AHHOTAIUS K PABOYEI IMMPOTPAMME QU CIHAILINHEI

OcHoBBI CEKPETapCcKoro aea
(Ha3BaHme AHCIHMILINHEI)
38.03.04 T'ocynaperBennoe i MYHHUHNAJAbHOE YIIDABJICHHE
(xox HampaneHus (cmemmanprOCTH) TIOITOTORKH)
I, I1
(cemectp)

1. IIEJIM OCBOEHUSI AUCITATIJIMHBI

Henmsio usywenns mucrmmmms «OCHOBBI CceKkpeTapckoro menay ABIISICTCS MONYyYEHHE M
yriy6nenne 3uanuit 06 ocHOBax OpTaHH3aliH yIPABIEHYECKOTO TPYAA M OCHOBHEIX HampaBJICHHAX ee
COBEPIICHCTBOBAHHA, B TOM YHCJE DA3NeNeHHH W Koonepanuu Tpyna, moabope M HCIONB30BAHMH
Kazpos, opranusamun pabounx mMecT i npoueccax Tpyaa COTPYTHUKOB U PYKOBOIHTEEIA,

QopmupoBaHKE y CTYHEHTOB IIPAKTHYECKUX HABBIKOB IO OpPraHH3aI[HH YIIPaBIEHYECKOIr o
TPyAa B RambHelimem GyneT crocoGCTBOBATE He TOMBKO Oonee ycnemnoMy ocBoeHmIO JUCLHUTLTHH,
H3YHCHHE KOTOPBIX Npeanoaraet paboTy ¢ TICPCOHATIOM OpraHH3auuii H IPHHATHIO YIPaBICHIECKHX
PCIICHHH, HO M IPOXOIKAEHHUIO IPAKTHK Ha Gojiee TPaMOTHOM YpPOBHe.

3a1a4u W3yYeHNS MU CIHIUTHALL:

- copMHpOBATE y CTymeHTOB wueTkoe IIpCIICTABICHHE O NpPHHIUNAX OPraHW3AIHH
YHPaBICHYECKOTO TPY/Ia;

- O3HAKOMHTSH CTYIICHTOB C OCHOBAMH MOCTPOEHHS ILIAHOB pabouero mus;

- O3HaKOMHTH CTYAEHTOB C OCOOEHHOCTSIMHU PallHOHANH3AUNHE YIIPABIEHYECKHX MPOLECCOB B
OpraHu3amusx;

- HAYHHUTD CTYI€HTOB PACIPENesTh OMHOMOYHSI;

- HayHQHTh CTyICHTOB NPUHIMIIAM OPraHU3aIiH paGodero IPOCTPAHCTBA.

2. MECTO IMCIMILIAHBI B CTPYKTYPE OIIOII

Jucrummna «OcHOBEI CCKPETAPCKOro AeNay OTHOCHTCS K JUCIMILIHHAM 6a30BOH YacTH.
Hucuummea onmpaetcs Ha 3HaHus [IPEIMETOB  OCHOBHOH 06pa3oBarensHOl IIPOTPaMME]
cpenrero (mouHoro) o6iero o6pasosanus: Hudopmatuka u UKT, O6mecTBo3HanMe.

3. KOMINETEHIIUA OBYYAIOIIETOCSl, ®OPMUMPYEMBIE B
PE3VJIBTATE OCBOEHUS AACHUATLIIUHBI

Ilponecc  wm3yuemus  mcrmmmmmE «OcHOBEI  cekperapckoro  mermay HarpaBieH
Ha ()OpPMHEPOBAHHE CIIEAYIOMMUX KOMITETEHIMIL:

OIIK-6 - cioco6rOCTHIO pemars CTaHNIapTHBIE 3a1a9H NPO(EeCCHOHATBEHON IeSTebHOCTH Ha
OCHOBE HMH(DOPMANHOHHOH H Oubmumorpaduyeckoit KYIBTYpPEl C NPUMEHEHHEM HHQpOPMALHOHHO-
KOMMYHUKAUMOHHBIX TEXHOJOTMH M C y4eTOM OCHOBHEIX TpeboBanuii HH(OpMaLHOHHOH]
GesomacHocTH;

IIK-5 - ymenwem paspaGarsisars METOIMYECKHE M CIPABOYHBIE MATEpHAIbI MO BOIIpOCam
ACITE/IBHOCTH JIMIl HA JOKHOCTSX TOCYNAPCTBEHHOM rpaxnanckoii Poccuiickoii ®enepamnm,
FOCYylapCTBEHHON Ci1yx)0bl Cy6bekTOB POCCHIfCKOl Denepallil ¥ MyHHIUNATEHOMN CIty:k0BI, Il
SaMCIAOIMX  TOCYAapCTBEHHBIE  JOKHOCTH  PocCHicKOi Denepannn,  3aMEINAIOIMX
TOCYNapCTBEHHBIE JOIDKHOCTH CYOBEKTOB Poccuiickoii Qezepanun, IOIDKHOCTH MyHHIHNATBHOMN
CIIyKOBI, aIMHHHCTPATHBHBIE JOJKHOCTH B TOCYNapCTBEHHBIX H MYHHIHIAILHBIX NPEANpPUATUIX U
YUPEXICHUAX, B HAy4HBIX H 00Pa30BATEHHBIX OPTaHHU3ALMSX, TNONMTHYECKHX MApTHSX,
00IIeCTBeHHO-TONMHTHYECKHX, KOMMEDPYECKHX H HEKOMMEPYECKHX OpraHH3anusx;



IIK-8 - cnoco6uoCTEIO MPHMEHST HH(OPMALHOHHO-KOMMYHHKAITHOHHLIE TEXHOJIOTHH B
IPO(ECCHOHANBHOMN JESITENBHOCTH ¢ BHJICHUEM HX B3aHMOCBSI3eH H IEPCIIEKTHB HCIO/Ib30BAHMS.

4. COIEPKAHUE JUCIHUILIAHBI

Cemectp I

Temal. Cymmocts 1 ocobennocTH yhipasjienyeckoro Tpyaa. Tema2. CymmocTs, Collep)Kanue u
HalIpaBIICHAS HAay4HO! OpraHM3aluM Tpyna. Tema3. Opranmsanus B3amMoneicTBHS 1 IIOJIHOMOYHH.
Temad. Pacnpenenenue u KoOnepamus ynpasneHyeckoro tpyna. Temas. IInanuposanne mmunoit
paboTsl corpynamka. Temab. Hopmuposanue ynpasnenyeckoro Tpyna. Tema7. Vder uw amamus
pabogero Bpemenu. Tema$. Opranmsanus paGouero wmecra cotpyanuka. Tema9. Kynsrypa
yIIpaBlIeHHUS.

Cemectp I1

Temal. JTunepcro u KOoMannoobpasosanne. Tema2. TeopeTHueckie OCHOBEL (bopmupoBanus
npodeccHoHanbHOM KoManbL Tema3. Komanna kak ansreprarusmas OpraHu3allMOHHas CTPYKTypa/
Tema4. Tlcuxonoruueckne ocHOBEL KOMaH/THOTO CTpPOHTENLCTBA. Temab. YnpasneHueckas komanaa
KaKk dopma mpopeccronansHON KoMaHasL Tema?. Texnonorns $opmupopanus IPO(ECCHOHATBHON
komanel. Tema8. PykoBogurens B cucreme YIIPaBIICHUSI IEPCOHATIOM.

5. BULATTECTAIIAH - saver (I cemectp), sk3amen (I1 cemectp)

9K3aMEH, 324€eT, 3a4eT C OLEeHKOI

6. KOJHYECTBO 3AYETHBIX EJIUHUIL - 5

Cocrasurens: crapumii npenoaasarens kad. OCY 5 \/))f /'/ O.C. Byrposa
KHOCTB, DHO, UC(IUIHCB
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