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1. OEJX OCBOEHUA IUCHUIIJIMHBI

Heabo ocBoCHUS TUCHUILUIMHBI «OCHOBBI JCIOTPOU3BOJCTBA M JIOKYMEHTOOOOPOT» —
chopMHUpOBaTh Y CTYJEHTOB 0a30BYI0 CUCTEMY 3HaHM B 00JIACTH JEIONPOU3BOACTBA: MPABUI
OpraHu3ai paboThl C JOKYMEHTAMHU YIIPABJICHHS, OCHOBHBIX MOJXOJO0B K MPOSKTUPOBAHUIO
JIOKYMEHTOB M CUCTEM JIOKYMEHTAIIHI, HOpMOil 0a3bl A€JI0NPOU3BOICTBA U JOKYMEHTOO00POTA.

3apaum IUCHUIIMHBI:

- HAYYUTh OCHOBHBIM IPUHIIUIIAM OPraHU3AIMH IeJIONPOU3BOJICTBA U TIOKYMEHTOO00POTa;

- HAay4YUTh MCIOJIb30BaTh M COCTaBISAITb HOPMATHBHBIE M MPABOBHIE JIOKYMEHTHI,
OTHOCsIIMECS K Oyayiiel npodeccuoHanbHOM NesITeIbHOCTH;

- HAYYUTh OPUEHTUPOBATHCA B BUIAX JOKYMEHTOB;

- Hay4uTh OQPOPMIIATH OPraHU3aUOHHO-PACIOPSATUTENbHbBIE TOKYMEHTHI,

- HAYYUTh TPAMOTHO BECTH JICJIOBYIO TIEPETIHCKY;

- COCTaBIISITh PACIIOPATUTENBHBIE U OPTraHU3AI[OHHBIE JOKYMEHTHI (IIPUKa3bl, yKa3aHUs U

Ap.).

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII BO

Jucuuminbaa «OCHOBBI  JI€NIONPOU3BOACTBA M JJOKYMEHTOOOOPOT» OTHOCHTCA K
BApUMATUBHOW YacTH YYEOHBIX JMCUUIUIMH OCHOBHOW Mpo(ecCHOHaNbHON 00pa30oBaTeIbHOM
nporpaMMsl Bbiciiero oopasoBanus (manee — OIIOII BO), mpenycMoTpeHHbIX (henepaibHbIM
rocy/1apCTBEHHBIM 00pa30BaTelIbHbIM cTanaapToM 1o HampasieHuto 40.03.01 FOpucnpynenuus
(manee — ®I'OC BO).

Ee mecTo B cucreme y‘~I€6HI>IX JAUCHUIUIMH OIPCACIIACTCA CBA3BIO C TAKUMHU CMCKHBIMU
JUCLUIUIMHAMH, KaK MH()OPMAIIMOHHBIE TEXHOJOIMH B IOPHINYECKOH N1eATeNbHOCTH, Cy1eOHas
CHUCTEMA U MPABOOXPAHUTCIIBHBIC OPraHbI.

3. IINTAHUPYEMBIE PE3YJIBTATHI OBYUEHUS 1O JUCHUIIJIMHE

[Tnanupyemblie pe3yabTaThl O0yYEHHS MO AUCIMILTUHE, COOTHECEHHBIE C IIAHUPYEMbIMU
pesyabratamu ocBoeHust OITOIT:

IInanupyemble pe3yJibTAThl 00y4eHHs 10 JUCHMILIHHE,
B COOTBETCTBHHU ¢ HHAUKATOPOM J0CTHKEHUS
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IIK 7.3
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CONEPKAHHUE /IHCHHTUILTUHBI
Tema 1. OcHoBHble TpeOOBaHMA K  OQOPMJICHHIO  YNPABJIECHYECKHX

(OpraHM3aMOHHO-PACTIOPSAANTEIbHBIX) JOKYMEHTOB

OCHOBHBIE TIOJIOKEHHS TIO JOKYMCHTHPOBAHUIO ynpaBJIeH‘ICCKOf/’I ACATCIIBHOCTH.
YHuuKanmMs M CTaHAAPTHU3ALUS YIPABICHYECKUX JIOKYMEHTOB. BHIBI JOKYMEHTOB M HX
(opraHm3aIMoOHHO-

KJIacCHU(pUKaIH.

Tema 2. CoBpeMeHHOE€ 1€10BO€ MUCHMO

[IpaBuna
pacopsiAUTENbHBIX) TOKYMEHTOB.

o opmITeHUS

YIPaBJICHUYECKUX

JlenoBoe muceMo B ycioBusix yHupukanuu. [IpaBuna opopmiieHHs OelI0BOTO MHCHhMA.

Hexotopeie BuabI TUCEM.

Tema 3. JlokyMeHTHpOBaHHe MH(POPMALMOHHO-CIIPABOYHBIX MATEPHAJIOB
CrnpaBku. JlokimagHbie B 00BSICHUTEIbHBIC 3aITUCKH. AKTHI. TelerpaMMsl.




Tema 4. Jle10npon3BOACTBO 0 NMCbMEHHBIM H YCTHBIM 00paleHUAM I'PAXKAaH
Jlenonpou3BOACTBO 110 MMCbMEHHBIM U YCTHBIM OOpAIllEHUSAM IPaX/1aH.

Tema 5. Opranuzanusi padoThbl ¢ JTOKYMeHTAMH

PCFI/ICTpaLII/ISI " Yy4C€T JOKYMCHTOB. OpFaHI/ISaLII/ISI KOHTPOJIA 3a UCITOJTHCHHUEM JOKYMCHTOB.
XpaHeHHe TOKYMEHTOB, COCTAaBJICHHE HOMEHKJIATYpbl [el. Jlenompou3BOACTBO C IMOMOIIBIO
KOMITbIOTEPA.

Tema 6. HexoTopble peKOMEHJALMU MO COCTABJEHHMIO TEKCTOB CJIYKeOHBIX
JOKYMEHTOB

SI3BIK M CTWIIb CIY)KEOHBIX JTOKyMEHTOB. OCOOCHHOCTH OQHIMAIHHO-IEIOBOTO CTHIISA.
CokpalieHus caoB, HallMCaHUe OTAEIbHBIX Ha3BaHUH, CJIOB M CIIOBOCOUYETAHUH, HanboJiee 4acTo
YIOTPEOIIAEMBIX B JOKYMEHTAX.

COJIEP)KAHUE ITPAKTUYECKHUX 3AHSATUM IO JUCHUILTAHE
Tema 1. OcHoBHble TpeGoBaHusA K  OQOPMJIEHHIO  YNPAaBJEHYECKHX
(OpraHu3anMOHHO-PACIIOPSAUTEIbHBIX) JOKYMEHTOB
Bonpocui, évitnocumuie na oocyrncoenue

1. OcHOBHBIE IIOJIOKEHUS 110 JOKYMEHTUPOBAHUIO YIIPABIECHUYECKON AEATEIbHOCTH.

2. YHUUKAMA U CTaHAAPTH3AIUS YIIPABICHIECKUX TOKYMEHTOB.

3. Bupl 10KyMEHTOB U MX KJIaCCU(pUKALIHSL.

4. [IpaBuna odopmieHus ympaBiIeHYECKHX (OpraHW3alMOHHO-PACTIOPSIUTEIHHBIX)
JIOKYMEHTOB.

Tema 2. CoBpeMeHHOe 1€JI0BO€ MHCHMO
Bonpocul, évinocumoie na oocyyicoenue

1. JlenoBoe MucbMO B yCIOBUAX YHU(UKALINU.
2. [TpaBuna opopmiieHHs JET0BOr0 MUCHMA.
3. HexoTtopsie BUuabI HUCEM.

Tema 3. JlokyMeHTHpOBaHHe MH(POPMALMOHHO-CIIPABOYHBIX MATEPHAJIOB
Bonpocul, évinocumoie na oocyyicoenue

1. CrnpaBku.

2. JloknaiHbie U OOBSICHUTEIBHBIC 3AITHCKH.
3. AKTBL.

4 Tenerpammel.

Tema 4. [le10npou3BOACTBO MO MHCbMEHHBIM H YCTHBIM 00pallleHUsIM I'PaKIaH
Bonpocwi, évinocumuie na oocyrncoenue

1. Jlenonpoun3BoICTBO IO MUCHbMEHHBIM 00PAIICHUSIM TpaXk1aH/

2. J1enonpou3BOCTBO MO YCTHBIM OOpaIIeHusIM Tpax/IaH.

Tema 5. Opranusauusi paéoThbl ¢ JOKyMeHTAMH

Bonpocul, evinocumoie na oocyyicoenue

Peructpanus u y4et JOKyMEHTOB.

Opranuzanys KOHTPOJIS 32 UCTIOJIHEHHEM JOKYMEHTOB.
XpaHeHHe JOKYMEHTOB, COCTaBJIIEHNE HOMEHKJIATyphI JEII.
Jlenonpou3BOACTBO € TOMOIIBbIO KOMITBIOTEPA.

Eall el

Tema 6. HekoTopble peKOMeHIAUMH IO COCTABJIEHHI0 TEKCTOB CJIY:Ke€OHBIX
AOKYMEHTOB



Bonpocut, évinocumsle na oocysycoenue

1. SI3BIK ¥ CTHJIb CITY)KEOHBIX TOKYMEHTOB.
2. OcoOeHHOCTH OPUITHATEHO-/IETIOBOTO CTHIIS.
3. CokpallleHHsI CJIOB, HAMCAaHWE OTIC/bHBIX HAa3BaHHiA, CJIOB M CJIOBOCOUYCTAHUIHA,

HanboJiee YacTo ynoTpeOasieMbIX B IOKYMEHTaX.

S. OINEHOYHBIE CPEACTBA JIAA TEKYIEI'O KOHTPOJIA
YCHEBAEMOCTH, MIPOMEXYTOYHOMN ATTECTAIIUU 110 UTOT'AM
OCBOEHMA JMCIUIIJIMHBI U YYEBHO-METOANYECKOE OBECIIEYHEHHUE
CAMOCTOSTEJBHON PABOTHI CTYJEHTOB

5.1 TEKYWH KOHTPO.JIb YCIEBAEMOCTH

Ilepeyennb BONpocoB K peMTHHI-KOHTPOJIIO Ne 1

1. OCHOBHbIE MOJIOKEHUS 110 TOKYMEHTHPOBAHUIO YIIPABIEHUYECKOHN NeSTEIbHOCTH.
2. YHu¢ukanus u cTanzapTu3alus yupaBlieHYeCKUX JOKYMEHTOB.
3. Bupl 10KyMEHTOB U MX KIacCUPUKALMSL.
4. [IpaBuna odopmieHus ynpaBiIeHYECKHX (OpraHW3alMOHHO-PACTIOPSIUTEIbHBIX)
JOKYMEHTOB.
S. JlenoBoe MUCbMO B YCIIOBUAX YHU(DUKAIUHU.
6. IIpaBuna opopmieHus 1enoBoro nucbMa. HekoTopble BUIbI TUCEM.
CuryanmoHHbIe 3aJaHUs.
1. CocraBpTe mcbMo-u3BenieHne Hopunbckoro 3A0 «Hopunbs» YensOuHckomy
OAO «ITapTHEp» 0 MpUUYMHAX 33/I€P’KKU TOCTABOK MAIIIMH U 000PYA0BaHMUS.
2. CocraBpTe MHPOPMAIIMOHHOE NMHUCHMO O MPOJIaXKe YACTHBIM U T'OCYIapCTBEHHBIM

IPEIIPUATHIM MEPCOHAIBHBIX KOMIBIOTEPOB IO JOTOBOPHOM CTOMMOCTH M O BO3MOXXHOCTH
IMPUHUMATH 3aKa3bl HA COCTABJICHUE NTPOTPAMM.

3. CocraBbTe NUCHMO-TIPUIIIALIEHUE OPTaHU3ALMOHHOTO KOMUTETa « DKCIOLIEHTP» C
NPEJIOKEHUEM TOCETUTh MEXKIYHApPOAHYIO CIELHUAIN3UPOBAHHYIO BBICTaBKY «DKOHOMHUS
MaTepHaIbHBIX U TOIJIMBHO-3HEPIreTUUECKUX PECYPCOB B CTPOUTENBCTBE U MPOMBIIIIEHHOCTH.
BricTaBka MpoxoIuT B MaBUJILOHE BBICTABOUYHOIO KOMILIEKca BO Biangumupe.

4. CocraBpTe rapantuitHoe mucbMo OAO «Okcmonat» 3A0 «lIporpecc» 00
OKa3aHWU TEXHUYECKOW MOMOIIM B pa3paboTke pabdouux yeprexeil HacocHoM craHuuu. OAO
DKCIOHAT» MPOCUT MPOU3BECTH ATY pabOTy HETOCPEACTBEHHO Ha IJIOIIA K.

S. CocraBpTe JOrOBOPHOE NHCBMO O MOJNMCAHUU JIOTOBOpPA TOBApPHUIIECTBA
«CanoBoay» ¢ ToBapuILecTBOM «OKTOH» Ha IIOCTaBKY CTPOUTENIBHBIX MAaTEPHUAJIOB.
6. CocTtaBpTe MNHCHMO-0TKA3 MPOU3BOJCTBEHHOI'O YIPABICHHUS MACCaXKUPCKUX

NEPEBO30K BnaguMupckoM NpOM3BOACTBEHHOMY KoomnepatuBy «Bekrtop» 1o Bompocy
oOecrnevyeHns 3amacHbIMH YacTsIMU MapKa aBTOO0YCOB. YKaKUTe NPUYMHY OTKa3a.

7. CocraBpTe  MUCBMO-TIpOCHOY  Bmagumupckoro  TypHCTHYECKOTO — LIEHTpa
«BnagumupTyp» B KOMUTET 1O BHEIIHEIKOHOMHUYECKOM JEATEIbHOCTH aJMUHUCTPALIUU 00J1aCcTH
¢ poch00il BBIIENUTH TUIIEH3MIO Ha BbIBO3 B 2019 1. neca B benapyck B konnuectse 5000 M3 Tak
KaK OJIHUM U3 YCIIOBUN IMOCTaBKM MeOeNu UIsi TYPUCTUYECKOTrO KOMIUIEKCa B 30HE OTJbIXa
ABJIIETCS] BCTPEYHAs IOCTaBKa Jieca.

IlepeyeHb BONPOCOB K PEHTHHI-KOHTPOJII0 Ne 2
CnpaBku.
JloknasHbie ¥ OObSACHUTEIbHBIC 3aITHCKH.
AKTBI.
Tenerpammsl.
Jlenonpon3BoACTBO 110 MMCbMEHHBIM U YCTHBIM OOpAIlEHUsIM IPaX/iaH.

orwdE



KonTposabHble 3a1annst

Cocmasnenue u ogopmienue UHGOPMAYUOHHO-CNPABOUHBIX OOKYMEHMO8 (NPOMOKOI,
akm, OOKNAOHAs 3anUcKd, 00bACHUMENbHAS 3aNUCKA).

1. CocTaBbTe IOKIAIHYIO 3aIUCKY O MPUYMHAX HECBOCBPEMEHHOTO MPEICTABICHHUS
uH(GOpMAallMd O BBIMOJIHEHUU TMpUKa3a HavajabHUKa. OcCTalbHBIC PEKBH3UTBHI YKAKUTE
CaMOCTOSTEIIBHO.

2. CocTaBbTe OOBSICHHUTEIBHYIO 3alUCKy O TNPUYHUHAX NPONYCKOB 3aHATHH IIO
TEeXHHUKE 0E30MaCHOCTH, KOTOPhIC OBLTH OPTaHW30BAHBI JJIs BCEX COTPYAHHKOB. Hemocraromime
PCKBHU3HUTHI YKOKUTE CAMOCTOSTEIBHO.

3. CocraBpTe akT Ha cnucanue. Henocraromume — peKBU3UTBI — YKaKHUTE
CaMOCTOSITEIIBHO.
4. CocTtaBpTe aKT Ha YHMUYTOXKEHHE JOKYMEHTOB, HE MOJUIEKAIIMX XPAHEHUIO.

Henocraromue PCKBU3UTHI YKAKUTC CaAMOCTOSATCIIEHO.

IlepeyeHb BONMPOCOB K peiiTHHT-KOHTPOJIIO Ne 3
Perucrpanus n yger JOKyMEHTOB.
Opranu3zanust KOHTPOJIS 32 UCIIOJIHEHUEM JIOKYMEHTOB.
XpaHeHue JOKYMEHTOB, COCTABIIEHUE HOMEHKIIATYPHI JCII.
J1enonpou3BOACTBO C TOMOIIBIO KOMITBIOTEPA.
SI3BIK ¥ CTUIIB CJIY)KC6HI)IX JOKYMCHTOB.
OcoOeHHOCTH OPUINATIEHO-/IETIOBOTO CTHIIS.
CokpailleHust CJI0B, HalMCaHUE OTIEIbHBIX HAa3BaHUM, CIIOB U CIIOBOCOYETAHHM,
HauboJIee YacTo yrnoTpeOIsieMbIX B TOKyMEHTaX.

NoookrwnpE

KounTtpoJabHblie 3axanns

1. Odopmure u coctaBbTe MUCbMO-00pAIlIEHUE B IEHCUOHHBIN (POH] C MPOCKOO 0
Ha3HAUYEHUH COLIMATBHOTO MOCOOUS B CBSI3U C MOTEpel KOPMUIIbLIA.
2. Odopmure 1 cocTaBbTE€ MTUCHMO-OTBET Ha 0OpaIlleHNE TPakJaHNHA B IEHCUOHHBIH

q)OH,[[ O Ha3HAYCHHUHU COIIUAJIBbHOI'O IMOCOOUS B CBSI3U C HOTepeﬁ KOpMHUJIbLIA.

5.2. MPOMEXYTOYHASA ATTECTAIIUA

Bomnpocsl k 3auery

1. Enunple mnpaBuia JOKYMEHTUPOBAHHS YIPABICHYECKHX JEHCTBUIM, KOTOpBIE
onpexnenensl ['CHAOY, YCI.

2. Bunel opraHM3allMOHHO-PACTIOPAIUTEIBHBIX JOKYMEHTOB, KOTOpBIE H3JAIOTCS B
OpraHax yIpaBJICHHS, U PaCCKaXXUTe, KAKOB OOIINNA MOPATOK UX 0POPMIICHHUS.

3. O0uwme TpeboBaHMs K YHU(PUKALIUN JOKYMEHTOB.

4. Buapl TOKyMEHTOB, X KJIaCCU(PUKAIIHS.

5. PexBuzuThl ciyxebHbIX okymeHnToB corinacHo ['OCT P 7.0.97-2016.

6. PacnionoxeHre peKBU3UTOB Ha TIOKYMEHTE U O(hOpMIICHUH.

7. OcoO6EeHHOCTH J1eI0BOTO MMUChMA B YCIOBUAX YHU(DUKALINY.

8. [IpaBuna oopMieHus JEIOBOTO MUCHhMA.

9. Buabl nucem.

10. Opranu3zanrioHHasi JOKYMEHTAIUA.

11. PacnopsautenbHble JOKYMEHTHI.

12. OpraHu3alliOHHO-TEXHUYECKUE MEPOINPUITUS N0 TMOJATOTOBKE U MPOBEICHUIO
COBEILIAHUMN.

13. CtpykTypa nokiIaaa v oT4eTa (Ha COBEIIaHWH, 3acelaHui, KOH(PEpEeHIIUH U T.].)

14. TpeGoBaHuUs K COCTABICHUIO U OPOPMIICHHIO TPOTOKOJIOB.



15. CnpaBka. OcHoBHBIE peKBU3UTHL. OCOOEHHOCTH.

16. JloknanHast u 0ObsICHUTENbHAS 3aMUCKU. OCHOBHBIC PEKBU3HTHI.

17. Jloknaanble, CiTy>KeOHbIE 3alIMCKU M CIIPABKH: CXOACTBO U Pa3IHUus.

18. TpeboBanus k 0OPMICHHIO TOKYMEHTOB 10 JUYHOMY COCTaBY.

19. PaccmoTpenue oOpalnieHuii rpax/iaH.

20. OcHoBaHus AJi1 OTKa3a B MCIOJIHEHHMM (DYHKUMU MO PACCMOTPEHHUIO0 oOpalleHuit
rpak/iaH.

21. TpeboBaHus, npeabsABIsEMbIe, K YCTHOMY U TUCbMEHHOMY OOpaIeHHIO.

22. Cpoku pacCMOTpPEHHSI MMCbMEHHBIX O0paIeHui rpax/iaH.

23. OcoOCHHOCTD SI3bIKA U CTUJIS CITY)KECOHBIX JOKYMEHTOB.

24. OcobeHHOCTH O(PHUIMATEHO-ICIIOBOTO CTUJIS.

25. CoxkpallleHHsl CJIOB, HAlMCaHUE OTACIbHBIX HAa3BaHUM, CJIOB M CIOBOCOYETAHUM,
Han0oJiee YacTo ynoTpeOIsieMbIX B JOKYMEHTaX.

IIpuMepHBIH NepedyeHb NPAKTHYECKHUX 3aJaHUI Ha 3a4eT

1. CocraBute u opopmuTe ciry:xkedHoe mucbMo (1. B anperie TekyIero rojaa cCocTosLIiCh
neperoopsl npezacrasureneit 3A0O «MacKOHCTPYK-LKs», BBITYCKAIOIIEr0 U3ENns U3 CTEKIa U
npeccoBanHoro xpycrausi, u ToproBoir pupmel OO0 «KompopT». Ccbutasch Ha pe3yNbTaThl
neperoBopoB, reHepanbHblil nupexktop OO0 «Kombopt» ydoos U.M. obpartumcs ¢ nmpockOoii k
reHepasibHoMy nupektopy 3AO0 «['mackonctpykuusi» JlempbkoBy T.M. o moaroroBke
KOMMEPUYECKOTO TMPEAJIOKEHUsT Ha JIIOCTPhl M3 IPECCOBAHHOTO XpycTajs ¢ YKa3aHHEM
MaKCUMaJIbHOTO KOJIMYECTBa BO3MOXHBIX TocTaBok. Ajnpec OO0 «Komdopr»: 122098, r.
Bungnoe MockoBckoit 0611., yin. Hpyx0s1, 1.14, Ten/dakc (495) 549-21-34. OKIIO 00000000,
OI'PH0000000000000, MHH/KIIIT 0000000000/000000000. ITnceMO mOArOTOBMJI HadadbHHUK
toproBoro otnena ['eBopksan U.C. Ten. 549-90-65. 3AO «'mackoHcTpykuus» Hamnpasuio OO0
«Kompopr» kKoMMepueckoe MpeuIoKeHHe, TIe yKa3ano: KOJHWYECTBO JIFOCTP, T'OTOBBIX JUIS
noctaBku (36 1IT.), poJl yakoBKH (KOPOOKH 1o 1 mT.), ycIOBHS MOCTaBKH (CaMOBBIBO3), IIeHa (2
300 py6.), cpok mOCTaBKH (B TeUeHHE Heaenu mocie ormnatel). Axpec 3A0 «[TaCKOHCTPYKIIHS»:
123564, r. lomonenoBo MockoBckoi 061., ya. Ilpasasl, a.12, ten/dakc 540-13-09. OKIIO
00000000, OI'PH0000000000000, MHH/KIIIT 0000000000/000000000. ITnceMo MOATOTOBUI
HavaIbHUK oT/ena cObiTa roToBor mpoaykuuu Cepos I1./]. ren. 540-34-98;

2. T'enepanbnubiii mupekrop 3A0O BI (BeicTaBounslif 1ieHTp) «CokonpHuKN» ['opun C.I1.
coobmun renepansHoMy aupekropy OOO «3omunit» Honnoy H.JIL., uro B mepuon ¢ 21 mo 30
HOSIOpSl TEKYIIEero roja IUIaHUpYeTCsl MpoBeleHue MexayHapoaHON BBICTaBKU «JlepeBsHHOE
JIOMOCTPOEHHE» U TMPEIOKII IPUHATH B Hel ydactue. [l ydyacTus B BBICTaBKE HEOOXOIMMO
COOOIIUTH, O TOM, Kakue O0O0pa3lbl MPOAYKIHMH OYyIyT MPEACTaBICHBI U HMX TEXHHYECKUE
XapaKTepUCTUKHU. (s BKIIOUYeHUs WHGOPMAIMU B KaTaJlOT BBICTABKH pPEKJIaMHBIC MaTEpUAIIbI
JIOJDKHBI OBITH TIpeicTaBieHsbl 10 1 HosiOps. Anpec 3AO BI «Coxonpaukm»: 107111, r. Mocksa,
ya. 3-it JlydeBoit mpocek, ctp. 3, Ten/akc (495) 268-43-90. OKIIO 00000000,
OI'PH0000000000000, HH/KTIIT 0000000000/000000000. ITrceMO MOATrOTOBMIA CHEIHAINCT
EpmakoB K.I'., Te1.268-76-09. OO0 «3omumii» ¢ 61arogapHOCTbIO MPUHSIO MPEUIOKEHHE 00
y4acTMM B BBICTABKE W HANPaBWJIO KATaJIOT CBOCH MPOAYKIIMU C TEXHUYECKUMU
XapaKTePUCTUKAMU TUTIOBBIX JIEPEBSIHHBIX TOMOB B 10 ax3emruisipax. Takxe cooO1ianocs, 9ro s
DKCIO3UIMHU TUIAHUPYETC MOHTax J0MOB «bamuyr» u «/launuk-3». Agpec OOO «3omaunii»:
113244, r. Mocksa, KupoBorpaackas yiu., a.76, ten/pakc (495) 389-45-06. OKIIO 00000000,
OI'PH0000000000000, MHH/KIIIT 0000000000/000000000. ITuceMO MOArOTOBMII HadadbHHUK
otnena mapketunra booposa T.O.

3. T'enepanbHBIi JUPEKTOpP 3aKPBITOTO aAKIIMOHEPHOTO oOmecTBa «MeaTeXHUKay
KO.H.Mopo30B co0OOmuUI TIaBHOMY Bpadyy CTOMATOJIOTUYECKOW KIMHHUKK OOIIEecTBa C
OrpaHU4YeHHON OTBETCTBEHHOCTHIO «CymepaeHT» Ilupoxosoit P.T., uro ¢ 12 mo 18 mapra
TEKYIIeT0 TroJa B BBICTABOYHOM IeHTpe «COKONBHUKKW» OyAeT TMPOXOIUTh BHICTaBKA
«MencepBucy. 3A0 «MeaTexHuKa» IpeanogaraeT MpeaCTaBUTh Ha BHICTABKE HOBBIE 00pasIlbl



0o0OpynOBaHUS UISI CTOMATOJOIMYECKMX KAaOWHETOB OTEYECTBEHHOTO U  3apyOeHOro
npousBojcTBa. ['ocoguH Mopo30B IpUITIaCHII IOCETUTh CTEHJI CBOEH (MPMBbI Ha BBICTaBKE.
Anpec BAO «Menrexuukay: 112356, r. Mocksa, yi1. Huwknss Macioska, 1. 12. Ten/daxc: (495)
973-54-09. OKIIO 00000000, OI'PH0000000000000, MHH/KIIII 0000000000/000000000.
[Tucemo moaroroBmna cekperapp ComoBa K. JI. Tem. 973-13-02. TI'ocmoxa HlupoxoBa c
051arolapHOCThIO  MPHMHSJIA NPUIJIAIIEHHWE W BbIpa3Wia HAAEXKAY Ha IPOJOJDKEHUE
B3aMMOBBITOAHOrO coTpynHuyectBa. Anpec OOO «Cymepment»: 113241, r.Mockaa,
yin.BaBunoBa, n. 64, ten/dakc (495) 135-21-98. OKIIO 00000000, OI'PH0000000000000,
WHH/KIIIT 0000000000/000000000. ITuceMo moaroroBmiia peructparop Apxumoa P.IO.
ten. 135-65-23).

2. CocraBute u oopmute nokaaaHyw 3amucky (1. HauvampHuk oTnena tpyaa u
3apa0OTHOM TJIaThl 3aKPBITOTO aKIIMOHEPHOTO o0IIecTBa «3010Toi yiei» Hukudoposa [Toauna
WNBanona 18 ampens 2006 roma Hamucana JOKJIAIHYIO 3alUCKy Ha UMsS 3aMECTUTENs
reHepanbHoro  Jupektopa 3A0 <«3onoroil ynei». B 3amucke copepxanach mpochba
OTPEMOHTHUPOBATh OTOJIOK B KOMHaTe Ne5, pyxHyBIINN U3-3a aBapUUHOTO cocTossHUs 20 sHBaps
2006 ropa. Hukudoposa I1.11. HamomuHana, 4To B 3TOM KOMHaTe pacnojaraics OoTAe] Tpyda U
3apa0oTHOM 1IaThl. B MOKIaIHOM 3aNMCKe TOSICHSIOCH, UTO B CBSI3U C TE€M, YTO JI0 HACTOSIIETO
BPEMEHU IIOTOJIOK HE OTPEMOHTUPOBAH, COTPYIHUKH OT/IeJIa BEIHYK/ICHbI Pa00TaTh B IOMELICHUU
CKJIa/1a, YTO CKa3bIBAETCSl HA IMPOU3BOJUTENBLHOCTH Tpya oTAena. B nokmagHo 3anucke Takxe
cojepxanach uHpopmauus o ToM, yto Hukudoposa I1.M. Hampasisina AOKIaIHbIE 3allUCKE O
HE00XOIMMOCTH PEMOHTA MOTOoJIKa 22 stHBaps, 12 MapTa, 10 anpesns, HO HUKaKUX MEp CO CTOPOHBI
aJIMUHUCTpAIMU HE M0CIIEI0BAJIO.

2. HaganpHHK OT/ETIa MPOJAK 3aKPBITOTO aKIMOHEpHOTOo 001ecTBa «CuTH-00yBBh» JI060B
A.Il. HampaBuJ NOKJIAJHYIO 3allUCKy Ha UM reHepainbHoro aumpektopa 3A0 «Cutu-oOyBb»
Bonkosa Wnbu ['puropseBrnya, B KOTOpOH MPOCHII pACCMOTPETh BO3MOKHOCTD YBEJIMUEHUS IITATA
BO3IVIABIIIEMOr0 MM OTAENa Ha OAHY IUTAaTHYI E€AMHMIY MEHekKepa mo mnponaxam. CBoro
npocs0y JIo0oB A.Il. 00BACHAN Te€M, YTO B MOCIEAHME TPU MECALlA 3HAUUTEIbHO YBEITUUMJIICS
o0beM mpojax OOyBHM, B CBA3HM, C YE€M MEHEKEPhl OTJesla MCIBITHIBAIOT 3aTPyIHEHHs C
orepaTUBHOM 00pabOTKOI MOCTYMAOIUX 3aKa30B, YTO NPUBOAUT K (DMHAHCOBBIM HOTEPSM,
HECMOTpsl Ha IMOJHYI0 KOMIIBIOTepH3alio 00paboTkM 3aka3oB. JlokiaaHas 3amucka Oana
Hanucana 20 anpenst 2006 rona. Ha Heill cTosa Moyio)kuTeabHas BU3a 3aMECTUTEINSI TeHEPAIbHOTO
nupekropa ['pymuna P.H.

3. Hauanpauk otaena kagpoB OAO «Metammrypr» H.H. 'poMoB HampaBui reHepaaTbHOMY
mupektopy T.E. KpacHOBy noknaaHyro 3amucKy, B KOTOPOW JOBOJIWIJI 10 €r0 CBEIEHHS, YTO
paboune BToporo 1exa JILA. IIpokmnos, I1.A. [Ipo3nos, E.M. JIpyHHH TIOCTOSIHHO OTa3/bIBAlOT HA
pabotry. OH MHOACHSI, YTO MM, KaK Ha4YaJbHUKOM OTJAeNa KaJpoB, ObUI NPHUHAT pPAI Mep,
HAIpaBJIEHHBIX Ha [OBBIIEHUE IUCHUIUIMHBI YKa3aHHbIX paOouux: NpOBEAEHBI Oecenpl,
BBISICHEHBI OOCTOATENbCTBA ONO3JaHMA Ha paboTy, coOpaHbl OOBSICHUTENBHBIE 3alUCKU C
HapylIUTeIeH TpyAOBON NUCHUIUIMHBI, OJIHAKO, ONIO3AaHUS PETYISPHO npoaospkatTces. [loatomy
H.H. I'pomoB npocur T.E. KpacHoBa Haka3aTh HapylmuTened TpyA0BON AUCIUIIINHBL, JIUIIUB UX
npemMuu 3a 4etBepThid kBapTasn 2006 roxa. JloknagHas 3anucka Hanucana 27 asrycrta 2006 rona
U 3aperucTpupoBaHa 3a Homepom 23 04-19.).

3. CocraBute u oopMuTE 00bICHUTENBbHYIO 3anHcKy (1. 3a perynspHoe HapyiieHHE
TPYAOBOW AMCUUIUIMHEL, 2. 32 HU3KUN YPOBEHb 3HAHWM, TTOKA3aBIINE PE3YyIbTAThI JBYX PEHTHHI -
KOHTpoJiel; 3. 3a peryasipHoe He CBOEBPEMEHHOE BBINIOJHEHHOE TOPYYCHHH W 3aJaHuil
PYKOBOIUTES).

5.3 CAMOCTOSATEJIBHAS PABOTS OBYYAIOINETOCS

3aganue Ne 1 mo Temam Ne 1,2:
Bomnpocsl 111 caMOCTOATEIbHOTO0 U3yYeHHSI:



1. Pacckaxute Mpo OPraHU3AIMOHHO-TEXHUYECKHE MEPOIPHUSATHS IO TOJATOTOBKE H
NIPOBE/ICHUIO COBEIIaHUI

2. PackpoiiTe CTpyKTYypy HOKIaaa U OT4eTa (Ha COBEIaHUH, 3aCeIaHUN, KOH(DEPCHIINH U
T.J.)

3. Ilepeunciute TpeOOBaHUS K COCTABICHUIO H O(OPMIICHHIO IPOTOKOJIOB

3amanue Ne 2 mo remam Ne 3.4:

Bonpocs! 1J1s1 cCaMOCTOATEIbHOIO H3YYeHUSI:

1. Hanmcath XxapakTepUCTHKY-PEKOMEHIAIMIO Ha PSIOM CHISIIETO OJHOTPYIITHHUKA IS
HOCTYIUIEHUS €0 B aCIIMPAHTYPY.

2. Hanummare aBToOHOrpaduio, HeoOXonumyro s Oo(GOpMIIeHHS TOKYMEHTOB IIpH
HOCTYIUIEHUHU Ha paloTy.

3. CocTaBHTh MPOEKT TPYAOBOTO JOTOBOpa npu npreme Bac Ha paboty. Bee pekBU3NTHI
YKa)KUTE CaMOCTOSITEIBHO.

3aganme Ne 3 mo Temam Ne 5,6:

Bonpoch! 1J1s1 caMOCTOATEJIBLHOT0 H3YYeHHS:

1. Ilepeuncnuth mepedeHb OCHOBAHWM JJs OTKa3a B MCIOJHEHMM (DYHKIMM 110
PacCMOTPEHUIO OOpAIEHUH IpaskIaH.

3. PaccMmoTpeTs TpeGoBaHus, peAbABIsIEMbIE, K YCTHOMY U TUCBMEHHOMY OOPAICHUIO.

4. O3HaKOMUTBCS CO CPOKAMH PaCCMOTPEHUS MMCbMEHHBIX 00pallleHU IpaX/iaH.

Bcenomorarensusiii Matepuan ®3-59 or 21.04.2006 r. «O mnopsiake paccMOTpEeHUs
oOpaiueHuii rpaxaan Poccuiickoit @enepanumny», ¢ UCIOIb30BaHUEM UH(POPMALIMOHHO-TIPAaBOBOM
cuctemsl Koncynsrararllntoc.

CDOHI[ OICHOYHBIX MaTCpUaJIOB AJIA MMPOBCACHUA aTTCCTAllUN YPOBHA C(l)OpMI/IpOBaHHOCTI/I
KOMHGTCHHI/Iﬁ O6y‘IaIOIJ_II/IXC$I IO JUCIHUIIIIMHE OCI)OpMJ'IHCTCSI OTACIIbHBIM JOKYMCHTOM.

6. YYEBHO-METOAUYECKOE U UTHOOPMALIMOHHOE OBECIIEYEHHUE
JUCIHHUITVINHBI

6.1. KHUT'OOBECIIEYEHHOCTbD

HanmenoBanue nmrepartypbl Ton KHUT'OOBECITEYHEHHOCTbD
(aBTOp, HA3BaHWE, BU]l U3/IaHUsL, TOPOJ, e Hannuue B nexkTpoHHOM OMbIMOTEKE
M3/1aTEIBCTBO) (37IEKTPOHHBIH azpec)
1 2 4

OcHoBHas1 JuTeparypa®

1.OcHOBBI  JIETONPOU3BOJCTBA:  y4eOHOE
nocobue / A.M. Acanues, .. MupoHoBa,
E.A. Kocapesa, I'.I'. BykoBuu. — 2-¢ u3f.,
uchp. u gon. — Mocksa : UHOPA-M, 2021. | 2021
— 146 c. — (Bsicmiee oOpa3oBaHUe:
bakanaspuar). — DOI 10.12737/24426. -
ISBN 978-5-16-015831-0.

https://znanium.com/catalog/product/12
46746

2. Kysueno, . H. JlenonpousBoaCTBO :
ydueOHO-cripaBoyHoe Tmocodbue / WM. H.
KysHuenos. - 9-e uzn., mepepad. — Mocksa : | 2020
JamkoB u K, 2020. — 405 c. - ISBN 978-5-
394-03881-5.

https://znanium.com/catalog/product/10
93496

3. beikoBa, T. A. JIOKyMEHTallHOHHOE https://znanium.com/catalog/product/10
2020
obecrnieueHue yIpaBIeHUS 78152



https://znanium.com/catalog/product/1246746
https://znanium.com/catalog/product/1246746
https://znanium.com/catalog/product/1093496
https://znanium.com/catalog/product/1093496
https://znanium.com/catalog/product/1078152
https://znanium.com/catalog/product/1078152

(memompon3BOACTBO) : ydeOHOEe mocobue /
T.A. beixoBa, T.B. Ky3ueuosa, JI.B.
Cankuna ; mox oomr. pen. T.B. Ky3nenosoii.
— 2-e u3n., nepepad. u mon. — MockBa :
NHOPA-M, 2020.— 304 c. ISBN 978-5-16-
004805-5.

JlonoiHUTeILHAS JTUTEpaTypa

4. OCHOBBI [I€IONPOM3BOJCTBA : YueOl.
nocobue / A.M. Acanmues, U.1. MupoHnosa,
E.A. Kocapesa, I'.I'. BykoBuu. — 2-¢ u3n.,

2019

http://znanium.com/catalog/product/98

ucrp. u goi. — M. : UH®PA-M, 2019. — 146 9597

c.

5. JlenmoBas mepemmcka:  y4eO.-TpakKT.

nocobue / M.B. Kupcanosa, H.H. Anoauna, 2019 http://znanium.com/catalog/product/98
IO.M. Akcenos. — 3-¢ uza. — M. : UHOPA- 9762

M, 2019.

6. DNEeKTPOHHBIM JOKYMEHTOOOOpPOT U

obecriedeHrne 6e30MacHOCTH CTaHIAPTHBIMU

cpeacrBamu windows : yueOHOe mocodue / 2018 http://znanium.com/catalog/product/93
JILM. EBnokumoBa, B.B. Kopsokun, A.H. 9786

[Ieuexkun, O.I. IlIBeukoBa. - M. : KYPC,

2018. - 296 c.

7. KonduaeHuaaibsHoe JeI0IPOU3BOICTBO

: yue6. mocobue / T.A. I'yryesa. — 2-e u3n., 2017 http://znanium.com/catalog/product/76

nepepabd. u gon. — M. : THOPA-M, 2017. —
199 c.

6722

6.2. AHTEPHET-PECYPCbI

NudopmarmonHo-ipaoBast crcrema «KoucynbranTl Imroc» — hitp:/AMawww.consultant.ru
DJIeKTpPOHHO-0MOIHOTeUHas cucTeMa - hitp://znanium.com/

3BbC "KoncynpsranT cryaenta" - http://www.studentlibrary.ru

orwdPE

DnexkTponHas oubnmoreunas cucrema Bial'Y - hitps://visu.bibliotech.ru/
OdunmansHbIil ”HTEPHET-OPTAI PaBOBOM HHpopMarmu / http://pravo.gov.ru/

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JJUCHUIIVINHBI

3ansATus nposoasrcs B ayautopusx FOpunuueckoro nncturyra Bal'y (kopm. Ne 11) mo
anpecy r. Bmagumup, yn. CryneHdeckas, A. 8. Bce ayauTtopuu OCHAIIEHbl KOMITBIOTEPHOU
TEXHUKOH ¢ omnepamnnonHoi cucremort Windows u crangaptaeiM nakerom Microsoft Office, ¢
noctynioM B HMHTepHeT; BHAEO MYJIbTUMEIUWHBIM O0OpYyIOBaHHEM, KOTOpOE IO3BOJISET
BU3YaJIM3UPOBATh NPOLECC MPEACTABIEHUS MPE3EHTALlMOHHOIO MaTepraia, a TaKXKe MPOBOJUTH
KOMIIBIOTEPHOE TECTHUPOBaHUE OOYUaIOIIUXCS MO Y4eOHBIM IUCHUIUIMHAM; JIOCKOM HAaCTEHHOM;

domacrepom.

KOMHI)IOTepHaSI TEXHUKA, HUCIIOJb3yCMas B y‘IC6HOM mponecce, UMECT JTUIUECH3UOHHOC

nporpaMMHOe oOecrieyeHHe:

e Omnepannonnas cucrema cemeiicrea Microsoft Windows.

e Ilaker oducHbix mporpamm Microsoft Office.

e KoHCynbTaHT.



http://znanium.com/catalog/product/989597
http://znanium.com/catalog/product/989597
http://znanium.com/catalog/product/989762
http://znanium.com/catalog/product/989762
http://znanium.com/catalog/product/939786
http://znanium.com/catalog/product/939786
http://znanium.com/catalog/product/766722
http://znanium.com/catalog/product/766722
http://www.consultant.ru/
http://znanium.com/
http://www.studentlibrary.ru/
https://vlsu.bibliotech.ru/
http://pravo.gov.ru/

Pabouyio nmporpammy cocraBui  CT.penojiapar OCYJIaPCTBEHHOE TPaBO M
VIPaBJICHUE TAMOKEHHON eI TeILHOCTH ; Jlapemuma T.1.
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Iporpamyia paceMoTpeHa 1 0106pena Ha 3acenanum kaeapnr ['TIY T
Hporokoa Ne_ 11 or «28 » HIOK rofaa
3asesyommii kadeapoii C.H. Maviesio
(DHO. nounies) I

Pabouag HporpamMma paccMoTpeHa U ou()ﬁpcua Ha 3accJaHuu _\/"{661iO-I\'I(."I‘(),'Iﬁ‘leCK()ifI KOMHCCHH

HAIIPABICHUS 40.03.01 KOpucupyaenuus
1 potokoa Ne 4 o1 « 30 » HIOHSI 202]%
lpeaceaareis komucenn_ ) 2 K.H. Kypbicen

{DHO. noanmes)



JIMCT IIEPEYTBEPX/JIEHUSA
PABOYEN ITPOT'PAMMBI JUCITATLIMHBI

rojaa

roaga

roaga

Pabouast mporpamma ongobpena Ha 20 /120 y4eOHBIHN TO/
[Iporokon 3acenanus kadeapsl Ne OT « » 20
3aBenyromuii kadeapoit /
Pabouas nporpamma ogo6pena Ha 20 /120 y4eOHBIN TOJ
[TpoTokou 3acemanus xkadenpor No OT « » 20
3aBenyroiuii kadeapoit /
Pabouyas nporpamma ogobpena Ha 20 /120 y4eOHBIHN TOJ
[TpoTokou 3acemanus xkadenpor No OT « » 20
3aBenyromiuii kadeapoit /
Pabouyas nporpamma ogobpena Ha 20 /120 y4eOHBIHN TOJ
[Tporoxon 3acenanust kagenpnl Ne OT « » 20
3aBenyromiuii kadeapoit /

roaa




JIMCT PETUCTPAIIUU UBSMEHEHUI
B pabo4yIo MporpaMMy 1o AUCLHUILTHHE
OCHOBBI /[EJIOIIPOU3BO/CTBA U JJOKYMEHTOOBOPOT
oOpasoBarenbHON ITporpamMmsel HarpapiieHus moarotoBku 40.03.01 KOpucnpynenmus,
HanpasyieHHOCTb: Opucnpynennus (bakaizaBpuar)

OcHoBaHue
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