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1. MEJA OCBOEHMUS AUCITUTIIINHBI
Lenbto m3yuenus mucnmrummmm:

- C(OPMHPOBATE y CTYHEHTOB YeTKOE TIIPEACTAaBNCHAE O HEOOXOMMMOCTH | POJIH JIOKYMEHTHPOBAHUS
B NICATENBHOCTH OPraHM3aIiyii;

- O3HAKOMHTE CTYIEHTOB C OCHOBAMH SJICKTPOHHOTO AENONPOM3BOACTRBA U JAOKyMeHTooG0opoTa
OpraHu3aliH;

- OSHAKOMHTL CTYICHTOB C OCOOEHHOCTSMH 3aIETEL CyxeOHOH M  KOH(HIEHNHATBHOH
uHpOpManuH, obecreyenus OTKPBITOT0 I0CTYNa IpaIaH K HHYOPMALHH B COOTBETCTBHH C II0JIOKECHUIMHA
3aKOHO/IaTeIbCTRA;

- HAy9UTb CTYNCHTOB OPHEHTHPOBATHCS B CHTyalusaX, TpeOYIOIMX H3NaHms COOTBETCTBYIOIIUX
JOKYMEHTOB,

2, MECTO JUCIIUILIUHEL B CTPYKTYPE OIIOII BO
Jucnumnmmaa «OIEeKTPOHHBII AOKYMEHTO00OPOT)» OTHOCHTCS K JIMCIIMIIITHHAM 0a30B0i gacTw.
ITpepexBU3ATEL THCHATTHHE: Hudopmaruka. -

3. INIAHUPYEMBIE PE3YJIbTATBI OBYYEHMS IO U CLHAILINHE
IInanmpyemsle  pesyssrarer OOYYEHHS 1O JWCHMINIHHE, COOTHECEHHELE C [IaHUPYEMBIMH
pesyibTataMu ocsoeHust OITOIT

Kon dopmupyemex kommerentit VYposeHs IInanupyemere pesynprater 00y4eHHS 110 MHCLHTIIHHE
OCBOEHHS XapaKTCPHU3YIOLIHE STAllbl YOPMHPOBAHMS KOMIIETEHIAi
KOMIETEHIIHH (mokasatenu ocBoeHwus KOMIIETEHLIHH)

/ 2 3

OK-3 Yactugnoe - 3HaTh 6a30BLIE SKOHOMMYECKHE MOHATHA, 00BEKTUBHBIE OCHOBEI
CIIOCOGHOCTD HCIIONL30BATE OCHOBEI OCBOEHHE DYHKIMOHMPOBAHHS SKOHOMHKH 1 TIOBEIEHHA JKOHOMHUECKHX
SKOHOMHYECKHMX 3HAHHH B Pa3THIHLIX areHTOB;
chepax mestensHOCTH - VYMeThb  pemwaTh  THIMYHBIE 3ajavyd,  CBA3aHHBIE ¢
IPOGECCHOHATBHBIM 1 JIMYHEIM buHAHCOBBIM MTaHUPOBaHHEM;
- Brnagets Metomamu TUIAHUPOBAHMA  TIpoecCHOHAMBHOIM
ACATC/IEHOCTH,  HMCTIONB30BAHUS  3KOHOMMUECKMX 3HaHHH B
POeCCHOHANBHOM IpakTHKe.
[K-1 YactaaHoe - 3HaThb OCHOBHEIE [IOHATHA, HCHIONB3yeMBle s 0630pa
cmocoGHOCTE cobpath i OCBOEHHE HHpOpMAaIHY;
MPOAHANTM3HPOBAT HCXOIHBIE MaHHbIE, - VYMeTh  aHanusmposats MHQOPMaLHOHHbIE  MCTOYHMKH,

Heo0XOMMBIe 1a pacyeTa
SKOHOMHYECKHX ¥ COIMAIIBLHO-

AHATH3HPOBaTh IJKOHOMHUECKHE U COLHANLHO-3KOHOMHYECKHE
TOKa3aTeNH, XapaK1epU3yIOIUX NesTelbHOCTE XO03AHCTBYIONIIX

SKOHOMHYECKHX NoKasareseii,
XapakTepU3YIOIIHX AeSTeNBHOCTE
XO3THCTBYIOIINX CyOBeKTOR

CYyOBEKTOB;

- Bragets maBEikamMu oprammsarmim cGopa uropMauny s g
pacdeta IKOHOMHYECKHX H COLMANTBHO-3KOHOMHIECKHX
TI0Ka3aTeNed, XapakTepH3yOMNX AesSTeNbHOCTE X034HCTBYIOIIHX
CYOBEKTOB.




4. OFBEM U CTPYKTYPA JUCIHTAIIJIAHbI
Tpymoemxocts muenmmmeEsr cocrasser 6 3aYETHBIX €NUHUIIEL, 216 gacos

[ Bunsr yae6Hoii
paloThL, BKIIOUas
CaMOCTOSTENBHYHO
paboTy cTyneHTOB
o H TPYA0EMKOCTE (B DopmMer
yacax O6bem yuebHoi TEKYILIEro
ya Y
e 3 " paGoTel, KOHTPOJIA
Ne Hawnmenosanue Tem w/umm 9 § = o5 ¢ IPHMEHEeHHEM YCIEBAEMOCTH,
o/m Pa3/IeNIoB/TeM TUCIIUITIHEEL Z = 5 ‘é HHTEPaKTHBHBIX dopma
© o ~ 8 =} METO0B MPOMEKYTOTHOM
& El B | e &) (B yacax / %) aTTecTalHH
= | B B | ¢ 2
(5] g z &} (no cemecmpam)
= Z g
E| &
= o
& |8
= o
=

I |Tema 1. Tloustue omextponHOTO 22,8
JOKYMeHTa H JICKTPOHHOTO | 3 1-2 14 14 2,1/75
ZJoKyMeHToobopoTa.

2 Tema 2. Cucremsr YIpaBneHns 23 2,25/75 Bt
3JIEKTPOHHEIM 3 |36 [ 15] 15 “”T”H;{; o e
JOKYMEHTO0BOPOTOM. i

3 Tema 3. Cucrembl snextpoHHOro 3 78 | 15| 1s 22,3 2,25/75
JOKYMEHT0060poTa. ’ ’

i 22,8

4 Tema 4. Cpenctsa rpymmosoit 3 910 | 14 | 14 2.1/75
paboTEL

5 Tema 5. Cucremsl ympasnenus 3 12 | 14| 14 22,8 2.1/75 Pefiturr-xontpons
0COGBIMU BHIaMH JJOKYMEHTOB. ’ ’ ’ Ne2

22,8

6 |Tema 6. Kopnopatususie 3| 13416 | 14 | 14 2.1/75
HH(OPMAIIHOHHEIE CHCTEMBL.

7 Tema 7. Buenpenue KOPIIOpPaTHBHEIX 3 17-18 | 14 | 14 228 21175 Pelituur-kontpos
HHGOPMALHOHHAIX CHCTEM. ’ ’ ’ No3

Bcero 3a III cemectp: 10 | 10 160 15/75 Dx3amen (36)

Hroro no mucmumnune 10 | 10 160 15/75 Dx3amen (36)

Coaep:xanue IleKIHOHHDBIX 3aHATHIL 10 JAHCLMILTHHE
Tewma 1. ITonsTe 35eKTPOHHOrO AOKYMCHTA 1 SIIEKTPOHHOTO [I0KYMEHTO060pOTA.

IonsTie amexrponHoro mokymenta. IlonsTre SJICKTPOHHOTO NOKyMeHTOOOOpoTa. [IpenmymiecTsa 1

HENOCTaTKH 3EKTPOHHOIO JJOKYMEHTA.,
Tema 2. Cuctems! ynpasnenns SJICKTPOHHBIM JIOKYMEHTOO0G0POTOM.

OCHOBHEIE IPHHIMIEI PaGoThl cHCTEM YIPABICHHS SJIEKTPOHHBIM JIOKYMEHTOOGOPOTOM.

CHCTEM BJIEKTPOHHOTO JIOKYMEHTO060pOTA.
Tema 3. Cuctemsr anextponHOro JokymenToobopora.
Tumer  cucrem  amexTponHOTO MOKyMeHTOO60pOTA.
JAOKYMEHT0000pOTA.
Tema 4. Cpencrsa rpymmosoii paboTel.
TlonsTie, IpHHITUIET paGOTEL [Tpumeps! mporpamMMubx TIPOJIYKTORB,
Tema 5. Cucremsr ynpasnenus ocoBbmu BUJIAMH JOKYMEHTOB.

Cpasuenne

CHCTEM

Bumer

SJIIEKTPOHHOTO

ounsrue, mpuHUmE paGoTsL, PaccmoTpenne cTpykTypsl u uHTepdetica PDM-cucrem.

Tema 6. Kopriopatususie HH(POPMAIMOHHBIE CHCTEME,

Ilonsitie, ocoGernocTy, Moymu. Kiaccnpukarus KoproparuBHemx HHPOPMAIHOHHEIX CHCTEM.

Tema 7. BHenpenne kopmoparHBHbLX HHOOPMAIIHOHHBIX CHCTEM.

Bapuanrs! Buenpenus KUC: NpEIMYINECTBa 1 HefocTaTky. Cocras, IeiH | 3a1aum BHenpenns KUC.

Conepranue npakTHYecKuX 3aHATHIE 10 AHCLIHITHHE
Tema 1. 1C JlokymenT0060pOT; Uzyuenue untepeiica cuctemsr.




Tema 2. 1C HoxymenToo6opor: Brecerue B Oa3y cBenenuii o COTPpYOHUKAX W MOJb30BATEIIIX.
Tema 3. 1C HoxymenrooGopor: Cosmanue OTICTEHBIX BH/IOB JOKYMEHTOR,

Tema 4. 1C HoxymenToo60poT: 3amonsenue momeit KapTel JIOKYMEHTA.

Tema 5. 1C HoxymeHTOOGOpPOT: Penaxtupoanue daiinos. KonTpoms sepcuit

Tema 6. 1C loxymenTooGopor: YlipaBnenue 1ororopami ¢ (bopMupoBanHeM cMmer.

Tema 7. 1C HoxymerToo6opor: Ynpasienne npoexramu,

5. OBPA30OBATEJILHBIE TEXHOJIOI'HHA
B npenonasanun mucrmmimmg: «Onexmponnwiii O0KyMeHmoobopoms HCIIONB3YIOTCS pa3sHOOOpasHLle
00pa30BaTeNbHEIE TEXHONOTHH KAk TPAaZMIINOHHBIE, TaK H C IIPHMEHEHHEM AKTHBHLIX H HHTEPAKTHBHEIX
METO/10B 00yueHusI.
AKTHBHBIE M HHTEPAKTHBHEIE METOIbI 00yueHwus:
=  Humepaxmuenas nexyus (mema Ne 1, 2, 3, 4, 5, 0, 7
— I pynnosas duckyccus (mema Ne 1,234,356 7);
~ Ponesvie uepvi (mema Ve 3, 4, 6, S
= Ipenunz (mema Ne 5);
—  Ananus cumyayuii (mema Ne |, 2,3,456,7);
— Pasbop xouxpemnwix cumyayu (mema Ne 1, 2, 3, 4, 3, 6, 7).

6. OLEHOYHBIE CPEJCTBA AJIAL TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH,
ITPOMEXYTOYHOMI ATTECTALIAU ITO UTOT'AM OCBOEHMS TUCIHAILINHBI 1
YYEBHO-METO/JUYECKOE OBECIIEYEHUE CAMOCTOSTEJABHOM PABOTBI
CTYJAEHTOB
Texywuii konmponw ycnesaemocmu,
Pelirunr-konrpos 1

1. Onexmponnwiii doxymenm coznacuo Dedepanvhviii 3axon om 10.01.2002 No 1-@3 «O6 anexmponnoii
Yuppoeoi nodnucuy - smo:
a) 3alMCaHHOe HA MAIIMHHOM HOCHTEINe SJICKTPOHHOE COOOUIEHHE, PEKBH3UTEI KOTOpOTo 0OpMIICHEI B
COOTBETCTBHH C HOPMATHBHBIME TPeGOBAHUIMHU
6) mo6oe coobinenne, 3ammcka, TEKCT, 3alIHCaHHEIH Ha MAIIHHHOM HOCHTEJe
B) IOKYMEHT, B KOTOPOM HH(pOPMAaIs npecTaBiena B AEKTPOHHO-IU(PPOBOIE opnme

2. Kaxumu eudamu Hopmamuenvix axmos pezynupyemcs 0oKymenmoobopom opaanusayuu?
a) BCE OTBETHI BEPHEL,

6) oTpacneBsMu U ME)KOTPACIIEBEIMH;

B) TOCYIapCTBEHHBIMH;

I) JIOKATTBHBIME aKTAMH OPTaHH3AIliL.

3. Bepno nu ymeepoicoenue, umo K8ANUPUYUPOGAHHAS U HEKGAIUDUYUPOGANHAs Inexmponnas. yugpposwie
NOONUCY BI0AIOMCS 6 CReyUANbHIX Yyenmpax u npedcmasisiom coboii Grew-naxonumens ¢ 3aNUCAHHBIM
Ha HeM KoOom?
a) na;
0) mer.
Pefitunr-kontpons 2
4. Kaxas uz nepeyucnennwix cucmem QNEKTNPOHH020 OOKYMENIMO0BOPOMA A6ISEMCS ONMUMATBHOL?
a) Lotus Domino.Doc;
6) Hemno;
B) 1C:Apxus;
r) DIRECTUM.

3. Bepro nu ymeepoicoenue, umo cucmema «1C. Hoxymenmoobopom» nozsonsem OCYUecmeisime paccoLixy
NpUSRAuen Ul Ha ROCeweHUe 3aNTaHUPOBAHHbIX MepOnpUAMUY 6cem compyOnuKam opzanuzayuu?

a) na;

0) Her.



6. IIpozpammmoe obecneuenue Lotus Notes omnocumes K:

a) CHCTeMe YIIPABIEHHS 0COOBIMU BHIAMA JOKYMEHTOB;

0) cpemcTBam rpyIoBOit PaboOTHL

B)  CHENMATBHEIM  MOZYIISIM YIPABJICHHS  TOKYMEHTOOOOPOTOM B cocTase KOPIIOPATHBHEIX
HH(POPMAIHOHHEIX CHCTEM IS IPETIPHUSTHIA;

T') YHHBEPCAIBHBIM CHCTEMAM SJIEKTPOHHOTO JOKYMEHT0000pOTA.

7. Kaxo2o u3 6u006 snexmpounoi Yugposoii nodnucu ne cyuecmeyem?
a) IIpocras;
0) ropuaHYecKas;
B) KBATH(QHIHPOBAHHAS,
I') HeKBATHHUIUPOBAHHASL.
Pelitunr-konTpos 3
8. Umo u3 nepeyucnennozo ne omuocumes x napamempam nocumenei sneKmMpPOHHbIX DOKYMEHMOE?
a) CTOMMOCTB XpaHeHns | meradaiita HHpOpMAIHH;
0) BO3MOKHOCTE OCYIECTRIIEHHS IOMHOTEKCTOBOLO TIOMCKA;
B) CKOPOCTB JIOCTYIIa K HH(OPMALIHH.

9. 1100 cnyicebrvim anexmpontim OOKYMEHMOM NOHUMACCA:

a) 3aIHCaHHOE HA MAIIHHHOM HOCHTEIe S/ICKTPOHHOE COOOIIEHHE, PEKBH3UTEI KOTOPOIO 0dOpMIIEHEI B
COOTBETCTBUH C HOPMATHBHBIMH TPeGOBAHUSIMY;

0) mokymenT, B xoTOpoM uHGOpMALHS [IPEICTaBIICHA B 3TIEKTPOHHO-IIM(BPOBOH hopme;

B) CTPYKTYPHPOBAHHEIH HH(MOPMALMOHHELH OOBEKT, B COOTBETCTBHE KOTOPOMY MOKET GBITE HocTaBjieHa
COBOKYIIHOCTE (haifiIoB, XpaHAIIHXCS HA HAKOIIHTENE KOMIIBIOTEPA;

r) moboe coobmenwue, 3dIlACKa, TEKCT, 3aIMMCaHHBIH HAa MAIIHHHOM HOCHTEE.

10. Bepno nu ymeepocoenue, umo cucmema «lC. Hoxymenmoobopom» noseonsem ocyujecmename
npOCMOMpP OOKYMEHmMO8 U (haiinos ¢ ePYRNUPOSKOU RO PASIUMHBIM NPUSHAKAM (MO eudam OOKYMEHmO8, no
npoexmam, ho omoeiam):

a) nia;
6) Her.
Ipomesicymounas ammecmayus no umozam oceoenus oucyuniuner (Fx30Men,).
Crmcox BompocoB k sk3ameny
1. Tlonstue moxymerTa, AOKyMEHTOO0OPOTA B IOTOKA JOKYMEHTOB.
2. Mecto CO]1 B mEOPMALMORHOIH CHCTEME IPEANPHITHS.
3. Tunst COJI (cucrem SIEKTPOHHOI'O OKYMEHTO060pOTA).
4. Knaccupuxanus dBTOMATH3HUPOBAHHBIX CHCTEM LENONPOU3BOJCTEA U 3EKTPOHHOIO

ZIokyMmeHTOOOO0pOTA,

5. TeHneHuuH pasBHTHS CHCTEM STIEKTPOHHOTO JIOKYMEHTO000pOoTA.

6. JlokyMeHT B MEQOPMAHOHHOH cHcTeMe. THITE AOKYMEHTOB B HH(OPMAIIHOHHON CHCTEMe: 6yMaKHEIH
OKyMEHT, 00pa3 JOKyMEHTa, S/IeKTPOHHEIH JOKYMEHT, CTPYKTYPHPOBAHHEIE TOKYMEHTEI, XML —
IIPEACTABIIECHHE.

7. Hoxyment B COJI. Cosnanue. PenmaxtupoBanue. [Ty6muxarmmus. ADXHUBHpPOBaHHE.

8. OCHOBHBIE BO3MOXHOCTH CO/: TTouck moKyMeHTOB. MapmpyTrsatms 1 KOHTPOITL UCITONHEHHS.
OryersL

9.  OCHOBHBIE BO3MOKXHOCTH COM: AnMunuctpupopanue. Bo3MoKHOCTH COTPYIHHKOB.

10. Ocnosnrre dpyukmuum COJI. Tunossie TpeGoBanus k COJ.

11. IlpemmymecTBa BHEIPEHHS CHCTEMEI ANEKTPOHHOTO JOKYMEHTO060pOTA.

12. TIpuyuHEl aBTOMATH3AIMH, Bri6op cucremer aBToMaTH3AIHHY. -

13. Kparkuit 0630p psika u knaccuduxanus IIaTOpM, IIPEJICTABIEHHBIX HA PHIHKE CoI.

14. Cpencrsa rpynmnosoit paGoTeL.

15. CucreMs! ynpasneHus ocoBBIME BHIAME JOKYMEHTOB.

16. CrenuaisHble MOAYIIH YIIpaBieHuS IOKYMEHTO000POTOM B COCTABE KOPHOPATHBHEIX
HHPOPMAIMOHHEIX CHCTEM



17. Kopnoparueras aupopMansonnas cucTeMa.

18. Cucrems! asToMarHzammu JIETIONPOU3BO/ICTBRA.

19. Tloncucrema apxusa AOKYMCHTOB, YIIPaBICHHSI KOHTEHTOM U CPEJICTBA CTPYKTYPH3aLHH.
20. CucreMsl BBOIa AOKYMEHTOB M cuCTeMEI 06paboTku 06pazos JIOKYMEHTOB

21. Tloxcucrema MapIIpyTH3aMUM MOKYMEHTOB H YIIPaBICHHS 3aaHAIMH.

22. TunBI IpUTOKeHHIT, BHEPACMBIX B paMKax KopropatusHoi COJI.

23. DnektpoHHas G poBas MOMHCE: IIOHATHE, BU/BI H pelIaeMEIe 3a1a4u,

Camocmoamensvnas paboma
Temel pedepaTon

1. ITonarue noxymenra, JOKYMEHTOO00POTa H IIOTOKA TOKYMEHTOB.
2. Ilenu BHEAPEHHS STEKTPOHHOTO JNOKyMeHTo060poTa.
3. Mecto COJ1 B mubOpManEonHoii crcTeMe TPEATPUATHS.
4. Tuner CO]1 (cucteM SICKTPOHHOI'O IOKYMEHTO000POTA).
5. Knaccnduxanus dBTOMAaTH3HPOBAHHBIX CHCTEM JIEIONIPOU3BOICTRA H SIEKTPOHHOTO IOKYMEHTO060pOTA.
6. TengeHunn pasBuTHS cucTeM SIIEKTPOHHOTO IOKYMEHTO060pOTA,
7. [lokymenT B HEGOpPMAITHOHHO#H cucTeMe. THITL! JOOKYMEHTOB B HH()OPMAIIMOHHOMN CHCTeMe: OyMasKHBIHA
AOKYMEHT, 00pa3 IOKyMeHTa, 3eKTPOHHbIH AOKYMCHT, CTPYKTYPHPOBaHHbIE JOKYMEHTEL, XML, —
NIpeCTaBIIeHHE.
8. Hoxyment B C3]I. Cosnanue. Penaxtuposanwe. ITyGmukamms. ApxuBupoBanue.
9. Tunosrie KommonenTsr COI; XPaHHIAIIE KApTOUeK (aTpHOYTOB) JOKYMEHTOB; XPaHUITHIIE IOKyMEHTOB;
KOMITOHCHTBI, OCYIIECTRIISIOIIHE OH3HEC-TIOTHKY CHCTEMEL
10. OcHOBHEIE BO3MOKHOCTH CSI: ITouck moxymeHTOB. Mapipyrusamnms u KOHTPOJIb HCIIOTHEHHS.
Otuertsl.
11. OcHoBHEIE BO3MOXHOCTH COMl: AnmunucTpupoBanne, Bo3MOXHOCTH COTPYIOHHKOB.
12. Ocrosnsie ¢pyukmum COJT. Turoske Tpebopanus k CH/I.
13. IlpeumymecTBa BHEPEHHS CHCTEMBI SIEKTPOHHOTO JOKYMEHTOOGO0POTA.
14. TlpuyuHE! aBTOMATH3AMHH. Bribop cucTemer aBTOMaTH3AIHI.
15. KpaTkuit 0630p prraka u KIaccuukanus miarhopm, IpescTaBIeHHbX Ha peiaKe CD/J].
16. Cpencrsa rpynmoroit paGoTsL.
17. Cucrems! ynpasnenns ocoGsmMu BHIAMY IOKYMEHTOB.
18. Cnenmansusie Moxymu ynpasiedms AOKYMEHTOOO0POTOM B COCTABE KOPTIOPATHBHAIX
HH(OPMAIHOHHEIX CHCTEM
19. KoprnioparuBHas unbopMannonsas crcrema.
20. YHHBepcaTBHBIE CHCTEMET SJIEKTPOHHOTO JOKYMEHT0000pOTA.
21. IoncucTeMBl aBTOMATH3AIHA IoKyMeHTo000poTa.
22. CucTeMBl aBTOMATH3AIHH ZIETIOIIPOU3BOICTRA.
23. TloncucreMa apxuBa JIOKYMEHTOB, YNPABJICHHA KOHTEHTOM H CPEJICTBA CTPYKTYPH3ALIHH.
24. CrcTeMEI BBO/Ia TOKYMEHTOR H CHCTEMEL 0bpaboTku 06pa3os MOKyMeHTOR
25. IloxcuereMa MapIpy TH3AIHHA MOKYMEHTOB H YIIPaBICHHUS 3a1aHHSIMH.
26. CHCTEMBI KOMILIEKCHOH aBTOMaTH3AIHH OH3HEC-IPOIIECCOB.
27. THIIBI IPHIIOKCHHI, BHEAPSEMEIX B pamKax KopropatueHoi COJI,
28. ApPXHUBHI 3TEKTPOHHBIX JIOKYMEHTOB.
29. ABTOMAaTH3aIKA TPOLECCOR KIACCHYECKOTO POCCHHCKOr0 JIOKyMeHTOo060pOTA
(moMUIEpKKa IOKyMEHTAIIOHHOTO 00ECIeYeHH s yupasiaerus - J10VY).
30. Hcropus Brenpenus CI]I.
31. DnexTpoHHas HH(BPOBAS TOMTHCE: TIOHATHE, BHIEI H PEIaeMbIe 3a1a4H.

QOHJ OLEHOUHEIX CPEACTB IS IPOBEACHAS ATTECTALHA YPOBHSI ChOPMHPOBAHHOCTH KOMIICTEHIIHIx
00YH4aIOIIXCs IO MCLUILTHHE 0(hOPMIIIETCS OTIEIbHEIM IOKYMEHTOM.



7. VY4EBHO-METOIUYECKOE 1 NH®OPMAINIUOHHOE OBECIIEYEHUE

AUCIATLINHBI
7.1. KunrooGecnegennocts
mauMeHOBame JHTEPaTypEI: aBTOp, Ha3BaHMe, Ton w3nanus KHHUT'OOBECITEYEHHOCTD —’
BHJI H3aHHA, U3MATENLCTBO
Kommgectro 3K3eMILTAPOB Hanmgue B
H3JaHKi B OubmuoTexe Bal'V s SJIEKTPOHHOH
cooTBeTCcTBHE ¢ PI'OC BO OubmHoTeke Bal'y
1 2 3 ] 4
OcHoBHas JIMTEpaTypa

1. Ky3smuna, Y. B. Henonponseoncteo 2017 http://www.iprbooksh
[SnexTponnEii pecype] : yueGHoe nocobue / op.ru/74718.html
U. B. Ky3bmuna, — OJIEKTPOH. TeKCTOBBIE
AaHHble. — M. : MockoBckuit
TYMaHHTapHEIH yHUBepcuTet, 2017. — 128
€. — 978-5-906912-98-5
2. DNEKTPOHHOE NPaBHTENLCTEO. 2017 http://znanium.com/ca
ONeKTPOHHEI AOKYMEHTO000pPOT. TepMuHEl talog/product/809828
1 olipenenenus : yue®. mocobue / C.10.
Kabarmos. — M. : WUH®PA-M, 2017. — 320
¢. — (Boiciee o6pazosanme: Bakanaspuar)
3. Crenanoga, E. H. Cucrema NIEKTPOHHOTO 2016 http://www.iprbooksh
NoKyMeHTooO0poTa (061aunoe pelieHue) op.ru/73341.htm
[Omektponnslit pecype] : yuebroe nocobue /
E. H. Crenanoga, — DIIEKTPOH. TEKCTOBBIE
AauHere. — CaparoB : Aii ITu Dp Menua,

2018. — 182 ¢. — 978-5-4486-0136-1

HononuutensHas JIHTEpaTypa
1. llIn6aes, J1. B. ITpasoroe PeryiupoBanue 2016 http://www.iprbooksh
STIEKTPOHHOIO JOKYMEHTO060pOTa op.ru/57260.html
[OnexTponusri pecype] : yueGHoe nocobue /
I. B. Illu6aes., — ONEKTPOH. TEKCTORBIE
AaHHele. — Capatos : Byzosckoe
| oGpasoarue, 2016. — 70 ¢. — 22278397
2. PribakoB, A. E. OcHoBBI 2016 http://www.iprbooksh
AC/IONIPOU3BOACTBA [DNEKTPOHHbIH pecypc] : 0p.ru/67690.html
yuebnuk / A. E. Peibakon, — DNeKTpoH.
TEKCTOBBIE aHHBIE. — MuHCK :
Pecny6nmkanckuii HHCTHUTYT
NPO(ECCHOHANBEHOr0 06pasoBaHms (PHUTIO),
2016. — 320 ¢. — 978-985-503-606-8
3. Kontmenumansuoe JEJIONPOU3BOACTBO H 2016 http://www.iprbooksh
3alIUIIEHHbIH 3MEKTPOHHBI op.ru/66416.html
AOKYMEHTO000POT [DNeKTpoHHBIH pecype] :
yuebnnk / H. H. Kyuses, A. C. JlEMymkuH,
A.T. ®abpuunos, T. B. Kongpatuesa ; nox
pen. H. H. Kyuses. — ONEKTPOH. TEKCTOBbLIE
AaHHble. — M. : Jloroc, 2016. — 500 ¢, — J
| 978-5-98704-711-8

7.2. UnTepHeT-pecypebl
1. Jlemo-Bepcus IporpaMMHOro mpoaykra 1C: HoxymenTtoo6opor - http://v8.1c.ru/doc8/demo/

8. MATEPHAJILHO-TEXHITYECKOE OBECIIEYEHUE TUCHAILINHELI

JUst peanmmsanum JaHHOH MHCHUILIHHEL HUMEIOTCS CNIENHANbHbIE OMEINEeHHs I IPOBECHHS
SAHATHE NeKYUOHN020 muna u sansmuil NPAKMU1ecko20 muna, mexyujezo xowmpons u NPOMENCYMOYHOTI
ammecmayuy, a maxxice NOMeujeHUs Ons cCaMoCmosmensHoil pabomp.

IIpaxTuyeckue 3ansTus IIPOBOJATCA B KOMIIBIOTEPHOM KJIACCE (aymuTopust 204-6).

Ilepeuens menons3yeMoro MIeH3HORHOrO IPOrpaMMHOT0 obecrnedenns:

naxker MS Office (MS Word, MS Excel, MS PowerPoint), Adobe Reader.
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