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1. HEJX OCBOEHUSA N CHUIIJIMHBI

Henbto nzydenust AUCHUILTUHBL «OCHOBBI OPraHU3AIMK YIIPABICHUYECKOTO TPYyaa» SBISETCS
MOJTyYeHUE U yrITyOJIeHWe 3HAHUM 00 OCHOBax OpraHU3alliy YIPaBICHYECKOTO TPYAa U OCHOBHBIX
HAIPAaBJICHUSAX €€ COBEPIICHCTBOBAHUS, B TOM YHUCIIE Pa3/IeJICHUH U KOOIepaluu Tpyaa, noadope u
WCIIONIb30BAaHUU KaJpoOB, OpraHU3aluu pabodMx MeCT | TpoIreccax TpyAa COTPYAHHKOB U
PYKOBOJIUTEIICH.

dopMHUpOBaHKE Y CTYIAEHTOB MPAKTUYECKUX HABBIKOB 0 OpraHU3aIMU YIPaBICHYECKOTO
TpyZJa B JalbHeWIeM OyJeT criocoOCTBOBATh HE TOJIBKO 0oJiee YCIEITHOMY OCBOCHUIO AUCLUILIHNH,
U3YYCHHE KOTOPBIX MpeArnoiaraeT paboTy ¢ TEPCOHAIOM OpraHu3aluid W MPUHSATHIO
YIpaBICHUYECKUX PELIeHU, HO U MPOXO0KIECHHUIO MPAKTUK HA 00Jiee TPaMOTHOM YpOBHE.

3ajaun U3y4eHus: JUCHUTIIUHBI:

- copMHUpOBaTh y CTYJIEHTOB YETKOE MPEJCTaBICHUE O MPHUHIMIAX OpraHU3alUU
YIPaBJICHUYECKOTO TPY/a,;

- 03HaKOMUTH CTYZCHTOB C OCHOBAaMH MOCTPOEHUS IUIAHOB paboyero JAHs;

- O3HAKOMHUTD CTYJEHTOB C OCOOEHHOCTSAMHU pallMOHAIN3aLUHU YIIPaBIEHYECKUX MPOLIECCOB B
OpraHu3aIusX;

- HAYYUTh CTYJICHTOB PaclpeiessiTh MOTHOMOYHS;

- Hay4UTh CTYJEHTOB MPUHIUIIAM OpPraHU3alluu paboyero NpoCTpaHCTBA.

2. MECTO JUCHUIIVIUHBI B CTPYKTYPE OIIOII BO

Jucuumimza «OCHOBBI OpraHU3aliy yIPaBICHUYECKOIO TPyJa» OTHOCUTCS K JUCLUIIIMHAM
0a30BOl YacTH, TO €CTh HEMOCPEACTBEHHO CBsi3aHa ¢ Oyaymed cdepold AeATeNbHOCTH
BBIITYCKHHUKOB.

JlucummiuHa HaXOAMTCS B JIOTMUECKOM M COJAEP)KATEIbHO-METOJNYECKON B3aMMOCBS3H C
apyrumu yactamMu OIIOII u Gasupyercs Ha 3HAHUAX, HOJIYYEHHBIX INPU M3YYEHUU TaKOU
JUCLUIUINHBI KaK «OCHOBBI yIIPABIEHUS IIEPCOHATIOM.

Habop Bxonsumx 3HaHUM M yMEHUH, COCTOSALIMX B MOHMMAHUM IPUHLMUIIOB OpraHU3alUU
YIpaBJIEHYECKOTO TpyJAa, paclpeleseHuss o00sf3aHHOCTEH, IOCTpOeHHst pabodero JHA U
dbopMupoBanus pabouell JOKYMEHTAIlMM OOecrneyuBaloT TpeOyeMblil (yHIaMEHT Uil U3ydeHHS
muciuiuinHe - «OCHOBBI  AENIONPOM3BOACTBAaY, «BBegeHne B cnenuanbHOCTBY, «Teopus
OpraHu3anumny, «MeToabl NPUHATHS YIPaBICHYECKUX PELIECHUI», a TaKKe MPU MPOXOKICHUH BCEX
BUJIOB IIPAKTHUK.

3. KOMIETEHIMYU OBYYAIOIIETOCSl, ®OPMUPYEMBIE B PE3YJILTATE
OCBOEHUS JUCHMIIIUHBI (MOY.JIST)

B pesynbTare ocBOeHUS AMCUMITIIMHBI 00YYarOMUNCs TOJKEH AEMOHCTPUPOBATh CIEAYIOLNE
pe3yabTaThl 00pa3oBaHUs:

1) 3HaTh: NpPUHUMIOBI pPELIEHUS CTAHAAPTHBIX 3a34a4 MPOPECCHOHANBHON NeATeIbHOCTH
(OIIK-6);

2) YMmeTh: pemaTh CTaHJapTHHIE 3a/1a4l Ha OCHOBE UH(OpMaIIMOHHON 1 6ubanorpaduueckoit
KYJbTYPBI C YY€TOM OCHOBHBIX TpeOoBaHmit nHpopMarmonnoii 6ezomacHoctu (OITK-6);

NPUMEHSTh HMHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTMH B MpoQeccHOHAIbHON
JeATEILHOCTH C BUJICHUEM UX B3aMMOCBSI3e M MepcrekTuB ucnoib3oBanus ([1K-8);

pa3palaTheiBaTh METOJUYECKHE U CIIPAaBOYHbIE MaTepuajbl MO BOMPOCAM JEATEIbHOCTU JIUI
Ha JOJDKHOCTSIX TIOCYIapCTBEHHOM rpaxkaaHckon Poccuiickoin denepanuu, rocyaapcTBEHHOU
cyX)O0bl cyobekToB Poccmiickoit denepanv ¥ MYHUIUITAIBHOW CITYXOBI, JIMI[ 3aMENIArOIINX
rocy/lapCcTBEHHbIE JOKHOCTH Poccuiickoii ®enepanuy, 3aMeIaOIUX TOCYAAPCTBEHHBIE
JTOJKHOCTH  cyObekToB  Poccuiickoit  ®enepanuu, MODKHOCTH MYHUILMINAIBHOW — CITYKOBI,
aMMHHMCTPATUBHBIE JODKHOCTH B TOCYJAapCTBEHHBIX W MYHHMLIMIAIBHBIX NPEINPUATHAX U
YUPEXKJEHUSAX, B HAYYHBIX U 00Opa30BaTEIbHBIX OpPraHU3alUsX, MOJUTUYECKUX MapTHUsX,
00IIECTBEHHO-TTOTUTUYECKUX, KOMMEPUECKHX B HeKoMMepueckux opranuzanusx (I1K-5);

3) Buagers: npumeHeHuneM HMH(OPMAIMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJOIMH pEeLIeHUs
cranaaptHbIX 3a1a4 (OITK-6).



4. CTPYKTYPA U COAEP) KAHUE JUCIHUIIJIMHBI (MOJAYJISA)
OO01mmas Tpy10eMKOCTh JUCIUTUTMHBI COCTaBisieT 3 3adeTHhIX enuHui, 108 dacos.

Buer yueOHOM pabOTHI, BKITIOUAs Do . ero
CaMOCTOSTEIbHYIO PabOTy CTYICHTOB N PMbI TEKYIHEr
= O0beMm yueOHOU KOHTPOJIS
E M TPYAIOGMKOCTS (B Hacax) a00TbI CIIEBAEMOCTH
= C MPUMCHEHUEM no nedenam
Ne | Pasnen (tema) ;3 8 R 2 ] HHTEPAKTHBHBIX cemecmpa),
/11| JUCIHMIUIMHBL | 2 = < | E|E «| E - 2 N METOTOB (opa
Of ¢ = s|o = &8 8 =) &) < A P .
s| Z|E|E &% g8l & | = (B wacax / %) MPOMEKYTOUHON
= = 555 58 &aU E ATTECTAITHA
o&7]8 3 ™ (no cemecmpam)
= = =~ P
1 |Temal.
CymHOCT W
0COOEHHOCTH 0,7 0,7 11 O'E&ZC"
yIpaBlIeHIECK
oro Tpyza.
2 |Tema2.
Cy1mHoCTb,
collepyKaHue U
HarpaBJICHUS 0,7 0,7 11 0’;&2&’
Hay4HOU
OpraHu3aIiu
Tpyna.
3 |Tema3.
Opranuzanus
B3aMMOIENCTB 0,7 0,7 11 0’;622&’
ns u
MTOJTHOMOYHH.
4 |Tema4.
Pacnpenenenn
e u 0,7 gac.,
Koomepanus 0.7 0.7 1 50%
yIPaBJICHYECK
0ro Tpy/a. 1 -
5 [Tema5.
IInanupoBanu
e JM4HOM 07 07 11 0’20“020"
paboTh
COTpPY/THHKA.
6 [Temab.
Hopmuposanu
e 07 07 11 0’2&2&’
yIpaBlIeHIECK
0ro Tpyaa.
7 |Tema7. Yuer u
aHalIn3 0,6 yac.,
pabouero 0.6 0.6 10 50%
BPEMEHHU.
8 |Tema8.
Opranuzanus
pabouero 0,6 0,6 10 O’g;;oc"
MecTa
COTPYIHHKA.
9 [Tema9.
Kynstypa 06 0,6 10 03 race
YIIPaBIICHHUS. 50%
Bcero 6 6 96 6 gac., 50% 3a4er ¢ OLEHKOM




Marpuiia COOTHECEHUs] TeM/pa3ZieloB yueOHOH MUCHUIUTMHBY/MOLYIS U (POPMHUPYEMBIX B HHX
poheCCHOHATLHBIX KOMITETCHITMH MPEICTaBICHA B TAOIHIIC.

Komnerennuu 2
Konu obrmee
YeCTB THCII0
TeMsl, pa3zienbl JUCUUIUIAHBI o KOMITeTe
4acoB Hw
OIIK-6 I1K-5 [1K-8 3
Temal. CymHOCTh U OCOOCHHOCTH YIPaBICHUYSCKOTO 12.4 N " + 3
Tpyza.
Tema2. UCyI_HHOCTL, COJEp)XaHHE W HAMPABNCHMA | ) 4 + + + 3
HAYYHOW OpraHU3aluu TPyAa.
Tema3. QpraHnsauHﬂ B3aMMOJIEHCTBUSA LTy + " N 3
HOJTHOMOYHH.
Tema4. Pacnpenenenue u KooTepaius 12.4 + + + 3
yIpaBIeHYECKOTO TPYJa.
Tema5. [InanupoBanue TMYHON PabOTHI COTPYIHUKA. 12,4 + + + 3
Tema6. HopmupoBaHve ynpaBIeHYECKOTO TPYAA. 12,4 + + + 3
Tema7. YueT u aHasu3 paboyero BpeMeHH. 11,2 + + + 3
Tema8. Opraamzanus pabodero MecTa COTpyTHUKA. 11,2 + + + 3
Tema9. KynsTypa ynpaBienus. 11,2 + + + 3
3auer ¢ OIleHKOU + + +
Hroro 108
Bec kommerenin (A) 1 1 1

COJAEPKAHUE PA3JIEJIOB JUCHUIIJIMHBI

ITepedyenb TeM JTeKIMOHHBIX 3aHATHI
Tema 1. CymHOCTb U 0COOEHHOCTH YNPaBJIEHYECKOr0 TPyda. YIpaBieHUYECKas NEATEIbHOCTh
Kak crenuduueckasl COCTaBIAIONIAs OOLIECTBEHHOro Mpou3BojacTBa. CyYIIHOCTb, COJEpXKaHMUE,
npeaMer, OOBEeKT U OCOOEHHOCTH YIpaBJIEHYECKOro Tpyda. Buuabl u  kinaccuduxamus
YIPaBIEHYECKON ACSITEIbHOCTH. 3aJaHUE MEHEIDKEPA B YIIPABICHUH JEATEIBHOCTBIO MPEAIPUATHS.
Tema 2. CymHocTb, cofepkaHue W HaNpaBJeHUs] HAYYHOW opranm3auum tpyaa. [lonsrue u
3a/la4i Hay4yHOU opranuzaunu Tpyna. ConepikaHue U HaIpaBJICHMs Hay4YHOH OpraHu3aluu TpyJa.
Cocrasisitoniie OCHOBBI HAyYHOW opranusanuu Tpynaa. Pexxum tpyna u otasixa. Pacnipenenenue u
koomepauusi  Tpyaa. OcoOeHHOCTHM  HayyHOW  OpraHu3allii  YIOPaBJICHUYECKOro  TpyAa.
[TpodeccuonanpHas opueHTalMs U npodeccnoHanbHbIi 0TO00p (0T60P) paOOTHUKOB.
Tema 3. Opranuzanus B3auMOJeiicTBUS M NMOJHOMOYMI. OpraHu3aluy B3aUMOJEHCTBUS KakK
byHKIMS MEHeKMeHTa. JlemerupoBaHue TMOMHOMOYMH. J[lenerupoBanne Kak CyObEKTHUBHBIN
¢axTop. Brnacte u nonHomouus.
Tema 4. Pacnipeesienue U Koonepauus ynpapJjeH4ecKoro Tpyaa. OCHOBHbIE BUbI U TPUHIIUIIBI
npodecCHOHATBLHO-KBATU(HUKALMOHHOTO PAaCHpeeNieHHsI M KOOIEPaLMy yIPaBIeHYeCKOTo Tpy/a.
Opranuzanys KOMaHAHON paboThl. DTHUECKUE TPOOJIEMBI JTUAEPOB TBOPUECKUX KOMaH/I.
Tema 5. IlnanupoBaHue JHM4YHOH PpadOThl COTPYJIHHKA. YCTaHOBIEHUE JIMYHBIX LeEJeH
MeHeKepa. MeToibl MIaHupOoBaHusl paboThl MeHeKepa. BoIOOp NMPUOPUTETHBIX J1€], MPUHIIUITBI
IPUOPUTETHOCTHU. [lepcrieKTUBHBIE, TOI0BBIE, MECSYHBIE U TEKYIIHE (OTIEpaTUBHBIC) TIAHBI.
Tema 6. HopmupoBaHue ymnpaBJjieHYeCKOro TpyAa. Buiapl HOpM M 3aJadyM HOPMHPOBAHHUS
yIpaBieH4YeCKOro TpyAa. Meroibl HopMupoBaHus Tpyaa. OcOOEHHOCTH BpEMEHH KakK pecypca.
Tema 7. Yuer u anaau3 padoyero BpeMeHH. YUeT U aHanu3 paboudero Bpemenu. @otorpadus u
camodoTtorpadus padouero aHs. PanmonaabHOE UCTIOIB30BAHUE BPEMEHH.
Tema8. Opranmsanus pabdouero Mmecra corpyaHuka. [lonstume pabOouero mecra Hu €ro
opranmuszanus. Knaccudukanusa pabouux mect. TpebGoBaHMs K IUIaHMPOBAHHMIO U OOOpYy/OBaHUE
pabouux MecT. OpraHu3allMOHHOE OCHalleHHe padounx MecT. ObecneueHne KOMGOPTHBIX U
0e30macHbIX YCIIOBUM TPY/Ia.




Tema9. Kynbrypa ynpasiaenusi. [lonatue KyiabTypsl U UCKycCTBa ynpaBiieHUs. Poib KynbTypbl
MEHEUKMEHTa M ero ocHoBHble (yHKiuH. CocTaBisoLIMe KylbTypbl ympasieHus. OOmue
IIOJIOXKEHUS U OCHOBHBIE ITOHATHS KOPIIOPATUBHOU KYJIBTYPbI

Ilepeyenns Tem J1abopaTOpPHBIX padboT
Tema 1. Poau menemkepa. TpeOoBaHUs K MEHEHKEPAM.
Tema 2. [IpodeccronanbHass OpUEHTAIUS COTPYAHUKOB.
Tema 3. Keiic «apuopureT.
Tema 4. Pacnipenenenue u koonepauus Tpy/a.
Tema 5. PanuoHanbHble METONIBI U CPEACTBA IUIAHMPOBAHUS M BBIIIOJIHEHHS YIPABICHUYECKOU
paboTHI.
Tema 6. CocraBnenue pororpaduu pabodero JIHs.
Tema 7. [IprHUIMIIBI PALIMOHATBHOTO UCIIOIB30BAHUS PAOOYETO BPEMEHH.
Tema 8. Panmonanuzanus pexxuma Tpyaa.
Tema 9. OCHOBHBIC TPUHIIMITHI ¥ TUITHI KOPIIOPATUBHOU KYJIBTYPHI.

5. OBPA3OBATEJIbHBIE TEXHOJIOI'NHU

OcBoenne auctuiuiMHbl  «OCHOBBI OpraHM3allMMd  YIPABICHYECKOTO TpPyAa» MpeIroiaraet
UCIIOJTb30BAHUE CIICAYIOIINX WHTEPAKTUBHBIX (DOPM TIPOBEICHUS 3aHITHIA:

- KOMITBIOTEPHbIC CUMYJISIIUK (TeMbI 2, 6, 8)

- pa300p KOHKPETHBIX cuTyanuii (temsr 1, 2, 3,4, 5,6, 7, 8, 9);

- JIENIOBBIE M poJieBbIe Urpsl (TeMbl 3, 4, 7, 9);

- ICKXOJIOTUYECKUE TPEHUHTH (TeMbl 2, 4, 7).

VY enbHbI BeC 3aHSATHUH, MPOBOAUMBIX B MHTEPAKTUBHOU (pOpME B COOTBETCTBHU C TPEOOBaHMUS
@denepaibHOIO rOCyJapCTBEHHOIO 00pa3oBaTeIbHOIO CTaHAAapTa cocraBiseTr He MeHee 30%
ayJIUTOPHBIX 3aHSATUM, 3aHATHS JIEKIMOHHOIO THma He mpeBblmaloT 50% oT oOliel BeTUYUHBI
ayJIMTOPHBIX 3AHSTHI.

6. OUEHOYHBIE CPEACTBA J1JIs1 TEKYIIEI'O KOHTPOJIA
YCHEBAEMOCTH, MPOMEXXYTOYHOM ATTECTAIIMU 11O UTOTAM
OCBOEHMUSA JMCIIAIIJIMHBI U YYHEBHO-METOANYECKOE
OBECIEYEHUE CAMOCTOSATEJbHOM PABOTHI CTYJIEHTOB

[IpomexyTouHasi arrecralMs IO WTOraM OCBOEHHUS JUCHMIUIMHBI «OCHOBBI OpraHU3aluy
YIIPABJICHYECKOTO TpyJa» HalpaBlIeHa Ha 3aKPEIUIEHHE OCHOBHBIX JIEMEHTOB TEOPETUYECKOrO U
MpPaKTHYECKOro Kypca. B xoze e€ peanuszanuu 1o npeiBapuTebHO BbIIAaHHBIM OakajiaBpaM 3aaHusIM
IpeyCMOTPEHBI cleayromue (opMbl KOHTPOJIS:

1. PelTuHT-KOHTPOIIb.

2. PemieHue cuTyallMOHHBIX 3a/1a4 B paMKax Ja00paTOpHbIX paloT.

3. WunuBuyambHbBIC M KOJUIEKTUBHBIE KOHCYIIBTAIMH TI0 JJA0OpaTOPHBIM paboTam.
4. BeIcTyIUIeHHE U ONMIOHUPOBAHUE HA 3aHATHSIX.

5. 3auer ¢ OLEHKO.

Texymuii KOHTPOJIb TAKXKE COMPOBOKIAIOT YyUYaCTUE B MHTEPAKTUBHBIX UIPaxX, YIPAKHEHUSIX,
TPEHHMHIaX, a TaKKe MPOBEJECHUE TECTUPOBaHMs. MITOroBbIil KOHTPOJIb MO KypCy OCYIIECTBIISETCS
TakK >ke B (popMe TECTUPOBAHUS.

IIpomeskyTOUHAs aTTeCTANMS

CnHcok BONPOCOB K 324eTy C OLEHKOM
1. CymHocTh opranu3anuu Tpya 1 He00OX0JMMOCTh €€ COBEPILIEHCTBOBAHUS Ha HAYUYHOM OCHOBE.
2. IlpencraBuTend OCHOBHBIX 3KOHOMHUYECKHMX INIKOJI O HEOOXOAWMOCTH OpraHU3allH TpyAa
MIEPCOHAJIA C HAYYHBIX MO3UIUH.
3. CoBpeMEeHHOE COCTOSTHIE HAyYHOH OpraHu3aluy Tpya.
4, Dxonomnyeckas 3axada HOT.
5. Ilcuxoduznonornyeckas 3agaya HOT.



6. CommanpHast 3amaya HOT xkak ¢(akTop MNOBBIIEHUS YIOBJIETBOPEHHOCTH YCIOBHSMH U
pe3yibTaTaMu TpyAa.

7. 3ajauM ¥ IPUHLIMIIBI HAYYHON OpraHu3aluy Tpyaa.

8. PernmamenTanus Hay4HO# opraHu3alnuu Tpya.

9. Paznenenue u koornepamnus Tpy/a.

10. CrpykTypa pabouero BpeMeHH, ClIOcO0bI €ro ydera, IyTH paluoHAIU3aLUU TpYya.

11. [InanupoBka paboyero MecTa.

12. OcHoBHBIE 331a4l1 HOPMUPOBAHUSI TPYAA.

13. O6BeKTHI U METOIBI HOPMUPOBAHUS TPY/IA.

14. Metonpbl 1 cpeAcTBa BIIOJHEHMS! YIIPaBIEHYECKUX OIepaIiii.

15. IlnanupoBanue TPYIOBOTO MPOIIECca: MOHITHE, HATPABICHHS, METO/IbI.

16. ITacniopt paboyero MecTa - CTpYKTypa JOKYMEHTA, 3apyOeKHbIH U 0T€4ECTBEHHbII OIBIT 110 €ro
NPUMEHEHHIO.

17. OcoGeHHOCTH MHANBUYAJILHOTO IJIAHUPOBaHUS Pabovyero BpeMeH!

18. PernamenTanus 1 MpOEKTUPOBAHUE OPTaHU3AINU TPY/a.

19. Opranuzanus paboyux MecT M co3aHue OIaronpHUsITHBIX YCIOBHH TpyAa.

20. Opranu3anus TeXHUIECKOTO HOPMUPOBAHHS HA MPEANPUIATHH.

21. U3ydenue 3aTpat pabouero BpeMEeHH U COJiep KaHue TpyJia epcoHaja OpraHu3aluu.

22. MeTozpl ¥ CPEICTBA BHITIOIHEHUS YIPABICHUYECKUX ONEPaLnii.

23. UnnuBuayaapHOE TUIAHUPOBaHKUE pabovyero BpeMeHU PyKOBOIUTENS (CIEIHANINCTA).

24. XapakTepuCTHKa H TEPEeYeHb HOPMATHUBHO-TIPABOBBIX JIOKYMEHTOB, OMPEICIISIONINX
OpraHu3aluIo Tpyaa

25. MeTobl HOpMUPOBAHHS TPYIa: XPOHOMETPaXK, IKCIIEPTHHIE U CTATUCTUYECKUE OIICHKH 3aTpaT
Tpyza.

26. Meronpl U3MEpEeHHs U aTTecTaluu padodero mecta: ¢ororpadupoBanue paboyero BpeMeHH,
XPOHOMETPaX, KAPTOTPAMMBI U T. 1.

27. YcioBust Tpya U GaKTOPBI UX OMPEIEIISIONIHE.

28. IIpuHIMOBI ¥ TpaBUJIa JIAHUPOBAHUS pabovero BpeMeHH

29. lucuuiuiiHa Tpyaa: CoJlepyKaHue, CIIOCOObI €€ OIIEHKH, H3MEPEHHSI 1 KOHTPOJISL.

30. Byl AMCHUIUIMHBL TPY/1a: UCTIOJIHUTENbCKAs!, aKTUBHAS, CAMOJUCIIUITIIMHA.

31. XapaktepHbie OMUOKH JACIETHPOBAHUS TOJTHOMOYHI

32. Knaccudukanus (akTopoB, YUUTHIBAEMBIX IPH MPOBEAECHUM OLEHKU 3()(HEeKTHBHOCTH
pe3yIBTaTUBHOCTHU TPY/Ia.

33. OCHOBHbIE KPUTEPUHN KOHEUHBIX PE3yJIbTaTOB AEATEIILHOCTH OpraHU3alHH.

CamocrosiTesibHast padoTa CTYJICHTOB
Tembl pedepaToB

CymHOCTb U cofiepKaHUe Hay4YHOM OpraHu3aliy yIpaBIeHUECKOT 0 TPyaa.
3ajaun HaAy4YHOW OpraHU3alluK YIIPaBIEHYECKOTO Tpyaa
Hampasnenus HayuyHOW OpraHu3aluy yIpaBJIEHYECKOro TPy/Ia.
Teopernueckne OCHOBBI HAyYHON OpPraHU3alMK yIIPaBJIEHYECKOTO TPYAA.
CymHOCTb, 3HaU€HUE U BUJIBI Pa3JIEJICHNs] U KOONEpallui YIIPABJIEHYECKOTO TPY/Ia.
OyHKIMOHAIBHOE pa3elIeHue U KOONepalus yIpaBlIeHYeCKOro Tpyaa.
TexHonornueckoe paszeeHue U KOoepanus yupaBieH4eCKoro Tpyaa.
[TpodeccnonanbHO — KBATM(PUKALMOHHOE pa3eleHUe U KOOMepalys yrpaBJIeHYeCKOro TpyAa.
CymHOCTh, 0COOEHHOCTH ¥ OCHOBHBIE TIOJI0KEHHSI HOPMUPOBAHUS YIIPABICHYECKOTO TPY/Ia.
Buael HopM 1 cdepbl UX TPUMEHEHUS TPU OpPraHu3alliy YIpaBIeHYeCKOro Tpy/ia.
KBanuduxanus METo10B HOPMUPOBAHUS YIPABICHYECKOTO TPY/Ia, X OCOOCHHOCTHU U 3a/1auH.
MeTo1pl U TEXHOJIOTHSI ITOMCKA padOThI, 3aKII0YEHNE KOHTPAKTA.
@DaKkTOphl ¥ TEXHOJIOTHSI YCIIEIIHON aJjanTallii pyKOBOJAUTENS B KOJUIEKTUBE.
. YrpaBieHue coOOCTBEHHBIM IPO(ECCHOHATBHBIM Pa3BUTHEM MEHEKEPA.
3HavyeHue GpakTopa BpEMEHU U TUITMYHBIE OLIMOKHU PYKOBOJUTEIEH.

CoNoOA~EWNE

N o
agrwbdkEOo



16. IlpaBuna JMYHOW OPraHU30BAHHOCTH M CaMOJMCIMIUIMHBI, METOJbl y4yéTa MW aHaiIu3a
UCTIOJIb30BaHUST BPEMEHH PYKOBOIUTEIIS.

17. TexHuKa MIaHUPOBAHUS JTUYHOTO BPEMEHU PYKOBOJHUTEIIS, TUIAH M PAcIIOpsAI0K pabouero JHs.
18. NudopmanmonHoe odbecrieueHre padboThl MEHEKEPA.

19. OcHoBBI fAenernpoBaHmsi, OCHOBHBIC LIETIH U CUTYallUU JI€JIETHPOBAHMUS.

20. IpeumymiecTBa W HENOCTATKU JIEJIETHPOBAHUS, KOHTPOJb MPOIECCOB W PE3yJbTATOB,
CaMOKOHTPOJIb JTHSI.

21. Cozmanue ynpaBiIeHYECKON KOMaH/IbI.

22. Paboyee MecTo pyKOBOAUTEIIS, OpraHU3aus pabounx MecT.

23. CoBeTbl 10 palMOHAIBHON TUTAHUPOBKE pad0YHX MECT PYKOBOIUTEIICH.

24. TexHU4ecKoe OCHAICHHE Pab0YNX MECT PYKOBOIUTEICH.

25. CoBepIIeHCTBOBaHKE YCIOBUHN YIIPABICHUECKOTO TPY/Ia.

26. HopmartuBHbIe TpeOOBaHUS K TUIAHUPOBKE M OPraHU3aMK pabouuX MECT

27. MeToapl palioHAIN3AIUH JIUIHOTO TPYla PYKOBOIUTEIIS.

28. TlonroroBka M MpoOBEIEHHE JETOBBIX COBEUIIAHUN.

29. Cospemennbie CHull opranuszanum pabodero Mecta MeHemKepa

30. ITopTper COBpEeMEHHOTO yCIIEIIHOTO MEHEKEepa

31. DTHKET COBPEMEHHOTO MEHEKMEHTA

32. DcreTHYecKHe 3HAHHUS COBPEMEHHOTO MEHEKEpa

33. Kynbrypa nTMuHOCTH MEHEIKepa

34. Opranu3zaimoHHAas KyJIbTypa MEHEKepa

35. YpoBHU TyXOBHOH KYJIbTYpbl MEHEIKEPA

7. YYEBHO-METOJUYECKOE U UH®OPMAIIMOHHOE OBECHEYEHUE
JUCLUILIMHBI (MOLYJIS)

OcHoBHasi iMTEepaTypa
1. Pymsuuesa P. H.; bapa6anosa JI. B.; Apxanrensckuit A. B.; Muxaiinosa E. B.; Jlanuna O. B.
VYnpasnenue nepcoHaiom: yueobHoe nocodue — Braaaumup: Bal'V, 2013 .— 160 ¢
2. Slcrpe6oB B.A. Opranuzanuss M ynpaBieHHe npou3BojacTBa. OpraHuzauus Tpyaa H
yIpaBieHUE AESITEIbHOCTbIO PAaOOTHUKOB MpEaNpUsITHs: yuyeOHoe nocobue. — Bnagumup, U3n-Bo
Bal'V, 2014. - 52 c. — ISBN 978-5-9984-0400-9
3. bemstok E.A. Pernmamenranus W HOpMHpOBaHHE Tpyaa [DIEKTPOHHBIN pecypc]: ydeOHOe
nocobue/ bes3tok E.A., [TonoB C.B.— DnektpoH. TekcroBble JanHble.— M.: JlamkoB u K, At [1n
Op Menua, 2014.— 212 ¢.— Pexum nocryma: http://www.iprbookshop.ru/15711.

JlonoIHUTeIbHAS JTUTepaTypa
1. Jlexxenkuna T.M. Haydnas opranuszanus TpyJa nepcoHana [DIeKTpOHHBIA pecypc]: yuyeOHUK/
Jlexxenkuna T.M.— DOnekTpoH. TekcToBble JAaHHble.— M.: MockoBckuil  (UHAHCOBO-
OpOMBIIIICHHbIH  yHUBepcuteT  «Cuneprus», 2013.— 352 c.— Pexum jocryna:
http://www.iprbookshop.ru/17029.
2. KpacoBckuit  FO.JI. OpranuzanimoHHoe TOBeIeHUE [DIEKTPOHHBIN pecypc|: y4eOHUK/
Kpacosckuit }0.J][.— DnektpoH. TekcroBble naHHble.— M.: JOHUTU-JAAHA, 2012.— 487 ¢c.—
Pexum noctyna: http://www.iprbookshop.ru/8106
3. Ixopmxk JIx.M. Oprarm3anuonHoe noseaeHue. OCHOBBI yIIpaBJIeHHS [ DJIEKTPOHHBIN pecypc]:
yuebHoe nocobue i By3os/ JLxopmk k.M., JxoyHe I'.P.— DnekTpoH. TeKCTOBbIe JaHHbIE.—
M.: IOHUTU-JTAHA, 2015.— 460 c.— Pexxum nocryma: http://www.iprbookshop.ru/12844.
4. Baneea E.O. OpranuzanuoHHOE TOBEACHUE [DIEKTPOHHBIA pecypc]: ydeOHoe mocooue/
BaneeBa E.O.— DnekTpoH. TekcToBbie nanHbie.— CapatoB: Aif [Tu Dp Meama, 2015.— 176 c.—
Pexxum noctyna: http://www.iprbookshop.ru/31936
5. Baxpymes B.J[. VYuebnoe mnocobue. Opranuzamusi Tpyla MepcoHana (MPaKTUKYM)
[OnexTponnsblii pecypc]/ BaxpymeB B.Jl.— DOnexkTpoH. TekcToBble naHHble.— M.: MockoBckas



roCyJapCTBEHHAs akajeMusi BOJHOro tpaHcmoprta, 2013.— 142 c.— Pexum pocryna:
http://www.iprbookshop.ru/47942

Iporpammuoe odecnneyenne u UuTepHer-pecypcbl
1. maker MS Office (MS Word, MS Excel, MS Access), Adobe Reader.
2. http://refoteka.ru/r-132196.html- Yue6noe nmocobue: Opranusanus yrpaBicHHs TPyaa
3. http://opersonale.ru/upravlenie-personalom/upravlenie-personalom-upravlenie-
personalom/upravilencheskij-i-organizatorskij-trud.html — VYmnpasnenueckuii U OpraHu3aTOPCKHIA
TPYA
4. http://edu.dvgups.ru/METDOC/EKMEN/MEN/ADM_MEN/METOD/UP/frame/6.htm-
Opranu3zaiys IpoueccoB Tpy/a M0 yIpaBiIeHUIO
5. http://poznajvse.com/menedgment/25-osnovi-menedgmenta/78-osnovi-menedgmenta -
OCHOBBI MEHEKMEHTA

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUME JUCHUIIJINHBI
MOAYJIs)
1. WnnrocTpaTUBHBIN U TEKCTOBBIN pa3/laTOUHBIN MaTepHal.
2. Ilpe3enraTop (CTaLMOHAPHBIN U NEPEHOCHON) C MyJIbTUMEINA TEXHOJIOTUSIMH.



[TporpamMma coctasiena B cooTBeTcTBUM ¢ TpeGopanmsmu OI'OC BO 10 wanpasienuso
38.03.04 «l'ocymapcTBeHHOE M MYHHULUHMIAIBLHOE YIPAaBICHHE» U OpoGUII0  [OArOTOBKH

«OhPekTHBHOE TOCYIAPCTBEHHOE ¥ MyHHIUIAILHOE aIMHHHCTPHPOBAHHE ).

Pabouyio nporpaMMy cocTaBusl _ CT. npenojiaBatens Apkaasesa O.C. (Tj@-(;

==

PerensenT

(mpencraButens paboronarens) Ilpenceparens Komurera

II0 S3KOHOMHYECKON MOJIHTUKE

AJIMUHHCTpAIUU

Bragumupckoit obaactu o
DIafUMHAPCKOU 00JIaCTH, =
K.3.H., Coxonbckux E.B. = @3

[Iporpamma paccmoTpena u o06peHa Ha 3aceaHuH Kadeapbl « IKOHOMHKA U CTPATErHYECKOe

YIIpaBIICHUEY
[Iporokon Ne 23 or 74 04 2075  roma.

3aBeayromuii kadenpoit  Cky6a P.B. ﬁ;ﬁ_)
&= | &

—

Paboyas mporpaMMa paccMoTpeHa M OJ0OpeHa Ha 3aCelaHHH Y4YEOHO-METOMMYECKOH KOMMCCHY

HalpaBJICHHA «I"ocy1apcTBEHHOE W MYHHITMIIATLHOE aBJICHHUE)

npotokon Ne 5 or g2 2075 roma

[Ipencenarens xomuccun _ Ckyba P.B. %\




JUCT NEPEVTREPAEJAEHHA

PABOMEH LFOI FAMMBIL INCLHIVIHHBL (MOOY 14)

Pabouas nporpassa ogo0pena ka JOB -2077 vyebuwil roa
llpotoxon sacedanun Kadeapu Mo _ 37 o1 2708 Jod roia

Tanenyromuit wadepod

Padouar nporpavsa onobpeHa Ha . viuebuedt ron

llpoTokon sacenaHan Kadeapu Mo ar rofa

ape vt kaderpol o
Fabouas nporpavma onodpena na yuedusfi roa

Mpomogon wacensins kaheape N or rosa

Aame vl xadenpol

Pabouan nporpasma onobpesa wa - yuehbnedi roa

llpoToron 3acenamnn kndeapm M oT rona

Sazc ol kagepoi =
Paboan nporpansa osobpena na yueGneil roa

Mpo ko ssce gy ke gpet Ne ur oaa

Sascayround radoapol

Faboqan nporpassa on00peHa va yviebrEsd roa

lipoToxon 3acenanns Kadeaps Na o1 rona

Razeryoiunil kadepoi B
Faboras nporpansa oaodpena 1a _ yueQueil ron

lpotoxon 1aceneHas Kadeapa Ne or_ romm

Jnmeayiiini Kagepon




