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1. HEJX OCBOEHMSA TUCHUITJIMHBI
Llens u3yueHuss Kypca «/lenompous3BOACTBO» — O3HAKOMJIEHHE C TEOPHEH W MNPAKTHKOH
JIEJIONPOU3BOICTBA M OCHOBAMH OpraHu3auuu paboTbl € JOKYMEHTaMH B JESTEIbHOCTH
NpeAnpUsITUH. 3HAHUS, NOJyYEHHBIE CTyJEHTaMHM IIPH H3YYEHHHM MAHHOIO Kypca, I103BOJIAT B
IPAaKTUUECKOM NEATETPHOCTH TPaMOTHO M OIEPAaTHBHO TOTOBHUTH IOKYMEHTBI IO Pa3IM4HBIM

CTOPOHAM JIESATEIbHOCTH IIPEATIPUATHH.
B mporecce u3ydeHus JaHHOTO Kypca HEOOXOIUMO PELIUTh CIICIYIONHE 3a1a4n:
- H3yuenwue nefCTBYIONUX HOPMATHBHBIX TOKYMEHTOB IO COCTABIICHHIO U BEICHHUIO JCJIOBO

JOKYMCHTAIUU.

- UzyyeHnue noxkyMeHTOOO0pOTa JAETIOBBIX NJOKYMEHTOB.
- IlpuoGpereHue MpakTHYECKUX HABBIKOB B O(OPMIICHUM KOHKPETHBIX JIEJIOBBIX JIOKYMEHTOB,
HCIIOJIb3YEMbBIX B KOMMEPUECKOH NeSATEeIbHOCTH MPETPUSITHH.

2,

vactu OITOIL.

MECTO JUCIIUIIVIMHBI B CTPYKTVYPE OITIOII BO
Jucuuninna «JleIonpou3BOACTBO» OTHOCUTCS K OO0S3aTElIbHBIM JUCHMIIMHAM BapHATHBHOM

HpepeKBH3I/ITaMI/I AUCLHUTIIIMHBL  SBJIAFOTCS  CJIICAYIOUIHUE yqe6H]':>I€ KYpChbl: MHKPOSKOHOMHKA,
OKOHOMHKa opraHmauHﬁ, KaapoBas IMOJIMTHKA U KaAPOBOE INIAHWUPOBAHHUE HA NMPEANIPUITHH.

3 IIJIAHUPYEMBIE PE3YJIbTATBI OBYUYEHUSI IO AU CHUITIJIMHE
[Inannpyemple pe3ynbTaThl OOYYeHHs II0 MAMCLMIUIHHE, COOTHECEHHBIE C IJIAHHPYEMBIMH
pesyabpTaramu ocsoeHust OITOIT

Kox popmupyembx

YPpOBEHb OCBOEHUS

HHaHI/IpyeMI:IC PE3YIbTAThI 06yquI/m 110 AUCLHUIIINHE

KOMIIETEHI[UH KOMIIETEHIUU XapaKTepHU3yIoIKe dTanbl (OPMUPOBAHUS KOMIIETEH LM
(rmoxazaTtesii OCBOCHHsI KOMITETEHIIHUH )
OK-3 YaCTHYHBIN 3HaTh: OCHOBBI SKOHOMHUYECKUX 3HAHUM
CITIOCOOHOCTBIO YMeThb: HCIONB30BaTh OCHOBBI DKOHOMHUYECKHX 3HAHHUN
UCIT0JIE30BaTh OCHOBBI IIPH COCTaBJICHHH JIEIOBBIX JIOKYMEHTOB
SKOHOMMYECKHX Braners: HaBbIKAMH HCTIOJIL30BaHHS OCHOB
3HAHHUH B pa3IMYHBIX 3KOHOMHMYECKHUX 3HAHUMH pH OCYIIECTBJICHUH
chepax aesaTeNbHOCTH JIOKYMEHTALlHOHHOTO  ofOecrieYeHus  yrnpaBiIeHYeCKOi
JIeSITEIbHOCTH
[1K-7 YaCTUYHBIN 3Hath: 0COOEHHOCTH paboThl ¢ HH(OPMALMOHHBIMH
CIIOCOOHOCTBIO, MCTOYHHKAMH, Y4eOHOW M CIIPABOYHON JIUTEpATYpOi;
UCIIOJIB3YsI OCHOBBI COCTABJICHHSI IEJIOBOM JOKYMEHTALUH
OTEYECTBCHHBIE U YMeTb: coOuparth HEOOXOAMMBIE JUIS  COCTABJICHUS
3apyOexKHbIe JOKYMEHTOB JaHHBIE; IOArOTABIUBATE HH()OPMALIMOHHbII
HCTOYHUKHU 0030p  W/MNIM  AHAJWTUYECKHIl  OTYET,  yUUTHIBAS
uHpopmanuu, cobpars uH(}OpMaLIHIO OTEYECTBEHHBIX H 3apyOeiKHbIX
HEe0OXOUMBIE HCTOYHHKOB HH(pOpMAIUH
JIaHHBIE, Bnaners: HaBBHIKAMH HCIIOJIL30BAHHMS OTEUYECTBEHHBLIX U

IIPOAHAIU3HPOBATH UX
U NO/ATOTOBUTH
MH()OpPMaHOHHBIHH
0030p u/uu
AHAJTUTHYECKAH OTYET

3apyOeXHBIX MCTOYHMKOB HH(popmanuu s cbopa
HEOOXOIMMBIX JAaHHBIX C LENBIO0 X aHAIN3a, OArOTOBKH
HMH(OPMAIIOHHOT0 0030pa W/WJIM aHAMTHYECKOrO OTYeTa

4. OBBEM U CTPYKTYPA JUCLIUIIJIMHBI
TpynoeMKOCTh MUCIMILTHHBI COCTABIISET 4 3aY€THBIX eAUHALEL, 144 yaca.




Bunbl yueOHoit paboTsl,
BKJTIOUasl
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1 uac,
1 JokymeHnTbl. Knaccuduxauus 6 | 42-44 | s | e
JIOKYMEHTOB 2
- 1 uac,
2 HopmatuBHo-mMeTOA0I0rHYECKAs 6 | 42-44 | 5 o
OCHOBA [1eJIONPOU3BOACTBA 0
3 Cnyx6a 10KyMEHTaLMOHHOIrO 6 | 4244 | s 1 yac, PeifTHHr-KOHTPOIIb
obecrieyeHus yrnpasieHus 100% Nel
4 YHU(UUHPOBAHHbIE CUCTEMbI 6 | 4244 | 05 s O,IDOlg)ao;:a,
JIOKYMEHTaLuH 0
5 TpeboBanus k ohopMiIeHHIO .
0,5 yaca,
JIOKYMEHTOB. SI3bIK CTy»eOHBIX 6 | 42-44 | 0,5 15 100%
JIOKYMEHTOB
6 IOpuauyeckoe 3HaueHue 6 | 42-44 : 15 PeitTHr-koHTpOb
JIOKYMeHTOB. BiiaHKH TOKYMEHTOB No2
7 OpraHu3alHOHHO-
pacrnopsiiMTeNbHbIE,
OpraHu3aLHUOHHO-TIPABOBbIE e ] "
JOKyMEeHTbI. PacnopsinuTenbHble U
MH(OpMaLIMOHHO-CIIPAaBOYHbIE
JOKYMEHTBI
8 Pabora ¢ nokymeHTamu 6 | 42-44 1 15
PermTpaum{ AOKYMEHTOB. 6 42-44 1 15 PelTuHr-KouTpob
OnepaTtHBHOE XpaHEHHE el Ne3
Bcero 3a 6 cemectp: 4 4 136 4 yaca, 50% 3aver
Hannuue B aucunnnune KIT/KP - -
HToro no quCUUILIMHE 4 4 136 4 yaca, 50% 3auer
Cooepoicanue n1eKyuoHHbIX 3aHIMUL RO OUCYUNTIUHE
Tema 1. HoxymenTsl. Knaccudukanus 10KyMeHTOB
Tema 2. HopmaTuBHO-METOMOIOrHYECKAst OCHOBA [EIOIPON3BOACTBA
Tema 3. Cnyx0a TOKyMEHTALHOHHOTO OOeCcreueHus yIpaBaeH sl
Tema 4. YHnduuupoBaHHBIE CHCTEMBI JIOKYMEHTAIIMH
Tema 5. TpeboBanus x 0HOPMIICHHIO JOKYMEHTOB. SI3bIK CITy’KEOHBIX JOKYMEHTOB
Tema 6. IOpunuyeckoe 3HaYeHHE TOKYMEHTOB. BilaHKK JOKYMEHTOB
Tema 7. OpraHu3anMOHHO-PACTIOPSAUTENBHBIE, OPraHU3alUOHHO-NIPABOBbIE  JOKYMEHTEI.

PacnopsauTenbHele . HHGOPMAIIHOHHO-CIPABOYHBIE JOKYMEHTHI
Tema 8. PaGota ¢ nokyMmeHTaMu
Tema 9. Perucrpanus noxymenToB. OnepaTiBHOE XpaHEHHUE JIEJT

Cooepoicanue npakmuueckux sausmuii no OucyunIuHe
Tewma 1. IlpakTuueckas padora «Kiraccupuranus 10KyMEHTOBY




Tema 2. IIpaktuueckas padora «Ananuz 'OCT P 7.0.97-2016»

Tewma 3. [IpakTrueckas paborta «CoctaBieHne aBToOHOrpaduu, pe3toMe U XapaKTEPUCTHKNY
Tema 4. [Ipaxtrueckas pabota «CocTaBleHHE IPHUKA3a»

Tema 5. IpakTrueckas pabora « OCOOEHHOCTH SI3bIKa CITY >KEOHBIX JOKYMEHTOBY

Tema 6. [Ipaktiueckas padota «/3ydeHne OCHOBHBIX PEKBH3UTOB JOKYMEHTOB)

Tema 7. [IpakTuyeckas pabora «CocTaBieHHE IPOTOKOJIA»

Tema 8. [Ipaktuyeckas padora « CocTaBlIeHHE NEIOBBIX ITUCEM»

Tema 9. [Ipaktuyeckast padota «CocTaBleHHE HOMEHKIATYPbI JE»

5. OBPA3OBATEJIbHBIE TEXHOJIOI'NHN

B mnpenomaBaHUM AMCHMILTHHBEI «J[€IOMPOU3BOJCTBO» HCIOIB3YIOTCS pa3zHOOOpa3Hble
oOpa3oBareibHBIE TEXHOJOTHHM KaK TPaJAWLUOHHBIE, TaK W C IPUMEHEHHEM aKTHBHBIX |
HHTEPAKTHBHBIX METOJIOB O0YYCHHUS.

AKTHUBHBIE 1 HHTEPAKTUBHBIE METOIbI O0YUCHHUS:

—  Uumepaxmuenas nexyus (mema Ne 1,2,3,4,5, 6, 7, 8, 9);
— Ipynnoesas ouckyccus (mema Ne 1,2,3,4,5, 6, 7, 8, 9);
— Ponesvie uepvr (mema Ne 3, 4, 5, 7, 8, 9);

— Case-study (mema Ne 1, 2, 6).

6. OHEHOYHBIE CPEACTBA JJIsI TEKYLIEI'O KOHTPOJISI YCIIEBAEMOCTH,
IMMPOMEXYTOYHON ATTECTALIMH ITO HTOI'AM OCBOEHMSI U CLUITJINHBI
U YYEBHO-METOJIUYECKOE OBECITEYEHUE CAMOCTOSTEJBHOM
PABOTBI CTYJEHTOB

Texymmii KOHTPOJIb ycrIeBaEMOCTH

Petimune-konmponw 1 (npumeper mecmogoix 60npocos)

1. Orpacip nesrensHOCTH, obecreurnBaromas JOKYMEHTHPOBAHUE U OPraHU3aluIo paboThI ¢
O()UIMATBHBIMH JTOKYMEHTAMH — 3TO

A) IOKyMEHTaI[HOHHOE 00eceueHne yIpaBIeH s

b) noxymenToobopor

B) oTpacias JOKyMEHTHPOBaHHUSI

2. Bompocel JOKYMEHTalOHHOTO 00eCIICUeHH ST YIIPABIEHUS PETYIUPYIOTCS:

A) TOJIBKO TOCYIapCTBEHHBIMU M OTPACICBBIMHU CTAHAApTAMH

b) 3aKOHaMH P®;  rocymapcTBeHHBIMH " OTpacieBbIMU CTaHJlapTaMH;
001IEPOCCUIACKMMH KIIACCH(HKATOPAMH; TOCYapCTBEHHBIME M OTPACIEBLIMH HHCTPYKLHAMH
10 JIJIONIPOU3BOACTBY; HHCTPYKIUAMH 10 JEJTONPOU3BOJCTBY KOHKPETHOTO MPEIIPUSTHS

B) 3aKOHAMU MNPaBUTENbCTBA W CYOBeKTOB P®; rocynapcTBEHHBIMH M OTpacieBhIMH
CTaHJapTaMK; FOCy1apCTBEHHBIMHU U OTPACIIEBBIMU MHCTPYKLHUSIMH 10 JICJIONIPOU3BOICTBY

3. 3adukcupoBaHHas Ha MaTepHAILHOM HOCHTENEe WH(OPMALMS C PEKBU3MTAMH,
TIO3BOJIAIOIIUMHU €€ UICHTH(PUIIUPOBATE — 3TO

A) OmaHk

B) popmynsip-ob6pasery

B) noxyment



Petimune-konmpons 2 (npumepvl mecmogvix 60Npocos)

1. K pyHKIUSIM JOKYMEHTOB HE OTHOCHTCS -
A) nadopmannonHas

b) xoHcTpyKTHBHAS

B) xoMMyHHKaTHBHAsI

2. CoBOKYNHOCTb TpeOOBaHMH, HOPM, MPABUJI M PEKOMEHIAMH IO COCTABJIEHUIO JOKYMEHTOB M
paboTe ¢ HHMMM, YCTAHOBJICHHBIX IIPaBOBEIMH aKTaMH, CTAHAApPTaMM, MHCTPYKLHAMH U
METOAMYECKUMU IIOCOOUSIMHU

A) obmepoccHicKUH KIaccH()UKaTOp ypaBiIeHUYecKOH T0KyMEeHTaluH

b) HopMaTHBHO-MeTOAMYECKasi 0CHOBA JIEJIOMPOU3BOACTBA

B) rocynapcTBeHHBI cTaHIAPT JOKYMEHTHPOBAHUS

3. K o00s3arenbHBIM  peKBU3WTaM, OOECIIEYHBAIONIAM IOPUIUYECKOE 3HAYEHHE JIOKYMEHTOB,
OTHOCSITCS:

A) rpud yTBEPXKAECHUS TOKYMEHTA; TEKCT; OTMETKA 00 HCIIONHEHUH JOKYMEHTa W OTIIPABKH ero
B JIEJIO
b) HaMMEHOBaHHeE BHJa JOKyMEHTa; 9MOjIeMa OpraHH3aLi1; 3aroJ0BOK K TEKCTY

HaMMECHOBAHUE OPraHM3alKH (JOJDKHOCTHOTO JIMIA) - aBTOpa JOKYMEHTA; PEruCTPallMOHHbI HOMeEp;
HOJIITHCH

Peiimune-xonmpons 3 (npumepvi mecmoswix 60npocos)

1. lokymeHT, dukcupyiomuii Xox 06y KACH s BOIPOCOB U KOJJIETHANLHOTO IPUHSTHS peleHni Ha
coOpaHHsIX, COBELIAHHUSX, 3aCENAHUIX —

A) npukas

b) axr

B) npotokomn

2. Kakas yacTh TekcTa npukasa nHaunHaercsi co ciiosa «[IPUKA3BIBAIO»?
A) KOHCTaTHpyIOIas
b) pacnopsinurensnas

3. Ha xakoif BOrpoc 10/DKeH aBaTh OTBET 3aro0BOK MpHKa3a?
A) kt10?

B) uro?

B) 0 uem?

I') x xakoii nare?

HpomexcyTquaﬂ aTTeCTalMs 110 HTOraM OCBOEHHM S JHCLHHUINIUHbI (saqu)
KOHI’I’IpO/Zbele 60NnpoCyL K 3a4emy

1. TloHsTHS «1ENONPOM3BOACTBOY, «IOKYMEHTHPOBAHHEY, «opraHusanus paboThl C JOKYMEHTAMUY,
«IOKYMEHTY, «(pOpMyJIIsip-00pasery, «OnaHKy.

Knaccuduxarus noxymenTon

HopmarusHo-MeTonmyeckast 0cHOBa 1eONPOH3BOACTBA

3anaum ciyk0bl TOKYMEHTALHOHHOTO 06eCeYeH s yIIpaBJICHHs

OGs3aTebHBIe PEKBU3UTEI, 06ECICUHBAIOIIIE IOPUAMYECKOE 3HaYEHHE JJOKYMEHTOB
OprauusalmoHHBIE JOKyMEHTEI. [T0HsATHE, BUIDL

Pacriopsiutensusie nokymenTsl. [ToHATHE, BHIbL.

MH]popMalnoHHO-CIIpaBOYHbIe JNOKYMEHTEL. [loHsTHE, BUIbI.

OcobeHHOCTH sI3BIKA CITYKEOHBIX JIOKYMEHTOB.

10. Opranusanuonnsie noxymenTsr. [lonsTue, BH/IBI, IIpaBHJIA O(DOPMIIEHHS.

(YcraBer. ITonoxeHwust. Hucrpykium)

OO NG W



11. PacrniopsurenbHble TOKyMEHTbL. [IoHsATHE, BUABL, IPaBUIa O(OPMIIEHHS.

(ITpuxassl. Pactiopspxenust. Perenns)

12. MnpopmanmoHHO-CIIpaBouHble JOKyMeHThI. [lonstue, Buabl, npaBuia odgopmierus. (IIpoTokossl.
[Tucema. AkTel. CiyeOHBIE 3aIUCKH)

13. 3HaueHue JOKYMEHTOB B yIIPaBIEHUYECKOM IIPOLECCE.

14. TpeboBaHwusl, MpeaBbsBIsIEMbIe K HH(POPMALIUH, H3JI0KEHHON B O()UIIMATBHBIX IOKYMEHTaX.
15. OcHOBHBIE (PYHKIIMH JOKYMEHTOB.

16. Pabota ¢ BXOIAIMMH JOKYMEHTaMH.

17. Pabota ¢ HCXOISAIIMMH TOKYMEHTAMH.

18. PaboTta ¢ BHyTpEHHUMH TOKYMEHTAMH.

19. IloHsITHE ¥ BUABI pErUCTPAIlMU JOKYMEHTOB.

20. Mecra xpanenus nei. [Iposepka Hamu4us J€.

CamocTosiTeJIbHAS pa60Ta CTYAEHTOB

CamocrosTensHas paboTa CTYyIEHTOB NPEAyCMaTpHBAcT H3Y4YeHHE MW KOHCIEKTHPOBAHHE HAYYHOH U
y4eOHOM OCHOBHOW M AOIOJHHUTEIBHON JIMTEpPATyphl B COOTBETCTBUU C KPYTOM BOIPOCOB, MJIAHHPYEMbIX
nporpaMMoll K ocBoeHHIo. OOMMpHBIM Marepuayn Ads CaMOCTOSITEIBHOM paboThl coaepikaT Tarke
NEPHOJUYECKHE H3JJaHMs M CETEBbIE pecypchl (IepeueHb NPHUBEAEH B CIEAYIOUIEM pasjiene padodeit
nporpammel). B xozme camMocTosITeNsHOM pabOThl peKOMEHIYEeTCsl MTPOaHAIN3UPOBATh KOHCIIEKT JIEKLUI |
MCTOYHHKH [0 TEME, BBIKCATHL B TETPanb 0a30BbIE KAaTErOpUM, 3aKOHCIIEKTHPOBATH HEOOXOIUMYIO
JTUTEpaTypy.

B mpouecce u3yueHus IMCLMIUIMHBEI «Jle7OMPOM3BOACTBO» CTYIEHT 3a04HOH (OpMBEI 0OyueHHs
BBIIIOJIHSIET KOHTPOJIbHYIO paboTy «IIpoBepka noxymenta Ha cootBercTBHe ero oopmienus I OCTy».

CryneHty HEOOXOIMMO  B3ATh MOOOH — OpraHM3aLMOHHO-PACIIOPSAUTENbHBIN JOKYMEHT  (IIpHKa3,
pacropspkeHHe, pelleHHe, CIpaBKa, MUCHbMO, MOKNajHas 3alHucka W T.L.), CAeNaTh KCEPOKOIMMIO H
IIPUIIOKUTH €€ K paboTe.

Pabora BemonHsercs Ha snucrax Qopmarta A4 u BKIOYaeT B ce0s TUTYILHBIA JIMCT, OrJaBicHHE,
coJiepXKaHHe KOHTPOJIbHOM paboThl (3 IyHKTa), CIUCOK Hcnomb3yeMoit suteparypsl (OCT, cnipaBounuky
10 TOKYMEHTHPOBAHHUIO).

CocrtaB KOHTPOJIBHOM pabOTHI:

1. XapakTepHcTuka BHIOPAaHHOTO JOKYMEHTA;

2. Cpasnenue BeiOpanHOro nokymenta ¢ TOCTom (B hopme Tabnuiipl):

Tpebosanus OCTa ITopsok oopMIleHHs TOKyMeHTa

B nanHoM cronbue HeoOX0IuMO B namnom cronbue Bwl  omuchiBaeTe  pe3ynbTaTbl
[EPCYUCTUTL  PEKBU3MTBI, KOTOPBIE | COMOCTABIEHHMS MOpPsiaKa 0DOPMIICHHS BEIGPAHHOIO JOKYMEHTa
AOJDKHBI TPUCYTCTBOBaTh B JAaHHOM | u ['OCTa. Comocrapienue BenETCS MO KaXI0My PEKBU3UTY T10
AOKYMEHTE, ONHUCaTh, KaK JOJDKCH | CICIYIOIIMM MapaMeTpaM: HalIHYhe PEKBH3UTA, MPaBUILHOCTD
OBITh OQOPMIICH PEKBH3UT M B KAKOM | €ro O(GOPMICHHS M MECTOPAcToNOKeH s, ECiu pexBusuT
MecTe Ha OJlaHKe OH JOJDKEH OBITh | OGOPMIIEH BEpPHO, TO B 3TOM CTOJGIE HAMPOTHB HETO HAIO

PacIoyoKeH. HanucaTb  «COOTBETCTBYET», €CJIH HET — TO  «HE
COOTBETCTBYET)» U OOBSICHUTD MIOYEMY.
HAITPUMEP

1. PexBusur 1. CocraB pekBu3ura: 1. CootBercTBYET
.......... , MECTOPACIIOJIOKEHHE .......

2, PexBuzur 2. CocraB 2. He cooTBecTByeT, T.X. .........
peKBH3HMTA: ,
MECTOPACIIOJIOKEHHE .......

3. BbIBOA: HACKOJBKO IPaMOTHO O(OPMIIEH TOKYMEHT B LIENIOM M HMEET JIH OH IOPHIUYECKYIO CUITY.
Llenbio 3anaHus ABNSETCS CHCTEMATH3ALMs U 3aKPETUIEHHE TEOPETHUECCKUX 3HAHMH, NOJYYEHHbIX
TIpH U3YHCHHN AUCUUILIMHEL, & TAKXKE BEIPAOOTKA HABBIKOB 110 MX MPAKTHYECKOMY MPUMEHEHHIO.
QoHI  ONEHOYHBIX CPEACTB IS IPOBEACHUS ATTECTAI[HH YPOBHSA  C(HOPMUPOBAHHOCTH
KOMIETEHIMH 00YHAOLUXCS 110 IUCLHUILTMHE OQOPMIISETCS OTAETBHBIM TOKYMEHTOM.



CrnenuaJjbHble YCJI0BHS MPOBEJEHUS TEKYIIEro KOHTPOJIs yCIeBAEMOCTH U IIPOMEKY TOYHOMH
aTTECTALINH JJIsI 00yJAIOIIUXCS ¢ OTPAHHYEHHBIMH BO3MOKHOCTSIMH 3J0POBbS

B coorsercTBuu ¢ ITonoxennem «O MOpsiaKe OpraHU3allMi M OCYIIECTBIEHUSI 00pa3oBaTeIbHON
JIESITELHOCTH /ISl MHBAJIKIOB M JIMI C OTPAHUYEHHBIMH BO3MOXHOCTSIMH 3JI0POBBS», YTBEPXKIEHHBIM
[Tpukazom Bnl'Y, mis obydaromuxcs ¢ OrpaHMYEHHBIMH BO3MOYKHOCTSIMH 370POBBS MPEIyCMOTPEHEI
CrenHaIbHbIE YCIOBHSI IPOBEACHHUS TEKYILEr0 KOHTPOJIs YCIEBAEMOCTH U IIPOMEKYTOUHOM aTTeCTallHH.

[Ipd OCBOEHHH IUCIUILUTHHBI HCIIOJB3YIOTCS Pa3jIMuHbIE COUYETaHHUsl BHJIOB y4eOHOH paboThl ¢
MeTonaMH ¥ (OpMaMH aKTHBH3AI[HH T03HABATEILHOH NesITeNbHOCTH O00YyJaloluXCs JUlsl JOCTHKEHHS
3alIaHMPOBAHHBIX PE3YJIbTATOB OO0y4eHHS M (OPMUpPOBAaHUS KOMIeTeHLWi. Dopma MpoBeaeHuUs
MPOMEXYTOYHOH M HTOrOBOH arrecTauuu yisi OO0ydyarolMXCS-HHBAIMJIOB M JIML C OrpaHMYEHHBIMU
BO3MOXXHOCTSIMH 3JIOPOBBsI YCTAHABJIMBAETCSI C YYETOM MHIUBUAYAJIBHBIX IICHXO(HU3HOJIOTHUECKUX
ocobenHocrelt. [lo nmuuHON mpockbe 00ydaromerocs ¢ OrpaHMYEHHBIMH BO3MOYKHOCTSMHU 3JI0POBbSI IO
JUCLUIUIAHE «J]eI0npOH3BOACTBOY IMPEayCMaTpUBAETCS:
-3aM€Ha YCTHOI'O OTBETa Ha MHUCbMEHHBII OTBET IIPH CJayue 3a4eTa,;
-yBEJIMYEHHE MTPOJOKUTEIbHOCTH BPEMEHH Ha MOJrOTOBKY K OTBETY Ha 3ayere;
-IIpH NOJBEJCHHH PE3yJIbTATOB MPOMEXYTOUYHOH aTTeCTal[MH CTYICHTOB BBICTABJISIETCS MAaKCHMAaJIbHOE

KOJINYECTBO OasIoB 3a IIOCCIIa€MOCTE ay JUTOPHBIX 3aHSTHH.

7. YYEBHO-METOJUYECKOE U UHO®OPMAILIMOHHOE OBECIIEYEHHUE
AUCHUITJIMHBI

7.1. Kuuroodecrne4eHHOCTh

HaumMeHoBaHue nuTepaTyphbl: aBTOP,
Ha3BaHMe, BUJI U3JaHHs, U3LATENILCTBO

Ion u3naHus

KHUT'OOBECITEYEHHOCTb

KonuuecTtso sk3emnnspos
u3naHuii B 6ubanoreke Bal'Y B
cootBeTcTBUU ¢ P['OC BO

Hanuuue B anekTpoHHOI
oubsorexe Bal'y

OcHoBHasl JIuTepaTypa

1. OcHOBBI JEJONPOM3BOACTBA :
nocobue / A.M. Acanues, W.U.
MuponoBa, E.A.  Kocapesa, TI.I.
BykoBuu. — 2-e u3n., ucnp. ¥ gomn. —
Mocksa : UHOPA-M, 2017. — 146 ¢c. —
www.dx.doi.org/10.12737/24426. - ISBN

978-5-16-102395-2

yueo.

2017

https://znanium.com/catalog/pr
oduct/782839

2. bbikoBa, T. A.]JloKyMeHTaLMOHHOE
obecneueHune ynpaBlieHUs
(nenonpou3BoACTBO) : yueb. nocobue /
T.A. BeikoBa, T.B. KysHeuosa, JI.B.
CankuHa. — 2-e u3[., nepepal. W gomn. —
Mocksa : UHOPA-M, 2017. — 304 c. +
Hon. matepuanbl [DnekTpoHHBIN pecypc;
Pexxum noctyna: https://znanium.com]. -
ISBN 978-5-16-101961-0

2017

https://znanium.com/catalog/pr
oduct/762591

~

3. Pa3nopoxHbiii, A.
A. JIokyMEHTHpOBaHKE  YMpaBJeHYeCcKoi
NeATeNIbHOCTH : yueb. mocobue / A.A.
PaznoposxHblit. — Mocksa : UHDPA-M,
2017. — 304 c. - ISBN 978-5-16-104186-
4.

2017

https://znanium.com/catalog/pr
oduct/854774

HOHOHHMTCHBH&HHHTepaTypa

1. Pri6akos, A. E. OcHoBbl 2016 https://znanium.com/catalog/pr
nenonpoussoactsa / Peibakos A.E., - 3-e oduct/947745

u3g. - Munck :PUITO, 2016. - 319 c.:

ISBN 978-985-503-606-8

2. KupcaHoga, M. B. eno.as 2017 https://znanium.com/catalog/pr
nepenucka : yueb.-npakt. nocobue / M.B. oduct/894973

Kupcanosa, H.H. AnoauHa, IO.M.

AKCEHOB. — 3-¢ W31 — MockBa

MHO®PA-M, 2017. — 136 c. - ISBN 978-

5-16-101517-9

3. INanacenxo, 0. A. Jlenonpons3BoacTBO: 2016 https://znanium.com/catalog/pr

JOKYMEHTAUHMOHHOE obecneuenue

oduct/542773




ynpaeienus:  YuyeGHoe  nocobue  /
[Tanacenko HO.A., - 3-e usng. - Mocksa
:PHOP, MHOPA-M, 2016. - 112 c. -
ISBN 978-5-16-104535-0

7.2. IlepnoanyecKue U3IaHus

«YTpaBieHue nepcoHasom» (kopnyc 6, ayo. 100)

. «Kanposuk» (kopnyc 6, ayo. 100)

3. «Pocculickuit skoHOMUYECKUH XypHAD) (Kopnyc 6, ayd. 100)

N —

7.3. UuTepHeT-pecypcnbl

http://www.garant.ru/ - TAPAHT.PY

http://www.consultant.ru / - KoucyasrantlIioc
http://www.kadrovik-praktik.ru/ - Caiir sxyprana «KaapoBuK-mpakTHK»
http://hr-portal.ru/ - HR-mopras.
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8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCLMITJIMHbI

JUts peanuszanuu JaHHOM JUCLMILIMHBI MMEIOTCS CICLHAJbHbIC MOMELIEHUs [JIsl TPOBENESHMUS!
3AHAMUL NEKYUOHHO20 U NPAKMUYECKO20 MUNA, MEKYUje20 KOHMPOS U NPOMEICYMOYHOT ammecmayuil, d
maxaice nomewjeHus 0151 CamocmosmensHou pabomel.

IIpakTryeckue 3aHATHS IPOBOSTCS B KOMIIBIOTEPHOM Kitacce (ayamTopus 104-6).

Ilepedens MCMONB3yeMOro JHIIEH3HOHHOTO MpOrpaMmHoro obecmeuenus: naxer MS Office (MS
Word, MS Excel, MS PowerPoint), Adobe Reader.




Pabouyro nporpammy cocraBuit: cT. mper. kadg. DMud® Xomoguas A.K. %/
(nonnwéb)

Penensent: xommepueckuit mupextop OOO «Crapt 33» Mapkos A.I1. /é% //

(noamnuce)

IIporpamma paccMoTpeHa U of00peHa Ha 3aceiaHuy Kadeapbl « DKOHOMHKA HHHOBALMI U (DUHAHCHD)

I[Tporoxon Ne /  or L6.08{9 roma

3aBenyromuit kadenpoit: m.3.H., mpod. Jouuues O.A.

&(ff('ﬁ'nn%)

PaGouast nporpaMma paccMOTpeHa M 0f00peHa Ha 3acelaHuH Y4eOHO-METOIHYECKOH KOMHCCHH
Hanpasyienus 38.03.01 «OxoHOMHUKaY

[Ipotokon Ne £ oT 06.08./9 rona

[Ipencenarens KOMHCCHE: 1.3.H., ipod. 3axapos IT.H. %

y (nomnuce)



JINCT NEPEYTBEPKJIEHUS
PABOYEWM ITPOI'PAMMBI TV CIIATLTNHBI

Pa6oyas nporpamma onobpena va _ 2020/2021 y4eOHBIN IoJ
IIpotokon 3acenanust kadeaper No oT (g 09 20 rona
3aBeqyromuit kadenpoit % 25 /

Pabouas nmporpamma ogobpena Ha _ 2021/2022 yueOHBIHI roj
[Iporoko: 3acenanust kapenpnr No oT rojga

3aBeqyromuit kKadeapoi

Pa6ouas nporpamma og06pena Ha _ 2022/2023  y4eOHBIA rof

ITpoTokoun 3acenanus Kadenpbr Ne oT rojga

3aBexyromuii kapeapoi




