Munncrepcrso Hayku u Bbicmero o0pasoBanus Poccuiickoii Denepauun
DeziepaTbHOE rOCYIapCTBEHHOE GIOKETHOE obpasoBarenbHOE yupexaenue
BEICIIETO 06pa3oBaHus

«Biragamupcknii rocynapersennbii YHHBEPCHTET
HMeHH Anekcaniapa I'puropbeBnya u Hukosas I'puropnesuaa CroseroBbix»

(Bar'y)

YTBEPXJIAIO

d NCATCIIBHOCTH

A.A Tlandunos
201 9r.

%
se %, » %

g/
afe

et |
&(%
o\,
(4

OCHOBBI CEKPETAPCKOTI'O JEJIA

(HaEMeHOBaHHe JHCHHENTHHBI)

Hamnpasnenue noarorosku 38.03.04 'ocyniapcTBEHHOE M MYHHIMNATBHOE VIIDABIECHHE
IIpo¢ums/mporpamma nogrorosku Db beKTHBHOE roCyIapCTBEHHOE H MYHHIIMATIAIBHOE 8JIMMHHCTPUPOBAHHE

Bakanaspuar

YpoBeHb BbIcmIero 06pa3oBaHus

®opma 06yueHHs Ounas
PopMa NpOMeKyTOYHOU
C Tpynoemkocts Jlexuuu, Hpaxr::. Hzg:))g:['r. CPC, aTTeCTalui
SMecTp 3ad4. e,/ gac. gac. ARHIN, P 2 gac. (3x3aMen/3auer/3auer ¢
qac. qac. oleHKoH)
I 2/72 18 18 - 36 3aver
II 3/108 18 18 - 36 Ox3ameH (36)
Hroro 5/180 36 36 - 72 3ager, Dx3amen (36)

Brnagumup 2019




1. OEJA OCBOEHUA JTUCHHUIIJIMHBbI

[enbto n3y4eHHst AUCUUILIUHBI «OCHOBBI CEKPETAPCKOTO Jeiay SBISETCS MOJIydeHUE U YriyOJeHue
3HaHUMI 00 OCHOBaX OpraHM3allMM YIPABICHYECKOTO TpyJa M OCHOBHBIX HAalpaBJICHUSX €€
COBEpIICHCTBOBAHUS, B TOM YHUCIJIEC PA3JeIeHUU U KOOIepaluu Tpyaa, Mog00pe U UCIOJIb30BAHUU KaJIpOB,
opranu3any pabouyux MeCT U MPOLEccax TpyJa COTPYIHUKOB U PYKOBOIAUTEICH.

@opMHUpPOBAaHUE y CTYJIEHTOB IMPAKTUYECKUX HABBIKOB MO OPraHU3alMM YIPABICHYECKOrO TpyJa B
JanpHeimeM OyneT crnocoOCTBOBATH HE TOJNBKO OoJiee YCHEIIHOMY OCBOCHHUIO TUCHMIUIMH, W3Yy4eHHUE
KOTOPBIX MpeArnonaraeT padoTy ¢ MepcoHaIOM OpraHU3alUil U MPUHATHIO YIPaBICHUYECKUX PELICHU, HO U
MIPOXOXKJICHHIO MTPAKTUK Ha O0Jiee TPaMOTHOM YpOBHE.

3ajaun U3y4eHus: JUCHUIIIUHBIL:

- copMHpOBaATh y CTY/IGHTOB YETKOE MPEACTABICHUE O MPUHIIMIIAX OPTaHU3AIMH YIPABICHYECKOTO
Tpyna;

- 03HAKOMUTH CTYJICHTOB C OCHOBAaMH ITOCTPOEHUS IJIAHOB PabOYero JHS;

- O03HAaKOMUTbH CTYAEHTOB C OCOOEHHOCTAMHU pAlMOHAIM3AIMH YIPABICHUYECKUX IPOIECCOB B
OpraHM3alusix;

- HAYYUTh CTYJIEHTOB PaclpeiessiTh OTHOMOYUS;

- HAy4YHUTb CTYACHTOB MPUHIIMIIAM OpPTraHU3aUU pabovero NpoCTPaHCTBA.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOIT BO
Juctunnmna «OCHOBBI CEKPETapCKOro Jefia» OTHOCUTCS K JUCHUILTHHAM 0a30BOM YacTH.
JluctumuinHa omupaeTcsl Ha 3HAHUS TPEIMETOB OCHOBHOW 0Opa30BaTEIILHON MPOTPaMMEBI CPETHETO
(momuHoro) obmiero oopazoBanus: Uudopmaruka u UKT, ObmecTBo3HaHHE.

3. INJIAHUPYEMBIE PE3YJIBTATHBI OBYUYEHUS 1O JTUCIHUIIVIMHE
[Inanupyembie pe3yibTarbl OOY4YEHHS TIO JWUCHUUIUIMHE, COOTHECEHHbIE C TUIAHHUPYEMBIMHU
pesynbTaTtamu ocBoeHust OI1OI1

Kon ¢popmupyeMbpIx komneTeHIui YposeHn [Inarupyemsblie pe3ynbTaThl OOYUSHHS M0 TUCIUILTHHE
OCBOEHUS XapaKTepPHU3YIOLIUE ITalbl ((OPMUPOBAHUS KOMITETCHIIUN
KOMIIETCHIINH (Toka3aTeny OCBOCHHUSI KOMIIETEHITUH )
1 2 3
OIIK-6 YactuuHoe - 3HaTh OCHOBHBIC METOJBI M CPEICTBA TONyYEeHUS WHPOPMAIUH,
CIOCOOHOCTBIO PelIaTh CTaHIaPTHBIE OCBOEHHE BO3MOXKHOCTH HCIOJIb30BaHUSI MH()OPMALMOHHBIX TEXHOJIOTHH B
3371241 PO eCcCHOHATTLHON AeATETbHOCTH 00pa3oBaTEIbHON NESTENEHOCTH, METOANKY COCTaBJICHHS CITHCKA
Ha OCHOBE MH(OPMAIIMOHHOW U UCIIOJb30BAaHHOM JINTEPATYPHl B COOTBETCTBUU C JIEHCTBYIOIIMMHU
6ubMorpaduuecKoil KyJIbTypbl € CTaHIApTaMH, OCHOBBI HH(OPMAIIMOHHOTO MUPOBO33PEHUS;
NpUMeHeHneM UH()OpMalMOHHO- - YMeTh UCHONB30BaTh IOJYyYCHHbIE 3HAHUS U TPAKTHUECKHUE
KOMMYHHUKAITHOHHBIX TEXHOJOTHH U C HaBBIKM JUIsl DEIICHHsS aKTyalbHbIX NpodecCHOHANBHBIX 3ajad,
Y4ETOM OCHOBHBIX TpeOOBaHHI IPUMEHSTh METO/BI cOOpa M aHaNM3a JaHHBIX;
nH(pOpMaMOHHO 6e301macHOCTH - Bnaners HaBbIKaMu MOJTydeHUs HEOOXOOMMOW MH(opManuu u3

pa3IMYHBIX THIIOB MCTOYHHMKOB, HaBBIKAMH O(OPMIICHHUS CCBUIOK,
CHOCOK M OM0aHorpaMuecKoro CImckKa.

IK-5 YactuuHoe | - 3HaTh MPOLECCHl  COLUUAIBHO-DKOHOMHYECKOTO  Pa3BUTUA
YMEHHEM pa3padaThiBaTh METOJMYECKUE U OCBOCHHUE o0IecTBa, OCHOBHBIE aCIEKThl  COLMAIbHO-3KOHOMHYECKOTO
CHpaBOYHBIE MaTepHabI 110 BOIIPOCAM pasBuTusl  o0IIecTBA W JIESATENLHOCTH  OPraHoB  BIIACTH,
JIEATENBHOCTH JIUL HAa JOJDKHOCTAX 0COOEHHOCTH Pa3pabOTKH METOIMYECKUX JOKYMEHTOB B OpraHax
rOCYAApCTBEHHOM Ipa)K1aHCKOM TOCYAApCTBEHHOW M MYHMLMIIAJbHOM BIIACTH, IEATEIBHOCTh B
Poccuiickoit @enepanuu, rocyjapcTBEHHOM CUCTEME FOCYAAPCTBEHHOIO U MYHUIIUIIAJIbHOIO YIIPABICHUS;
ciyx05I cyobekToB Poccuiickoit - YMeTp aHamuM3upoBaTh MONYYEHHYIO HH(OpPMAaNnio, OTONpaTh
Denepaltniil 1 MyHUIUIIATEHON CITYKOBI, MaTepuan Aasi  MHQOPMAIMOHHO-METOIMYECKOTO COIEepKaHuUA,
JIMI] 3aMEIIalONIMX rOCy1apCTBEHHBIE [I0JIb30BATBCA  CHELUAIBHBIMM  CPEACTBAMM U IpUEMaMu
nospkHocTH Poccuiickoit denepanuu, IIOATOTOBKM  METONMYECKMX  MAaTe€pualoB, KOOPAUHUPOBATH
3aMEIIA0IUX FOCY1apCTBEHHbBIE JEeSTEeIbHOCTh TOCYAAPCTBEHHBIX U MYHHLMMAIBHBIX CILy>KaIlUX
JIOJDKHOCTH cyOBekToB Poccuiickoi HA OCHOBE MHCTPYKIUHM U METOAUYECKUX MaTepHUAaJIOB;
Ddenepanyy, JOJHKHOCTH MYHUIUNAIbHOMN - Brnagers HaBblkaMU NOATOTOBKH, COIJIACOBAaHUS JTOKYMEHTOB,
CITy>KOBI, aIMUHUCTPATHBHBIC JTOJDKHOCTH B OCYLIECTBJICHUSI KOHTPOJIA CBOEBPEMEHHOIO KX MCIIOJIHEHHS,
roCyJapCTBEHHBIX 1 MyHUIIUNAIbHBIX HaBBIKAMU pa3paboTKW  JOKYMEHTOB  HMH(OPMAIMOHHO-
NPEINPUATHAX U YUPEXKIEHUAX, B HAYUHBIX METOJMYECKOTO XapaKkTepa IO BOIPOCAM JAEATENILHOCTH OPraHoOB
1 00pa30BaTeNIbHBIX OPTraHN3aIHAX, roCyJapCTBEHHOM BIACTH

IMMOJIMTUYCCKUX TMapTUAX, O6H.ICCTBeHHO-
IMOJIMTUYCCKNX, KOMMEPYCCKUX U
HCKOMMCPYCCKNX OPraHnu3aIusax




nHPOPMAINOHHO-KOMMYHHUKAI[HOHHEIE
TEXHOJIOTHH B PO ECCHOHATHHOM

I1K-8
CITOCOOHOCTHIO IPUMEHSTH

JACATCIBbHOCTU C BUACHUECM HUX
B3aHMMOCBSI3EH 1 MCPCIICKTHUB
UCIIOJIb30BaHUA

YacTnuHoe
OCBOEHUE

- 3HaTh METOMOJIOTHIO HH()OPMALMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH, TEOPETHYECKUE OCHOBBI (hopmupoBanus
nH(pOPMAIIMOHHOTO  oOecliedeHuss  Mporecca  yIpaBJICHUS;
WHCTPYMEHTAIbHBIE  CPEACTBA  KOMITBIOTEPHBIX  TEXHOJOTHI
UH(POPMAIIMOHHOTO 00CTy)KUBaHUS YIpaBICHYCCKOMN
NESITEeIbHOCTH; TCHICHIMM W TEPCICKTHBBI  Pa3BUTHUA U
HCTIOJIb30BaHUS HH(POPMAINMOHHO-KOMMYHHUKAITHOHHBIX

TEXHOJIOTUH B HpO(l)eCCI/IOHaHbHOfI JACATCIbHOCTH,
- YMmeTh NPUMCHSATDH I/IH(i)OpMaI_II/IOHHO-KOMMyHI/IKaIlI/IOHHLIe
TCXHOJIOTUU [JId PpCHICHUA YIIPABJICHUYCCKUX 3adad; OMNPCACIATH

HampaBJCHUS  WCHONB30BAHMUS W TCHACHLUUHM  Pa3BHTHA
nH(pOPMaNNOHHO-KOMMYHHKAI[HOHHBIX TEXHOJIOTHH B 9KOHOMHKE H
YIpaBICHUH;

- Bramerp HaBBIKAaMH ~ HCHOJB30BaHUS  HH()OPMALHUOHHO-

KOMMYHUKAIIMOHHBIX TEXHOJOTHMH I (hopMann3aliy, aHaIu3a |
MIPOTHO3UPOBAHKUS PA3BUTHUSI NMPOOIEMHBIX CUTYallMid M TMPUHATHA
pelIeHN Ha ypOBHE yIpaBJIeHUs] OpraHu3anueit

4. OBBEM U CTPYKTYPA JUCIHUIIJINHBI
TpynoeMKoCTh JUCHUILIMHEI COCTABISET S 3aueTHbIX equHuIbl, 180 yaca

Bunsr yueOHOU
paboTHI, BKITIOYAs
CaMOCTOSITENIBHYIO ®opMsl
g paboTy CTyIeHTOB O6BeM yuebHoM TEKyLIEero
e 2 1 TPYIOEMKOCTS (B paborTsl, KOHTPOJIS
Ne | HaumeHoBaHHe TeM W/UJM pa3lenoB/TeM | § Jacax) C IPUMEHEHUEM yCIIeBaeMOCTH,
/m JIUCITUTUTAHBI 2 ® o ) WHTEPAKTUBHBIX ¢dbopma
© °:’( = g o é . METO0B IIPOMEXKYTOUHOMI
e 5|8 E S g Q (B uacax / %) aTTecTaluu
5 E z g% @) (no cemecmpam)
= a 0 ‘\g Q
= S
1 Temal. CymHOCTF ¥  0COOCHHOCTH 1 1.2 9 ) 4 3/75
YIPaBICHYECKOTO TPYAA.
2 Tema2. CymHOCTb, COAEPKAaHUE U 4 3/75
HalpaBJIeHUsT Hay4yHOM opraHuzauuu | 1 3--4 2 2
Tpy/a.
3 Tema3. Opranuzanusi B3aUMOJEHCTBUS U 1 5.6 9 ) 4 3/75 PeiTHHT-KOHTPOITB
IIOJIHOMOYU. Ne 1
4 Temad4. PacnpeneneHne W Koomepaius 1 7.8 ) ) 4 3/75
yIPaBJIEHYECKOr0 Tpy/a.
5 Tema5. IlnmanupoBaHue NTUYHON PaOOTHI 1| 910 ) ’ 4 3/75
COTPYIHHKA.
6 Tema6. HopmupoBaHue ynpaBieHYECKOTO 1| 1112 | 2 ) 4 3/75 PelTHHT-KOHTPOIIB
TpyZa. Ne2
7 Tema7. VYdyer u aHanu3 pabodero 1| 1314 | 2 ) 4 3/75
BpPEMEHHU.
8 Tema8. Opranmzanust pabouero mecta 1| 1546 | 2 5 4 3/75
COTpPYJIHHKA.
9 Tema9. Kynbrypa ynpasneHus. 1| 1718 | 2 2 4 3/75 Pel\/'lTI/IHlJ“V-‘K:;)H”l‘pOHb
Bcero 3a | cemectp: 18 | 18 36 27175 3aver
1 Temal. JlupepcTBo ul?2 12 2 5 45 375
KOMaH/1000pa3oBaHue
2 Tema2. Teopernueckue OCHOBEBI | 2 45 4/80
(opMupoBaHus npodeccrHoHaNbHON 3-4 | 25| 25
KOMaH/IBL.
3 Tema3. Komanma Kak ajbTepHATHBHAs | 2 4,5 PeliTuHI-KOHTPOJIb
5-6 2 2 3/75
OpraHu3allHOHHAs CTPYKTypa Ne 1
4 Tema4. IIcuxosornyeckue OCHOBBI | 2 7.8 25 | 25 45 4/80
KOMAaHHOTO CTPOUTEIILCTBA. ' '
5 Tema5. DddekruBHOCTE  KOMaHIHOW | 2 9-10 9 2 45 3/75
JeSATEIbHOCTH.
6 Tema6. VYmpaBiaeHdeckas KOMaHma Kak | 2 1112 | 25 | 25 45 4/80 PeﬁTHH;\}KZOHTpOHL




(opma npodeccHoHaTBHON KOMaH I
7 Tema7. TeXHOJ‘IOl:I/ISI ¢dbopmupoBanus | 2 1314 | 2 5 4,5 3/75
npohecCHOHATBHONW KOMAH/IBI
8 Tema8. PykoBogutenp B cucteme | 2 4,5 4/80 PelTHHT-KOHTPOJIb
15-18 | 25 | 25
YIIpaBJIEHUsI IEPCOHATIOM. Ne3
Bcero 3a Il cemectp: 18 | 18 36 28/78 Dx3ameH (36)
HTtoro nmo aucuumuinae 36 | 36 72 3adver, Dx3aMeH
55/76 (36)

Coaeprxanue JeKIMOHHBIX 3aHATHH 110 JUCHUILINHE
1 cemecTp

Tewma 1. CymHoCTh 1 0COOEHHOCTH YIPABJICHYECKOTO TPY/a.

VYrpasiieHuecKas JeSTENbHOCTh KaK Creln(uUecKas CoCTaBIsAoLas OOMECTBEHHOIO MPOU3BO/ICTBA.
CymHocTb, conxepkaHue, NpeaMeT, OOBEKT © OCOOCHHOCTH YIpPaBICHYECKOro Tpynxa. Buabl u
KJaccu(UKalys yIpaBIeHUYECKOW NESITENbHOCTH. 3aJaHhe MEHeIkKepa B YIPABICHUU JAESITEIbHOCTBIO
HPENIPUSITUS.

Tema 2. CymHoCTb, COIEpKaHUE U HAIIPABJIECHHUS HAYYHOU OpraHu3alyy Tpyaa.

[TonsitTue w 3amaunm Hay4yHoM opraHuzanuu Tpyna. CoaepkaHWe M HalpaBlIEHUS HaydyHOU
oprannzauuu Tpyzaa. CocTaBiAIOIIME OCHOBbl HAaydyHOM OpraHusauuu Tpyna. Pexum Tpyna v oTAbIxa.
Pacnipenenenne u koomepaunusi Tpyaa. OcoOEHHOCTH HAyYHOW OpTaHW3aIMM YIPABICHYECKOTO TpPYIa.
[IpodeccronansHas opueHTalus U npodeccuoHaNbHbIA 0TOOP (0TOOP) PAOOTHUKOB.

Tema 3. Opranuzaius B3auMOJCHCTBUS U TTOJTHOMOYHH.

OpraHuzanuy  B3auMOJCHCTBUS Kak (YHKUUS MEHEIKMeHTa. JlenerupoBaHue MOIHOMOYHMH.
JlenerupoBaHue Kak cyObeKTUBHBIN (pakTop. BiacTe 1 nonnomouus.

Tema 4. Pactipenienenne u koonepanus ynpasjIeH4eCKOro Tpy/ia.

OcHOBHBIE BUABI M TPUHIOUINB  NPO(ECCHOHATHHO-KBAUTM(PUKAIIMOHHOTO — PACIpeNeeHus] |
KOOIEepaIK yIpaBieHYecKoro Tpyaa. Opranuszanus KOMaHIHONH paboThl. DTHUECKUE MPOOJIEMBI JIHIEPOB
TBOPYECKUX KOMaH/I.

Tema 5. [InanupoBaHue IUYHOM pabOTHI COTPYIHUKA.

VYcraHoBieHHe JTUYHBIX IIeNied MeHemkepa. Meroasl TulaHMpoBaHUs pabOThl MeHemkepa. Bribop
MIPUOPUTETHBIX [EJI, NPUHLMIIBI MPUOPUTETHOCTH. [lepcrieKTHBHBIE, TOAOBBIE, MECSYHBIE M TEKYyLIUE
(onepaTuBHBIE) MJIAHBI.

Tema 6. HopMupoBaHue ynpaBieH4e€CKOro Tpy/ia.

Bunel HOpM M 3a7aun HOPMHPOBAHMS YHPABIECHUYECKOTO Tpylaa. Merosbl HOPMHPOBAHUS Tpy.a.
Oco6eHHOCTH BpEMEHH Kak pecypca.

Tema 7. Yuer n ananu3 paboyero BpeMeHHU. YUeT U aHaiu3 pabouero BpemeHu. dororpadus u
camodororpadus padouero qHs. PanroHaabHOE HCIOIb30BaHHE BPEMEHH.

Tema 8. Opranu3zanus paboyero Mecra COTpyIHHUKA.

[Tousitne pabouero mecra u ero opranuzanusa. Knaccudukanus pabounx mect. TpeOoBanus K
IUIAaHUPOBAaHUI0O M oOopyAoBaHue pabouumx wmecT. OpraHu3aliOHHOE OCHAlleHHe padoyuMX MecCT.
Ob6ecneuenne KOM(OPTHHIX U OE30MACHBIX YCIOBUH Tpya.

Tema 9. KynbTypa ynpasnenus.

ITonsiTe KynbTypbl M HMCKYCCTBA yINpaBieHUA. Pollb KynbTypbl MEHEIKMEHTA U €r0 OCHOBHBIE
¢byaknuu.  CocTaBisitoniye KyJabTypbl ympapieHus. OOIIuMe TMOJIOKEHHWS U OCHOBHBIE IOHSTHUS
KOPIIOPATUBHOM KYJbTYpPbI

2 cemecTp

Tewma 1. JIugepcTBO M KOMaH1000pa30BaHHE.

[Tonsitue koMmanabl. Buasl popmanbHbix KoMaHa. CTaguu pa3BUTHS KOMaH/IBI.

Tewma 2. Teopernueckre 0CHOBBI (HOPMHUPOBAHHS PODHECCHOHATEHON KOMaH/IBI.

BBenenne B Teopernueckue Bompoca (GpopmupoBaHus Komanz. OOmas XapaKTepHUCTUKAa KOMaH]IbI
Kak Majoi rpymnmbl. Tumonorus komana. Ponesas nuddepennmanuss KoMmaHIbI.

Tema 3. Komana kak ajabTepHAaTUBHAS OpraHU3allMOHHAs CTPYKTYpa.

OpraHuM3allMOHHbIE  BO3MOJKHOCTH  KOMAaHJHOM  paboTel. PykoBonuTenb  KOMaHIbl — Kak
CTPATETUYECKUN JTUIED

Tema 4. IIcuxonornyeckue OCHOBBI KOMaHAHOIO CTPOUTEIBCTBA.




CII04eHHOCTh U TICHUXOJIOTMYECKasi COBMECTUMOCTh 4YJIEHOB KOMaHJbl. [IcHXO0JIOTHs KOMaHIHBIX
pelenuii. Pa3Butre noBeeHUs] KOMaH/IbI.

Tema 5. DdhekTHBHOCTH KOMaHIHOM IEATEIHHOCTH.

[Tyt oOpa3zoBanusi KoMmaHIbl. KOMIUIEKCHBIM MOAXO0M K KOMaHAHOW 3(PQPeKTHBHOCTH. YPOBHU
KOMaHTHOW 3 (PEKTHBHOCTH.

Tema 6. YrpaBneHndyeckas komaHaa Kak Gpopma nmpodeccuoHaIbHOW KOMaH/IbI.

OCHOBHBIE XapaKTEPUCTUKHU YIPABICHUECKOM KOMaHIbl. OpraHu3allMOHHOE KOHCYJIBTHUPOBAHUE
yIpaBIeHYECKOH KOMaH/IbI.

Tema 7. Texnonorust GopMupoBaHus MPo(HecCHOHATHEHOM KOMaH/IBI.

OcHOBHBIE 3Talbl ¥ HANPABJICHUS CTPOUTENHCTBA KOMaHIbl. OTOOp wieHoB komaHabl. OOyueHus B
nporecce KOMaHa000pa3oBaHusl.

Tema8. PykoBoauTelnb B CUCTEME YIIPABIICHUS IEPCOHAIOM.

Cdepa npesTenbHOCTH XO3SMCTBEHHOrO pykoBoauTens. JlMuHOCTh pykoBomuTens. TpymoBoi
noTeHuuan pykopoautens. CTUIb YIpaBlIeHUS U PYKOBOJICTBA.

Conep:kanue NPAKTHYECKUX 3AHSTHI 110 JUCIHUILINHE
1 cemectp
Tema 1. Pou menemkepa. TpeGoBaHUs K MEHEHKEPaM.
Tewma 2. [IpodeccuonanbHast OpueHTaLUS COTPYIHUKOB.
Tema 3. Keiic «mpruoputeTy.
Tewma 4. Pacnipenenenue u koonepauus Tpya.
Tema 5. PanuoHanbHble METOJbI M CPEACTBA IUJIAHUPOBAHUS W BBINOJHEHUS YIPABICHUYECKOU
paboTHLI.
Tema 6. CocraBnenue gororpadpuu paboyero aHs.
Tema 7. [IpuHIUIBI pallMOHAIIBHOTO UCIOIb30BaHUS padOUYero BpEMEHH.
Tewma 8. Paunonanuzanus pexxuma Tpyaa.
Tema 9. OcHOBHBIE TPUHITUIIBI U TUTIBI KOPIIOPATUBHOMN KYJIBTYPHI.

2 cemecTp
Tema 1. Co3nanue komanabl. [IpaBuia u omuoKy.
Tema 2. Komanna u komanHas padora.
Tema 3. MoTuBanust y4aCTHUKOB MaJioil rpymmnbl. OCHOBHBIE 1IEMOTHUBATOPHI.
Tema 4. DphHeKTUBHOCTH KOMaHIHOM paOOThI U METO/IbI €€ TTOBBIIICHHUS.
Tema 5. OCHOBHbBIE TPUHIUITBI TAUM-MEHEI)KMEHTA.
Tema 6. Texnuka «mepe3arpyskay. lllecTs maroB mo 10CTHKEHUIO PE3yNIbTaTa.
Tema 7. YnpaBnenue KOHGIUKTAMHU U IPEOJOJIEHUE CTPECCOBBIX CUTYAIIUN.
Tema 8. [TamsiTKa pyKOBOAMTENIO O CTUJIE U METOJIaX PYKOBOJCTBA.

5. OBPA3OBATEJIbBHBIE TEXHOJIOT'UA
B mpemomaBaHuu JUCHMILTHHBI «OCHOB8bL CEKPemapcko2o Oena» WCTONb3YIOTCS Pa3HOOOpa3HbIe
00pa3oBaTeNbHbIC TEXHOJIOTUU KaK TPAJUIIMOHHBIC, TAK U C MPUMCHEHUEM aKTUBHBIX M WHTCPAKTHBHBIX
METO/I0B O0yUYCHUS.
AKTHBHBIC U HHTEPAKTUBHBIC METOJIbI OOYUCHUS:
—  Uumepaxmuenas nexyus (mema M 1,2,3,4,5,6,7,8,9);
— Ipynnosas ouckyccusi (mema Ne 1, 2, 3,4,5,6,7,8,9);
— Ponesvle uepvl (mema Ne 3, 4,7, 8);
—  Tpenune (mema Ne 5 u 6);
—  Awnanuz cumyayuii (mema Ne 1, 2, 3, 4,5, 6);
— Pazbop xonkpemnwix cumyayuii (mema Ne 1, 2, 3, 4,5, 6,7, 8, 9).

!6!
7

6. OLEHOYHBIE CPEJICTBA AJISA TEKYHETI'O KOHTPOJISA YCIIEBAEMOCTN,
IMPOMEXKYTOYHOM ATTECTAIIUH IO U'TOI'AM OCBOEHMUS JIUCITUTIJIMHBI U
YYEBHO-METOJNYECKOE OBECHHEYEHUE CAMOCTOSITEJIBHON PABOTHI
CTYAEHTOB
Texywuii KOHMPOL YCNeeaemocmiu.



Cemectp 1

PeiiTuHr-KOHTPOJIB 1
1. B coomeemcmeuu ¢ yem ocywecmensiemcs 6Hympunpou3e00cmeeHHoe pazoeienue mpyoa?
a) PKOHOMHUYECKOW CTpaTeruei NesiTeIbHOCTH IPEAIpUsATHS,
0) IpOU3BOJICTBEHHOH HEOOXOAUMOCTEHIO;
B) KOJIMYECTBOM YIIPABJICHUECKUX PAOOTHUKOB MPENIPUATHUS;
T') AEUCTBYIOLINM 3aKOHOIATEILCTBOM,
1) BCE OTBETHI BEPHBI.

2. Umo saensemcs npedmemom mpyoa meneodicepa?
a) pazpa0oTKa yIpaBlIeHUECKUX PELICHHH;

0) opranm3arus,

B) OIlepalliOHHasl CUCTeMa OpraHu3aluy;

T') IOTYUHCHHBIE;

1) uHGOpMAIIHS.

3. Ymo omnocam k 06beKmueHvlM hakmopam, eIUAIOWUM HA OP2AHUIAYUIO YNPABTIEHUeCK020 mpyoa?
a) cneunuKy U pa3mMepsl XO3IUCTBEHHOH NeSTEIbHOCTH MPEIPUATHS,
0) opraHu3aIOHHO-TIPABOBYIO (HOPMY TPEIAIPHUSTHS;
B) KOHBIOHKTYPY PbIHKa UCIIOJIb3YEMBIX PECYPCOB;
T') YPOBEHB Pa3BUTHUSI SKOHOMUYECKON M OTPACIEBO HHPPACTPYKTYPHI,
1) Bce oTBeTHI BEpHBI.
PeiliTHHI-KOHTPOJIb 2
4. Umo u3 nepeuucienno2o OmHoCUmMcs K (popmam pe2iamenmayuu ynpasieHieckoeo mpyoa?
a) CTaTyCHas U MOBEICHYECKas;
0) JOJKHOCTHAS M MHAUBUyalIbHAS;
B) JIMHEWHas U QyHKIIMOHAIbHAS;
I') TOPU30HTAJIbHAS U BEPTUKAIbHAS;
1) IPaBHUJIBHOTO OTBETA HET.

5. Bvibpannas 0014cHOCMHBIM TUYOM MEMOOUKA CIe008AHUS PE2NAMEHMY — dMO:
a) TEXHOJIOTHUS YIIpaBIICHNUS;

0) CTUJIb yrpaBiIeHuUS,

B) MOJINTUKA YIIPABIICHHUS;

I') UCTIOJIHUTEIbCKAs IUCIUIINHA;

1) IPaBUJIBHOTO OTBETA HET.

6. UYmo svicmynaem 8 kauecmee 00bEKM0O8 NIAHUPOSAHUS TUUHOU PADOMbL MEHeONCePA.:
a) pabouuii 1eHb,

0) pabouas Hezens;

B) MecsI] padoTHI;

r) pabouuii rof;

1) BCE OTBETHI BEPHBI.

7. Ymo omnocsam k cpedocmeam mpyoa meneoxcepa?
a) ero MHTEJJIEKT U YIPaBIEHUYECKUE CIIOCOOHOCTH;
0) MaTepuaIbHO-TEXHUYECKOE OCHAIllEHUE paboyero Mecra;
B) MH(OpMAIIMOHHBIE TEXHOJIOTUHU U JICHCTBYIOIIEE 3aKOHOAATEIbCTRO;
T') ero KBaJu()UKAIIHIO U CBSI3H;
1) BCE OTBETHI BEPHHBI.
PeliTHHr-KOHTPOJIB 3
8. B uem 3axnmouaiomces ynpagienyeckue noIHomMoqus?
a) Mpase YIpaBJIATh IPYTUMHU JIIObMU,
0) 00513aHHOCTH IPUHUMATD PELICHUS;
B) OTBETCTBEHHOCTH 3a PE3YJIbTAThl JESATEIbHOCTH TOAYNHEHHBIX;
T') peau3aluy CTPATEeTUH Pa3BUTHUS IPEANIPHUITHS;
1) IPaBUJIBHOTO OTBETA HET.



9. Umo u3 nepeuucienHozo asisemcs pe3yivmamom mpyoa meneoxcepa?
a) yIpaBJeHYECKOE pelIeHne;

0) 7 (eKTUBHOCT XO3IUCTBEHHOU NEATEILHOCTH;

B) OJIarONIPHUSITHBIA CONMAILHO-TICUXOJIOTUYECKUAN KIIMMAT B KOJICKTHBE;
T') TUAUPYIOIIEe TIOJI0KEHUE Ha PHIHKE;

1) BCE OTBETHI BEPHBI.

10. Bvidenume ynxyuro, Komopyr MONCHO 0enrecuposamn.:
a) MPUHATHE CTPATETUICCKUX PEIICHUH;

0) KOHTPOJIb MOJYYCHHBIX PE3YJIbTATOB;

B) IIPOBE/ICHUE ITEPETOBOPOB;

I') 3a1aHUST 0COOOM BaXKHOCTH;

1) OTIpeIeIICHNE MApPKETHHTOBOM KOHIIETIITHH.

Cemectp 2
PeiiTuHr-KOHTPOJIB 1
1. Ymo u3 nepequcieHnHo2o OMmHOCUMCS K KIIOUe8biM HABbIKAM YJIeHO8 YCNeUWHOU KOMAHObL!
a) TeXHUYECKUE 3HAHHS U HaBBIKHU, TpeOyeMbIe ISl pa3pabOTKH OMPEICICHHOTO Kilacca 3a1a4
0) NMpe3eHTAIIMOHHBIC HABBIKH
B) HABBIKM MEKITMYHOCTHBIX KOMMYHHKAITUI
T') HaBBIKU YIIPABICHHS PUCKAMU

2. Adanmauusi - amo?

a) MpHCIIOCOOIcHHE pPabOTHHKA K HOBBIM IPO(PECCHOHANIBHBIM, COLMAJIBHBIM M OpPraHW3allHOHHO-
HKOHOMHYECKUM YCIIOBHSIM TPYA;

0) B3aUMHOE MPHUCIIOCOOIEHHEe paOOTHUKA M OPraHW3allMk IIyTeM MOCTENEHHOW BpabaThIBAEMOCTH
COTPY/IHUKA B HOBBIX YCIIOBHSX;

B) MPHUCIIOCOOJICHHE OPTaHU3aIIMU K H3MEHSIONUMCS BHEIITHUM YCITOBHSIM;

') BEpHOTO OTBETA HET.

3. Texnuka KoOINEKMUBHOU pabomvl 6 CUMyayuu OMCYMCMEUs OYeBUOHBIX peleHUll U HeoOX00UMocmu
NOUCKA HECMAHOAPMHBIX, MEOPUECKUX NOOX0008 HAZbIBAEMC:

a) posieBas Urpa;

0) rpyImIoBas TUCKYCCHS;

B) MO3IOBOI IITYpM;

I) JeJIoBas Urpa.

PeiiTHHT-KOHTPOJIB2
4. Ymo u3 nepequcieHHo20 OMHOCUMCA K IMANAM HCUSHEHHO20 YUKIA KOMAHObL?
a) opMupoOBaHUE, IITOPM, HOPMHUPOBaHUE, paboTa, pachOpMHUPOBAHUE,;
0) hbopMupoBaHue, IITOPM, HOPMUPOBAaHUE, PAOOTa;
B) CTAaHOBJICHHE, paboTa, KOHTPOJIb, pachopMUpOBaHHE;
T') CTaHOBJIeHUE, pab0Ta, KOHTPOJIb, YIAI0K, pacOpMHUPOBAHHUE.

5. B coomsemcmeuu ¢ kiaccuguxayuei poneti Mepeouma benbuna, OUHAMUYHBIL YETOGEK,
CMUMYTUPYIOWUL OPY2UX U He MePAIoWUL CAMOO0OIA0AHUS 8 HANPANCEHHOU 0OCMAHOBKE - IMO:

a) BIOXHOBUTEb KOMaH/IbI;

0) MOTHUBATOD);

B) TEHEPATOP HJICH;

T') UCTIOJTHUTENb.

6. Ilogedenue unena KOMaHObl, KOMopoe Mewiaem emy Ulu ell 8bINOJHAMb C8010 pabomy, aubo meuiaem
Opy2uMm YieHam KOMAaHObl 8bINOJHAMb UX PAOOMY — 3MO:

a) CJI0HOCTh KBaJIU(DHUKAIIHH;

0) TPYTHOCTh OpraHU3AINH,

B) po0JieMa HCIIOTHCHHUS;

T') HET BEPHOTO OTBETA.



7. Kakoili nooxo0 k paspeutenuio KOHQIUKMOE He0OX0OUMO UCHOIb308AMb 8 meX CAyuasx, Koz20d
HeobxX00UMbl He3aMeOoumenbHble 0etcmeus?

a) CTOBOPYUBOCTb;

0) COTPYIHUYECTRO;

B) YKJIOHEHHUE;

') KOMIIPOMHCC.

PeliTHHT-KOHTPOJIb 3
8. Bzaumoszasucumas epynna arooetl, Komopbule COBMeCHHO OmMeeuarom nepeo opeanusayuell 3a KOHKpemHble
pe3ynromamsl - 5mo?
a) pabouas rpynmna,
0) 00111eCTBO;
B) KOMaH/Ia;
T') KOJIJIEKTHB.

9. Umo asensiemcs OCHOBHbIM (DAKMOPOM MOMUBAYUU TH00el CONACHO PAYUOHALHO - IKOHOMUUECKOU
mooenu?

a) TMYHBINA SKOHOMUYECKUH UHTEpEC;

0) IpOU3BOIUTEIHHOCTH TPY/A,

B) HEJICHEHOE BO3HAIpaXkJIeHHE;

r) GJ1aronpusTHbIE YCIOBUS TPY/a.

10. O0un u3 mexanHuzmoe unmezpayuyu epynnogoli 0esimeibHOCmu, K020a UHOUBUO UIU YACMb COYUATbHOU
epynnvl  00veOuHsem, Hanpasiiem Oelicmeus 6cell 2pynnvl, Komopas odcudaem, HpUHUMAaem U
nooodepoicusaem e2o 0elcmeus — 3mo.

a) MCHE/DKMECHT,

0) BIIaCTh;

B) ApTHEPCTRO;

T') JIUJIEPCTBO.

Ilpomesicymounas ammecmayus no umoz2am 0c80eHusi OUCYUNIUHbL (3auem-1 cemecmp, sx3amen — 2
cemecmp).
Cemectp 1
Cnucok BONPOCOB K 3a4eTy

1. CymHocTh OpraHu3aiuu Tpyaa u He0OXOAMMOCTh €€ COBEPIIEHCTBOBAHMS Ha HAYYHOW OCHOBE.
2. IlpencraBuTeny OCHOBHBIX SKOHOMHUYECKHX IIKOJI O HEOOXOIMMOCTH OpPTaHU3aIlH TPyZa IepcoHaia ¢
HAYYHBIX TTO3UIIHA.
3. CoBpeMEeHHOE COCTOSIHME HAYYIHOM OpraHu3aluy Tpya.
4. Dxonomuyeckas 3agada HOT.
5. [lecuxodusnonornueckast 3agaga HOT.
6. CouuanpHas 3agada HOT kak ¢akTop MOBBIIIEHUS yIOBICTBOPEHHOCTH YCIOBHSIMH H pPe3yIbTaTaMu
Tpyaa.
7. 3aa4u ¥ IPUHIIMITEI HAYYHON OpTaHU3aINH TPYAa.
8. PeryiamenTarus HayqHOW OpraHHU3AIMH TPY/a.
9. Paznenenue u koonepauus Tpya.
10. CtpykTypa pabodero BpeMeHH, CIIOCOOBI €0 y4eTa, TyTH PalliOHATH3aINN TPY/Ia.
11. [InanupoBka pabouyero mMecrta.
12. OcHoOBHBIC 3a1a4 HOPMUPOBAHKS TPY/a.
13. O6BeKTH U METO/IbI HOPMUPOBAHUS TPYA.
14. Metonbl U cpe/icTBa BBIMOIHEHHS YIIPABIEHYECKUX ONEepallnid.
15. [InanupoBaHue TPyaOBOTO MPOIIECCa: TOHITHE, HAIPABICHUS, METO/IBI.
16. ITacmopt pabGodero mMecra - CTPYKTypa IOKYMEHTa, 3apyOeKHBIM M OTCUYECTBEHHBIM OIBIT IO €ro
MIPUMEHECHHUIO.
17. OcoOeHHOCTH MHANBUIYAIBHOTO INTAHWPOBAHUS pabovYero BpeMeHu
18. PernmameHTaIus ¥ MpOSKTUPOBAHUE OPTaHU3AIMH TPYAA.
19. Opranuzarus paboyrx MECT U CO3/IaHNe OJIATONPHUATHBIX YCIOBUU TPY/Ia.



20. Opraamu3anusi TeXHUIeCKOr0 HOPMUPOBAHUS HA TPEIIPUSTUH.

21. Uzyuenue 3arpat pabodyero BpeMeHHU U COACpKaHNe TPY/la IEPCOHaa OpraHu3aIiy.

22. MeToapl ¥ CpeACTBA BBHITIOIHEHUS YIIPABICHYECKUX OMEPALIUN.

23. lnquBuiyalIbHOE TITITAHUPOBAHUE pab0vero BPEeMEHU PYKOBOIUTENS (CIICIIHAIHNCTA).

24. XapakTepucTHKa M TEpeYeHb HOPMATHUBHO-TIPABOBBIX JTOKYMEHTOB, OMPEICISIONINX OPraHU3aIHIo
Tpyaa

25. MeToapl HOpMUAPOBAHUS TPYyAa: XPOHOMETPaK, IKCIIEPTHBIE U CTATUCTUYECKHE OLIEHKHU 3aTpaT TPyAa.
26. Metonpl u3MepeHUs M arTecTanuu padouyero mecra: QororpadupoBanue padoyero BpPEMEHH,
XPOHOMETPaK, KAPTOTPAMMBI U T. JI.

27. Ycnous Tpyaa u pakTopsl KX ONMPEACIISIONIHE.

28. [IpuHUIMTIBI ¥ IpaBHUJIa IITAHUPOBAHUS pab0Yero BpeMeH!

29. lucuuiuiiHa Tpyza: CoJiepyKaHue, CIIoCOObI €€ OIICHKH, H3MEPEHHSI U KOHTPOJISL.

30. Buapl AMCHUIUIMHBI TPY/IA: UCIIOTHUTENIBCKAs, aKTUBHAS, CAMOJUCIUATUIMHA.

31. XapakTepHbie OIIMOKH JCIICTHPOBAHUS TTOJTHOMOYHMA

32. Knaccudukanus  ¢GakTOopoB, YUMTHIBAEMBIX TPU  TPOBEIECHHUH  OICHKH  A(PPEKTUBHOCTH
pe3yIbTaTUBHOCTH TPY/IA.

33. OCHOBHBIE KPUTEPHH KOHEUHBIX PE3yIbTATOB JIEATEILHOCTH OpPraHU3alny.

Cemectp 2

CnHcoK BONIPOCOB K IK3aMEHY
[ToHsiTHE KOJUIEKTHBA U KOMAH/bI.
Buabsr komas.
[Tytu cozpanus 3¢ (HeKTUBHONH KOMaH/IBI.
I'pynnosas criodeHHOCTh. DaKTOPBI, MOBBIIIAIOINE U IIOHNUKAIOIINE CIVIOYEHHOCTD TPYIIIIBL.
Meroas! n3y4eHus: BHyTPUTPYIIIOBBIX OTHOLIECHUH.
D¢ ekt BO3eicTBUSA TPYIIBI HA TUYHOCTb.
[TonsiTre cTuIs ynpaBieHus, CTUIIS PyKOBOJICTBA, CTUIISL pa0OTHI pyKOBOIUTEIS.
JInnepcTBO U PYKOBOACTBO: OCHOBHBIE XapAKTEPUCTHKH.
Tunel ynpaBiaeHYECKUX PEIICHUN.
0. Crtwim npuHATHS pELIeHUH.
1. XapakrepucTuka METOJ0B UHIUBUIYaIbHOTO IPUHSITHS PEIICHUH.
12. XapakTepucTuka METOJIOB IPYNIIOBOTO MPUHATHUS PEIICHUH.
13. YmpamneHueckuii cTpecc U KOHTPOJIb Haja HUM. [loHsTHE CcTpecca. XapakTepHCTHKA OCHOBHBIX CTpecC-
(bakTopoB.
14. Vmnpasnenue ctpeccom. [IpakTuueckue npuemMsl U TEXHOJIOTUN CTPECCOYCTOMYMBOTO MOBEICHUSI.
15. IIpobnema mnpodeccuoHanbHbIX JedopMalMii B yIpaBIEHUYECKOH AEATEIbHOCTH. ODMOLMOHAIBHOE
BBITOpaHUE MEHEIKEpA.
16. Ilonsarue manunymnsuuu. [Ipuposa MaHUTTYISAIUH
17. Tlcuxonornyeckue MEXaHU3Mbl MAHUITYJISTUBHOTO BO3/ICHCTBHS B YIIPAaBIEHYECKOM OOILIEHUH.
18. Pacno3znaBanue MaHUMYNIAIKU. [I[pOTHBOCTOSIHNE MAHUTTYISITUBHOMY BO3/IEHCTBHIO.
19. CymHocTh KOH(IMKTA U €T0 OCHOBHBIE CTPYKTYPHBIC XapaKTEPUCTUKH.
20. TonsTue 3TanoB KOH(IIMKTA, OCHOBHBIE XapaKTEPHUCTUKU ITAIIOB.
21. TonsTne KOH(OIMKTOTCHOB, UX TUIOJOTHS. HIMICHT, BUIBI HHIHICHTOB.
22. 3aBepuieHue KOH(IMKTa M €ro BapHaHThI: yracaHue, YCTpaHEHHUE, YperyJupoBaHHe, pa3pelieHue
KOH(MIMKTA. Y CI0BUs s pa3pelieHns KOH(INKTa.
23. OyHKIMU KOH(IMKTOB B OPraHU3aliy. THIIONIOTMU KOH(IMKTOB B OpraHU3alHH.
24. TpynoBble KOH(MIMKTH B OPTaHU3AIMH KaK Pa3sHOBHIHOCTH COIHMAIBHBIX KOH(IMKTOB. OcOOEHHOCTH
TPYAOBBIX KOH(DIMKTOB B COBPEMEHHBIX OpPraHU3alUsX.
25. VYmpasieHue COOCTBEHHBIM MTOBEJICHUEM B KOH(JIMKTE.

RRO©oo N ORWNE

Camocmosmenvuas paboma
1 cemecTp
Tembl pedepaToB
1. CymHocTs U coepkaHie HayqHOH OpraHu3aluy yIpaBJIeHUYECKOro Tpyaa.
2. 3ajmauyd HAy4YHOH OpraHM3aluy YyIpPaBICHUYECKOTO TPyAa



Hamnpasnenus Hay4HOU OpraHu3aluy yIpaBiIeHYECKOro Tpyaa.

Teopernueckrne OCHOBBI Hay4YHOI OpraHu3aluy yIpaBiIeHYECKOTo Tpy/a.

CymurHocTh, 3HaYeHHE U BUJIBI PA3/ICICHUS M KOOTIEPALlUU YIIPABICHYECKOTO TPYy/a.
OyHKIMOHAIBHOE pa3/ieJIeHHe U KOOoTepalys yIpaBJIeHYeCKoro Tpy/ia.

TexHosornueckoe pa3esieHue U Koolepanusl yupaBjieH4eCcKoro Tpya.

[Ipodeccuonanbuo — kBanupUKAIMOHHOE pa3esieHue U KOONepalus ynpaBIeHYeCKOro Tpyaa.
CymHocTh, 0COOCHHOCTH M OCHOBHBIE TIOJIOKEHUSI HOPMUPOBAHUS YIIPABICHYECKOTO TPY/Ia.
0. Bunsl HOpM U cdepbl UX TPUMEHEHUS [TPU OpPraHU3aluu YIIPABICHYECKOr0 TPY/Ia.

1. Kpanu¢ukanus METO10B HOPMUPOBAHHS YIIPABICHYECKOTO TPY/a, UX OCOOCHHOCTH H 33Jauu.
12. Meroabl ¥ TEXHOJOTHUS MOMCKA PabOThI, 3aKIIOYEHIE KOHTPAKTA.

13. ®axTOpbI ¥ TEXHOJIOTHS YCIICIIHOM aJanTalui pyKOBOJUTEIS B KOJUIEKTUBE.

14. VYnpasneHue cOOCTBEHHBIM MPOPECCHOHAIBHBIM Pa3BUTHEM MEHEDKEPa.

15. 3nayenue paxTopa BpEMEHU M TUIIMYHBIEC OITHOKHA PYKOBOIAUTEICH.

16. ITlpaBuia MMYHON OPraHU30BAHHOCTH W CAMOAMCUMILIMHBI, METO/ABI yuéTa U aHallM3a UCIOJIb30BaHUS
BPEMEHU PYKOBOJUTEIIS.

17. TexHuKa MIaHUPOBAHUS JTUYHOTO BPEMEHU PYKOBOJAUTENS, IIJIAH U PAcTIOpsiIoK pabodero JHs.
18. Nudopmannonnoe odbecneueHne padboThl MEHEKEpa.

19. OcHOBBI fenerupoBaHusi, OCHOBHBIC LIEIH U CUTYAIlUU JAETETUPOBAHMUS.

20. IpeumymiecTBa W HEIOCTATKU JEJICTUPOBAHMS, KOHTPOJb MPOLECCOB U PE3yNbTaTOB, CAMOKOHTPOJIb
THSL.

21. Coznmanue yrnpaBlieHY€CKOH KOMaH/IbI.

22. Paboyee MeCTO PyKOBOIUTES, OpPraHU3alHs paOOUNX MECT.

23. CoBeTsl IO PalMOHATBHON ITAHUPOBKE PA00OYMX MECT PYKOBOJHUTEIICH.

24. Texuuveckoe OCHaIEHHE paboYNX MECT PyKOBOIUTEIICH.

25. CoBepIIeHCTBOBAHHE YCIIOBUH YIIPABICHICCKOTO TPY/Ia.

26. HopmatuBHbIe TpeOOBaHHUs K IUIAHUPOBKE M OpraHU3alul pabounux MecT

27. MeTozpl parioHAIN3AIUH JITIHOTO TPYIa PYKOBOIUTEIS.

28. IloaroroBka M MpOBEAEHUE JEIOBBIX COBELIAHHH.

29. Cospemennbic CHull opranusanuu pabodero Mmecta MeHeKepa

30. [TopTper cCOBpeMEHHOI0 yCHEIHOro MeHeKepa

31. DTuKeT COBpEMEHHOT0 MEHEPKMEHTA

32. DcreTHuecKue 3HaHUs COBPEMEHHOTO MEHeKepa

33. Kynbrypa muaHOCTH MEHEKEpa

34. OpraHuzalMoHHas KyJlbTypa MEHeIKepa

35. YpoBHU lyXOBHOM KYJIbTYypBI MEHEIKEpa

RR©oONo G ~W

2 cemecTp

Tembl pedepaTos
[TpunIUIBl pabOTHl KOMAHbI
[IpeumyriecTBa 1 HEAOCTATKU OPraHU3ALMHA KOMaH/bI JJ11 KOMIAHUU
OnrtuManbHas YUCIEHHOCTh KOMaHbI: 0030p TEOPUH U MIPAKTUKU
TpeGoBaHus K 4jeHaAM UHTEIEKTYaJIbHOM KOMAaH/Ibl
Metoanyeckuii moxoa K GOpMUPOBAHHIO KOMaH]{
Pacnipenenenue poneit B komaHae
Ctun noBeieHNsl yYaCTHUKOB KOMaH/Ibl
Opranuzanysg ¥ KOOpAMHALMS PAaOOTHl B KOMaHJe, B3aUMOJICHCTBHE C JPYrUMH KOMaHAaMHM WM
BHEIIIHUMU MapTHEPAMHU
9. Opranuzanus B3anMOICHCTBHS MEX/Ty KOMaH/IaMH HJIF BHEIITHUMHA TTapTHEpaMH
10. ITnanupoBaHHE AEATEITHHOCTH KOMAHIbI
11. HenocpencrBenHas npodeccuoHaabHas eI TeIbHOCTh KOMaH/IbI
12. Curyanuu pemeHus npodiieM B KOMaH/1e
13. IIporecc xxHU3HEAECATEILHOCTH KOMAH/ bl U IMHAMMKA €€ YCIEIIHOIO Pa3BUTHUS
14. OcobGeHHOCTH MHIUBUAYAIBHOTO Pa3BUTHS YWICHOB KOMaH b
15. OtneneHue 4WIEHOB OT KOMaH/bI: IPOOJIEMBI U BO3MOXKHOCTH
16. ITosiBneHUEe B KOMaH/Ie aJIbTEPHATUBHOTO HE(OPMAIBHOTO JIUAEpa
17. MonuTopuHr 3¢)()eKTHBHOCTH KOMaH/bI B LIEJIOM

N~ WNE



18. Ilytu xomaHa000pa30BaHUS

19. ®opmupoBaHue qoBepus B TPYIIE U YHEPTUHU €IMHCTBA B KOMaH e

20. TpeboBaHUs K UMUKY KOMaH/IbI

@OoH/ OLIEHOYHBIX CPEACTB JJIsl POBEACHUS aTTECTAlH YPOBHS C(POPMUPOBAHHOCTH KOMIIETEHIIHIA
o0yyaromuxcs o JUCUUIUINHE 0QOPMIIIETCS OTAENbHBIM JJOKYMEHTOM.

YYEBHO-METOAUYECKOE n

JUCLUILINHDBI

7.1. Kuuroooecne4eHHOCTh

NHO®OPMAIIMOHHOE OBECIIEYHEHHE

HanmMenoBanune nurepaTypsl: aBTOop,
Ha3BaHUe, BUJ U3JaHUs, U31aTEIbCTBO

T'onx m3manus

KHUT'OOBECITIEHEHHOCTb

KonnvecTBo 3K3eMILISIPOB Hanuuwue B 31eKTPOHHOIA
n3ganuil B oubauorexe Bul'Y B ounbnmnorexke Bial'y
cootBeTcTBHU ¢ PI'OC BO

2

3 4

OcHoOBHas

IuTepaTypa

1. Jlrxopok, k. M. Opranu3alinoHHOE
noBenenne. OCHOBBI YIIPaBICHHUS
[DnexTponHbIii pecypc] : yueOHOe
roco6ue mis By30B / Jlx. M. Jxopmxk, I
P. lxoyne ; mep. E. A. Knumos. —
DJNEeKTPOH. TEKCTOBBIE TaHHbIe. — M. :
IOHUTU-JIAHA, 2017. — 459 ¢. — 5-
238-00512-1

2017

http://www.iprbookshop.ru/74
898.html

2. beB3iok, E. A. Permamenranus u
HOPMHPOBAHUE TPy/ia [ DMEKTPOHHBIN
pecypc] : yueOHOe mocobdue st
bakanaspoB / E. A. bessiok, C. B. Ilomnos.

— DJIEKTPOH. TEKCTOBBIE JaHHbBIE. — M. :

HamkoB u K, Aii [Tu Op Meaua, 2018. —
212 ¢. — 978-5-394-02311-8

2018

http://www.iprbookshop.ru/75
202.html

3. Unxwuesa, J[. M. YrpaBneHue
TepCcoHajIoM [ DJIEKTPOHHBIN pecypc] :
yueOHoe nocodue (Kypc aekuuit) / JI. M.
HmxueBa. — DJIEKTPOH. TEKCTOBBIC
JanHbie. — CuMQpeponos :
yHI/IBepCI/ITeT 9KOHOMUKHU U YIIPABJICHUA,

2016. — 268 ¢. — 2227-8397.

2016

http://www.iprbookshop.ru/73
272.html

JononHurenpHas nurepaTypa

1. YupaBneHue nepcoHajioM B OpraHax
MECTHOTO CaMOYIIPaBJICHHS
[DnexTpoHHBIH pecypc] : METOIUYECKUE
YKa3aHHUs K IPAKTUYCCKUM 3aHATUAM 10
nuctuiuinHe «OCHOBBI YITPaBICHHUS
TIEPCOHATIOM» JIJIsl O0YYaIOIIUXCS IO
Harpasyienuo noarorosku 38.03.04
T'ocynmapcTBeHHOE M MyHHITUTIAIEHOE
yopasnenue / coct. E. B. Pomanosa, E. T'.
XpHIKko. — DIEKTPOH. TEKCTOBBIC
nanuble. — M. : MoCKOBCKUI
TrOCyJAapCTBEHHBIN CTPOUTENbHBIN
yauBepcutet, Al [Tu Op Menua, 35C
ACB, 2017. — 95 ¢. — 978-5-7264-
1487-4

2017

http://www.iprbookshop.ru/63
796.html

2. PaGumrkoBa, T. A. OCHOBEI
OpraHu3aluy Tpyaa [DICKTPOHHBIN
pecypc] : yueOHoe nocodue / T. A.
Psi6urikoBa. — DIEKTPOH. TEKCTOBBIE
naxuble. — ToMmck : ToMckunit
rOCYJIapCTBEHHBI YHUBEPCUTET CUCTEM

2016

http://www.iprbookshop.ru/72
155.html




YIPABJICHUS U PAANO3IEKTPOHUKH, 2016.
— 92 ¢. — 2227-8397

3. Mowuceenko, [I. JI. DxoHOMHKa
MpEeANPUATUI (OpraHu3aLHii)
[DnexTpoHHBIH pecypc] : KpaTKUl Kypc
JICKITUH TSI CTYJICHTOB 00YJaroIIuecs
POHITIO: SKOHOMHUKA TIPEANPUATHS U
opranm3anuii, MeHemKMeHT / 1. 1.
MouceeHko. — DJIEKTPOH. TEKCTOBbIE
JaHHbie. — CHUMQpEpOIosb :
YHUBEpCUTET SKOHOMUKH U YIIPABJICHUSA,
2017. — 153 ¢c. — 2227-8397

2017

http://www.iprbookshop.ru/83
946.html

7.2. UHTEpHET-pecypchl

1. http://refoteka.ru/r-132196.html- YueGroe mocobue: OpraHusaiiys yrpaBieHus Tpyaa

2. http://opersonale.ru/upravlenie-personalom/upravlenie-personalom-upravlenie-
personalom/upravlencheskij-i-organizatorskij-trud.html — Ynpasnendeckuii u opranu3aTopckuii TPy

3. http://edu.dvgups.ru/METDOC/EKMEN/MEN/ADM_MEN/METOD/UP/frame/6.htm-
OpFaHI/ISaHI/I}I IponeCcCOB Tpyada IO YIIPaBJICHUIO

4. http://poznajvse.com/menedgment/25-osnovi-menedgmenta/78-osnovi-menedgmenta - OcHOBBI
MCHCIKMCHTA

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUITJIMHBI

Jist peanw3anuu JaHHOW JTUCHUIUIMHBI WMEIOTCS CIEIUAIbHBIC TIOMEIICHUS JUIS MPOBEICHUS
3aHATHU JICKYUOHHO20 MUNA U 3AHAMUIL NPAKMUYECKO20 MUNA, MEKYue20 KOHMPOI U NPOMENCYMOUHOU
ammecmayuu, a maxKace NoOMeweHus ()]Zﬂ CaMOCWlOﬂmeﬂbHOlj pa6omw.

[TpakTudeckne 3aHaTHS TpoBoasTcs B aymutopusx 201-6, 205-6 u 207-6, OCHAIICHHBIX
MYJIbTUMEAUIHHBIM 000y I0BAHUEM.

Hepequb HCIIOJIB3YEMOT'O IMIIECH3MOHHOI'O ITPOTpaMMHOTO oOecrieueHus:
naker MS Office (MS Word, MS Excel, MS PowerPoint), Adobe Reader.



O W Byrposa O.C.

(CDI/IO‘, n@ﬁn’ncd

PaGouyro nporpammy cocrasui cT. mperoasatess kag. DCY

Penensent (npescrasurens paGoronarers)

MKY «Ynpasienue rpaiianckoii 3aum ol ropoia Biuagmmupay,
HAYaJIbHUK YIIPABIIEHUs benuxos B.H

(mecto paboTsl, noskHOCTH, DHO, Uch)

[porpamma pacemorpena u oo6pena na 3acenanun Kadenpnr DCY
[TpoTokoi Ne 'f ) ) 603 { 9 roua
3asentyronmii kadespoii ICY

_ Toiixep O.JI.

(wKc

Paboyas mporpamma pacemorpena u OnoOpeHa Ha 3acefaHu  y4eGHO-METOMMYUECKOl KOMHCCHI

Hanpasrenns > & 03 DY

IIporokon Ne 4 or_26.08 19 roma \
[Ipencenarens komucceun ‘ . M Ioiixep O.JI.
(D 1€ y(:)




JUCT NEPEYTBEPXK/IEHUS
PABOYEM ITPOI'PAMMBI AUCTTMIIJINHBI

Pabowast nporpamma oz106pena na 2020-2021 yueburii rox
IIpotokon 3acenanus kapeapst Ne 7 ot 22042

3aBenyrommii kadbenpoii /
IYIOIIL ¢benp Ll

/

Paboyas nporpamma omxodpena na 2024 -2022 YYeOHBIH 1o

ITporokon 3acenamns kadempsr Ne /ot 3088209/

3asenyrommuit kadenpoii

—_—

PaGouyas nporpamma onobpena Ha y4eOHBI rox

IIporokon 3acenanns kadempsr Ne oT roza

3aseryromuit kadeapoit

Pabouas nporpamma oj106pena Ha yueOHBIA roj

ITpoTokoun 3acemamust Kadeaprr N oT ropa

3aseryromuii kadeapoi

Paboyas nporpamma oj106pena Ha y4eOHBIN TO1

IIporoxon 3acearus kadenprr Ne oT roja

3aperyrommuii kadenpoi

Paboyas nporpamma oxobpena ma yuebHBIH roj

[Iporokon 3acenanws kadeaps No oT roja

3apetyromuii kadenpoit

Paboyas nporpamma o106pena na Y4eOnBIif rox

IIpoTokon 3acenanus xadeapsr Ne oT roja

3aBenyrommit kadenpoit




JUCT PETUCTPAIIMA U3SMEHEHUMI
B pabo4yI0 MpOrpaMMy AUCHUTLTUHEI
HAUMEHOBAHUE
00pa3oBaTeNbHON MPOrpaMMBbl HAIIPABJICHUS OATOTOBKHU K00 U HaumeHnosanue OII, HaTIpaBIE€HHOCTD:

HaumMeHosaHue (YKazams ypo8eHs NOO20MOBKU)

Howmep BHeceHn! n3MEHEHUS B 9aCcTH/pa3Ieibl Hcnonuurensb OcHoBaHue
M3MCHCHUS paboueii IporpaMMbl DdUO (HOMEp M 1aTa MPOTOKOIA
3acenanus Kaeapbl)
1
2
3aB. kadeapoii /

Toonucw DOUO
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