2
Bonpoc 1.Kakoe pacnotoxkenne peKBH3NTOB PEKOMEH/TYETCA 11T MHCEM?

1.yraogoe u duiarosoe
NPOAOIALHOC H HEHTPOBAHHOE
YIIOBOE U HPOLOIBHOE
(braroBoe 1 UEHTPOBAHHOE

IponoNLHOE U (hi1arosoe
Bonpoc 2. Ha kakue 9acTy JeNUTCS TOKYMEHT NPU 0(hOpMICHHK?

Lh.h(.a)!\.)'—'

3aroJI0BOYHYH), OCHOBHYIO M 3aKJIOUHTEIbHYIO

3arQJIOBOYHYIO, OCHOBHYIO H 0(OPMISIONIYIO

HaYyano, cepearuHa 1 KOHeLl

NEPBYIO. BTOPYKY, TPETLIO

TEKCT H& 4aCcTH HE AeNIHTCH

Bonpoc 3. I'ne pacnionaraercs peKBH3MT “HaNMEHOBAHYE IPEIUPHATHS )

m-bb)[\.)'-—'

0CJIE PEKBHU3UTA "PErHCTPALMOHHBIA HOMEP TOKYMeHTa"

[IOX PEKBU3HTOM "3M0OJIeMa OpraHHU3alliyi Milk TOBAPHBIH 3HAK"

B LIEHTPE BEPXHCIO 11015

B opopmIsIIOIteli yacTH

MOJ PEKBH3UTOM "anpecatr”

Bonpoc 4. B KaKux JOKYMEHTaX yKa3blBalOT CIIPABOYHIE NAHHEIE O TIPSAIPUATHH

o L) o —

BO BCEX

BO BHCIOHHX

BO BHYTPCHHHUX

B IIPHKA3dX [0 OCHOBHOH IeiTeIbHOCTH
B paciopaauTCIBEHbIX AJOKYMCHTax

Bonpoc 5. Kakum criocobom crienyer odopMuts nary “ 20 oxTa0pst 2019 r” B AeOBBIX
mHcbMax?

U"I.JLLJJ[\)—I

I 20/10/00

2. 20.10.00

3. 20 oxsbps 2000
4, 2000.10.20

5. 20.10.2000



Bomnpoc 6. [I1cemo, umetomee HUHANCOBBIE U IOPUAMYCCKHE IOCACACTEHSA JOKHO OBITh. ..

NOAMMCAHO JUPEKTOPOM, TI1. OYXTaITEPOM, 32BEPEHO NEYATBIO
34BEPEHO T1€YaThIO

NOANHKCAHO JIMPEKTOPOM U COTIACOBAHO C FOPUCTOM
IIOANHCAHO [JI. OYXTaaTepOM, YTBEPIKACHO AHPEKTOPOM

. 110/UTHUCAHO JIUPEKTOP
Bonpoc 7. Uem akc oTmuuaercst o1 muceMa no ohopmieHHo?

U‘nJh':aJl\):-—‘

I. ABJIACTCA HE NOJUIMHHUKOM, a KOIIMEH JoKyMeHTa
2. COAEPKHUT PSIL JONOTHUTEILHBIX PEKBH3HTOB

3. revaTacTes Ha Tenedakce

4. HE MOKET OBITEH 3aBepeH MeYaThio

S. BCE BBLILLICNEPEHHCIIEHHOE BEPHO

Bomnpoc 8. B ueM ocHOBHBIE OTIIHYsI ITHCEM K 3apyOeXHBIM HapTHepaM?
1. nons 1o | JonmMy

2. OTCYTCTBHMC ITYHKTYalHH

3. odopmienue abzanes Oe3 ab3alHOro OTCTYNA

4. CITOBECHO IM(POBOH c1ocod HalMCaHUs JaThl

3. BCE BBILICTICPEYMCIIEHHOE

Bonpoc 9. KakoB cpok XpaHeHHs IeTI0BLIX THCEM?

I. 1 mecsin

2. I ron

3. 3 rona

4. 5 ner

5. HE XPaHATCA BOOOIIE

Bonpoc 10. Ha kakoMm 6nanke odopMistercs tenerpamMma?

Ha TelierpadHoM
Ha 00dem
JUIS [1UceM
115 TPUKA30B
HE OQOPMIAETCH, T.K. TICPENAETCS 110 TeNedOoHy

N

PeliTuHr-KonTpoas Ne 3
Bonpoc 1. Kak HaspiBaeres 10KyMEHT, QUKCHPYIOUWM Cornamenne CTOPOH 00 YCTaHOBJIEHHH
TPY/IOBBIX OTHOIIEHHH M PEryNHPYIOIIHH nx?

TPYROBas KHHKKA
KOJIEKC 3aKOHOB O TpYe
IPUKA3 110 IMHHOMY COCTaBY
TPYIOBOH KOHTPAKT (IOroBOp)

kh:b.le\_).—-a

JIOJIKIIOCTHAS MHCTPYKIUS
Bonpoc . Kak xpansates npukassl 10 IM4HOMY COCTABY?

. B JINYHOM /IeJI€ COTPYAHUKA
BMECTE ¢ IPYTUMH K&/IpOBBIME JOKYMCHTaMHU
TPYIIHPYIOTCS B OTACNBHOE €10

BBIZIAKOTCHA HA DYKH COTPYHHKY

B w0 —



5. BMECTE ¢ [IPHKA3aMH 110 OCHOBHOH AesTensHocTd Bonpoc 3. O YeM NHMIYT B AHYHOM
3agBIEHHK?

1 0 npueMe Ha paboTy U YBOJLHEHHH, 00 OTIYCKE
2 O CBOMX JINYHEIX [I1aHax

3. 06 omosaaHuu

4 O BBITTOJTHEHHH TTOPYYEHUS

5.

00 OCHOBHBIX 3Talax XKU3HEHHOrO MyTH
Bonpoc 4. Komy cilenyer aupecosarth 3asBiIeHUe 0 npyeMe Ha paborty?

CoOBCTBEHHUKY NpeATIPHATHS
PYKOBOAHMTENIO IPEANPUATHA
HAYallbHHKY OTAEeNa KaapoB
FJ1. OyXranrepy

TOBApHIIY 110 padboTe
Bonpoc 5. Kakofi 1oKyMeHT HeoOX0anM JUIs OJTy4eH sl 3apaboTHOH 111aThl 3a 3a60neBIIero
cynpyra?

U]l.b.bJ[\-)-——*

paciucka
CBUIETENBCTBO O Opake
3AABJICHUE H 1TACIIOPT CYIPYra
JIOBEPEHHOCTh
00BACHHUTENLHAS 3allHCKa

U’\l.lhb‘)!\)»—-

Bomnpoc 6. JI1g uero neodxonuma apromatisarus JOV?

. AnA noskIeHua s¢pdekTnBHOCTH Tpyna paboTHuKoB JIOVY, cokpalerye Tpyi03arpaT
Ha JOKYMEHTUPOBAHHUC,
JUIS pallHOHANM3alHHE AOKYMEHTO000poTa

2. 7% 0CBOOOXKAEHHS pabodurux MecT

3. JUIA OCBOOOMKIEHUA CEKPETAPS] OT BEICHHS JIOKYMEHTAIHH
4. Anst yHUUKAUMHK | COKPALICHHS KOJIMYECTBA J0KYMEHTOB
5. HeT HEOOXOAUMOCTH B aBTOMATH3AHM

Boupoc 7. Ha kakux sranax 10KyMEHTAUHOHHOIO 00eCIeYeHHS YNPABRIEHHS TPHMEHSIOTCS
MEXaHU3alus U aBTOMAaTH3allHs?

l. Ha JTale perucTpalluy U MOUCKa JIOKYMEHTOB

2. Ha 3Tale SKCICAMLMOHHOHN 00paboTKH,

3. Ha [10rOTOBHTENLHOM HTaNe (COCTABICHHE, KOMMPOBAHUE, PA3MHOKEHHE
JIOKYMEHTOR)

4. Ha 3aKJIIOUUTENBFHOM 3Tarle (Iepe/iaya Ha apXUBHOE XPaHeHHE)

5. Ha Beex HTanax o0paboTKH AOKYMEHTOB

Bonpoc 8. OT yero 3aBucuT cOCTaB KOMITIEKTOR MPUMEHAEMEIX CPE/ICTB M NPOTPaMMHOTO
obecrieyenus?

OT KOHKPETHBIX YCIOBHIA paboTel annapaTa yupaBieHUs ¢ JOKYMEHTAMH
. OT 3KOHOMUYCCKHX BO3MOKHOCTEN NPENTIPUATHS

OT CTCIIEHH NOATOTOBKH CIIELHAIIUCTOB

OT IIPUPOAHBIX YCITOBHH

OT PEeKJIAMBI

b



Bompoc 9. K TeXHHUecKuM CpesicTBaM COCTABICHUS M U3rOTOBNEHHS TEKCTOBBIX JTOKYMEHTOB
OTHOCATCA:

rextorpadguueckue 1 o(pCceTHLIC MAIIMHEI

MHKPOGMUILMBL U MUKPODHIIIH

NUIIYIIHE MAUIWHEL, TTHNIYIIHE 0 OPraHH3alHOHHBIC aBTOMAThI
(anbLeBaibHbIE. aPECOBAIBHBIE, MAPKUPOBATLHLIE MAIIHHEI

; KOMIILIOTEDB! H BBIYUCIUTENLHDIE MAlliMHbE
Bomnpoc 10. JIoxymenT, H3roTOBIEHHEBIH CPE/ICTRBAMY BEIYHCINTENBHON Texuuky (BT),

HCIIOJIB3YCTCS Ha IipaBax:

l. TOUIMHITHKA
2. KOTIHM
3. YEPHOBUKA
4. JyGiuKaTa
3. BBIIHCKH
Bonpocs k 3x3ameny:
1. UTo Takoe JOKYMEHT, ¢ KaKOH 1IEIbK OH MOMeT CO3IaBATHCS?
2. KakoBBI OCHOBHBIC TIPH3HAKK KIACCH(DMKAIIMY JOKYMEHTOR?
3. 470 noHKnMaeTCs N0 NOKyMEHTAIIHOHHBIM 0DECIICUCHHEM YIIpaBIcHUs?
4. B uem ¢cyTh crannaprusamum u ynndukansn nokymentos? Kakue pazpabarsisarores
CTaHIapThHI?
5. Yem oTndaeTes ohopMiende pekBUINTOR 0OLIEro HNAHKA OT GlIanKa THCHMAa?
6. KakoBbl OCHOBHBIE PCKBU3HUTEI, HCTIOIb3YeMBIe IS 0DOPMIIEHHS [IPHKA3a U
pacropsHKeHus.
7. Kakne Gopmel 1IPOTOKOJIOB MOKHO HCMOJIL30BATE B YIIPABIEHYECKOH ICATEILHOCTH, B
4eM MX OTIHiHYHE?
8. YKaKuTE OCHOBHEIC TPGOBAHHS K 0QOPMICHHIO IEIOBOTO THChHMA.
9. Kakue koMIekch TOKyMeHTaUMH BKIIOYAeT B ce6s Kaaposas HHGOPMaITHOHHO-
JOKYMEHTAlOHHas cucTeMa?
10. B gem ocobennocTn oopmiIeHns MPUKA30B 10 THYHOMY COCTaBY?
11. HTO HOHMMAETCA TI0J, OPraHu3alueH JOKyMeHToo6opoTa?

12.4T0 TaKoe cxeMsl JOKyMEHTOOGOPOTA, 32UEM OHH HYKHBI?

13. C xakoit 1eNbro pa3pabaThiBAIOTCA HHCTPYKLIHU IO JCNOIPOU3BOICTRY, UTO B
HHUX HEODXOIMMO IIPElyCMOTPETH?

14. YKa)HTe TEXHONOTHYECKYIO MOCIEI0BATEILHOCTE ITANOB paBOTHL ¢

BXOJAILIHMH JOKYMEHTAMH.

15. KakoBa 110c/1e10BaTeNLHOCTE ONepaluii ph paboTe ¢ BHYTPEHHUMU
JOKYMEHTamu?
16. C KaKko# LeIbIo NPOBOANTCS GOPMUPOBAHHE AeT, KAKHe IIPH 3TOM HeOOX0NUMO

cobimogars TpeboBaHua?

17.YT0 Takoe HOMEHKIIATYpa JIell. C KaKOM Henbio pa3pabaThiBayTCs THIIOBbIE HOMEHKJIATYPHI
nen?

18. Kakyio nadopmanuio conep>kHT HomMengaTypa gen?

[9. Yro monuMaeTcs Moa YKCIEPTH30H EHHOCTH NOKYMEHTA?



20. Kakue KpHTCPHH UCTIONB3YIOTCA NPH OLIEHKE JOKYMEHTOB?
21. Kak ocymecTrisierces npueM-nepenada aes B apxus?

22.Yro Taxkoe KOH(HAEHIIHATBHBIA TOKYMEHT?

23. Kaxue ocHoBHEIE YTPO3bI BOZHUKAIOT NPH paboTe ¢ KOHPHIEHIHAIBHBIMH
JOKYMEHTaMu'?
24. YKaxuTe 0COOEHHOCTH BEJICHUS 1eNONIPOU3BOACTBA, 06ECIIEUMBAIOLIETO YUeT 1

COXPAHHOCTh KOH(PHACHIHAILHOW HHPOPMAIIMY H JOKYMEHTOB.
25.Y7o nonumacTes 1071 3alUMLIEHHEIM JOKYMEHTOOOOPOTOM, 3a CYET Yero MOKET OBITh
obecneyena ero 3atura?

CamocrosTe/ibHas paboTa CTYIE€HTOR:
CamocrosTenslas paboTa 3aKIIO4aeTCs B IPOBEIEHHH CTYNEHTAMY MHIHBHIYAIBHOIO
HCCIICAOBAHHSL.
TeMbt MHANBHIIYANTBHOTO HCCNENOBAHHA (CAMOCTOATENEHON PaBOTh) CTYIEHTOB.
HoxymenTtiposannoe ofecneueHde YIpaBneHns roCTHHHICH
HoxyMEHTUPOBAHHOE 00ECIIEYEHHE YIIPABICHHS 3ArOpOIHON Typbazoii
HoxkymenTtuposanHoe ofecneucne yNpagIcHHA PECTOPAHOM
HokymenTrposanHoe obecricuerne yipasneans TypbupMoi
JlokyMeHTHPOBaHHOe 06ecneyeHHe yIpaBieH s aBTOTPAHCIIOPTHBIM [IPEANPUATACM
JloKyMenTHpoBaHHOE OGeCIeyenue YIpaBIeH s My3eem

R R

[Iran MHIUBUAYAJIBHOTO HCCIEIOBAHHS:
Paznen . HopmatusHo- 3akoHonaTenbHbIe OCHOBEL AOKYMEHT0000poTa AHATU3 JOroBopa
MEKIY TYPAareHTOM K TYPHUCTOM.
Odopmnenne CTyIeHTOM 0043aTeNBHEBIX TOKYMEHTOB HCXOS H3 TEMbL HHIUBHIYaAIBHOIO
HCCIIEIOBAHHUS.

Paznen 2.CocTasiienne oKyMeHTOB B cepBHCe | TYpU3ME
CocrasieHne CTYAEHTOM HCXO/ U3 TEMbl HHIMBIIYATLHOTO HCCTENOBAHHS CHEeNYIOUIUX THIIOB
NOKYMEHTALMH: o0t

SRV DTS O T RO OO TR

&, RECHODS T H s, HIl(i\i‘f.‘.\!(l!l!‘i()ilIlU-CEi}'\zli’,ﬂl-IillUl.

Pazzen 3.Texnonorus paboTs! ¢ 1OKYMGHTaMH B CEpBHCE H TypH3ME
[IpeseHTalBa CTYREHTOM CHCTEMBI 1™ ittt 31 v 10K POITOTO TOKYMERTOO00pOTA HCXOMS U3
TEMbl HHAUBUJIYAILHOTO HCCIICI0BAHUS.

3alHMTA CTYIEHTAMM NPE3EHNTALHN 10 TEMATHKE HHAHBHIYAITBHOTO HCC/IEI0BAHUA

llpesenranus mosxeT npencrasnsts cobol coyeraHue TeKeTa, THIIEPTEKCTOBBIX CCBIIOK,
KOMIBIOTCPHOH aHUMAIMH, FPapUKH, BUIEO, MY3bIKH U 3BYKOBOTO psijia (HO He 00s13aTENbHO BCE
BMECTE), KOTOPbIE OPFaHH30BAHbI B €IMHYIO CPELY. Kpowme Toro, nipezenranus umeer croxer,
CICHAPHH H CTPYKTYPY. OPraHU30BaIHYIO LIS yA06HOI0 BOCTIPHSTHS HHBOPMALUH.
OmnnunTeIbRoM 0COOCHHOCTLIO IIPE3eHTALNH SBIIETCS e MHTEPaKTUBHOCTS, TO €CTh
CO3/aBacMast JUisl T10JIb30BATE/IA BO3MOXKHOCTL B3aUMOJCHCTRHS Yepes 51EMEHThI YIIPaBICHHS.
BoinonHenue npeseHTaluy He SBIsSeTCS 00A3aTeNbHBIM ICMEHTOM, IPEIOCTABIAETCS Ha BRIGOD
CTYLCHTY ¥ HONOKUTEIbHBIM 00pa3oM BJIHSET Ha OLICHHBaHKE PabOTEL.

DoH/1 OUEHOUHBIX CPE/CTR JUIS POBE/IEHHS ATTECTALNH YPOBHS chopMUpoOBaHHOCTH
KOMIIETCH LM 00yHAIOLUMXCA 11O THCLMILITHEE 0QOPMIIAETCS OTACTLHBIM JOKYMEHTOM.



7. YHEBHO-METOMYECKOE H UHOOPMALHOHHOE OBECIIEYEHHUE
AUCHHUITIMHBI

7.1. KaurooOecnmeyeHHOCTE

Hanmenosanue nutepaTypst: aprop, | ['oa uzganus KHUT'OOBECTIEYEHHOCTD
Ha3BalHe, BHJ/ H3Ialus, KONHYECTBO Hannuue 5
H3dTEIECTBO DK3EMILIIPOB ANEKTPOHHOH
W3aHHH B 6ubmuotexe Bnl'y
dudnuoreke
Bnal'Y B
COOTBETCTBHH C
®I'0OC BO
1 2 3 4
OcHoBHas nuTeparypa
I. Jlapuonosa. Mapuna bapuesna. JI 2019 http://elar.rsvpu.ru/
25 Hpaktukym 1o
OpraHu3alMOHHOMY "
JNOKYMCHTAIIKOHHOMY 00@CIIeUeHHIO
OCATENLHOCTH OpraHM3alHH:
yuebHoe mocobue / M. B.
Jlapuonosa, M. E. Cadponosuu.
Exarepunbypr: Hza-so Poc. roc.
npod.-nes. ya-ra, 2019, 206 ¢. ISBN
978-5-8050-0683-9
2.1lypamosa, H. H. Ocuossl 2019 https://static.my-
JENONPOU3BOACTRA. AzpIk shop.ru/product/pdf/3
CI1YXEOHOTO JIOKYMEHTA : yueOHUK U 54/3537611.pdf
MPAaKTHKYM [N AKaJeMHYECKOTO
Dakanapprara / H. H. Llysanoga, A.
0. Uranosa : non o6 pea. H. H.
Hlysanopo#t. — 2-¢ u3z., nepepab. u
noit. — M. : Uanarensero IOpaitr,
2019, — 428 ¢ - (Cepus
bakanasp. Axanemudeckmit Kypc).
ISBN 978-5-534-10848-4
3.I'yuuna, M.A. 2015 http://znanium.com/bo
HoxyMmentaiimoHHoe  obeclieveHne okread2.php?book=48
YIIpaBJ/ICHUS B COIHAIBHO- 9737.

KYNbTYPHOM CEPBHCE H TYpPH3ME |
yueb. nmocobue M.A. T'yinuua, H.A.
3alinera. - M.. AJILOA-M:
HMH®OPA-M, 2015. - 240 c.

Jlomonuurenshas nurepatypa




1.beikoBa, T. A. JlokyMeHTaUHOHHOE 2018 https://znanium.com/c

obecnevenue YIpasJICHHA atalog/document?pid=
{nenonponsBoacTso)  :  y4debHoe 942800
nocobue  JUIA A CTYISHTOB
BBICITMX y4eOHBIX 3aBedenui. T. A.
beikora. T. B. Kysuemosa, JI. B.
Cankuna; nojpe. T. B.
Kysnenopoii. - 2-e¢ u3n.. nepepad. u
Jom. - Mockga : MHOPA-M, 2018. -

304 c¢. - (Boicimee oOpaszosanue.

bakanaepuar). ISBN978-5-16-

| 004805-5.

2. bynar P.E. [lokyMenTauuonsoe 2015 http://znanium.com/ca
obecneveHue YIpPaBiICHUA talog/product/488066
NepcoHaIoM: Yuebnoe

nocodoue/bynar P. E. - M.: HUL
HHDPA-M, 2015, - 234 c.: 60x90

1/16. - (Beicuice obpasosaHue:
bakanaspuar) ISBN  978-5-16-
010318-1

7.2. [lepuoanueckue u31aHHAsA
1. XKypuan «/lesonpoussoactso»
2. Kypnan «Cekperapekoe 1emon
3. Xypuan «CrnpaBoYHHK cexpetaps H opuc-menemKepay
4. Kypuan «CrnpaBousuk KalpOBUKa»

7.3. UnrepHeT-pecypcebl

1. http//www.witc.org — oduunanbHblii caliT BcemupHoro coseta no NYTEHICCTBHAM U

TYPH3MY.

2. http://www.world-tourism.org — odunmansaei caiit BeeMupHO# TYPHCTCKOH OpraHM3aly.

World Tourism Organization UNWTO

3. http://www.rata.ru ~ odpurmansnei caiit Pocecuiickoro coosa TYPHHIYCTPHMU.

4. hutp://minstm.gov.ru — odunMaIBHEI caT MunucTepcTBa CopTa, TYpH3Ma H MOJOAEKHOM

NoIATHKH PO

5. http://www.russiatourism.ru - opuumManbubii caiit PeAcpaTbHOro AreHTCTRA 10 TYPU3MY

6. hitps://tonkosti.rw/ - xuBas SHUHKIONEIHS 118 NyTCIIECTBEHHHKOB. OIHCAHHUA CTPAH,

KYPOPTOB M OTCIEH, OT3BIBLI TYPHCTOB

7. http://www.turist.rbe.ru - Temarnueckuit caiit PBK o Typusme

8. hitps://www.tourprom.ru/ HOBOCTH Typu3Ma, ropsiiue TYPbl, OT3BIBEI 00 oOTenax u

TYpOIicparopax, MyTeBble 3aMETKH TYPUCTOR, (POTOOTUETHI O IYTELIECTRHIX

9. https://www.atorus.ru/ Accounanmus Typoneparopos Poccuu

10. hitp:/iviadimirtravel.ru/ Oduunansueii TypucTudeckuit nopran Brnaaumupckoit obnactu

Komuter no Typusmy aamMuuncrpaunn BramuMupekoii obnactu

L1, http://www.ecotourism-russia.ru/ru/ - ACCOLHALHS 3KOJIOrMYECKOro TypH3Ma

12. http://www.termika.ru/dou/enc/razd3/od2. html - Tepmmka : 6a3a  JamHBIX COJCPIKUT
un(GOpMallMI0 O  HOPMATHBHO-METOIUUYECKOM peryiaupoeannu  JIOV,  paszpaborke
HOPMAaTUBHEIX JIOKYMEHTOB 110 JOVY, [0KyMEHTHpOBaHMI0 HH(OPMAIHK # CO3IAHHMH
AOKYMEHTOB, OpraH{3dliy U aBTOMATH3aLUM JOKYMERT00DOpOoTa, obecneueHun paboThl ¢
KaIpOBOH JIOKYMEHTAUHCH, OpraHW3aliH XpaHCHHA JOKYMEHTOB, OOydYeHHH OCHOBaM
ACNONPOU3BOJICTRA.

I5. www.gdm.ru - Pernonanbnas oOluecTBeHHas opraHu3amms T uibams Ypaensoumx

HoxyMenraimein".



14. https://openedu.rw/course/spbstu/CLEWO/-  «OtkpeiToe o6pasosanue», Karajor Kypcos,

MOOK: «/lesonpousBoacteo (JlokyMeHTaIIMOHHOE 0becneuenue).
IlotHOTEKCTOBBIE Da3hl NAHHBIX
15.Mudopmannonsas nparorag cuctema «Koncynsranr ITmocy
16.Mndopmannonnas Crucrema «[ apant»

8. MATEPHAJILHO-TEXHUYECKOE OBECIIEYMEHUE JUCITAITJIMHBI
Jna peanusauMy  AaHHON AHCHHMIUIMHB!L HMEIOTCS CNELMANbHBIC MOMEIICHHs [UIf

MPOBEICHUS  3aMATHR JICKIMOHHOIO THUMNA, 3aHATHH IpaKTUYecKOro/naboparopHOro THIA,
TPYTMNOBLIX M MHIMBUAYANLHBIX KOHCYNBTAUMH, TEKYIHEro KOHTPONS K IIPOMEKYTOYHOH
aTTeCTallMK, & TAKXKE [TOMCUICHMS JUid CaMOCTOATEIFHOM paGoThl: ayJIMTOPUH, OCHALIEHHBIE
MYNBTHMEIHA 0OOPYIOBAHHEM, KOMILIOTEPHBIE KJIAcChl ¢ JOCTYNOM B HMHTEpHET, ayJIHTOPHH

6e3 crell. odopyIoBaHHUs.

llepeyens ucronb3yeMoro NMUEH3MOHHOTO NPOTPaMMHOTO obecriedenus: Microsoft
Office.
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JUCT IEPEYTBEPKIEHUSA

PABOYEHN MTPOT'PAMMBI JUCLMILIUHBI

PabGouas nporpamma onobpena na 2020/2021 yue6Hslit roa

IIporokon 3acenanus kapenpsr Ne 1 oT 31.08.2020 roxa @

3asenyromuii kadenpoit TuC kanamaar nen. Hayk ['yxosa JLT.

Pabouas nporpamma ono6pena Ha yueOHBI rox

[Iporoxon 3acenanus xadeaprr Ne 0T roja

3aBenyroluii Kaheapoi

Pabouas nporpamma omo6pena Ha y4e0HBI rox

IIporokon 3acenanns kadenper Ne oT roja

3aBenyrommuit kadeapoi




