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1. MEJIXU OCBOEHHS AUCHATTIJIMHEI
Hensro m3ydenms ucnmmmpg «ONEKTPOHHELLL AOKYMEHTO00OPOT»  sBIIfeTCA mONydYeHme u

- chopMUpOBaTE Y CTYACHTOB YETKOE MPECTaBIeHHE O HeobXomumocT u POJIH TOKYMEHTHPOBAHHS
B ACATENBHOCTH OpraHU3alyii;

- O3HaKOMHTHL CTYACHTOB C OCHOBAMH SJIEKTPOHHOI'0 MENOIPOM3BONCTBA | JNOKyMeHTO000pOTA
OpTaHHU3aIHH;

- HAYHUIb CTYINCHTOB OPHEHTHPOBAThCS B CHTYALMSAX, TPEOYIOUTHX M3HAHMS COOTBETCTBYIOLLHX
JIOKYMEHTOB,

2. MECTO JUCIIUILINHEI B CTPYKTYPE OIIOII BO
Hucuummmna «ONEeKTPOHHELT JOKYMEHTOO0O0POTY» OTHOCHTCS K IMCIMILIKEAM 0a30Boif yacTy.
IIpepeKBU3HTE! THCHHILTHHED: Hudopmaruka.

3. ITAHUPYEMBIE PE3YJIbTATBEI OBYYEHMSI IO U CIATIIAHE
[Inanupyemsie  pesymsrars: OOyYeHHs MO JMCUMMITHHE, COOTHECEHHEIC ¢ MIaHUPYEMBIMHA
pesynbratamu oceoerus OITOI]

Koa dopmupyemsix KOMIIETeHIHH YposeHs [Tnanmpyemele Pe3yJILTaTEl O0YUYEHHS [0 MHCIUILTAHE
OCBOEHHSI XapAKTEPH3YIOIIME STANbI (GOPMUPOBaHUS KOMTIETEHIIHHA
KOMIIETEeHI MU (IOKa3aTeNnu 0cBOeHUS KOMITETEHLINH)
/ 2 3
OK-3 Hactuanoe - 3Hath Ga3oBble SKOHOMMYECKHE NOHATHSA, 00BEKTHBHLIE OCHOBEI
CIOCcOGHOCTh HCMONB30BATE OCHOBBI OCBOEHHE (QYHKUMOHUPOBAHMS SKOHOMHKH 1 HNOBEICHHA 3KOHOMHYUECKHX
9KOHOMHYECKHX 3HAHHI B PA3THYHBIX areHToB;

chepax meaTensHOCTH - VYMeThb  pewarb  THNHYHBE 3afla4M,  CBN3aHHLIE ¢

NPOHECCHOHANBLHAIM | THYHBIM (bHHAHCOBBIM MIAHKpPOBAHMEM;

- Bnamers metomamum MIAHUPOBaHUA  NPOhecCHOHANLHOM
ACATC/BHOCTH, — MCIIONB30BAHHS  SKOHOMMUECKMX  3HAHTI B
npodeccHOHANbHOM MpakTHKe.

TK-1 Yactaanoe = 3HaTh OCHOBHEIE NOHATH, HCTONB3yemble s o63opa
crocoGHOCTh cobpats OCBOEHHe uHGOpManmu;

NIPOaHATH3HPOBATH HCXOIHBIE NaHHBIE, - YMeTh  aHanusmpoBath HHGOPMALMOHHbIE  MCTOYHHKH,
HEODXOaHMbIE U pacuerTa aHa/lASUpOBATh 3KOHOMMYECKHE H  COLHMANBHO-3KOHOMHYECKHE
OKOHOMHYECKHX H COLHANBHO- TOKA3aTesH, XapaKTepH3YIOUUX NesTellbHOCTD XO3AHCTBYIOMIMX

9KOHOMHYECKHX MOKA3aTelneil, cy0BbeKToB;
XapaKTEePU3YIOIMX NESTENBHOCTE - Brianets HaBRikamu oprammzamum cOopa umnbopmanuu wis mis
XO3AHCTBYIOIHX CYGHEKTOR PacieIa  IKOHOMIMECKMX M  COUMANBHO-5KOHOMHIECKHX

TOKa3aTeseli, XapakTePH3YIOMIX HeATelbHOCTD XO3SHCTBYIOLIHX
CyOBeKTOB.




4. OBBEM U CTPYKTYPA AUCIHUAITIIMHBI
TpynoemMKoCTs HCIMIIIHEL COCTABIAET 6 3aYETHEIX eMHHUIEL 216 yacos

Buuer yuebHoi
pabotsl, BKIFOTas
CaMOCTOATENBHYIO
paboTy cTyneuTon
& H TPYA0EMKOCTE (B DopMEIl
= yacax) O6bem yuebHOlH TEKYILIero
e 8 [ pabors, KOHTPOJIsE
No Haumenopaune TeM W/Hau g § E = C TIPHMEHEHHEM ycmeBaemocTy,
wn Pa3nenoB/TeM JIHCI{UILTHHEI 3 = 8 é HHTEPAKTHBHBIX (bopma
o 3 = 8|8 METOOB IPOMEKYTOUHOM
e = "5’ o Q (B Hacax / %) aTTecTalHn
5| g i O (no cemecmpam)
= £ g
E| &
= =
= |8
= ]
=

1L |Tema 1. [Toustue 3MEKTPOHHOTO 22,8
JOKYMEHTa bis SHEKTPOHHOTO | 3 1-2 14 | 1.4 2,1/75
ZLoKyMeHToob0poTa.

2 |Tema 2. Cucremsl ynpasienms 23 2,25/75 Bk
3NEKTPOHHBIM 3 | 3-6 |15 15 s “";K;jmpm"’
JIOKYMEHTOODOPOTOM. )

3 Tema 3. Cucremsl 3eKTpoHHOrO 3 78 | 15| 1s 22,3 2,25/75
JOKYMeHTo0BO0pOTA. ’ ’

22,8

4 Tema 4. Cpexctea rpynnosoi 3 9-10 | 14 | 1.4 2175
padoTsl,

5 |[Tema 5. Cucremsi YTpaBiexus | . az | 14| 14 22,8 2 1/75 PeHTHAr-K0HTPOIE
0C0BBIMH BUIAMH JOKYMEHTOB, : ’ ’ Ne2

228

6 [Tema 6. Koproparugnzre 3 | 1316 | 14 | 14 21075
HHAOPMATIOHHEIE CHCTEMBI.

7 |Tema 7. Buenpenue KOPNOPATHBHLIX | 17-18 | 14 | 14 228 21175 Pelitunr-koutpons
HH(OPMALHOHHBIX CHCTEM. i i d Ne3

Beero 3a Il cemectp: 10 | 10 160 15/75 BksameH (36)

Hroro no mucHumane 10 | 10 160 15/75 Dxsamen (36)

Copneprranne JeKUHOHHBIX 3aHsTHIT 110 AHCLMILTHHE
Tema 1. ITonstue anekTpomHOro ACKYMEHTA H 3JIEKTPOHHOIO JOKYMEHT0000pOTA.
ITonsTre smekTponHOrO
HEIOCTATKH 3JIEKTPOHHOIO JA0KYMEHTA.
Tema 2. Cucrems! ynpasnenus SNICKTPOHHBIM TIOKYMEHTOOHOPOTOM.

OCHOBHBIE TIPHHUMIEI PaBoTEl CHCTeM YIPABIICHHUS SEKTPOHHBIM JOKYMEHTO0GOPOTOM.

CHCTEM 5TIEKTPOHHOTO JIOKyMEHTO060pOTa.
Tewma 3. Crcremst snextponsoro HoKymeHToob0poTa,
Tuner  cucrem  snextponmoro JOKyMeHTo060poTa.
JOKYMEHT0000poTA.
Tema 4. Cpenersa rpynmoroii paGoTE.
Ioustre, npunmAns! paGoTsL. TprMeps mporpavMMHEIX TPOYKTOB.
Tema 5. Cucremsl yrpasenus oco6smvu Brxavu JOKYMEHTOB.

CpaBrenne  cucrem

AoxymenTa. llonsaTre anexrponnoro AOKYMeHT0000poTa. [IpermyinecTsa u

Buamr

3JIEKTPOHHOT'O

IlonsTae, npramEnE paGoTsL. Pacemorpenme crpykrypsr u uHTepdeiica PDM-cucrem.

Tema 6. Kopniopatugasie HH(POPMAIMOHHEIE CHCTEMEL
Ilonstre, ocobennocty,
Tema 7. Buenpenne KOPHOPATHBHBIX HHYOPMAIMOHHEIX CHCTEM.

Mozym. Kitacentukanus Kopnoparieusx HH(OPMAITHOHHEIX CHCTEM.

BapuanTs! Brenpenus KUC: [peHMymecTBa 1 HepoctaTku. CocTas, 1eiy 1 3a1aun BHEeAperus KUC.

Cojteprranue NpaKTHYECKHX 3aHATHIA 110 AHCIHTITIHHE
Tema 1. 1C JlokymentooGopor: HM3yuenne untepdeiica cuctemsr.




Tema 2. 1C Hoxymentoo6Gopot: Brecenue B a3y ceesennii 0 coTpyEUKaX 1 OJIb30BATENSX.
Tema 3. 1C Hoxymentoo6opor: Cosnanne OTIENBHBIX BH/IOB JOKYMEHTOB.

Tema 4. 1C HokymerToo60poT: 3anomenue noeis KapTEl JOKYMEHTA.

Tema 5. 1C lokymenTooGopor: Penaxtuposanue ¢aitnos. KonTpois sepenit

Tema 6. 1C JlokymenToo6opor: Yipasnenue JOTOBOPAMH € (hOPMHUPOBAHHIEM CMET.

Tema 7. 1C HoxymernTtooGopor: Yipasnenue npoextamu,

5. OBPA3OBATEJIBHBIE TEXHOJIOT 5141
B npenonasanun mucnmmmuss «Snexmponneii QOKYMEHMOOBOPpOmY HCIONB3YIOTCA Pa3HOOOpasHEle
00pa3oBaTeTbHEIE TEXHONOTHH Kak TPA/IMIIMOHHEIE, TAK U C MPHMEHEHHEM AKTHBHEIX W HHTEPAKTHBHBIX
METO0/10B 0OydueHus.
AKTHBHBIC H HHTEDAKTHEHEIE MeTOoIbI 00yUeHws!;
—  Humepaxmuenas nexyus (memaNe 1, 2, 3, 4, 5, 6, 7);
— Ipynnosas ouckyccus (mema Ne 1,23 456 7);
~ Ponesvie uzpvi (mema Me 3, 4, 6, i
— Tpenune (mema Ne 5);
= Ananus cumyayuii (mema Ne 1, 2, 3,456 7);
— Pasbop xonxpemmnwix cumyayuii (mema Ne 1, 2, 3, 4, 5, 6, 7).

6. OOEHOYHBLIE CPEJICTBA JAJBI TEKYHIETO KOHTPOJISI YCIIEBAEMOCTH,
INPOMEXXYTOYHOM ATTEC TAIIUH ITO UTOTAM OCBOEHUSI JUCHHUILTAHBI A
YYEBHO-METOJIMYECKOE OBECNIEYEHUE CAMOCTOSATEJILHOM PABOTBI
CTYJIEHTOB

Texywputi koumpons yenesaemocmu,
PediTuar-kontpous 1

1. Onexmponneiii doxymenm coznacno Dedepanvuviii saxon om 10.01.2002 No | -@3 «O6 anexmponnoii
Yuhpo6ot nodnucuy - smo:
a) 3alMCAHHOE HA MAITHHHOM HOCHTENE SJEKTPOHHOE COOOLIEHHE, PEKBH3HTEI KoToporo odopmiaeHs! B
COOTBETCTBHM C HOPMATUBHBIMH TPeSOBAHUIMHE
6) moboe coo0IIenHe, 3arTHcKa, TEKCT, 3allHCaHHBIH Ha MAIIMHHOM HOCHTEIe
B) JIOKYMEHT, B KOTOPOM HH()OPMAITHS TIPe/ICTABIEHA B 3MEKTPOHHO-LU(DPOBOI hopme

2. Kaxumu 6udamu nopmamusnvix axmoe peeynupyemcs dokymenmoobopom opzan usayuu?
a) BCE OTBETHI BEPHEL,

0) oTpacieBEIME H MEKOTPACTEBEIM

B) TOCYAaPCTBEHHBIMH,

I') JIOKQTHHBIMA aKTAMH Opra"u3aifii,

3. Bepro nu ymsepocoenue, umo Kéanupuyuposannas u HER6ANUPUYUPOBANHAs SneKmponnas yughpoesele
NOONUCH BELOGIOMCA 6 CReYUANLHbIX Yenmpax u npeocmaeisiiom coboii Qaew-naxonumens ¢ 3ANUCAHHBIM
Ha Hem kooom?
a) na;
6) Her.
Pelitunr-konrpons 2
4. Karas us nepewucnennwix cucmenm SAEKIMPOHHO20 OOKYMEHMOOBOPOMA A6NAEMCS ONMUMANLHOT?
a) Lotus Domino.Doc;
6) Hemo;
B) 1C:Apxus;
r) DIRECTUM.

3. Bepno nu ymeepocdenue, umo cucmema «1C. Joxymenmoobopomy nozeonsem 0CYecmenimy pacceinxy
NpUCLAUER I HA ROCEWeHUE 3aNNAHUPOBANHbIX Meponpuamuy 6cem compyonukam op2anusayuu?

a) na;

0) Her.



6. Ilpozpammmnce obecneyuenue Lotus Notes omuocumes x:

a) CHCTeMe YIpaBJIeHHs 0COOBIMH BHIAMH JIOKYMEHTOB;

0) cpencTBaM IpymmoBoi paGoTs;

B) CHENHATEHEIM  MOAYTAM  yIpaBleHHs JTOKYMEHTO000OpPOTOM B cocTase KOPIIOPATHBHEIX
MH(OPMALHORHBIX CHCTEM JUTS TIPE/PHSITHIL;

I') YHHBEPCAILHEIM CHCTEMAM NEKTPOHHOIO JOKYMEHTO0G0pOTA.

7. Kakozo u3 61006 snekmponnoi Yuppo6o nodnucy ne cywecmeyem?
a) npocras;
0) ropummyeckast;
B) KBaIH(QHIMPOBAHHAS;
I') HeKBaIU(DHITHPOBAHHAS.
' Peitrunr-conTposs 3
8. Ymo uz nepevucnennozo ne ommocumes x napamempam Hocumenei 1eKmMpOHHbIX OOKYMEHMOE?
a) CTOMMOCTB XpaHeHHs | Merabaiita HH(OpMALIHH;
6) BO3MOXKHOCTb OCYILIECTBIIEHHS I0THOTEKCTOBOIO [IOMCKa;
B) CKOPOCTE JI0CTYIIA K wHpOpMALIHH.

9. IToo cryoicebuvim anexmponnvim OOKYMEHMOM NOHUMACMCA:

4) 3alHCaHHOe Ha MAITHHHOM HOCHTENE OMCKTPOHHOE COOOIICHHE, PEKBU3HTEI KOTOPOrQ odopmirens B
COOTBETCTBHH C HOPMATHBHBIMH TPEGOBAHUAMH;

0) noxymenT, B xoTopoM HHMOpMAaLHs [IPENICTaBIICHA B SNEKTPOHHO-ITH(POBO# hopme;

B) CTPYKTYPHPOBAHHBIH HH(DOPMAIHOHHE OOBEKT, B COOTRETCTBUE KOTOPOMY MO’KeT OBITH HOCTaBIIEHA
COBOKYITHOCTb (DaifJIOB, XPaHAIMXCS HA HAKOIHTENE KOMITBIOTEPA;

r) moGoe coobimenue, 3dllHCKa, TeKCT, 3aIIMCAHHEIN Ha MAIIHHHOM HOCHTENe.

10. Bepno nu ymeepoicdenue, umo cucmema «IC. Hokymenmoobopom» nozsonsem ocyuecmensime
npoCMomp OOKYMEHmMos u ¢haiinos ¢ SPYRIUPOGKOU NO PAZNUMHBIM MpUsSHAKam (no sudam OOKYMEHMOB, no
npoexkmam, no omoenam):

a) ja;
0) Her.
Tpomesicymounas ammecmayus no umozam oceoenus oucyunumbL (3K3aMeH).

Cnucox Bompocos k 3xsameny

1. Tlomarue noxymenta, 5OKyMeHTOO60POTA H TOTOKA JNOKYMEHTOB.

2. Mecro C3]1 B uEopMartmonHoi cHcTeMe IIPEANIPUSTHS.

3. Tumer COJT (cuctem SIIEKTPOHHOTO JOKYMEHT0060pOTa).

4. Knaccuduxaums aBToMaTH3HPOBANABIX CHCTEM AETONPOH3BOCTBA U AIEKTPOHHOTO

ToKymeHnToobopora.

5. TeHneHmuu pa3BUTHS CHCTEM SNIEKTPOHHOTO JA0KYMEHT0060pOTA.

6. JloxyMeHT B uHGOPMAHONHO crcTeMe. THIILL HOKYMEHTOB B HHOOPMAIHOHHOR CHCTEMe: GyMasKHbI
AOKYMEHT, 00pa3 MoKyMeHTa, 31eKTPOHHEII AOKYMEHT, CTPYKTYPUPOBAHHEIE JOKYMEHTHI, XML, —
Ipe/ICTaBICHHUE.

7.  Ioxyment B C3]I. Cosnanmue. Penakruposanue. ITy6mmkanus. ApXHUBHpOBaHHE.,

8. OCHOBHEIE BOBMOHOCTH CO/1: TTouck 1oKyMeHTOB. MapiupyTH3angs 1 KOHTPOITE MCIIOJIHEHHMS.
OT1ueTs.

9. Ocrosable BosmoxuOoCTH CO]I: AnvunHCTpHpOBanue. Bo3MoxHoCTH COTPYTHUKOB.

10. Ocnorsie pynxpm C3J]. Tunopsle TpeboBanug K COJI,

11. IlpeumymiecTsa BHeAPEHHUS CHCTEMBI 9JICKTPOHHOI'O HOKYMEHTO060pOTA.

12. Tlpuunns: aBroMaTrsarum. BeiGop crctems: aBTOMAaTH3AaIHH. -

13. Kparkuit 0630p pemka  knaccuduxamus TIaT(hopm, IpeICTABTEHHBIX Ha poiHKe COJI.

14. CpenctBa rpymmoBoii paGoTEL.

15. CucreMs! ynpapieHns 0co6EMHU BAIAMA JIOKYMEHTOB.

16. CoenmansHele MOAYIM YIIpaBIeHHs HOKYMEHTOOOOPOTOM B COCTABE KOPIIOPATHBHEIX
MH(OPMAITHOEHEIX CHCTEM



17. Kopnoparusras urdopmanmonsas crcrema.

18. Cucrems! aBToMaTH3ammy JCIIONIPOU3BOICTBA.

19. Iloncucrema apxusa moxymentos, YIPaBIICHHSI KOHTEHTOM H CPEJICTBA CTPYKTYPU3ALHH.
20. CHcTeMsI BBOMIA IOKYMEHTOB M CHCTEMBL o6paboTku 06pasos AOKYMEHTOB

21. Tloncuerema MapmpyTusauu MOKYMEHTOB U YIIPABIICHHUS 3aJaHHAMU.

22. Tuns npunoxenuit, BHEPSEMEIX B paMkax Koprnoparusaoi COJI.

23. DnexTpoHHAs THMPOBAS TIOTHCE: [IOHATHE, BU/IBI B PEIIaeMbIe 3aJaun.

Camocmosmensnas pa6oma
Temsr peepaTon

1. Iloustre noxymenTa, JIOKYMEHTO000POTA M HOTOKA AOKYMEHTOB.
2. lemn BHEAPEHUS SIIEKTPOHHOTO HOKYMEHTOO0DO0pOTA.
3. Mecto CO/1 B uudopManionnoii cHcTeMe HPEANPHSTHS.,
4. Tamer COJT (cuctem SJIEKTPOHHOIO OKyMEHTO000pPOTA).
5. Knaccndukarus dBTOMATH3HPOBAHHBIX CHCTEM JEJIOIPOM3BOICTBA U STIEKTPOHHOTO JIOKYMEHTO060poTa.
6. Tenpennum pasputws cucrem SJIEKTPOHHOI0 OKYMEHTO000pOTA.
7. JlokyMeHT B HHDOPMALHOHHOH crcTeMe. THIIEL AOKYMEHTOB B HH()OPMAILIMOHHOMH CHCTEME: OyMaKHBIH
AOKYMEHT, 00pa3s T0KyMeHTa, 31eKTPOHHbIH AOKYMCHT, CTPYKTYPHPOBAHHEIE OKyMeHTHI, XML —
TIpEeCTaBIEHHE,
8. Moxyment B C3J[. Cosmanwue. Penaxruposanwe. [TyGmkamnms. ApXUBHpOBaHUeE,
9. Tunossre xomnonenTsr CII: XPAHHITHING KapTOUeK (aTpHOYTOB) JOKYMEHTOB; XPaHUTHINE JIOKYMEHTOB;
KOMIIOHCHTEL, OCYINECTBILOLIHE OH3HEC-IIOIHKY CHCTEMBL.
10. OcHOBHBIE BO3MOKHOCTH CS/I: ITowck tokyMeHTOB. Mapipytusarms u KOHTPOJTE HCIOIHEHHS.
Otuersl.
11. OcHOBHEIE BO3MOMNKHOCTH COLl: AnvunEcTpHpoBanme. BosMoxkHOCTH COTPY/IHHKOB.
12. Ocrornsre dyuxuun CIJI. Tunopsre TpeboBanus k COJ].
13. TpermymecTBa BHEIPEHHIS CHCTEMBI SIEKTPOHHOI0 AOKYMEHTOOGOpOTA.
14. TIprauns! aBTOMaTH3AIHIN. Bri6op cucremer aBTOMATH3AIHH,
15. Kpatkuii 0630p prraka n KJIaCCH( KA I1aThopM, IPesCTaBIeHHbX Ha peiake CDJT.
16. Cpencrpa rpymmogoit paGors:.
17. Cucrems! ynpaBieHus 0cOGEME BUJIAMH JOKYMEHTOB.
18. CrenmanmsHble MOy TH yIIpaBnenus TIOKyMEHTOOO0POTOM B COCTABE KOPIOPATHBHEIX
HH()OPMALHOHHBIX CHCTEM
19. Kopmioparusuas nHpopMaLnuonnas cucrema.
20. YHHBepcaTBHEIC CHCTEMBT SICKTPOHHOTO JOKYMEHTO060pOTA.
21. TTomcrcTeMBI aRTOMATH3AIHH TOKYMEHTO000poTA.
22. CHCTeMBI aBTOMATH3AIHH JEIIOIPOU3BOICTBA.
23. Iloacucrema apxuBa JJOKYMEHTOR, YIPABIICHHS KOHTEHTOM H CPEICTBA CTPYKTYPH3AIIHH.
24. CucTeMBI BBOJA IOKYMEHTOB U CHCTEMEL 00paboTin 06pasoB TOKYMeHTOB
25. Iloxcucrema Mapmpy TH3aHA AOKYMEHTOB U yIPABJIEHHS 3aMaHHAMH.,
26. CucTeMBI KOMIUTEKCHOM aBTOMATH3AIHH Oun3Hec-mpoleccos.
27. THIIB TPHTOXKCHHUH, BHEPSIEMEIX B pamxax xopropatueroi CDJI,
28. ApXHBBI SMEKTPOHHBIX JIOKYMEHTOE.
29. ABTOMATH3ALKS TTPOIECCOB KAACCHYECKOT0 POCCHICKOr0 JOKYMEHTO0G0poTa
(ofLIEpIKKA TOKYMEHTAITHOHHOTO 06eCIeueH s yupasiieaus - [I0V).
30. Ucropus Brenpenns COI.
31. DnmexTponnas UU(POBAs HOAMUCH: TTOHSTHE, BUILI K peluaeMEIe 3aauH,

@oH[] OLEHOYHBIX CPELCTB JUIS IIPOBCACHHS aTTECTAlMH YPOBHA CHOPMUPOBAHHOCTH KOMITETEHIHI
00yHaIOIIuXCs 0 AUCIUILIHHE othopMIIgeTCS OTACIIBHBIM JIOKYMEHTOM.



7. YAEBHO-METOJUYECKOE U HHOOPMALIHOHHOE OBECITEYEHUE

JTUCLHHATIIAHBI

7.1. Kuuroobecneuennocrs

Haumenopanwe JUTEPATYPLI: 4BTOP, HA3BaHMe, Top u3nanus KHWUTOOBECITEYEHHOCTD
BHJl M3[aHNiA, H3NATENbCTRO
Kosmaectno axsemnspos Hanune B
u3nanui B 6udmmotexe BV » 3IEKTPOHHOI
COOTBETCTBHH ¢ DI'OC BO Oubnuorexe Bnl'V
1 2 3 4
OcHoerag ITepaTypa

1. Ky3bmuna, H. B. Henonpoussoacteo 2017 http://www.iprbooksﬂ
[DnexTpornbIi pecype] : yueGHoe nocobue / op.ru/74718.html
H. B. Ky3smuna. — ONeKTPOH. TeKCTOBEIE
HAaHHble. — M., : MockoBCKHiH
TYMaHHTapHBIH yHUBepcuTeT, 2017, — 128
¢. — 978-5-906912-98-5
2. DIIEKTPOHHOE MPABHTENHCTRO. 2017 http://znanium.com/ca
DNEKTPOHHBIIH AOKYMEHTO0GopoT. TepMuHbIL talog/product/809828
1 onpezenenus : yueb, nocobue / C.JO.
Kabamos, — M. : HH®PA-M, 2017. — 320
¢. — (Beiciree o6pazoBanme: Bakanaspuar)
3. Crenanroga, E. H. Cucrema 37EKTPOHHOIO 2016 http://www.iprbooksh
A0KyMeHT00G0poTa (obmaunoe pelleHue) op.ru/73341.htm
[SaekTponnsit pecype] : yuedHoe nocobue /
E. H. Crenanona, — ONEKTPOH. TEKCTOBbIE
HarHbie. — Capatos : A¥ ITu Dp Menwua,
2018. — 182 c. — 978-5-4486-0136-1

Hononuurensuas JIMTEpaTypa
1. lln6aes, 1. B. ITpasosoe PeryiupoBaHue 2016 http://www.iprbooksh
JJIEKTPOHHOTO IOKYMEHTO060pOTA op.ru/57260.html
[SnexTponnsI pecype] : y4ebHoe nocobue /
M. B. LlIu6aer. — DJIeKTPOH. TeKCTOBEIE
Aaxnbie. — Capatos : By3oBckoe
obpasosanue, 2016. — 70 ¢. — 2227-8397
2, PeibakoB, A. E. OcHOBEI 2016 http://www.iprbooksh
ACIIONPOH3BOACTEE [ DNeKTPOHHBIH pecypce] : op.ru/67690.html
yuebnux / A. E. Ppifakop, — D1eKTpoH.
TEKCTOBEIE IaHHbIE. — MuHCK :
PecryGnukanckuii HHCTHTYT
MPO(ECCHONANBHOrO 06 pasoBans (PHUTTO),
2016. — 320 c. — 978-985-503-606-8
3. Kondunenuuansuoe JIENONPOH3BOCTRO | 2016 http://www.iprbooksh
3AIIHIEHHbIH STEKTPOHHbIH op.ru/66416.html
AOKYMEHTO000pPOT [DNeKTpoHHSIH pecype] :
yuebunk / H. H. Kynses, A. C. Jeémymgun,
A.T. ®abpuunos, T. B. Konnpauwera ; mon
pen. H. H. Kynses. — BDnextpon. Texcropsie
Aannsie. — M. : Jloroc, 2016. — 500 ¢, —
978-5-98704-711-8

7.2. inTepHeT-pecypesr

1. Jlemo-Bepcust [IporpaMMmHOro npoxyxra 1C: HoxymenTooGopor - http://v8.1 c.ru/doc8/demo/

8. MATEPHAJILHO-TEXHUYECKOE OBECIEYEHUE U CITAILINHEI

JUts. peanmsanum naHHOM NHCHHIITHEED HMEIOTCS. CHCIIHATIBHEIE TOMEIIEHHS IS LIPOBEICHHS]
SAHATHH NEKYUOHHO20 MUNG U 3auamuil PAKMULECKO20 muna, mexywezo koumpois u NPOMENCYMOUHOT
ammecmayuy, a maxice NOMeeHUs ON8 CaMOCMOSMensHOL pabompr.

Ilpaxruveckue sauaTus npososTes B KOMIBIOTEPHOM Kracee (ayauTopus 204-6).

Ilepeyens Hemons3yeMoro MHIeH3HORHOTO IPOrPaMMHOr0 obecreueHus:

nakeT MS Office (MS Word, MS Excel, MS PowerPoint), Adobe Reader.



Pabouyro nmporpammy coctasmn cr. npenoaasatens kag. CY O %7'/ Byrpoea O.C.

(@uo, nd,)lm“éb) /
Penensent (npencrasurens paboTonarens)
MKY «¥Ynpagienue rpaxnaackoi 3ammurs ropona Biagumupay,
HaYalIbHAK YIPABICHUS bemuxos B.H
(Mecro paboTeL, nomkHOCTE, DO JITHCE)
ITporpamma paccmotpena u omobpeHa Ha 3acenaHun xapemnpsr D
IIpotoxon Ne or_26 ©F. /Qrona
3asenyromyuii kaheapoit ICY [otixep O.JI.
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Pabovas mporpamma pacCMOTpeHa ® ono0peHa Ha 3acemaHuu Y4eOHO-METOIMYECKONH KOMMCCHY
Hanpasierns 38.03.01 «DxonoMukay
IpotokonNe 4 or 2€.08 4Grona 4 6/

IIpencenarens KomeccHu
(oU0, nomy%s)

3axapos IT.H.




JIMCT NEPEYTBEPXKJIEHUS
PABOYEMN ITIPOT'PAMMBI JTMCHITJIUHBI

PaGouas nporpammva ogoGpeHa Ha

y4eOHBIH To/I.

Ipotokon sacenanus kaperpsi Ne 4/ or 04.09.0L)  rom

3asenyronmit kadenpoit M

Pabogas nporpamma onobpena Ha 2,02/ /o 2 2 Y4eOHBIH TOI.

Ilporokon 3acenanust kabeapet No 7~ ot 307

3apenyromuit kadeapoi % . %/

PaGouas nporpamma onobpena na

R rojaa.

[Tpotoxon 3acenanus kahenpsr No

3asenyromuit xadeapoi

Pabouas nporpamma onobpena na

IMpoTokon 3acenanus kadempsr Ne

3asexyrommii kadeapoii

yueOHBIIH To1.

oT roja.
y4eOHBIH ro.

oT roja.
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