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Byxranrepckuii yuer

Iles1b 0CBOECHHS AHCHHILTHHDI

Hembro  ocpoenus auCHHIUIMHBL  «J{OKYMEHTAIMOHHOR
obecrieueHHe  NPO(PECCHOHATBHOH  JESTENLHOCTHY  SBISETCH
MOIy4EHHe W YIIyONeHHe 3HAHMH O NPHHUMNAX MOCTPOEHHS
JIOKYMEHTOB M OCHOBAaX (DOPMHPOBAHHMS IOKYMEHTOOGOPOTA B
OpraHu3alMs H YUPEKICHHIX PA3THIHBIX (OpPM COGCTBEHHOCTH.
®opMHpOBaHME Yy CTYAEHTOB IIPaKTHYECKHX HABBIKOE IO
co3maHuio W 00pa0OTKe IOKYMEHTOB B JaibHeimem Oyner
CMOCOOCTBOBATE  HE TONBKO 6OJIEe  yCHEIHOMY —OCBOEHHIO
JMCUMIUIMH, M3Y4CHHE KOTOpBIX IIpeArnonaraeT paboTy ¢
JNOKyMEHTallueH, HO M NPOXOXKAEHHIO MPAKTHKH Ha OoJee
IPAMOTHOM YPOBHE.

O6mas TpygoemMKocTn
AMCIHILTHHBI

4 3ayeTHble eaMHNLEBL, 144 yaca

Dopma NPOMEKYTOYHOI
ATTeCTALHH

DK3ameH

Kpatkoe conep:kanne
AUCHHILIHHBI:

Tema 1. ITonsTue nokymMeHTaUMOHHOrO OGeceYeHUs
npogecCHOHANILHOI 1EATELHOCTH.

Tema 2. Knaccudmkaums nenoBoii 10kyMeHTaLmu.

Tema 3. CocraB peKBH3MTOB JIOKYMEHTOB.

Tema 4. OgopmieHne OpraHH3aLHOHHBIX M PACTIOPSIHTENBHBIX
JOKYMEHTOB.

Tema 5. Oopmienne cripaBouHO-HHPOPMALHOHHBIX JIOKYMEHTOB.
Tema 6. ApxueHoe neso.

Tema 7. INonsaTHe 2MeKTPOHHOrO AOKYMeHTOOOOpOTAa.

Tema 8. B3aumozeicTere HHOOPMALIHOHHBIX CHCTEM OpraHH3auuH.
Tema 9. OcHoBHbIE BHABI YTPO3 H MEpPBI 3aLHTHI HMH(OPMALIHOHHOMH
0e30nacHOCTH OpraHM3aLnHm.

AHHOTaUMIO paboyeii MporpaMMBI COCTABHIL,
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