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1. HEJIX OCBOEHUA JUCHUIIJINHBI
[lenbro n3ydeHus AucHUIINHbL «CaMOMEHEIPKMEHT) SBJISIETCS MOJyYeHHE U yrilyOneHne 3HaHU| 1o
VIPABJICHUIO JIMYHOCTHBIM U TPOQPECCHOHATBHBIM POCTOM, HEOOXOIUMBIX Uil NPOECCHOHATHHON

JACATCIIbHOCTH.

@OopMHUPOBAaHUE Y CTYIEHTOB MPAKTUYECKUX HABBIKOB IO OpraHu3anud 3PQPEeKTHBHOTO Tpyda B
nanpHeleM OyJeT CcrnocoOCTBOBAaTH HE TOJBKO 0oJiee YCHENIHOMY OCBOCHHUIO AMCIMIUIMH, W3Y4ECHUE
KOTOpPBIX MpEATonaracT padoTy ¢ NEPCOHAIOM OpraHU3alUil U MPUHATHIO YIPABICHUYECKUX PELICHUH, HO U
MIPOXO>KJICHUIO MPAKTUK HA 60JIee rPaMOTHOM YpOBHE.

3aauy U3y4eHUsl TUCHUIUIMHBL

— chopMHUpOBaTh Y CTYIEHTOB YE€TKOE MPEJICTABICHHE O METO/AaX PadOTHI B MOBCEAHEBHON MTPAKTUKE C

ONTUMAJIbHBIM HUCIIOJIb30BAHUEM PECYPCOB,;

— 03HAaKOMUTH CTYACHTOB C OCHOBaMH IIOCTAaHOBKU I1IE€JIEH;

— 03HAaKOMUTH CTYACHTOB C OCOOEHHOCTSIMU IJIAHUPOBAHUS BPEMEHH;
— HayuuTb CTYJAECHTOB OCHOBAM TaliM-MEHEKMEHTA;

— Hay4yuTh CTYJCHTOB MPHUHIIUIIAM [IPUHITHS PEIICHUH.

1.

MECTO JUCHUMIIJIMHBI B CTPYKTYPE OIIOII BO
Jucnumimza «CaMOMEHEePKMEHT» OTHOCUTCS K JUCIUILIMHAM BapUaTUBHOM YacTH.
[TpepexBu3uThl qUCHMILIMHBL: OCHOBBI OpraHU3alUy YIPaBIEHYECKOro Tpyaa, [lcuxonorus.

2. IINIAHUPYEMBIE PE3YJIBTATBI OBYYEHUS 110 JUCHUIIVIMHE

IInanupyemMble pe3yJbTAThI

pesyspratamu ocsoeHus: OIIOIT

06y‘~I€HI/I$I 10 AUCHUIIIINHE,

COOTHECEHHbIE C IUIAHUPYEMbIMU

Kox popmupyemMbIX KOMITETEHIIMH

YpoBeHb 0CBOEHHUS

HJ'IaHI/IpyeMHe PE3YIbTaThI O6yquI/I${ 10 JUCHUIUIMHE XapaKTCPU3YOIIUE dTAIlbI

KOMIETEHINH (opMHpOBaHUs KOMIIETCHIMH (IIOKA3aTeNI OCBOSHUS] KOMITCTEHIINH)
1 2 3
OK-7 YactuyHoe - 3HaTh WYTH W CpeACTBa MPO(ECCHOHATBHOIO  CaMOCOBEPIICHCTBOBAHMS:
CIOCOOHOCTBIO K OCBOCHHE npodeccHoHanbHbIe  (QOPYMBI, KOH(EpEeHINH, CEMHHApbl, TPEHHWHTH, a TaKKe
CaMOOpraHH3alH U 3aKOHOMEPHOCTH  HPO(ECCHOHAIBHO-TBOPYECKOTO W KyJIbTYPHO-HPaBCTBEHHOTO
caM000pa30BaHUIO pa3BUTHS;
- VYMeTp aHamM3WpOBaTh HWH(OpPMAIMOHHBIE HCTOYHHKH  (CalTBL,  opymsl,
HNEePHOIMYECKUE W3JAHMS) W KYJIbTYpPHYIO, NPO(QECCHOHAJIBHYI0 ¥ JHYHOCTHYIO
MH()OPMAIHIO M UCTIOIB30BATh €€ JUTS MOBBIIICHHUS CBOSH KBaMN(HUKAIMN W THIHOCTHBIX
KauecTB,;
- Bnagers HaBBIKAMH OpraHM3anMHM caMOOOpPA30BaHMS, TEXHOJOTHSIMHU NPHOOpETEHNS,
UCTIONB30BAaHUS W OOHOBJIEHHS  COIHANBHO-KYJIBTYPHBIX,  IICHXOJIOTHYECKHX,
npodheCcCHOHATTBHBIX 3HAHHIA.
IK-2 YactuuyHoe - 3HaTh MyTH U CpeACTBa MPOPECCHOHATBHOTO CaMOCOBEPIIICHCTBOBAHUSA: 0OCOOCHHOCTH
BJIaJICHHEM HaBBIKAaMU OCBOCHHE npo(eCCHOHANBEHOTO  Pa3BUTUSL  JIMYHOCTH, OCOOCHHOCTH  IpOdeccHOHaIbHOTO
HCTIOIB30BAHMS OCHOBHBIX TEOPHI YIpaBIeHHsI KagpaMH, TEOPETHYECKHE OCHOBHI MOBEICHUS WHAMBHIYYMOB, TPYNII U
MOTHBAIHH, JTUAEPCTBA U BIACTH OpTaHM3ALUH B LIEJIOM;
JUISL pELIIEHHs] CTPATETNIeCKUX U - YMerp cmoco0bl W HPHEMBI COBEPIICHCTBOBAHUS INPO(ECCHOHATBHOTO Pa3BHTH,
OTIEPaTUBHEIX YIPABICHIECKIX OpTaHM30BBIBATh JeATeTbHOCTD o COOCTBEHHOMY npodeccnoHaIbHOMY
3aj1ad, a TakXkKe JUIs OpraHu3alin CaMOCOBEpIICHCTBOBAHHIO, AaHAIM3UPOBATh OCOOSHHOCTH TIOBEIEHHS KOHKPETHBIX
IPYIIIOBOi pabOTHI HA OCHOBE 00BEKTOB MPO(HECCHOHANBHO AeATETEHOCTH;
3HAHUS [IPOLIECCOB IPYIIIOBOIL - Brnagmerp HaBBIKAaMM CaMOOpraHW3alMM M CaMOCTOSTENBHOH pPaboThl, HaBBIKAMH
JIMHAMUKY Y TIPUHIUIIOB pa3penieHus KOH(GIMKTHBIX CHTYAlUi, CHATUS WHIMBUAYaIbHBIX W OPraHM3allMOHHBIX
(bopMHUpOBaHUS KOMaH/IbI, YMEHHI CTPECCOB, COBPEMEHHBIMU TEXHOJIOTHSIMHU 3()(HEKTHBHOTO BIMSHUS Ha MHIUBHAYaJIbHOE,
MIPOBOJUTH AYINUT YETOBEIECKIX TPYMIIOBOE OBECHUE B OpTaHU3aIHH.
PECypcoB M OCYIIECTBISITH
JIMarHOCTHKY OPTaHH3aI[IOHHOMN
KYJIBTYpBI
[1K-17 YactuuHoe - 3HaTh MNPHUHLUNBI LeNenoyiaraHys, BKIIOYas BONPOCHl MOTHBALMM, T'PYNIIOBOM
BJIaACHUEM METOAAMH OCBOCHHEC JUHAMHKH, KOMaHﬂOO6p330BaHI/Iﬂ, KOMMyHI/lKaLU/lI\/’I, JIMACPCTBA H yhapaBJI€HUA
camMoopraHu3aiuu padbouyero KOH(MIMKTAMH;

BPEMEHH, PalliOHATIBHOTO
MPUMEHEHHS PECYPCOB
3¢ PEeKTUBHOTO
B3aMMO/ICHCTBOBATD C APYTHMHU
MCHOJHUTEISIMHU

- YMmerb OCYHICCTBJIATE MOACIUPOBAHUE CHCTEMblI IIE€PCOHAIIBHOTO MEHEIKMEHTA,
OpraHu30BbIBATh B3aMMOJICICTBHE TTIOACH B Pa3HbIX CONUAIBHBIX I'PYIIIAaX, YYUTBIBATH
NPUHIMIIBI POJICBOTO NOBCACHHUS IIEPCOHAJIA B OpTaHU3aALMUAX

- BJ'Ia,I(CTI: HaBbIKaMH  OpraHU3alyd TI€PCOHAJIBHOIO MCHCE/PKMEHTA, HaBbIKAMU
OopraHusanun B3aMMOJICHCTBUS JIIOACH B KOJIJIEKTUBE U Pa3HbIX CONUAJTIBHBIX I'pynnax.

4. OBBEM U CTPYKTYPA JUCHUIIJINHBI
Tpyn0eMKOCTh JUCIUILTMHBI COCTABIISET 2 3aUETHBIX SIMHUIBI, 72 Jaca




Buner yueOHo# paboThl,
BKJIIOYast
- CaMOCTOSITEIIbHYIO O6§eMu DopMmbl
a
5 paboTy CTyIEHTOB U yi%oiglﬂ TEKYLIETO KOHTPOJIS
No % g TPYIOEMKOCTS (B 9acax) p . ’ yCIeBaeMOCTH,
o/ HaumMeHoBaHHe TeM H/UIM Pa3/eNoB/TeM AUCHHUILIHHBI g 3 ) 2] tdopma
I 2 = g £ TPMMCHCHHCM TIPOMEKYTOTHOH
© g E|8E| &2 HUHTEPAKTHBH
5 =1 > = e 5 ¢ aTTecTallu
T 5§ |E2| 2¢| © PIX METO/1OB (no cemecmpam)
= |28 g g (B 1acax / %) ’
o <
= =
1 |Tema 1. CaMOMEHEIKMEHT B ACSITEIHHOCTH PYKOBOJUTENS. | 7 1-2 4 4 3/75
2 | Tema 2. CaMOMEHEDKMEHT U JTMYHBIN ycrex 7 3--4 4 4 3/75
3 | Tema 3. OmpenencHue 1 NOCTAHOBKA )KU3HEHHBIX LETICH. 7 5.6 4 4 3/75 PeliTuHr-KOHTpONIB
Nel
4 | Tema 4. ITocTpoeHHE KapbepbL. 7 7-8 4 4 3/75
Tema 5. [InanupoBaHue JTHYHO PAOOTHI PYKOBOIUTEIIS 7 9-10 4 4 3/75
6 |Tema 6. [IpuoputeThl B paboTe PyKOBOIUTEIS ) 3/75 Pe#TuHT-KOHTPOIIH
7 11-12 4 4 No2
7 |Tema 7. YrpaBieHHue BpeMEHEM. 7 13-14 4 4 3/75
8 |Tema 8. IlepcoHANIBHBII TaiiM-MEHEDKMEHT 7 15-16 4 4 3/75
9 |Tema 9. MoTHBaIHs 1 CAMOCOBEPIICHCTBOBAHUE JTUIHOCTH 3/75 PeliTHT-KOHTpOITB
7 17-18 4 4 No3
Bcero 3a VI cemecrp: 36 36 27175 3ayer
Htoro mo AUCIHUILIHHE 36 36 27175 3aver

CoaeprxaHue NpaAaKTHYECKUX 3AHATHI N0 THCHUIINHE
Tema 1. CamoMeHeKMEHT B JAeATeIbHOCTH pykoBoautesi. KauecTBa, HE0OX0AUMbIE COBPEMEHHOMY
Menemkepy. e, pyHkimu u 0630p TEXHUK CaMOMEHEDKMEHTA.
Tema 2. CamoMeHeKMEHT M JIMYHBIH ycnex. PakTopbl JUYHOIO YCIEXA, CAMOIIO3HAHUE, YCTAHOBICHHUE
uepapxuu 1enei, camopasButue. bamanc mexay paboTol M JKHM3HBIO, TJIaBHBIE >KU3HEHHbBIE CQEpBI,
KU3HEHHBIN OanaHc, nucbananc Mexy padoToi U CBOOOIHBIM BPEMEHEM.
Tema 3. Onpenenenne M NMOCTAHOBKA KM3HEHHBIX Heseil. Knaccudukanus v 3Hau€HUE MOCTAHOBKU
nene. CTparernyeckuil MoAXoa K MOCTaHOBKe Iiesiel. CUTYallMOHHBIM aHAIN3: HAIpPaBISAIOLUE BOIPOCHI
JUISI CUTYallHOHHOT'O aHAJIN3a, aHAIN3 «IIeJIb-CPEACTBOY». POPMYIMPOBaHUE 1IEIIEH.
Tema 4. IlocTtpoenue kapbepbl. Kapbepa u ee Tumbl, 3Tanbl Kapbepbl. BbIOOp Kapbepbl, OCHOBHBIE
HaIpaBJICHUsl YCIEHNIHOIO IEPCOHAJIBHOTO KapbepHOIro MeHEKMEHTa. (COBpPEMEHHBIE TEXHOJIOIH
COBPEMEHHOT'0 KapbEPHOI0 MEHEKMEHTA.
Tema S. IlnanupoBanue JU4YHO PadoThl pyKoBoauTe/si. OCHOBBI IUTAHUPOBAaHMsI BpeMeHHU. [IpuHuune! u
npaBWiIa IulaHupoBaHus BpemeHH. /{HeBHoe manupoBanue no AJIIIEH merony. Ynpasienue BpemeHeMm c
ITOMOUIBIO HATJISAAHBIX HHCTPYMEHTOB CAMOMEHEKMEHTA.
Tema 6. IIpuoputersl B padoTe pykoBoauTedass. MeTOAbl pacrpeneieHUus] OYepeJHOCTH BBIITOIHEHHS
pa6ort. Ilpuniun [lapero. YcranoBnenue npuopuTeToB ¢ nomouibio ABC-ananu3za. Y ckopeHHbIN aHaiau3 1Mo
NpUHLIMITY Dii3eHxayapa.
Tema 7. Ynpapiaenue BpemeneM. OcHOBBI AenerupoBanusi. IPGEeKTUBHOE AeTETUPOBaHHE, MPEMATCTBUS
3¢ (HEeKTUBHOMY JI€IETUPOBAHUIO U TyTU UX MPEOJOJICHUS.
Tema 8. IlepcoHanbHblii TaliM-MeHeI:KMeHT. HeTpaauIMOHHBIE METOJBI YIPABICHUS BPEMEHEM.
CocraBieHrne MEHTaJIbHBIX KapT, UX MPAKTUYECKOE UCIIOIb30BAHME.
Tema 9. MoTuBanus ¥ caMOCOBepPIIEHCTBOBaHUE JUYHOCTH. O JIUYHOCTH MOTHBaTOpa. D(PPEeKTUBHBIHI
TPEHUPOBOYHBI METOJ, MOTHMBAaTOpa — CO3HATeNbHas ayrcyrrectus. OCHOBHBIE NMPUHIUIIBI TBOPYECKOTO
MBIIIEHUS U PACKPBITHS INYHOCTH.
5. OBPA3OBATEJIBHBIE TEXHOJIOI'HU
B mpenomaBanum  auciumiuHbel  «CaMOMEHEKMEHT»  HCHOJB3YIOTCA  pa3HooOpa3HbIe
o0Opa3oBaTeNbHbIE TEXHOJOTMH KaK TPaJUIMOHHBIE, TaK U C NMPUMEHEHHUEM AKTHUBHBIX M HHTEPAKTHUBHBIX
METOJIOB O0yUYEeHUSI.
AKTHBHbBIE U HHTEPAKTUBHBIE METO/IbI O0YUECHHUS:

— Ipynnosas ouckyccusi (mema Ne 1, 2, 3, 4, 5, 6);

— Ponesvle uepvl (mema Ne 6, 9);

—  Tpenune (mema Ne 5, 6);




— Pazbop xonkpemnwix cumyayuii (mema Ne 1, 2, 3, 4,5, 6,7, 8, 9).

6. OHEHOYHBIE CPEJICTBA JIUIAA TEKYIIET'O KOHTPOJIA YCIIEBAEMOCTHU,
MMPOMEXKYTOYHOM ATTECTAIIMHA IO UTOT'AM OCBOEHUA JUCHUTIJIAHBI U
YYEBHO-METO/JNYECKOE OBECHEYEHHUE CAMOCTOSITEJIBHOMN PABOTHI
CTYJAEHTOB

Texywuii KOHMPOL YCneeaemocmiu.
PeliTHHr-KOHTPOJIB 1
1. K npusnakam amoyuoHanbHo20 unmeniekma He OmHOCUMCs .
A) Camoperynsnus;
b) MotuBanus;
B) Ananranms.
I') Camoco3nanue;

2. IIpogpeccuoepamma - smo

A) 00o0mIeHHAsT ATAIOHHAS MOJIENb YCIICIITHOTO CIICIUATNCTa B JAaHHOW 00acTH;
b)nepeuens TpeboBanuii paboTogaTens K MOTEHIUAILHOMY PaOOTHUKY;
B)nepeuens TpeboBaHmii pabOTHHKA K pabOTOIATEIIIO;

IN)cocraBHast 4acTh TPYIOBOIO JOrOBOpa (KOHTPAKTA)

3. Takxmuueckas (10KanibHas) yeib npednoaazaem CpoKu peaiuzayuu He bouee:
A)3 mecsies;
b)6 mecsties;
B)1 rona;
I')5 ner
PeiiTUHT-KOHTPOJIB 2
4. Cmpameeuueckas (e1006anvHas) yeiv npeononazaenm cpoxu peaiuzayuu e bonee:
A)S ner;
b)1 rona;
B)10 ner;
)25 ner.

5. Kpumepuii 0ocmudicenus yeaiu — 3mo:

A)KauecTBEHHBIH MMOKa3aTeb OIEHKH TOCTHKECHUS 11ETIH;

b). konuyecTBeHHBIN IOKa3aTelb, ONPEACAIOIINNA Mepy WM CTENeHb OLEHKH JOCTHXKEHMs IeNd 10
CPaBHEHHIO C APYTUMH BO3MOKHBIMH (JIbTEPHATUBHBIMHI ) BapHAHTAMH,

B)coBOKYNHOCTh Ka4eCTBEHHOI'O M KOJIMUECTBEHHOTO MTOKa3aTeei;

I")coBOKYMHOCTH O0BEKTUBHBIX YCIOBUH, HEOOXOAMMBIX YEJIOBEKY /ISl TOCTHUIKEHUS 1IeITH.

6. Pasnuuarom mpu 0CHOBHbIX MemMoOa NAAHUPOBAHUSL:
A). TUpEeKTUBHOE MJIAHUPOBAHHUE;

b)unauBuayanbHOE MIIAHUPOBAHUE;

B)nuneitnoe riaHupoBaHue;

I")xoMOMHUpPOBaHHOE MJIAHUPOBAHUE.

7. Tatim-meHneodcmenm Kak cCucCmema ynpasieHus epemenem eKyaem 6 cebs pso 31eMeHnos, K KOmopbiM
OMHOCAMCAL!

A)nepeyToMIIeHHE;

b)cnabas moTtuBanus tpyna;

B)nenopmupoBaHHbIit pabounii rpaduk;

INoTcyTcTBUE MEepedHst 3aKperyIEHHBIX 32 PA0OTHUKOM JOHKHOCTHBIX 00S3aHHOCTEH.

PeiiTUHI-KOHTPOJIB 3
8. @opmynuposka 3axona Ilapxuncona anacum:
A)oObeM paboThI BO3pacTaeT B TOi Mepe, B KaKOi 3TO HEOOXOMMO, YTOOBI 3a-HSATh BpeMsl, BBIJICIICHHOE Ha
ee BBITIOJTHEHHE;
B)npodeccrnonanbHbIil BHIOOP TMYHOCTH 3aBUCUT OT €€ THIIAa TUYHOCTH;



B)opranu3zamus MoxeT ObITh pallMOHAIBHOM B TI000M MaciiTabe;
INMoTuBarus nepconana B cepe Mporu3BOCTBA CBOANTCS K UCKIIIOYNTEIIFHO MaTePHATIbHBIM CTUMYJIAM.

9. llpunyun I[lapemo xapaxkmepuzyemcs npoyeHmHbvIM OMHOUEHUEM.
A)50-50
b)80-20
B)20-80
I)40-60

10. Coenacno npunyuny eenepana JuzeHxayspa pykogooumenb CamoCmosmenbHo 00INCeH peuams 3a0ayu,
xapakmepusylowuecs Kax:

A) cpouHbIe/MEHEee BaKHBIC;

b)cpounbie/BakHbIC;

B)menee cpounbie/BaxHbIE;

I")menee cpouHble/MEHEE BAXKHBIC.

Ipomedsicymounas ammecmayusi nO umMo2am 0C80eHust Oucyuniuns (3auem).
Cnncok BONPOCOB K 3a4eTy
1. Crparerust «ymnpaBlieHHE BPEMEHEM» KaK yHpaBlieHHE COOCTBEHHOH IEsTeNbHOCTHIO, PallMOHAJIbHAS
OopraHu3anysi  BBIMOJHEHUS 3aJad HM  pacmpesiesieHus COOCTBEHHBIX PECypcoB B Ipolecce
KHU3HEICSITENbHOCTH.
CyIIHOCTh ¥ T€HE3UC CAMOMEHEIPKMEHTA.
[Ipouecc nenenonaranusi B CaMOMEHEIKMEHTE.
TexHrKa caMOMEHEHPKMEHTA B «YIIPaBJICHUE BPEMEHEM).
Ounocodus A.JlakeitHa B poiiecce onpeaeneHus ;KU3HEHHbIX LeJeH.
DddexTuBHOC onpenenenne npuopureroB. Cxema M. Komnepa.
[IpaBuiia nocranoBku 3a1a4. JlydeBas auarpaMma 3aad Juist JOCTHXKEHUS TIeNel.
[Tpakceomnorus kak Hayka 00 3(EKTUBHOM JEATCIHHOCTH YEIIOBEKA.
Jlesitenu oTe4eCcTBEHHON HAYYHOW OpraHHU3aluy TPy/a.
10 Crtuib paboThI M palliOHAIbHAS OpraHU3alMsl TPY/aa.
11. Cnoco0bl OpraHu3ayu KU3HEACITENbHOCTH B KOHTEKCTE TPYIOBBIX OTHOIICHUH.
12. VnpaBneHue cTpeccaMH KaK HEOTHEMIJIEMBIA JJIEMEHT pAIMOHAIBHOW OpraHW3alud COOCTBEHHOU
TPYZIOBOM aKTUBHOCTH.
13. OcHOBHBIC IEJTH TEPCOHATHFHOTO MEHEPKMEHTAN KOHIISTIIHSI TalM-MEHEPKMEHTA.
14. OmpepneneHue >KM3HEHHBIX TPUOPUTETOB B KOHTEKCTE MOCTAHOBKH MPO(ECCHOHANBHBIX 33/1a4.
15. Cucrema miaHupOBaHUs B CAMOMEHEKMEHTE KaK METOJT JOCTHIKEHHSI yCIexa.
16. TexHonmorusi NpUHATHS MTPO(HECCHOHATBHO-OPUEHTUPOBAHHOTO PEIICHUS B YCIOBUAX KPU3HCHON
CUTYaIlNH.
17. Cnoco6s! noBbltieHus 3 (HEKTUBHOCTH TEXHOJIIOTUN NMEPCOHAITBHOTO MEHEKMEHTA.
18. TexHWKH CaMOMEHEKMEHTA B TIPOIIECCE KYIIPABJICHHS BpEMEHEM).
19. CymrHocTb cucTemsl ITaHupoBaHus BpeMeHu A.A. JlroOuiesa.
20. VuBeHTapW3anys BpEMEHU M YCTAHOBJICHHE TPHUOPUTETOB.
Camocmosmenvuas paboma

Tembl pedepaToB
JIBeHaaaTh MPUHIMIIOB TPOU3BOAUTENIBHOCTHU ['. DMepcoHa.
JInunbie u npodeccnoHabHBIC KaueCTBa MEHEIKepa, CIIOCOOHOTO YIT-PaBIIsiTh CAMUM COOOM.
[TocTaHOBKA KU3HEHHBIX LIEJI€H U MIIAHUPOBAHUE KAPbEPHI.
[TonnMaHnne COOCTBEHHBIX CBOWCTB JIMYHOCTH M UX BIUsSHUE Ha 3()(PEK-TUBHOCTH MPOdecCHOHATHHOU

NEeSATENbHOCTH.

BrusiHre eHHOCTHBIX YCTaHOBOK Ha BBIOOP MTPO(PECCHOHAIBHO TTYTH.
TeopeTnyeckue acrieKThl YIPABICHUS KapbEePOU.
Brustare muuHbIX 1 Tpo(ECCHOHANIBHBIX CBSI3€H HA MOCTPOCHHUE KaphEPHI.
OCHOBHBIE HCTOYHHUKH TTOMCKA PA0OTHI M KX OCOOCHHOCTH.
. Pesrome: ctpyktypa, hopmar u mpasuia opopmIiieHus.
10 Oco0EeHHOCTH MOATOTOBKU K MPOXOKIECHUIO COOECETOBAHMS.
11. CrpeccoBoe cobecenoBaHue: MOPSAIOK IPOBEACHUS U MTPABUIIA TOBEICHHS.
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12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22,
23.
24,

AHanu3 1 BRIOOpP KOMIAHUU-PAOOTOIATEIS.

[TeperoBopsI: BUABI U CTPATETUH MTPOBEICHHUS.

OcCHOBHBIE TTIOAXO/IBI K YIIPaBJICHUIO BpeMeHeM. [[pUHINIBI 1 3aKOHBI TUIAHUPOBAHUS BPEMEHHU.
Opranu3anyus CHCTEMBbI INITAHUPOBAHHS BPEMEHHU.

JlenerupoBaHre NOJTHOMOYHI U yIIPAaBICHHE BPEMEHEM.

Onrummzanus pabodero MecTa.

Teopernueckue acleKThl yIPaBICHUS CTPECCOM.

[TpakTHueckue acleKTHl YIIPaBICHUS CTPECCOM.

HcTounuku noaaep kanusi PU3NUECKOro, ICUXOJIOTHYECKOTO U TyXOBHOTO 370POBBSI.
3HaveHHe NOTPEOHOCTEH B TOCTIKEHUN M CAMOAKTYaIH3alluH B IIPOLIECCE CAMOCOBEPIICHCTBOBAHUSL.
Pa3BuTne SMOLIIMOHATIBHOTO HHTEIJICKTA.

Ponb cyacThst B )KHM3HU YenoBeKa.

Ooyuaroniascs opranuzamnus [1.Cenre u HerpepsIBHOE 00yUeHHeE.

25.Cosnanue u pazsuTHe o0ydaromieil ceTu casseil.

@OoH/ OLIEHOYHBIX CPEACTB JJIsl POBEACHUS aTTECTAlH YPOBHS C(POPMUPOBAHHOCTH KOMIIETEHIIUIA

o6yqa10mnx<:}1 110 JUCHUIIJIIMHEC 0(1)OpMJ'I$IeTC${ OTACJIIbHBIM JOKYMCHTOM.

7. YYEBHO-METOANYECKOE U UHO®POPMAIIMOHHOE OBECIIEYHEHUE

JUCLHUIJIUHDbI
7.1. Knuroodecne4yeHHOCTh
HaumenoBaHme nuTeparypsl: aBTOp, Ha3BaHHE, BU H3IaHUS, lox KHUT'OOBECIHHEUEHHOCTD
H31aTeIBCTBO W3IaHUS
KonnuecTBo 3K3eMIUIApOB U31aHUI Hanuuue B
B Oubmmorexe Bal'Y B JIIEKTPOHHOU
coorserctun ¢ PI'OC BO oubmmorexe Bal'y
1 2 3 4

OCHOBHas1 JIUTEpaTypa

1. Taiim-meHemxMenT. [lonHbI Kype : yueOHoe mocodue / I A. 2017 http://www.iprbooks
Apxanrenbckuii, C. B. Bextepes, M. A. Jlykamenko, T. B. hop.ru/68022.html
Teneruna ; mox pen. I'. A. Apxanrenbckuii. — M. : AnbriuHa

abmumep, 2017. — 311 ¢. — ISBN 978-5-9614-1881-1

2. Tpeiicu, bpaitan Taiim-menemkmenT o Bpaitany Tpeticu: Kak 2019 http://www.iprbooks
3acTaBUTh BpeMsi paboTath Ha Bac / Bpaiian Tpeiicu ; mep. M. hop.ru/82536.html
WNyrtnHa. — 3-e m3n. — M. : Anpnimna [Ta6mumep, 2019. — 302 c.

— ISBN 978-5-9614-4423-0

3. Ko66, Bpumkut Ypasisii cBoeit Meutoii: Kak peann3oBarsb 2019 http://www.iprbooks

nr000ii 3ambIcen, MpoekT, miaH / bpumkur Ko66. — M. : AsprnuHa
Ta6aumep, 2019. — 232 ¢. — ISBN 978-5-9614-4761-3

hop.ru/82363.html

JonomHuTen

bHasl JINTEpPaTypa

1. MpoukoBckuii, H. DkcTpemanbHeIil TaiiM-MeHexMenT / H.
MpoukoBckuii, A. TonkadeB. — M. : Anprnuna [Tabnumep, 2019. —
224 c. — ISBN 978-5-9614-1938-2

2019

http://www.iprbooks
hop.ru/82406.html

2. Mapuwst, Xaiini [103UTHBHBIN TailM-MEHEDKMEHT: KaK yCIeBaTh 2019 http://www.iprbooks
6bITh cuacTiuBeM / Xaitai Mapusi. — M. : Anbnuaa [Tabmumrep, hop.ru/86770.html
2019. — 128 c. — ISBN 978-5-9614-4795-8

3. Myxurukasi, T. I3MeHH KH3HB, OCTaBasiCh cO00M: JIMIHBII 2019 http://www.iprbooks

pebpenaunr / T. Myxunkas, U. benamesa. — 3-e m3n. — M. :

Anbnuna [Tabmumep, 2019. — 252 ¢. — ISBN 978-5-9614-5311-9

hop.ru/82962.html

7.2. AuTepHeT-pecypchbI

1. http://www.aup.ru/books/m17/- Yueonoe nocodue: OpraHu3aiiuoOHHOE TTOBEICHNE
2. http:/mww.aup.ru/books/m99/2_13.htm — CamomMeHneKMEHT. A TanTanus CTUIeH PyKOBOJACTBA K

CUTyallusIM

3AHAMUN  NPAKMUYECKO20 MUna, meKywe2o KOHMPONs U HPOMENCYMOUYHOU ammecmayuu,

8. MATEPUAJIBHO-TEXHUYECKOE OBECIHIEYEHHUE JUCHUIIJIMHBI

I[J'IH pcajm3anuun JaHHOM JUCHUIUIMHBI HMEIOTCS CIICLMaJbHbIC IMOMEIISHHUS I IpOBCACHUA
a makoke

nomeuierus 0151 CAMOCMOAMENbHOU pa60mbz.

[TpakTryeckue 3aHsATHs IpoBoasATCS B aynutopuu 201-6.
[lepeueHpb UCTIONB3YyEMOTO JIMIIEH3NOHHOTO IIPOTPAMMHOT0 00ECIICUCHHS:
naket MS Office (MS Word, MS Excel, MS PowerPoint), Adobe Reader.
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