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1. HEJIHA OCBOEHUA JUCUHUITIMHbBE

Ilem, HIYYEHNH THCHHMIJIMHBI — OBAAICHUC CTYACHTAMY TCOPLTHYUCCKHMHE 3HAHHAMH H
NPAaKTHHECKMMH HaBbIKaMM B paboTe ¢ JIOKYMEHTaMM, HEOOXOJHMBIMH s 3QPEKTHBHOIO
YNpaBJIeHus NPEANPHATHIMHY HHIYCTPHH CEPBHCA, TYPH3Ma U I'OCTENPHUMCTBA.

3agaum:

~ M3YYCHHME W 3aKpeIUICHHE TEOPETUYECKUX OCHOB JIOKYMEHTHPOBAHHOIO O0eCredeHHs
YIIpaBICHHS;

- {JopmupoBanMe CHCTEMATU3MPOBAHHBLIX 3HAHUHM 00 YHHQUIMPOBAHHEIX CHCTEMAX
JOKYMEHTAINY;

- MOJYYEHHME INPAaKTHYECKUX HaBBIKOB 110 TEXHOJIOMMHM pabOTBl ¢ JOKYMEHTAMH Ha
[PEINPUITHH;

[IPUOOPCTEHHUE HABBIKOB 110 00palOTKe, AHAJIN3Y M COCTABJICHHIO JIOKYMEHTOB B cdepe
cepBuca M TypH3Ma.

3HAYEHUE OCBOCHMS JIMCUMILIMHBI 3AKJIOYACTCS B HOJATOTOBKE CIELHATHUCTOR LIHPOKO
npoduns s paboTel B TYPHUCTCKOH cihepe AeITENBHOCTH. A TaKXKe H3YUYeHMEe OOHICNPaBOBBIX
JOKYMEHTOB B Pa3iM4HbIX Chepax ACATCIbHOCTH, B TOM 4HCIE C YYETOM COLHANBHOH NOJMTHKH
rocynapcTBa., MEXKAYHapOJAHOI'O M pPOCCHHCKoro mpaBa, B cdepe goKymMeHTooGOpoTa
COLHOKYNRTYPHOI'C CEPBUCA TYPH3Ma: I[I0ArCTOBKA CICLHAIKCTOB, BIAACIOWIMX CHCTEMO
3HAHWH 0 KaTeropuax, BUAAX H 3aKOHOMEPHOCTAX, NPUHIUIAX PA3BUTUA CUCTEMBI KIHEHTCKUX
OTHOMLIEHUH ¢ yueTroM Tpedosanui notpedures.

2.MECTO TMCHHIIJIMHBI B CTPYKTYPE OIIOIT BO
HIyncunninna «OCHOBBI ACTONPON3BOACTRA HA NPCANPUITHSX Chephl YCIYD» OTHOCUTCS
K o0azarcibHOR yacTH yueOHOro aHa.
IIpepexkBuzuThl  JUCHHIIHHGLI:  «YIpaBienuwe  npoekramu»,  «[Iporpammuoe
obecneueHyde M aBTOMATH3alHA IIpeAnpHATHH cdepol yeuyr», «CoBpeMeHHas HWHIYCTPHA
COLMOKYJIbTYPHOIO CCPBHCAy.

3. INTAHUPYEMBIE PE3YJIbTATHI OBYYEHMA IO JUCHIUILIMHE

B pe3yabTaTe OCBOCHUS JAMCHMILIMHBL Y CTYJACHTZ OOKHBI OBITL CHOPMUPOBAHEI
obuenpodeccuotaibible U podecCHOHATTEHEIE KOMTIETEHIIHH,

Kon opmupyembix | Yposenb ocBoeHHs|  [L1anHpyeMble pe3viabTaTsl O0YYCHHS 110 JHUCIIHILIHHE
XapaKTepH3YIoLIHe dTanbl (POPMUPOBAHHS KOMIIETEH MM
(nokazarenu OCBOEHUS KOMIIETEHIMH)

KOMIIETEHIIHH KOMIICTCHIIUH

OIIK-2 Hacmuunoe 3HaTb
Cnocoben OCEOCHUE — OCHOBBI pa3pabOoTKy, BHEAPEHUS U H3MEHCHHS
OCYIIECTBISATh ROMREMEHYUU HITATHOIO paclHCaHUs;
OCHOBHbIE (DYHKIIMHK — JIOKaJTbHBIC HOPMATHBHO-IIPABOBRIC AKTHI [0
YMpaBJieHHs OpraiM3alHM Tpy/la Ha [IPC/ANPHITHH;
CEPBUCHOM —  TpeboBaHud K 0hOPMACHHUIO OPHITHATEHBIX
ACATENIBHOCTBIO JOKYMEHTOB, PEMIAMEHTHPYIOIINX OpraHU3alui

YMerTh

TpYyHa.

OpHEHTHPOBATLCS B CHCTEME 3aKOHOAATENLCTBRA 1
HOPMATHBHBIX {IPABOBBIX aKTOR,
PETNIAMEHTUPYIOLIUX OPraHW3alHUIo TPYAa;
[IPUHUMATD Y4acTHe B pa3paboTKe MporpaMm
OpraHv3alHOHHBIX U3MEHEHUI B 4aCTH BOITPOCOR
YIIPABJIEHHS NIEPCOHATIOM M OLIEHHBATh
3(h(DEKTUBHOCTE UX OCYLIECTBICHHS;




—  YMETb JOKYMEHTAIBHO OQOPMISTh H IPABMIBHO
pPacCTaBIIAThE PEKBUIUTEI HA MOKATBHBIX
HOPMAaTHBHbIX aKTax, KacarwLUXcs opraHu3aliy
TpY.Ja MepcoHana.

Baaaers

~ HaBBIKAMH pa3pabdOTKH OpraHH3allHOHHON H
(PYHKUMOHAIBHO-WITATHOH CTPYKTYPBI;

- HappiKaMH  aHajgu3a  OpraHU3allOHHOH H

(PYHKIMOHAILHO-ILTATHOH CTPYKTYPBL, OlIeHKH
TOKalbHO-HOPMATUBHBLIX ~ AKTOB [0  BOIIpocaM
OpraHu3aniu TpyJia
4. OBBEM H CTPYKTYPA JUCIIUILTVNHBI
TpynoeMKoCTs IMCHUILIMHB] COCTABNAET 5 3a4eTHBIX eiuHull, 180 yacos.
Buasl yueGHoii
paboThl, BKIIFOYas
CaMOCTOSATCIIBHYR) Obwem CDOprI
pabory cTyneHTos yaebHoH TEKYULETO
§ H TPYJOEMKOCTH (B paboTHI, KOHTPOJIS
- 2 _ Hacax) c YCIIEBAEMOCTH
No | HamumewoaHHe TeM M/HIH § § = NpUMEHEHHEM tbopma
/1| pa3ieNoB/TeM AMCUMIUIMHEL | 2 = = o MHTEPAKTHRHB] [TPOMEXKYTOUH
© g - S é E X METOOB oM
2 = Cé e 5 8 (B uacax /%) | arrecTamuu
5 3 22l O frno
= = L§ = cemecmpa)
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1. | Pazjea 1. 6 | 1-2 2 2 13 2/ 50%
HopmaTtusHO-
3aKOHOJATENbIBIC OCHOBEI
JNOKYMeHToobopoTa
Tema 1. HopmarugHo-
IPaBOBOE H METO/IUHECKOR
peryinuposadue JIOVY B
TYpPH3MC
2. | Tema 2. llpaBnna 6 |34 2 2 13 3/75%
o(opMIICHHS TOKYMEHTOB B
TYpH3ME
3. | Tema 3. QOOsazarensHeie |6 | 5-6 2 2 13 3/75% Pefituur-
JIOKYMEHTBI B CEpPBUCE MU KOHTPOIIb
TYpH3IME No 1
4. | Pazpen 2. 6 | 7-8 2 2 13 4/ 100%
Cocragjienue JOKYMEHTOR
B TYPU3MC
Tema 4. A3bik ciyxedubix
JOKYMCHTOB
5. | Tema 5. [lenosast 6 910 |2 |2 13 4/ 100%
IEPENHCKa B TYPU3ME




Tema 6. CocTaBnenue 1 o [ 11-12 12 2 13 4/100% Peittuur-
otopmIenue KOHTPOITb
JIOKYMEHTAIHH T10 Ne 2
JAOTOBOPHBEIM
0043aTeNLCTRAM B TYPHU3ME

Tema 7. CocrasincHue u | 6
ohOpPMICHHE  TYPHCTCKOM
AOKYMEHTAI[WH .
TeXHOJOTHYECKAS
JNOKyMeHTalus Typ@upmel,
JOKYMECHTALUA
O6CHY}KHB8HHH A [1aKeT

Typa

Ll
L
.
()
2
—
L2

4/ 100%

(]
[

Pazjaen 3. 6 | 15-16 13 4/ 100%
TexHosorus pabotsl ¢
JTOKYMCHTaMU B TYpU3ME
Tema 8. Opranusanus

JOKyMeHToobopoTa.

Tema 9. OrBercrBennocth | 6 | 17-18 |2 2 13 4/100% Pelituar-

nepcoHaia  3a  BeISHHE KOHTPOb
AOKYMEHTALMK No 3

Bceero 3a 6 cemectp 180 18 | 18 117 30/ 83% Dx3amen (27)

| Hannuue B AHCHHIIHHIIC KII/KP -

I/IToro O TUCUMTIIMHE 180 18 | 18 117 30/ 83% JK3amed (27)

Conepmalme JEKHHOHHBLIX 3AHATHH N0 JUCIHILTHHE

Paszznen 1. HopmaTueno- 3akoHoaaTeIhHbIE OCHOBBI JOKYMEHT0000pOTA
Tema 1. HopmaTusHo-paBoBoe u MeToaH4eckoe peryauposanue J1OY B cepBuce
0 Typusme
YpOBHH YIIpaBI€HUA B TypH3Me (PYKOBOASAILMN, CTPaTerH4eCKUH, TaKTHUECKHH WU
orepaTHBHLIR). JlokyMeHTauust 3ppeKTHBHON CHCTEMBl MEHEIKMEHTh] MPEANPUATHH cepBHCca
M TypM3Ma: [padoBas JOKYMEHTallUs, HNOKyMeHTauMs 110 OOECNeUeHHI) KayecTBa,
OpraHH3aliMOHHO-~PACIIOPAAUTEIIbHAST JOKYMEHTALKUS, QOKYMEHTALMSA IO CTPATErHYeCKOMY H
ONMEPaTUBHOMY  ILTAHMPORAHUID, METOAKMYECKas JOKYMEHTAllMs, BHEIUHAA HOpMaTHBHas
JNOKYMCHTallMsl, BHYTPEHHAS HOPMATHBHAs JOKYMEHTAllUi, BHYTPEHHSS TeXHWUECKas
TOKYMECHTALIUA.
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OTedecTBEHHBIE M MEXKIYHAPOIHBIE CTAHAAPTHI Ha JOKYMEHTALMIO. OpraHbl YIPaBJICHHS
MHIYCTPHUY TYPU3MA M FOCTENPUUMCTBA MU COOTBETCTBYIOLIME UM JOKYMEHTHI,

Tema 2. IIpapuia opopmiacHus IOKYMEHTOB B CepBHCE H TYpH3Me

Yuuduuupoaiias cuctemMa JOKyMcHTallMK. TpeboBaHus K OQOPMIICHHIO JOKYMEHTOB.
TpeboBanua k O1aHkaM A0KyMEHTORB. [ToHATHE K COCTaB PeKBU3HUTOB. OQOpMICHNE PEKBU3UTOB
JIOKYMEHTOB.

Tema 3. Q0s3aTelIbHBIE IOKYMEHTBI B CEPBHCE U TYPH3ME

Knaccndukaunsa opraHn3alldOHHO-PacHOPAAUTENBHLIX JOKYMEHTOB. Opranu3aunoHHbIe
JOKYMEHTBI: YCTaB, YUPEJHTENbHBIA JIOTOBOP, IOJOKECHUE, WHCTPYKIHUS, JODKHOCTHAS
UHCTPYKUMA. Pacnops/inTeilbHble AOKYMEHTHI NPHKa3, paclopsikeHHe, yKasaHue, pelieHue,
BBIMKCKA, NPOTOKOI. CTPYKTYpa TEKCTa AOKYMEHTOB, PEKBU3HUTHI.

Buapl ungopMaloHHO-CIPAaBOUHBIX JOKYMCHTOR (aKT, clly:keOHas 3allucKa, CIpaBka,
CIIMCOK, IIPE/UIOKEHME, 3aKIIIOYeHHe, NIepedeHb, 0030p, OTUET, CBOAKA H Ap.), CTPYKTYpa TEKCTa
JOKYMEHTOB H PEKBH3HTHIL.

Pasxen 2. CocraBiieHHe JOKYMEHTOB B CepBHce H TYPH3MeE

Tema 4. H3bIK c1y:KeOHBIX JOKYMEHTOR

A3bIK ¥ CTHL CyKeOHBIX J0KYMEeHTOB., OCcOOEHHOCTH A3bIKa CNYKeOHBIX JTOKYMEHTOB.
YnorpebiacHue NIPONMCHBIX W cTpouHblXx OykB. EpunooOpasue npunnunos u  Qopmsl
cokpauieHust. OdopMiedrHe jAaT W 4Hcesl B JIOKyMeHTax. Mcrnonb3oBaHHe B IOKYMEHTAX:
cOOCTREHHBIX WUMEH, HA3BAHWH rocyaapcrs,  aAMHHUCTPaTHBHO-TEPPHTOPHAIBHBIX
HauMmeHopaHuli. OmKuOKY B TCKCTax O(UIMANIBHBIX JOKYMEHTOB, PelakTHPOBaHHE TCKCTOB.

Tema 5. /les1oBasi nepenucka B cepBHCe H TYPH3ME

@opMbl  fenoBol  mepenuckd. Knaccubuxanms aenoBeIX nHceM. TpeboBaHMs K
CTPYKTYPE TEKCTa U O(QOPMIICHHIO JCJIOBBIX MUCEM.

Tema 6. CocraBiaenne # 0QOPMIICHHC [JOKYMEHTAUMH M0 [J0FOBOPHBIM
0053aTe/ILCTBAM B cePBHCE H TYPH3ME

Kraccudmxarms cienok, JloroBop: noHsTHE, BHABL YCIOBHS 3aKIHMEHHS H OCHOBAaHUA
Juid pactopkexus. CyNiecTRBCHHBIC U HHBIE YCHOBHA jJoroBopa. JOroBop B cepBHCE U TYpPU3ME.
Bu/ibl 1OIOBOPOR B CEPBUCE M TYPU3ME: apeHia, NIPOKaT, MEePeBO3Ka MacCakupoB, BO3ME3HOE
OKa3aHWE YCIYT, [IOPYUEHHE. JOTOBOP KOMUCCHH, areHTCKHH J1I0roBOp. TEeXHOMOTHS 3aKI0HEHHUs
JIOTOROPOR € KJIMCHTAMH W 1apTHepaMu. TpedoBaHMs K COCTABIEHHK) AOMOBOPOB.

Tema 7. Cocrapiacane u  odopwmieHHe  TYPHCTCKOH  JIOKYMEHTALMH:
TEXHOJOTHYECKAs JIOKYMEHTAUUA TYypQUPMBI, JOKYMEHTALMA O0CIHYKHBAHHA ¥ NAKET
TYpa

Koiaccndukanus  TypucTCKOM — IOKYMEHTaUMH. [exHonoruveckas JROKyMEHTAlMd
TYPPUPMBI: TCXHOIOIMUCCKAS KapTa TYPUCTCKOrO MyTEIIECTRHA, rpaduK 3arpy3ku TYPUCTCKOrO
MPeANnpUATHS  TpYNIaMH  TYPHCTOB Ha  ONpEACIeHHOE BpeMdA. TYPUCTCKas IyTEBKa.



MHGOPMALMORHBIA JIMCTOK K IIYTEBKE, AHCT OPOHMPOBAHHMS, JOFOBOP, I'padMK ABHKEHUS MO
MapHIPYTY. KapTa-cXeMa Maplipyta, OIHCAHUE TeXHOJNOIHYeCcKuX oco0eHHoCTel Typa, maMsaTKa
NS TYPUCTOB, CIIPaBOYHBIE MaTEpHalbl 10 MaplIpyTy, IpaHC-NHCT, KAIBKYJSLHA Typa M T.H.
[IpaBuna cocTaBieHHs ¥ OQOPMICHUS TEXHOJNOIMUCCKOH TYPHUCTCKOH JIOKYMEHTAIIMH.
HoxyMmenTauus oOcnyKUBaHHg (3asgBKa Ha OpOHUPOBaHHWE, IOATBEPIKIEHHE O TMpUEMeE,
M3BEUIEHHE O 3ae3/le TYPUCTOB, Bayyep, JIUCTOK OTMETOK) U MaKeT Typa: [IPARKIIA COCTARICHHUS U
odpopMIICHUS.

Pasnen 3. TexHosiorus padorsl ¢ JOKYMEHTAMH B CEpPBHCE H TypH3Me

Tema 8. Opraunszanus 10KyMeHT0o000pOTA.
ObpadoTra BXOASIIMX, UCXO/IIIMX M BHYTPEHHUX JIOKYMEHTOB, [TpHMHLIMIBI perucTpanuu
JIOKYMEHTOB Ha npeAnpuaTii. KoHTposIb U CpOKH UCNIONHEHUS JOKYMEHTOB. Opranu3anius
XpaHeHus JIoKyMeHToR. COCTap/IeHHe HOMEHKIaTypsl 161, PopMupoBanue U opopMieHue nell.
[Topsnok nepesaun J0KYMEHTOB Ha XPAHEHHE B apXHB.

Tema 9. OTBeTCTBEHHOCTS 1IEPCOHANA 32 BeCHHE JOKYMEHTAIHH

CTpykTypa KajpoBO# IoOKyMmeHTaumu. lIepBHUHBbIC JOKYMEHTBI TPYJIOYCTPORCTBA.
PacniopaautensHas JloKyMeHTalus no kajapam. Jloropopuas JoKyMeHTanus 1o kajpam. JIndHoe
JCH0 COTPYJIHWKA opraHusaiuu. OpraHusauus xpadeHus JUuHblX neil. [lopsmox XpaHeHus
JAOKYMEHTOB B JIMYHOM N€JIe COTPYAHUKA. [JOKYMEHTHPOBaHHE [IpOUENyp IPUEMA I'PaXKiaH Ha
paboTy. Mnepepola COTPYOHHKOB, MOOIIPeHHS paboOTHHUKA, TPHMEHEHMS [TUCLIMILIIMHAPHOIO
B3bICKaHMs, YBOIbHEHHS pabOTHHKA.

COLIC[)H\”E]HHC NpaKTHIECCKHX 3AHATHI 110 IHCUHINIIHHE

Paznen 1. HopMaTHBHO- 3aK0H01ATEILHBIE 0CHOBBI IOKYMEHTO0H0POTA

IIpakTnueckas pabora Ne 1. Yuuduuuporannas cuctemMa JOKYMEHTAIINH,

PaGora ¢ 1OpMaTHBLOW  JOKymMcHTallMeH, NpogeccHOHaNbHbIMU CTaHIapTaMK
MHJIYCTPHHM  TYPH3Ma M [OCTSIIPMMMCTBA, JHMCKYCCHA. (lciiomiinie  (pubinia ofophiciin
VIS SRR IR ERA TSR U VA NEER SN

ITpakTuueckasn padora Ne 2. OdopmiieHre pEeKBU3HTOR AOKYMEHTOR,

CpaBHuTeNbHBIH aHamu3 OQOPMIICHHBIX JIOKYMEHTOB, PEKBU3HMTHL i’udoru o (1K
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IlpakTuueckan padora Ne 3. OpranuszalluOHHO-PACIIOPSIUTEIbHbIE JOKYMERTEI
CpaBHHTEIBHAY XAPAKTEPUCTHKA OPraHU3allHOHHO-PACTIOPAIUTENIEHOR JIOKYMEHTAIIMH B

TypbupMe (DKCKypcHs).

Paznen 2.CocraB/ieHne NOKYMEHTOB B CCPBHCE H TYPH3IME
IIpakTHyeckas padora Ne 4 JloroBop B cepBUCE M TYPHU3ME.
Brinosiienue 3aJlanui 110 peAakTHPORAHUIO LOTOBOPOE.

[IpaxkTiuecckas patdora Ne 5 [lesopas nepenucka
Bbmonnerme 3aAHUH 10 paspa60’rl<e JICJIOBRIX [MUCEM JUISl [TPOBEACHHS PEKIIAMHOIO
Typa. ; Cooonipaiii ieinoil O0IacTHOM TYPHCTCKO-UHPOPMATHOHHEIH HEHTP
(BKCKprHSI).

[Ipakruuyeckas padora Ne 6 Texpomoruyeckas JOKYMEHTalMss TypdupMEl NpH
OKa3aHHWMW TPaHCIIOPTHAIX YCIIYT.

Beinosnnenne 3ajaHMB 0 peJaKTHPOBAHHID JOKYMEHTOB, HEOOXOIMMBIX JUld
nepeposkH Jeted. ATI1 (3kcxypens).

IIpakTHueckasi padora Ne 7. TexHosoruueckass IOKYMEHTaUMd TypOHpPMBI IpH
MPOJIaKe IIYTCBOK.



Brinosienne 3aasuil 10 peakTHPOBAHMIO JIOKYMEHTOB, HEOGXOMUMBIX [UIs NPOJIAKH
nytesok B JOJI (axexypeus).

[IpakTnueckas pabora Ne 8. Texnonoruueckas JOKYMEHTalls TYPDHPMBI [PH
0BC/IyKUBAHHH KIIHEHTA B TOCTHHHUIIE.

BhIONHeHHe 3a/1aHKil O [I0JTOTOBKE AOKYMEHTOB, HEOOXOMUMBIX A O(GOpMIICHHS
MPOKMBAINS HHOCTPAIHOTO KJIMEHTA B FOCTUHHMLE. ['0CTHHUIA (SKCKYpCHst).

Paznen 3. Texnoiiorusi paGoTs! ¢ IOKYMEHTAMH B C€PBHUCE M TypH3IMe
IIpakruueckas padora Ne 9. Opranuszauus XxpaHeHUs IOKYMEHTOB.
Beimonuenue 3aganuii no NoAroToBKe JOKYMEHTOB K XpaleHHIO. ApXUB (IKCKYPCHS).

5. OBPA3OBATEJIBHBIE TEXHOJIOTUHU
B npenonapanuu DHCLHMIUTHHBI «(JCHOGH! 0e10MPOUIROACHIBA HA NPEAnpUImUIX Cchepol
Ve UCHIOB3YIOTCS pa3toobpasiible 00pa3oBaTe/ibHble TEXHONOIMY KaK TPATHIIHOHHBIC, TAaK U
C NPUMEHEHHEM aKTHRHBIX H HHTEPAaKTUBHBIX METO/0B 00yueHus.
AKTHBHBIC 1 HHTCPAKTHBHBIC MCTOILDb] OGY‘-IE:HHH:
—  Humeparxmuenas nexyusa (mema Ne 1);
— I'pynnosas duckyccus (mema Ne 2}
—  Poucesie uepvi (mema Ne 3,9);
—  Tpenune (meva Ne 5);
—  Anaauz cumyayui (mema Ne 4);
— AIpuvenenue unumayuontslx Mooeiet (mema Ne 7);
—  Pazbop rouxpemuwix cumyayuti (mema Ne 6);
Hpyeoe:
—  OKckypouu Ha npouzeoocmeo (mema Ne 8).

6. OHEHOYHBIE CPEACTBA AJIAA TEKYILUETI'O KOHTPOJISI
YCIIEBAEMOCTH, [IPOMEKYTOYHON ATTECTALIMH ITO HTOI'AM
OCBOEHHUSA JUCHUILVIMHBI 1 YYEBHO-METO/IMYECKOE OGECIIEYEHHE
CAMOCTOATEJILHOU PABOTBI CTYAEHTOB

Texkymui KOHTPOAL YCIEBAEMOCTH {pPEHTHHI-KOHTPOJIL 1, pPeHTHHr-KOHTpONIbL 2,
PEHTHHI-KOHTPOIb 3). THUIOBBIE TECTOBbIE 3aJaHMsl sl IIPOBEJEHUA TEKYIHETO KOHTPOJ

ITpHUBENEHEI HHXKE.

PefiTuar-kouTpoas Ne 1
Bonpoc 1. HokymeHTauuonnoe obecrieuenue ynpasienus (JJOY) oXBaTeIBaeT BOITPOCH:

1. NOKYMEHTUPOBAH s, OpraHu3alii paboTel ¢ JOKYMEHTAMH U CHCTEMATH3AI(UIO
APXUBHOIO XPAHEHUA TOKYMEHTOR

2. JAOKYMEHTOBEICHMS

3. JOKYMEHTOOOOPOTa H ApXMBHOFO XPaHEHHS

4. CHCTEMATH3AlIUH JIOKYMEHTOB

5. AOKYMEHTHPOBAHHS

Bonpoc 2. HopMaTHRHBIH TOKYMEHT, YCTaHABTUBAIOLIHH eXHHLIE TPCOOBAHHS K
AOKYMEHTHPOBaHHIO ynpaBﬂquecxoifI JEATEIILHOCTH U Opranv3ailiH pa6OTI-:I C JIOKYMCHTaMHA:

1. YHHuuuupoBaHHag cucTeMa JokyMmeHTauuu (Y CJI)
2. I'ocT
3 MHcTpyKLuS 110 1ER0NPOH3BOACTRY



4, [COY

5. JIoJBKHOCTHAS HHCTPYKIHS
Bonpoc 3. Uem pernaMeHTHpyeTCs NeATEABHOCTh pabOTHUKOR cyx0p1 OV

['OCTom

JlomKHOCTHOM HHCTPYKIHEH

LIPUKA30M JUPCKTOpA

peOKUMOM paboThl TPEANPUATHS

HUYEM

Bonpoc 4. yndopmanus 0 COOBITUAX U SIBIEHUIX 0OBEKTHBHON JeHCTBUTENLHOCTH H

MBICTHTETLHON JEITENBHOCTH UeI0BEKa, 3&(1)I/IKCPIpOBaHHa$I Ha MaTCpHaJIbHOM HOCHTEIIC C
PEKBUIHUTAMH- 3TO |

D w1

JlokymeHT

dhopmynsp

OJ1aHK TOKYMEHTA
CUCTCMA JIOKYMEHTaHHH

KOMIIbIOTED
Bonpoc 5. Kaxue ¢hyHKUMY OKYMEHTA SBISIOTCS ClENUHUECKUMH!

b"].bb-)[\.}p—-

KYNBTYpHAs!, COLMANTBHAA, HHPOPMAIlHOHHASR
yIpaBleH4ecKas, HH(pOpMalHOHHaA. IPABOBad,
yIpapicHUYe¢CKas, PABOBAs, HCTOPHUCCKAST
KyTBTYpHAs, NCTOPHYECKas, COLMANbHAs

HET criennuueckux PyHKuui

G

Bonpoc 6 /lesTensHOCTE N0 CO3/IAHHKD JIOKYMEHTOB Ha3hIBAETCS:

1. JETONPOUIBOJICTBO

2. JOKYMEHT0000pOT

3. JOKYMEHTHPOBAHHE

4. CHCTEMA JOKYMEHTalMH
3. JNOKYMEHTOIOTOK

Bonpoc 7. YeranornieHue e1MHo00pa3zua cocTapa M GOpM YIIPaBIEHHYECKHX JOKYMEHTOR,
(PUKCHPYIOIUX OCYILECTBICHHE ONHOTHIIHBIX YIIPaBJICHYECKUX QYHKIMH U 337124 Ha3bIBACTCH:

1. CTaH apTU3alHeit
2. yHUUKalueH

3. JOKYMEHTAIIMEN
4, knaccnukanuei
5. THIIM3aLMER

Bonpoc 8. Kakue Bubl O1aHKOB pEKOMEHAYIOTCA Ha IPEapHUATHH?

TONIBKO JUTIS KOHKPETHONO BU1A JIOKYMEHTOR

JUIS BHYTPEHHUX JOKYMEHTOB (00IIHit)

JUIS BHCUIHHX JOKYMEHTOB (TIHCEM)

fI1aHK cykeOHOro MUCEMA, BIIAHK [t KOHKPETHOrO BHA JJOKYMEHTOB, 00mMi GnaHk

HET YETKHX PEKOMEH/1alni
Bonpoc 9. Uem oTnuyaeTtcs OnaHk AN BHYTPEHHUX JOKYMEHTOB OT OfaHKa 41 THceM?

U’\;ILL.»JI\_)-—

1. Ha DilaHke JJIs TTHCEM MEHBIIE DEKBU3UTOR



ISR

Ha GJIaHKe Juis nuceM OOJIbIIE PEKBU3HTOR
He OTIIHYaCcTCH HHYEM

PacIOIOKCHHCM PEKBU3HTOR

ornuyaercs GopMarom

BOIlpoc 10. Kakue opmarsl OyMaru HCnoib3yroTes 1l OJ1aHKOR?

_LJ‘I;J'—‘-L)J[\_)»--

TONBKO A4

Ad A5, A3 A6
TOJILKO AS
TOJBKO A3

A6 n Ad

PeiiTuHTr-KOHTpOJL N 2

BOHpOC 1.Kakoe PacloNIOKCHHUE PEKBH3HTOB PCKOMCHAYCTCA A1 mucem?

N

l.yrnosoe u drarosoe
M1POJIOIBHOE H LIEHTPOBAHHOE
YIIeBOE M IPOAOJIBHOC
dutarcBoe 1 IEHTPOBAHHOE
MponoILHOE U (uIaroeoe

Bonpoc 2. Ha kakue uacTu feuTes JOKYMEHT IpH 0QOpMIEHHH?

LA W

3aroJIOBOUHYIO, OCHOBHYIO M 3aKJIOUYHUTEIIBHYIO
3aroNIOBOYHYIO, OCHOBHYIO U 0 OPMIIAIOLIYIO
HAYaAN0, CePeIHHa H KOHEL

NEPBYIO. BTOPYIO, TPETHIO

TEKCT Had YacTH HE NETHTCS

Bonpoc 3. I'me pacronaraetcst peKBU3UT “HaUMCHOBAHUE NPEANIPUATUS 7

e

[10CJIC PEKBU3HTA "PErUCTPAlHOHHBI HOMEp JOKYMeHTa"

1O PEKBU3UTOM "'3MGONEeMa OpraHu3aliy WY TOBAPHBIH 3HAK"
B LEHTpE BEpXHEro Nnojs

B othopmILstonIel yacTu

NOJL PEKBH3UTOM "aapecat’

BOHpOC 4. B kakux JOKYMCHTAX YKa3bIBatOT CIIPABOYHLIC JaHHBIE O HpelIHpHHTHHQ

1. BO BCEX

2. BO BHEIIIHHX

3. BO BHYTPEHHHX

4. B MPHKA3aX 10 OCHOBHOMH JEATENBHOCTH
5. B pacrnopsAHTENbHbIX JOKYMEHTAaX
Bonpoc 5. Kakum ciocobom cnenyer odopmuts naty = 20 oktabps 2019 1™ B 1e10BBIX
nucbMax”?

1. 20/10/00

2. 20.10.00

3. 20 oxrabps 2000

4. 2000.10.20

5. 20.10.2000



BOHpOC 6. HHCLMO, HMCIOCE (bHHaHCOBBIe U IOPHAWYCCKHE TTOCHENCTRHA JOJIKHO OBITb...

NMOAIIHCAHO JUPCKTOPOM, Tl 6YXFaJIT€pOM, 3aBCPCHO NeYaThKY
3aBCPCHO M€YaThO

NOAMUCAaHO JUPCKTOPOM U COLNIACOBAHO C KOPHCTOM
MOAIMHCAaHO . 6yXFﬂJ’ITBpOM, YTBEKIACHO JHPEKTOPOM

HOIHCAHO JINPEKTOP
Bonpoc 7. Uem hake oTnuuacTcs OT MUCHMA 1O 0hOPMIICHHIO?

R

ABJIACTCA HE LONJIMHHHUKOM, 8 KOIMUCH JOKYMCHTA
COACPNKHUT psLI JOITOJTHUTCIBHEIX DEKBA3RUTOR
neyaTacTcsa Ha Teﬂecba}cce

He MOXKET OBITh 3aBCPCH TICUYATLIO

BCE BBILLICIICPEUHCIIEHHOE BEPHO
Bonpoc 8. B yem ocHOBHEIC OTJIMYHS IIHCEM K 3apy0ekHLIM MapTHepam?

DR

1. nouns 1o 1 JoimMy

2. OTCYTCTBHUE NMYHKTYalIUK

b -~

3. odopmiaenue ab3anes Oe3 ad3aHOro OTCTYNA
4. CJIOBECHO LU POBOH CrIOCO0 HANMCAHHS JATHI
3. BCC BBILICTICPCUYHCICHHOR

Bompoc 9. Kakor cpok XpaHeHus J1€10BbIX IHCeM?

1. 1 Mecsii

2. I roxn

3 )

J. 3 roma

4. 5 net

5. HE XpaHsTcs BooOIe

Bonpoc 10. Ha xakoM 6nanke odopmasercsa Tenerpamma’?

Ha TeserpaHoM
Ha 0011EM
U1 THCEM
IUTSL TIPUKA3Z0R
He oopMafeTcs, T.K. [IepeaaeTes no Tenedosy

b =

PeliTuHr-kouTpoas Ne 3,
Bonpoc 1. Kak HazbIRaeTCs JOKYMEHT, QUKCUPYIOLUIHA COrMalUeHHE CTOPOH 00 YCTaHOBICHHH
TPYLOBLIX OTHOUICHHUH U perynupyromuit ux?

TPYJ0Basi KHUXKa
KOJACKC 3aKOHOB O TPYJE

NpHKa3 0o JUYHOMY COCTaBY

TpyAoBOH KOHTpaKT (10roBOp)

JIOIPKHOCTHAS HHCTPYKITHS

Bonpoc 2. Kak XpaHsaTCs NPHUKAa3k! [0 JIMYHOMY COCTaBy?

U b

B JIMYHOM JigTie COTPYIHHKA

BMECTE C JIpYTHMH KaIPOBBIMH JOKYMEHTaMH
rPYIIHPYIOTCH B OTAENBHOE IS0

BBIIAIOTCS HA PYKH COTPYJIHHKY

o N —



J. BMECTE C IIPUKA3AMU O OCHOBHOM AeaTenbHOCT! Bonpoc 3. O ueM NULIYT B JIMYHOM
3asIBACHHH?

0 IpHeMe Ha paboTy U YBOJILHEHHH, 00 OTIIYCKE

O CBOMX JIMHHEBIX HaHax

00 0TI03AaHUH

O BBIITOJIHCHHH NIOPYUCHHA

00 OCHOBHBIX DTalax >KH3HEHHOTO IIYTH
Bonpoc 4. KoMy clieflyeT aJlpecoBaTh 3asseHHe 0 nprueMe Ha paboty?

s Lo —

CobcTBEHHNKY NpEeNNPUSTHS

PYKOBOJIMTEI) TIPS/ PUSTHS

HauyalLHUKY OTIENa KaJpoB
71, DyxXranrepy

TOBapHIIly 1o padoTe
Bonpoc 5. Kakoit 1oxyMeHT HeoOXOMUM JUIs IIOJY4eHNs 3apaloTHOM maTsl 3a 3a001eBLUIETO
cynpyra?

U\J}-b‘)l\_);—-

pacnucka

CBUJIETENILCTRO O Dpake
3agBIICHME W NACIIOPT CYNpyTa
AOBEPCHHOCTE

Lh I~ LI by —

00TLACHUTENLHAA 3allUcKa

Bonpoc 6. Ilns uero neodxoauma asromatusarma JJOV?

1. s noBeiIcHUs addexTupHoCTH TpyAa paboTHukos JIOY, cokpalineHue Tpyao3aTpar
Ha JOKYMEHTHpOBaHHE,
Il pallnoHanu3almu JoKkymentoobopora

2 JUts 0cBOOOKAEHHSA pabounx MecT

3. /U4 0CBOOOMKIEHN CeKpeTaps OT BeIEeHH TOKyMeHTaluu
4. Uil yAM(UKALUY ¥ COKpalleHMs KOJIMUECTBA JOKYMEHTOB
5. HET HeoOXOIMMOCTH B ABTOMAaTH3aLHH

Bonpoc 7. Ha xakux sTanax AOKYMEHTAI[HOHHOTO 00eClIcUeH s YIIpaBICHHS [IPHMEHSIIOTCS
MeXaHM3allug M aBTOMaTH3auus?

1. Ha 3Tarne PerucTpaluM ¥ HoMcKa JTOKYMEHTOR

2. HA ITANC YKCICAMLUHMOHHOH 00paboTKH.

3. Ha [1O/IrOTOBHTE/IBHOM ATalle (COCTABICHHUE, KONUPOBAHUE, PASMHOKEHHE
JOKYMEHTOR)

4. Ha 3aKITHOYUTENLHOM 3Tane (Ilepeaya Ha apXHMBHOE XpaHeHHe)

5. Ha Bcex aTanax 0d0paboTKH JOKYMEHTOB

Bonpoc 8. OT 4ero 3aBHCHT cOCTAB KOMIUIEKTOB IIPUMEHSAEMBIX CPEJICTB U IPOIPAMMHOT0
obecrneuenung”?

OT KOHKPETHBIX YCJIOBMIT paboThl annapaTa ynpaBieHHs ¢ NOKYMEHTaMH
OT SKOHOMHUYECKHUX BO3MOKHOCTEH IIPEAIIPHATHS

OT CTENEHHU NOATOTOBKH CIIELHAIHCTOB

OT MPHPOJAHBIX YCHOBUH

Wi =

OT pEK/laMbl



BOHpOC 9. K TexHuueckum CpECACTBaM COCTABNEHUA H H3MOTOBJICHUA TCKCTOBBIX TOKYMCHTOB
OTHOCATCA!

rekrorpauueckrie ¥ ofceTHBIC MalIUHEL

. MUKPOQHIbMBl 1 MUKPO(HUUIK

MHIYH{HE MAIIWHbBL, THITYIIHE H OpraHH3aliMOHHBIE ABTOMATEI
danplUcBaibILIC. AAPeCOBANLHEBIE, MAPKHPOBATLHBIE MAIIMHEI

OB W —

KOMIIBIOTEPB! H BBIYHUCIUTENLHBIE MAIHHBI
Bonpoc 10. JlTokyMeHT, U3rOTOBJIEHHBIN CPEICTBAMY BBHIYHCIHATENLHOM Texnuku (BT),
HCIIONB3YETCA Ha [1paBax:

1. [MOJTMHHUKA
2. KOITHUH
3. YyepHOBHKA
4. aybivkara
5. BBIIHCKH
Bomnpocnl k 3k3amMeny:
1. Yro Takoe JOKYMCHT, ¢ KAKOH LEbI0 OF MOXET CO3JaBaTheH?
2. KakoBEI OCHOBHBIE [TPH3HAKH KlacCH(PUKALHN JOKYMEHTOB?
3. UTo noHuMaeTed HO/ TOKYMCHTAIIMOHHBIM O0ecIeuenueM yIpaBIeHua?
4, B uem cyTh cTannapruzannu u yauduxaumn xokymentos? Kakue paspabaTsparoTces

CTAHIapThi?

5. HeM oTnuuaercs opopMIeHHE peKBU3UTOR 00LIero OnaHka ot Onanka nucpMa?

6. KakoBBI OCHOBHEIC PEKBH3HTBL, HCIOMb3YEMBIE 1Jist ODOpMIEHHS IPHKA3A W
PACIIOPSIKCHHUSI.

7. Kaxuc (popMBI IPOTOKOJI0B MOKHO MCII0IB30BATE B YIIPABICHUYECCKON ACITEIbHOCTH, B
yeM UX oriinyue’?

8. YxamuTe OCHOBHBIE TpeOOBaHUS K 0(OPMICHHUIO JIETOBOTO MHCHMA.

9. Kaxue xoMIneKce! JOKYMEHTAMH BKIIOYaeT B cebst kanposas HHGOPMAIIHOHHO-
JOKYMEHTALHOHHAd cHeTeMa?

10. B uem ocobennocTy oQopMIeHHs IPHKA30B O THYHOMY COCTABY?

11. Yro LHOHUMAETCS 110/1 opragusaiiieii JoKkymentoobopora?

12.Yto Takoe cXxeMBLl TOKYMEHTO000POTa, 3a4eM OHH HYMKHEI?

13. C kakoit Lenpio pazpabaTelRalOTCS UHCTPYKIHMH N0 JSNIONPOU3BOACTRY, UTO B
HUX HEODXOUMO IPe1yCMOTPETh?

14. YKaKUTe TEXHOIOTHYECKYIO T10CIEI0BaTE/ILHOCTE 3TANOB PabOTHI C

BXOJAILMMHA JOKYMEHTAMH.

15. Kakopa noc;ie10BaTeNIbLHOCTE oNlepaluii npu padore ¢ BHYTpeHHHMH
JOKyMeHTamMu?
16. C KakoH Uelbio NPOBOANTC (POPMUPOBAHME JIEN, KAKKE IPU 3TOM HE0OXO0IHMO

cobnronatek Tpeboranua?

17.HTo Takoe HOMEHKNATYpa Je], ¢ KaKOH Lensio pa3pabaThlBarOTes THITOBBIC HOMEHKIIATYPhI
aen?

18. Kaxyto unpopMaliuio conepKuT HOMEHKIATYpa AeH?

19. Yto noHUMaeTes Mo/l IKCIEPTH30M IEHHOCTH A0KYMeHTa?



20. Kakvie KpHTEPHH HCTIONB3YVIOTCS TPH OLEHKE JIOKYMENTOB?
21. Kak ocyliecTBIseTes npuemM-nepeaaya jaesl B apxun?

22.Yrto Takoe KoH(DUACHIHABHBIA JOKYMEHT?

23. Kakue 0CHOBHBIE YIPO3bI BO3HUKAIOT NMpH padoTe ¢ KOHGHACHIHATEHBIMH
JIOKyMeHTamMu?
24, VKaKATE 0COOCHHOCTH BEASHHS IeIONPOU3BOACTRA, 00CCICUUBAIOLIETO YHET U

COXPaHHOCTb KOHbUACHUHANLHOH HHbOpMalHK U JOKYMEHTOB.
25.Y710 moHKrMaeTCA 11071 3ALUHLICHHBIM JOKYMEHTOOOOPOTOM, 33 CHET Yero MOXeT ObITh
odecneveHa ero amura’?

CamocToaATebLHAS PA60TA CTYIEHTOR:
CamocTosaTensHas padboTa 3aKilouacTCd B IPOBSASHUH CTYNCHTAME WHIUBHIYATBHOTO
HCCIENOBaAHUA.
TeMbl MHJIMBHIYalBHOT'O HCCIIEIOBAHUS (CAMOCTONATEIbHON paboThl) CTYIEHTOB.
Hokymentuposantoe obecncyenne ynpapienus roCTHHHIECH
HoxymeHTHpoBaHHOE 0DeCnEeUeHNE YIIpaBIeHHUS 3aropoanoit Typbazoi
JIOKYMEHTHPOBAHHOC 00ECNCUEHUC YIIPABICHUS PECTOPAHOM
HokymeHnTrHpoBanHoe obecneueHue yrparieHus Typhupmoi
JlokymMeHTHpoBaHHOE 0DCCIICUCHHE YIIPABJIEHHS aBTOTPAHCHOPTHRIM NpENIPHITHEM
JoxkyMeHTHpoBaHHOE oDeclieYeHHE YIIPDABJICHHS MY3€EM

=

> oW

[Inan aHAUBHAYAILHOIO HCCIIEN0BAHUA:
Pazgen 1.HopmaTtHBHO- 3aKOHOAATEILHBIE OCHOBBI JOKYMEHTO0O0pOoTa AHAIH3 JOTOBOpA
MEXAY TYParciiToM U TYPHCTOM.
Odopmiterne cTy1eHTOM 0083aTENIbHBIX AOKYMEHTOR HCXOJA M3 TeMBl HHJIMBUYAJIBHOIO
HCCIe10BaHHs.

Paznen 2.CoctapneHue JIOKYMEHTOR B CEPBHCE U TYPU3ME
CocraBneHue CTYI€HTOM HCXO/S W3 TEMBI HHIHBHAYAIEHOTO UCCIIEOBAHUS CIIEAYIOIIAX THIIOR
OOKYMeHTaIlMi: o i i

P PUCTIOP OO LI BIHPODMITHOHEO-CHDABO L,
CWEEANIOET TS 0 PR IONIY G U TN

Pasnen 3. Texnonmorus paboTel ¢ JOKYMEHTaMM B CEPRUCE U TYPU3MeE
Hpe?.eHTaHHﬂ CTYACHTOM CHCTEMBI <2 iii sl VIR T RO IO ILOKYMGHTOO60p0Ta HCXOOA U3
TCMb] HHJAHUBHIYAJILHOIO HCCJICA0OBAHUA.

3ammTa CTY1I€HTAMH IIPE3CHTAIIMH 0 TEMATHKE MHAHBUAYAJILHOIO UCCIeT0BAHNS

[IpeseHTalMs MOMKET IPE/ICTABIATE COOOH coueTaHUE TEKCTa, TMNIEPTEKCTOBBIX CCHUTOK,
KOMIbIOTePHOH aHMMAaluH, rpaQUKH, BUACO, MY3bIKH B 3BYKOBOTO piana (HO He o0g3arebHo Beé
BMECTE). KOTOPBIC OPraHu30BaHkl B €UHYIO cpely. KpoMe Toro, npe3eHTauust MMEET CIOKET,
CUCHApHH M CTPYKTYpPY. OPraHH30BaHHYIO [ YACOHOTO BOCIIPHATHS HHOOpMALIH.
OTIMYMTENBHON 0COOCHHOCTBIO IPE3EHTAIMM SIBIACTCS €€ HHTEPAKTHBHOCTD, TO €CTh
co3/1aBaeMas [Uisl IIOJIb30BATENS BOZMOXKHOCTh B3aUMOXEHCTBUS Yepe3 3NIEMEHTEI YIIPaBIeHHS.
BrinonHeune npezeHTaluy He sBnsgeTcs 00g3aTeIbHEIM JJIEMESHTOM, IPEJOCTaBIsSeTCst HA BRIOOD
CTYIEHTY U NMOJOKUTCIIBHBIM 00Pa3oM BIMAET HA OHCHUBAHUE paboThI.

Donl OUECHOUHLIX CPEACTS I HPOBEICHUS ATTECTAlHN YPOBHS CHOPMHPOBAHHOCTH
KOMUETEHIHE 00YUAKLIHXCS HO IMCUMIIMHE O(DOPMISETCS OTACHBHLIM TOKYMEHTOM.



7. YYEBHO-METOJANYECKOE U HHOOPMALIMOHHOE OBECIIEYHEHUE

JAUCHUATIINHBI

7.1. Kuurootecrne1eHHoOCTh

Haumenosanue nmureparypsl: asTop,
Ha3BaHHE, BUJ U3LAHMSL.
M31aTe/IbCTBO

lon u3anus

KHMUI'OOBECIIEHEHHOCTD

Komnuuectro
IKIEMILIAPOB

Hamiuue B
INMEKTPOHHOH

U3JaHUH B oubnuoTeke Bal'y
bubmnoTexe
Bnl'Y s

COOTBCTCTBHH C

®roC BO
1 2 3 4

OcHOBHas nUTEpaTypa

2019 http://elar.rsvpu.ru/

1. lapuonora. Mapuna bapuesna. JI
25 IlpakTukym no
OPTaHH3aAUOHHOMY H
JOKYMEHTAIHOHHOMY O00EeCTIEHEHHIO
JeSTEeTHHOCTH OpraHH3aLnK:
yuebnoe mnocodbue [/ M. B
Jlapuwonora, W. E. CadpoHornu.
Exarepunbypr: HMsa-so Poc. roc.
npo.-1ie;t. yu-ta, 2019, 206 ¢. [ISBN
978-5-8050-0683-9

2019 https://static.my-
shop.ru/product/pdf/3

54/3537611.pdf

2.1lyeanora, H. H. OcHoBul
JIeNIONTPOU3BOJICTRA. S3pix
CNyKebHOI0 JOKYMEHTA : YUeOHUK 1
NPaKTHKYM AN aKaJEMUUYECKOro
baxanaspuara / H. H. lllysanoga, A.
10. Mpanosa : noa odwm. pen. H. H.
[lyeanosoi. -— 2-e u3.. nepepad. u
aon. — M. : Uznarenscreo [OpafiT,
2019. 428 c. (Cepust
bakanaBp. AKaIeMHUYEeCKHH Kypc).
ISBN 978-5-534-10848-4

H.A. 2015 http://znanium.com/bo
okread2.php?book=48

9737.

3.F'vimuna,
JlokyMeHTauUMOHHOE  ofeclevueHHe
YIPaBICHUS B COLIHANBHO-
KYJIbTYPHOM CCPBHUCE M TYPH3ME !
yueb. nocobue M.A. I'ymmua, H.A.
3aiileBa. - M. AJIbDA-M:
MHOPA-M, 2015, - 240 ¢.

JlononnuTensHas muTeparypa




1.beikoBa, T. A. JIoKyMEHTALMOHHOE
obecricucHUe YIIpaBsIeHus
(Jlenonpou3BoORCTRO)  ©  vuebHoe
nocobue  ang  and  CTYICHTOB
BeICIHHX y4eOHBIX 3aBeneHmil. T, A.
beikora. T. B. Kysneuora, JI. B.
CaHnxuHa; noJipe1. T. B.
Kysneuopo#. - 2-e u3j., 1epepad. u
non. - Mocksa : MHOPA-M, 2018. -
304 c. - (Bricumee obpazopaHue.
bakanaspuar). [SBN978-5-16-
004805-5.

2018

https://znanium.com/c
atalog/document?pid=

942800

2. bymar P.E. JlokyMeHTailMOHHOE
obecrieveHue yIpaBJicHUS
[IepCOHANIOM: Yuebroe
nocobue/bynar P. E. - M.: HHL
HUHOPA-M, 2015, - 234 c.: 60x90
1/16. - (Bselciiee oOpasoraHue:
bakarapprat) ISBN  978-5-16-
010318-1

2015

http://znanium.com/ca
talog/product/488066

7.2. lleproauveckne u3aaHud
1. XKypuaun «/leionpoussoacteo»
2. Kypuan «Cekpetapckoe 1e10»
3. XKypuan «Cnpasounuk cexperaps 1 oUc-MeHeIKepay
4. ¥ypuan «CrpaBOYHHK KaTpOBUKay

7.3. UnTepuer-pecypcenl

I. http://'www.wttc.org — oduumanbubiii caiit BeeMHpHOro coBera N0 MyTEUIECTBUSM |

TYPH3IMY.

2. htp//www. world-tourism.org — ofuuHanbHeii caiT BeeMUpHOH TYPHCTCKOR OpraHu3alvy.

World Tourtsm Organization UNWTO

3. http://www.rata.ru ~ oQuIHaTEHEIH caliT PoccHiicKOro cor3a TYpHHIyCTPHH,

4. http:/minstm.gov.ru -- opunUansHeI caliT MUHHCTEPCTBA CHOPTA, TYPH3MA U MOJIOACHKHOH

HOJNUTUKH PO

5. http://www _russiatourism.ru - o(pHUHATBHEIA caiT PeaepalbHOTO ar¢HTCTRA 10 TYPH3MY

6. https://tonkosti.ru/ - 3KkuBas SHUMKIONEANA IS [YTELICCTBEHHHKOB. OTMMCAHHA CTpaH,

KYPOPTOB U OTEJIeH. OT3bIBbl TYPUCTOB

7. http://www.turist.rbe.ru - Temarngeckuii caiit PBK o typusme

8. hitps://www .tourprom.ru/ HOBOCTH TYPU3Ma, [Opsillde TYpbl, OT3bIBBI 00 OTE/lAX M

TypoIepaTopax, [1YTeBble 3aMETKH TYPHCTOB, POTOOTYETHL O NYTCIICCTBUSIX

9. https://www.atorus.ru/ Acconuanus typoneparopos Poccun

10.  http//vladimirtravel.r/ OQuunaneHbIi TypucTHYeCKUi nopran Baajumupckoit obnactu

KomuTeT no TypusMy adMHHHCTPaLMK BlialuMHpPCKOH obstacTH

11, http://www.ecotourism-russia.ru/ru/ - Accolganus 3KOI0THYSCKOro Typu3Ma

12. http://www.termika.ruw/douw/enc/razd3/0d2.html - Tepmuka : Gasa paHHBIX COACPKMAT
uadopmalMiy 0 HOpMaTHBHO-MeToNMYeckoM  peryadpoeanun  JIOY, paspaboTke
HOPMATHBHBIX J0KyMeHTOB 110 JIOVY, noxyMeHTHpOBaHWIO HHGOPMAalMH M CO3JaHHUH
IOKYMCHTOR, OPraHM3allMy ¥ aBTOMaTH3alMKM AOKyMeHToobopoTa, obecnedeHun paboTh ¢
KaJApOBOH [OKyMEHTallUeH, OpraHM3allid XpaHEHHUS AOKYMEHTOB, OOYYCHMM OCHOBaM
JeJIONPOH3BO/ICTRA.

13. www.gdm.ru - PeruoHaneHas oOltecTBeHHas opraduzanus "THapIus Y Tpaplgioniux
Joxymeuranuei".



14. https://openedu.ru/course/spbstw/CLEWO/-  «Otkpritoe o0pazoBanuc», Karamor Kypcos,

MOOK: «Jlenonpoussonactso (oxymenraunonnoe odecnedenue).

IloaxoTekcToBLIE Ha3bl JAHHBIX
I5.Mudopmanuonnas npapopas cucrema «Koucynaprant Imoc»

16.Mndopmannoiinas Crucrema «I apanr»

8. MATEPUAJIBHO-TEXHHYECKOE OBECIIEYEHUE JUCHHITJIAHBI
Jlia peanuzauMy JaHHOH JHMCHMILIMHBI HMMEIOTCH CHEUHAIBHBIE MIOMELUECHUS s

IIPOBC/ICHHS 3AHATHM JICKIIMOHHOFO THIIA, 3aHSATHH HNPaKTHYECKOTro/1adopaTopHoro THIIA,
UPYNIIOBBIX W HHIWBHAYANBHLIX KOHCY/NbTALMH, TEKYIIET0 KOHTPONS M [IPOMEXYTOUHON
ATTECTAIMY, & TAKXKC TMOMEWICHHA JUIS CaMOCTOSTENBHOH paboTHl: ayQuTOpPHH, OCHAIEHHBIE
MYJNBTHMEAHna 00OpYIOBRHHEM, KOMIILIOTEPHEIE KJIACChE C JOCTYIIOM B WITEPHET, AyJUTOPHH

Be3 cnell. obopyoRaHHKS,

[lepeuenb HCmoOIb3yeMOro NHIEH3MOHHOTO IMIPOrPaMMHOro obecrevenus: Microsoft

Office.
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JIMCT IIEPEYTBEPKIEHU S

PABOYEM NPOI'PAMMbBI JUCLIUTIJIMHBI

Pabouas nporpamma onobpena va 2020/2021 yuebuwIf ron
[Iporokon 3acenanus kapenpet Ne 1 0131.08.2020 rona

3aBenyromuii kabenpoit TuC kanauaar nen. Hayk ['yskosa JLT.

PaGouas nporpamma ono0pena Ha Jo.707 fblL.  yuebubiii roj

[Tporoko:n 3acenanus kapeapel Ne 7 orlbf 2/ Toma

3asenyrowmit kapenpoi /< £ Z,/rﬁ,ﬂ, #. %é /, /)

Paboyas nporpamma 0100peHa Ha yueOHBbIH TOJ1

[Iporokoun 3acenanus kadeapsr No oT roja

3aBeytomumii Kadepoi




