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YUpEKIeHUIA,

OPTaHH3alwl. QOPMUPOBAHAE Y CTYICHTOB
AOKYMEHTOB B JanbHeiliieM Oymer croco6
AUCIMIUIME, H3YYCHHE KOTODBIX MPeImojar

2

MapTHii,

TIPAKTHKY Ha BoJlee TPaMOTHOM ypoBHe,
3anaum u3yYeHus QUCITHTUIMHEL:

- COPMHPOBATE Y CTymeHTOB werkoe I

I[OKYMGHTHPOB&HH}I B JICATEIILHOCTH opraﬂnsauﬁﬁ;

- O3HaKOMHTDH CTYJI€HTOB C OCHOBAMH ACIOIIPOHU3BOICTRA H ,I[OKYMGHTOOGOPOT&;

IIONTOKEHUAMH BaKOHOJIaTeHbCTBa;

- Hay4YHTh

CTYIICHTOB

COOTBETCTBYHOIIHX JOKYMEHTOB.

2. MECTO

OPHECHTHPOBATECT B

CUTYaLHX,

AHCIUILIUHBI B CTPYKTYPE OIIoII

Tpebyromux

ACPALMH; OPraHOB
TOCYIAPCTBEHHBIX M MYHHIIMIIAIHHEIX OPTaHH3allHH, NPeaNpHATHI K
OOLIECTBEeHHO-IOMATHYECKIX | HEKOMMEPYEeCKHX

TPaKTHYECKHX HABBIKOB 110 CO3MAHUIO U obpaborke
CTBOBATL HE TONBKO GONEE YCHEMHOMY OCBOSHMIO
aeT paboTy ¢ JOKyMmeHTamue#, HO W MPOXOKIECHUIO

PeacraBieHne o HCOGXO,I[HMOCTPI H pomn

H3O0aHus

Hucnnnnmna «OcroBer CCKPETapCKOro Jiefa» OTHOCHTCS YacTH, dbopMuEpyemoii  yaacTEIKAMU
00pa3oBaTeNBLHEIX OTHOIMICH ML,

3. INIAHHPYEMBIE PE3Y.JI
IInammpyembie pesymeTars:
pesyneraramu ocoenus OITOIT

00yueHHs O

JTHCUHITTHHE,
(KoMITeTeHIIAMY | HHIUKATOD

bTATBI OBYUYEHHUS 110 AACTIUATIINHE
COOTHECEHHBIE ¢ INIAHHPYEMEBIME
AMH TOCTIDKEHHS KOMIIETEeHIHif)

Dopmupyembie ITnanupyemele Pe3yNbTaTEl O0YYEHuUS 1O NHUCIHILIHHE, B COOTBETCTBHHU C Hanmenosanme

KOMIETEeHITHK HH,III/IKHTOPOM JOCTIDKEHHY KOMIIETEHLIHH QUEHOYHOr O

(kox, coneprxanne HHpukatop pocrikenus Pesynetate o6yuenus mo cpencrpa

KOMIIETEHIIUH) KOMIIETEHIHH JUCIHITTHHE

(k00, codepacanue unouxamopa)

TK-1 Ymennem MK-1.1  3naer TCOPETHYECKHE W | 3maer OCHOBBI OocyliecTBineHus | Tecrogkie
OIpEeNeNaTh TPaKTHYCCKHE  HHCTPYMEHTHI  Jyin YIIPABJIEHYECKOT O Tpyna, | BOTIPOCH
TIIPHOPHTETHI TIpHHATHS YHpaBII€HYECKHX PeleHuii. TPHOPHTH3ALHN NMOCTABNEHHEBIX 3amadg, CI{TyaIIHOH]—IBIB

npodeccronanetoli | TK-1.2 Vimeer OIPEAEIATE IPUOPHTETHI HODMHDOBAHHA M yuera pabouero | 3amaqu

HeATEeNbHOCTH, NpOECCHORANBHOIA ACATENLHOCTH, | ppenepy, dopmuposamms

paspabarsiBate u pa3pabartbiBaTs H b dexTrBHO hdexTHBHON KOMAHTLI o pemenno
¢ dexrurno HCTIOIHATE YIPaBICHYECKHE PENISHNN, B TIOCTABIEHHbIX 32121
UCTIONHATE TOM qHCIE B YCIIOBHAX

YIpagneHYecKue HEOTIPEIeNIEHHOCTH M PHCKOB. Vmeer KOppeKTHO T —

peuienus, B Tom IK-1.3 Buraneer HaBEIKAMH .

HCIIE B YCJIOBHAX | 0BOCHOBAHHOIO BEIGOpa IpHOpuTeToR 1 | |01 (CHHBIC SHAHMA; AHATM3UPOBATH
HEOINPENeNeHHOCTH | Mojeneit opranusaiyonsoro | "POUECC  OpramMsammu  Tpymosoro
H PHCKOB, VOBELCHNA, HEOOXONMMEIX H3MeHenmir, | TPONECCA B wacth  BRIpaGoTku
NPHMEHATE HAIPaBIEHHEIX Ha paseutne | PSKOMEHIAMI no pacmpenenenmo
ANEeKBATHEIE OpraHu3aHy, 3alaHuii MeX Ty YlleHaMH KOJICKTHBA;

HHCTPYMEHTEI 1
TEXHOJIOTHH Brnapeer HaBBIKaMH aHammu3a

peryaupyiomero JOKYMEHTALHH, XapaxkTepm3yIomei

BO3JCHCTBHS npH TPYAOBYIO HNEATENBHOCTh, HABLIKAMH
peanusaunn BOSNEHCTBH Ha COTPYIHUKOB mpu

YIPaBJIEHYECKOro peanuzanun YIpaBIeHIECKOro
L pelIeHns peImeHus. —‘




4. ObbEM U CTPYKTYPA JUCTTHILINHEI
TpymoeMKoCTE JUCIMIUIMHEL COCTABISIET 3 3aYETHBIX caunuiel, 108 9acoB iw ounolt (hopMel

00yveHus ¥ 5 3a9eTHBIX e/MHHIIEL, 180 YacoB 171 04HO-330UHON dopmMer 00y ueHHS.

Temaruuecknii mran

topma odyuenust — ounas

KonrakTHas paGora DopMBI
olyuarommxces TEKYLIEro
C meIaroru4eckuM KOHTpOJ/id
< paboTHHKOM - YCIIEBAEMOCTH,
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1 eMal Beenenne B OCHOBEL | | 12 ) 5 1 5
JeNONpPOU3BO/ICTRA.
9 Tema2. Obmue HOpMBEI H lpaBuia . 34 5 ) | 5
0 OpMIICHHS TOKYMEHTOB.
3 Tema3. Tpebosauus x odopmnenno . 5.6 ) 5 | 5 Peittuur-xourposns
JIOKYMEHTOB. Ne 1
4 Temad. Odopmnenne ! 7.8 ) 5 1 5
OpPraHu3alMOHHEIX IOKYMEHTOB.
as. O H
5 Tema5 dopmienne I 910 ) 2 1 5
pPacnopsaHTeNbHbIX JOKYMEHTOB.
6 Tema6. OdopmieHue cHpaBoYHO- 11 11 5 2 | 5 Peitrunr-kontpons
HHPOPMALMOHHBIX JIOKYMEHTOB. Na2
Tema7. PerucTpalliis JOKYMEHTOB.
7 | Xpanenue nen u mepegaua ux B | 1 | 13-14 2 9 ] 5
apXHB.
Tema8.  Cocrae, crpyktypa u
8 TIPHHIIHIIB] CO3MIaHKs | 15-18 4 4 2 10 PelTunr-koHTpons
JOKYMEHTAITHOHHOTO pecypca No3
OpraHH3aIH,
Bceero 3a 1 cemectp: 18 18 9 45 Oxzamen (27)
Hanuune g nucuunnune KIVKP -
Wroro o nucuunnmye 18 18 9 45 Ox3amen (27)




TemaTu4eckuii mian
(hopma obydenns — ouHo-320unas

KonTtakrhas pabora Dopmel
obyuarommxcs TEKYIIEro
€ IIearOrHYECKHUM KOHTPOJISA
abOTHHKOM - CIIERAEMOCTH,
w p 5 Y
% ” = = = thopma
Bl 2 = g | 2 5 « | NpoMeskyTOYHOI
& = = =] 5 g s
Ne Hanmenoranue Tem w/mnu 3 3 = 2 9 E 5 ATTECTALIMU
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1 Temal BEICHUE B OCHOBHI | 122 2 P 1 14.8
JENONpON3BOICTRA.

Tema2. O6mme Hopmel M npaBumia

) 1 P P 2 | 34 1 1 0,5 | 14,8
0OpMIICHHS JOKYMEHTOR.

3 Tema3. Tpebopauus x odopmnenHo 2 bt . I 0.5 14.8 PeHTHHT-KOHTPOIL
JOKYMEHTOBR. Ne 1
Temad. Odopmnenue

4 tp 2| 78 | 1 1 0,5 | 14,8
OPraHM3aLOHHBIX TOKYMEHTOR.

as. Odopmnenne

5 Tem dhopmieH 2 | o0 | i 0.5 14,8
PacTiopsa/IMTeNbHBIX JOKYMEHTOB.

6 Tema6. Odopmnenue cmnparouHO- 2 | 1112 | I 0.5 14.8 Pefituur-xontpons
HH(OPMAIHOHHEIX JIOKYMEHTOB. Ne2
Tema7. PerucTpanus NOKYMEHTOR.

7 | Xpanenwe pmen um nepemaya wx B | 2 | 13-14 1 1 0,5 14,8
ApXHB.

Tema8. Cocras, crpykrypa m
1 % .

8 NPHHLHITE CO31aHm: 2 | 15.18 ) 5 1.0 254 Pelitunr-xontpons
JOKYMEHTALHOHHOIO pecypca Ned
OpraHu3aLHu.

Bceero 3a 2 cemecTp: 10 10 5 55 Dxzamed (27)
Hanuuue B nucuunnune KIVKP =
Htoro no gucumninne 10 10 5 133 Ox3zameH (27)

Coacpxanne JeKUMOHHBIX 3AHATHI 110 JHCIHILIHHE

Tema 1. Beenenne B ocHoOBEI menomponzsoncTea. [lomsTue JIeJIONPOM3BOJCTBA H €r0 OCHOBHBIC
cocTas/sonye. JJokyMeHT u ero ocHoBHBIE Gynkiun. Kiaccuduxamus nenoBoi 10KyMenTammms.
Tema 2. Ob6mue HOPMBI M lpaBHna OQOPMICHUS JoxkymeHToB. Hymepanus crpanui. CrocoOsr
oopMIIeHHS JIaT, BelHduH 1 popmyr. Odopmienre TabIu u PHCYHKOB.
Tema 3. TpeGomamms x odopmienuto goxymentos. Cocras PEKBH3HTOB HOKyMeHTOB. [IpaBmia
0OPMIIEHHS PEKBU3UTOB JOKYMEHTOB. TpeGosamusi k Giamkxam JoxkyMeHTOB. TpebGoBanma k
AOKYMEHTaM, H3TOTABIUBACMbBIM C IOMOIIBIO IIEIATHBIX YCTPOHCTB.
Tema 4.0dopmirenne opraHn3anuOHHLIX JOKYMEHTOB. Odopmnenue ycraBa, MTaTHOrO pacMCAHU,
TOJIOYKCHHH ¥ JIOJKHOCTHBIX HHCTPYKITHIA.
Tema 5. OdopmiueHre paclOpSIUTENEHBIX TOKYMEHTOB. O¢opmnenne noctaHOBIEHHS, YKa3aHMs,
NPHKA3a, PENIEHUs, PACTIOPIKEHH.
Tema 6. Odopmnenye ClpPaBOYHO-HHPOPMAIIHOHHLIX AOKyMEHTOB. Odopmiienne ciryxKeOHBIX
IIHCEM, TEJICTPaMMBI, aKTa, MPOTOKOJIA, JOKIATHOH, CIyKeOHOH M 00BSICHUTEILHOMN 3aMHCOK,

Tema 7. Peructpanus moxymentos. XpaneHue nen u liepelada Ux B apxuB. Peructpanuonusle
Gopmer w ux sanmommenue. O6paGoTka BXOIIIIHX M HCXO[AIUX  TOKyMeHTOB. Kontpons 3a




HCHOTHEHHEM /IOKYMEHTOB. Opramasaiys omepaTHBHOTO XPAHEHHS JOKYMEHTOB. Odopmmnenue nen
U TIepefiaya uX B apXUB.

Tema 8. CocraB, cTpykTypa W NPHHIHOBL CO3HAHMS JAOKYMEHTAllMOHHOI'O pecypca OpraHu3alyy.
[lonarue fOKyMeHTOMOTOKA H AoKymMenToobopoTa. HoMeHKIaTypa e 1 mopsi0k ee odopMIeHHUS.

Copeprxanue npakTHIECKHX 3aHATHI 110 AMCIHIUIHHE
Tema 1. Cocrapnenue asToGnorpaduu u pesronme.
Tema 2. CocTapneHne XapakTepuCTHKY, 3asBIICHUH.
Tema 3. CocTarnenne JOBEpEHHOCTH M PACIIHCKH.
Tema 4. Oopmiterine yeTasa, ITATHOIO PACTIMCAHUS H JIOJDKHOCTHOIN HHCTPYKIIHH,
Tema 5. OpopmieHre HoCTAHOBIEHHS, TIPHKa3a, PACIOPSUKEHHS, YKa3aHHS U PElIEHHS.
Tema 6. Oopmitenue ciryxeOHBIX, 0OBICHHTENLHBIX M TOKITAHIX 3AIHCOK.
Tema 7. Odopmnense akTa, IPOTOKOJIA, BEITHCKH U3 IIPOTOKOIA.

Tema 8. Opopmitenne ciry:xeGHBIX THCEM ¥ CIPABOK.

5. OHEHOYHBIE CPEJICTBA JJIS TEKYIIETO KOHTPOJLSI YCIIEBAEMOCTH,
NPOMEKYTOYHON ATTECTAIIMH IO UTOT'AM OCBOEHMS JAACIHUTLIUHBI
H YYEBHO-METOJUYECKOE OBECNIEYEHUE CAMOCTOSITEJIBHON PAEOTEI
CTYJIEHTOB

5.1. Texymuii KOHTPOJIb YCIIEBAEMOCTH.
Peiitunr-xonrposs 1
1. 9mo u3z nepevuciennvlx nudice npUMepOs MONCHO HAZ6AMD ouyuansrvim dokymenmom?
a) JIOKJIaHAS 3aIIMCKA DKCIIEIUTOPA;
0) MHEHHE, BBICKA3aHHOE HKCTIEPTOM;
B) KCEPOKOITUA MACIIOPTA;
I') PeKIaMHbIA OYKIIeT.

2. Ymo uz nepevuciennozo omuocumes k snemeHmam mexcm cyscebnozo doxymenma?
a) PEruCTPanHOHHbBIH HOMED;

6) oJTICE;

B) MOZEM;

r) Tabmuna.

3. Hocumenem ¢yuxyui JOY aenaemca:
a) Oyxranrepus;
6) O10pO 10 TPYAOYCTPOHCTRY;
B) KaHIEJIAPHS;
T) ay|ETop.
PeliTnHr-xoHTp OB 2
4. Ymo u3 nepevucnennozo omuocumes k pexeusumam branxa cnyoicebnoeo nucvma?
a) agpecar;
0) mpaiic-nucT;
B) HAUMEHOBAHNE OPraHH3aIHH;
T') peKJIaMHBIH CIIOraH.

5. FOpuouyeckas cura doxymenma coobuaemes emy:
a) aJIBOKATOM;

0) npuKazom;

B) OTZEJIOM KaJpOB;

I') KOMIIeTeHIHel H3/IABIIEro ero oprana.



6. Hoxymenmuposanue unghopmayuu — smo:

a) cocTaBieHHE U 0(OPMIIEHHE JIOKYMEHTA;

0) 6ubnuorpadus;

B) Ha0OP C IIOMOIIBIO KOMITBIOTEDA;

T) nepeiava CBejIeHuit OT COTPYIHMKA COTPYAHHUKY.

7. Umo u3 nepevucienino20 ModCHO OMHECMU K CucmemMam OOKyMeHmMayuu?
a) JIMLEH3MIO Ha IPABO BeJICHUS ACATEBHOCTH;
0) OyXranTepeKyro H CTaTHCTHYECKYIO JOKYMEHTAIHIO!
B) KOMILIEKCHBIEC aHATHTHYECKHE OKA3ATEIIH,
I') KHATH U IEPHONYECKHE H3AHMS.
Peiitunr-kourpons 3
8. Umo u3 nepevuciennozo sensemcs yuiyuer cyacebno20 Qoxymenma?
) SKOHOMHKO-CTATHCTHYECKASL,
0) SKOJIOTHYEeCKAs M IBHIATETBHAS;
B) MHOOPMAIHOHHAS ¥ KOMMYHHKATHRHAS,
I) anmelsiMOHHAas ¥ CHCTEMATHIECKAS.

9. Ymo uz nepewuciennozo aensemes pacnopaoumensHuim OOKYMEHMOM?
a) IpuKas;

0) Oyxranrepckuii oTyer;

B) aKT IPHEMKH-CIa4u paboT;

T') IPOTOKOIL.

10. Homenxnamypa den — smo:

a) CHCTEMAaTH3MPOBAHHBIH MEPeYeHb 3ar0OBKOB JIEI;

0) ompenenenye CyMMbI IPEMHUH 110 BHINOTHCHHOMY 3a[AHUIO;

B) TICPEBO]I IEPCTIEKTHRHEIX PAOOTHUKOB HA PYKOBOIAIIIHE JIOJKHOCTH;

r) OpOpPMIIEHHBIH Ha CICHUAIBHOM OJIaHKe IEPEUCHD BHITOTHENHBIX paboT (0Ka3aHHEBIX yCIyT).

5.2. IIpomeixyTouHast aTTeCTAIMSE IO HTOTAM 0CBOEHMS U CIIMILINHbI (aK3aMmen).

Cuoncox BOnpocoB K 3K3aMeHy
1. ITonsTue JeNONPOU3BOICTBA H €r0 OCHOBHEIC COCTABIAIONIHE,
2. JIoKyMeHT U ero OCHOBHBIE (yHKIHH.
3. Knaccuduxanus nenoBoi 10KyMCHTAIHH.
4. O0mue npasuta 0POPMIIEHHS JOKYMEHTOB.
5. BHIBI J0KYMEHTOB: OpraHM3ALMOHHEIE, PaCHOPSIAATEILHbIE, HMH(OPMAIHOHHO-CIIPABOYHEIE.
Tunonoruyeckas xiaccupuranms.
6. BHyTpennss 1 BHEIIHSS CTPYKTYpa JOKYMEHTA.
7. PeKBU3HTHI JOKYMEHTA: PEKBH3HTHI-OCHOBAHMS, PEKBUBUTHI-IPU3HAKH, PEKBU3UTHI 0GOpMIICHHS
COBPEMEHHBIX YIPABJICHICCKUX JIOKYMEHTOR.
8. TpeGoBaaus Kk TOKYMEHTAM, H3rOTABIHBAEMBIM C TIOMOTIBIO IEYATHBIX YCTPOHCTR,
9. Brauku MOKYMEHTOB: BUIBI OJIAHKOB H HOPSIOK PACTIONOKEHIS PEKBU3HTOB B Oiianke (yriosoe u
LEHTPOBAHHOEC), HCIONB30BAHHE ONAHKOB C HM300paKeHHeM rocy1apeTseHHoro repba u repba
cyOnexTa denepanuu.
10. IlonsTre opranu3anuonnas, pacIopsyIATeNbHAL 0 MH(OPMAIMOHHO-CIPABOYHAS JOKYMEHTALIHS.
11. TTonoxenue. Ycras. MHCTpyKITHSL.
12. loroopmas nokymenrtaums. Jlorosop — ero BUJIBL, CTPYKTYpa, HOPsUIOK odopmileHus u
TTOIMCAHUS CTOPOHAMH.
13. PacniopsimrenbHEIe JOKYMEHTEI: IPHKa3, PacIopmKCHHC.
14. PaciopsiuTebHble JIOKYMEHTEI: PEIICHHE, IPOTOKOIL.
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15. Axr. loknagnas sanucka. OOBsACHETEIBHAS 3AMCKA. Copagxu. [Incemo.

16. Tenerpamma (renetaiinorpamma). Terekcr, Tenedonorpamma. Tenedaxc (paxc).

17. CocTas peKBH3HTOB MACEMA 1 TPEGOBAHKS K HX oopmuennio. CTpyKTYpa JeTOBBIX IIHCEM.
18. KonduaeHnuaisnoe nenonpon3BoicTBO 3ammTa KOH(UICHITHATIEHON HHPOPMALIHH.

19. Dysxunn 1 CTPyKTYpa ¢ty kOB AETONPOH3BO/ICTRA.

20. Opranusanus J0KyMeHTo060poTa.

21 Perucrparms u 06paboTKa, HAIPABIEHHE HA HCIOTHEHHE JIOKYMEHTOB,

22 T1paBuia OTUPaBKH HCXOMANINX H IPHEMA BXOJISAIIAX JNOKYMEHTOB.

23. CucreMaTH3aIHsl X XpaHEHHE JOKYMEHTOB.

24. TloAroToBKa JOKYMEHTOB JUIS CJ[AYH B APXUB.

25. Tlonstie KOH(UIGHIHATEHOE JENONPOU3BOICTEO OpraHU3aIMi, IPUEMB], METOALI 00paboTKH
JOKYMEHTOB.

5.3. CamocrosiTenbnas pabora obygaromerocs.

Temer pedpeparon

1. ApxHBHOE XpaHneHHe JOKYMCHTOR.
2. Mcnonnenue 1 06paboTka IOATOTOBIEHHBIX KOH()MIEHIHAIBHBIX JOKYMEHTOB.
3. Hcropus pasBHTHS CHCTEMBI TOCYIAPCTBEHHOTO JEJIOIIPOM3BOJICTRA.
4.  KoMnproTepHble TEXHONOIHH HOATOTOBKH TaOTHIHbIX JIOKYMEHTOB.
5. KoMmIBIOTepHBIE TEXHOJIOIHH TTOATOTOBKH TEKCTORBIX IOKYMEHTOB.
6. HopmarueHO-MeTOIMYeCKas 6a3a NeNONIPOU3BOJCTRA.
7. O6paboTka 1 XpaneHne KOHYUIIEHIHATEHEIX JOKYMEHTOB.
8. OpraHu3anys CeKpeTapcKo JesTeILHOCTH,
9. OcHoBbI opraHm3anMu MHGOPMAIMOHHBIX TEXHONOIHMH  OGecHeueHus YIIpaBJIeHUYCCKON
JEATENHHOCTH.
10. TTpoGneMsI TePMHHONOTHMH B YIPABIEHYCCKOMN MOKYMEHTaLHH.
11. PaspaGoTka OLEHOYHEIX KpHTEpHEB 5()QeKTUBHOCTH JOKYMCHTHPOBAHMS B YIIPABIEHYECKHX
Iporeccax.
12. Cucremsl yripasienus 6a3amMu JaHUBIX.
13. CosepuienctsoBanme cocrasa u GopM JOKYMEHTOB OprasH3aIuy.
14. Cospanme moxymeHTa K MOMOIIH IpuiIoKeHuit Microsoft Office.
15. Texnonorus yuera v paccMOTpPEHHS TIOCTYIIUBIIAX KOH(HIECHIHATIBHBIX JIOKYMEHTOB.
16. TpebosaHus K TekcTam JOKYMEHTOB,
17. dopmupoBanme U XpaHeHHE /e, YHHITOKEHHE IOKYMEHTOR, Te H HOCHTeNei UH(POPMAITHH.
18. DxonoMudeckast d(O(EKTHBHOCTD  WCHOIL30BAHMS MHQOPMAIMOHHEIX  TEXHONOTHH B
YIIpaBJICHHH.
19. Dtuxer nemoBoro obuieHuUs.
20. S3pIK OQHUIMATBHBIX JOKYMEHTOR.

Dony oneroHEx MaTepuanos (POM) st npoBeaeHUs ATTeCTaINH YPOBHS chOpPMHUPOBAHHOCTH
KOMIICTEHIME 00y 9atOMUXCs 110 IMCIHILIHEE 0QOPMIIAETCS OTACTEHBIM JOKYMEHTOM.

6. YHEBHO-METOJIWYECKOE U NHP®OPMAITMOHHOE OBECIEYEHUE

AUCHUATIJINHEBI
6.1. KuurooGecneseHnocTn
HanmeHOBaHHe INTEPATYpbI: aBTOP, HA3BAHNES, BAL Tlom KHHUI'OOBECIIEYEHHOCTD
H3IaHUS, U3ATENILCTBO W3aHNA

Hanudue B anexrpondoM karanore JBC

OcHosnas nuteparypa*

1. Kysneuog, M. H. enonpoussozctso: yuebHo- 2019 https://www.iprbookshop.ru/85215.html

cnpaBouHoe nocodue / U. H. Kysneuos. — 8-¢ usg, —
Mocksa : Jlamkos u K, 2019. — 406 ¢c. — ISBN 978-5-




394-03393-3.
2. Bessiok, E. A. Pernamenrauus u HopMuaposanme 2021 https://www.iprbookshop.ru/102279.himl
Tpyna : yueGHoe nocobue ans Gaxanaspos / E. A.
bessiok, C. B. [Tonos. — 3-e u3n. — Mockga - Haiikon
u K, Aii ITu Op Menua, 2021. — 211 ¢. — ISBN 978-5-
394-04231-7

3. 3aiinena, E. B. lenonpousBoacteo u 2021 https://www.iprbookshop.ru/104900.html
NOKyMEHTOOOOpOT B CHCTEME FOCYIAPCTBEHHOTO U
MYHHIUIIALHOTO YIIPABIEHUs : yuyebHOe nocobue s
CIIO/E. B. 3aiiuesa, H. B. Fonuapoea. — 2-e u3g. —
Caparos : IIpodoGpazoranue, 2021, — 176 ¢. — ISBN
978-5-4488-1122-7

JomnonsurensHas nureparypa

1. Cmupnosa, E. T1. JlenonpousBonctso s CeKpeTaps. 2019 https://www.iprbookshop.ru/79622 html
Paspaborka, yder u xpanenue ciyxeGHoi
JOKYMEHTALMY : IpakTHYeckoe nocobue / E. I1.
CmupnoBa. — 2-¢ usza. — Caparos : Aii [Tn 3p Menna,
2019. — 210 ¢. — ISBN 978-5-4486-0465-2

2. Crenanosa, E. H. Cuctema 37eKTpoHHOr0 2021 https://www.iprbookshop.ru/101357.html
AoKyMeHTooDOpoTa (0bnadHoe pelueHue) | yuebHoe

nocobue / E. H. Crenanosa. — Mocksa : Aii [Tn Ap
Menwa, 2021. — 182 c. — ISBN 978-5-4497-0767-3

3. 3ronnnk, JI. B. OprauusausonHoe noseexue: 2019 https://www.iprbookshop.ru/85261.html
y4ebnuk / JI. B. 3ronunk. — 2-¢ w31, — MockBsa :
Hauikos u K, 2019. — 232 ¢. — ISBN 978-5-394-
03249-3

6.2. llepnoanyeckue H3NaAHAA
L. Xypnan «/Ienonponssoacteo». DekTpoHHEIH pecype: https://www.elibrary.ru/contents.asp?titleid=8645
2. BecTHuk BnaamMupekoro rocy1apeTBeHHOr0 YHHBSPCHTETA HMEHH Anekcanapa I'puropsesuua u Hukonas
['puropsesiga Cronetonsix. Cepusi: DKOHOMHUECKUE HAYKH.

6.3. HaTepuer-pecypcenr
L. http://refoteka.ru/r-132196.html- VueGroe nocobue: Opranusauus ynpagsienus Tpyna
2. www.directum.ru - DJIeKTPOHHOE NIETONPOM3BOACTEO U KaHLenAprs
3. epepansHblil 06pasoarensubiii nopran: http://ecsocman.hse.ru/
4. Karanor 3koHOMH4YecKHX pecypcor Poccuu: http://economics-online.org/
5. www.economy.gov.ru

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE AUCHUTITIAHBI

J1s peanusanuy JaHHON TUCIMIUIMHET HMEOTCS ClIeIHAILHES HOMEIICHHUS JUIS IPOBEIEHHS
3AHATHH  IEKYUOHNO20 IMUNA U 3GHAMUL  RPAKMUYECKOZ0 MUNa, mexkywez0 KOHmponia u
NPOMEDICYMOUHOU ammecmayuy, a maxice noMeuenus Os CamoCchosmeeroi pabompt.

[IpakTudeckue 3aHgTHS nposopsaTca B aymuropusx 201-6, 205-6 u 207-6, ocHameHHbIX
MYJIBTHMEIUHAHBIM 000pYI0BaHHEM.

llepedens HCIONB3YEMOTO JTMIEH3HOMHOTO MIPOrPaMMHOT0 00eCICYEHMS:

raket MS Office (MS Word, MS Excel, MS PowerPoint), Adobe Reader.
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Pabouyro mporpaMmy cocTaBui CT. MpeToIaBaTes xad. ClIuYIXKK 6’] ’M Byrpora O.C.

(nipht) e
Penenzenr
(npescraBurens pabortonaressst) LAYMAHIIK M. Hg JBYI: \51’5@!0&36 EH.

(mecto paboTsl, nomkHocTh, PHO, noanuc,
IIporpaMma paccMoTpena u 0oOpeHa Ha 3aceaHuH xadeapyt Crparerndeck JIAHAPOBAHUST M

praBJ'ICHHH }KHJIHILIHO-KOMMyHaJILHLIM KOMIIJIIEKC
n
é Sreh O,
o)

Ipotoxon Ne 4 or 30.08 202/ro
3aBenyrommuit kadenpoit

(PHO, non/fmcz;)f

Pabouas nporpamMma pacemotpena u oo6pera
Ha 3aCe/laHuM  y4eOHO-METOIMYECKO! KOMHCCMEH Hanp#BiucHus 38.03.04 I'ocymapcreennoe u

MYHI/IIIHH&TH:Hoe praBJIeHHe
w
/o xef O/

IIporoko No 7 or 30.04202 ro;
[Tpencenarens xkoMmuccuu

[
(PHO, nomxnocts, TNOAIHCH)



