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1. HEJIX OCBOEHUSA N CHUIIJIMHBI

Henbto nzydenust AucUUIIMHBL «OCHOBBI OPraHU3AIMK YIIPABICHUECKOTO TPYyaa» SBISETCS
MOJTyYeHHUE U yrITyOJIeHWe 3HAHUM 00 OCHOBaxX OpraHU3alliy YIPaBIEHYECKOTO TPYAa U OCHOBHBIX
HAIPAaBJICHUSAX €€ COBEPIICHCTBOBAHUS, B TOM YHUCIIE Pa3/IeJIeHUH U KOOIepaluu Tpyaa, noadope u
UCIIONIb30BAaHUU KaJpoOB, OpraHU3aluu pabodMx MeCT W TpoIreccax TpyAa COTPYAHHKOB U
PYKOBOJIUTEIICH.

®opMHUpOBaHKE Y CTYIACHTOB MPAKTUYECKUX HABBIKOB 0 OPraHU3alMU YIPaBIECHYECKOTO
TpyJa B JalbHeWIeM OyJeT criocoOCTBOBATh HE TOJBLKO 0oJiee YCIEITHOMY OCBOCHUIO TUCLHUILIHH,
U3YYCHHE KOTOPBIX TMpeArnojaraeT paboTy ¢ TEPCOHAIOM OpraHu3aluid W MPUHSATHUIO
YIpaBICHUYECKUX PELICHU, HO U MPOXO0KIECHHUIO MPAKTUK Ha OoJiee rPaMOTHOM YpOBHE.

3ajaun U3y4eHus: JUCHUTIIUHBI:

- copMupoBaTh y CTYJIEHTOB YETKOE MPEJCTaBICHUE O MPHUHILMIAX OpTraHUu3alUuU
YIPABJICHUYECKOTO TPY/a,;

- 03HaKOMUTH CTYZCHTOB C OCHOBAaMH MOCTPOEHUS IJIAHOB paboyero JAHs;

- 03HAKOMHUTH CTYJEHTOB C OCOOEHHOCTSMHU pallMOHAIN3ALUHU YIIPABIEHYECKUX POLIECCOB B
OpraHu3aIusX;

- HAYYUTh CTYJICHTOB PacHpeiesiTh MOTHOMOYHS;

- Hay4UTh CTYJEHTOB MPUHIUIIAM OpPraHU3alluu paboyero NpoCTPaHCTRA.

2. MECTO JUCHUIIVIMHBI B CTPYKTYPE OIIOII BO

JucuunnuHa «OCHOBBI OpraHU3aliy YIIPaBIEHUECKOr0 TPYyJa» OTHOCUTCS K AUCLUIIMHAM
0a30BOil wyacTW, TO €CTh HENOCPEACTBEHHO CBsi3aHa ¢ Oyaymed cdepoil aedATenbHOCTH
BBIITYCKHUKOB.

JlucuuIuInHa HaXOOUTCS B JIOTMYECKOM M COAEp)KaTeIbHO-METOAMUYECKOW B3aHMMOCBSI3U C
apyrumu  yactsmu OIIOIT u OGasupyercss Ha 3HAHUAX, IOJYYEHHBIX HpPU HU3YYEHUM TaKOU
JUCLUIUINHBI KaK «OCHOBBI yIIPABIEHUS IIEPCOHATIOM.

HaGop Bxonsfmmux 3HaHWA M YMEHHH, COCTOSALINX B MOHMMAHUHU MPHUHIUIIOB OPraHU3alUuN
yIPaBJIEHYECKOTO TpPyJAa, paclpeleseHuss O00s3aHHOCTEH, IOCTpOeHHs pabodero JHA H
¢dopMupoBanus pabouell JOKYMEHTAllMM OOecrneyuBaloT TpeOyeMblil (yHIaMEHT ISl U3ydeHHS
quciuiuinHe - «OCHOBBI  AENIONPOM3BOACTBAaY, «BBeaeHne B cnenuaabHOCTBY, «Teopus
OpraHu3anumny, «MeToabl NPUHATHS YIPaBICHYECKUX PELIEHUI», a TAKKe MPU MPOXOKICHUH BCEX
BUJIOB NIPAKTHUK.

3. KOMOETEHIMY OBYYAIOIIETOCSI, ®OPMUPYEMBIE B PE3Y.JIbTATE
OCBOEHMS JUCHUILIMHBI (MOLYJIST)

B pe3ynbTare 0cBOEHMS AUCIUILIUHBI 00y4YaroIUNCs JOIKEH 1IEMOHCTPUPOBATh CIIEAYIOIINE
pe3yabTaThl 00pa30BaHUS:

1) 3HaTh: NPUHLIMIIBI pEHIEHUS CTaHAAPTHBIX 3a4ad Npo(ecCHOHANIBHOW AeATeNbHOCTH
(OIIK-6);

2) YMeTh: pemiath CTaHJapTHBIE 3314l Ha OCHOBE MH(GOPMAIIMOHHOM 1 6ubnuorpaduueckon
KyJbTYPBI C YUETOM OCHOBHBIX TpeOoBaHuii nH(popMarnonnoii 6ezomacHoctu (OITK-6);

3) Bnagers: nmpumeHeHHEM HHGOPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHHA pelIeHUs
cranaaptHeiX 3a7a4 (OI1K-6).



4. CTPYKTYPA U COAEP KAHUE JUCIHUIIJIMHBI (MOAYJIS)
OO01mmas Tpy10eMKOCTh JUCIUTUTMHBI COCTaBIsieT 3 3adeTHBIX enuHui, 108 dacos.
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Marpuiia COOTHECEHUs] TeM/pa3ZieloB yueOHOH MUCHUIUTMHBY/MOLYIS U (POPMHUPYEMBIX B HHX
poheCCHOHATLHBIX KOMITETCHITMH MPEICTaBICHA B TAOIHIIC.

z
Komn obrmee
Tewbl, PAsIeIEl AMCIILIHHEL YEeCTB Kommnerenun YHCII0
0 KOMIICTC
4acoB HIHH
OIIK-6 1
Temal. CymHOCTh U 0COOEHHOCTH YMPaBIEHUYECKOTO 12 + 1
TpyJa.
Tema2. UCyI_HHOCTL, colepKaHWE W HaIpaBIICHUS 12 + 1
HAy4YHOW OpPTraHU3alluy TPY/a.
Tema3. QpraHnsauHﬂ B3aUMOIENUCTBUSA u 12 + 1
TTOJTHOMOYHH.
Tema4. Pacnpenenenue u KooTepaius 12 + 1
YIPaBICHYECKOTO TPY/Ia.
Tema5. [InanupoBanue TMYHON PabOTHI COTPYIHUKA. 12 + 1
Tema6. HopmupoBaHve ynpaBIeHYECKOTO TPYAA. 12 + 1
Tema7. YueT u aHasu3 paboyero BpeMeHH. 12 + 1
Tema8. Opraamzanus pabodero MecTa COTpyTHUKA. 12 + 1
Tema9. KynbTypa yrnpasieHus. 12 + 1
3ader ¢ OIeHKOM +
Hroro 108
Bec kommerenin (A) 1

COJAEPKAHUE PA3JIEJIOB JUCHUIIJIMHBI

ITepedyenb TeM JTeKIMOHHBIX 3aHATHI
Tema 1. CymHOCTb U 0COOCHHOCTH YNPaBJIEHYECKOr0 TPyda. YIIpaBlE€HUYECKasl NEATEIbHOCTh
Kak crenu@uueckasl COCTABIAIONIAsS OOLIECTBEHHOro IMpou3BojAcTBa. CyIIHOCTb, COJEp’KaHHE,
npeaMer, OOBEKT W OCOOCHHOCTH —YIPAaBICHYECKOTO Tpyaa. Bunmbel u  kinaccupukamus
YIPaBIECHYECKON ACSITEIbHOCTH. 3alaHUE MEHEIDKEPA B YIIPABICHUH JEATEIBHOCTBIO MPEAIPUATHUS.
Tema 2. CymHocTb, cofepkaHue W HaNpaBJeHUs] HAYYHOH opranm3anum tpyaa. [lonsrue u
3a/la4i Hay4yHOU opranuzauuu Tpyna. CoxepikaHue U HalpaBJICHMs Hay4YHOH OpraHu3aluyu TpyJa.
Cocrasisitoniie OCHOBBI HAyYHOW opranusanuu Tpyna. Pexxum tpyna u otasixa. Pacnipenenenue u
koomepauusi  Tpyaa. OcoOeHHOCTHM  HayyHOW  OpraHM3alliy  YIOPaBJICHUYECKOro  TpyAa.
[TpodeccuonanpHas opueHTalMs U MpodeccnoHanbHbIi 0T00p (0T60p) pAOOTHUKOB.
Tema 3. Opranuzanus B3auMOJeiicTBUS M NMOJHOMOYMI. OpraHu3aluy B3aUMOJEHCTBUS KakK
byHKIMS MEHeKMeHTa. JlemerupoBaHue MOMHOMOYMH. J[lenerupoBanne Kak CyObEKTHUBHBIN
¢axTop. Bnacte u nonHomouus.
Tema 4. Pacnpenenenue u Koonepauusi ynpapjieH4eckoro Tpyaa. OCHOBHbIE BUAbI U PUHIUIIBI
npodeccuoHaTbHO-KBATU(DHUKALMOHHOTO PAaCHpeeNeHUsI U KOOMEpaluu yIpaBlIeHYeCKOTro Tpy/a.
Opranuzanys KOMaHAHON paboThl. DTUUECKHE TPOOJIEMBI JTUAEPOB TBOPUECKUX KOMAH/.
Tema 5. IlnanmpoBanue JHM4YHOH PpadOTBI COTPYIHHKA. YCTaHOBICHHE JIMYHBIX LEJIEH
MeHeKepa. MeToibl MIIaHUpOBaHusl paboThl MeHekepa. BoIOOp NMPUOPUTETHBIX J1€71, MPUHIIUITBI
IpUOPUTETHOCTHU. [lepcrieKTHBHBIE, TOI0BBIE, MECSUYHBIE U TEKYIIHE (ONepaTUBHbIC) TUIAHBI.
Tema 6. HopmupoBaHue ymnpaBJjieHYeCKOro TpyAa. Buiapl HOpM M 3aJadyM HOPMHPOBAHHUS
ympaBieH4YecKoro Tpyaa. Meroibl HopMupoBaHus Tpyaa. OcOOEHHOCTH BpEMEHH KakK pecypca.
Tema 7. Yuer u anaau3 padouyero BpeMeHH. YUeT U aHanu3 paboudero Bpemenu. @otorpadus u
camodoTtorpadus padouero aHs. PanmonaabHOE UCTIOIB30BAHUE BPEMEHH.
Tema8. Opranmsanus pabdouero Mmecra corpyaHuka. [lonstume pabOouero mecra Hu €ro
opranmuzanus. Knaccudukanusa pabouux mect. TpebGoBaHMs K IJIaHMPOBAHHMIO U OOOpYy/IOBaHUE
pabouux MecT. OpraHu3allMOHHOE OCHalleHHe pabdounx MecT. ObecneueHue KOM(MOPTHBIX U
0e30macHbIX YCIIOBUM TPY/Ia.




Tema9. Kynbrypa ynpasiaenusi. [lonatue KyiabTypsl U UCKycCTBa ynpaBiieHUs. Poib KynbTypbl
MEHEUKMEHTa M €ero OcHOBHble (yHKiuH. CocTaBisOLIMEe KyIbTyphl ympasieHus. OOmue
IIOJIOXKEHUSL U OCHOBHBIE ITOHATHS KOPIIOPATUBHOM KYJIBTYPbI

Ilepeyenns Tem J1abopaTOPHBIX PaboT
Tema 1. Poau menemkepa. TpeOoBaHUs K MEHEHKEPAM.
Tema 2. [IpodeccronanbHass OpUESHTAIUS COTPYAHUKOB.
Tema 3. Keiic «apuopureT».
Tema 4. Pacnipenenenue u koonepauus Tpy/a.
Tema 5. PanuoHanbHble METOIBI U CPEACTBA IUIAHUPOBAHUSI M BBIIIOJIHEHUS YIPABICHUECKOU
paboTHI.
Tema 6. CocraBnenue pororpaduu pabodero JHs.
Tema 7. [IprHUIMIIBI PALIMOHATBHOTO UCIIOIB30BAHUS PAOOYETO BPEMEHH.
Tema 8. Panmonanuzanus pexxuma Tpyaa.
Tema 9. OcCHOBHBIC TPUHIIMITHI ¥ TUITHI KOPIIOPATUBHOU KYJIBTYPHI.

5. OBPA3OBATEJIbHBIE TEXHOJIOI'NHU

OcBoenne auctuiuiMHbl  «OCHOBBI OpraHM3allMMd  YIPABICHYECKOTO TpPyAa» MpeIroiaraet
UCIIOJTb30BAHUE CIICAYIOIINX WHTEPAKTUBHBIX (DOPM TIPOBEICHUS 3aHITHIA:

- KOMITBIOTEPHbIC CUMYJISIIUK (TeMbI 2, 6, 8)

- pa300p KOHKPETHBIX cuTyanuii (temsr 1, 2, 3,4, 5, 6,7, 8, 9);

- JIENIOBBIE M poJieBbIe Urpsl (TeMbl 3, 4, 7, 9);

- ICKXOJIOTUYECKUE TPEHUHTH (TeMbl 2, 4, 7).

VY enbHbI BeC 3aHSATHUH, MPOBOAUMBIX B MHTEPAKTUBHOU (pOpME B COOTBETCTBHU C TPEOOBaHMUS
@denepaibHOIO rOCyJapCTBEHHOIO 00pa3oBaTeIbHOIO CTaHAAapTa cocraBiseTr He MeHee 30%
ayJIUTOPHBIX 3aHSATUM, 3aHATHS JIEKIMOHHOIO THma He mpeBblmaloT 50% oT oOliel BeTUYUHBI
ayJIMTOPHBIX 3AHSTHI.

6. OUEHOYHBIE CPEACTBA J1JIs1 TEKYIIEI'O KOHTPOJIA
YCIIEBAEMOCTH, TIPOMEXYTOUYHOM ATTECTAIIAY 11O UTOI'AM
OCBOEHMUSA JMCIIAIIJIMHBI U YYHEBHO-METOANYECKOE
OBECIEYEHUE CAMOCTOSATEJbHOM PABOTHI CTYJIEHTOB

[IpomexyTouHasi arrecrals IO WTOraM OCBOEHHUS JUCHMIUIMHBI «OCHOBBI OpraHU3aluu
YIIPaBJIEHYECKOTO TpyJa» HAalpaBlIeHa Ha 3aKPEIUICHHE OCHOBHBIX JIEMEHTOB TEOPETUYECKOIO U
MpaKTHYECKOro Kypca. B xoze e€ peanuszanuu 1o npeiBapuTebHO BbIIAaHHBIM OakajaBpaM 3aaHusIM
IpeyCMOTPEHBI cleayromue (opMbl KOHTPOJIS:

1. PelTuHT-KOHTPOIIb.

2. PemieHue cuTyallMOHHBIX 33/1a4 B paMKax MPAaKTUYECKUX padoT.

3. WunuBuyanbHbBIC M KOJJIEKTUBHBIE KOHCYIIBTAIMHN 110 IPAKTUIECKON padoTe.
4. BelcTyIuIeHHE U ONIIOHUPOBAHNE HA CEMUHAPCKUX 3aHATUSAX.

5. 3auer.

Texymuii KOHTPOJIb TAaKXKE COMPOBOKIAKOT Yy4aCTUE B MHTEPAKTUBHBIX UIPaxX, YIPAXKHEHUSIX,
TPEHHMHIaX, a TaKKe MPOBEJIEHUE TECTUpPOBaHUs. MITOroBbIll KOHTPOJIb MO KypCY OCYIIECTBIISETCS
TakK ’ke B (popMe TECTUPOBAHUSI.

IIpomeskyTOUHAs aTTecTAUMS

Cnucox BONPOCOB K 3a4eTy

1. CymHocTh opranu3anuu Tpya 1 HE0OXOAUMOCTh €€ COBEPILIEHCTBOBAHUS HAa HAy4YHOI OCHOBE.
2. IlpencraBuTend OCHOBHBIX SKOHOMHUYECKHMX INIKOJI O HEOOXOAWMOCTH OpraHU3allH Tpyda
MIEPCOHAJIA C HAYYHBIX MO3UIUH.
3. CoBpeMEeHHOE COCTOsTHIE HAyYHOH OpraHu3aluy Tpyaa.
4, Dxonomnyeckas 3axada HOT.
5. Ilcuxoduznonornueckas 3agaya HOT.



6. CommanpHast 3amaya HOT xkak ¢(akTop MNOBBIIEHUS YIOBJIETBOPEHHOCTH YCIOBHSMH U
pe3yibTaTaMH TpyAa.
7. 3aauy ¥ IPUHLIMIIBI HAYYHOHN OpraHu3aluy Tpyaa.
8. PernmaMenTanus Hay4HOI opraHu3alnuu Tpyia.
9. Paznenenue u koomnepaius Tpyza.
10. CrpykTypa pabouero BpeMeHH, CLIOCOOBI €ro y4eTa, IyTH paluoHaIU3alUuU TpYy/aa.
11. [InanupoBKa paboyero MecTa.
12. OcHoBHBIE 331a4l HOPMUPOBAHUSI TPYAA.
13. O6BeKTHI U METOJIBI HOPMHUPOBAHUS TPY/IA.
14. Metonpl 1 cpeAcTBa BBIITOJIHEHMS! YIIPaBIEHYECKUX OIepaIiii.
15. IlnanupoBaHue TPYIOBOTO MpoIIecca: MOHATHE, HAIPABICHHS, METOIBI.
16. ITacniopt paboyero MecTa - CTpYKTypa JOKYMEHTA, 3apyOeKHbI U 0T€YECTBEHHBIH OIBIT IO €ro
NPUMEHEHHIO.
17. OcoGeHHOCTH MHANBUYAJILHOTO IJIAHUPOBAHUS pabodyero BpeMeH!
18. PernamenTanus u NpOEKTUPOBAHUE OPTraHU3ALUHU TPYHA.
19. Opranuzanus paboynx MecT U co3AaHue OIaronpusITHBIX YCIOBHM TpyAa.
20. Opranu3anus TeXHUIECKOTO HOPMUPOBAHHS HA TIPEANIPUATHH.
21. U3ydenue 3aTpat pabouero BpeMEeHH U COJiep KaHue TpyJia epcoHaia OpraHu3aluu.
22. MeTofpl ¥ CPeICTBA BHIMIOIHEHUS YIPABICHYECKUX OMEpaLnii.
23. UnnuBuayaapHOE TUIAHUPOBaHKUE pabovyero BpeMeHU PyKOBOIUTENS (CIEIHANINCTA).
24. XapakTepucTHKa H TEpeYeHb HOPMATHUBHO-TIPABOBBIX JIOKYMEHTOB, OIPEICIISIONINX
OpraHu3aluIo Tpyaa
25. MeToibl HOpMUPOBAHHS TPYIa: XPOHOMETPAXK, IKCIIEPTHBIE U CTATUCTUYECKHE OLIEHKU 3aTpaT
Tpyaa.
26. Mertonbpl U3MEpeHHs U aTTecTaluu padodero mecta: ¢ororpadupoBanue pabodero BpeMeHH,
XPOHOMETPaXX, KAPTOrPAMMBI U T. 1.
27. YcioBust Tpya U GaKTOPBI UX OMPEIEIISIONIHE.
28. IIpuHLUIBI ¥ TpaBUJIa IJIAHUPOBAHUS pabovero BpeMeH!
29. lucuuiuiiHa TpyAa: CoJlepyKaHue, CIIoCO0bI e OIIEHKH, M3MEPEHHSI U KOHTPOJISL.
30. Bupl AMCHUIUIMHEL TPY1a: UCIIOJIHUTENbCKAs, aKTUBHAS, CAMOJUCIIUITIIMHA.
31. XapaktepHble OMUOKH JACIETHPOBAHUS TTOTHOMOYNI
32. Knaccudukanus (akTopoB, Y4YUTHIBAEMBIX IPH MPOBEAECHUU OLEHKU 3((eKTHBHOCTH
pe3yIBTaTUBHOCTHU TPY/IA.
33. OCHOBHbIE KPUTEPUHN KOHEUHBIX PE3yJIbTaTOB AEATEIIbHOCTH OPraHU3aIHH.

Texkymmii KOHTPOJIb

TecroBble 3a1aHUsA K PEHTHHI-KOHTPOJIIO

PeiiTUHI-KOHTpPOJIB 1
1. B coomeemcmeuu ¢ uem ocywecmeusiemcs 6Hympunpou3so0cmeennoe pasoenerue mpyoa?
a) SKOHOMHYECKOM cTpaTerue AesiTeIbHOCTH MPePHUSITHS;
0) IpOM3BOJICTBEHHON HEOOXOAUMOCTHIO;
B) KOJIMYECTBOM YIPABICHUECKUX PAOOTHUKOB MPEITPUSATHS,
I') ACUCTBYIOLIUM 3aKOHOIaTEILCTBOM,;
1) BCE OTBETHI BEPHBI.

2. Umo sensiemcs npedmemom mpyoa meneoxicepa’?
a) pa3paboTKa YyIpaBJICHUYECKUX PEIICHUH;

0) opranu3arus,

B) OIepaI[OHHAs CHCTEMAa OPraHU3aI|H;

I') OTYMHEHHBIC,

1) uHopmanus.

3. Umo ommuocam K 00beKMUBHLIM HaKmopam, GIUAIWUM HA OP2AHU3AYUIO YRPABIEHYeCKO20
mpyoa?
a) crienu(UKy ¥ pa3Mephl X03HUCTBEHHON ASSITETbHOCTU IPEIPUSITHS,



0) opraHu3aIMOHHO-TIPaBOBYIO (hOPMY MPEAIPUSATHS,
B) KOHBIOHKTYPY PbIHKA UCIOJIb3YEMBIX PECYPCOB;
') YPOBEHb PAa3BUTHUS SKOHOMHUYECKON M OTPACIIEBON HHPPACTPYKTYPHI,
1) Bce oTBeTHI BEpHBI.
PeliTHHI-KOHTPOJIb 2
4. Ymo u3 nepeuucienHo20 OMHOCUMCs K (hopmam pecnamenmayu ynpagieHuecko2o mpyoa?
a) CTaTyCHas U MOBEJACHYECKas;
0) TOJDKHOCTHAS ¥ MHIWBUIyaJIbHAS,
B) NTUHEWHas U (PyHKIIMOHAIBHAS,
I') TOPU30HTAJIbHAs U BEPTUKAJIbHAS;
1) IPaBUJIBHOI'O OTBETA HET.

5. Bvoibpanuas 00I4CHOCMHBIM TUYOM MEMOOUKA CIe008AHUS Pe2lAMEHMY — MO
a) TEXHOJIOTHUS YIIPaBJICHHUS;

0) cTUIIb yIpaBieHUs,

B) MOJINTUKA YIIPABJICHUS,

T') UCIIOJIHUTEIbCKAS TUCITUTUINHA;

1) TPaBUJILHOTO OTBETA HET.

6. Ymo svicmynaem 6 kauecmee 006beKmM0O8 NIAHUPOBAHUSA TUUHOU pabOmMbl MeHedcepa.
a) pabouuii 1eHb;

0) pabouast Henens,

B) Mecsil] pabOTHI;

') pabouuii roxu;

1) BCE OTBETHI BEPHBI.

7. Umo omnocsam k cpedcmsam mpyoa meneddicepa?
a) ero MHTEJUIEKT U yIpaBJIEHYEeCKHUE CIIOCOOHOCTH;
0) MaTepUaIbHO-TEXHUUYECKOE OCHAIlIEHNE paboyero Mecra,
B) MH(OPMAIIMOHHBIE TEXHOJIOIUHU U JICHCTBYIOIIEE 3aKOHOAATENbCTBO;
I') ero KBaJM(UKaIHIO U CBSI3H;
1) BCE OTBETHI BEPHHBI.
PeliTHHT-KOHTPOJIb 3
8. B uem 3axniouaromcs ynpasienueckue NOIHOMOYUA?
a) TIpaBe yMpaBIsATh IPYTHMU JIIOJIbMH,
0) 00513aHHOCTH IPUHUMATh PEILICHMUS,
B) OTBETCTBEHHOCTH 32 PE3yJIbTATHI A TEIHHOCTH MO JYNHEHHBIX
I') pealn3aluy CTpaTeruy pa3BUTHS NPEIIPUATHS;
1) IPaBUJILHOTO OTBETA HET.

9. Umo u3 nepeuucienHozo A6isemcs pe3yabmamom mpyoa meneoxcepa?
a) YIpaBlIEHYECKOE PeIlIeHNE,;

0) > pekTUBHOCTH XO3SIMCTBEHHOM IEATELHOCTH;

B) OJAaronpUsITHBIN COIUAIBHO-TICHXOJIOTUYECKUH KIMMAT B KOJUIEKTUBE;
T) JUIUPYIOIIEE MOJI0KEHNE Ha PHIHKE,

1) BCE OTBETHI BEPHBI.

10. Beioerume ¢hynxyuro, Komopyr MOA*CHO Oenecupo8ams
a) MPUHATHE CTPATETMYCCKUX PEIICHUN;

0) KOHTPOJIb MMOJYYCHHBIX PE3YJIbTATOB;

B) IPOBE/ICHHE TTEPETOBOPOB,;

T) 3a7aHus1 0CO00H BaXKHOCTH;

1) oTpeieJieHne MapKETHHIOBOM KOHIIETIIIHH.



CamocrosiTesibHast paboTa CTYICHTOB
Tembl pedepaToB

CymHOCTh ¥ coJiepKaHue HayYHOH OpraHu3aluy yIpaBJIeHYECKOro Tpy/aa.
3aauy Hay4YHOI OpraHu3aluy yrpaBiIeHuYeCKoro Tpyaa
HanpaBnenust HaydHOW OpraHvM3alyy yIpaBJIeHUYECKOTro Tpyaa.
TeopeTrueckre OCHOBBI HAYYHOMH OpraHU3alMK YIPaBIEHYECKOrO TPyAa.
CymHoCTh, 3HAYCHHE U BUJIBI PA3/ICICHUS M KOOTIEPALMHU YIPABICHYECKOTO TPY/Ia.
OyHKIMOHATBHOE pa3/ieJIeHHe U KOOTepalys yIpaBJIeHYecKoro Tpy/a.
TexHonornueckoe paszeieHne u Koolepanus yupaBjieH4eCKoro Tpyaa.
[TpodeccuonansHo — KBanubUKaUOHHOE pa3AelieHUEe U KOOMepalus yIpaBIeHYECKOro Tpy/ia.
CymHoCTh, 0COOCHHOCTH ¥ OCHOBHBIE TIOJIOKEHHS HOPMUPOBAHUS YIIPABICHUECKOTO TPYIa.
0. Bunbl HOpM U cdepbl X IPUMEHEHHSI IPU OPTaHU3allUU YIIPaBICHYECKOTO TPy/aa.
11. Kanuduxanus METOA0B HOPMUPOBAHUS YIIPABICHYECKOTO TPY1a, UX OCOOCHHOCTH U 33a4H.
12. MerTo/ibl U TEXHOJOTHS MOUCKA PA0OTHI, 3aKIIOYCHHE KOHTPAKTA.
13. ®akTOpbI U TEXHOJOTHS YCIICIIHOM aJanTaui pyKOBOIUTENS B KOJUIEKTUBE.
14. VYupapnenue cOOCTBEHHBIM PO ECCHOHAIBHBIM Pa3BUTHEM MEHEKEpa.
15. 3naveHue GakTopa BPEMEHU M TUIHMYHBIC OUIHOKN PYKOBOJUTEICH.
16. IlpaBuna nUYHONW OPraHM30BAHHOCTH M CAMOAMCUMILIMHBI, METOJABl Yy4é€Ta W aHaIu3a
UCTIOJIB30BAaHUS BPEMEHH PYKOBOIUTEIIS.
17. TexHHKa MIaHUPOBAHUS JIMYHOTO BPEMEHU PYKOBOJIUTEIS, IIJIaH U PACTIOPSIOK paboyero JHsl.
18. NudopmannonHoe odecnieueHre padboThl MEHEKepa.
19. OcHOBBI fenerupoBaHus, OCHOBHBIC L[EJIH U CUTYAIlUU JI€TIECTUPOBAHMUSL.
20. IlpeumymiecTBa W HEIOCTATKU JICJIETHMPOBAHUS, KOHTPOJb MPOIECCOB W PE3yJbTATOB,
CaMOKOHTPOJIb JHS.
21. Coznmanue ympaBieHUYECKOH KOMaH/IbI.
22. Pabouee MeCTO pyKOBOAUTENS, OpPraHU3alusl pabounX MECT.
23. CoBeTbl IO paMOHATBHON TUTAHUPOBKE pa0OYMX MECT PYKOBOIUTEIICH.
24. Texuuveckoe OCHaIleHHE pabounX MECT PYKOBOIUTEINCH.
25. CoBeplIeHCTBOBAHHE YCIIOBUH YIIPABICHYECKOTO TPY/IaA.
26. HopmartuBHble TpeOOBaHMS K MIIAHUPOBKE U OpraHU3aIMH paOOYNX MECT
27. MeTtoapl paliioHAIN3aIUH JTMYHOTO TPY/Ia PYKOBOIUTEIS.
28. IlonroroBka u mpoBe/ieHHUE JETOBBIX COBELIAHUH.
29. Cospemennsie CHull oprannzanuu padodero mecta MEHEIKEpa
30. ITopTper COBpeMEHHOTO YCIEIIHOTO MEHeIKepa
31. DTuKeT COBPEeMEHHOTO MEHEKMECHTA
32. DcreTHyuecKue 3HaHHs COBPEMEHHOTO MEHEKepa
33. Kynbrypa mu4HOCTH MEHEIKEepa
34. OpraHu3zaioHHas KyJIbTypa MEHeIKepa
35. YpoBHU TyXOBHOH KYJIbTYphl MEHEKEpa

HBoo~NooR~WNE

7. YYEBHO-METOAUYECKOE U THOOPMALIMOHHOE OBECIIEYEHHUE
JUCHUITVIMHBI (MOYJIA)

OcHoBHasi iMTEpaTypa
1. Pymsuuesa P. H.; bapabanosa JI. B.; Apxanrensckuii A. B.; Muxaiinosa E. B.; Jlanuna O. B.
VYnpasienue nepcoHanom: yuebHoe nocoore — Bmagumup: Bal'Y, 2013 — 160 ¢
2. SlcrpeboB B.A. Opranuzamuss u yrpaBieHHe Npou3BojacTBa. OpraHm3amus Tpyna W
yIpaBJIeHUE JEATEIbHOCTbIO PAaOOTHUKOB MpeNnpusiTHs: ydyeOHoe nocobue. — Bnaaumup, U3n-Bo
Bal'V, 2014. - 52 ¢c. — ISBN 978-5-9984-0400-9
3. besstok E.A. Pernmamenranus u HOpMHpOBaHHE TpyAa [DIEKTPOHHBIN pecypc]: ydeOHOe
nocobue/ ber3tok E.A., [TormoB C.B.— DnexkTpoH. TekcToBbie ganabie.— M.: [lamkos u K, A [In
Op Menua, 2014.— 212 ¢.— Pexxum goctyma: http://www.iprbookshop.ru/15711.



JlonoiHUTeIbLHAS JTUTEpPaTypa
1. Jlexxenkuna T.M. Hayuynas opraHuzamusi Tpyaa nepcoHayia [DJIEeKTpOHHBIM pecypc|: ydeOHUK/
Jlexxenkuna T.M.— DOnexktpoH. TekcToBble naHHBIe.— M.: MockoBckuil  (puHAHCOBO-
MPOMBINIUICHHBIM ~ yHUBepcuTeT  «CuHeprus», 2013.— 352 c¢— Pexum  noctyma:
http://www.iprbookshop.ru/17029.
2. Kpacosckuit  10.J[. Opra#auzanpoHHOoe TOBeACHHE [DIEKTPOHHBIA pecypc]: y4eOHHK/
Kpacosckuii 10./].— Dnextpon. TekcroBbie nanusie.— M.: KOHUTU-TAHA, 2012.— 487 c.—
Pexxum noctyna: http://www.iprbookshop.ru/8106
3. Dxopmx JIx.M. Opranm3anuonnoe noseneHue. OCHOBHI yIpaBJieHUs [ DIEKTPOHHBIN pecypc]:
yaeOHoe mocobue st By30B/ Jkopmk k.M., IxoyHc I'.P.— DieKTpoH. TEeKCTOBBIC JaHHbBIC.—
M.: OHUTU-JAHA, 2015.— 460 c.— Pexwum nocryna: http://www.iprbookshop.ru/12844.
4. Baneea E.O. OpraHuzanmoHHOE TOBEACHHE [DJEKTPOHHBIH pecypc]: ydeOHOe mocodue/
BaneeBa E.O.— DnektpoH. TekcToBble ganHbie.— CapatoB: At [Iu Op Menua, 2015.— 176 ¢c.—
Pexxum noctyma: http://www.iprbookshop.ru/31936
5. Baxpymes B.J[. VYuebnoe mocobue. Opranumszanuss Tpyaa THepcoHana (MPaKTHKYM)
[DnexTponnbiii pecypc]/ BaxpymeB B.JI.— DnekTpoH. TekcTOBble naHHbIe.— M.: MockoBckas
rOCyJapCTBEHHAs akajeMusi BoOAHOro tpaHcmopra, 2013.— 142 c.— Pexum pocryna:
http://www.iprbookshop.ru/47942

IIporpammHuoe ob6ecneuenune u UnTepHeT-pecypcsl
1. maker MS Office (MS Word, MS Excel, MS Access), Adobe Reader.
2. http://refoteka.ru/r-132196.html- Yue6noe mocodue: Opranu3aiyst ypasieHus Tpyaa
3. http://opersonale.ru/upravlenie-personalom/upravlenie-personalom-upravlenie-
personalom/upravilencheskij-i-organizatorskij-trud.html — VYmpasnenueckuii U OpraHu3aTOPCKHiA
TPYA
4. http://edu.dvgups.ru/METDOC/EKMEN/MEN/ADM_MEN/METOD/UP/frame/6.htm-
Opranu3zaiys IpoLeccoB Tpy/a M0 yIpaBiIeHUIO
5. http://poznajvse.com/menedgment/25-osnovi-menedgmenta/78-osnovi-menedgmenta -
OCHOBBI MEHEKMEHTA

8. MATEPUAJNBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJINHBI
MOAVYJIs)
1. WnnrocTpaTUBHBIN U TEKCTOBBIN pa3/1aTOUHbIN MaTepHall.
2. IlpesenrtaTop (CTauMOHAPHBIN U NEPEHOCHO) C MyJIbTUMEINA TEXHOIOTUSIMH.



[Iporpamma coctaBieHa B cOOTBETCTBHM ¢ TpeboBanmsamu PI'OC BO no Hampasienuio
38.03.04 «'ocymapcTBEHHOE H MYyHHIMIIATHHOE YNpaBIE€HHE» U NPOPHIIO [OATOTOBKH

«2¢PHeKTUBHOE rOCyIapCTBEHHOE U MYHUIIMIIAIBHOE aIMHHHCTPHUPOBAHHE) .

PaGouyio nmporpamMMmy coctaBuil __ CT. npenonasatens Apkaasesa O.C. m ’
S

PerensenT

(nmpencraBuTens paboronarens) IIpencenarens Komurera

10 S5KOHOMHYECKOU MMOJIMTHKE

AIMUHUCTPAIH
Bragumupckoit 061acT,

K.3.H., Cokxonsckux E.B. /’_\g

[Iporpamma paccMoTpeHa u 0J100peHa Ha 3aceJaHuHU Kadeapsl « DKOHOMHUKA U CTPATErHYECKOe

yIIpaBnenue»
Ipotoxon Ne 74 ot # /. 2075 _ rona.

3aBenyrommit kapenpoi  Cxy6a P.B. ﬁ/,——']g

T e

PaGouass mporpaMma paccMOTpeHa M 0J0OpeHa Ha 3acelaHHH Y4YeOHO-METOIMYECKOH KOMMUCCHM
HaIrpaBJIeHUs «I"ocy1apcTBEHHOE U MYHHIIMIIAIBHOE YIIPABJIEHUEY

nporokon Ne 5~ ot gl Z0/5  rona.

IIpeacenarens komuccun _ Cky6a P.B.




JIUCT INIEPEYTBEPXJIEHUS
PABOYEN ITPOI'PAMMBI JUCHUILIUHBI (MO/LY.JI5)

PaGouas nporpamma onobpena Ha Jp73- Z¢/4  y4eOHBIH rox
[Iporokon 3acenanus kadpeapst Ne 75 or f#y7.2¢/5 ronma

3aBenyromuii kadenpoi af

e e
e

Pa6ouas mporpamma onobpena Ha 207/~ 2075 y4eGHBbIi roj
IIporokon 3acenanus kapeapsi No 73 ot £/2.207%5 roma

3aBenyromuit kadenpoit /Zzﬁ\

DR T

Pa6ouas nporpamma ono6pena Ha 2p/%5-20/f yqe6'Hinf‘1 ros
[Iporokon 3acenanus kabenpel No 39 ot #/.lf 2045 rona

3aBemyroumii Kaheapoi /EC\

T
—

Pa6ouas nporpamma oo0pena Ha 207/ - 2077 y4eOHbIH roa
[Tporokon 3acenanus kapenpel Noe 37 ot 27¢/.2¢7§ rona

3aBenyromuit kadeapoit /’7)&{\

7 =
PaGouas nporpamma ogo6peHa Ha y4eOHBIH roj
[Tpotokon 3acenanus kadeapst Ne oT roza

3aBeayromuii Kaheapoii

PaGouas nporpamma ogo6peHa Ha y4eOHBIN rox

[TpoTokoin 3acenanus kapenpsr Ne oT roja

3aBeayromuii kadenpoit

PaGouas mporpamma ogo6peHa Ha yueOHBIH rof

[Tpotokoin 3acenanus kadenpsr Ne oT rojga

3aBenyroumii kadenpoi

PaGouas mporpamMma of06peHa Ha y4eOHBIH rof

I[TpoToko:n 3acenanus kadeapsr Ne oT roza

3aBeayromui kadenpoi




PEILEH3USA
Ha pa®o4yro NporpaMmMy JMCHHTLTHHBI
«OCHOBBI OpPraHU3aNHH YIIPABJIEHYECKOI0 TPYA»
no Hanpasjaenuo 38.03.04 «'ocyoapcmeerHoe u MyHUyunanoHoe ynpasneruey,
npoduIb NOATroTOBKH «(pPeKTHBHOE rocyIapcTBeHHOE H MYHHIHNIAIbHOE
aIMHHHCTPHPOBAHHE,
paspaboTanny¥o cmapwum npenooaseamenem xageoper ICYV Apraovesoii Onveoii
Cepzeesnroiu

Pa6ogas nporpamMma aucruiuinHbl «OCHOBBI OpraHU3aLMK YIIPaBIEHYECKOTO TPY/1a»
COCTaBlieHa B COOTBETCTBHM C (pefepaJibHBIM TOCYJApCTBEHHBIM CTaHAApTOM BBICHIErO
obpazoBanmus mno HanpaBieHmoo 38.03.04 «locyoapcmeennoe U MYHUYUNANIbHOE
ynpaenernue» ISt 04uHoU (HOPMEI 00yUeHHUS.

Conepxanne pabGodelt mnporpamMmbl  JUCHMIUIMHBL «OCHOBBI  OpraHM3aluU
YIPaBJIEHYECKOI0 TPYAa» COOTBETCTBYET COBPEMEHHOMY YPOBHIO U TEHICHIIMAM Pa3BUTHSA
3KOHOMUKH U COIMAIBHOM COEPHI.

CtpyKkTypa u cojiepikaHne AUCIMILIMHBI BKIIOYAeT 18 4acoB JEKIIMOHHBIX 3aHATHH U
18 naGoparopHsIx, a Takke 72 yaca CaMOCTOATENBHBIX pabotr cryaeHTa. [IpomexyTounoit
(hopMoii KOHTPOJIS 3HaHUM CTYACHTOB SABJAETCS NPOBEACHHE TpeX PEeUTHHr-KOHTponel. B
IIPOIECCEe M3YUYEHMS JMCUMIUIMHBI CTYAEHTHI JOJDKHBI OBJIAAECTh HABBIKAMM OpraHU3aliU
YIPaBIE€HYECKOro TpYyAa, IUIaHUPOBaHKs paboYrX NPOLECCOB BO BPEMEHH M IIPOCTPAHCTBE.

O6pa3zoBaTebHBIE TEXHONOTHH TPEANOIAaraloT He TOMBKO pa3bop KOHKPETHBIX
CHUTYyaI1ii, KOMIBIOTEPHBIE CUMYJISAIUN W TPEHUHTH, HO U TIPOBE/ICHUE JIETIOBBIX UTD.

Yuebno-MeToauueckoe U MHGOpMaIMOHHOE obecnieueHue AUCLMIUIMHBI BKJIIOYAET
HE TOJBKO aKTyalbHble yueOHBIe TocoOMs OubamoTeyHoro (oHAa WMHCTUTYTa, HO M
VMHTEPHET-PECYPCHl [0 OpraHW3aldd YIPAaBICHYECKUX IMIPOLIECCOB M OpraHU3aliu
yIIpaBJICHUS TPYJa.

MarepuansHO-TeXHHYECKOe 0becneueHNne TUCIIMILTMHBI COCTOUT U3 KOMIIBIOTEPHOTO
Kjacca ¢ HeoOXOAMMBIM IPOTPAMMHEIM 00€CIIedeHUeM U BO3MOXKHOCTBIO BBIXOZA B CEThH
ViHTepHEeT, NMpe3eHTalMOHHOr0 000pyaOBaHMsA, pa3[aTOYHbIX MaTEPHAIOB IO KaXKIOH u3
U3y4aeMBIX TEM.

Pexomenoylo cneoylowjue ynywweHus: npu npoeedeHuu 1adOpamopHulX 3aHAMUL
bonvuie 6pemeHuU YOenums 60NPOCam PayUoHAIbHO20 UCHONb30BAHUA PABO1e20 8peMeHU.

Paspaborannyio pabouyro mnporpaMMmy AMCHMIUIMHEI «OCHOBBI OpraHu3aluu
YIPaBJIEHYECKOT0 TPy/a» PEKOMEHAYIO JAJIsi UCTONIb30BaHus B yueOHOM npouecce B Bal'y
IS CTYAEHTOB HarpasiieHus 38.03.04 «[ ocyoapcmeennoe u MyHUyunanoHoe YnpaeneHue»
Ui 04HoU (POPMEI O0yYEHHUS.

ITpencenarens Komurera
M0 SKOHOMMWYECKOM

HOJIUTHUKE aIMUHUCTPALIIH Za BaZ2y )
Baiamumupckoit 061acTy, > <
K.3.H. &  Kommver \¢ / Coxonsckux E.B / 16, 02. 2075,.
RKG 4 }
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