AHHOTAIUST PABOYEM ITPOTPAMMBI INCLMILINHE]

OCHOBBI CEKPETAPCKOTI'O JIEJIA

(HanMeHOBaHHe JHUCUMILIHHET)

Hanpagiienne noarorosxn
(cmenuanbHOCTH)

38.03.04 Tocynapereentoe u MYHHUHIATEHOE YIIpaBIIeHHe

Hanpasrennocrs
(npoduits) moaroroBKm

S dexTHBHOE rocymapeTBeRHOe 1 MYHHLMITATBHOE
aMHHHCTPHPOBAHHE

Hem; OCBOCHHA JHCHHILTAHBI

Llensio ocBoeHus auenunminsr «OCHOREL CEKPETApPCKOTro
ACTa» ABIACTCA NOIYYeHHE H YriIyOICHHE 3HAHHH o TIPHHITATIAX
IIOCTPOCHHA ~ AOKYMEHTOB W OCHOBAX popmupoBanms
AOKYMCHTOO00POTA B YUPEKICHHIX, B TOM W4HCIC OpraHoB
FOCymapcTBeHHOH BiacTu Poccuiickoii Denepanuy, OpraHos
TOCYNapCTBCHHOM BIACTH CyOBEKTOB Poccmiickoit Qepneparim;
OpraHoB  MECTHOTO  CaMOYIIPaBJICHHS, TOCYIApCTBEHHEIX U
MYHUUHIIANBHBIX  OPraHW3alldd, TPEaNpUsTHi 1 YUPEeXKIEHHIH,
TIOJIUTHYECKHX  TIApTHi, 00IIECTBEHHO-TIOTHTHYECKHX H
HEKOMMEpICCKHX  opraHusanui. DopMEpoBaHHe Yy CTYAEHTOB
IPAKTHIECKAX HABBIKOB 110 CO3MAHHIO B 0OpaboTke TMIOKYMEHTOR B
AaNbHEHITeM  OyneT  cmocobCTBOBATH He  TOMBKO Dorree
YCHCIIHOMY  OCBOGHMIO  [NHCIHMIUTHH, H3ydcHHe KOTOPBIX
IpeAnonaraeT padoTy ¢ JOKyMeHTanueil, HO u IIPOXOMIACHHIO
IIPAKTHKH Ha GOJiee TPaMOTHOM YPOBHE.

Oobwmas TpysoemkocTs
AHCHAILIHHEL

3 3a4eTHble eMHuLEL, 108 uaca (ovnas ¢opma oByuenus)
53 sayeTHoIx emuuuy, 180 yacos (0uHO-320uHasg hopma obyuenns)

Dopma mpomMexRyTOUHOH
arTecTanun

IK3zamMen

Kparkoe coxep:ranme
JMCIHHIIIHHBI:

Temal. Beenenue B ocHOBHI JeMONPOU3BOICTRA.

Tema2. OBwue HOpMBT 1 npaBua oopmITeHIs JOKYMEHTOB.
Tema3. TpeGosanus k odopmrenuio TOKYMEHTOB,

Temad. Oopmnenue opranusanuonmbx IIOKYMEHTOB.

Tema$. Odopmnenne PacropsINTeNbHBIX OKYMEHTOR.

Tema6. Odopmnenne CHPaBOYHO-HH(DOPMALMOHHBIX TOKYMEHTOR.
Tema7. Perncrparms nokymeHTos. XpaHenue fien v nepeava ux B
APXHE.

Tema8. Cocras, cTpykTypa u npuHmMmB! CO3aHHA TOKYMEHTALMOHHOTO
pecypca opraHu3aiuy.

AnHOTanMI0 paGoyeii mporpamMmer COCTaBHI,
CT. mpenonasaTens kad. CIIrYIKKK
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